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ACADEMIC CALENDAR 1980-81 


SUMMER QUARTER 
June 9, Monday-August 22, Friday 


First Session—June 9-July 16 
Second Session—July 16-August 22 


FALL QUARTER 


September 2; Tuesday 0.1 0 50025 $2. Gane 2 stn e woke phen re aie steer Faculty Report 
September 3, Wednesday .......... cece cece cere rere tere ree eeeeees Registration 
September 4 & 5, Thursday & Friday .............-+--+eeeeee- Faculty Workdays 
September 8; Monday: i... cpa otek nets Hale cate ere ners Wetete eee Classes Begin 
November’24:c-Monday>® 024 si5.t0 4 > ac ot ae ene econ Last Day of Fall Quarter 


WINTER QUARTER 


November 25;* TUGSCaY 050.9 3.5 p00 Stes a alee Brmeicue eee ene gil ketone ere a Registration 
November 26, Wednesday 3... 0.22 -.o« <h wes mies fo ae ane coke ee ole Workday 
November 27 & 28, Thursday & Friday .................. Thanksgiving Holidays 
December ‘1, Monday) fae. i 4.26 v sactee a's seein oe a wie ea Classes Begin 
December, 22, Mondays. 2... 2s 2. 2aee ob cee eae First Day of Winter Holiday 
January. 5,.MOnday wow « osc... ee eke ie kee ec ne cl. ena re Classes Resume 
March *Wednesday, .. ........ ses goku sae ee Last Day of Winter Quarter 


SPRING QUARTER 


Marchro; ‘Fhursday 25.530. 23, 1 cory Fe 2 oo ee ee ee ie Registration 
March 6: Fridays sacri! 05 secn 5 eessse ae guareren inert stalin ees ene nae Workday 
March'9}. Monday <5 e208 Sas hes 2 ote fee ee ee Classes Begin 
ADEE ZOMMONGay. mei tet oh et srcss ohare occ eee eI First Day of Spring Holidays 
ADING27 AMONGaY a. Secs oo asp hoot ose’ s, « ele ena oto Gite Ree Ne eRe eaten Classes Resume 
May 1447 hursday ev fo.. tec. be 20. ook eee Awards and Appreciation Day 
May:29, Friday Wer ce e's alate cd cic acer eee Last Day of Spring Quarter 


SUMMER QUARTER 1981-82 
June 8, Monday-August 21, Friday 


Summer dates subject to change. 


HISTORY 


HISTORY 


Surry County citizens became interested in establishing a community college as 
early as 1960. In that year, the Mount Airy Lions Club appointed a committee to study 
the possibility of creating such an institution. By 1962, interest had grown through- 
out the county and the committee was expanded to include representatives from all 
major civic organizations in the county. 

Meanwhile, a movement toward a statewide system of community colleges had 
begun in 1961. A Governor's Commission on Education Beyond the High School, 
popularly Known as the Carlyle Commission, had been appointed and charged with 
the task of developing a plan of growth and expansion of higher education for the 
next twenty years. One of the recommendations of the commission was the estab- 
lishment of a comprehensive community college system. 

By May, 1963, enough interest had developed that a county wide meeting was held 
in Dobson to discuss procedural steps. Following that meeting, the project was en- 
dorsed by the Surry County Board of Commissioners and the Boards of Education of 
the Elkin City Schools, the Mount Airy City Schools, and the Surry County Schools. 


The Surry County Board of Commissioners appointed a Community College Steer-- 


ing Committee on August 5, 1963. The committee authorized the necessary county 
survey to submit to the County Commissioners. Local officials prepared the applica- 
tion requesting a comprehensive community college for Surry County and present- 
ed it to the State Board of Education at its December, 1963, meeting. The application 
was approved by the State Board in January, 1964. 

County citizens approved a $500,000 bond issue and a four-cent tax authorization 
in March, 1964. This bond issue provided funds for the purchase of the site and the 
construction of the first buildings. 

On November 2, 1964, |. John Krepick was elected first president of the college. 
Under his leadership, construction began on the learning resources building, the 
science-technical building, and the vocational shop building. The first classes were 
held in 1965, in borrowed and rented facilities. Continuing education classes were 
held in various locations throughout the county. 

The first programs offered were college parallel, business, secretarial, drafting, 
agriculture, electronics, adult basic education, high school completion, and various 
non-credit classes. Other vocational programs were postponed until facilities were 
completed in 1967. 

The first campus facilities were occupied in the spring and summer of 1967, and 
the first class graduated in May, 1968. 

The college was initially accredited by the Southern Association of Colleges and 
Schools in December, 1969. 

A physical education building was completed and occupied in 1970. 

James H. Templeton served as Interim President from August, 1971, until July, 
1972. Dr. Swanson Richards assumed the presidency on July 1, 1972. 

In September, 1972, Surry voters approved a $1 million bond issue which pro- 
vided a classroom building and a vocational-technical building. 

A Learning Resources Center, the seventh campus building, was completed and 
occupied during the 1979-80 academic year. This facility houses the library, audio- 
visual center, learning laboratory, and several classrooms. 

The college faculty, staff, students, and the Board of Trustees have constantly 
Studied the various program offerings, attempting to provide as many educational 
opportunities to the citizens of the county as possible and desirable. Nineteen tech- 
nical options and five vocational options are now available as well as preparation 
for a variety of concentrations in the college parallel program. 
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STATEMENT OF PURPOSE 


The fundamental purpose of Surry Community College is to enable citizens of our 
area to increase their skills and knowledge. “To Each His Farthest Star” is the appro- 
priate motto. 

Our responsibility is: 

— To provide, within the statutory and fiscal limits of the college, programs and 
instruction which will give each student the opportunity to start where he is and 
progress as far as he can. 

— TO provide, through open door admissions, placement in programs adapted to 
the student’s preparation and leading to his educational and occupational objec- 
tives. 

— To assure that when each student has completed a program, he will have the skill 
and knowledge to meet the demands of the job for which he has prepared or to 
transfer successfully to another institution. 

— To offer educational programs appropriate to the continuing needs of-the peo- 
ple of Surry County and the surrounding area. 

— To develop effective ways of evaluating our programs, to make adjustments as 
needed, and to make appropriate reports to the public. 

— To provide social, cultural, and recreational activities in order to assist students 
in developing their leadership and social skills, their appreciation of aesthetic 
values, and a more productive use of their leisure time. 
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GENERAL INFORMATION 


ADMISSIONS POLICY 


Surry Community College, being an Open Door institution, is not bound by re- 
strictive admissions policies. 

The College will, however, administer various tests which assist in the placement 
of students in the most suitable program. It is the feeling of the college staff that sec- 
ondary school records more accurately predict college success than any other 
criteria. In some cases, students will need the Scholastic Aptitude Test (SAT) for 
transfer. Therefore, it is suggested that students take this test while in highschool. A 
personal interview with an admissions officer will aid the student in determining his 
specific educational objectives. When scores on tests indicate a lack of readiness to 
begin college-level work, developmental studies programs are available. The stu- 
dents are advised based on their high school grades and their college placement 
tests. High school graduation or its equivalent is recommended for all curricula. 

Surry Community College provides educational opportunities to both men and 
women without regard to race, creed, national origin, or handicap. 

Inmates are permitted to enter the programs at Sur7y Community College ona 
multi-entrance/multi-exit basis. 


APPLICATION PROCEDURES 


Individuals desiring to enter Surry Community College should complete an appli- 
cation form and return it to the Admissions Office, Surry Community College, 
Dobson, N.C. 27017. Students are urged to submit applications well in advance of 
the quarter which they have selected for enrollment. No fee should be sent with the 
application. 

Upon receipt of the application by the college, the prospective student will receive 
detailed instructions regarding admissions procedures. 

Beginning students should request their high school to forward a transcript of their 
work to the College Admissions Office. 

Transfer students should request that official transcripts of all work attempted 
elsewhere be sent directly to Surry Community College. 

ALL APPLICATIONS FOR THE NURSING PROGRAM MUST BE RECEIVED NO 
LATER THAN FEBRUARY 15 PRIOR TO THE BEGINNING FALL CLASS. 


TRANSFER CREDIT 


Students transferring from other colleges must furnish official transcripts of 
records from all institutions attended. ‘D’s” will be accepted if a student has a two- 
point (2.0) or “C” average on all work transferred into Surry Community College. 
Courses satisfactorily completed in other accredited institutions are evaluated in 
terms of the program selected at Surry Community College. Students must present 
an Official transcript, whether it be from another institution, USAFI, correspondence, 
or military school, to the Dean of Student Personnel for credit evaluation. 
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GUIDANCE AND COUNSELING SERVICE 


Guidance of the student begins with the admissions interview by an assigned 
counselor. Immediately after his acceptance, each student will meet with his 
counselor for an orientation to the entire curriculum of the college. Each student is 
assigned to a faculty adviser who helps him select his courses in subsequent 
quarters. Members of the Student Personnel Department, as well as other staff 
members, are available for students to discuss their personal and classroom prob- 
lems as well as their educational plans. The Student Personnel Office will assist stu- 
dents in all matters pertaining to transfer. 

Students who need specialized, individual counseling service beyond that pro- 
vided by faculty advisers may be referred to the Student Personnel Office. 

In conjunction with the counseling services described above, the Student Person- 
nel Department provides a comprehensive battery of tests for use within the educa- 
tional/vocational counseling process. This service is designed to guide students in 
exploring personal and career opportunities and to assist students in individual 
decision making. The test battery includes a variety of achievement, aptitude, in- 
terest, personality, and study habits tests. 


STUDENT CONDUCT 


Students should consider at all times that the reputation of the institution depends 
in no small part upon their behavior. No long list of regulations and penalties should 
be necessary if each student abides by the rules of common courtesy and coopera- 
tion. Specific regulations and official policies are listed in the Student Handbook. 
College officials may dismiss any student who conducts himself in a manner incom- 
patible with the purposes of the College. 


ACADEMIC INFORMATION 


Student progress is measured by Quality Point Average, or QPA; the quality of 
work a student has done at the College through one or more quarters is reflected by 
his Cumulative Point Average, or CPA. 

The Quality Point Average is calculated as follows: 

1. Allowing 4 points for an A, 3 points for a B, 2 points foraC, 1 pointforaD,and0O 
points for an F, multiply the number of points equivalent to the letter grade re- 
ceived in each course by the number of credit hours for the course to arrive at 
the quality points earned in each course. 

2. Divide the sum of the quality points by the total number of credit hours of work; 
the quotient represents the Quality Point Average for the quarter. 

The Cumulative Point Average is determined in the same manner as the Quality 

Point Average. 

Grades of INC and WP are non-punitive and are not considered in computing 

either the quality Point Average or the Cumulative Quality Point Average. 
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SYSTEM OF GRADING 


The following grading system is used at Surry Community College. 


Letter Description Quality Points 
A Superior 4 
B Good 3 
C Average 2 
D Passing 1 
F Failing 0 
| Incomplete 0 
WP Withdrew, passing 0 
WF Withdrew, failing 0 


DIRECTED STUDY 


Students wishing to take courses by directed study must contact the instructor 
of the course prior to registration and fill out the required forms. These forms must 
be signed by the student, instructor, division head, and the appropriate dean. 

Tuition for a class taken on independent study is the same as the tuition for that 
same Class if taken on a regular basis. 


DEAN’S LIST 


In order to qualify for the Dean’s List, a student must carry at least twelve (12) 
quarter hours of credit work during the quarter, maintain a 3.0 quality point average 
for the quarter, and have no grade lower than a “C.” 


CREDIT BY PROFICIENCY EXAMINATION 


A student desiring to take a proficiency examination for course credit in lieu of 
enrolling in the class should initiate the request through an instructor. The request 
must be approved by the instructor, division head, and the appropriate dean. The stu- 
dent must arrange for the examination with the department offering the course. The 
department may administer the examination in any manner pertinent to the materials 
of the course. 

If the student exhibits satisfactory performance on the examination, the appro- 
priate number of credit hours and the grade will be entered on the student’s per- 
manent record. 


HONOR GRADUATES 


In order to qualify as an honor graduate, a student must have completed the re- 
quirements for graduation (see Graduation Requirements) with a 3.0 average on all 
work attempted at Surry Community College with no grade lower than “C.” 


FULL-TIME STUDENTS 


Twelve credit hours is considered a full-time load. A maximum credit hour load 
without special approval is 21 credit hours. 
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GRADUATION REQUIREMENTS 


Requirements for the degree or diploma will vary according to the curriculum. A 
minimum of 30 quarter hours must be taken at Surry Community College. 

The student's overall grade point average must be 2.0 (C”) on work completed. 

The student must have resolved all financial obligations to the college and re- 
turned all library and other college materials. 

Candidates for degree or diplomas are requested to attend graduation exercises. It 
is the responsibility of each student to apply to the Student Personnel Office for his 
degree or certificate at the beginning of the last quarter prior to his program com- 
pletion. The $12.50 graduation fee should be paid at this time. 


OFFICIAL TRANSCRIPTS 


Upon request of the student, an official transcript of his record at Surry Com- 
munity College will be sent to any college, university, or agency. 


STUDENT TUTOR PROGRAM 


A tutor program is available for students who would like additional help in their 
academic subjects. Advanced students who have demonstrated competency ina 
subject area are assigned to individual students or smat!l groups of students to serve 
as their tutor. Students who wish to obtain a tutor should make application through 
the Student Personnel Department. 


TUITION AND FEES 


Tuition and fees for each quarter are payable on the date of registration. 
Financial aid is available to needy students. Information concerning this aid is 
available on page 15. 


Surry Community College offers educational opportunity at a minimum cost to 
the student. These charges are set by the North Carolina State Legislature and are 
subject to change. Current tuition fees to be paid by students upon enrollment are 
as follows: 

The tuition fee for in-state students is $3.25 per credit hour with amaximum tuition 
charge of $39 per quarter. 

For out-of-state students, tuition is $16.50 per credit hour with a maximum charge 
of $198 per quarter. 

To qualify for in-state tuition, a legal resident must have maintained his domicile in 
North Carolina for at least the twelve months next preceding the date of first enroll- 
ment or re-enrollment in the college. If questions arise concerning legal residency, 
contact the Dean of Student Personnel. 


The cost per class for courses offered by the Continuing Education Department 
is $5. 
Adults age 65 and older may register for college classes free of charge. 


Auditing Classes 


Auditing of classes is permitted by special arrangement with the instructor in- 
_ volved and by registration for the class. Tuition for an audited class is the same as 
' the tuition for that same class if taken for academic credit. 


Directed Study Classes 


Tuition for a class taken on directed (independent) study is the same as tuition 
for that same class if taken on a regular basis. 
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TUITION FEE SUMMARY (Subject to change by State Legislature) 


ALL CURRICULUM PROGRAMS 


Full-time Student: 
In-state tuition per quarter—$39 
Out-of-state tuition per quarter—$198 


Part-time Student: 
In-state tuition per quarter hour—$3.25 
Out-of-state tuition per quarter hour—$16.50 


Activity Fee 


All curriculum students taking twelve or more credit hours must pay an activity fee 
of $6 per quarter. A part-time student taking as many as five credit hours but less 
than twelve credit hours must pay an activity fee of $3. There is no activity fee fora 
student taking less than five credit hours. 

These fees are used to assist in financing the college newspaper, yearbook, social 
events, cultural events, and athletics. 


Insurance 


Accident insurance, covering activities in school and commuting to and from 
school, is available for $4.50 per year (cost subject to change). Students desiring 
this insurance should make payment when registering for the fall quarter or upon 
their initial enrollment. 

Because this insurance provides only limited coverages, students are advised to 
read their policy carefully in order to be aware of the insurance provided. 

Neither the college nor the State of North Carolina carries insurance -to cover 
students for accidents. 


Special Purpose Fees 


Graduation Fees — A fee of $12.50 covering the expenses for diploma and cap 
and gown is payable at the beginning of the quarter in which the student expects to 
graduate. 

Nursing Program Costs — Nursing students are required to purchase their uni- 
forms and malpractice insurance. Also, nursing students are responsible for furnish- 
ing their own transportation to the sites of their clinical experience. 

Late Registration Fee — Full-time students who have attended Surry Community 
College the quarter prior to any registration period may be assessed a $5 late regis- 
tration fee when registering at a date later than the designated registration day. 
Part-time students may be assessed a $2 fee for late registration. 

Car Registration Fee — Students who park vehicles on campus are required to 
pay a 50¢ per vehicle registration fee. 


Transportation to Off-Campus Laboratory Experiences 


Transportation to regularly scheduled off-campus laboratory experiences are the 
responsibility of the student. Division Chairpersons or counselors can furnish 
information relative to the amount of travel involved. 


BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies prescribed in the 
curriculum he is pursuing. The average cost of books will vary from $60 to $125 per 
quarter, depending upon the curriculum and the number of courses taken. 

Books and supplies are sold during regular bookstore hours. 
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REFUND POLICY 


A student who withdraws from a course or program is required to confer with his 
counselor and instructor and clear through the Office of Student Personnel and the 
Business Office. Failure to do so will result in a forfeit of refund or tuition credit. 


Tuition Refund 


Tuition refund for students shall not be made unless the student is, in the judg- 
ment of the institution, compelled to withdraw for unavoidable reasons. In such 
cases, two-thirds (2/3) of the student's tuition may be refunded if the student with- 
draws within ten (10) calendar days after the first day of classes as published in the 
school calendar. Tuition refunds will not be considered for tuition of $5 or less. Ifa 
class or curriculum fails to materialize, all the tuition shall be refunded. 


Re-Admission Credit for Tuition 


When a student, having paid the required tuition and fees for a quarter, withdraws 
from the institution before the end of the quarter and the reasons for the withdrawal 
are found excusable by the administration of the institution, the student may be 
allowed credit for tuition on a pro rata basis if he applies for re-admission during 
any of the next four calendar quarters and petitions in writing to be allowed such 
credit. 


Student Activity Fees 


Student Activity fees are not refundable. However, if the class or curriculum in 
which a student enrolls fails to materialize, all the activity fee paid will be refundable. 


Other Fees 


Other listed fees are not refundable. 


STUDENT FINANCIAL AID 


The Student Financial Aid Program is designed to assist deserving students in 
meeting the costs of attending Surry Community College. Financial assistance 
includes several types of aid: Grants, Scholarships, Loans, and Student Employ- 
ment. Financial Aid Awards may include one or more of these. Only students who 
have been accepted for admission will be offered financial assistance. An enrolled 
student must reapply in order to receive aid during the second year of attendance. 

All financial assistance is awarded without regard to the student's race, color, or 
national origin. 


Application Procedure 


1. Complete the Financial Aid Form (FAF) by College Scholarship Service and mail it 
to College Scholarship Service, Box 2700, Princeton, NJ 08540. It is important to 
list Surry Community College and code number 5656 in Item #44. All applicants 
should apply for the Basic Educational Opportunity Grant (BEOG) by marking 
yes in item #43. North Carolina residents should also apply for the North Carolina 
Student Incentive Grant by coding 0742 in item #44. The FAF may be obtained 
from the office of a high school counselor or from the SCC Financial Aid Office. 


2. Complete a Surry Community College Application for Financial Aid and return it 
to the Financial Aid Office, Surry Community College, Dobson, NC 27017. 
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3. Submit all three copies of the Student Eligibility Report (which the BEOG Pro- 
gram will provide) to the Financial Aid Office, Surry Community College, Dobson, 
NC 27017. The report should be mailed to the Financial Aid Office immediately 
after receiving it from the Basic Grant Office. The report will be developed from 
the FAF mailed by the student to CSS, or if the student wishes, he or she may 
obtain a Basic Grant Application from the Financial Aid Office. One is reminded, 
however, that itis not necessary to complete the Basic Grant Application if the stu- 
dent lists the Basic Grant Program on the FAF. 


Basic Educational Opportunity Grant Programs 


The Basic Educational Opportunity Grant Program is a federal aid program de- 
signed to provide financial assistance to those who need it to attend college. 

Basic Grants are intended to be the “floor” of a financial aid package and may be 
combined with other forms of aid in order to meet the full costs of education. It is 
recommended that any student seeking financial assistance apply for the BEOG. 

The BEOG is a grant and does not have to be repaid. These grants may range up to 
$812 per academic year. 


North Carolina Student Incentive Grant (NCSIG) 


Full time students who are legal residents of North Carolina may apply for the 
NCSIG. These grants are awarded by College Foundation, Inc., Raleigh, NC. Stu- 
dents must demonstrate substantial financial need as calculated by College Scholar- 
ship Service. Students must complete ihe Financial Aid Form by following the pro- 
cedures described above. 


Supplemental Educational Opportunity Grants 


The Supplemental Educational Opportunity Grant Program is sponsored by the 
federal government and was authorized under the Higher Education Act of 1972. A 
limited number of these grants will be available to students who have “exceptional 
financial need.” Any student who completes the Application for Financial Aid is con- 
sidered for this grant. 


College Work-Study Program 


Part-time jobs are available for students wishing to earn part of their college 
expenses. The job may be on campus or off Campus with a public or private non- 
profit agency. The amount of work varies and is determined solely on need as deter- 
mined by the Financial Aid Office. 

Students applying for work-study must complete the application forms explained 
above. This type of aid is for hours worked in the form of wages, and there is no 
repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor or from 
the Director of Financial Aid. Available loan programs are as follows: 

North Carolina Prospective Teachers Scholarship Loan 

Guaranteed Loan Program 

North Carolina Insured Student Loan Program 

Educational Loans for Medical and Related Studies 


| 
| 


| 
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Federal Nursing Scholarship Program 


A limited number of Federal Nursing Scholarships are available to assist students 
having financial need to enroll in courses leading to careers in nursing. 

Nursing students interested in applying for this scholarship should complete the 
application forms explained above. 


Other Scholarships 


The Surry Community College Foundation, Inc. provides scholarships for stu- 
dents in financial need. This form of aid is made possible by business firms and 
individuals who have contributed to this non-profit organization. 

A number of local scholarships are provided by various Clubs, organizations, busi- 
nesses, and individuals. These are usually listed under the specific name of the club, 
organization, etc. Some of the recipients of these scholarships are chosen by the 
organization involved; others are administered through the Financial Aid Office. 


STANDARDS OF PROGRESS POLICY FOR ALL AID 
RECIPIENTS AT SURRY COMMUNITY COLLEGE 


This policy outlines the regulations for satisfactory progress required of all stu- 
dents receiving financial assistance. This includes any student receiving G.|I. Bill, 
grants, scholarships, college work-study, or any other type of financial assistance 
through Surry Community College. 

Transcripts of all aid recipients will be reviewed quarterly by the Veterans Officer 
and/or Financial Aid Officer. From this review a determination will be made as to the 
satisfactory progress of each financial aid recipient. Below are the conditions rela- 
tive to satisfactory progress. It is necessary to meet these conditions in order to 
continue receiving financial assistance; however, these academic conditions do 
not affect a student’s eligibility to attend this institution. 

|. Financial aid recipients must maintain the following grade point status to be 

Classified as making satisfactory progress: 
A. During any one quarter a recipient who fails to maintain a 1.0 QPA for that 
quarter will be placed on probation for the next quarter enrolled. 
B. 0 to 50 credit hours—1.0 QPA. 
C. 51 to 75 credit hours—1.5 QPA. 
D. At the end of the required program—2.0 QPA. 
E. Courses which require less than 75 quarter hours for graduation will be pro- 
rated as follows: 
0-25 credit hours—1.0 QPA. 
26-50 credit hours—1.5 QPA. 
End of required program—2.0 QPA. 
F. No veteran will be certified beyond the regular length of his/her program. 


Il. At the end of each level (50 hours, 75 hours, etc.) an aid recipient has one full 
quarter in which to bring his QPA up to minimum. Failure to do so will cause him 
to be ineligible for further financial assistance. 


lll. Recipients registered for six or more credit hours who withdraw or fail these 
courses may be immediately terminated from the aid program. 


IV. Students receiving certain types of aid who withdraw from any or all courses 
during any quarter or pay period may be subject to repay a prorated amount of 
the assistance. 
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V. A recipient on probation must meet conditions of satisfactory progress by 
the end of the probationary quarter. These conditions are outlined under Number 
| above. 


Students who are terminated from an aid program must receive counseling from 
the proper veterans personnel or the Financial Aid Officer before being eligible for 
future financial assistance. 


VETERANS 


A full-time veterans office is maintained on campus. Students enrolling at Surry 
Community College who wish to use educational benefits under one of the govern- 
ment bills for veterans should make application to the Veterans Administration 
Office or the College veterans officer. 


VETERANS ATTENDANCE AND PROGRESS INFORMATION 


Copies of regulations, procedures, and policies for implementing provisions of 
Public Law 93-508 on standards of progress, attendance, and conduct for veterans 
and other eligible persons certified to the Veterans Administration for education 
payments are available from the Veterans Affairs Office. All persons concerned are 
responsible for keeping themselves informed of these policies and abide by them. 


WITHDRAWAL 


A student who withdraws should do so officially through the office of the Dean of 
Student Personnel and the Business Office. Failure to withdraw officially could re- 
sult in the assignment of an “F” grade for the work attempted and in a forfeit of 
refunds or tuition credit. 

When a student withdraws officially he may be given a “WP” or “WF” depending 
upon his current class standing or the instructor's evaluation of his status. When a 
student is absent for two consecutive weeks with no official notification to the in- 
structor, he should be dropped from the class roll and the instructor should notify the 
Student Personnel Office. 


EVENING CLASSES 


The College offers evening and weekend classes primarily for those students who 
wish to pursue a part-time program while continuing to work full time. Full-time 
students may also enroll in evening classes. 

An attempt is made each quarter to offer a selection of courses from each program 
of study. It is possible for a student to complete most programs through part-time 
study. 


Schedules 


A separate evening class bulletin and schedule is published each quarter and 
evening Classes are listed in the regular schedule. 

The evening office maintains waiting lists for classes, and requests for classes 
should be directed to that office. 

Classes usually meet one or two evenings per week. For example, ENG 101 
Freshman English |, a three-hour class, will be scheduled from 7 to 10 p.m., one 
evening per week; BUS 131 Principles of Accounting |, a five-contact-hour class, will 
meet two evenings from 7 to 9:30 p.m. Some lengthy vocational or technical classes 
may be scheduled over two quarters and given an A or B designation (i.e., ELN 101 
Fundamentals of Electronics | will be divided into two courses — ELN 101A and ELN 
101B; the credit and contact hours will be divided between the two quarters). The 


GENERAL INFORMATION 19 


College follows this practice so that a student is not required to attend class more 
than two evenings per week. 


Application 


Application is made through the admissions office or the evening division office. 
New students should consult a representative of one of these offices before the 
registration period. 


Admission 


The College operates under an “Open Door” admissions policy. In general, the 
requirement is that the applicant have a desire to learn. High school graduation or its 
equivalent is required for admission to certain programs. The Continuing Education 
Division of the College offers a high school completion program for those who need 
it. For answers to specific admissions questions, the applicant should consult the 
evening director or a counselor and he should carefully read the admissions section 


of the general College catalog. 


Credits 


Courses offered in the evening parallel those in the day program and carry the 
same college credit. Day and evening classes are frequently taught by the same 
instructors. 


Withdrawal 


Should a student find it necessary to withdraw from the College or to withdraw 
from a course, he must withdraw officially at the College office. Failure to attend 
class or merely giving notice to an instructor will not be considered an official with- 
drawal and may result in a failing grade for the course. 

Academic Regulations 


Evening students are governed by the same regulations as day students. 


CO-CURRICULAR ACTIVITIES 


The College recognizes that a well-balanced education program provides some 


_ time for social, cultural, and recreational activities. The Office of the Dean of Student 


Personnel coordinates this aspect of college life. 

The Student Government Association is composed of students elected by the stu- 
dent body. The purpose of the Student Government Association is to provide means 
for responsible student participation in the program of student affairs. Money to 
operate student activities is obtained from student activity fees. 


INTERCOLLEGIATE ATHLETICS 


Surry Community College competes in basketball, tennis, and golf on an intercol- 
legiate elvel. The college is a member of the Western Tarheel Conference and Region 
X of the National Junior College Athletic Association. 


INTRAMURALS 


Activities including basketball, softball, tennis, golf, and table tennis are a part of 
the intramural program. All students are invited to participate in the intramural pro- 
gram. 
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CLUBS AND ORGANIZATIONS 


There exists a large selection of clubs and organizations on campus in which stu- 
dents are urged to participate. Both service clubs and academic cjubs are well repre- 
sented by organizations such as Circle K, Drama Club, Mu Alpha Theta (Math Club), 
Phi Beta Lambda (Business Club), newspaper, yearbook, and many others. 


JOB PLACEMENT SERVICE 


Surry Community College offers a job placement service to graduates from the 
various programs. The office will offer job placement assistance for students inter- 
ested in full- or part-time employment. Students interested in this service should 
contact the Placement Director in the Student Personnel Department. 

Job vacancies from local and state businesses and industries are listed with the 
Placement Director. These vacancies are made known to students through periodic 
bulletins. 


LEARNING RESOURCES CENTER 


The Learning Resources Center includes library services, instructional media ser- 
vices, and in cooperation with the learning lab services, provides a central location 
for study and research. The library services provide all the printed and book mater- 
ials, circulation, and reference services while the instructional media services in- 
clude audio and video services and programming of instructional materials. 


The Learning Resources Center services are available to all the people of Surry 
County and the surrounding areas as well as to the students, faculty, and staff of 
Surry Community College. 


VISITING ARTIST PROGRAM 


The Visiting Artist program was started by the North Carolina Arts Council in 1971 
in cooperation with the Department of Community Colleges. Funds for the program 
are being provided by the Arts Council and the participating institutions. 

Although the visiting artists are members of their respective institutional faculties, 
they are not required to teach a regular series of classes. Rather than becoming in- 
volved with only one area of the campus or with a select group of students, the ap- 
pointed person is an artist at large for the entire college community. 

The visiting artist is available, without charge, to consult and perform for various 
civic and professional groups and to work with the business community toward gain- 
ing necessary support and cooperation, and to appear on local radio and television. 


——— a 


Le 


Ly Z j 

ty J j eg 
Ge Ls yi j yy j iy 
yy if : j Ge, 


CONTINUING EDUCATION DIVISION 23 


CONTINUING EDUCATION 
DIVISION 


Surry Community College is committed to the continuing education of the adult 
citizens of its area of service. To fulfill this commitment, the College offers a variety of 
courses, conferences, workshops, and exhibits designed to meet adult educational 
needs. 

Through the Continuing Education Division, students find opportunities to retrain 
and update themselves in employment, expand knowledge in general education, and 
develop creativity in the fine arts. 

Continuing Education courses are offered when there is a community need and in- 
terest. Some courses are offered on a regular, continuing basis. Other courses may 
be initiated by requests from individuals and groups. Surry Community College 
cooperates with schools, community agencies, and business and industrial groups 
to provide an educational service. 


Class Location 


Many courses are provided on the college campus at Dobson. Other courses are 
provided in extension centers in the various communities of Surry and Yadkin coun- 
ties. New classes may be formed whenever a sufficient number of persons show in- 
terest in a particular area of study. 


Admission and Registration 


Any person eighteen years of age or older may be admitted to a continuing edu- 
cation class. In extenuating circumstances, and upon approval of appropriate public 
school officials, persons under eighteen years of age may be admitted. 

Course schedules are made quarterly and published. 

Courses which begin between quarters are announced through local news media. 
Students are encouraged to contact the college and pre-register prior to the begin- 
ning of each course. 


Fees 


Fees vary with the type of course offered. Adult basic education courses supported 
primarily from state and federal funds are free. Fees are announced in the course 
scheduie and are paid at the first class session. Books and supplies are usually the 
responsibility of the student and may be purchased from the college bookstore. 

Adults age 65 and older may register for classes in the Continuing Education Divi- 
sion free of charge. 


Certificates 


North Carolina High School Completion Certificates are awarded to students who 
successfully complete the Adult High School Program. For the succesful completion 
of other adult education programs, the student is awarded an Achievement Certifi- 
cate. A minimum of 80 per cent student attendance and successful completion of 
other course requirements entitles one to receive the Achievement Certificate. 
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Continuing Education Unit 

The Continuing Education Unit is granted by the Continuing Education Division of 
Surry Community College on the basis of one CEU for ten contact hours of class 
work in designated courses. CEU information is recorded for each student and is 
available to employers and educational institutions upon request by the student. At 
the request of a student, the Dean of Student Personnel may grant college credit for 
continuing education credits earned. 


Programs 


Continuing Education Programs are offered in the following areas: 


Professional In-service Law Enforcement 
Family Life Firemanship Education 
Academic Extension Adult Basic Education 
Adult High School Business and Industrial Programs 
Job Employment Training Vocational In-service Education 
Professional In-service Programs: 

Library Administration Teacher Renewal 

Nurse Improvement 
Family Life 

Knitting Furniture Refinishing 

Creative Arts Personal Care 

Sewing 
Academic Extension: 

Art Photography 

Crafts Income Taxes 


Adult High School Program (Individualized Instructional Learning Lab) 


The Individualized Instructional Learning Laboratory provides an opportunity for 
any interested adult to study a variety of courses ranging from the elementary school 
level to the college level. Emphasis is placed on providing instruction on an individual 
basis through the use of programmed materials, film strips, tapes and other learning/ 
teaching strategies by professional instructors. Individuals are free to set their own 
study hours and pace at the beginning of each quarter. Students who are advised to 
complete phases of programs leading to a high school diploma or who are advised to 
do remedial study in association with a college course of study, are expected to show 
steady progress toward a predetermined objective. There are no teacher- adminis- 
tered tests, grade assignments, or set speeds of completion for most courses of in- 
struction. 


Level One: Non-readers through grade four: basic reading, writing, and 
arithmetic. 
Level Two: Grade five through grade eight: reading improvment, English ex- 


pression, arithmetic, geography, and social studies. 
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Level Three: Grade nine through grade twelve: reading improvement, English 
expression, mathematics, science, social studies. 


Many courses are included in each of the following areas: 


English Mathematics 

Foreign Language Psychology 

Health and Safety Reading 

Social Sciences Science and Technology 


No fee is charged for student use of the Learning Laboratory. 

Any person interested in the Individualized Instruction Laboratory should con- 
tact the Dean of Continuing Education, Surry Community College, PO Box 304, 
Dobson, NC 27017. 


VETERANS: If you were separated from active military service after January 31, 
1966, you can receive full assistance from the Veterans Administration while you are 
completing high school without a charge against your basic allotment. This means 
you will still have your full allotment to go to college after finishing high school on the 
Giz Bill, 


General Educational Development (GED) Test 


Individuals who wish to receive the Certificate of High School Equivalency may 
apply to take the General Educational Development Test at the college. A schedule 
of test dates will be made available to interested persons on request. 

A total score of 225 or more with no single test below a standard score of 35 is 
considered passing and qualifies the applicant to receive the certificate issued by the 
State Department of Public Instruction. 

Any person who is not a high school graduate may apply for the certificate and the 
GED test if (1) he is eighteen (18) years fo age or older; (2) he is aresident of the state; 
and (3) he has a definite vocational or educational purpose. 

Individuals 16-18 years of age who are not enrolled in a public high school may be 
considered persons with special needs and may be permitted to take the high school 
equivalency examination. This is allowable only if the application for admission to 
the examination is endorsed by a local superintendent of schools (or his authorized 
representative, or a release form is obtained from the office of the local superin- 
tendent. 


Adult High School Rings 


The adult high school ring can be ordered through the college bookstore. 
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Law Enforcement Training 

Law Enforcement Training is provided at the request of law enforcement person- 
nel. Courses are especially designed as in-service and pre-service education for 
those engaged in law enforcement activities. Courses are offered in many areas such 
as the following: 


Courts and Laws Juveniles 

Elements of Offenses Applied Psychology 
Motor Vehicle Law Human Relations 
Criminal Investigation Instructor Training 
Report Writing Firearms 
Photography 


In addition, the college offers a 240 hour course designed to meet the State of 
North Carolina certification requirements for new officers. 


Fire Service Training 


Fire Service Training is designed to provide firemen the opportunity to gain tech- 
nical skills in modern fire fighting. The classes are taken directly to the firemen 
through training sessions held in local departments. Among the courses offered are 
the following: 


Introduction to Fire Fighting Forcible Entry 
Fire Fighting Procedures Protective Breathing Equipment 
Arson Detection Ventilation 


Rescue Practices 


Adult Basic Education 


Adult Basic Education classes are available to adults who wish to learn to read and 
write or prepare for entry into the High School Completion Program. Reading, writ- 
ing, mathematics, history, and English are emphasized; however, students who wish 
to study in only one or two areas may do so. Persons who complete Level | (grades 
1-4) and Level II (grades 5-8) will be issued a certificate by Surry Community College, 
and those who complete Level II are eligible to enroll in the High School Completion 
Program. 

Adult Basic Education classes are located in several communities. Materials and 
instruction are provided without cost to the student. For information about the class 
nearest you, call the Coordinator of Adult Basic Education at 386-8121. 


Business and Industrial Programs 


Business Management courses are planned for employees in wholesale and retail 
occupations. Emphasis is placed on improving customer and job relations, making 
the best use of advertising, improving individual personality and salesmanship, 
developing oral communications, and training individuals to function more effec- 


tively in their respective occupations. Courses are offered in the following subject 
areas: 


Job Relations in Business Creative Salesmanship 
Customer Relations Advertising 
Personality Development Marketing Research 
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Management Development Program 


Management Development Program courses are designed for potential and active 
supervisors who want to prepare for more effective leadership and advance- 
ment. Courses are offered at the college campus or in industrial plants. The courses 
flexible in terms of content and meeting times. Every effort is made to fit course con- 
tent to particular industrial or business needs. Courses are available in the follow- 
ing subject areas: 


Principles of Supervision 

(Seven Parts) 

Human Relations | and II 

Art of Motivating People 

Economics in Business and 
Industry 

Effective Communications 

Effective Writing 

Effective Speaking 

Reading Improvement 

The Supervisor in North Carolina 

The Supervisor and Employee 
Benefits 


Job Analysis Training 

Work Measurement 

Job Methods 

Conference Leadership 

Job Instruction Training 

Creative Thinking 

Industry Safety and Accident 
Prevention 

Industrial First Aid 

Cost Accounting for Supervisors 

Supervision in Hospitals 


Supervisors who wish to complete requirements for the state diploma should meet 
the following requirements: 


. 


Management Development Diploma Programs 


Course 


Principles of Supervision 

OSHA and First Aid 

Human Relations and Motivation 

Effective Communications 

Supervisory Guidance and Counseling 
Total Requirements 


33 Class hours 
33 Class hours 
33 Class hours 
33 Class hours 
33 Class hours 
165 Class hours 


New Industry Training 


Courses in New Industry Training are designed to meet the training needs of an 
industry. Industrial training specialists are available for assistance in program plan- 
ning. 


Vocational In-Service Education 


Non-curriculum short courses are planned especially for adults who desire to up- 
date themselves in skilled and technical areas. Areas in which courses may be 
planned are: 


Air Conditioning 
Brick Masonry 

New Industry Training 
Carpentry 

Food Service 


Small Engine Repair 

Custodial Training 

Blueprint Reading 

Manpower Development Training 
Sewing Machine Mechanics 
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JOB EMPLOYMENT TRAINING (JET) PROGRAM 


The Job Employment Training Program, known as JET, is a human resource 
development program designed especially to assist unemployed persons in getting 
and keeping a job. 

The JET Program consists of a class five weeks in length, meeting six hours per 
day, five days per week. Three hours per day are devoted to learning the basic skills of 
obtaining and holding a job. During this time, the student studies employer/ 
employee relations, communication skills, and positive attitude techniques. Also, the 
student is assisted in gaining the confidence needed to succeed in the work environ- 
ment. The remaining three hours of the class are spent in adult education to allow the 
student to upgrade his educational level. 

Special attention is given to the needs of each student, and a special effort is 
made to assist the student in obtaining employment at the end of the program. Also, 
follow-up counseling is offered to each student after he completes the class. 
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The outlines for curricula shown in this catalog are suggested only. The in- 
stitution reserves the right to arrange teaching and student schedules so as to 
maximize the use of personnel, plant, equipment, and time. Courses will! 


always be taken in logical or sequential order where appropriate, but not 
necessarily in the same sequence or order as shown in the catalog. Course 
substitutions may be made with approval by the Dean of Student Personnel 
Services. 


THE COLLEGE TRANSFER PROGRAM 


The College transfer program is designed to parallel the freshman and sophomore 
years of study of a four-year college or university. 

In the first two years of college, students pursue a program of general education in 
the area of humanities, social studies, science, and mathematics. Surry Community 
College provides counseling to help students plan their program for transfer to the 
college of their choice. 

Each student will structure his own program in conference with his counselor and/ 
or advisor. The structure of each student’s program should be based on high school 
records, aptitude, vocational goal, and choice of college to which he plans to 
transfer. 


REQUIREMENTS FOR 
AN ASSOCIATE IN ARTS DEGREE 


English:(Grammar/Composition) oy... doc). stare ones ahora eee ae 9 hours 
Humanities/Fine Arts.) site fase od alen cos Sere ee 14 hours 
Mathematics) ype ee Soa ce 9 hours 
SCIENCE ss i ee ia, co sia ut gaat abe Cecile stuns 6 Oe eee ae en ee 9 hours 
SOCIALSCICNCE sires Oe Se Sai IR el A Ne ae 12 hours 
PhYSicalEducationy sn. 8c). oiacd wale male suite rd odie Gee Ue ae a 3 hours 
BIECTIVES bares We iis archers tavate rac Omi et MIA! 1 ed a rr 40 hours 

96 hours 


REQUIREMENTS FOR 
AN ASSOCIATE IN SCIENCE DEGREE 


Englisne(Grammar/Composition)im com «..0cleeo.aade le oe ee 9 hours 
TUMAnitieS/FING AMS ois. ais «a neal ya raat ea ck oe ete nie ae 6 hours 
Mathematics: Stic G.\.\ v's ihe aan eal ead etree 18 hours 
SCIENCE Mes ee Fs I ea, Len ne 24 hours 
SUGIAL SCIENCE: fy ok asic yc etneh De ln, Moraine ova Ane mice <a 9 hours 
Physical Fducationcs. os 38 yaw meaneiiah ic gga ue ee ae 3 hours 
BIO CU VES iavallieis: el re Abie SOMME tcc. ll eRe aay at 27 hours 


96 hours 
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The first two years of college preparation for many occupations and professions 
may be taken at Surry Community College. Some of these fields are: 


Accounting Journalism 
Banking and Finance Law 
Business Administration Library Science 
Business Education Mathematics 
Child Care Occupations Medicine 
Counseling Ministry 
Dentistry Nursing (and other allied 
Education health fields) 
Engineering (Mechanical, Electrical, Psychology 

Real Estate 


Textile, Civil, Chemical) 
Forestry and Conservation Occupations 
Insurance 


Sales 
Social Services 
Veterinary Medicine 
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COLLEGE TECHNICAL PROGRAMS 


(Associate in Applied Science Degree) 


The programs in the technology areas are designed to prepare students with tech- 
nical competence for immediate employment in either business, industry, govern- 
ment, the health occupations fields, agriculture, social services, or as Owner-man- 
ager of their firms. General education subjects are included as necessary adjuncts to 
these occupational programs. 


Programs of Study 


Business Technologies 
General Business Management 
Executive Secretarial Technology 
Medical Secretarial Technology 
Legal Secretarial Technology 
General Office Technology 
Accounting Technology 
Retail Management Technology 
Engineering Technologies 
Electronics Technology 
Drafting and Design Technology (Mechanical) (Industrial) 
Machinist Technology 
Transportation Maintenance Technology 
Health Careers Technology 
Martin Memorial Associate Degree Nursing Program 
Agricultural Technologies 
Agricultural Technology 
Agricultural Business 
Horticulture 
Auxiliary Education 
Early Childhood Specialist 
Teacher’s Assistant 
Criminal Justice-Protective Service Technology 
Law Enforcement 
Correctional Technology 
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GENERAL BUSINESS MANAGEMENT 


T-018 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 3 2 $} 
BUS 25 Elements of Economics | 3 0 3 
Electives ol a 14 
16 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 101 Introduction to Business 3 0 3 
BUS 131 Principles of Accounting | 2 3 3 
Electives ‘Tv HW #6 
15 
Third Quarter 
ENG 103 Freshman English Ill 3 0 3 
BUS 132 Principles of Accounting II 2 3 © 
BUS 110 Office Machines | 2 2 3 
BUS 124 Personal Finance 8 0 3 
Electives fy. ig 6 
18 
Fourth Quarter 
BUS 133 Principles of Accounting III 2 3 3 
BUS 7115 Business Law | 3 0 S 
fee oPH .101 Speech | 3 0 3 
EDP. 101 Introduction to Computer Science 3 2 4 
‘ Elective ie) (ie 3 
t 16 
Fifth Quarter 
BUS 235 Business Management 3 0 3 
BUS 220 Business Communications 3 0 3 
BUS 116 Business Law Il 3 0) 3 
EDP’ 402 Computer Science Programming with 
BASIC 3 2 4 
Elective oe v8 3 
16 
Sixth Quarter 
BUS 229 Taxes 3 0 3 
BUS © 275 Principles of Insurance 3 0 3 
BUS 251 Cost Accounting | 2 3 3 
Electives vit ZS a6 
15 
Total Credits: 96 
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EXECUTIVE SECRETARIAL TECHNOLOGY 


T-030 
Lec. Lab. Credit 
First Quarter 

ENG 101 Freshman English | 3 0 3 
BUS 101 introduction to Business 3 0 KS) 
BUS 102 Typewriting | 2 3 3 
BUS 106 Shorthand | 3 2 4 
BUS 105 Business Math a 2 3 
Elective leds ug pa 
17 

Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 107 Shorthand II 3 2 4 
BUS 131 Principles of Accounting | 2 3 3 
Elective 1 a 3 
16 


Third Quarter 


BUS 120 Business English 3 0 3 
BUS 104 Typewriting Ill 2 3 3 
BUS 108 Shorthand III 3 2 4 
BUS eat2o Elements of Economics | 3 0 3 
Elective (Social Science) wy Es 3 
16 
Fourth Quarter 

SPre tO) Speech | 3 0 3 
BUS 206E Dictation and Transcription 3. 2 4 
BUS 205 Advanced Typewriting 2 3 3 
BUS Weis Machine Transcription | 2 3 3 
Elective ul +A 3 
16 

Fifth Quarter 
BUS 220 Business Communications 3 0 3 
BUS 124 Personal Finance 3 0 3 
BUS 214 Secretarial Procedures 3 2 4 
BUS 119 Machine Transcription II 2 3 3 
Elective 3 
16 

Sixth Quarter 
BUS 110 Office Machines 2 2 3 
BUS 290 Introduction to Word Processing 3 0 3 
BUS) 215 Office Application a 12 6 
Elective 3 
15 
Total Credits: 96 
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MEDICAL SECRETARIAL TECHNOLOGY 


T-032 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS. 101 Introduction to Business 3 ) 3 
BUS 102 Typewriting | 2 3 3 
BUS 106 Shorthand | 3 2 4 
BUS 125 Elements of Economics | 3 6) 3 
Elective ube ent vi 
ge 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS -.103 Typewriting II 2 3 3 
BUS 107 Shorthand II 3 2 4 
BUS 180M _ Medical Terminology and Vocabulary 3 0 3 
BUS 181M Anatomy for the Medical Secretary ei 0 ee 
14 5 16 
Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting III 2 3 ) 
BUS 108 Shorthand III 3 2 4 
BUS 280M Medical Terminology and Vocabulary 3 0 3 
BUS 281M Anatomy for the Medical Secretary 3 we 3 
14 5 16 
Fourth Quarter 
erhi- 101 Speech | 3 0 3 
BUS 206M _ Dictation and Transcription 3 2 4 
BUS 205 Advanced Typewriting 2 3 3 
BUS 105 Business Math 3 2 o 
BUS =L18 Machine Transcription | ws ve) 3 
13 8 16 
Fifth Quarter 
BUS. 220 Business Communications 3 0 3 
BUS. 131 Principles of Accounting | 3 Z 3 
BUS 214 Secretarial Procedures 3 2 4 
BUS 119 Machine Transcription II 2 3 & 
Elective (Social Science) aig te 3 
16 
Sixth Quarter 
BUS. 110 Office Machines | 2 2 3 
BUS, 215 Office Application 3 12 6 
Electives es mn ke 
15 
Total Credits: 96 
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LEGAL SECRETARIAL TECHNOLOGY 


T-031 

Lec. Lab. Credit 

First Quarter 
ENG’ “3101 Freshman English | 3 0 3 
BUS 02 Typewriting | 2 3 3 
BUS 106 Shorthand | 3 2 4 
BUS 101 Introduction to Business 3 0 3 
BUS) shlo Business Law | 3 0 3 
Elective ihe wk A 
17 

Second Quarter 

ENG, 102 Freshman English II 3 0 3 
BUS. 410s Typewriting II ec 3 3 
BUS 107 Shorthand II 3 2 4 
BUS: 116 Business Law II 3 0 3 
BUS 105 Business Math 3 ne 3 
16 

Third Quarter 
BUS? “420 Business English 3 0 3 
BUS 104 Typewriting III 2 3 3 
BUS 108 Shorthand III S 2 4 
BUS 190L Legal Terminology and Vocabulary 3 0 3 
BUS es i255 Elements of Economics | 4) 0 i 
16 

Fourth Quarter 

Sem Oy Speech | 3 0 3 
BUS 205 Advanced Typewriting 2 3 3 
BUS 206L _ Dictation and Transcription 3 2 4 
BUS 118 Machine Transcription | 2 3 3 
BUS» ~10 Office Machines | 72 LZ 7 
16 

Fifth Quarter 
BUS =220 Business Communications S 0 S 
BUS 124 Personal Finance 3 0 3 
BUS: =214 Secretarial Procedures 3 2 4 
BUS 8 aol Principals of Accounting | = 2 3 
Elective (Social Science) 3 
16 

Sixth Quarter 
BUS 229 Taxes 3 0 3 
BUS 215 Office Application 3 12 6 
Elective (Social Science) 3 
Elective 3 
15 
Total Credits: 96 


| 
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GENERAL OFFICE TECHNOLOGY 
T-033 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 102 Typewriting | 2 3 3 
BUS 105 Business Math | 2 3 
BUS 115 Business Law | 3 0 3 
Elective 3 ee 4 
16 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 101 introduction to Business 3 0 3 
BUS 131 Principles of Accounting | 2 3 3 
Elective {¥ 2 ~ 
15 
Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting Ill 2 3 3 
BUS 132 Principles of Accounting II 2 3 3 
BUS) 125 Elements of Economics | 3 8) 3 
Elective iy od 8 
ie 
Fourth Quarter 
SPH «A011 Speech | 3 0 3 
ear) 01 Introduction to Computer Science 3 2 4 
BUS 118 Machine Transcription | 2 3 3 
BUS 205 Advanced Typewriting 2 3 3 
Elective (Social Science) at be i] 
16 
Fifth Quarter 
BUS 119 Machine Transcription II 2 3 3 
BUS 220 Business Communications 3 0 3 
BUS 214 Secretarial Procedures 3 2 4 
BUS 124 Personal Finance 3 0 3 
Elective fal ag — 
16 
Sixth Quarter 
BUS 110 Office Machines | 2 2 3 
BUS 218 Machine Transcription III 2 3 3 
BUS 290 Introduction to Word Processing 3 0 3 
BUS 271 Office Management 3 0 3 
Electives a a AO 
18 
Total Credits: 96 
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First Quarter 


ENG 
BUS 
BUS 
BUS 


101 
105 
125 
131 


ACCOUNTING TECHNOLOGY 


T-016 


Freshman English | 
Business Math 

Elements of Economics | 
Principles of Accounting | 
Elective 


Second Quarter 


ENG 
BUS 
BUS 


Third Quarter 
103 
133 
110 


ENG 
BUS 
BUS 
BUS 


Fourth Quarter 


BUS 
SPH 
BUS 
EDP 


Fifth Quarter 


BUS 
BUS 
BUS 
BUS 
EDP 


Sixth Quarter 


BUS 
BUS 
BUS 
BUS 


102 
132 


101 


271 


236 
101 
115 
101 


251 
220 
237 
116 
102 


229 
238 
124 
275 


Freshman English II 
Principles of Accounting II 
Introduction to Business 
Elective (Social Science) 
Elective 


Freshman English Ill 
Principles of Accounting III 
Office Machines | 

Office Management 
Elective (Social Science) 
Elective 


Intermediate Accounting | 

Speech | 

Business Law | 

Introduction to Computer Science 
Elective 


Cost Accounting | 

Business Communications 

Intermediate Accounting II 

Business Law II 

Computer Science Programming with 
BASIC 


Taxes 

Auditing 

Personal Finance 
Principles of Insurance 
Elective 


WM Ww 


WNHNM Ww 


OWN W® 


Total Credits: 
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RETAIL MANAGEMENT TECHNOLOGY 


T-020 

Lec Lab Credit 

First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 101 Introduction to Business 3 0 3 
BUS 105 Business Math 3 2 3 
BUS 125 Elements of Economics | 3 0 3 
Elective a 6. 3 
a5 


Second Quarter 


ENG 102 Freshman English II 3 0 3 
BUS 110 Office Machines | 2 2 3 
BUS 131 Principles of Accounting | 2 3 3 
BUS 173 Retailing | 3 0 3 
BUS 130 Retail Applications | al 4 mS 
1S 

Third Quarter 
SPH 101 Speech | 3 0 3 
PSY «110 Human Relations in Management 3 0 3 
BUS 273 Retailing II 3 0 3 
Electives ioe on 2S 
15 

Fourth Quarter 

BUS 243 Advertising 3 0 3 
BUS 274 Personnel Management 3 0 3 
BUS) = 221 Credit Procedures 3 0 3 
BUS 232 Sales Development 3 0 3 
Elective (Social Science) pie et 3 
15 

Fifth Quarter 
BUS 220 Business Communications 3 0 3 
BUS 249 Buying and Merchandising | 3 0 3 
BUS' 230 Retail Applications II 1 8 6 
BUS 241 Sales Promotion and Management 3 0 3 
| Elective a oe ~ 
18 

Sixth Quarter 
BUS 124 Personal Finance 3 0 3 
BUS 239 Marketing 3 0 3 
BUS 250 Buying and Merchandising II 3 0 3 
BUS 260 Commercial Design and Display 3 0 3 
BUS 262 Fashions in Retailing 3 0 3 
Electives tes ient 3 
18 
Total Credits: 96 
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ELECTRONIC TECHNOLOGY 


T-045 
Lec. Lab. Credit 
First Quarter 
ENG #01 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | 5 0 5 
PHY 3101 Properties of Matter and Heat 3 2 4 
DFT. 01 Technical Drafting | 1 5 3 
ELN 101 Fundamentals of Electronics | ai 5 “6 
16 12 21 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics II 5 0 5 
PHY 102 Mechanics 3 2 4 
ELN 102 Fundamentals of Electronics II 4 5 6 
Elective me of 3. 
21 
Third Quarter 
ENG 103 Freshman English Ill 
Or 4205 Report Writing 3 0 3 
MAT 112 Technical Mathematics III 5 0- 5 
ELN 103 Solid State Devices yea) 8 10 
16 8 18 
Fourth Quarter 
ELN 3202 Electronic Communications Systems 6 6 9 
ELEN” 210 Semiconductor Circuit Analysis 4 8 8 
10 14 ue 


Option: 
Students may terminate studies at the end of the fourth quarter and graduate witha 
vocational diploma. 
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41 


Fifth Quarter 

SPH 101 Speech | 

MAT 201 Technical Mathematics IV 
PHY 104 Light and Sound 

ELN 201 Pulse and Digital Circuits 


Sixth Quarter 

DFT. 104 Electronic Drafting 

ELN 218 Digital Logic Design 

MAT 202 Digital Computer Mathematics 


Seventh Quarter 

Eem, 203 Microprocessors 
Social Science Elective 
Elective 


NOTE: ELN 202 required when transferring to senior institutions. 


3 
3 


16 


Total Credits With Option: 129 
Without Option: 112 
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DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL 


The drafting and design curriculum is designed to enable each student to plan a 
program tailored to his or her specific job goals. The suggested course listing pro- 
vides three quarters of basic courses offered to all students endeavoring to be techni- 
cians. The fourth quarter is designed to provide an orientation to the industrial world 
of work through observation and work in various industries. Upon completion of the 
fourth quarter of work, each student should be able, from previous experiences, to 
choose one of the three options listed to complete his or her degree requirements. 
Courses may be taken in one option only or ina mixture of the options, provided pre- 
requisites are adhered to. A minimum of 116 credit hours, 13 of which may be elec- 
tives, are required for this degree. 


DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL TECHNOLOGIES 


T-043 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | ) 0 5 
Am DRO ASE Properties of Matter and Heat 3 Z 4 
DFT 101 Technical Drafting | 1 5 3 
MEC 101 Machine Processes | Deal i) aS) 
i Te 18 
Second Quarter ) 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics II 5 0 5 
PHY je 102 Mechanics 3 2 4 
DFT 102 Technical Drafting II 1 5 3 
MEC 102 Machine Processes II a nS: 3 
13 12 18 
Third Quarter 
ENG 103 Freshman English II! 
or 205 Report Writing 3 0 3 
MAT 112 Technical Mathematics II 5 0 5 
PHY 103 Electricity 3 2 4 
PHY 106 Applied Mechanics 5 0 “= 
DFT 103 Technical Drafting III PET, ) 3 
Ag ye 20 
Fourth Quarter 
MEC 213 Production Planning 3 2 4 
MEC 201 Industrial Orientation 1 6 3 
SPH 101 Speech 3 0 3 
8 17 10 
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OPTIONS 
DRAFTING 


Fifth Quarter 

DFT 204 Descriptive Geometry 

MEC 205 Strength of Materials 

MEC 202 Quality Control 

MEC 214 ‘Engineering Materials | 
Elective 


Sixth Quarter 

DFT 211 Mechanisms 

MEC 203 Time and Motion Study 

DFT 205 Design Drafting 

MEC 215 Engineering Materials II 
Elective 


Seventh Quarter 

rer 110 First Aid and Safety 

MEC 235 Hydraulics and Pneumatics 

DFT 212 Jig and Fixture Design 
Elective 


MECHANICAL 


Fifth Quarter 

DFT 204 Descriptive Geometry 

MEC 205 Strength of Materials 

MEC 202 Quality Control 

MEC 214 Engineering Materials | 
Elective 


Sixth Quarter 

OA. 211 Mechanisms 

MEC 203 Time and Motion Study 

MEC 215 Engineering Materials II 

BUS 272 Principles of Supervision 
Elective 


Seventh Quarter 

ee. 110 First Aid and Safety 

MEC 235 Hydraulics and Pneumatics 

EDP 101 Introduction to Computer Science 
Elective(s) 


Lec. 


WWW Ph 


| WWW oH 


© WP 


Total Credits: 1 


43 
Lab Credit 
4 4 
2 4 
0 3 
i) 4 
Ei 2M ed 
18 
2 4 
2 4 
6 4 
3 4 
maa ra 
19 
0 2 
3 4 
4 4 
ee ES 


Lab Credit 
4 4 

2 4 

0 3 

3 4 
pital be teg 
18 

2 4 

2 4 

0 3 

0 3 
pena 3 
17 

0 2 

3 4 

2 4 

6 

16 

17 
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INDUSTRIAL 
Lec. Lab. Credit 
Fifth Quarter : f 

MEC 202 Quality Control 3 0 3 8 
MEC 214 Engineering Materials | 3 3 4q 
BUS 102  Typewriting | 2 3 3 8 
BUS 125 Elements of Economics | 3 0 3 
Elective ay pe 3 : 
16 @ 
Sixth Quarter | 
MEC 203 Time and Motion Study 3 2 4% 
MEC 215 Engineering Materials II 3 0 3 F 
BUS 131 Principles of Accounting | 2 3 3 | 
BUS 272 Principles of Supervision 3 0 3 | 
BUS 101 Introduction to Business 3 0 3 FI 
Elective ia i 3 
19 || 
Seventh Quarter . 
PED. a0 Safety and First Aid 2 0 2a 

EDP 401 Introduction to Computer Science 3 2 4 
BUS 132 Principles of Accounting II 2 3 3 i 
Elective(s) Q = ne | 

16 


Total Credits: 117 
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MACHINIST TECHNOLOGY 


T-121 
Lec. Lab. Credit 
First Quarter 
MEC 151 Machine Shop Theory and Practice | 3 12 9 
MAT 1101 Fundamentals of Math 5 0 5 
or 
MAT 110 Technical Mathematics | 
ENG 1101 #£Reading Improvement 2 0 2 
or 
ENG 101 Freshman English | 
DFT 1104 Blueprint Reading: Mechanical 1 2 2 
BUS 1103 Small Business Operations 3 0 3 
14 14 21 
Second Quarter 
MEC 152 Machine Shop Theory and Practice Ii 3 12 9 
MAT 1102 Algebra 3 0 3 
or 
MAT 111 Technical Mathematics II 
ENG 1102 Communications Skills 3 0 3 
or 
ENG 101 Freshman English II 
DFT 1105 Blueprint Reading: Mechanical 1 2 2 
WLD 1101 Basic Gas Welding 0 3 1 
PSY 1101 Human Relations a8) 20) pe) 
13 17 21 
Third Quarter 
MEC 153 Machine Shop Theory and Practice II 3 12 9 
MEC 103 Treatment of Ferrous Metals 2 2 3 
DFT 1119 Applied Mechanical Drawing | 1 2 2 
MAT 1103 Geometry 3 0 3 
or 
MAT 112 Technical Mathematics III 
PHY 1101 Applied Science | pie rae 3 
10 18 20 
Fourth Quarter 
MEC 154 Machine Shop Theory and Practice IV 3 12 9 
MEC 104 Treatment of Non-Ferrous Metals 2 2 3 
DFT 1120 Applied Mechanical Drawing II 1 2 2 
MAT 1104 Trigonometry 3 0 3 
or 
MAT 110,111, 112 Technical Mathematics |, Il, Ill 
PHY 1102 Applied Science Il me vl Oo 
10 18 20 


Upon completion of the first four quarters, students have the option of graduating 
with a one-year vocational diploma or continuing for the remaining three quarters 
and being awarded the Associate in Applied Science Degree. 
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Fifth Quarter 


MEC 251 Machine Shop Theory 4nd Practice V 2 10 7 
MAT 110 Technical Mathematics | 5 0 5 
MEC 205 Strength of Materials 3 2 4 
Elective =e on _3 
19 
Sixth Quarter 
MEC 252 Machine Shop Theory and Practice VI 2 10 7 
MAT 111 Technical Mathematics II 5 0 5 
PED sO Safety and First Aid 2 0 4 
Elective en ats a3 
17 
Seventh Quarter 
MEC 253 Machine Shop Theory and Practice VII 2 10 7 
MEC 235 Hydraulics and Pneumatics 3 3 4 
Electives eRe: Kok te 346 
17 


Total Credits 


Diploma 82 
Degree 135 
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TRANSPORTATION MAINTENANCE TECHNOLOGY 


T-095 

First Quarter Lec. Lab. Credit 
AUT 1111 ~~ Internal Combustion Engines 3 12 7 
MAT 1101 Fundamental of Mathematics 5 0 9 
DFT 1101 Schematics and Diagrams: 

Power Mechanics 0 3 1 
ENG 1101 #£zReading 2 0 2 
or 101 Freshman English | 
PSY 1101 Human Relations mr) iO m3 

13 15 18 

Second Quarter 
AUT 1112 #Engine Electrical and Fuel Systems 3 12 7 
AUT 1121 #Braking Systems 3 3 4 
BUS 1103 Small Business Operation aI 0 3 
MAT 1102 Algebra 3 0 3 
ENG 1102 Communication Skills 3 0 3 


or 102 Freshman English II 


Third Quarter 
AUT 1123 Automotive Chassis and Suspension 


System 3 9 6 
AUT 1101 Automotive Air Conditioning 2 3 3 
WLD 1101 #£4Basic Gas Welding 0 3 1 
MAT 1103 Geometry 3 0 3 
PHY 1101 Applied Science Hee mat) ky) 
10 16 16 

Fourth Quarter 
AUT 1124 Automotive Power Train Systems 3 9 6 
AUT 1125 Automotive Servicing 3 9 6 
MAT 1104 Trigonometry 3 0 3 
PHY 1102 Applied Science II Live, ad woe! 
11 19 18 

Fifth Quarter 

AUT 251 Automotive Electronic/Electrical Systems 4 6 / 
MAT 110 Technical Mathematics | 5 0 = 
ENG 101 Freshman English | 3 0 3 
way 101 Properties or Matter & Heat 3, me _4 
15 8 19 


Sixth Quarter 

AUT 252 Front Suspension, Alignment and 
Power Steering 

AUT 253 Automotive Servicing II 

MAT 111 Technical Mathematics II 

ENG 102 Freshman English II 

Pry, 102 Mechanics 


| 
| 
| 
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Seventh Quarter 
Aut +254 Advanced Automotive Power 


Transmissions 2 6 5 
Allfae 255 Diesel Engines 2 2 S 
ENG, 205 Report Writing 3 0 3 
MEC 103 Treatment of Ferrous Metals 2 Ce 3 
ele oy 2KOK Electricity wh ws _4 
i 13 18 

Eighth Quarter 
AUT 256 Automotive Body Repair co) 12 9 
MEC 104 Treatment of Non-Ferrous Metals 2 2 3 
Electives a aay By! 
15 


Total Credits: 144 
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ASSOCIATF DEGREE NURSING PROGRAM 


T-059 


First Quarter 

NUR 100 Pharmacology 

NUR~ 101 Nursing | 

BIO 104 Anatomy and Physiology 
ENG 101 Freshman English | 

PSY 101 General Psychology | 


Second Quarter 

NUR 102 Nursing II 

BIO 105 Anatomy and Physiology 
ENG 102 Freshman English II 
BUS 180M _ Medical Terminology 


Third Quarter 

NUR 103 Nursing III 

CHM 111 Chemistry 

ENG 103 Freshman English 111 
or 205 Report Writing 

PSY ~ 208 Abnormal Psychology 


Fourth Quarter 
NUR 104 Nursing IV 


Fifth Quarter 

NUR 205 Nursing V 

BIO 106 Microbiology 

PSY 201 Human Development 


Sixth Quarter 
NUR 206 Nursing V! 

SOC 201 Introduction to Sociology 
Elective 


Seventh Quarter 

NUR 207 Nursing VII 

NUR 208 Nursing VIII 
Elective 


Academic Regulations 


Lec Lab. Credit 
1 2 2 

4 6 6 
3 3 4 
3 0 3 
Oe Ug eS 
14 11 18 
5 12 9 
3 | 4 
3 6) 3 
SOR aa OR co 
14 15 19 
5 12 9 
2 2 3 
3 0 3 
SIR bs halal Pree ena 
13 14 18 
4 6 6 
5 12 9 
a 3 4 
barrens Uh ets) 
11 15 16 
@) 12 9 
3 0 3 
SRE RO MG ine 
11 0 15 
5 18 11 
4 ) 4 
ue 9 3 
11 18 18 


Total Credits: 110 


Some nursing (NUR) courses have prerequisites. These prerequisites are listed in 
the catalog under the description of the courses. A student must make a grade of “C” 
or better in both theory and clinical practice in the prerequisite nursing (NUR) 
courses before registering for the next nursing (NUR) course. For related nursing 
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prerequisites a student must make a “D” or above to register for the next nursing 
course. 

In accordance with the State Board of Nursing policy, a student must maintain 
physical and emotional health conducive to providing safe nursing care. 


Graduation Policy 


The nursing student must meet all college requirements for graduation from a 
degree program. In addition, the nursing student must meet the following require- 
ments: 


1. Make a grade of “C” or better in a// nursing courses. 
2. Make an overall grade point average of 2.0 (“C’”). 
3. Make at least a “D” in a// courses required in the nursing curriculum. 
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AGRICULTURAL TECHNOLOGY 
T-133 


First Quarter 
ENG 101 Freshman English | 
BUS 105 Business Math 
BUS 115 Business Law 
AGR_ 170 Plant Science 
CHM 101 Chemistry | 

or 
BIO 101 General Biology 


Second Quarter 
ENG 102 Freshman English I! 
AGR~ 185 Soil Science 
AGR-~ 104 Agricultural Economics 
CHM 102 Chemistry II 
or 
BIO 102 General Biology 
Social Science Elective 


Third Quarter 
ENG 205 Report Writing 
AGR_ 151 Plant Materials | 
AGR- 201 Agricultural Chemicals 
CHM 103 Chemistry III 
or . 
BIO 103 General Biology 


Fourth Quarter 
AGR-~ 200 Internship 


Fifth Quarter 
SPH 101 Speech | 
AGR_ 152 Plant Materials Il 


AGR- 256 Nursery and Greenhouse Management 


AGR- 290 Soil Conservation 


Sixth Quarter 

AGR~= 205 Marketing 

AGR- 258 Turf Grasses 
AGR Elective 
Elective 


Seventh Quarter 

BUS 229 Taxes 

AGR_~ 145 Entomology 
AGR Elective 
Elective 
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Lec. Lab. Credit 
3 0 3 

5 0 5 

3 0 3 

3 2 4 

3 3 4 
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17 
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3 3 4 
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3 0 3 
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2 4 4 
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3 0 3 

2 4 4 
4 
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18 

3 0 3 
3 0 3 
4 
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Total Credits: 112 
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a pS See Se 


AGRICULTURAL BUSINESS 
T-001 


3 
& 
c 
i?) 
a 
= 


First Quarter 


ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 5 0 5 
BUS. 115 Business Law | 3 0 3 
AGR_~ 170 Plant Science os) nce, _4 
14 2 15 

Second Quarter 
ENG 102 Freshman English Ii 3 0 3 
AGR_~ 185 Soil Science 3 2 4 
AGR- 104 Agricultural Economics 3 0 3 
BUS _ 131 Accounting | 2 3 3 
Social Science Elective yah Ts wee 
16 

Third Quarter 

ENG 205 Report Writing 3 0 3 
AGR-~ 201 Agricultural Chemicals 3 2 4 
AGR Elective 4 
Electives pe f.: 6: 
17 


Fourth Quarter (Optional) 

AGR~ 200 Internship in area of specialization 3 300 1 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 


nh 


Fifth Quarter 


SPH 101 Speech | 3 0 3 
AGR- 251 Landscape Gardening 3 2 4 
AGR Elective 4 
Elective Naot “ey? es] 
16 
Sixth Quarter 
ENG 206 Business Communications 3 0 3 
AGR- 205 Marketing 3 0 3 
PSY 110 Human Relations in Management 3 0 3 
AGR Elective 4 
Elective Bi? bone b eS 
16 
Seventh Quarter 
BUS 229 Taxes 3 0 s 
AGR Electives 8 
Electives 6 
17 


Total Credits: 
With Fourth Quarter Option: 109 
Without Option: 97 
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HORTICULTURE 
T-009 


First Quarter 

ENG 101 Freshman English | 
BUS 105 Business Math 
AGR~ 170 Plant Science 
CHM 101 Chemistry | 


Second Quarter 

ENG 102 Freshman English II 

AGR~ 185 Soil Science 

AGR_~ 104 Agricultural Economics 
Social Science Elective 
Elective 


Third Quarter 

ENG 205 Report Writing 

AGR_ 151 Plant Materials | 

AGR~ 201 Agricultural Chemicals 
Elective 


Fourth Quarter 

AGR~ 200 Internship in area of specialization 
supervised by instructor with 3 hours 
per. week evening class for evaluation 
and pianning 


Fifth Quarter 

SPH 101 Speech | 

AGR~ 152 Plant Materials 1 

AGR-~ 251 Landscape Gardening 

AGR~ 256 Nursery and Greenhouse Management | 
Elective 


Sixth Quarter 
AGR- 205 Marketing 
AGR~ 257 Nursery and Greenhouse Management II 
AGR-~ 258 Turf Grasses 
Elective 


Seventh Quarter 
AGR~ 145 Entomology 
AGR = 259 Nursery and Greenhouse Management III 
AGR~= 278 Weed Identification and Control 
Elective 
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Total Credits: 1 
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werk spieemonariinnes| tbat inh etisalat agent thie apie oe a 


First Quarter 
ENG 101 
PSY 103 
BUS 102 
AUD 101 
ART 133 
SOC 105 


TEACHER’S ASSISTANT 


T-088 


Freshman English | 

Human Potential Seminar 
Typewriting | 

Introduction to Audio Visuals 
Arts and Crafts 

introduction to Human Resources 


Second Quarter 


ENG 


Third Quarter 


ENG 
PSY 

SOC 
EDU 


Fourth Quarter 


SPH 
RSY 
BUS 
ENG 
EDU 


Fifth Quarter 


PSY 
REA 
PED 
BUS 
EDU 


Sixth Quarter 


PSY 
PSY 
EDU 


205 
102 
202 
110 


101 
201 
124 
225 
210 


202 
104 
205 
110 
211 


210 
104 
212 


Freshman English Il 

General Psychology | 
Introduction to Sociology 

First Aid and Safety 
Introduction to Library Services 
Typewriting il 


Report Writing or ENG 103 
General Psychology II 
Marriage and the Family 
Practicum/Seminar 
Elective 


Speech | 

Human Development | 
Personal Finance 
Children’s Literature 
Practicum/Seminar 


Human Development II 


Introduction to Teaching of Reading 
Personal Health and Community Hygiene 


Office Machines | 
Practicum/Seminar 


The Exceptional Child 


Psychology of Personal Adjustment 


Practicum/Seminar 
Elective(s) 


3 | 8 
AINWBNNNW § 
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EARLY CHILDHOOD SPECIALIST 


T-073 
Lec Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
PSY 103 Human Potential Seminar Z 0 2 
BUS 102 Typewriting | Os 3 3 
AUD 101 Introduction to Audio Visuals 2 2 3 
ART 133 Arts and Crafts 3 2 4 
SOC 105 Introduction to Human Resources me nie hae 3 
14 7 17 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
PSY 101 General Psychology | 3 0 3 
SOC 201 Introduction to Sociology 3 0 3 
PED... 110 First Aid and Safety 2 0 2 
LIB 101 Introduction to Library Services 3 0 3 
BUS 103 Typewriting II Pie es) a3 
16 3 We 
Third Quarter 
ENG 205 Report Writing or ENG 103 3 0 3 
PSY 102 General Psychology II 3 0 3 
SOC 202 Marriage and the Family 3 0 3 
REC 111 Social Recreation 3 0 3 
EDU 110 Practicum/Seminar mt 6 mo. 
13 6 15 
Fourth Quarter 
PSY. 201 Human Development 3 0 3 
BUS 124 Personal Finance 3 0 3 
ENG 225 Children’s Literature 3 0 3 
REC 201 Nature and Outdoor Recreation | 0 3 
EDU 210 Practicum/Seminar ' ou 395 3 
13 6 15 
Fifth Quarter 
SPH 101 Speech | 3 0 2 
PSY 202 Human Development II 3 0 3 
REA 104 Introduction to the Teaching of Reading 3 0 3 
PED 205 Personal Health 3 0 3 
EDU 211 Practicum/Seminar coal nO. G8} 
13 6 15 
Sixth Quarter 
PSY 210 Exceptional Child 3 0 3 
PSY 104 Psychology of Personal Adjustment 3 0 3 
EDU 212 Practicum/Seminar 1 12 6 
Electives Me hall _6 
18 
Total Credits: 97 
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First Quarter 


ENG 101 
BUS 105 
CJC 101 
CJC 102 


LAW ENFORCEMENT 
T-064 


Freshman English | 

Business Mathematics or MAT 101 
Introduction to Criminal Justice 
Introduction to Criminology 


Second Quarter 


ENG 102 
POL 201 
PSY 151 
CJC 115 


Third Quarter 


ENG 103 

Or E205 
BO ec Oc 
CJC 110 
CJC 205 
CJC 206 


Fourth Quarter 


Serie Ot 
CICa 216 


Fifth Quarter 
CICA. 222 


CJC 210 


Sixth Quarter 


CIC wee 217 
CIGae20i 
BED® mi0 
PSY. 104 


Freshman English li 

American National Government 

“Human Relations 

Criminal Law !|—Substantive 
Criminal Law 

*Sociology Elective 


Freshman English III 

Report Writing 

State and Local Government 
Juvenile Delinquency 
Evidence 

Community Relations 


Speech | 

Criminal Law I|—Criminal Procedure 
*Sociology Elective 

Elective 


Criminal Justice Management and 
Administration 

Criminal Investigation 

“Psychology Elective 

Electives 


Patrol Procedures 

Motor Vehicle Law 

First Aid and Safety 

Psychology of Personal Adjustment 
*Sociology Elective 

Elective 


TECHNICAL PROGRAMS 


Lec Lab. Credit 
3 0 3 
5 0 5 
5 0 5 

oe) as!) Le 

18 0 18 
6) 0 3 
3 0 3 
3 0 3 
5 0 5 
cae Fa 133) 
WZ, 

3 0 6) 
3 0 3 
5 0 5 
6} 0 3 

3 20 3 

hs 0 17 
3 0 3 
5 0 5 
3 0 3 

*c3 eg 28 
14: 
5 0 5 
4 2 5 
3 0 = 
et ris 3 
16 
| 0 3 
3 0 3 
2 0 2 
3 0 3 
3 
ij eae 
Mees 
Total Credits: 102 


Continuing Education Unit (CEU) credits will be accepted as elective credits for 
any student taking fire service training or emergency medical treatment courses 
through the Continuing Education Division. Refer to page 24 for CEU information. 


“Recommended courses. Nine hours of sociolo 
graduation. Other sociology and 


and desires dictate. 


gy and nine hours of psychology are minimum requirements for 
psychology courses may be substituted for those listed as student schedules 


| 
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CORRECTIONAL TECHNOLOGY 
T-102 


First Quarter 


ENG ” 101 Freshman English | 3 0 3 
BUS 105 Business Mathematics or MAT 101 5 0 5 
CJC 101 Introduction to Criminal Justice 5 0) LS) 
Saoe e102 Introduction to Criminology S oa) ve 
18 0 18 
Second Quarter 
ENG 102 Freshman English II 3 0 g 
POL 201 American National Government =) 0 3 
PSY 151 “Human Relations 3 0 3 
GIC#H 203 Introduction to Correction %) 0 3 
CJ 115 Criminal Law |—Substantive 
Criminal Law a,5 usd ws 
WA 0 “We 
Third Quarter 
ENG 103 Freshman English III 
Ohet2US Report Writing 3 0 5) 
POL 202 State and Local Government 3 0 3 
CIGes%110 Juvenile Delinquency 5 0 5 
CJC 206 Community Relations 3 0 3 
Elective 3 
Vi 
Fourth Quarter 
SPH 101 Speech | 3 0 3 
GCJG 216 Criminal Law II—Criminal Procedure 5 0 5 
SOG::203 *Social Problems 3 6) $) 
Elective 6 
7 
Fifth Quarter 
CJC 209 Legal Aspects of Correction 3 0 3 
PoY .208 *Abnormal Psychology ) 0 3 
CJC .222 Criminal Justice Management and 
Administration 5 6) 5 
*Sociology Elective 3 
Elective oie pad a eax’) 
ed 
Sixth Quarter 
CJC 230 Correctional Counseling 3 0 3 
CJC 234 Community-Based Treatment S 0 3 
PED*’* 110 First Aid and Safety 2 0 2 
CJC 204 Probations, Pardons, and Parole 3 0 3 
PSY 104 Psychology of Personal Adjustment 3 0 3 
*Sociology Elective uy ay: 3 
AiZ, 


Total Credits: 103 


Continuing Education Unit (CEU) credits will be accepted as elective credits for 
any student taking fire service training or emergency medical treatment courses 
through the Continuing Education Division. Refer to page 24 for CEU information. 


“Recommended courses. Nine hours of sociology and nine hours of psychology are minimum requirements for 
graduation. Other sociology and psychology courses may be substituted for those listed as student schedules 
and desires dictate. 
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VOCATIONAL DIVISION 


(Diploma) 


The objectives of the vocational programs at Surry Community College are to pre- 
pare individuals for initial employment in recognized skilled occupations, to re-train 
for entering new occupations, to advance in a given occupation by updating or up- 
grading skills and knowledge, to develop an understanding of the American free en- 
terprise system, and to develop an interest in the betterment of our society. 

Vocational programs require one full year of participation for students on a full- 
time basis. Courses will be available during the day and during the evening for stu- 
dents desiring to enroll on a part-time basis. 


Vocational programs require one full year of participation for students on a full- 
time basis. Students desiring additional training in the automotive or light construc- 
tion fields may enroll in the advanced vocational options. After completion of the 
advanced year of participation, the advanced vocational diploma will be awarded. 
Courses will be available during the day and during the evening for students desiring 
to enroll on a part-time basis. 


PROGRAMS OF STUDY 


The diploma is granted upon the successful completion of one of the following 
programs: 


Automotive Mechanics 

Automotive Body Repair 

Welding 

Light Construction—Cooperative 

Light Construction 

Electrical Installation and Maintenance 


Admission to a Program 


These programs are open to any high schoo! graduate or person 18 years of age or 
over who shows promise of successfully completing the program. Students with 
deficiencies in subjects basic to the program may be required to complete supple- 
mentary studies at the College prior to entering the program on a full-time basis. 


AUTOMOTIVE MECHANICS 


The Automotive Mechanics curricula is designed to provide three major training 
skill level options for students interested in the field of mechanics. The three levels 


are light service mechanic, certified mechanic and transportation maintenance 
technician. 


Program options: 
1. Automotive Mechanics 
Students completing the first four quarters of study as outlined will be gradu- 


ated with a one-year vocational diploma. graduates may begin their career at the 
light service mechanic level or continue studies for advanced training. 
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2. Advanced Vocational Automotive Mechanics 
Students desiring a more in depth study of automotive mechanics may elect to 
pursue this program upon initial enrollment or enter in the fifth quarter after 
completion of the four-quarter vocational program. Upon completion each stu- 
dent should have developed skills and knowledge necessary for qualification 
as certified mechanic. 
3. Transportation Maintenance Technology 
This program option is designed to provide the training opportunity for those 
desiring to start their career at the technical level or pursue a bachelor degree by 
transferring to a four year institution. The program outline encompasses all 
automotive courses involved in the advanced mechanics option plus the technical 
related courses necessary for the Associate in Applied Science Degree. 
Students may enter this program upon initial college entrance or change from 
either of the other two mechanics options and enter in the fifth quarter. 
The program outline is included in the technical program listings on page 47. 


AUTOMOTIVE MECHANICS 


V-003 
Lec. Lab. Shop Credit 
First Quarter 
AUT 1111 Internal Combustion Engines 0 12 7 
DFT 1101 Schematics and Diagrams 0 3 0 1 
Power Mechanics 
ENG 1101 #£xReading 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 3) 0 0 3) 
PSY 1101 Human Relations us yO. ie! ESS 
13 2 12 18 
Second Quarter 
AUT 1112 Engine Electrical & Fuel Systems 3 0 12 7 
AUT 1121 #£zBraking Systems 3 0 3 4 
BUS 1103 Small Business Operations 3 0 0 3 
ENG 1102 Communications 3 0 0 3 
MAT 1102 Algebra _3 _0 aU Pao 
19 0 15 20 
Third Quarter 
AUT 1123 Auto Chassis and Suspension 3 0 9 6 
System 
AUT. 1101 Auto Air Conditioning 2 0 3 3 
MAT 1103 Geometry 6 0 0 3 
PHY 1101 Applied Science | 2 1 0 3 
WLD 1101 Basic Gas Welding “0, _0 a) Seat, 
10 1 15 16 
Fourth Quarter 
AUT 1124 Automotive Power Train System 3 0 9 6 
AUT 1125 Automotive Servicing 3 0 9 6 
MAT 1104 Trigonometry 3 0 0 3 
PHY 1102 Applied Science II ee: ih _0 nS. 
11 1 18 18 
Total Credits: 72 
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ADVANCED VOCATIONAL AUTOMOTIVE MECHANICS 


V-003 
Lec. Lab. Shop Credit 
First Quarter 
AUT 1111 Internal Combustion Engines 3 0 12 7 
DFT 1101 Schematics and Diagrams Power 
Mechanics 0 3 0 1 
ENG 1101 Reading 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
PSY 1101 Human Relations BES me) 0) 3. 
13 3 12 18 
Second Quarter 
AUT 1112 Engine Electrical and Fuel Systems 3 0 ut 7 
AUT 1121 #Braking Systems 3 0 S 4 
BUS 1103 Small Business Operations 3 0 0 3 
ENG 1102 Communication Skills 3 ) ) 3 
MAT 1102 Algebra pais WA Meter te 5%: sigs) 
15 0 as: 20 
Third Quarter 
AUT 1123 Auto Chassis and Suspension 
System 3 0 9 6 
AUT 1101 Auto Air Conditioning 2 0 3 3 
MAT 1103 Geometry 3 0 0 3 
PHY 1101 Applied Science | 2 1 0 3 
WLD 1101 Basic Gas Welding wat) 5.0 es) mon 
10 1 15 16 
Fourth Quarter 
AUT 1124 Automotive Power Train System 3 0 9 6 
AUT 1125 Automotive Servicing 3 0 9 6 
MAT 1104 Trigonometry 3 0 0) 3 
PHY 1102 Applied Science II Aes pay) 9) a sS 
1 1 18 18 
Fifth Quarter 
AUT 251 Auto Electronic/Electrical System 4 6 0 7 
WLD 1102 Basic Arc Welding 0 0 3 1 
SAF 1101 Safety and First Aid 2 0 0 2 
DFT 1104 Blueprint Reading 1 2 0 2 
Elective(s) 4 
16 
Sixth Quarter 
AUT 252 Front Suspension, Alignment 
and Power Steering 2 2 0 3 
AUT 253 ~ Auto Servicing II 2 6 0 5 
DFT 1105 Blueprint Reading 1 2 0 2 
Elective(s) 7 


—s 
N 
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Seventh Quarter 
AUT 254 Advanced Automotive Power 
Train System 2 6 0 5 
PU Te 255 Diesel Engines 2 2 0 3 
MEC 103 Treatment of Ferrous Metals 2 2 0 3 
SPH 101 Speech | 3 0 0 3 
Elective(s) 3s 
17 
Eighth Quarter 
AUT 256 Automotive Body Repair 3 12 0 9 
MEC 104 Treatment of Non-Ferrous Metals 2 2 0 3 
Elective(s) wo 8 
16 


Total Credits: 137 
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AUTOMOTIVE BODY REPAIR 


V-001 


First Quarter 

AUT 1130 Auto Body Repair 

AUT 1131 Trim and Glass 

ENG 1101 Reading Improvement 

MAT 1101 Fundamentals of Mathematics 
WLD 1101 Basic Gas Welding 


Second Quarter 

AUT 1132 Chassis and Suspension 
ENG 1102 Communication Skills 
MAT 1102 #£Algebra 

SAF 1101 Safety and First Aid 
PSY 1101 Human Relations 


Third Quarter 

AUT 1133 Metal Finishing and Painting 
AUT 1134 Auto Accessories 

PHY 1101 Applied Science | 

WLD 1102 Basic Arc Welding 


Fourth Quarter 

AUT 1135 Body Shop Application 
BUS 1103 Small Business Operations 
PHY 1102 Applied Science II 

WLD 101 Welding Processes 


Lec. 


ok 
Seis, ae eae Bl einee ses fs 


Pe ReneS 


Lab. Shop Credit 


0 12 7 
0 5 3 
0 0 2 
0 0 5 
_0 |) 22S 
0 20 18 
0 9 6 
0 0 3 
0 0 3 
0 0 2 
. O° OR 
0 9 17 
0 12 fe 
2 0 3 
1 0 3 
'(0)-* 43a 
3 15 14 
0 9 6 
0 0 3 
1 0 3 
2) eas 
3 11 15 
Total Credits: 64 


VOCATIONAL PROGRAMS 63 
WELDING 
V-050 
Lec. Lab Shop Credit 
First Quarter 
WLD 1120 Oxyacetylene Welding & Cutting 3 0 12 G 
MAT 1101 Fundamentals of Mathematics 5 0 0 ss] 
DFT 1104 Blueprint Reading: Mechanical 1 2 0 2 
ENG 1101 #£xReading 2 0 0 2 
PSY 1101 Human Relations cei _0 mo 3 
14 2 12 19 
Second Quarter 
WLD 1121 Arc Welding 3 0 12 7 
MAT 1102 Algebra 3 0 0 3 
DFT 1117 Blueprint Reading: Welding 1 2 0 2 
ENG 1102 Communication Skills 3 0 0 3 
WLD 1123 _ Inert Gas Welding 1 0 3 2 
BUS 1103 Small Business Operations id iy ied) _3 
14 2 15 20 
Third Quarter 
WLD 1124 Pipe Welding | 0 12 7 
WLD 1112 Mechanical Testing and Inspection 1 0 3 2 
DFT 1119 Applied Mechanical Drawing | 1 0 2 2 
MAT 1103 Geometry 4) 0 0 3 
PHY 1101 Applied Science | bon’ Br wa 18) 
10 1 ale ie 
Fourth Quarter 
WLD 1122 Commercial and Industrial 
Practices 3 0 9 6 
WLD 1125 Certification Practices 3 0 6 5 
MEC 1112 Machine Shop Processes 1 0 5 3 
PHY 1102 Applied Science Il tes iad euU, ue) 
9 1 20 1 


7 
Total Credits: 73 
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COOPERATIVE LIGHT CONSTRUCTION 


(Alternating weeks in class and on job) 


This program is designed to prepare students for entry into the general construc- 
tion field as tradesmen, foremen or general supervisors. Courses of study are de- 
signed to introduce the basic building skills, carpentry, masonry, cabinetmaking, 
and plumbing. The advanced year option offers additional studies and skill develop- 
ment in masonry, cabinetmaking, carpentry and residential wiring. 


PROGRAM OPTIONS: 


Each student has the following options. 

1. Entry to the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a certificate upon 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades 
Or, two or more quarters of one trade if such courses are scheduled by the col- 
lege. Four quarters of trade skills study and all related courses programmed are 
required for completion of the one-year vocational diploma program. Eight 
quarters are required for the advanced vocational diploma. 

4. Choose cooperative work experience on an alternate week basis for hourly wages 
in any of the five basic building trades offered, if such an arrangement is sched- 
uled by the college. 


COOPERATIVE LIGHT CONSTRUCTION 


V-029 
Lec. Lab. Shop Credit 
Summer 
CAR  1101-co Carpentry Fundamentals 4 0 16 6 
SAF 1101-co Safety and First Aid 2 0 0 2 
DFT 1110-co Blueprint Reading 0 0 3 1 


(Building Trades) 
CAR 1000-co On-the-job training approx 200 10 
hours per quarter 


6 0 19 19 
Fall 
MAS  1101-co Masonry Fundamentals 3 0 12 5 
ENG 1101-co Reading 2 0 0 2 
CAR 1114-co Building Codes 3 0 0 3 
CAR 1102-co Framing 1 0 4 2 
MAS  1000-co On-the-job training approx. 200 
hours per quarter 10 


o| 
o| 
a 
(o>) 
ine) 
ine) 
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Winter 
CAB 1101-co Cabinetmaking | 4 0 16 6 
MAT 1112-co Building Trades Mathematics 3 0 6) 3 
BOY, 1101-co Human Relations 3 0 0 3 
CAB 1000-co On-the-job training approx. 200 
hours per quarter fad fe 4] aa a0 
10 0 16 Ze 
Spring 
PLU 1101-co Plumbing Fundamentals 3 0 ile 5) 
BUS 1103-co Small Business Operations 3 0 0 3 
MAT 1113-co Construction Estimating | 3 0 0 3 
CAR 1103-co Trim and Finishing 1 0 4 Z 
PLU 1000-co On-the-job training approx. 200 
hours per quarter bats Bess be 10 
10 0 16 as 


Total Credits: 86 


é Ly i Le 
ee Zi i LE, a eee 
_ 
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ADVANCED VOCATIONAL OPTION 


V-029 
Lec. Lab. Shop Credit 
Summer 
CAR 1104-co Carpentry II 4 0 16 6 
BUS  1106-co Contracts and Specifications 1 0 3 1 
SAF 1102-co Safety and First Aid II 2 0 0 2 
CAR 2000-co On-the-job training approx. 200 10 
hours per quarter Bev re ns Pa 
7 0 19 19 
Fall 
MAS 1102-co Masonry Il = 0 12 5 
(8) af 1112-co Blueprint Reading & Sketching 0 0 3 1 
MAT 1114-co Construction Estimating II 3 0 0 3 
WLD- 1101-co Basic Gas Welding 0 0 3 1 
MAS 2000-co On-the-job training approx. 200 10 
hours per quarter eee Ce ae ee. 
0 18 20 
Winter 
CAB 1102-co Cabinetmaking II 4 0 16 6 
WLD- 1102-co Basic Arc Welding 0 0 3 1 
CAB 1105-co Cabinet Finishing 1 0 3 1 
CAB 2000-co On-the-job training approx. 200 10 
hours per quarter Gun PAG: Mts abet 
8 0 22 18 
Spring 
ELC 1124-co Residential Wiring 5 0 9 5 
DFT  1113-co Blueprint Reading (Electrical) 0 0 3 1 
MAT 1115-co Electrical Mathematics 5 0 0 5 
ELC 1102-co Applied Electricity 2 0 3 2 
ELC 2000-co On-the-job training approx. 200 10 
hours per quarter obpclas ae 
12 0 15 23 


Total Credits: 166 
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LIGHT CONSTRUCTION 
Correctional Institute 
V-029 


This program is designed to prepare students for entry into the general construc- 


tion field as tradesmen, foremen or general supervisors. Courses of study are 
designed to introduce the basic building skills, carpentry, masonry, cabinetmaking, 
and plumbing. 


~ PROGRAM OPTIONS: 


Each student has the following options. 


mb 
2: 


3. 


Entry into the program at the beginning of any quarter. 

Take any one quarter of study, or one single course and receive a certificate upon 
completion. 

Choice of trade areas. Each student may take one quarter of four different trades 
or, two or more quarters of one trade if such courses are scheduled by the col- 
lege. Four quarters of trade skills study and all related courses programmed are 
required for completion of the one-year vocational diploma program. Eight 
quarters are required for the advanced vocational diploma. 


. Choose cooperative work experience on an alternate week basis for hourly wages 


in any of the five basic building trades offered, if such an arrangement is sched- 
uled by the college. 


Lec Lab Shop Credit 
First Quarter 

CAR P1101 Carpentry Fundamentals 3 0 12 "4 
MAT P1101 Fundamentals of Mathematics 5 0 0 ®) 
Pry P1101 — Applied Science | 2 1 0) 3 
ENG p34i091 Reading Improvement ie ALO p19) Wee 
12 1 ae 17 

Second Quarter 
MAS P1101 Masonry Fundamentals 3 0 12 7 
MAT P1102 Algebra 3 0 0 ) 
PHY P1102 Applied Science II 2 1 0 3 
~ ENG P1102 Communications Skills 3 0 0 3 
SAF P1101 Safety and First Aid wee WEG VAY mes 
13 1 12 18 

Third Quarter 

CAB P1101 Cabinetmaking | 3 0 AZ if 
MAT P1103 Geometry o 0 0 3 
PSY P1101 Human Relations take! 0 0 yas) 
9 0 a2 13 

Fourth Quarter 
PLU P1101 Plumbing Fundamentals 2 0 t2 7 
BUS P1103 Small Business Operations 3 0 0 3 
Elective ba od aa Bus) 
6 0 12 15 


Total Credits: 63 


68 VOCATIONAL PROGRAMS 


AUTOMOTIVE MECHANICS 
Correctional institute 


V-003 
Lec Lab. Shop Credit 
First Quarter 
AUTs Plana Internal Combustion Engines 3 0 12 7 
MAT P1101 Mathematics 5 0 0 5 
PHY P1101 Applied Science | mre ead ya AS) 
10 1 ee Ls) 
Second Quarter 
AUT P1124 Automotive Power Train Systems 3 0 9 6 
Dede teas res Schematics & Diagrams 0 0 3 1 
MAT P1102 Algebra 3 0 0 3 
PHY P1102 Applied Science II 2 1 0 s) 
SAF P1101 Safety & First Aid mee nal 0 are. 
10 1 12 15 
Third Quarter 
AUT P1112 Electrical & Fuel 3 0 12 Z 
MAT P1103 Geometry 3 0 0 | 
ENG P1101 Reading 2 0 0 2 
BUS P1103 Small Business Operation nag pie) vt) eS 
11 0 12 15 
Fourth Quarter 
AUT P1121 Braking Systems 3 0 3 4 
AUT P1125A Automotive Servicing 3 0 6 4 
ENG P1102 Communications 3 0 0 3 
PSY P1101 Human Relations =) WO ey v55. 
12 0 10 14 
Fifth Quarter 
AUT P1101 Air Conditioning 2 0 3 3 
AUT P1123 Chasis & Suspension wc 0 ee7. oud 
5 0 10 8 


Total Credits: 67 
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Fi. st Quarter 


ELC 
ENG 
MAT 
PHY 


Second Quarter 


ELC 


DFT 


ENG 
PHY 


Third Quarter 


ELC 
ELN 
PSY 
DFT 


Fourth Quarter 


ELC 
ELN 
BUS 


1112 
1101 
t15 
1101 


1113 


1110 


1102 
1102 


1124 
1118 
110 

1113 


1125 
1119 
1103 


(Offered Evening Classes Only) 
Suggested Sequence of Courses 


4 Quarters 
V-018 


Direct and Alternating Current 
Reading 

Electrical Math 

Applied Science | 


Alternating Current and Direct 
Current Machines and Controls 

Blueprint Reading: Building 
Trades 

Communication Skills 

Applied Science II 


Residential Wiring 

Industrial Elecironics 
Human Relations 

Blueprint Reading: Electrical 


Commercial and Industrial Wiring 
Industrial Electronics 
Small Business Operations 


69 


ELECTRICAL INSTALLATION & MAINTENANCE 


Total Credits: 


We 


20 
18 
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COURSES OF INSTRUCTION 


COURSE NUMBERING SYSTEM 


Course designations consist of a three- or four-letter prefix and anumber that indi- 
cate the curriculum and the level of the course. On the same line, following the 
number, appear the course title, the number of the lecture and laboratory hours per 
week, and the number of quarter hours earned by successfully completing the 
course. 


AGRICULTURE 


AGR 104—Introduction to Agricultural Economics 3 0 3 

An introduction to economics, the functions of the economic system and agricul- 
ture’s role in the economy. A review of the functions of the manager and an introduc- 
tion to the principles he uses in making decisions to adjust to changing conditions. 
Analysis of the main sources of change which affect agricultural firms. 


AGR 105—Grounds Management & Equipment | nosy 2 
An introduction and study of basic grounds management techniques, equipment 
handling, and maintenance. 


AGR 106—Grounds Management & Equipment II iy BHi2 
A continuation of AGR 105, with increased emphasis placed upon laboratory and 
field work. 


AGR 107—Grounds Management & Equipment Ili Wok Brgy’ 
A continuation of AGR 105, with increased emphasis On equipment maintenance 
and repair. 


AGR 125—Animal Science 3 2 4 

An introductory animal science course covering for fundamental principles of 
livestock production. A study of the animal body and tne basic principles of repro- 
duction, genetics, growth, fattening, digestion, along with the selection, feeding, im- 
provement, processing, and marketing of livestock. 


AGR 145—Entomology 3.0003 

This course is intended to give the students a basic understanding of insects that 
attack plants. The nature, structure and importance of identification, and control of 
the insects studied. 


AGR 150—General Horticulture 3.2 4 
A course dealing with horticulture principles and the application of plant science 
fundamentals to horticulture practices. 
Prerequisite: AGR 170. 


AGR 151, 152—Plant Materials |, !I 244 

An introductory plant material course covering plants that are commonly used in 
landscaping. Emphasis is placed upon identification, cultural condition, and specific 
characteristics of each plant. 


AGR 155—Arboriculture 3 2 4 
Arboriculture involves the principles and practices of selection, use, establish- 
ment, and care of shade and ornamental trees. Practical applications in the course 
include climbing, pruning, bracing, and other physical operations required of skilled 
tree workers. 
Prerequisite: AGR 185. 
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AGR 165—Plant Pathology 3 2 4 

The purpose of this course is to teach the student the control of diseases of orna- 
mental crops through a basic knowledge of structure, life history, and identification 
of the various parasitic disorders plaguing ornamental trees, shrubs, flowers, and 
turf. 


AGR 170—Plant Science 324 
A general botany course dealing mostly with the structure and functions of flower- 
ing plants. The rest of the plant kingdom will be briefly surveyed. 


AGR 180—General Poultry Science 32 4 

An introduction to the science of poultry production. The major phases of the 
study include the history of the poultry industry; the anatomy and physiology of the 
chicken: the breeds and varieties; the feeding, housing, and management; marketing 
poultry products; and the science of disease and parasite prevention and control. 


AGR 185—Soil Science and Fertilizers 32 4 

A course dealing with basic principles of efficient classification, evaluation, and 
management of soils; care, cultivation, and fertilization of the soil, and conservation 
of soil fertility. 


AGR 200—lInternship 3 300 12 
Internship in area of specialization supervised by instructor with 3 hours per week 
evening class for evaluation and planning. 


AGR 201—Agricultural Chemicals 3 2 4 

A course dealing with all aspects of agricultural chemicals. Includes such topics 
as: positive and negative viewpoints of chemicals, how chemicals affect the environ- 
ment, federal and state regulations, pesticide licensing, classifications of pesticides, 
and using chemicals safety. 


AGR 204—Farm Business Management 3 0 3 

A review of the functions of the manager of a business firm and the problems he 
faces. Development of the concept of planning by both partial and complete budget- 
ing. Review of the concepts of cost and the lengths of run in production. Practice in 
preparing enterprise budgets as an aid in choosing what to produce. Use of partial 
budgeting to find the least cost production procedure. Analysis of production data to 
select the level of production that yields the most net revenue. Relationship between 
size, efficiency, and income of a farm. Review of procedures for evaluating the ef- 
ficiency of the manager. 

Prerequisite: AGR 104. 


AGR 205—Agricultural Marketing 3 0 3 


An analysis of the functions of marketing in the economy and a survey of the prob- 
lems marketing faces. A review of the market including foreign markets. Problems 
in the operations of marketing firms including buying and selling, processing, 
standardization and grading, risk taking and storage, financing, efficiency, and co- 
operation. Discussion of procedures of marketing such commodities as grain, cot- 
ton, livestock, and tobacco. 


AGR 218—Agricultural Mechanization 3.40) 43 


A study of farm machinery management and labor-saving devices. The economics 
of selection and operation of farm machinery. Study and evaluation of feed grinders 
and mixers, storage facilities, materials handling systems, and other labor-saving 
devices. 


AGR 222—Agricultural Construction 3.52054 


A Study of practical planning of housing systems for humans, livestock, farm com- 
modities, and equipment storage. The design will be related specifically to layout 
procedures, materials of construction, structural features, and cost estimating. 


There will be practical exercises in preparing sketches, blueprint reading, and job 
planning. 
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AGR 228—Livestock Diseases and Parasites 3 2 4 
A course dealing with the common diseases and parasites of livestock; sanitation 
practices and procedures with emphasis on the cause, damage, symptoms, preven- 
tion and treatment of parasites and diseases, and management factors relating to 
disease and parasite prevention and control. 
Prerequisite: AGR 125. 


AGR 251—Landscape Gardening 3°32? 4 


An introduction and study of the basic principles of landscape design. Students 
will draw residential landscape plans combining the use of basic design principles 
and knowledge of plant material. 

Prerequisite: AGR 151 and/or 152. 


AGR 252—Landscape Gardening II 3 2 4 

Development and maintenance of landscape areas including planting, pruning, 
fertilization, and pest control. Fundamentals of landscape economics: costs, con- 
tracts, calculating areas, volumes, and plant quantities for landscape projects. Selec- 
tion and use of materials in landscape construction. 


AGR 256, 257, 259—Nursery and Greenhouse Management I, Il, lll 24 4 

A three-quarter course dealing with the necessary operations in maintaining a 
greenhouse and nursery. Included are such aspects as: sexual propagation, asexual 
propagation, major greenhouse crops, fertilization, pest control practices, and 
others. A considerable amount of time will be spent in the greenhouse actually per- 
forming these operations. 


AGR 258—Turf Grasses 14 3 

A study of turf grasses including identification, use, establishment, and mainten- 
ance. Other topics will include a comparison of high quality turf (as in golf courses) 
and residential turf, turf pests and their control, and use of ground covers where turf 
is impractical or impossible. 


AGR 270-—Bacteriology 24 4 

A general bacteriology course dealing with the structure, development and func- 
tion of bacteria and other microorganisms. Emphasis on those organisms associated 
with water and soil, and the role of microorganisms in nature. 


AGR 271—Field Crops 3.0 3 
A study of crop species grown in southeastern United States and their place in the 
farm and economics programs. An application of the principles of crop production 
will be given for the major grain, oil, fiber, and special crops. The study will include 
the cultural practices, disease, and insect control, fertilization, weed control, grad- 
ing and marketing of all field crops. 
Prerequisite: AGR 170. 


AGR 272—Tobacco Technology 3.0 3 

All phases of tobacco production and marketing will be discussed. The latest re- 
search problems and findings dealing with this important cash crop will be dis- 
cussed in relation to types of tobacco; the development and selection of varieties, 
plant production, diseases and insect control, soils fertilization, cultural practices, 
harvesting, curing, grading, marketing, and manufacturing as it influences cultural 
practices. 


AGR 278—Weed Identification and Control 3.0 3 
A study of the identification and control of the annual and perennial weeds of 

economic importance in North Carolina. 

AGR 279—Farm Forestry 3.0 3 


A course dealing with the fundamentals of forestry and farm forestry problems, in- 
Cluding planting, protecting, thinning, and harvesting. 
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AGR 290—Soil Conservation | 244 
An introduction to soil conservation, covering what is included in soil and water 
conservation, the public interest in soil and water conservation, who is involved in 
soil and water conservation, the available resources to carry Out soil and water con- 
servation measures, and the relationship of specialized knowledge in agronomy, 
biology, economics, engineering, soils, forestry, and recreation. 
Prerequisites: AGR 170 and AGR 185. 


ANTHROPOLOGY 


ANT 101—An introduction to Anthropology 3 0 3 

An introduction to the basic concepts of social anthropology and knowledge of 
one’s own culture in terms of those basic concepts. The course is devoted to ex- 
amining the many aspects of culture and society and, by examining the variety of 
ways in which man has met the conditions of life, the student may come toa broader 
understanding of human behavior. Comparisons between modern and primitive 
societies will be made so that the student can discover what aspects of human culture 
are universal and timeless and what are unique and variant. 


ART 

ART 101—Art History | 3 0 3 
A general survey of art history from pre-history to 1500 A.D. 

ART 102—Art History II 3 0 3 


A general survey of art history from 1500 A.D. to the present. 


ART 120, 121, 122—Commercial Art 3 0 3 

This course includes the basic elements of design, such as line, direction, shape, 
size, texture, value, and color; how to create arid produce a finished layout or design 
for painting, drawing skills as applied to commercial art. 


ART 130—Introduction to Art 3 0 3 

A beginner's course for those interested in learning to look at, appreciate, and 
enjoy the visual arts. The elements used to create a work of art are studied through 
discussion, reference to art works of the past and present, and actual experimenta- 
tion in the various art media. 


ART 131—Drawing | 3 0 3 
A beginning course in the use of charcoal and pastels. 

ART 132—Drawing II 3 Og 
A continuation of ART 131 emphasizing the use of a wide variety of mediums. 
ART 133—Arts and Crafts 3 2 4 

A beginning course in methods of art for education and religion majors. 
ART 140, 141, 142—Scuilpture 3 0 3 


A course covering the basics of building sculpture with wood, plaster, and assorted 
found objects. 


ART 150, 151, 152—Ceramics 3 0 3 


This cou rse concentrates on ceramic pottery and sculpture with a small amount of 
wheel throwing and a large amount of hand ouilding in clay. Glazing, firing, and 
armature construction will be emphasized. 


ART 153—Ceramic Sculpture 3 0 3 


A course concentrating on carved, hand built, and assembled wheel thrown sculp- 
ture. 


ART 160, 161, 162—Printmaking 3 0 3 
In this course the emphasis will be on artistic application of relief printing such as 


woodcuts, blockprinting and monoprints in multicolor and black and white. A begin- 
ning knowledge of silk screen will also be included. 
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ART 201—Painting | 3 0 3 


A beginning course in acrylics, watercolors or oil painting. Composition, color and 
techniques are stressed. 


ART 202—Painting II 3 0 3 
A continuation of ART 201. 

ART 203—Painting III 3 0 3 
A continuation of ART 202. 

ART 204—Painting: Water Color oe10..3 


Water color: transparent water color used for still-life, flowers, and landscape com- 
positions. Field trips offer opportunities to paint local mountain scenery. 


The following courses provide for an acquisition of skills in various crafts. They are 
designed for teacher education and religious education majors. They are also valu- 
able for hobby and leisure-time activities. 
ART 134—Ceramics 
ART 135—Decoupagel 
ART 136—Decoupage li 
ART 137—Flower Arrangement 
ART 138—Art Metal 
ART 139—Leather Craft 
ART 140—Crafts 
ART 141—Wood Carving 
ART 142—Oil Painting 


AUDIO VISUAL 

AUD 101—Introduction to Audio Visuals Zee Bs 
An introduction to non-print media, equipment operation, and effect of A-V ma- 

terials on the learning process. 


AUD 201—Media Production 23" 3 


Slides, transparencies, tapes, dry mount materials, and video tapes will be studied 
and produced. 


AUTOMOTIVE 


AUT 101—The Automobile a Rees 
An introductory course designed to acquaint the automobile owner with the 


operation and function of the various automobile systems and components. Topics 
of discussion will include engines, power trains, chassis and suspension, braking 
systems, air conditioning and electrical and fuel systems. 


AUT 251—Automotive Electronic/Electrical Systems 467 
A thorough study of the theory and operation of various automobile electrical units 
and systems. Maintenance and testing procedures, diagnosis and repair of all types 


of electrical/electronic components, especially the transistor circuits, found on the 
modern automobile. 
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AUT 252—Front Suspension, Alignment and Power Steering ZZ NS 


Theory of operation, correct disassembly and mounting of all front suspension 
parts on various types of frames (car and light truck). A thorough understanding of 
the function and repair of steering gears (power and standard), shock absorbers, 
springs, wheels and tires, pumps, rams, etc. is gained. Theory and application of 
steering geometry, correct diagnosis of problems and use of the alignment and 
balancing machines; analysis and correction of tire wearing problems, vibrations, 
hard steering, pulling, etc. is experienced. 


AUT 253—Automobile Servicing II 7 AN RES) 


Emphasis is placed on “trouble-shooting” and repairing the various component 
systems on vehicles provided for general repairs. The student is given in depth ex- 
perience in diagnosis, testing, adjusting, repairing, and replacing component parts. 
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AUT 254—Advanced Automobile Power Transmissions 26 5 

This course is designed to provide a measure of depth in the understanding of 
automatic transmissions. Instruction includes classroom study demonstrations, and 
student participation in disassembly, reassembly, and testing of selected trans- 
missions. Special emphasis is placed on principles, function, construction, opera- 
tion, servicing and “trouble-shooting” procedures and repair of various types of 
automatic transmissions. 


AUT 255—Diesel Engines 2°23 

This course is designed to acquaint the student with the operation, service and 
repair of the Diesel Engine. Topics of discussion will include fuel supply systems, 
principles of operation, design and operation. 


AUT 256—Automobile Body Repair 3,427 9 
A comprehensive introduction to all phases of automotive body repair. Topics of 
study include estimating, frame and body reconditioning and painting. 


AUT 1101—Automotive Air Conditioning 23 3 

General introduction to the principles of refrigeration; study of the assembly of the 
components and connections necessary in the mechanisms, the methods of opera- 
tion, and control; proper handling of refrigerants in charging the system. 


AUT 1111—Internal Combustion Engine 3. \2uait 

Development of a thorough knowledge and ability in using, maintaining, and stor- 
ing the various hand tools and measuring devices needed in engine repair work. 
Study of the construction and operation of components of internal combustion en- 
gines. Testing of engine performance; servicing and maintenance of pistons, valves, 
cam and camshafts, fuel and exhaust system, cooling systems, proper lubrication: 
and methods of testing, diagnosing and repairing. 


AUT 1112—Engine Electrical and Fuel Systems 3 12 7 


A thorough study of the electrical and fuel systems of the automobile. Battery 
cranking mechanisms, generator, ignition, accessories and wiring, fuel pump, 
carburetors, and fuel injectors. Characteristics of fuels, types of fuel systems, special 
tools, and testing equipment for the fuel and electrical system. 


AUT 1121 Braking Systems 3.63 4 
A complete study of various braking systems employed on automobiles and light- 
weight trucks. Emphasis is placed on how they operate, proper adjustment, and 
repair. 
Prerequisite: PHY 1102. 


AUT 1123—Automotive Chassis and Suspension Systems 3 9 6 


Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units 
to be studied will be shock absorbers, springs, steering systems, steering linkage, 
and front end alignment. 


AUT 1124—Automobile Power Train Systems 3.9 6 


Principles and functions of the automotive power train systems; clutches, trans- 
mission gears, torque converters, drive shaft assemblies, rear axles and differentials. 
Identification of troubles, servicing, and repair. 


AUT 1125—Automotive Servicing 3 9 6 


Emphasis is on the shop procedures necessary in determining the nature of 
troubles developed in the various component systems of the automobile. Trouble- 
shooting of automotive systems, providing a full range of experiences in testing, 
adjusting, repairing, and replacing. 

Prerequisite: AUT 1123, 1121, 1101. 


————— 
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AUT 1130—Auto Body Repair 3 12 7 


Basic principles of automobile construction, design, and manufacturing. A thor- 
ough study of angles, crown, and forming of steel into the complex contour of the 
present day vehicles. The student applies the basic principles of straightening, 
aligning, and painting of damaged areas. 


AUT 1131—Glass and Trim 15 3 


Methods of removing, installing, cutting, and fitting glass windshields and mirrors; 
removing and installing seat covers and dor trim panels; painting trim and acces- 
sories. 


AUT 1132—Automotive Chassis and Suspension Systems 3 9 6 


Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units to 
be studied will be shock absorbers, springs, steering systems, steering linkage, front 
end alignment, and installation and repair of frame components. 


AUT 1133—Metal Finishing and Painting PN Perey f 


Development of the skills of shrinking stretched metal; soldering, leading, and fill- 
ing; preparing the metal for painting; straightening, fitting, and aligning of doors, 
hoods, and deck lids; painting fenders, panels, spot repairs, and the complete 
vehicle. The use and application of power tools will also be taught. 


AUT 1134—Auto Accessories _ Pa TAL 


This course includes a study of the basic automotive accessories; power steering, 
power seats, power headlights and other components. Basic installation and per- 
formance checks will be covered. 


AUT 1135—Body Shop Applications 3 9 6 


A thorough study of the requirements for metal working and painting including the 
use of essential tools, forming fender flanges and beads, and straightening typical 
auto body damage. The student will begin acquiring skills such as shaping angles, 
crowns, and contours of the metal of the body and fenders. The student applies all 
phases of training including estimating damage, writing repair orders, purchasing 
parts, and transacting the final settlement with the adjuster. 


BIOLOGY 

BiO 101—General Biology | 3.3 4 
An introduction to the fundamental concepts of biology: evolution; chemical and 

cellular basis of life; and genetics. 

BIO 102—General Biology Il 3.3 4 
A study at the organismic level in which the following topics are covered: repro- 


duction; development; homeostasis; system functions; and regulations. 
Prerequisite: BIO 101 


BIO 103—General Biology Ill 3.3 4 
A study at the population and community level which involves behavior, ecology, 
and energy. 


Prerequisite: BIO 101. 
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BIO 104, 105—Anatomy and Physiology 3 3 4 

A basic course of the structure and function of the human body as related to nurs- 
ing training. The body as an integrated whole, the moving body, body control, main- 
taining the metabolism of the body, reproduction, and control of body functions are 
the major topics of instruction. The laboratory sessions are correlated with the ma- 
terial in the lecture sessions to give the student practical experience in the basic 
phases of the course. 


BIO 106—Microbiology 3.3 4 
A study of microbiology as related to health occupations. Course includes study of 
pathogenic microorganisms: bacteria, fungi, virues, rickettsia and animal parasites. 


BIO 201—Local Flora 3 4 5 
A field and laboratory study of local flora concerned with their classification, 
identification, and ecology by the use of keys and field studies. 
Prerequisite: BIO 101, 102, 103 


BIO 202—Invertebrate Zoology 3.3 4 
An advanced study of taxonomy, morphology, physiology, and the development of 


invertebrates stressing the major phyla. 
Prerequisites: BIO 101, 102, 103. 


BIO 203—Comparative Vertebrate Anatomy 3.4 5 
An anatomical study of representative vertebrates including considerations of 
their morphology, physiology, ecology, and evolution. 
Prerequisites: BIO 101, 102, 103. 


BUSINESS 


BUS 080—Remedial Math 05 0 


An individualized, self-paced course designed to meet the entering math require- 
ments for general business management, retailing, and secretarial curricula. Em- 
phasis is given to operations involving whole numbers, fractions, decimals, percent- 
ages, and analyzing and solving written problems. This course si a review of the 
fundamental skills necessary in the study of business math. 


BUS 101—Introduction to Business 30 3 

A survey of the business world with particular attention devoted to the structure of 
the various types of business organization, methods of financing, internal organiza- 
tions, and management. 


BUS 102—Typewriting | 23 3 

Introduction to the touch typewriting system with emphasis on correct techniques, 
mastery of the keyboard, simple business correspondence, tabulation, and manu- 
scripts. 


BUS 103—Typewriting I! 2°33 


Instruction emphasizes the development of speed and accuracy with further 
mastery of correct typewriting. techniques. These skills and techniques are applied 
in tabulation, manuscripts, correspondence, and business forms. 

Prerequisite: BUS 102 or the equivalent. Speed requirement—30 words per minute 
for five minutes. 


BUS 104—Typewriting II! 2) 3g 


Emphasis on production typing problems and speed building. Attention to the 
development of the student's ability to function as an expert typist producing mail- 
able copies. The production units are tabulation, manuscript, correspondence, and 
business forms. 

Prerequisite: BUS 103 or the equivalent. Speed requirement—40 words per minute 
for five minutes. 
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BUS 105—Business Math 3 23 


This course stressed the fundamental operations and their application to busi- 
ness problems. Topics covered include a review of fractions, decimals, and percent- 
ages and basic math calculations as well as price marking, interest and discounts, 
commissions, taxes, and pertinent use of mathematics in the field of business. 


BUS 106—Shorthand | 3 2 4 


A beginning course in the theory and practice of reading and writing shorthand. 
Emphasis on phonetics, penmanship, word families, brief forms, and phrases. 


BUS 107—Shorthand Il 324 


Continued study of theory with greater emphasis on dictation and elementary 
transcription. 
Prerequisite: BUS 106 or equivalent. 


BUS 108—Shorthand Ill 3.2 4 


Theory and speed building. Introduction to office style dictation. Emphasis on 
development of speed in dictation and accuracy in transcription. 
Prerequisite: BUS 107. 


BUS 110—Office Machines | 2027 3 


A general survey of business and office machines. Students will receive training in 
techniques, processes, operation, and application of the ten-key adding machines, 
and various electronic display and/or printing calculators. 


BUS 115—Business Law | 3 0 3 


A general course designed to acquaint the student with certain fundamentals and 
principles of business law, including contracts, negotiable instruments, and 
agencies. 


BUS 116—Business Law II 31.0073 


Includes the study of laws pertaining to bailments, sales, riskbearing, partnership- 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. 


BUS 117—Business Law Ill Wg Up | 


Continuation of business law stressing guaranty and suretyship, insurance, land- 
lord and tenant liens, wills, trust and bankruptcy, and transportation. 
Prerequisite: BUS 116. 


BUS 118—Machine Transcription | 23 3 


Designed to develop skill in operating a transcription unit, to equip students with 
knowledge of many kinds of business documents so that they understand the use of 
such documents and enable them to apply their knowledge skillfully, to build a 
fundamental knowledge of business vocabulary as well as the rules of grammar, 
punctuation, and spelling, and to develop understanding of secretarial procedures 
and responsibilities in business. 

Prerequisite: BUS 104 or equivalent. 


BUS 119-—Machine Transcription li 2 3 3 
A continuation of the objectives and skills in BUS 118. 
BUS 120—Business English 3,043 


Designed to aid the student in improving transcription skills in business com- 
munication with emphasis on punctuation, grammar, vocabulary, spelling, and 
word choice. Students will learn how to do research and write a business report. 
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BUS 123—Business Finance 3 0 3 

Financing of business units, as individuals, partnerships, corporations, and trusts. 
A detailed study is made of short-term, long-term, and consumer financing. 
Recommended that student has completed BUS 132. 


BUS 124—Personal Finance 3 0 3 
Studies the problems affecting individuals in budgeting, borrowing, and investing. 

In addition, the problems of insurance, income and personal property taxes, housing 

costs, retirement, and wills are approached from the viewpoint on the consumer. 


BUS 125—Elements of Economics | 3 0 3 

A basic study of the laws of supply and demand and the principles bearing upon 
production, exchange, distribution, and consumption both in relation to the indi- 
vidual firm and to society at large. 


BUS 126—Elements of Economics II 3 0 3 
A continuation of BUS 125 providing for a greater depth into the law of supply and 
demand, its practical applications in relation to the behavior of the firm, the behavior 
of the consumer, and current economic issues. 
Prerequisite: BUS 125. 


BUS 130—Retail Applications | 14 3 

This course consists of 48 hours of approved on-the-job work experience to initiate 
the student to the retail environment. Individual arrangements regarding hours and 
time of work will be approved by the program coordinator. Each student will make a 
written report on a practical project related to his work experience. The employer and 
type of work experience will be approved by the program coordinator. 


BUS 131—Principles of Accounting | 23 3 


A study of the procedures of accounting and theory underlying those procedures. 
Introduction to double entry accounting. 


BUS 132—Principles of Accounting II 2) 'Sora 
A continuation of accounting theory developed in BUS 131 with concentration 
on single proprietorship and partnerships through the use of balance sheets, income 
statements, and other accounting forms. 
Prerequisite: BUS 131. 


BUS 133—Principles of Accounting III 23 3 


A study of accounting as applicable to corporations with a comparison 
between accounting records as they differ between privately owned and corporately 
owned enterprises. 

Prerequisite: BUS 132. 


BUS 141, 142, 143—Machine Shorthand I, II, II 5 4 6 


The basic theory and principles of machine shorthand, including brief forms and 
fundamentals of phrasing. The student will learn abbreviations and phrases and 
develop reading and writing techniques which will enable him to take dictation 
rapidly. 


BUS 173—Retailing | 3 0 3 


A study of the role of retailing in the economy, including the development of the 
present retail structure, functions performed, principles governing effective opera- 
tion, and managerial problems resulting from current economic and social trends. 
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BUS 180M—Medical Terminology and Vocabulary 3 0 3 


To develop an understanding of the terminology and vocabulary appropriate to the 
course of study, as it is used in business, technical, and professional offices. 


BUS 181M—Anatomy for the Medical Secretary 3.0 3 

A study of the normal functions of the human body and its systems with emphasis 
upon the interrelated functions of various parts and systematic processes in the 
development of basic physiological principles. 


BUS 190L—Legal Terminology and Vocabulary So10 3 


Legal terms and their definitions are introduced to enhance the vocabulary of legal 
secretarial students. Special emphasis on accurate spelling and transcription, as well 
as accurate oral and written usage of new terms. 


BUS 200—Machine Shorthand IV 5 46 


The student practices daily for speed development, making every effort to attain 
high speeds without sacrificing accuracy. Dictation from outside sources as wellas a 
speed building text will be introduced. Speed dictation tapes will also be used, and 
transcription of notes at the typewriter will be required. 


BUS 201, 202—Machine Shorthand V, Vi 5 4 6 


The student takes and transcribes material found in general correspondence, legal 
documents, and taped dictation. These courses are taken concurrently with BUS 
240 and 242, and students will be asked to read and transcribe at the typewriter those 
notes taken for these courses. 


BUS 205—Advanced Typewriting 23 3 


Emphasis is placed on the development of individual production rates. The stu- 
dent learns the techniques needed in planning and in typing projects that closely ap- 
proximate the work appropriate to the field of study. These projects include review of 
letter forms, methods of duplication, statistical tabulation, and the typing of reports, 
manuscripts, and legal documents. 

Speed requirement—40 words per minute for 5 minutes. 


BUS 211—Stenoprint 22 4 
Students receive training in the techniques, operation, and application of a Steno- 
print machine. 


BUS 214—Secretarial Procedures 3 2 4 


Designed to acquaint the student with the responsibilities encountered by a secre- 
tary during the work day. These include the following: receptionist duties, handling 
the mail, telephone techniques, travel information, telegrams, office records, pur- 
chasing of supplies, office organization, and insurance claims. 

Prerequisite: BUS 205. 


BUS 215—Office Application 3 12 6 
During the sixth quarter only, students are assigned to work in a business, tech- 
nical, or professional office for 12 hours a week. The objective is to provide actual 
work experience for secretarial students and an opportunity for the practical appli- 
cation of the skills and knowledge previously learned according to the course of 
study. 
Prerequisites: BUS 214, BUS 205, BUS 207. 
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BUS 218—Machine Transcription III 2): sae 
This course is developed to teach more efficient operation of transcribing equip- 
ment and good transcribing techniques. It includes further training in the funda- 
mentals of spelling, grammar, and punctuation, and acquaints the student with 
business terminology and the various kinds of business communications. 


BUS 220—Business Communications 32/0 13 


Develops skills in written and oral communications. Emphasis is placed on writing 
sales letters, business reports, credit and collection letters, complaints, orders, 
refusal and routine letters, employment application letters and resumes. Oral com- 
munication is directed toward correct machine dictation techniques and personal 
interviews. 


BUS 221—Credit Procedures 3 0 3 
The principles and practices in the extension of credit, collection procedures; laws 
pertaining to credit extension; and collection are included. 


BUS 229—Taxes 30 3 


Application of federal and state taxes to various businesses and business condi- 
tions. A study of the following taxes: income, payroll, intangible, capital gain, sales 
and use, excise, and inheritance. 


BUS 230—Retail Applications II 18 6 


During the sixth quarter, students are assigned to work in a retail establishment for 
8 hours a week. The objective is to provide actual work experience whereby applica- 
tion of the skills and knowledge previously learned can be applied. 


BUS 232—Sales Development | 3 0 3 


A study of retail, wholesale, and specialty selling. Emphasis is placed upon master- 


ing and applying the fundamentals of selling. Preparation for an execution of sales 
demonstrations required. 


BUS 235—Business Management 3 0 3 


Principles of business management including overview of major functions of man- 
agement, such as planning, staffing, controlling, directing, and financing. Clarifi- 


cation of the decision-making function. Role of management in business-quali- 
fication and requirements. 


BUS 236—IiIntermediate Accounting | 21309 


Concepts and principles of underlying accounting processes. Theory and prob- 
lems of financial accounting; analysis of accounts in balance sheets, income and re- 
tained earnings statements. Theory of valuations procedures emphasized. 

Prerequisite: BUS 133. 


BUS 237—Iintermediate Accounting III 2HSths 


Analysis of financial statements, including the preparation of flow of funds state- 


ments, use of comparative date, statements of incomplete records and ratio analysis. 
Prerequisite: BUS 236. 


BUS 238—Auditing 2.3" 3 


An introduction to auditing theory and practice covering audits as conducted by 
independent public accountants. Included are auditing standards, procedures, pro- 
fessional ethics, and review and evaluation. 

Prerequisite: BUS 237. 
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BUS 239—Marketing 3.0 3 


A general survey of the field of marketing, with a detailed study of the functions, 
policies, and institutions involved in the marketing processes. 


BUS 240—Court Reporting | 0 10 5 


Utilizing machine shorthand skills, the student records all types of court proceed- 
ings in the local District and Superior Courts, learns to keep his records, and files his 
notes. He strives daily for perfect notes and more speed. (Taken concurrently with 
BUS 201.) 


BUS 241—Sales Promotion and Management 3°*0''3 


The scope and activities of sales promotion with emphasis on the coordination of 
advertising, display, special events, and publicity. External and internal methods of 
promoting business: budgeting, planning, and implementing the plan. 


BUS 242—Court Reporting II 0 10 5 


The student uses his machine shorthand skills to record actual court cases, con- 
ferences, and/or conventions. He maintains records of the proceedings and tran- 
scribes periodically. He strives for high speeds and accuracy. (Taken concurrently 
with BUS 202). 


BUS 243—Advertising 3.0 3 


The role of advertising in a free economy and its place in the media of mass com- 
munications. A study of advertising appeals; product and market research; selection 
of media; means of testing effectiveness of advertising. Theory and practice of writ- 
ing advertising copy for various media. 


BUS 249—Buying and Merchandising | 3 0 3 


Analyzes the organization for buying—what, when, and how to buy. Topics include 
psychology of dealing with people, vendor relations, and planning merchandise as- 
sortment. 


BUS 250—Buying and Merchandising II 3 0 3 


Principles of effective inventory and stock control to include storage control, 
merchandise rotation, accountability, and pricing. 
Prerequisite: BUS 249. 


BUS 251, 252, 253—Cost Accounting |, Il, III Palos wih 


This course is designed to develop the principles used in accounting to aid man- 
agement in their planning, controlling, and analyzing of cost data. The areas studied 
include budgets, job and process costing, estimates and standard costing, and 
direct costing, and break-even analysis. 

Prerequisite: BUS 133. 


BUS 260—Commercial Design and Display | 3.0 3 
An introduction to basic layouts and design of commercial displays. Source and 


related texts discussing such design as needed by retail stores, banks, restaurants, 
motels, and various offices, specifying equipment and fixtures required. 


BUS 262—Fashion in Retailing 3 0 3 

This course acquaints the student with the relationships between fashion and 
style. Topics included are characteristics of styles, fashion trends, coordination, 
application of color, and design analysis. 


BUS 271—Office Management 3 0 3 


An introduction to the principles of administrative office management by examin- 
ing management functions and leadership principles. Emphasis is on system analy- 
sis, the office environment, office layout, word processing and data processing as 
major areas of administrative services. 
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BUS 272—Principles of Supervision 3.0 3 

Introduction to the basic responsibilities and duties of the supervisor and his 
relationship to supervisors, subordinates, and associates. Emphasis on securing 
an effective work force and the role of the supervisor. Methods of supervision are 
stressed. 


BUS 273—Retailing II 30 3 

This course is designed to help students understand retailing from the viewpoint of 
the owner or manager. Topics studied: organization of the retail firm, establishment 
of stores, customer needs, purchasing and financing, advertising and selling, plan- 
ning and control. 


BUS 274—Personnel Management 3 0 3 
The techniques of supervising and coordinating the work of others. Among the items 
covered are employment interview techniques, training procedures, supervision of 
employees, delegating authority and responsibility factors influencing employees’ 
morale, job studies and descriptions, Current policies on labor-management rela- 
tions and labor legislation affecting business workers. 


BUS 275—Principles of Insurance 3.0 3 


Types of provisions of life, property, and casualty insurance from the point of view 
of an individual and business enterprise. 


BUS 280M—Medical Terminology and Vocabulary 3 0 3 


Greater emphasis on an understanding of the terminology and vocabulary appro- 
priate to the course of study as it is used in business. 
Prerequisite: BUS 180M. 


BUS 218M—Anatomy for the Medical Secretary 3.0 3 


A continuation of BUS 181M. 
Prerequisite: BUS 181M. 


BUS 282—Governmental Accounting . 2* 33 


The concepts of fund accounting as used by states, counties, and municipalities 
will be developed in this course. Budgeting and other financial management aspects 
peculiar to government as well as a brief study of North Carolina’s uniform sys- 
tem will be developed. 

Prerequisite: BUS 133 or consent of instructor. 


BUS 290—Introduction to Word Processing 3 0 3 


An introduction to concepts, terminology, and skills involved in word processing. 
Emphasis will be placed on vocabulary, word processing structures, planning and 
organizing tasks, proofreading and editing, and operating an editing typewriter. 

Prerequisites: BUS 205 and BUS 118. 


BUS 1103—Small Business Operations 3.0 3 


BUS 1103—co 3.003 


An introduction to the business world, problems of small business operations, 
basic business law, business forms and records, financial problems, ordering and 
inventorying, layout of equipment and offices, methods of improving business, and 
employer-employee relations. 


BUS 1105—Industrial Organizations 3. 0.03 


; Methods, techniques, and practices of modern management in planning, organiz- 
ing and controlling operations of a manufacturing concern. Introduction of the com- 
petitive system and the factors constituting product cost. 


BUS 1106-co—Contracts and Specifications 1.303 


A Study of building codes and their effect in relation to specifications and contract 
drawings. The Purpose and writing of specifications will be studied along with their 
legal and practical application to working drawings. 


ae documents will be analyzed and studied for the purpose of client and 
architect. 
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CARPENTRY 

CAB 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

CAB 1101—Cabinetmaking | 2.19 7 


An introductory course designed to acquaint the student with cabinetmaking and 
millwork used in building construction. A study of hand tools, machine tools, and 
materials used in cabinetmaking. Emphasis is placed on safe work habits. 

CAB 1101-co—Cabinetmaking | .. 4 16 6 


General cabinetmaking and millwork for building construction. Practical applica- 
tions will include measuring, layout, and construction of various types of cabinets 
and trim. 

CAB 1102—Cabinetmaking II foe a Sef 

Continuation of Cabinetmaking 1101, a study on layout, measuring, selection, and 
installation of materials and hardware used in cabinetmaking. Work on projects to 
accomplish knowledge and skill in the trade. 

CAB 1102-co—Cabinetmaking II 4 16 6 

A continuation of Cabinetmaking | with emphasis placed on advanced machining 
techniques, jointery, and surface preparation. 

CAB 1103, 1104—Cabinetmaking III, IV hae 1 / 

Continuation of CAB 1102 with emphasis placed on safe work habits, skill, and 
precision as the student builds projects. 

CAB 1105-co—Cabinet Finishing Ae oR! 


Topics of study will include methods and practices of modern cabinet and furni- 
ture finishing. 


CAB 2000-co—-On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 
CAR 101—Introduction to Woodworking | 124273 


An introductory course in the care and use of woodworking tools, machinery, and 
basic woodworking. 


CAR 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

_ CAR 1101—Carpentry Fundamentals 3eui2? 7 

CAR 1“01-co 4 16 6 


An introduction to carpentry as a vocation; basic knowledge and skills in hand and 
power tools; laboratory experience in layout for excavation and footings, introduc- 
tion to wall, ceiling, and roof structures. 

CAR 1102—Framing <leiarsiare 


CAR 1102-co 14 2 
Course content includes laboratory experience in form construction, floor sills, 

girders, posts, and joists; wall framing for doors and windows; roof rafters, dormers, 

and porches. 

CAR 1103—Carpentry Trim and Finish 3.12 7 


CAR 1103-co 14 2 


Course content includes the study of trim and finishing the inside and outside of 
buildings. A study of using a variety of woods and materials is included. 
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CAR 1104—Carpentry II 3) 1257 
CAR 1104-co 4 16 6 

A continuation of Carpentry |. Topics of study will include all facets of the residen- 
tial structure as completed by the carpenter. Each student will study materials. tools 


and additional work in framing, tinishing, and roof construction. 
Prerequisite: CAR 1101. 1102, 1103. 


CAR 1114—Building Codes 3 0 3 


2 


CAR 1114-co 3 0 3 

A study is made of building codes and the minimum requirements for local, county 
and state construction regulations, involving safety, sanitation, mechanical equip- 
ment and materials. 


CAR 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

CHEMISTRY 

CHM 101—General Chemistry | 3 3 4 


An introduction to chemistry: basic terminology, physical states, fundamental 
concepts for atoms and molecules, nomenclature and stoichiometry. 


CHM 102—General Chemistry II 3 3 4 
A continuation of CHM 101 to include periodic table, chemical bonding, energy 

changes in reaction, solution concepts, redox reactions, and electrochemistry. 
Prerequisite: CHM 101. 


CHM 103—General Chemistry III 3°°3" "4 
A continuation of CHM 102 to include: chemical and ionic equilibria, acids and 
bases, chemical kinetics and carbon compounds. 
Prerequisites: CHM 101, 102. 


CHM 111—Chemistry 22 3 


Basic principles of organic, inorganic, and bio-chemistry are studied as they are 
related to practice in health occupations. 


CHM 201—Qualitative Analysis 33 4 


A course which extends the study of‘chemical principles to include equilibria of 
slightly soluble salts and of complex tons and systematic analysis. Laboratory con- 
sists of the qualitative analysis of both principles and techniques of separation and 
identification of inorganic cations and anions. 

Prerequisite: CHM 103 or permission of instructor. 


CHM 204, 205, 206—Organic Chemistry I, II, [ll 3.3 4 


A year’s course in the fundamentals of organic chemistry. The structure, physical 
properties, synthesis and typical reactions of the various series of aliphatic, alicyclic, 
and aromatic compounds are studied with attention to reaction mechanisms. In the 


laboratory representative carbon compounds are synthesized with emphasis on 
basic laboratory techniques. 


Prerequisites: CHM 101, 102, 103. 


COMPUTER SCIENCE—SEE ELECTRONIC DATA PROCESSING 


CRIMINAL JUSTICE 
CJC 101—Introduction to Criminal Justice 5 0 5 


This course is designed to familiarize the student with a philosophy and history of 
law enforcement, its legal limitations in our society, the primary duties and respon- 
sibilities of the various agencies in the criminal justice field, basic processes of 


justice, an evaluation of law enforcement'’s current position, and an orientation rela- 
tive to the profession as a career. 
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CJC 102—Introduction to Criminology SO" 5 
A general course designed to introduce the student to the causation of crime and 


delinquency. The historical and contemporary aspects of crime, law enforcement, 
punishment, and correctional administration will be discussed. 


CJC 110—Juvenile Delinquency 5.0 5 

General survey of juvenile delinquency as an individual and social problem, 
theories of delinquency, causation, and methods of correction and prevention. The 
course will present a general overview of the juvenile court. 


CJC 115—Criminal Law i—Substantive Criminal Law § 0 5 
A course designed to present a basic concept of criminal laws and to provide a 

legal groundwork for those who seek to enter the criminal justice field. 

CJC 201—Motor Vehicle Law 3 ONS 
A study of the traffic enforcement codes with primary emphasis placed on North 

Carolina law as it relates to motor vehicles. 

CJC 203—Iintroduction to Correction 3 0 3 


An examination of the total correctional process from law enforcement through 
the administration of justice, probation, prisons and correctional institutions, and 
parole. This course will provide a history and philosophy in the field of correction. 


CJC 204—Probation, Pardons and Parole 3 0 3 


Probation as a judicial process and parole as an executive function are examined 
as Community-based correctional programs and the use of pardons is reviewed. 


CJC 205—Evidence 3.0 3 


Instruction covers the kinds and degrees of evidence and the rules governing the 
admissibility of evidence in court. 


CJC 206—Community Relations SHOT: 3 


This course will provide the student with an undestanding of community struc- 
tures as they relate to minority groups, peer groups, socio-economic groups, 
leader groups, and group relations. Emphasis will be placed on the organization and 
function of these groups as they relate to the profession of criminal justice-protective 
services. 


CJC 209—Legal Aspects of Corrections 3 0 3 


This course is designed to familiarize the student with the specific laws as they 
pertain to correction, care, custody, and control. 


CJC 210—Criminal Investigation 5 0 5 


This course introduces the student to fundamentals of investigation; crime scene 
search; recording, collection and preservation of evidence; sources of information; 
interview and interrogation, case preparation, and court presentation. 


CJC 216—Criminal Law !]—Criminal Procedure 5 0 5 


A continuation of Criminal Law | which presents a basic concept of criminal law 
and creates an appreciation of the rules under which one lives in our system of gov- 
ernment. Primary emphasis will be placed on North Carolina law. 

Prerequisite: CJC 115. 


CJC 217—Patrol Procedures 3 0 3 

This course defines the purposes of patrols and describes the types of patrols. It 
explains the operation of police vehicles on patrol, answering calls—emergency and 
non-emergency and felony in progress. It provides the student the opportunity to 
develop powers of perception, and observation concerning persons, places, and 
things. Safe driving techniques and use of equipment are presented. 
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CJC 222—Criminal Justice Management and Administration 5 0 5 
Introduction to theory, principles, concepts, practices, techniques, and problems 
involved in the management and administration of a criminal justice organization. 
The course includes a range of management/administration topics including policy 
formulation, management/supervision functions, communications, budgeting as a 
management tool, employee selection, retention and promotion, and decision 
making. Emphasis is placed upon an understanding of the social, psychological, and 
cultural aspects and the work situation as it relates to the topics discussed. 


CJC 230—Correctional Counseling 3 0 3 
This course is designed to present the basic elements of counseling. The basic 
elements will be applied to the different socioeconomic groups in our society. 


CJC 234—Community-Based Treatment 3 0 3 


Community resources that can be utilized in the correctional process are ex- 
amined—such as vocational rehabilitation, alcohol detoxification and other units, 
welfare services, child guidance and mental health clinics, employment services, pri- 
vate volunteer, professional assistance, legal aid, and other pertinent services. 


CJC 240—Security Systems 5 0 5 
This course is designed to introduce the student to an overview of the total security 
concept. The topic is broken down into industrial, commercial, and retail security. 


CJC 241—Property Control 3 0 3 

This course is designed to provide the student with an understanding of the 
physical layouts and control procedures of industrial, commercial, and retail 
facilities. Methods of protection such as electrical gates, magnetic passes, perim- 
eter lighting, alarm systems, fencing, and other means of protection are covered. 


CJC 247—Retail Security 3 0 3 
This course is designed to familiarize the student with information concerning 


all aspects of retail security protection. Internal safeguards including employee 
and customer activities are covered. 


CuC 249—Surveillance Techniques 3 0 3 
This course is designed to cover all types of surveillance techniques and the use of 

surveillance equipment. Emphasis is placed on loss prevention in relation to em- 

ployee and customer activities in industrial, commercial, and retail settings. 


DANCE 

DAN 101—Dance History | 3 0 3 
Study of primitive dances through the Renaissance. 

DAN 102—Dance History II 3 0 3 


Study of dance through modern day. Study of great ballets and choreographers. 
Prerequisite: DAN 101. 


DAN 105—Musical Comedy Theatre | 0°24 


Designed to give any performing students achance to learn the various techniques 
of various styles of dance required to perform on Broadway. 


DAN 106—Musical Comedy Theatre II 021 


Continuation of Musical Comedy Theatre I. 
Prerequisite: DAN 105. 


DAN 107—Musical Comedy Theatre III On 2 


Continuation of Musical Comedy Theatre II with emphasis on performing. One 
concert in dance required. 
Prerequisite: DAN 106. 
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DAN 109—Modern Dance | 02 1 


Introduction of basic dance technique involving basic movement, combinations, 
and exercise. 


DAN 110—Modern Dance Il Oieitacel 


Continuation of Modern Dance |, but with special emphasis on style and con- 
tinuity; more developed combination and exercise. 
Prerequisite: DAN 109. 


DAN 111—Modern Dance Ill 02 1 
Continuation of Modern Dance | and II. Greater emphasis placed on performance 

technique. 
Prerequisite: DAN 110. 

DAN 120—Ballet ! Ov 294 
Introduction to ballet in the classical sense. Barre and basic center work. 

DAN 121—Ballet II 1 Ade jel’ 


Continuation of Ballet | with emphasis on building the dancer's body through 
correct technique. 
Prerequisite: DAN 120. 


DAN 122—Bailet Ill once 


Continuation of Ballet Il with more emphasis on center floor combinations. In- 
cludes films on ballets and lectures. 
Prerequisite: DAN 121. 


DAN 210—Ballet IV lose 


Ballet training on the most professional level using the Russian technique. 
Prerequisite: DAN 122. 


DAN 211—Ballet V mS yk Poy 


Beginning pointe work at the barre for girls. Beginning adagio work for boys. 
Prerequisite: DAN 210. 


DAN 212—Ballet VI Lanse 2 


Performance medium using technique learned from previous ballet classes. 
Quarter is used for choreography and performing workshops within schools. 
Prerequisite: DAN 211. 


DATA PROCESSING—SEE ELECTRONIC DATA PROCESSING 


DRAFTING 


DFT 101—Technical Drafting | a oh ys] 


The field of drafting is introduced as the student begins study of drawing principles 
and practices for print reading and describing objects in the graphic language. Basic 
skills and techniques of drafting included are: use of drafting equipment, lettering, 
freehand orthographic and pictorial sketching, geometric construction, ortho- 
graphic instrument drawing of principal views, and standards and practices of di- 
mensioning. The principles of isometric, oblique, and perspective are introduced. 


DFT 102—Technical Drafting I! et wes! 


Application of orthographic projection principles to the more complex drafting 
problems, primary and secondary auxiliary views, and sections and conventions will 
be studied. Most important is the introduction of the graphical analysis of space 
problems. Problems of practical design elements shall be studied. Dimensioning 
practices for “details” and “working drawing,” approved by the American Standards 
Association will also be included. Introduction is given to intersections and develop- 
ments of various types of geometrical objects. 

Prerequisite: DFT 101. 
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DFT 103—Technicai Drafting lil 15 3 
Intersection and developments and their practical solutions, where applicable, 
model solutions accompany the problems. The various techniques employed to 
produce and render isometric and oblique drawings, isometric, dimetric, and tri- 
metric projections will be included. 
Prerequisite: DFT 102. 


DFT 104—Electronics Drafting 2 a 3 
A continuation of skills and techniques in DFT 101 with special emphasis on 
electronic schematic diagrams and electronic circuit design. 


DFT 105—Introduction to Drafting: Architectural 3 0 3 

An introductory course designed to acquaint the student with fundamentals of 
residential planning. Studies will include design factors, basic floor plans, eleva- 
tion views, and scale drawinas. 


DFT 106—Architectural Drafting | 244 

An introduction to fundamental architectural drawing. Topics of study will include 
architect's scale, symbols, dimensioning, floor plans, sectional views, and elevations 
of residential buildings. 


DFT 107—Architecturai Drafting Il 244 


A continuation of DFT 106. Further study of residential buildings with an introduc- 
tion to industrial building. Projects completed in this two-course sequence will in- 
clude producing the working drawings for asmall residence and/or a small industrial 
plant. 


DFT 201—Technical Drafting iV 26 4 


Applications and constructions of charts, graphs, and nomographs in engineering 
and technical data. Screw threads, springs, keys, rivets, piping and welding symbols, 
methods of representing and specifying will be covered. Basic mechanisms of mo- 
tion transfer, gears and cams, will be studied and drawn with emphasis on methods of 
specifying, calculating, dimensions, and dilineating. 

Prerequisite: DFT 103. 


DFT 204—Descriptive Geometry 244 


Graphic analysis of space problems involving points, lines, planes, connectors, 
and a combination of these. Practical design problems will be stressed with analyti- 
cal verification where applicable. Visualization shall be stressed on every problem. 

Prerequisite: DFT 102. 


DFT 205—Design Drafting | 26 4 


Basic design is introduced in the study of motion transfer mechanisms as they 
relate to power trains. Principles of design sketching, design drawing, layout draft- 
ing, detailing from layouts, production drawings and simplified drafting practices 
constitute areas of study. Types and methods of specifying materials and work- 
manship are an integral part of the course. 

Prerequisites: DFT 204, MAT 102, PHY 102. 


DFT 206—Design Drafting II 26 4 


Research to solve a problem in design by consulting various manuals, periodicals, 
and through laboratory experiments. A written technical report, preliminary design 
sketches, layout drawings, detail drawings, assembly and sub-assembly drawings, 


pictorial drawings, exploded pictorial assembly, patent drawings and specifications 
are required as part of the problem. 
Prerequisite: DFT 205. 


DFT 211-——-Mechanisms 3 24 


Mathematics and drafting room solutions of problems involving the principles and 
machine elements. Study of motion linkages, velocities and acceleration of points 
within a link mechanism; layout methods for designing cams, belts, pulleys, gears, 
and gear trains. 


Prerequisites: DFT 204, MAT 103, PHY 106. 
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DFT 212—Jig and Fixture Design 24 4 


Commercial standards, principles, practices, and tools of jig and fixture design. 
Individual project and design work to acquaint students with the types of jigs and 
fixtures and their design. 


DFT 1101—Schematics and Diagrams: Power Mechanics 03 1 
Development of ability to read and interpret blueprints, charts, instruction and 


service manuals, and wiring diagrams. Information on the basic principles of lines, 
views, dimensioning procedures, and notes. 


DFT 1104—Blueprint Reading: Mechanical 122 


Interpretation and reading of blueprints. Information on the basic principles of 
blueprint; lines, views, dimensioning procedures and notes. 


DFT 1105—Biueprint Reading: Mechanical x ey 4 


Further practice in interpretation of blueprints as they are used in industry; study 
of prints supplied by industry; making plans for operations; introduction to drafting 
room procedures; sketching as a means of communications. 

Prerequisite: DFT 1104. 


DFT 1110—Blueprint Reading: Building Trades 1 eS Sia | 
DFT 1110-co 03 1 


Principles of interpreting blueprints and trade specifications common to the build- 
ing trades. Development of proficiency in making three view and pictorial sketches. 


DFT 1112-co—Blueprint Reading and Sketching 0 3°49 


Designed to develop abilities in reading complex drawings in the masonry field. 
Blueprints of residential and commercial buildings will be studied with emphasis on 
the plot plan, floor plan, basement and/or foundation plan, walls and various detail- 
ing drawings of masonry work. 


DFT 1113—Blueprint Reading: Electrical 0 3.1 


DFT 1113-co 0 &3iz1 


Interpretation of schematics, diagrams and blueprints applicable to electrical in- 
stallations with emphasis on electrical plans for domestic and commerical build- 
ings. Sketching schematics, diagrams, and electrical plans for electrical installations 
using appropriate symbols and notes according to the applicable codes will bea part 
of this course. 


- DFT 1117—Blueprint Reading: Welding Ae 2it 2 


A thorough study of trade drawing in which welding procedures are indicated. 
Interpretation, use and application of welding symbols, abbreviations, and speci- 
fications. 

Prerequisite: DFT 1104. 


DFT 1119—Applied Mechanical Drawing | ater 4 


DFT 1119 and DFT 1120 constitute a series in mechanical drawing designed pri- 
marily for students enrolled in various vocational programs involving the produc- 
tion and/or interpretation of basic working drawings. 


DFT 1119 is basically an introduction to mechanical drawing with emphasis on the 
foilowing topics of study: drafting equipment, geometric constructions, sketching 
techniques and instrument drawings of orthographic, sectional, job planning, and 
pictorial views. Standard practices of dimensioning basic machine parts will cul- 
minate this course. 


DFT 1120—Applied Mechanical Drawing II Lily wr 4 
Continuation of study and practice in mechanical drawing. Basic studies will in- 


clude detail dinensions, tolerancing, auxiliary views, working drawings, and the 
reproduction of drawings. 
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a a eS 


ECONOMICS 


ECO 201, 202, 203—Principles of Economics 3 "0F 3 
A study of the present-day economic system, macroeconomics and micro- 
economics; demand supply; prices, and cost; wages, rent, interest, and profit; busi- 
ness cycles, money, banking, and the Federal Reserve System; international trade; 
and a comparison of Capitalism, Socialism, Communism, and Fascism. 
(3 credits each quarter.) 


EDUCATION 


=DU 110—Practicum/Seminar 16 3 

Students are placed in field of interest. Work is supervised by coordinator. Some of 
this time may be used in campus seminars with faculty and specialists in various 
educational fields. 


EDU 210—Practicum/Seminar 16 3 

Students are placed in field of interest. Work is supervised by coordinator. Some of 
this time may be used in campus seminars with faculty and specialists in various 
educational fields. 


EDU 211—Practicum/Seminar ree dhe 
Students are placed in field of interest. Work is supervised by coordinator. Some of 


this time may be used in campus seminars with faculty and specialists in various 
fields. 


EDU 212—Practicum/Seminary 1 12 6 

Students are placed in field of interest. Work is supervised by coordinator. Some of 
this may be used in campus seminars with faculty and specialists in various educa- 
tional fields. 


ELECTRICITY 


ELC 1102-co—Applied Electricity 2 '3iti2 


The use and care of test instruments and equipment used in servicing electrical 
apparatus for air conditioning, heating, and refrigeration equipment. Included will 
be transformers, various types of motors and starting devices, switches, electrical 
heating devices and wiring. 

Prerequisite: PHY 1101. 


ELC 1112—Direct and Alternating Current § 12 9 


A study of the electrical structure of matter and electron theory, the relationship 
between voltage, current, and resistance in series, parallel, and series-parallel cir- 
cuits. An analysis of direct current circuits by Ohm’s Law and Kirchoff’s Law. A study 
of the sources of direct current voltage potentials. Fundamental concepts of alternat- 
ing current flow, reactance, impedance, phase angle, power, and resonance. 
Analysis of alternating current circuits. 


ELC 1113—Alternating Current and Direct Current 
Machines and Controls 5 12 9 
Provides fundamental concepts in single and polyphase alternating current cir- 
Cuits, voltages, currents, power measurements, transformers, and motors. Instruc- 
tion in the use of electrical test instruments in circuit analysis. The basic concepts 
of AC and DC machines and simple system controls. An introduction to the type 


control used in small appliances such as thermostats, timers, or sequencing 
switches. 


Prerequisites: ELC 1112, MAT 1115. 
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ELC 1124—Residential Wiring § 9 8 


ELC 1124-co 5 9 5 


Provides instruction and application in the fundamentals of blueprint reading, 
planning, layout, and installation of wiring in residential applications such as serv- 
ices, switchboards, lighting, fusing, wire sizes, branch circuits, conduits, National 
Electrical Code regulations in actual building mockups. 

Prerequisites: ELC 1113, DFT 1110. 


ELC 1125—Commercial and Industrial Wiring 5 12 9 


Layout, planning, and installation of wiring systems in commercial and industrial 
complexes, with emphasis upon blueprint reading and symbols, the related National 
Electrical Codes, and the application of the fundamentals to practical experience in 
wiring, Conduit preparation, and installation of simple systems. 

Prerequisites: ELN 1118, ELC 1124. 


ELC 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 


ELECTRONIC DATA PROCESSING 
EDP 101—Introduction to Computer Science 3 2 4 


Introduction to the computer and general problem-solving techniques. Emphasis 
is on the logical processes involved in analyzing and planning computer solutions 
to a variety of problems. The BASIC programming language is introduced as a tool 
to implement the concepts developed in class. Computer hardware components 
are examined. 


EDP 102—Computer Science Programming with BASIC 3 2 4 


Continuation of EDP 101. Computer programming concepts are examined in 
detail. Many of the advanced attributes of the BASIC programming language are 
emphasized. Topics include: loops, arrays, tables, sequential files, program struc- 
tures, and searching and sorting. 

Prerequisite: EDP 101 or consent of instructor. 


EDP 103—Computer Science—Advanced BASIC 3.0 3 


The advanced capabilities of the BASIC programming language are examined. 
Emphasis on how to implement complex applications using BASIC. Topics include: 
lists, sequential and random data files, mathematical applications, searching and 
sorting, and elementary data structures. 

Prerequisites: EDP 102 and MAT 104 or consent of instructor. 


EDP 104—Computer Science—PASCAL 324 


Basic concepts of PASCAL programming language are examined. Emphasis on 
development of correct program structure in order to minimize program develop- 
ment time and maintenance. 

Prerequisites: EDP 102 and MAT 104 or consent of instructor. 


ELECTRONICS 


ELN 101—Fundamentals of Electronics | 4 5 6 

Elementary principles of electronics including: basic electric units, Ohm's Law, 
Kirchoff's Law, network theorems, basic electrical measuring instruments, series 
Circuits, parallel circuits, series-parallel circuits, direct current meters and meter- 
ing Circuits, and general DC circuit analysis. Elementary applications of devices are 
presented as well as laboratory experiments performed by students to verify and 
expand on the daily lessons. 
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ELN 102—Fundamentals of Electronics Il 45 6 
A study of alternating voltage and current magnetism electromagnetic induction, 
Lenz’s Law, Faraday’s Law of induced voltage, and AC component and circuit 
analysis. This includes inductance, inductive reactance, inductive circuits, capacit- 
ance, capacitive reactance, capacitive circuits, complex numbers, RC time con- 
stants, as well as resonant circuit and filter design. Electronic instruments and 
measuring techniques are studied in conjunction with laboratory experiments. 


ELN 103—Solid State Devices 8 8 10 

A study in depth of the theory and electrical characteristics of semiconductor 
devices which include: transistor physics, diodes, bi-polar junction transistor basics, 
small and large signal amplifier deisgn, biasing techniques and high frequency 
characteristics of typical devices. Planned laboratory experiments correlate with the 
lectures which enable the student to learn the instruments and measurements re- 
quired to become familiar with these devices. Laboratory experiments are conducted 
on all topical subjects. 


ELN 104—Radio and Television Servicing 4 8 8 


This course is designed to cover the theory of operation and servicing techniques 
of radio and television receivers. Although the emphasis is on monochrome and 
color television sets, AM and FM radios are considered. The laboratory phase will 
consist of diagnosing of malfunctions; either real or simulated, and conducting logi- 
cal troubleshooting procedures to locate the causes. Proper remedial techniques are 
applied such as component replacement and/or alignment to return the receiver to 
normal operating condition. The proper use of test equipment is an integral part 
and is encouraged throughout the course. 

Prerequisite: ELN 101, 102, and 103, or equivalent. 


ELN 201—Pulse and Digital Circuits 5 $40 


A study of special pulse circuitry, multivibrators, differential amplifiers, opera- 
tional amplifiers, and special phase and switching circuits. Consideration is also 
given to electronic noise analysis and special semi-conductor devices and their cir- 
cuit utilization. Appropriate laboratory experiments enable the student to becom 
competent in their applications. 

Prerequisite: ELN 103 or consent. 


ELN 202—Electronic Communications Systems 6 6 9 


A study and analysis of circuitry of the various communications systems with de- 
sign techniques for their application. This includes transmitters, receivers, transmis- 
sion lines, antenna systems, modulation and demodulation principles, and micro- 
wave systems. Such topics as decibels, transducers, video systems, and radio propa- 
gation theiry are also covered. Consideration is given to the requirements for obtain- 
ing an FCC First Class Radiotelephone License. Laboratory experiments are per- 
formed by the student to further his understanding of these systems. 


ELN 203—Microprocessors 7 6 10 


This course covers the theory and applications of microprocessors. Special 
emphasis is placed on microprocessor interfacing techniques with peripheral cir- 
Cuitry to utilize this device in logical applications. Actual laboratory experiments in 
interfacing are performed by the student to further his knowledge in typical indus- 
trial applications. 


ELN 210—Semiconductor Circuit Analysis 4 8 8 


Theoretical analysis of field effective transistors and FET circuit design para- 
meters are an integral part of this course. Differential and operational amplifiers with 
their associated feedback network design are also covered. The final part of the 
course is a study of power sources and each student must completely design a 
regulated power supply within given parameters. 


I 
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ELN 218—Digital Logic Design ft 5Si49 
Analysis and design of digitals logic and switching circuitry as used in control sys- 
tems and digital electronic computers is covered in this course. Included are such 


aspects as memory and storage devices, analog-to-digital and digital-to-analog con- 


version techniques. Digital laboratory experiments are performed by the student to 
verify analysis procedures. 
Prerequisites: ELN 201 or consent. 


ELN 233—Communications Electronics 3.0 3 

A study of AM, FM, and TV transmitters of the type certified by the Federal Com- 
munications Commission for standard broadcast. Associated equipment such as 
monitors, transmission lines, and antennas are considered. Included also is a 
coverage of the FCC Rules and Regulations governing all the various types of broad- 
cast services. The combination of the theory and laws in such that the student can 
qualify by examination for an FCC First Class Radiotelephone Operator's License. 


ELN 1118—Industrial Electronics 3.6 5 
Basic theory, operating characteristics, and application of vacuum tubes such as: 

diodes, triodes, tetrodes, pentodes, and gaseous control tubes. An introduction to 

amplifiers using triodes, power supplies using diodes, and other basic applications. 
Prerequisite: ELC 1113. 


ELN 1119—Industrial Electronics 3,6, 5 
Basic industrial electronics systems such as: motor controls, alarm systems, heat- 
ing systems and controls, magnetic amplifier controls, welding control systems 
using thyatron tubes, and other basic types of systems commonly found in most 
industries. 
Prerequisite: ELN 1118. 


ENGINEERING 


EGR 105—Graphics for Engineers | 2 4 3 
Instruction in the use of drafting instruments, freehand drawing, and lettering. 
Theory of projection, including orthographic multiviews, auxilliary views, and the 
various kinds of pictorial projections. Sectional views and conventional practices, 
dimensioning and notations. Representation and specifications of threads and 
fasteners, gears, and cams. Working drawings, including limits and tolerances. Con- 
current enrollment in College Algebra or higher. 
EGR 106—Graphics for Engineers II Zang 
Basic descriptive geometry; systematic solutions and analysis of the relationships 
of points, lines, and planes in space, developments and intersections. Applications 
of graphics to various fields of engineering. Vector geometry, graphic mathematics, 
and nomography. Concurrent enrollment in College Trigonometry or higher. 


ENGLISH 


ENG 090, 091, 092, 093—Remedial English 1-5 0 0 

A four-quarter course for the improvement and development of basic language 
skills necessary for beginning students in college-level English studies. Hours will be 
determined by need. 


ENG 101—Freshman English | 3 :07k3 
This course is designed to help the student enrich his knowledge of English gram- 

mar punctuation, sentence and paragraph building. These mechanics of English will 

be applied to short themes as required. 

ENG 102—Freshman English II So OanS 


This course is a continuation of Freshman English |, with frequent themes re- 
quired. There will be an introduction to principal literary forms. 
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ENG 103—Freshman English Ill 3.0 3 


This course emphasizes the development of good prose style and gives practice 
in the use of source materials. Longer themes and a research paper will be required. 


ENG 105—The Cinema: Introduction to Fiim 2 23 
An introductory course in film appreciation. Experientially oriented, the primary 
focus of this course will be upon the subjective, emotional responses of the viewer, 
and secondly upon the objective, intellectual understanding of how films are made. 
Various types of short films will be viewed in class and topics covered will include the 
basic elements of film, genres, and the unique contributions of various directors. 


ENG 110, 111, 112—Practical Journalism 122 
Practical work in producing student newspaper and yearbook. Students will 
write and edit these publications. 


ENG 201—Survey of English Literature | 3 0 3 
A study of English Literature from Beowulf through Shakespeare. 

ENG 202—Survey of English Literature I! 3 0 3 
A study of English Literature from the Puritan Period through the Age of Reason. 

ENG 203—Survey of English Literature Ill 3. Of 
A study of English Literature from Romanticism to the present. 

ENG 205—Report Writing 3 0 3 


The fundamentals of English are utilized as a background for the organization and 
techniques of modern report writing. Exercises in developing typical reports, using 
writing techniques and graphic devices are completed by the students. Practical ap- 
plication in the preparation of a full-length report is required of each student at the 
end of the term. This report must relate to something in his chosen curriculum. 


ENG 210—Survey of American Literature | 3 0 3 


A study of the writings of the Colonial Period and the Romantic Period through 
Melville. 


ENG 211—Survey of American Literature II 3 0 3 
A study of the literature of the Transcendentalists and the Realists through Twain. 

ENG 212—Survey of American Literature III 3 0 3 
A study of the literature of American Naturalism to the present. 

ENG 214—Survey of Western Worid Literature |! 3 0 3 


The Ancient World includes selections from the Old Testament, Greek and Roman 
literature, and the New Testament. 


ENG 215—Survey of Western World Literature II 30 3 


The Middle Ages, Renaissance, and Enlightenment includes selections from 
Italian, French, and Spanish literature. 


ENG 216—Survey of Western World Literature III 3 0 3 


The Modern World includes selections from the best of the Romantics, Symbolists, 
and Modernists in poetry, plays, and short stories. 


ENG 225—Children’s Literature 3 0 3 
Survey of literature for children. Kindergarten through Junior Hic4 levels. 
ENG 230—Classic Theatre 3. Cae 


A study of drama and literature by European authors of the 17th, 18th, and 19th 


centuries to be developed around a selection of 13 televised plays augmented by 
textual materials and readings. 
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ENG 1101—Reading Improvement 20 2 


ENG 1101-co arr Or re 

Designed to improve the student's ability to read rapidly and accurately. Special 
machines are used for class drill to broaden the span of recognition, to increase eye 
coordination and word group recognition, and train for comprehension in larger 
units. 


ENG 1102—Communication Skills 300° 
Designed to promote effective communication through correct language usage in 
speaking and writing. 
Prerequisite: ENG 1101. 
FRENCH 


FRE 101, 102, 103—Elementary French |, Il, Ill 72S ee | 
An introduction to French with a modern audio-lingual approach. Up-to-date ma- 

terials and methods. Emphasis first on hearing and speaking, then on reading and 

writing. Lab work is required as part of the course for those with no previous French 

or those who do not make a satisfactory score on the French placement test. 
Prerequisite: Satisfactory score on college placement test. 


FRE 151, 152, 153—Intermediate French, I, II, Il 3 0 3 
A review of the skills of hearing, speaking, reading and writing. Audio-lingual work 
in class and in lab. Selected supplementary readings. 
Prerequisites: Two units of high school French and a satisfactory placement test 
score on FRE 101 and FRE 102. 
FRE 201, 202, 203—Survey of French Civilization |, II, Il 2s 3 


A study of French culture and civilization. Selected readings in French literature 
from the Middle Ages to the present. Parallel reading and reports. 


GEOGRAPHY 


GEO 201—Physical Geography Lt | 
The earth's astronomical relations, factors of weather and climate, physical fea- 

tures and changes of landforms. 

GEO 202—Economic Geography 30473 


Geographic and economic factors involved in production, distribution, consump- 
tion, and conservation of the major resources of the world. 


GERMAN 

GER 101, 102, 103—Elementary German |, I, Ill SH0; 3 
Essentials of grammar, graded reading, vocabulary building Laboratory. 

GER 151, 152, 153—Intermediate German |, Il, Ill Se0 93 
Review of grammar, reading lyrics, short stories, and selections from plays. 

HISTORY 

HIS 101, 102, 103—History of Western Civilization 1, II, III i wn UY fee 


The institutions and culture of Western society from 5,000 B.C. to the present. 
Topics include the classical Greek and Roman worlds, the growth of Christianity, 
Medieval Europe, the Renaissance, the Reformation, the emergence of the modern 
national state, the rise of commercial capitalism, the Industrial Revolution, the 
French Revolution, liberalism, nationalism, the alliance system, imperialism, World 
War | and its aftermath, and the ideologies of the twentieth century. Three quarters. 


HIS 104—Modern History 3 0 3 

A foundation for the study of current international problems styled primarily for 
technical and vocational students. Emphasis on Europe and America in the nine- 
teenth and twentieth centuries but in a world context and against a general back- 
ground of ancient, medieval, and early modern history. 


98 COURSES OF INSTRUCTION 


HIS 201, 202, 203—American History 3 0 3 

A survey of American History from the period of discovery and colonization to the 
present. The course is conducted through lectures, textbooks, collateral reading and 
map studies. 


HIS 204—Current World Problems 303 

A detailed examination of current international problems, including nationalism in 
underdeveloped countries, racial minorities, water and air pollution, the population 
explosicn and famine, the armaments race, and international organizations—but 
with emphasis on a particularly urgent problem of present world concern. In addition 
to text and periodical assignments and daily newspapers readings, each student will 
be expected to present a comprehensive oral or written report. 


HIS 205—Black History 3 0 3 

This Course deals with the forces and personalities which have shaped the history 
of the Negro in the United States. Selected racial and ethnic groups are studied with 
special reference to the histories and sociocultural determinants fo the group 
studied. 


HIS 210—Local History and Genealogy 3 0 3 


A study of research methods and sources for the writing of family, church, school 
and community history. 


LATIN 


LAT 101, 102, 103—Elementary Latin I, 11, I 3 0456 


This course is designed to equip the student with a mastery of the structure of the 
Latin language and with a knowledge of basic vocabulary. Also included are trans- 
lations from appropriate Latin texts and parallel study of pertinent aspects of Roman 
life and history. 


LAT 151, 152, 153—Intermediate Latin 1, Il, 1 3 0 3 
This course includes a review of the elements of the language and the reading of 
passages from selected authors with emphasis on Cicero, and parallel study of the 
history and institutions of Republican Rome. Reading of selected books of the 


Aeneid with parallel study of the history and institutions of the Empire and of the 
epic and its influence upon subsequent literature. 


LIBRARY 


LIB 101—Iintroduction to Library Services 3°03 


Philosophy of information service. Background and history of libraries and learn- 
ing resource centers. Introduction to classification and organization of material. 
Study of duties and qualification of library personnel. 


MASONRY 

MAS 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

MAS 1101—Masonry Fundamentals | 3 12500 

MAS 1101-co 3 12 5 


An introduction to the various types of masonry construction, including brick, 
concrete blocks and concrete. 


MAS 1102, 1103, 1104 3°12 8 
MAS 1102-co—Masonry Fundamentals 3 12 5 


Basically skill development courses. Various patterns of brick bonds as well as 
block, tile and roof laying will be studied. 


MAS 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 
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MATHEMATICS 


MAT 080, 081, 082, 083—Remedial Mathematics 1-5 0 0 

A four-quarter course consisting of an intensive study of pre-college arithmetic, 
algebra, and geometry skills necessary in a study of college-level mathematics. 
Hours will be determined by need. 


MAT 100—The Metric System ONS 
A course designed to examine the history, theory, and practical uses of the modern 
metric system of measurement (SI). Following an introduction to the origin and his- 
tory of the system, class work will focus on length (metres), volume (litres), mass 
(kilograms), and temperature (degrees Celsius). Small group laboratory experiences 
will comprise a major portion of class time. 
MAT 101—College Mathematics | 3400.3 
First of a three-quarter sequence of courses which comprise the minimum require- 
ments for all AA candidates. Topics include: sets, concepts of logic, mathematical 
systems, systems of numeration, and the sets of integers. Number theory includes 
base five arithmetic, congruences, and modular systems. 


MAT 102—College Mathematics I! 303 
A continuation of MAT 101. Main emphasis is on the development of the properties 

of the sets of integers, rational numbers, and real numbers. Other topics include 

linear equations, inequalities, and absolute values of one and two variables. 
Prerequisite: MAT 101 or consent of instructor. 


MAT 103—College Mathematics II! 3 0 3 
Last of three-quarter course sequence. Topics are: points, lines, planes, linear 
measure, angular measure, similar and congruent triangles, coordinate geometry, 
and a brief treatment of probability and statistical methods. Introduction to the 
rudiments of plane analytic geometry. 
Prerequisite: MAT 101-102 or consent of the instructor. 


MAT 104—Pre-College Algebra 5902.3 


The course is designed for those students who need MAT 105, 106 College Algebra 
and Trigonometry but who come to Surry Community College without an adequate 
background in mathematics to succeed in this course. The emphasis is on properties 
of the rational numbers. Operations with polynomials and algebraic fractions will be 
covered. The course will include solving first and second degree equations and solv- 
ing systems of equations in two variables. Irrational numbers, radicals, and the quad- 
ratic formula will also be covered. 


MAT 105, 106—College Algebra and Trigonometry a. Oe 5 

Designed to promote understanding of the logic structure of algebra with the 
development of algebraic techniques, along with a study of analytic trigonometry. 
Topics include: the theory of sets of integers, rational numbers, real numbers, com- 
plex fields, equations, inequalities, functions and relations, exponential and log- 
arithmic functions, trigonometric functions, identities, equations, circular func- 
tions, inverse functions, triangle solution including sine and cosine laws, matrices, 
and series. 


MAT 107—Analytical Geometry and Calculus | 5 0 5 


This is the first of a four-quarter sequence in analytic geometry and differential 
and integral calculus. Topics covered in this quarter are functions, limits, differentia- 


tion, applications of the derivative and antiderivatives. 
Prerequisite: MAT 105, 106 or the equivalent and consent. 

MAT 110—Technical Mathematics | SoG oO 
The real number system is developed as an extension of the natural numbers. 


Fundamental algebraic operations, the rectangular coordinate system, and the 


fundamental trigonometric concepts and operations are introduced, as well as the 
Study of vectors and their uses. 
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MAT 111—Technical Mathematics II 5 OR 
A continuation of MAT 110. Complex numbers and some of their applications are 
introduced, as are simultaneous equations, logarithms, quadratic equations and 
additional types of equations. 
Prerequisite: MAT 110 or consent of the instructor. 


MAT 112—Technical Mathematics III 5 O55 
A continuation of MAT 111. Additional topics from trigonometry, solution of equa- 
tions of higher degree, inequalities, progressions, are studies in this course as well 
as analytic geometry and calculus. 
Prerequisite: MAT 111 or consent of the instructor. 


MAT 133—Criminal Justice Mathematics 5 0 5 

The math principals presented are designed to meet the needs of the criminal 
justice-protective service professional. Topics studied are formulas, logarithms, 
right triangle trigonometry, graphing, and statistics in relation to applications for 
VASCAR breathalyzer, radar, and other such devices. 


MAT 201—Technical Mathematics IV 5. O35 
A continuation of MAT 112. More advanced concepts of differentiation and 
integration are considered. Included are graphs and derivatives of the trigonometric 
functions, exponential and logarithmic differentiation and integration, advanced 
integration techniques, polar equations, and parametric equations. 
Prerequisite: MAT 112 or consent of the instructor. 


MAT 202—Digital Computer Mathematics 5 05 

An examination of the fundamental concepts of programming digital devices. 
Topics include: binary, octal, and hexidecimal number base systems; architecture of 
programmable digital systems; programming of programmable calculators; and 
introduction to microprocessors and microcomputers. 


MAT 203—Introduction to Microcomputers . 3.0 3 
A continuation of MAT 202. Fundamental concepts of programming microcom- 
puters will be examined further. Topics include: number representations; micro- 
computer architecture; machine language programming; assembly language pro- 
gramming; and higher-level language programming using BASIC. 
Prerequisite: Consent of instructor. 
MAT 205—Analytic Geometry and Calculus II 5 0 5 
A continuation of MAT 107. Topics include the definition of integral, definite 
integrals, application to areas, volume, arc length and work, exponential and 
trigonometric functions, and integration methods. 
Prerequisite: MAT 107 or consent. 


MAT 206—Analytic Geometry and Calculus III 5.0245 


A continuation of MAT 205. Included will be conics, moments, centers of gravity, 


centroids, indeterminate forms, improper integrals, Taylor's formula and infinite 
series. 


Prerequisite: MAT 205 or consent. 


MAT 207—Analytic Geometry and Calculus IV 5 Ove 
A continuation of MAT 206. Topics include plane curves, vectors, polar coordi- 

nates, three dimensional analytic geometry, differential calculus of functions of 

several variables, multiple integration, line integrals, Green’s Theorem. 
Prerequisite: MAT 206 or consent. 


MAT 208—Differential Equations 5 0. 


Methods of solution and some applications of ordinary differential equations. 
Included are solutions of linear and special non-linear differential equations, solu- 


tions of higher order equations, simultaneous solutions, solutions by series, and 
Laplace transforms. 


Prerequisite: MAT 207 or consent. 
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MAT 210—Introduction to Linear Algebra 5 0 5 


A study of vectors, matrics, and determinants leading to a wide variety of prob- 
lems in linear algebra that arise in mathematics and the natural sciences, engi- 
neering, business, and the social sciences. 


MAT 1101—Fundamentals of Mathematics 5 1.0045 


Practical number theory. Analysis of basic operations: additional, subtraction, 
multiplication, and division. Fractions, decimals, powers and roots, percentages, 
ratio and proportion. Plane and solid geometric figures used in industry, measure- 
ment of surfaces and volumes. Introduction to algebra used in trades. Practice in 
depth. 


MAT 1102—Algebra 3 0 3 

Basic concepts and operations of algebra: historical background of our base- 10 
number system; algebraic operations: addition, subtraction, multiplication, and divi- 
sion; fraction, letter representation, grouping, factoring, ratio and proportions, 
variation; graphical and algebraic solution of first degree equations; solutions of 
simultaneous equations by: addition and subtraction, substitution, graphing, 
exponents, logarithms, table and interpolation. 


MAT 1103—Geometry 34 O03 

Fundamental properties and definitions; plane and solid geometric figures, 
selected general theorems, geometric construction of lines, angles and plane 
figures. Dihedral angles, areas of plane figures, volumes of solids. Geometric prin- 
cipais are applied to shop operations. 


MAT 1104—Trigonometry 37013 


Trigonometric ratios; solving problems with right triangles, using tables and inter- 
polating; solution to oblique triangles using law of sines and law of cosines; graphs of 
the trigonometric functions; inverse functions, trigonometric equations. 

Prerequisite: MAT 1103. 


MAT 1112—Building Trades Mathematics 3.0.3 


MAT 1112-co 3 0 3 
Practical problems dealing with volumes, weights, ratios, mensuration, and basic 
estimating practices for building materials. 


MAT 1113—Construction Estimating | 3 0 3 

MAT 1113-co 3.0 3 
Basic methods of estimating quantities and cost of materials and labor for various 

types of construction. 

- MAT 1114—Construction Estimating II 3 0 3 


MAT 1114-co 3.0 3 


This course is a continuation of MAT 1113. Topics of study will include techniques 
used in the cost analysis of various types of structures. 


MAT 1115—Electrical Mathematics Syn0MES 


MAT 1115-co 

A study of fundamental concepts of algebra, basic operations of addition, subtrac- 
tion, multiplication, and division; solution of first order equations, use of letters and 
signs, grouping, factoring, exponents, ratios, and proportions; solutions of equa- 
tions, algebraically and geographically; a study of logarithms and use of tables; an in- 
troduction to trigonometric functions and their application to right angles; and a 
study of vectors for use in alternating current. 
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MECHANICS 


MEC 101—Machine Processes | A phe 

An introductory course designed to acquaint the student with basic hand tools, 
safety procedures and machine processes of our modern industry. It will include a 
study of measuring instruments, characteristics of metals and cutting tools by per- 
forming selected operations such as turning, facing, threading, drilling, boring and 
reaming. 


MEC 102—Machine Processes II a at 
Advanced operations on lathe, drilling, boring, and reaming machines. Milling ma- 
chine theory and practice. Thorough study of the types of milling machines, cutters, 
jig and fixture devices, and the accessories used in a modern industrial plant. Safety 
in the operational shop is stressed. 
Prerequisite: MEC 101. 


MEC 103—Treatment of Ferrous Metals 2. cam 

An introduction to the properties of ferrous metals and tests to determine their 
uses. A background in the chemical aspects of metallurgy wi:l be developed for a bet- 
ter understanding of the physica! changes and causes of the changes in metals. The 
main topics of study will include iron and steel production, theory of alloys, shaping 
and forming, heat treatments for steels and alloys. 


MEC 104—Treatment of Non-Ferrous Metals 2128 


Continuation of the study of physical metallurgy. Among non-ferrous metals to be 
studied will be bearing metals (brass, bronze, lead), light metals (aluminum and 
magnesium) and copper and its alloys. 


Prerequisite: MEC 103. 


MEC 151—Machine Shop Theory and Practice 3 12 9 


An introduction to the machinist trade and the potential it holds for a craftsman. 
Deals primarily with the identification, care, and use of basic hand tools and preci- 
sion measuring instruments. Elementary layout procedures and processes of lathe, 
drill press, grinding (off-hand) and milling machines will be introduced both in 
theory and practice. Basic safety and job planning will be stressed in all machine 
shop courses. 


MEC 152—Machine Shop Theory and Practice 3 12 9 


Advanced operations in layout tools and procedures, power sawing, drill press, 
surface grinder, milling machine shaper. The student will select projects encompass- 


ing all the operations, tools, and procedures thus far used and those to be stressed 
throughout the course. 


Prerequisite: MEC 151 


MEC 153—Machine Shop Theory and Practice 3.12 9 


Advanced work on the engine, lathe, turning, boring, and threading machines, 
grinders, milling machines, and shapers. Introduction to basic indexing and term- 
inology. The trainee will use precision tools and measuring instruments such as 
vernier height gauges, protractors, comparators, etc. 

Prerequisite: MEC 152 


MEC 154—Machine Shop Theory and Practice 3 12 9 


Development of class projects using previously learned procedures in planning, 
blueprint reading, machine operations, final assembly, and inspection. Additional 
processes on the lathe, surface grinder, advanced milling machine operations, etc. 
Special procedures and operations processes and equipment, observing safety 


procedures faithfully and establishing good work habits and attitudes acceptable to 
the industry. 


Prerequisite: MEC 153 
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MEC 201—Industrial Orientation 16 3 


A study of various manufacturing industries including textiles, plastics, furniture, 
appliance, stone, and others as facilities develop. The major emphasis of this course 
is the in-plant observation and study of the various industries from management 
through the finished product. 


MEC 202—Quality Control 3 0 3 


The Application of industrial statistics to the control of manufacturing processes. 
Sampling procedures and analysis of variance are studied. Industrial quality con- 
trol methods are analyzed. 


MEC 203—Time and Motion Study Ko | 
The study of measuring human and machine performance, time utilization, with 

problems dealing with increasing productivity while decreasing cost. 

MEC 205—Sirength of Materials 3 2 4 


Study of principles and analysis of stresses which occur within machine and 
structure elements subjected to various types of loads such as static, impact, vary- 
ing, and dynamic. Analyses of these stresses are made as applied to thin-walled 
cylinders and sphere, riveted and welded joints, beams, columns, and machine com- 


ponents. 
Prerequisites: PHY 106, MAT 111. 
MEC 210—Physical Metallurgy | 33 4 


Introductory course in metallurgy, a basic study of the properties of metals and 
alloys. Analysis of the structure of metals and alloys, atomic structure, nuclear 
structure, and nuclear reactions. Solid (Crystalline) structures, methods of design- 
ning crystal planes; liquid and vapor phases; phase diagrams; and alloy systems. 

Prerequisite: PHY 101. 


MEC 211—Physical Metallurgy Il 3.3 4 
Properties of metals and alloys, the reactions of metals, diffusion, carburizing, 
metal bonding and homogenization; recrystallization and grain, growth, age 
hardening, nitriding, internal oxidation; heat treatment of steel; laboratory experi- 
ments, and demonstrations. 
Prerequisite: MEC 210. 


MEC 213—Production Planning 3h.2',4 


This course is designed to provide an in-depth study of the manufacture of various 
products in the industrial setting. Course activities will include studies in production 
organization, pre-production planning, tooling and plant set up, materials handling, 
and routing of materials and operations. 


MEC 214—Engineering Materials | 33 °°4 

A study of common engineering materials used in the industrial setting. Main 
emphasis is on ferrous metals, including topics on structure, physical and mechani- 
Cal properties, testing, and heat treatment. Lectures, demonstrations, and student 
laboratory work will be utilized. 


MEC 215—Engineering Materials II 3 3 4 


A continuation of MEC 214. A study of engineering materials such as non-ferrous 
metals, plastics, woods, etc., will be made. Emphasis is placed on structure, physical 
and mechanical properties, types and classification of materials, testing, and the 
selection of materials for specific engineering applications. 

Prerequisite: MEC 214. 


MEC 235—Hydraulics and Pneumatics 3°34 
The basic theories of hydraulic and pneumatic systems. Combinations of sys- 
tems in various circuits and motors, controls, electrohydraulic servomechanisms, 
plumbing, filtration, accumulators and reservoirs. 
Prerequisite: PHY 102. 
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MEC 251—Machine Shop Theory and Practice 2 10 7 

The topics of study for this course include advanced operations on general ma- 
chine tools and layout procedures. Laboratory work will involve skill development 
exercises in the above areas. 


MEC 252—Machine Shop Theory and Practice 2°10 

An in-depth study of special machine tools. Emphasis placed on production 
set up and operation including the calculating and cutting of spur, helical, and 
worm gears. 


MEC 253—Machine Shop Theory and Practice 2 10° % 


The culminating course in the machinist curriculum, emphasizing the develop- 
ment of class and individual projects. Laboratory work will include the engineering 
and production of a product. 


MEC 1112—Machine Shop Processes 1 “So 

To acquaint the student with the procedures of layout work and the correct use of 
hand and machine tools. Experience in the basic fundamentals of drill press and 
lathe operations; hand grinding of drill bits and lathe tools; set-up work applied to the 
trade. (For welding students.) 


MEC 1120—Duct Construction and Maintenance 3 6 5 

Study of various duct materia!s including sheet steel, aluminum, and fiber glass. 
Safety, sheet metal hand tools, cutting and shaping machines, fasteners and fabrica- 
tion practices, layout methods, and development of duct systems. The student will 
service various duct systems and perform on-the-site repairs including ducts made 
of fiber glass. A study is made of duct fittings, dampers and regulators, diffusers, 
heater and air washers, fans, insulation, and ventilating hoods. 

Prerequisite: DFT 1116. 


MUSIC 

MUS 101—Introduction to Music 3, 0.23 
A non-technical course in music appreciation. Musical elements such as rhythm, 

melody, harmony, tone color, and form are analyzed and discussed. Musical master- 


works are employed to develop an understanding of the role of music in contem- 
porary Culture. 


MUS 102—History of Music 3.0.3 


The growth of music from its beginning to the Modern Era. Representative works of 
various Composers and periods are presented for analysis and discussion. 
Prerequisite: MUS 101 or consent of the instructor. 


MUS 103, 104, 105—College Chorus 0 25am 


A study of vocal techniques and choral interpretation. Ensemble singing includ- 
ing the performance of works from standard choral repertory. Attendance at re- 
hearsals and performance is expected. The course is open to students who demon- 
strate the ability to sing on pitch. 


MUS 106—Basic Music Theory 3 0 3 


A comprehensive Study of intervais, scales, key signatures, chords, and part 
writing involved in the elementary aspects of music. Major musical works are em- 


ployed and examined. 

MUS 110, 111, 112—Class Piano 1041 
A course in piano technique designed to teach students the beginning skills of 

piano playing and the basic theory of music. 

MUS 115, 116, 117—College Band 02 1 


The study and performance of music literature for the band. The band presents 


concerts during the school year and performs at college games and other special 
occasions. 


Prerequisite: Permission of instructor. 
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MUS 120—Guitar | 03 1 
A beginning guitar course consisting of teaching the seven major keys, major 
chords, minor chords, 7th chords, sharps, and flats. Also included are the basic 
fundamentals of taking care of the guitar, installing new strings, and tuning the 
guitar. At the end of this course, the student should be playing rhythm to three-chord 
tunes and songs. 
MUS 121—Guitar Il 03 1 
An advanced course, starting where the beginning course stops, consisting of 
group and individual practice of the chord movements of the left hand, and the 
rhythm movements of the right hand. At the end of this course, the student will be 
playing rhythm to almost any tune or song. 


MUS 122—Guitar Ili 03 1 
An instrument guitar course consisting of teaching the finger board notes in all 
seven keys and between-chord-run notes. This course will teach the student to play 


several instrumental tunes. 
Prerequisite: MUS 121. 


MUS 203, 204, 205—College Chorus 02 1 
A continuation of MUS 103, 104, 105. 

MUS 215, 216, 217—College Band O21 
A continuation of MUS 115, 116, 117. 

NURSING 

NUR 100—Pharmacology 1 gy eer 


This course is designed to assist students in acquiring understanding and skills 
that are basic to safe and intelligent administration of drugs. The course includes a 
review of anatomy, physiology, mathematical principles related to drug therapy, 
principles of safe preparation and administration of drugs, an overview of specific 
drugs and nomenciature involved. 

Prerequisite: Admission to Nursing Program 


NUR 101—Nursing | 4 6 6 

This course is designed to assist the student to use the beginning concepts and 
basic principles of nursing care. Communication skills, community health, medical 
and surgical aseptic technique, nutrition, safety, and body mechanics are included. 
Selected therapeutic measures are taught and the development of beginning skills in 
the clinical area is expected. 

Prerequisite: Admission to the nursing program. 

Corequisites: BIO 104, NUR 100 


NUR 102—Nursing II Si nlze 9 
This course is designed to assist the student in the study of nursing problems and 


_ interventions related to selected disease conditions. Opportunities will be provided 


a 


ie RE 


to broaden the students’ knowledge of nursing principles and skills begun in NUR 
101. Concepts of medical and surgical asepsis are related to more advanced pro- 
cedures and treatments. The student will be guided in assessing needs, establishing 


_ goals, selecting appropriate nursing actions, and evaluating the effectiveness of 


nursing Care. Clinical experiences are provided to aid the student in observing signs 


“and symptoms, preparation of the patient for specific diagnostic tests, and surgical 


procedures, administration of therapeutic agents and understanding the factors un- 
derlying selected conditions. 

Prerequisites: NUR 101, BIO 104 

Corequisite: BIO 105. 
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aaa 


NUR 103—Nursing Ill 5 12 9 
This course is designed to assist the student in the study of the concepts of ma- 
ternity nursing and gynecological problems. Clinical experience provides the 
opportunity for the students to care for women during childbearing cycle and the 
newborn infant. Emphasis is placed on family-centered care. 
Prerequisites: NUR 102, BIO 104, 105. 


NUR 104—Nursing IV 4 6 6 
This is a study of the behavior of mentally ill patients designed to further develop 
the student’s understanding of patient’s reactions to illness. Opportunities are 
provided for students to develop nursing skills through interrelationships with 
patients who have behavioral disorders and to examine mental illness as acommun- 
ity health problem. 
Prerequisites: NUR 102, PSY 208 


NUR 205—Nursing V 5 12 9 
Common medical-surgical problems are presented stressing pathology, treat- 
ment and nursing care. Nursing care planning for individual patients is included. 
Concurrent clinical experience is required. 
Prerequisites: NUR 100, 101, 102, 103, CHM 111. 


NUR 206—Nursing VI § 12:08 
Normal growth and development is related to the child’s adjustment to illness, 
disease and surgical interventions most commonly occurring during childhood. 
Clinical experience on a pediatric unit is required. 
Prerequisites: PSY 201, BIO 106, NUR 205. 


NUR 207—Nursing VII 5 18 11 
Additional medical surgical nursing problems are presented. Concurrent clinical 
experience is required. 
Prerequisite: NUR 206. 


NUR 208—Nursing VIII 40 4 

This course provides an opportunity for the student to explore the nature of nurs- 
ing in today’s society with a focus on current trends and issues affecting nursing. is- 
sues and trends which affect nursing education, practice, and professional organiza- 
tions will be explored through classroom, laboratory, and independent study. Theory 
and practice in team leading will be offered, as well as a comprehensive review of all 
phases of nursing. 

Prerequisite: NUR 206. 


PHILOSOPHY 
PHI 201, 202—Introduction to Philosophy |, II 3 0 3 


A study of fundamental problems of philosophy, emphasizing the importance of 
philosophical thinking for man’s everyday experience; and examination of typical 
ideas and systems of ideas throughout history. 


PHI 203—Ethics 3 0 3 


A critical study of various philosophical ethical systems and the meaning of moral 
ideas. Evaluation will be conducted of the ethical techniques and approaches utilized 
by ethicists to solve relevant moral problems. 


PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of fundamentals, tech- 
niques, and rules of play are the major objectives of each class. Each class meets 
approximately 24 hours per quarter. 

PED 10i1—Men’s Soccer and Flag Football 
PED 101—Women’s Soccer and Speedball 
PED 102—Men’s Tumbling and Wrestling 
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PED 102—Women’s Gymnastics 
PED 103—Softball and Archery 
PED 104—Swimming 

PED 106—Men’s Basketball 

PED 106—Women’s Basketball 
PED 107—Physical Fitness 

PED 108—Karate 

PED 201—Table Tennis and Volleyball 
PED 202—Badminton and Bowling 
PED 203—Basic Tennis 

PED 204—-Advanced Tennis 

PED 206—Golf 

PED 207—Judo 

PED 208—Backpacking and Hiking 


PED 110—First Aid and Safety 2 
A general first aid course stressing accident prevention and treatment of injuries. 


PED 205—Personal Health and Community Hygiene 3.0 3 
The study of personal and community health and hygiene as it relates to the indi- 

vidual in society. 

PED 210—Methods of Teaching Physical Education 3 0 3 


Methods of physical education as they related to the activities of teachers aides 
and early childhood specialists. 


PHYSICAL SCIENCE 


PHS 101—Physics Survey 22S 


The beginning course of physical science includes a study of physics. Some of the 
topics of discussion are measurements, forces, gravity, mechanics, heat, light, 
sound, electricity, and atomic properties. 


PHS 102—Chemistry Survey 2. 2s 

Included in this course are general discussions of the basic concepts of chemistry 
and the properties of elements. Topics of discussion include the following: chemical 
processes, water, ionization, nitrogen, the halogen, sulfur, carbon and silicon, and 
Organic and food chemistry. 
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PHS 103—Meteorology—Geology-Astronomy 2) 2a 


Topics for consideration are atmosphere, weather, erosion, rocks, earth’s past, the 
solar system, the Milky Way, and extragalactic systems. 


PHYSICS 
_ PHY 101—Properties of Matter and Heat 324 


The first in a four-course, application-oriented sequence (101, 102, 103, 104) for 


_ technicians, this course begins with a review of essential mathematics and an intro- 
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' duction to measurement. Solids and fluids are studied under varied conditions. Heat 


and its effects, temperature, and the gas laws are discussed. The course closes witha 
brief investigation of nuclear and atomic physics. 
Prerequisite or corequisite: MAT 110. 


- PHY 102—Mechanics 3). 2064 


The classical topics of motion, force, work, energy and momentum are developed 


_ and explained by applying them to specific processes and machines of contempor- 
ary technology. 
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Prerequisite or corequisite: MAT 111, PHY 101. 


PHY 103—Electricity 3.2 4 


Electrostatics, magnetism and current electricity are the subjects covered in this 
course. Topics such as meters, induction, transformers, Ohm's laws and Kirchoff's 
laws are discussed in detail. 
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PHY 104—Light and Sound 3 2 4 

Light and sound are the two areas which constitute this course. Concepts of inter- 
ference, Doppler effect, particle and wave theories of light, and spectra classification 
are some of the main topics discussed. 


PHY 106—Applied Mechanics 5 0 5 

Concepts and principles of statics and dynamics. Parallel concurrent and noncur- 
rent force systems in coplaner and noncoplaner situation. 

Concepts of centroids and center of gravity, moments of inertia, fundamentals 
of kinetics, and kinematics of velocity and motion. 

Prerequisites: MAT 103, PHY 102. 


PHY 110—Physics for Health Occupations 2 2u8 

A survey course with particular attention given to the application of classical 
physical principles to physiologic processes, therapeutic procedures, and vari- 
Ous apparatus found in health services. 


PHY 120—Energy: Principles and Fundamentals 2 2ige 

This is the first in a series of three courses dealing with energy. PHY 120 is 
designed to give a basis in the fundamental physics of energy, especially in relation 
to alternate energy sources in general and solar energy in particular. Topics covered 
include work, kinetic and potential energy, heat energy, electric energy, nuclear 
energy, and conservation of energy. 


PHY 121—Energy Sources 2 243 
This is the second in a series of three courses dealing with energy. PHY 121 is 

designed to give the students an overview of current power production techniques, 

alternative energy production schemes and energy conservation. Topics covered 

include: nuclear reactors, geothermal energy, fossil fuels, heat loss in homes, heat- 

ing methods, home cooling, transportation, recycling, and wind energy. 
Prerequisite: PHY 120. 


PHY 122—Solar Energy 2:2 


This is the third in a series of three courses dealing with energy. PHY 122 is 
designed to give the students a background in solar energy systems. Topics covered 
include: solar radiation, flat plate solar collectors, focusing collectors, heat storage, 
solar cooling, solar cells, architectural considerations, and economic analysis. 
Prerequisite: PHY 121. 


PHY 201—General Physics | 33°24 


This course, which is designed primarily for physics and engineering (and 
technology) majors, includes in the first quarter of study the following: machines and 
vector analysis, particle and rigid body mechanics, statics, rotary motion, Newton’s 
laws, and conservation laws. 

Prerequisite: Trigonometry or consent of instructor. 


PHY 202—General Physics I! 3.3 4 


Second quarter of general physics includes the study of heat, sound, light, wave 
motions, and optics. 
Prerequisite: PHY 201. 


PHY 203—General Physics III 3.3 4 


Final quarter of general physics includes the study of electricity, magnetism, 
atomic and nuclear physics. 
Prerequisite: PHY 202. 
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PHY 204—General Physics IV 43 5 


A calculus based course, designed primarily for physics and engineering majors, 
includes in the first quarter of study the following: vector analysis, particle and 
rigid body mechanics, statics, rotary motion, Newton’s laws, and conservation laws. 

Prerequisite or concurrently: MAT 107. 


PHY 205—General Physics V 43 5 


Second quarter of the calculus based physics. Some topics are heat, sound, light, 
wave motions, optics, and atomic spectra. 
Prerequisite or concurrently: MAT 205. 


PHY 206—General Physics VI 43 5 


Third quarter of the calculus based physics. Some topics are electricity, mag- 
netism, atomic and solid-state physics, and nuclear physics. 
Prerequisite or concurrently: MAT 206. 


PHY 1101—Applied Science | Zunes 


An introduction to physical principles and their application in industry. Topics in 
this course include measurement; properties of solids, liquids, and gases; basic 
electrical principles. 


PHY 1102—Applied Science li PD ba 


The second in aseries of two courses of applied physical principles. Topics intro- 
duced in this course are heat and thermometry, and principles of force, motion, work, 
energy, and power. 


PLUMBING 

PLU 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

PLU 1101, 1102, 1103, 1104—Plumbing Fundamentals 3 12 7 

PLU 1101-co 3 12 5 


Topics of study will include modern plumbing techniques, procedures, fixtures, 
and machinery. 


POLITICAL SCIENCE 


POL 201—American National Government 3 0 3 
_ A study of the formation and development of the national government, its organi- 
zation. functions and powers, and civil rights. 

POL 202—American State and Local Government 3 0 3 


A study of the organization, functions, and powers of state and local government 
in the United States. 


PSYCHOLOGY 


PSY 100-Study Skills 220552 

A review of effective study and learning techniques with the purpose of developing 
practical skills which can be used in the classroom and in individual study. Topics 
include notetaking, textbook reading, time management, principles of learning, and 
test-taking strategies. 


PSY 101, 102—General Psychology I, Il 3.0 3 

An introductory survey of psychology. Topics include pre- and post-natal devel- 
opment, the structure and functions of the nervous system and glands, sensory or- 
gans and processes, intelligence, aptitudes and abilities, perception, motivation, 
learning, emotion, personality, and adjustment. 
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PSY 103—Human Potential Seminars 202 


Through a smal! group process and readings in the field of self-actualization 
psychology, the purpose of this course is to help persons discover and actualize 
their capabilities and strengths. 


PSY 104—The Psychology of Personal Adjustment 3 0 3 


A study of ego and personality development—Utilizing the latest psychological 
theories—to understand the development of the self-concept, patterns of inter- 
personal relations, handling stress and pressures and effective life adjustment. 

Prerequisite: Either PSY 101, 102, or 103. 


PSY 105—Career Development 3 0 3 

This course is designed to assist students in making career decisions and other 
decisions involved in life planning. Through classroom exercises and discussions, 
interest inventories and surveys, out-of-class projects, and readings, students will 
obtain information about their interests, skills, and values, and use this information 
in working toward career decisions. Attention will also be given to understanding 
the job market and strategies for job hunting. 


PSY 110—Human Relations in Management 3 0 3 

A behaviorial science approach to business. Management problems related to 
motivation, communication, organization, balance and change; recognition and 
analysis of problems in human interaction. 


PSY 151—Human Relations 3.0 aa 

A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


PSY 201—Human Development | 3 0 3 
Development of the normal child and adolescent, with consideration of the social, 
biological, and cultural influences upon growth. Child observation is included in 
the coursework. 
Prerequisite: PSY 101, 102. 


PSY 202—Human Development II 3 0 3 


A survey of adulthood from adolescence to old age including the study of death 
and dying. The course explores the psychological, social, and physical aspects of 
adult development. 

Prerequisites: PSY 101, 102. 


PSY 205—Adolescent Psychology 3 0% 


A study of the nature and source of the problems of adolescents in western culture; 
physical, emotional, social intellectual, and personality development of adolescents. 
PSY 208—Abnormal Psychology 3 Of 

A study of the symptoms, contributing factors, treatment and outcomes of the 
mentally ill and mentally defective as well as maladjusted, anti-social persons. Class- 
ifications and nomenclature of psychoneurosis, psychoses, and other illnesses are 
discussed. 

Prerequisites: PSY 101 and 102. 


PSY 210—Exceptional Children 3°03 


A study of young children who vary from the “norm.” Emphasis on the very bright 
child and the handicapped child. 
Prerequisites: PSY 101 and 102. 


PSY 1101—Human Relations 3 0 3 
PSY 1101-co 3.0 3 


A study of basic principles of human behavior. The problems of the individual are 


studied in relation to society, group membership, and relationships within the work 
situation. 
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READING 


REA 101—College Reading Skills 3 0 3 

A general course to aid students in improving their basic skills in reading and study 
practices. Basic comprehension, listening and vocabulary skills will be studied. Stu- 
dents will be tested to determine their strengths and weaknesses in the area of read- 
ing skills. 


REA 102—College Vocabulary and Comprehension Skills 3 0 3 


A course designed to provide students with the opportunity to study college voca- 
bulary and comprehension skills. Emphasis will be placed on word derivation and 
word meaning. Comprehension will include critical reading and speed reading. Test- 
ing will be utilized to determine strengths and weaknesses in the areas of vocabulary 
and comprehension. 


REA 103—Speed Reading 3.0 3 
A course designed to give students the opportunity to increase their speed in read- 


ing. Emphasis will be placed on speed and comprehension. Diagnostic testing will be 
utilized to determine the individual student’s readiness for spee@reading. 


REA 104—Introduction to the Teaching of Reading 3 0 3 

The major approaches to the teaching of reading will be taught. The study and 
utilization of materials used in teaching will also be emphasized. Additional stress 
will be placed on small groups and individualized instruction. 


RECREATION 


REC 111—Social Recreation 3 0 3 


Planning, programming and conducting social recreation in clubs, camps, play- 
grounds and recreation centers. 


REC 115—Chess 122 
The student is given a brief history of the game, the rules of play, and basic tech- 

niques for winning play. Emphasis is placed on opening theory with a study of several 

popular openings. The Elo rating system is also discussed. 

REC 118—Beginning Bridge Ae 2 XQ 
Basic concepts of the game of bridge—point count, bidding, playing of hands and 

scoring—with preference given to the Goren system. 

PEC 119—Intermediate Bridge RI ZE2 


Intermediate concepts of the game of bridge—point count, bidding, playing of 
hands and scoring—with an introduction to duplicate bridge. 


REC 120—Advanced Bridge 1 pear 
Advanced concepts of bridge, including more advanced bidding systems, more 

sophisticated playing techniques, and tournament play. 

REC 201—Nature and Outdoor Recreation 3 0 3 
Recreation as it relates to our natural resources. Ecology, conservation, nature 

study and camping activities are practiced. 

REC 203—Recreation Administration 3.0 3 


Personnel management, organization, budgets, and legislation are some of the 
areas covered from a recreational viewpoint. 


RELIGION 


REL 101—Introduction to Old Testament 3.0 3 
A survey of the Old Testament designed to introduce the student to the history, 
literature and religion of the ancient Hebrews. 
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REL 102—Introduction to New Testament 3 0 3 

An examination of the New Testament intended to introduce the student to the 
Jewish background, the historical setting, the purpose, and the major ideas of this 
literature. Special emphasis will be given to the significance of the ministry of Jesus 
and the Apostle Paul. 


REL 205—Comparative Religion 3.0 3 


A comparative study of the major religions fo the world, both ancient and modern. 
An analysis of major religious concepts with attention given to the effects of con- 
temporary history. 


SAFETY 
SAF 1101—Safety and First Aid (Vocational) 202 
SAF 1101-co 20 2 


Principles and practices as applied to emergency first aid, study of safety pro- 
cedures and techniques as related to vocational training with the teaching emphasis 
placed on accident prevention. 


SAF 1102-co—Safety and First Aid Il 202 

A continuation of Safety and First Aid |. Study of safety procedures and techniques 
as related to vocational training with the teaching emphasis placed on accident 
prevention. 


SOCIOLOGY 
SOC 105—Introduction to Human Resources 2:0 2 


A study of the various local, state, and federal agencies involved in assistance 
programs. Introduction to study of people who need assistance because of 
economic , social, physical, or mental disabilities. 


SOC 201—Introduction to Sociology 30,3 


A study of the fundamental principles and concepts of sociology, with emphasis on 
contemporary American institutions in relation to technological change, ethnic 
groups, population trends and social control. 


SOC 202—Marriage and the Family 3 0 3 


A study of the family as a social institution—its origins and development, its 
forms and functions, its interrelation with other social institutions, and its role in 
contemporary civilization. In connection therewith, a study is made of sex develop- 
ment, differentiations, social relationships between the sexes, and factors contribu- 
ting to or mitigating against successful, stable marriages. 


SOC 203—Social Problems 30:83 


A study of some of the major social problems applying basic sociological prin- 
ciples. Evaluation of the techniques utilized by society to solve social problems, 
along with the impact of social and technological changes. 


SOC 205—Race and Ethnic Relations 3040 


Study of human relationships, intrapersonal, interpersonal, intergroup, and inter- 
nation which are caused by concepts and beliefs related to biological and value dif- 
ferences between men. Analysis of factors involved in group conflict with emphasis 
on conflict between minority groups in contemporary societies. Origins of myths 
about ethnic characteristics and identity questions will be examined. 


SPANISH 
SPA 101, 102, 103—Elementary Spanish |, Il, III 22 3yea 


An introduction to Spanish, with a modern, audio-lingual approach. Up-to-date 
materials and methods are used. Emphasis first on hearing and speaking, then on 
reading and writing. Lab work is required as part of the course for those with no pre- 


vious Spanish or those who don’t make satisfactory score on Spanish placement 
tests. Three quarters. 
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SPA 151, 152, 153—Intermediate Spanish |, 1, Il 30 3 
A review of the skills of hearing, speaking, reading and writing. Audio-lingual work 
in class and in lab. Selected supplementary readings. Three quarters. 
Prerequisites: Two units of high school Spanish and a satisfactory placement test 
score, or SPA 101, SPA 102, and 103. 


SPA 201, 202, 203—Survey of Spanish and Spanish 3 0 3 
American Literature I, fl, Ill 


Selected readings of Spanish writers from the Middle Ages to the present and of 
Spanish American writers from the Exploration to the parsent. Three quarters. 
Prerequisite: Spanish 151, 152, 153 or permission of instructor. 


SPEECH 
SPH 101—Speech | 3.0 3 


This course involves the study and application of the fundamentals of public 
speaking. Consideration of the mechanics of speech is involved with emphasis on 
oral reading as a means of improving voice and articulation. 


SPH 102—Speech Il 3 0 3 
A study of oral interpretation of literature and an introduction to the principles of 
argumentation and debate. 


SPH 103—Speech III 3. 08.3 
A study of one-act plays and beginning acting techniques. 

WELDING 

WLD 101—Welding Processes 14 3 


An introductory course designed to acquaint the student with the various welding 
processes. 


WLD 1101—Basic Gas Welding “1 oi esl | 


WLD 1101-co 03 1 


Welding demonstrations by the instructor and practice by students in the weld- 
ing shop. Safe and correct methods of assembling and operating the welding equip- 
ment. Practice will be given for surface welding, bronze welding, silver-soldering, 
and flame-cutting methods applicable to mechanical repair work. 


WLD 1102—Basic Arc Welding OR Sent 


WLD 1102-co 03 1 


Introduction to basic arc welding. Demonstrations by the instructor and basic 
welding practice by students. Safety practices will be stressed throughout the 
course. 


WLD 1112—Mechanical Testing and Inspection Nit Se 


The standard methods for mechanical testing of welds. The student is introduced 
to the various types of tests and testing procedures and performs the details of the 
test which will give adequate information as to the quality of the weld. Types of tests 
to be covered are: bend, destructive, free-bend, guide-bend, nick-tear notched bend, 
tee-bend, nondestructive, V-notch, Charpy impact, etc. 

Prerequisite: WLD 1120, WLD 1121. 


WLD 1120—Oxyacetylene Welding and Cutting 37127 


introduction to the history of oxyacetylene welding, the principles of welding and 
cutting nomenclature of the equipment, assembly of units. Welding procedures such 
as practice of puddling and carrying the puddle, running flat beads, butt welding in 
the flat, vertical and overhead position, brazing, hard and soft soldering. Safety pro- 
cedures are stressed throughout the program of instruction in the use of tools and 
equipment. Students perform mechanical testing and inspection to determine 
quality of the welds. 
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WLD 1121—Arc Welding 3 12 7 

The operation of AC transformers and DC motor generator arc welding sets. 
Studies are made of welding heats, polarities, and electrodes for use in joining vari- 
ous metal alloys by the arc welding process. After the student is capable of running 
beads, butt and fillet welds in all positions are made and tested in order that the 
student may detect his weaknesses in welding. Safety procedures are emphasized 
throughout the course in the use of tools and equipment. 


WLD 1122—Commercial and Industrial Practices 3.9 6 

Designed to build skills through practices in simulated industrial processes and 
techniques: sketching and laying out on paper the size and shape description, listing 
the procedure steps necessary to build the product, and then actually following these 
directions to build the product. Emphasis is placed on maintenance, repairing worn 
or broken parts by special welding applications, field welding and non-destructive 
test and inspection. 

Prerequisites: WLD 1120, WLD 1121. 


WLD 1123—Inert Gas Welding 13 2 

Introduction and practical operations in the use of inert-gas-shield arc welding. A 
study will be made of the equipment, operation, safety and practice in the various 
positions. A thorough study of such topics as: principles of operation, shielding 
gases, filler rods, process variations and applications, manual and automatic weld- 


ing. 
Prerequisites: WLD 1120, WLD 1121. 
WLD 1124—Pipe Welding 3 12 7 


Designed to provide practice in the welding of pressure piping in the horizontai, 
vertical, and horizontal fixed position using shielded metal arc welding processes 
according to Sections VIII and IX of the ASME code. 

Prerequisite: WLD 1121. 


WLD 1125—Certification Practices 3.6 5 


This course involves practice in welding the various materials to meet certification 
standards. The student uses various tests including the guided bend and the tensile 
strength tests to check the quality of his work. Emphasis is placed on attaining skill in 
producing quality welds. 

Prerequisites: WLD 1120, WLD 1121, WLD 1123, WLD 1124. 
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BTS ARROLYN W...... 00. ccc ec cc sce ccevesnces JET Program Coordinator 
A.B.—Western Carolina University 

MEAG ee cee nec eigahacine Ripe sewed tate Extension Coordinator for 
B.S.—Western Carolina University Yadkin County 

ar TAIN A anys Ses oh tee Or ka Le Les orca tem a's ore © peetie ee cise ¢ Spanish 
B.S.—University of North Carolina—Chapel Hill 

unt ETAL IE AEA Bt, Sn oa 5s Jae a a whe ats, dase co el oie'e cie.c asthe pee oboasioye'¢ Mathematics, 


B.S.—North Carolina State University 
M.A.—North Georgia College 


moenmmOre, YVONNE J. oa. es ee ce Secretary, Student Personnel Department 
A.A.S.—Surry Community College 
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AEMMINGS, BET TY Rita trots a A Pe ee a a as ha oe 8 he tole Bookkeeper 


HEMMINGS, BOB....... eee uckete Gags edi ole soleus Agaierataalesl ans taotte bene a English 
A.A.—Surry Community College 
B.A.—University of North Carolina-Greensboro 


HENSONZUAMESSE. = <2 Ge Bc ek S. clotle dere. lS. Be ctoie te cesncutioed hai ene Police Science 
A.A.—Lees-McRae College 
A.A.S.—Davidson County Community College 
B.S.—Georgia State University 
M.S.—Appalachian State University 


HERNDON,MARTHAN: c2iieccse rede sects dacs d0. Oe eee ee Business 
B.S., M.B.A.—University of North Carolina-Greensboro 


REVERE ALY INNS senda Sei eee Fores eat ees Res ees cess ees oes Instructional Secretary 

HIGK SR WIBETAM Cir eras ctr Sabri rare lob ian «fous cate chs Light Construction 

HINSHAWE ETSY § li cc. ou cin ns eae che » elles aerate Physical Education 
B.S., M.A.—Appalachian State University 

BINSHAWRPA UG bsnl? tenets coi e blew ois.s cee cw Ge boe cs seer Physical Education 
B.S., M.A.—Appalachian State University Athletic Director 

MOBSONSPERNEL I ae ee Secretary, Continuing Education Division 


Yadkin County 


HOLCOMB, CONRAD C., JR. ........... Chairman, Social Sciences Department 
A.B.—University of North Carolina-Chapel Hill 
M.A.—George Washington University 


POEUARRTHURMAN: Dit Seen trcsnter ave cotinine deck re MA Education, Reading 
B.S., M.A.—Appalachian State University 

HUT CHENSSJAMES Aba coos 5 ccksaee seeks acetic as oe Moree ee te History 
A.B., M.A.—University of North Carolina-Chapel Hill 

GYCER, MINNIE Pie toe ot eee tee ee as eee English 


B.S., M.A.—Appalachian State University 


INGRAM SRIRCEYe nos saan ee Secretary, Student Personnel Department 
A.S.—Surry Community College 


JORINSON, HH) CLYDE 25245.-.4. Seer ee ee Dean of Administrative Services 
A.B.—Elon College 
M.A.T.—University of North Carolina-Chapel Hill 


JOHNSON, SUSAN S. ............ Secretary to the President and Vice-President 
A.A.S.—Surry Community College 

JONES GEORGE W. bo. .0 2A, eee) elie Carpentry 
Diploma—Surry Community College 

KALLAM, SHARON'S. 2... ,... Joo Se BO) Op viGeeens Nursing 
B.S., R.N.—University of North Carolina-Charlotte 

KIDD, GIUEEN: Biles atn ys Sorte 1 See Secretary, Continuing Education Division 

ERE DWAR DID ie ois2ce2. at oclsicioupiek of-psscccactalh. st ern a ae Religion 


B.S.—Appalachian State University 
B.S.—Candler School of Theology, Emory University 
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REE POAROMS Oh ne oboe cle cee etn ete ce cdaes Secretary, Evening Division 
Diploma—Winston-Salem Business College 
A.A.—Surry Community College 
BeOMERRY Ma.tid. lose cece oe k's Secretary, Student Personnel Department 
eI EVVILIIAM: ¢520. cc 0csccetecccsescedenscenceccesed eas. Mathematics 
A.B.—Catawba College 
M.Ed.—University of Chattanooga, Tennessee 
M.S.—East Tennessee State University 
MIGEMINING GUY) 2. oe. see Chairman, Mathematics, Science and Physical 
B.S., M.A.—Appalachian State University Education Department 
EN ECTS ae SA's Se ide ue oink ce cor ee weiss Oe ues eee eee t Counselor 
B.S.B.—Appalachian State University Veterans Affairs Coordinator 
M.Ed.—University of North Carolina-Greensboro Placement Director 
MEEDGTARRIEO acer vce c ss cree rsd nt seater ace cess bed ee Science, Reading 
B.S.—East Carolina University 
Net CSE, Ve LOL RP. ee rs dees cece eee es ne Psychology 


B.A.—Lenoir Rhyne College 
B.D.—Duke University 
M.S.—Radford College 


I cs case diam ee enc v4 svc eo + Bb ocy ofafe 1G des oo fete Mathematics 
A.A.—Surry Community College 


MINTON, DEBRA D.................. Technical Assistant, Business Department 
LS sae 3 lil al tl a A A ls Printing 
Traffic Control 
ot 9 UES AY 6 ae eo Counselor 
A.B.—Guilford College Financial Aid Director 
M.A.—Appalachian State University 
ES STEUINIEN Sl: be ih Are hee ae eo Secretary, Business Office 
Diploma—Draughon Business College 
PAULEY, PTI OlAm arene... Oe QS Secretary, Bookstore 
SAO orc ck ceo csc e sce thins thatentedenes@et ow eeieaes English 


B.A.—Atlantic Christian College 
M.A.—North Carolina State University 


EMMETT ISH We re te Ail oe eee MARA SAP ee eke ak hae Be Library Clerk 
A.A.S.—Surry Community College 


TION CVT 8 P80) N55 va bose od o CRETE wo oR xe Oh Se Bbwle's Records Technician 


ee OR JAMES: Mj ing os ss ois ese « Sy eee aetieiele Dean of Student Personnel 
B.S., M.A.—Appalachian State University 
Ed.D.—University of North Carolina-Greensboro 


emmmrttorcs WIT VAM EC... tes. 4 a: -rorouskss a, sue rotamer mies Automotive Mechanics 
Diploma—Surry Community College 
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RIGHARDS: DRE SWANSON! S4 St of hh ee Nasi eo nne ac cesae cae ere ame President 
B.S., M.A.—Appalachian State University 
Ed.D.—Florida State University 


HIGGSTSU ae sete Sete e sree crs Seer eae Learning Lab Coordinator 
B.S., M.A.—Appalachian State University 
SANDERSTWIBEIAMtR 2 oe nc sca olltoues @ clclalas a's a «ln oie 2/5 hers oer eee History 


B.A.—Millsaps College 
M.A.—University of North Carolina—Chapel Hill 


SCHUMAKER, ROBERT St. ces etc ce ee seed se ceases Ane se seamen Drafting 
A.A.S.—Surry Community College 
B.E.T.—University of North Carolina—Charlotte 


SELBY TORT Te NORWOOD Wir is insta ee ce cane toa eee tne ae English 
B.A., M.A.C.T.—University of North Carolina-Chapel Hill 
Ph.D.—University of South Carolina—Columbia 


SELB YATANISIN Gai ie vise, Bea cioce sid ache ponedbuye. «4 <3 cus et ret ete dee Sn eee Business 
B.S., M.A.—Western Carolina University 
SHEPARDUSTEVEN Reetss Hid ces: .1d beg seyroklbue <6 oe olele Meee te etane mee Machine Shop 


A.A.S., A.A.—Surry Community College 
Vocational Diploma—Forsyth Technical Institute 


SHEPHERD, DRA CARLY EE Mary 0st cok Votes eee eee ee ee Counselor 
B.S., M.A.—Appalachian State University Student Activities Director 
Ed.D.—Nova University 

SME REP VMARGARE Tihs 16 wine sissies tiecaaein a nitale ete oe cee eine apie ok English 
B.S., M.A.—Appalachian State University 

BIMMONS “PRANK DD) ogc dar. 5. urs) ein aio bielwlolalcce be sic 9 «RARER eo Construction 

SPANGERVGOLDIE S28 Shawty fname Pia eee ee Business 


B.S.—Steed College 
M.A.—Appalachian State University 


STANLEY, PAULA wei eccnds eee se oe ee ee ee Psychology 
A.A.--Southeastern Community Collige 
B.A., M.A.—Appalachian State University 


SIEMENS, SCOTMIM: | 34 'sc'¢ tes te cdo.e a/c Ula ne. c) sie Deane ALi see Physics 
B.S., M.S.Ed.,—Northern Illinois University 


STRICKLAND, CHARLES 
B.S.—Ohio University 
M.S.T.—Antioch College 


SRBOUGEAWIRGIAMIASS )) 5 2k) fin ween ant) oo a Biology 
B.S., M.A.—Appalachian State University 


fialoth sy Siestea wie ceatora alshabdicl eve ck kk ee Mathematics 


SURRATT, CARLOS Pe ie Sle do hare ate Dean of Evening and College Parallel 
A.B.—University of North Carolina-Chapel Hill 
M.A.—Appalachian State University 


Ta OR AB EAGL YH ligt: ee ee Technical Assistant, Science Department 
B.S.—Bennett College 
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cece LON JAMEStH. 6 care eS dale ae ee Wa ae es ab ose es Vice-President 
B.S., M.A.—Appalachian State University 

URE LY Ceca an ea ad Ae eae Aidt IRM le feng ear aa WELDING 
Diploma—Surry Community College 

RSI NMEENAE AT SOP E TD CN PA el Io obo dou i coe) s Aye auauene, Shbehiocane avd She bintais'-n'e Counselor 
B.S., M.S., —University of North Carolina-Greensboro 

IN CAM ee LNG id sen yo tisnse. nto es so rane nce whe std hee hae hie he Mee, Business 


A.B.,—University of North Carolina-Chapel Hill 
M.S.—South Dakota State University 


INS REET e'. ss ae siete oie, Stu aye Oe od sauig eye eens saaners Atre FT Electronics 
Radio Engineering Diploma—Valparaiso (Indiana) Technical 
Institute 
A.A.S.—Surry Community College 


Ee a UG] NSS ES a Automotive Mechanics 

mermerrtn, JOrIN M. 0... we eee Chairman, Language and Arts Department 
B.S., M.A.—Appalachian State University 

MEA ZA ESE (IAW. oo... ce ke eee cee Secretary/Computer Operator 

Business Office 

MEETS AILERON Sig. s 5 se oases a bss css sa eal lenis egaialele bas ots Bookstore Manager 
A.A.—Surry Community College 

a REST SSN VEE 5 a a a Director of Learning Resources 
B.S., M.A.—East Tennessee State University 

CESS 0A Audio-Visual Technician 
B.S.—North Carolina State University 

EID rere, scl orl ta a ha UU Secs Sele ala brides a, eo ate lata a eta a Art 


B.F.A.—University of North Carolina—Chapel Hill 
M.F.A.—University of North Carolina—Greensboro 


MEE pile a cine ic ob bas Ek ede ga ee ealele cide a's eles Biology 
A.B.—Guilford College 
M.A.—Wake Forest University 
Ph.D.—North Carolina State University 


IEEE SEIN GCS onsen ale citi ele ei Gos a le Gieiohs «Siu beds a aoe Ae aj atee cr.e Business 
B.S.—Appalachian State University 

ME EINE DA eA i ph uma eed a ehshy nie Aedetdle Mic aiglbhe std’ ee 0G be ala SARs Business 

B.S., M.A.—Appalachian State University 

RE IC EAN a Put crt rd ae ccipecaaye f uncte cosh letoleves odo aia tgs 5. loeb elle Bilsta ar a a ots Nursing 


R.N.—Cabarrus Memorial Hospital School of Nursing 
B.S.—St. Joseph’s College 


MeV ICTORIA.M. 2.88 dis lrenedies. BMS SR ae Business 
A.S.—Broward Community College 
B.S., M.A.—Appalachian State University 


Retr ISININY (Drie pun ts tere aaa tate scgtaeias a Sale 5 5 ehorelslbie\ oahu Music 
B.A.—Wake Forest University 
M.M.—University of North Carolina—Greensboro 
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AUXILIARY STAFF 


BRANGHAPAT, Dewscisactn Sersntes 6 Faccusienteas 22 fs 0b peice 0s 9 =/e oe rae tec 
BROWN.AVIOLA sans ca . CORRS TO Sra. Cab! te ie Pen ee 
BURTON, BETTY-JO Sok conn ync ceneseauuahiies odeuee cen op his +cat a eee ee 
COOK RIUDY Fo vine. eo eo Uh eee oa wis vislsveditint ccmae dea Gk oy 
CRISSMAN, BRENT. ..2.......0o.....................-Maintenance. Departniems 
GWYNN, ERNEST .<................-.c-eeceesceeeeee-e- Maintenance Department 
HARDY,,.MARGARET Cy oo. os... ows oe nro oo gateetlelvs ooigthhsuakryieeiele © gana nein ka 
HODGESPYVONNEGH nO. PI PS in ooo Sinle oho 20s Rh, gees a 
JOYCESMIUGEAE lie eeppusnerce Os rye Ey. os eee eee s 
LAWRENCE, GRAHAM S.......................... Maintenance Superintendent 


Maintenance Department 


MARION aBEULAH,B ims spiass aencis Suklasdurs 0s «410 core +a 2s 0 so.» oat eee 
MARION, CLAUDE ..........................2+.+.....-Maintenance Department 
MITCHELL, WARREN’. oo... Bee Maintenance Denar amm 


NIXON, JACK ............ 00. cee cece eeeeeeeeeesss...Maintenance Department 
PILGRIMSPAU Lge nce ho. c ec cece ve ecco eeeses sso, . Maintenance Depamaammm 


INDEX 
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INDEX 


Academic Information, 11 
Activities, Co-Curricular, 19 
Activity Fee, 14 
Administrative Staff, Listing, 117 
Admissions Policy, 10 

Adult Basic Education, 26 
Aid, Student Financial, 15-17 
Application Procedure, 10 
Athletics, Intercollegiate, 19 
Auditing of Classes, 13 
Auxiliary Staff, 124 


Basic Education Opportunity 
Grants (BEOG), 16 

Board of Trustees, 117 

Books and Supplies, 14 


Calendar, Academic, 4 
Campus Locator Map, 8-9 
Clubs and Organizations, 19 
Co-curricular Activities, 19 
College, The 

Board of Trustees, 117 

Faculty and Staff, 118-124 

History of, 6 

Statement of Purpose, 7 
College Transfer Program, 30-31 
College Work-Study Program, 16 
Conduct, Student, 11 
Continuing Education Division, 23-28 
Continuing Education Unit, 24 
Correspondence Directory, 

Inside Front Cover 
Counseling and Guidance, 11 
Courses of Instruction, 71-114 
Credit by Proficiency Examination, 12 


Dean's List, 12 

Degree Requirements, 30-57 
Diploma Requirements, 58-69 
Directed Study, 13 


Evening Division, 18-19 


Faculty and Staff Listing of, 118-124 
Fees, 13-14 

Financial Aid, 15-17 

Full-time Students, 12 


General Education Development 
Test (GED Test), 25 

Grading System, 12 

Graduation Requirements, 13 

Grants, Financial Aid, 15-17 

Guidance and Counseling, 11 


History of Surry Community College, 6 


Honor Graduates, 12 


Instruction, Courses of, 71-114 
Insurance, 14 

Intercollegiate Athletics, 19 
Intramural Sports, 19 


Job Employment Training Program 
(JET Program), 28 
Job Placement Service, 20 


Late Registration Fee, 14 
Learning Laboratory, 24 
Learning Resources Center, 20 
Liberal Arts Program, 30-31 
Library, 20 

Loans, Student, 16 


Management Development Diploma 
Program, 27 
Map, Campus Locator, 8-9 


North Carolina Student Incentive 
Grant, 16 
Nursing Program Costs, 14 


Organizations and Clubs, 19 


Placement, Job, 19 
Policies 
Admissions, 10 
Tuition and Fees Refund, 15 
Proficiency Examination, 12 
Purpose, Surry Community College 
Statement of, 7 


Refund Policies, 15 


Scholarships, 15-17 

Special Purpose Fees, 14 

Sports, 19 

Standards of Progress for All Aid 
Recipients at Surry Community 
College, 17 

Statement of College Purpose, 7 

Student Activity Fees, 14 

Student Conduct, 11 


Supplemental Educational Opportunity 


Grants (SEOG), 16 
Supplies and Books, 14 


Technical Division Programs, 32-57 
Transportation to 
Off-Campus Laboratory 
Experiences, 14 
Transcripts, 13 
Transfer Credit, 10 
Trustees, Board of 117 
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Inquiries about specific areas should be directed to the person listed. 


CRO CIC I EOTIEUIONY | is Siig Rape Re wie o alcn wisp anainss Sra-bin'a werden James H. Templeton 
Vice President 

PERI MSU RIV WAATIONS: 8 choc! aa ca sae 6% kone ase cee Dr. Swanson Richards 
President 


Admissions, Catalogs, Records, 
BAG TPAMIOCIIGNS 2b oceans cv cil plese a ta'e eeu aed eae iace a ene Dr. James M. Reeves 
Dean of Student Services 


EVUMITIGSS WAAITTOTS ee oe Ancaster en Oe a on a ian haee H. Clyde Johnson 
Dean of Administrative Services 


EVOthiNe ClASSES. 5 dixcas cui deie sees ie oa we aan oe eae Carlos P. Surratt 
Dean of Evening and College Parallel 


Extension and Continuing Education 
RG iso ee ests dia eh sneer Ratatat pein © ole wrin.es e noecntp ncaunaate tai Dr. Claude V. Ayers 
Dean of Continuing Education 


PRA YCCRY PAID, | pious os Leth pau capi are etl isa end nie ch C. Wayne Motsinger 
Counselor, Financial Aid Director 

High SCHOO! COMmpl@HOM sia 6 uc re bho dine vin owen ne ae eclnwnr te es Dr. Claude V. Ayers 
Dean of Continuing Education 

or el 1 9) OR ee orto BPR pea geet hl) Teo Tiin pt Moy Rly Newland A Michael McHone 
Counselor, Placement Director 

PRES SUICNVG: thc 0.b-orcdccsras ch ataie ce oi IA ciel nal oc io ee aed tes ee Dr. Swanson Richards 
President 

Weiterarne PIECE IAUIOU so: oko ale d wlo- ccm ace ho oto he He iene beatae aban Michael McHone 


Counselor, Veterans Affairs Coordinator 


Vocational and Technical Program Information ................. John K. Collins 
Dean of Vocational-Technical 
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ACADEMIC CALENDAR 1981-82 


FALL QUARTER 


AUQUSES1,,.MONnGay =. .ic4 ae sth nals dam ele wee niota aie otede cs anew eee Faculty Report 
September Ap Tuesday,. 02% wos wines vce soe ede ls tae s UAE ae ene Registration 
September 2) Wednesdays a. c.c io.5 oo so eres aeierale «osu in tye ca nostro eee Faculty Workday 
SEPLEMDEL 3. LNULSOAY ean os she cy ssid) onic tin Seb eleLa pn enlaie erenelg sare Classes Begin 
Septembenvs MOGs en eo ah ill 6 Wildals eee atereeae a Labor Day Holiday 
September 10g] WuUrsday ...s% wae eh de esta wins ee eee Last Day to Add Classes 
WClIODEr CeRMIOAY oe tee ir cece: mnt s tem ears Pamter. sre emeete Last Day to Drop Without 

Appearing on Record 
Novembers16,; Monday ti... os gta ol ce ci tte'viays oa Peal aoe seca eern eae Reading Day 


November 20, Friday). fe 01. Sg Oe eae ens Pee ene Last Day of Fall Quarter 


WINTER QUARTER 


November -24, Tue@Sday S.irieos sa he uo ate astro cee Wathartiene ctyeue chalet ee Registration 
November 25, Wednesday. oo. s 5 .isscies sisue ie o sponse bs or ote wile coetele Mohegan Reena Workday 
November 26 and 27, Thursday and Friday ............... Thanksgiving Holidays 
NOVEMmbDer SO "MONGaYy “ys Siva sie on ae ste aiebeteen os give ordtemencte 2 ater tt area eee Classes Begin 
Mecemberngs Monday oii oo wakes weeks eee ueiblea alee Last Day to Add Classes 
December21,. Monday) sac.u. acs Seka eck tee eee First Day of Winter Holidays 
PANVary AS MONGAY A Lire eae eae itd oe 5 eee ele eee Classes Resume 
JanuabveGrEridavins. <<< govuss siesta domme ee Last Day to Drop Without © 
Appearing on Record 
February 25, THuUrSday,. wir. ¢ isc aseen a a hie 6 hohe He dame 2 Reading Day 
Marches .Wednesday ete son el ce, ae be a Last Day of Winter Quarter 


SPRING QUARTER 


MAlOtS ie IAWULSC OY TEs tee oo cevis a -n'edeic bw cacke'g lube yw cunnictal Genny a Registration 
Maren 5, EVid ays ince cc ca wae sue 084 a weal WM ice Cal HAE Sena Workday 
Marche "Monday «iy cse foie tes teeter ee Classes Begin 
Maren 1S eMondavie teeie ci tos. «os Suse eaeenl Dee eRe Last Day to Add Classes 
Apt sFrigay, (acne. ot Baoan seo eas ces oiye ot ee Last Day to Drop Without 

Appearing on Record 
Aprlhi2; Monday tess an it.ce... uae ee cee First Day of Spring Holidays 
April 19, Monday. ieee ees aces de ee eee eee Classes Resume 
May sts, Thursday is es fas cet ae ag tees see Awards and Appreciation Day 
May 20; Thursday {0 ee. cole ee Reading Day 
May 28 Friday (ht ave as wane mente ck ate. aemanene Last Day of Spring Quarter 


SUMMER QUARTER, 1982-83 
June 7, Monday-August 20, Friday 


Summer Dates Subject to Change 
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HISTORY 


Surry County citizens became interested in establishing a community college as 
early as 1960. In that year, the Mount Airy Lions Club appointed a committee to study 
the possibility of creating such an institution. By 1962, interest had grown through- 
out the county and the committee was expanded to include representatives from all 
major civic organizations in the county. 

Meanwhile, a movement toward a state-wide system of community colleges had 
begun in 1961. A Governor's Commission on Education Beyond the High School, 
popularly known as the Carlyle Commission, had been appointed and charged with 
the task of developing a plan of growth and expansion of higher education for the 
next twenty years. One of the recommendations of the commission was the estab- 
lishment of a comprehensive community college system. 

By May, 1963, enough interest had developed that a county wide meeting was held 
in Dobson to discuss procedural steps. Following that meeting, the project was en- 
dorsed by the Surry County Board of Commissioners and the Boards of Education of 
the Elkin City Schools, the Mount Airy City Schools, and the Surry County Schools. 


The Surry County Board of Commissioners appointed a Community College Steer-- 


ing Committee on August 5, 1963. The committee authorized the necessary county 
survey to submit to the County Commissioners. Local officials prepared the applica- 
tion requesting a comprehensive community college for Surry County and present- 
ed it to the State Board of Education at its December, 1963, meeting. The application 
was approved by the State Board in January, 1964. 

County citizens approved a $500,000 bond issue and a four-cent tax authorization 
in March, 1964. This bond issue provided funds for the purchase of the site and the 
construction of the first buildings. 

On November 2, 1964, |. Jonn Krepick was elected first president of the college. 
Under his leadership, construction began on the learning resources building, the 
science-technical building, and the vocational shop building. The first classes were 
held in 1965, in borrowed and rented facilities. Continuing education classes were 
held in various locations throughout the county. 

The first programs offered were college parallel, business, secretarial, drafting, 
agriculture, electronics, adult basic education, high school completion, and various 
non-credit classes. Other vocational programs were postponed until facilities were 
completed in 1967. 

The first campus facilities were occupied in the spring and summer of 1967, and 
the first class graduated in May, 1968. 

The college was initially accredited by the Southern Association of Colleges and 
Schools in December, 1969. 

A physical education building was completed and occupied in 1970. 

James H. Templeton served as Interim President from August, 1971, until July, 
1972. Dr. Swanson Richards assumed the presidency on July 1, 1972. 

In September, 1972, Surry voters approved a $1 million bond issue which pro- 
vided a classroom building and a vocational-technical building. 

A Learning Resources Center, the seventh campus building, was completed and 
occupied during the 1979-80 academic year. This facility houses the library, audio- 
visual Center, learning laboratory, and several classrooms. 

The college faculty, staff, students, and the Board of Trustees have constantly 
studied the various program offerings, attempting to provide as many educational 
opportunities to the citizens of the county as possible and desirable. Nineteen tech- 
nical options and five vocational options are now available as well as preparation 
for a variety of concentrations in the college parallel program. 
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STATEMENT OF PURPOSE 


The fundamental purpose of Su rry Community College is to enable citizens of our 


area 


to increase their skills and knowledge. “To Each His Farthest Star” is the 


appropriate motto. 
Our responsibility is: 


To provide, within the statutory and fiscal limits of the college, programs and 
instruction which will give each student the opportunity to start where he is and 
progress as far as he can. 

To provide, through open door admissions, placement in programs adapted to 
the student’s preparation and leading to his educatidnal and occupational 
objectives. 

To assure that when each student has successfully completed a program, he 
will have the skill and knowledge to meet the demands of the job for which he 
has prepared or to transfer and succeed at another institution. 

To provide social, cultural, and recreational activities in order to assist students 
in developing their leadership and social skills, their appreciation of aesthetic 
values, and a more productive use of their leisure time. 

To develop effective ways of evaluating our programs, to make adjustments as 
needed, and to make appropriate reports to the public. 
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GENERAL INFORMATION 


ADMISSIONS POLICY 


Surry Community College, being an Open Door institution, is not bound by re- 
strictive admissions policies. 

The College will, however, administer various tests which assist in the placement 
of students in the most suitable program. it is the feeling of the college staff that sec- 
ondary school records more accurately predict college success than any other 
criteria. In some cases, students will need the Scholastic Aptitude Test (SAT) for 
transfer. Therefore, it is suggested that students take this test while in high school. A 
personal interview with an admissions officer will aid the student in determining his 
specific educational objectives. When scores on tests indicate a lack of readiness to 
begin college-level work, developmental studies programs are available. The stu- 
dents are advised based on their high school grades and their college placement 
tests. High school graduation or its equivalent is recommended for all curricula. 

Surry Community College provides educational opportunities to both men and 
women without regard to race, creed, national origin, or handicap. 

Inmates are permitted to enter the programs at Surry Community College on a 
multi-entrance/multi-exit basis. 


APPLICATION PROCEDURES 


Individuals desiring to enter Surry Community College should complete an appli- 
cation form and return it to the Admissions Office, Surry .Community College, 
Dobson, N.C. 27017. Students are urged to submit applications well in advance of — 
the quarter which they have selected for enrollment. No fee should be sent with the © 
application. 

Upon receipt of the application by the college, the prospective student will receive - 
detailed instructions regarding admissions procedures. i 

Beginning students should request their high school to forward a transcript of their — 
work to the College Admissions Office. 

Transfer students should request that official transcripts of all work attempted 
elsewhere be sent directly to Surry Community College. 

ALL APPLICATIONS FOR THE NURSING PROGRAM MUST BE RECEIVED NO 
LATER THAN FEBRUARY 15 PRIOR TO THE BEGINNING FALL CLASS. 


APPLICATION PROCEDURES—NURSING PROGRAM 


A. Submit a complete application form no later than January 12 prior to the begin- 
ning fall term. 
B. Complete the college placement testing program. Tests will be administered by 
the college on the college campus in January at an exact date to be announced. 
In order to be further considered for admission to the Nursing Program, a score 
must be made in the 55 percentile or higher on the reading and math sections. If 
these minimum scores are made, the student will be asked to submit the following 
items which must be on file by February 27 prior to the beginning fall term. | 
1. A medical form, completed by your family physician with test results and re- 
sults and reactions and the most recent dates with dosages of immunizations. — 
2. A dental form, completed by your dentist. 
3. A confidential blank completed by your high school counselor, a former 
teacher, or your most recent employer (if applicable). 
4. Atranscript of your record at each high school and college attended as well as 
a transcript from any nursing school attended. 
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TRANSFER CREDIT 


Students transferring from other colleges must furnish official transcripts of 
records from all institutions attended. ‘“‘D’s” will be accepted if a student has a two- 
point (2.0) or “C” average on all work transferred into Surry Community College. 
Courses satisfactorily completed in other accredited institutions are evaluated in 
terms of the program selected at Surry Community College. Students must present 
an Official transcript, whether it be from another institution, USAFI, correspondence, 
or military school, to the Dean of Student Services for credit evaluation. 


GUIDANCE AND COUNSELING SERVICE 


Guidance of the student begins with the admissions interview by an assigned 
counselor. Immediately after his acceptance, each student will meet with his 
counselor for an orientation to the entire curriculum of the college. Each student is 
assigned to a faculty adviser who helps him select his courses in subsequent 
quarters. Members of the Student Services Department, as well as other staff 
members, are available for students to discuss their personal and classroom prob- 
lems as well as their educational plans. The Student Services Office will assist 
students in all matters pertaining to transfer. 

Students who need specialized, individual counseling service beyond that pro- 
vided by faculty advisers may be referred to the Student Services Office. 

In conjunction with the counseling services described above, the Student Services 
Department provides a comprehensive battery of tests for use within the educa- 
tional/vocational counseling process. This service is designed to guide students in 
exploring personal and career opportunities and to assist students in individual 
decision making. The test battery includes a variety of achievement, aptitude, in- 
terest, personality, and study habits tests. 


STUDENT CONDUCT 


. Students should consider at all times that the reputation of the institution depends 
in no small part upon their behavior. No long list of regulations and penalties should 
be necessary if each student abides by the rules of common courtesy and coopera- 
tion. Specific regulations and official policies are listed in the Student Handbook. 
College officials may dismiss any student who conducts himself in a manner incom- 
patible with the purposes of the College. 


ACADEMIC INFORMATION 


Student progress is measured by Quality Point Average, or QPA; the quality of 
work a student has done at the College through one or more quarters is reflected by 
his Cumulative Point Average, or CPA. 

The Quality Point Average is calculated as follows: 

1. Allowing 4 points for an A, 3 points for a B, 2 points for aC, 1 point foraD, andO 
points for an F, multiply the number of points equivalent to the letter grade re- 
ceived in each course by the number of credit hours for the course to arrive at 
the quality points earned in each course. 

2. Divide the sum of the quality points by the total number of credit hours of work; 
the quotient represents the Quality Point Average for the quarter. 

The Cumulative Point Average is determined in the same manner as the Quality 


Point Average. 


Grades of INC and WP are non-punitive and are not considered in computing 


' either the quality Point Average or the Cumulative Quality Point Average. 
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SYSTEM OF GRADING 


The following grading system is used at Surry Community College. 
Letter Description Quality Points 
A Superior 
B Good 
C Average 
D Passing 
F Failing 
| Incomplete 
WP Withdrew, passing 
WF Withdrew, failing 


OOOO H+NW Ff 


DIRECTED STUDY 


Students wishing to take courses by directed study must contact the instructor 
of the course prior to registration and fill out the required forms. These forms must 
be signed by the student, instructor, division head, and the appropriate dean. 

Tuition for a class taken on directed study is the same as the tuition for that same 
class if taken on a regular basis. / 


DEAN’S LIST 


In order to qualify for the Dean’s List, a student must carry at least twelve (12) 
quarter hours of credit work during the quarter, maintain a 3.0 quality point average 
for the quarter, and have no grade lower than a “C.” 


CREDIT BY PROFICIENCY EXAMINATION 


A student desiring to take a proficiency examination for course credit in lieu of 
enrolling in the class should initiate the request through an instructor. The request 
must be approved by the instructor, division head, and the appropriate dean. The stu- 
dent must arrange for the examination with the department offering the course. The 
department may administer the examination in any manner pertinent to the materials 
of the course. 

If the student exhibits satisfactory performance on the examination, the appro- 
priate number of credit hours and the grade will be entered on the student’s per- 
manent record. 


ADVANCED PLACEMENT CREDIT 


The college has adopted a policy for Advanced Placement in Freshmen English. A 
copy of this policy is on file in the Dean of Student Services’ Office. 


HONOR GRADUATES 


In order to qualify as an honor graduate, a student must have completed the re- 
quirements for graduation (see Graduation Requirements) with a 3.0 average on all 
work attempted at Surry Community College with no grade lower than “C.” 


FULL-TIME STUDENTS 


Twelve credit hours is considered a full-time load. A maximum credit hour load ~ 
without special approval is 21 credit hours. 


| 
| 
| 
| 
| 


| 
| 
| 


GENERAL INFORMATION 13 


GRADUATION REQUIREMENTS 


Requirements for the degree or diploma will vary according to the curriculum. A 
minimum of 30 quarter hours must be taken at Surry Community College. 

The student’s overall grade point average must be 2.0 (“C”) on work completed. 

The student must have resolved all financial obligations to the college and re- 
turned all library and other college materials. 

Candidates for degree or diplomas are requested to attend graduation exercises. It 
is the responsibility of each student to apply to the Student Personnel Office for his 
degree or certificate at the beginning of the last quarter prior to his program com- 


pletion. The $12.50 graduation fee should be paid at this time. 


OFFICIAL TRANSCRIPTS 


Upon request of the student, an official transcript of his record at Surry Com- 
munity College will be sent to any college, university, or agency. 


STUDENT TUTOR PROGRAM 


A tutor program is available for students who would like additional help in their 
academic subjects. Advanced students who have demonstrated competency ina 
subject area are assigned to individual students or small groups of students to serve 
as their tutor. Students who wish to obtain a tutor should make application through 
the Student Personnel Department. 


TUITION AND FEES 


Tuition and fees for each quarter are payable on the date of registration. 
Financial aid is available to needy students. Information concerning this aid is 
available on page 15. 


Surry Community College offers educational opportunity at a minimum cost to 
the student. These charges are set by the North Carolina State Legislature and are 
subject to change. Current tuition fees to be paid by students upon enrollment are 
as follows: 

The tuition fee for in-state students is $3.25 per credit hour with a maximum tuition 
charge of $39 per quarter. 

For out-of-state students, tuition is $16.50 per credit hour with a maximum charge 


of $198 per quarter. 


To qualify for in-state tuition, a legal resident must have maintained his domicile in 
North Carolina for at least the twelve months next preceding the date of first enroll- 
ment or re-enrollment in the college. If questions arise concerning legal residency, 
contact the Dean of Student Personnel. 


The cost per class for courses offered by the Continuing Education Department 
is $5. 
Adults age 65 and older may register for college classes free of charge. 


Auditing Classes 


Auditing of classes is permitted by special arrangement with the instructor in- 
volved and by registration for the class. Tuition for an audited class is the same as 
the tuition for that same class if taken for academic credit. 


Directed Study Classes 


Tuition for a class taken on directed (independent) study is the same as tuition 
for that same class if taken on a regular basis. 
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TUITION FEE SUMMARY (Subject to change by State Legislature) 


ALL CURRICULUM PROGRAMS 


Full-time Student: 
In-state tuition per quarter—$39 
Out-of-state tuition per quarter—$198 


Part-time Student: 
In-state tuition per quarter hour—$3.25 
Out-of-state tuition per quarter hour—$16.50 


Activity Fee 


All curriculum students taking twelve or more credit hours must pay an activity fee 
of $6 per quarter. A part-time student taking as many as five credit hours but less 
than twelve credit hours must pay an activity fee of $3. There is no activity fee fora 
student taking less than five credit hours. 

These fees are used to assist in financing student activities. 


Insurance 


Accident insurance, covering activities in school and commuting to and from 
school, is available for $4.50 per year (cost subject to change). Students desiring 
this insurance should make payment when registering for the fall quarter or upon 
their initial enrollment. 

Because this insurance provides only limited coverages, students are advised to 
read their policy carefully in order to be aware of the insurance provided. 

Neither the college nor the State of North Carolina carries insurance to cover 
students for accidents. 


Special Purpose Fees 


Graduation Fees — A fee of $12.50 covering the expenses for diploma and cap 
and gown is payable at the beginning of the quarter in which the student expects to 
graduate. 

Nursing Program Costs — Nursing students are required to purchase their uni- 
forms and malpractice insurance. Also, nursing students are responsible for furnish- 
ing their own transportation to the sites of their clinical experience. 

Late Registration Fee — Full-time students who have attended Surry Community 
College the quarter prior to any registration period may be assessed a $5 late regis- 
tration fee when registering at a date later than the designated registration day. 
Part-time students may be assessed a $2 fee for late registration. 

Car Registration Fee — Students who park vehicles on campus are required to 
pay a 50¢ per vehicle registration fee. 


Transportation to Off-Campus Laboratory Experiences 


Transportation to regularly scheduled off-campus laboratory experiences are the 
responsibility of the student. Division Chairpersons or counselors can furnish 
information relative to the amount of travel involved. 


BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies prescribed in the 
curriculum he is pursuing. The average cost of books will vary from $60 to $125 per 
quarter, depending upon the curriculum and the number of courses taken. 

Books and supplies are sold during regular bookstore hours. 
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REFUND POLICY 


A student who withdraws from a course or program is required to confer with his 
counselor and instructor and clear through the Office of Student Personnel and the 
Business Office. Failure to do so will result in a forfeit of refund or tuition credit. 


Tuition Refund 


Tuition refund for students shail not be made unless the student is, in the judg- 
ment of the institution, compelled to withdraw for unavoidable reasons. In such 
cases, two-thirds (2/3) of the student's tuition may be refunded if the student with- 
draws within ten (10) calendar days after the first day of classes as published in the 
school calendar. Tuition refunds will not be considered for tuition of $5 or less. If a 
class or curriculum fails to materialize, all the tuition shall be refunded. 


Re-Admission Credit for Tuition 


When a student, having paid the required tuition and fees for a quarter, withdraws 
from the institution before the end of the quarter and the reasons for the withdrawal 
are found excusable by the administration of the institution, the student may be 
allowed credit for tuition on a pro rata basis if he applies for re-admission during 
any of the next four calendar quarters and petitions in writing to be allowed such 
credit. 


Student Activity Fees 


Student Activity fees are not refundable. However, if the class or curriculum in 
which a student enrolls fails to materialize, all the activity fee paid will be refundable. 


Other Fees 


Other listed fees are not refundable. 


STUDENT FINANCIAL AID 


The Student Financial Aid Program is designed to assist deserving students in 
meeting the costs of attending Surry Community College. Financial assistance 
includes several types of aid: Grants, Scholarships, Loans, and Student Employ- 
ment. Financial Aid Awards may include one or more of these. Only students who 
have been accepted for admission will be offered financial assistance. An enrolled 
student must reapply in order to receive aid during the second year of attendance. 

All financial assistance is awarded without regard to the student's race, color, or 
national origin. 


Application Procedure 


1. Complete the Financial Aid Form (FAF) by College Scholarship Service and mail it 
to College Scholarship Service, Box 2700, Princeton, NJ 08540. It is important to 
list Surry Community College and code number 5656 in Item #44. All applicants 
should apply for the Basic Educational Opportunity Grant (BEOG) by marking 
yes in item #43. North Carolina residents should also apply for the North Carolina 
Student Incentive Grant by coding 0742 in item #44. The FAF may be obtained 
from the office of a high school counselor or from the SCC Financial Aid Office. 


2. Complete a Surry Community College Application for Financial Aid and return it 
to the Financial Aid Office, Surry Community College, Dobson, NC 27017. 
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3. Submit all three copies of the Student Eligibility Report (which the BEOG Pro- 
gram will provide) to the Financial Aid Office, Surry Community College, Dobson, 
NC 27017. The report should be mailed to the Financial Aid Office immediately 
after receiving it from the Basic Grant Office. The report will be developed from 
the FAF mailed by the student to CSS, or if the student wishes, he or she may 
obtain a Basic Grant Application from the Financial Aid Office. One is reminded, 
however, that it is not necessary to complete the Basic Grant Application if the stu- 
dent lists the Basic Grant Program on the FAF. 


Basic Educational Opportunity Grant Programs 


The Basic Educational Opportunity Grant Program is a federal aid program de- 
signed to provide financial assistance to those who need it to attend college. 

Basic Grants are intended to be the “floor” of a financial aid package and may be 
combined with other forms of aid in order to meet the full costs of education. It is 
recommended that any student seeking financial assistance apply for the BEOG. 

The BEOG is a grant and does not have to be repaid. These grants may range up to 
$812 per academic year. 


North Carolina Student Incentive Grant (NCSIG) 


Full time students who are legal residents of North Carolina may apply for the 
NCSIG. These grants are awarded by College Foundation, Inc., Raleigh, NC. Stu- 
dents must demonstrate substantial financial need as calculated by College Scholar- 
ship Service. Students must complete ihe Financial Aid Form by following the pro- 
cedures described above. 


Supplemental Educational Opportunity Grants 


The Supplemental Educational Opportunity Grant Program is sponsored by the 
federal government and was authorized under the Higher Education Act of 1972. A 
limited number of these grants will be available to students who have “exceptional 
financial need.” Any student who completes the Application for Financial Aid is con- 
sidered for this grant. 


College Work-Study Program 


Part-time jobs are available for students wishing to earn part of their college 
expenses. The job may be on campus or off campus with a public or private non- 
profit agency. The amount of work varies and is determined solely on need as deter- 
mined by the Financial Aid Office. 

Students applying for work-study must complete the application forms explained 
above. This type of aid is for hours worked in the form of wages, and there is no 
repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor or from 
the Director of Financial Aid. Available loan programs are as follows: 

North Carolina Prospective Teachers Scholarship Loan 

Guaranteed Loan Program 

North Carolina Insured Student Loan Program 

Educational Loans for Medical and Related Studies 


GENERAL INFORMATION 17) 


Federal Nursing Scholarship Program 


A limited number of Federal Nursing Scholarships are available to assist students 
having financial need to enroll in courses leading to careers in nursing. 

Nursing students interested in applying for this scholarship should complete the 
application forms explained above. 


Other Scholarships 


The Surry Community College Foundation, Inc. provides scholarships for stu- 
dents in financia! need. This form of aid is made possible by business firms and 
individuals who have contributed to this non-profit organization. 

A number of local scholarships are provided by various Clubs, organizations, busi- 
nesses, and individuals. These are usually listed under the specific name of the club, 
organization, etc. Some of the recipients of these scholarships are chosen by the 
organization involved; others are administered through the Financial Aid Office. 


STANDARDS OF PROGRESS POLICY FOR ALL AID 
RECIPIENTS AT SURRY COMMUNITY COLLEGE 


This policy outlines the regulations for satisfactory progress required of all stu- 
dents receiving financial assistance. This includes any student receiving G.|. Bill, 
grants, scholarships, college work-study, or any other type of financial assistance 
through Surry Community College. 

Transcripts of all aid recipients will be reviewed quarterly by the Veterans Officer 
and/or Financial Aid Officer. From this review a determination will be made as to the 
satisfactory progress of each financial aid recipient. Below are the conditions rela- 
tive to satisfactory progress. It is necessary to meet these conditions in order to 
continue receiving financial assistance; however, these academic conditions do 
not affect a student's eligibility to attend this institution. 

|. Financial aid recipients must maintain the following grade point status to be 

classified as making satisfactory progress: 
A. During any one quarter a recipient who fails to maintain a 1.0 QPA for that 
quarter will be placed on probation for the next quarter enrolled. 
. 0 to 50 credit hours—1.0 QPA. 
. 51 to 75 credit hours—1.5 QPA. 
. At the end of the required program—2.0 QPA. 
. Courses which require less than 75 quarter hours for graduation will be pro- 
rated as follows: 
0-25 credit hours—1.0 QPA. 
26-50 credit hours—1.5 QPA. 
End of required program—2.0 QPA. 
F. No veteran will be certified beyond the regular length of his/her program. 


MOoOOo 


Il. At the end of each level (50 hours, 75 hours, etc.) an aid recipient has one full 
quarter in which to bring his QPA up to minimum. Failure to do so will cause him 
to be ineligible for further financial assistance. 


lll. Recipients registered for six or more credit hours who withdraw or fail these 
courses may be immediately terminated from the aid program. 


IV. Students receiving certain types of aid who withdraw from any or all courses 
during any quarter or pay period may be subject to repay a prorated amount of 
the assistance. 
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V. A recipient on probation must meet conditions of satisfactory progress by 
the end of the probationary quarter. These conditions are outlined under Number 
| above. 


Vi. A student will be recertified for financial aid or V.A. benefits when the student 
removes the deficiencies that led to termination, or after completing one quarter 
of work with no letter grades below a “C”. 


Students who are terminated from an aid program must receive counseling from 
the proper veterans personnel or the Financial Aid Officer before being eligible for 
future financial assistance. 


VETERANS 


A full-time veterans office is maintained on campus. Students enrolling at Surry 
Community College who wish to use educational benefits under one of the govern- 
ment bills for veterans should make application to the Veterans Administration 
Office or the College veterans officer. 


VETERANS ATTENDANCE AND PROGRESS INFORMATION 


Copies of regulations, procedures, and policies for implementing provisions of 
Public Law 93-508 on standards of progress, attendance, and conduct for veterans 
and other eligible persons certified to the Veterans Administration for education 
payments are available from the Veterans Affairs Office. All persons concerned are 
responsible for keeping themselves informed of these policies and abide by them. 


WITHDRAWAL 


A student who withdraws should do so officially through the office of the Dean of 
Student Personnel and the Business Office. Failure to withdraw officially could re- 
sult in the assignment of an “F” grade for the work attempted and in a forfeit of 
refunds or tuition credit. 

When a student withdraws officially he may be given a “WP” or “WF” depending 
upon his current class standing or the instructor's evaluation of his status. When a 
student is absent for two consecutive weeks with no official notification to the in- 
structor, he should be dropped from the class roll and the instructor should notify the 
Student Personnel Office. 


EVENING CLASSES 


The College offers evening and weekend classes primarily for those students who 
wish to pursue a part-time program while continuing to work full time. Full-time 
students may also enroll in evening classes. 

An attempt is made each quarter to offer a selection of courses from each program 
of study. It is possible for a student to complete most programs through part-time 
study. 


Schedules 


A separate evening class bulletin and schedule is published each quarter and 
evening classes are listed in the regular schedule. 

The evening office maintains waiting lists for classes, and requests for classes 
should be directed to that office. 

Classes usually meet one or two evenings per week. For example, ENG 101 
Freshman English |, a three-hour class, will be scheduled from 7 to 10 p.m., one 
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evening per week; BUS 131 Principles of Accounting |, a five-contact-hour class, will 
meet two evenings from 7 to 9:30 p.m. Some lengthy vocational or technical classes 
may be scheduled over two quarters and given an A or B designation (i.e., ELN 101 
Fundamentals of Electronics | will be divided into two courses — ELN 101A and ELN 
101B; the credit and contact hours will be divided between the two quarters). The 
College follows this practice so that a student is not required to attend class more 
than two evenings per week. 


Application 


Application is made through the admissions office or the evening division office. 
New students should consult a representative of one of these offices before the 
registration period. 


Admission 


The College operates under an “Open Door” admissions policy. In general, the 
requirement is that the applicant have a desire to learn. High school graduation or its 
equivalent is required for admission to certain programs. The Continuing Education 
Division of the College offers a high school completion program for those who need 
it. For answers to specific admissions questions, the applicant should consult the 
evening director or a counselor and he should carefully read the admissions section 
of the generai College catalog. 


Credits 


Courses offered in the evening parallel those in the day program and carry the 
same college credit. Day and evening classes are frequently taught by the same 
instructors. 


Withdrawal 


Should a student find it necessary to withdraw from the College or to withdraw 
from a course, he must withdraw officially at the College office. Failure to attend 
Class or merely giving notice to an instructor will not be considered an official with- 
drawal and may result in a failing grade for the course. 


Academic Regulations 


Evening students are governed by the same regulations as day students. 


CO-CURRICULAR ACTIVITIES 


The College recognizes that a well-balanced education program provides some 
time for social, cultural, and recreational activities. The Office of the Dean of Student 
Personnel coordinates this aspect of college life. 

The Student Government Association is composed of students elected by the stu- 
dent body. The purpose of the Student Government Association is to provide means 
for responsible student participation in the program of student affairs. Money to 
operate student activities is obtained from student activity fees. 


INTERCOLLEGIATE ATHLETICS 


Surry Community College competes in basketball, tennis, and golf on an intercol- 
legiate elvel. The college is a member of the Western Tarheel Conference and Region 


_X of the National Junior College Athletic Association. 
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INTRAMURALS 


Activities including basketball, softball, tennis, golf, and table tennis are a part of 
the intramural program. All students are invited to participate in the intramural pro- 
gram. 


CLUBS AND ORGANIZATIONS 


There exists a large selection of clubs and organizations on campus in which stu- 
dents are urged to participate. Both service clubs and academic clubs are wellrepre- 
sented by organizations such as Circle K, Drama Club, Mu Alpha Theta (Math Club), 
Phi Beta Lambda (Business Club), newspaper, yearbook, and many others. 


JOB PLACEMENT SERVICE 


Surry Community College offers a job placement service to graduates from the 
various programs. The office will offer job placement assistance for students inter- 
ested in full- or part-time employment. Students interested in this service should 
contact the Placement Director in the Student Personnel Department. 

Job vacancies from local and state businesses and industries are listed with the 
Placement Director. These vacancies are made known to students through periodic 
bulletins. 


LEARNING RESOURCES CENTER 


The Learning Resources Center includes library services, instructional media ser- 
vices, and in cooperation with the learning lab services, provides a central location 
for study and research. The library services provide all the printed and book mater- 
ials, circulation, and reference services while the instructional media services in- — 
clude audio and video services and programming of instructional materials. 


The Learning Resources Center services are available to all the people of Surry 
County and the surrounding areas as well as to the students, faculty, and staff of 
Surry Community College. 


VISITING ARTIST PROGRAM 


The Visiting Artist program was started by the North Carolina Arts Councilin 1971 ~ 
in cooperation with the Department of Community Colleges. Funds for the program 
are being provided by the Arts Council and the participating institutions. 

Although the visiting artists are members of their respective institutional faculties, 
they are not required to teach a regular series of classes. Rather than becoming in- 
volved with only one area of the campus or with a select group of students, the ap- 
pointed person is an artist at large for the entire college community. 

The visiting artist is available, without charge, to consult and perform for various 
civic and professional groups and to work with the business community toward gain- 
ing necessary support and cooperation, and to appear on local radio and television. 
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CONTINUING EDUCATION 
DIVISION 


Surry Community College is committed to the continuing education of the adult 
citizens of its area of service. To fulfill this commitment, the College offers a variety of 
courses, conferences, workshops, and exhibits designed to meet adult educational 
needs. 

_ Through the Continuing Education Division, students find opportunities to retrain 
and update themselves in employment, expand knowledge in general education, and 
develop creativity in the fine arts. 

Continuing Education courses are offered when there is acommunity need and in- 
terest. Some courses are offered on a regular, continuing basis. Other courses may 
be initiated by requests from individuals and groups. Surry Community College 
cooperates with schools, community agencies, and business and industrial groups 
to provide an educational service. 


Class Location 


Many courses are provided on the college campus at Dobson. Other courses are 
provided in extension centers in the various communities of Surry and Yadkin coun- 
ties. New classes may be formed whenever a sufficient number of persons show in- 
terest in a particular area of study. 


Admission and Registration 


Any person eighteen years of age or older may be admitted to a continuing edu- 
cation class. In extenuating circumstances, and upon approval of appropriate public 
school officials, persons under eighteen years of age may be admitted. 

Course schedules are made quarterly and published. 

Courses which begin between quarters are announced through local news media. 
Students are encouraged to contact the college and pre-register prior to the begin- 
ning of each course. 


Fees 


- Fees vary with the type of course offered. Adult basic education courses supported 
primarily from state and federal funds are free. Fees are announced in the course 
schedule and are paid at the first class session. Books and supplies are usually the 
responsibility of the student and may be purchased from the college bookstore. 

Adults age 65 and older may register for classes in the Continuing Education Divi- 
sion free of charge. 


Certificates 


North Carolina High School Completion Certificates are awarded to students who 
successfully complete the Adult High School Program. For the succesful completion 
of other adult education programs, the student is awarded an Achievement Certifi- 
cate. A minimum of 80 per cent student attendance and successful completion of 
other course requirements entitles one to receive the Achievement Certificate. 
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Continuing Education Unit (CEU) 


The Continuing Education Unit is granted by the Continuing Education Division of 
Surry Community College on the basis of one CEU for ten contact hours of class 
work in designated courses. CEU information is recorded for each student and is 
available to employers and educational institutions upon request by the student. At 
the request of a student, the Dean of Student Personnel may grant college credit for 
continuing education credits earned. 


Programs 


Continuing Education Programs are offered in the following areas: 


Professional In-service Law Enforcement 
Family Life Firemanship Education 
Academic Extension Adult Basic Education 
Adult High School Business and Industrial Programs 
Job Employment Training Vocational In-service Education 
Professional In-service Programs: 

Library Administration Teacher Renewal 

Nurse Improvement 
Family Life 

Knitting Furniture Refinishing 

Creative Arts Personal Care 

Sewing 
Academic Extension: 

Art Photography 

Crafts Income Taxes 


Adult High School Program (Individualized Instructional Learning Lab) 


The Individualized Instructional Learning Laboratory provides an opportunity for 
any interested adult to study a variety of courses ranging from the elementary school 
level to the college level. Emphasis is placed on providing instruction on an individual 
basis through the use of programmed materials, film strips, tapes and other learning/ 
teaching strategies by professional instructors. Individuals are free to set their own 
study hours and pace at the beginning of each quarter. Students who are advised to 
complete phases of programs leading to a high school diploma or who are advised to 
do remedial study in association with acollege course of study, are expected to show 
steady progress toward a predetermined objective. There are no teacher- adminis- 
tered tests, grade assignments, or set speeds of completion for most courses of in- 
struction. 


Level One: Non-readers through grade four: basic reading, writing, and 
arithmetic. 
Level Two: Grade five through grade eight: reading improvment, English ex- 


pression, arithmetic, geography, and social studies. 
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Level Three: Grade nine through grade twelve: reading improvement, English 
expression, mathematics, science, social studies. 


Many courses are included in each of the following areas: 


English Mathematics 

Foreign Language Psychology 

Health and Safety Reading 

Social Sciences Science and Technology 


No fee is charged for student use of the Learning Laboratory. 

Any person interested in the Individualized Instruction Laboratory’should con- 
tact the Dean of Continuing Education, Surry Community College, PO Box 304, 
Dobson, NC 27017. 


VETERANS: If you were separated from active military service after January 31, 
1981, you can elect to receive full assistance from the Veterans Administration while 
you are completing high school. This assistance will count against your basic 
entitlement. 


General Educational Development (GED) Test 


Individuals who wish to receive the Certificate of High Schoo! Equivalency may 
apply to take the General Educational Development Test at the college. A schedule 
of test dates will be made available to interested persons on request. 

A total score of 225 or more with no single test below a standard score of 35 is 
considered passing and qualifies the applicant to receive the certificate issued bythe 
State Department of Public Instruction. 

Any person who is not a high school graduate may apply for the certificate and the 
GED test if (1) he is eighteen (18) years fo age or older; (2) heis a resident of the state; 
and (3) he has a definite vocational or educational purpose. 

Individuals 16-18 years of age who are not enrolled in a public high school may be 
considered persons with special needs and may be permitted to take the high school 
equivalency examination. This is allowable only if the application for admission to 
the examination is endorsed by a local superintendent of schools (or his authorized 
representative, or a release form is obtained from the office of the local superin- 
tendent. 


Adult High School Rings 


The adult high school ring can be ordered through the college bookstore. 
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Law Enforcement Training 


Law Enforcement Training is provided at the request of law enforcement person- 
nel. Courses are especially designed as in-service and pre-service education for 
those engaged in law enforcement activities. Courses are offered in many areas such 
as the following: 


Courts and Laws Juveniles 

Elements of Offenses Applied Psychology 
Motor Vehicle Law Human Relations 
Criminal Investigation instructor Training 
Report Writing Firearms 
Photography 


In addition, the college offers a 240 hour course designed to meet the State of 
North Carolina certification requirements for new officers. 


Fire Service Training 


Fire Service Training is designed to provide firemen the opportunity to gain tech- 
nical skills in modern fire fighting. The classes are taken directly to the firemen 
through training sessions held in local departments. Among the courses offered are 
the following: 


Introduction to Fire Fighting Forcible Entry 
Fire Fighting Procedures Protective Breathing Equipment 
Arson Detection Ventilation 


Rescue Practices 


Adult Basic Education 


Adult Basic Education classes are available to adults who wish to learn to read and 
write or prepare for entry into the High School Completion Program. Reading, writ- 
ing, mathematics, history, and English are emphasized; however, students who wish 
to study in only one or two areas may do so. Persons who complete Level | (grades 
1-4) and Level II (grades 5-8) will be issued a certificate by Surry Community College, 
and those who complete Level II are eligible to enroll in the High School Completion 
Program. 

Adult Basic Education classes are located in several communities. Materials and 
instruction are provided without cost to the student. For information about the class 
nearest you, call the Coordinator of Adult Basic Education at 386-8121. 


Business and Industrial Programs 


Business Management courses are planned for employees in wholesale and retail 
occupations. Emphasis is placed on improving customer and job relations, making 
the best use of advertising, improving individual personality and salesmanship, 
developing oral communications, and training individuals to function more effec- 
tively in their respective occupations. Courses are offered in the following subject 
areas: 


Job Relations in Business Creative Salesmanship 
Customer Relations Advertising 
Personality Development Marketing Research 
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Management Development Program 


Management Development Program courses are designed for potential and active 
supervisors who want to prepare for more effective leadership and advance- 
ment. Courses are offered at the college campus or in industrial plants. The courses 
flexible in terms of content and meeting times. Every effort is made to fit course con- 
tent to particular industrial or business needs. Courses are available in the follow- 
ing subject areas: 


Principles of Supervision 

(Seven Parts) 

Human Relations | and II 

Art of Motivating People 

Economics in Business and 
Industry 

Effective Communications 

Effective Writing 

Effective Speaking 

Reading Improvement 

The Supervisor in North Carolina 

The Supervisor and Employee 
Benefits 


Job Analysis Training 

Work Measurement 

Job Methods 

Conference Leadership 

Job Instruction Training 

Creative Thinking 

Industry Safety and Accident 
Prevention 

Industrial First Aid 

Cost Accounting for Supervisors 

Supervision in Hospitals 


Supervisors who wish to complete requirements for the state diploma should meet 
the following requirements: 


Management Development Diploma Programs 


Course 


Principles of Supervision 

OSHA and First Aid 

Human Relations and Motivation 

Effective Communications 

Supervisory Guidance and Counseling 
Total Requirements 


33 Class hours 
33 Class hours 
33 Class hours 
33 Class hours 
33 Class hours 
165 Class hours 


New Industry Training 


Courses in New Industry Training are designed to meet the training needs of an 
industry. Industrial training specialists are available for assistance in program plan- 
ning. 


Vocational In-Service Education 


Non-curriculum short courses are planned especially for adults who desire to up- 
date themselves in skilled and technical areas. Areas in which courses may be 
planned are: 


Air Conditioning 
Brick Masonry 

New Industry Training 
Carpentry 

Food Service 


Small Engine Repair 

Custodial Training 

Blueprint Reading 

Manpower Development Training 
Sewing Machine Mechanics 
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JOB EMPLOYMENT TRAINING (JET) PROGRAM 


The Job Employment Training Program, known as JET, is a human resource 
development program designed especially to assist unemployed persons in getting 
and keeping a job. 

The JET Program consists of a class five weeks in length, meeting six hours per 
day, five days per week. Three hours per day are devoted to learning the basic skills of 
obtaining and holding a job. During this time, the student studies employer/ 
employee relations, communication skills, and positive attitude techniques. Also, the 
student is assisted in gaining the confidence needed to succeed in the work environ- 
ment. The remaining three hours of the class are spent in adult education to allow the 
student to upgrade his educational level. 

Special attention is given to the needs of each student, and a special effort is 
made to assist the student in obtaining employment at the end of the program. Also, 
follow-up counseling is offered to each student after he completes the class. 
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The outlines for curricula shown in this catalog are suggested only. The in- 
stitution reserves the right to arrange teaching and student schedules so as to 
maximize the use of personnel, plant, equipment, and time. Courses will 
always be taken in logical or sequential order where appropriate, but not 
necessarily in the same sequence or order as shown in the catalog. Course 
substitutions may be made with approval by the Dean of Student Personnel 
Services. 


THE COLLEGE TRANSFER PROGRAM 


The College transfer program is designed to parallel the freshman and sophomore 
years of study of a four-year college or university. . 

In the first two years of college, students pursue a program of general education in 
the area of humanities, social studies, science, and mathematics. Surry Community 
College provides counseling to help students plan their program for transfer to the 
college of their choice. 

Each student will structure his own programin conference with his counselor and/ 
or advisor. The structure of each student’s program should be based on high school 
records, aptitude, vocational goal, and choice of college to which he plans to 
transfer. 


REQUIREMENTS FOR 
AN ASSOCIATE IN ARTS DEGREE 


English: (Grammar/Composition) i. 034. e ny. «cc. 5 bags eee 9 hours 
Humanities/Fine Artsiaince os Seed a. o clged th oo Waren Gis a alae pls ns ede ea 14 hours 
Mathematics e's 85.6. ee 9 hours 
SCIANCE a Nk es ae, Bal se LOE Cae Te 9 hours 
SocialisScience 2 ela gh we ha as «Patel 5a Re ete ey eee 12 hours 
PRYSICAl/EGUGATION Is ic. 5. bkiels «ow ceiale « sew edus discal cre minis) aM ietat ae oan ee 3 hours 
BIC CHIVGSE i.-0 oh BW. Soha yea dats a nan pears na A gin RL coe Ody CR ee eae 40 hours — 
96 hours 


REQUIREMENTS FOR 
AN ASSOCIATE IN SCIENCE DEGREE 


English. (Grammar/Composition) srs. . comes rn teen cite ae eee nn 9 hours 


Mumanities/FineJArts oo ssc he. outs vac Riaee ihe eae) Oe an ee 6 hours 
Mathematics... cccaesehina anes er etter ec eee ene eR ee ne eee 18 hours 
SCONCE ots vie 4 o Sea E late Aaa Sit ce al kc anette toy me 24 hours 
SOCIAL SCIENCE. cM, Bede ak aia osc tste ed, tice coat cab Sere oe a 9 hours 
Physical Equation avs ee aires a5 Oe occ et One ea ee 3 hours 
Electivesey a ak apiece ex oda bata 6 GV ehh ore alae a, ae ee 27 hours 


96 hours 
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' The first two years of college preparation for many occupations and professions 
may be taken at Surry Community College. Some of these fields are: 


_ Accounting Journalism 

Banking and Finance Law 

_ Business Administration Library Science 

_ Business Education Mathematics 

_ Child Care Occupations Medicine 

_ Counseling Ministry 

Dentistry Nursing (and other allied 

Education health fields) 

Engineering (Mechanical, Electrical, Psychology 

Textile, Civil, Chemical) Real Estate 

Forestry and Conservation Occupations Sales 
Insurance Social Services 


Veterinary Medicine 
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COLLEGE TECHNICAL PROGRAMS 


(Associate in Applied Science Degree) 


The programs in the technology areas are designed to prepare students with tech- 
nical competence for immediate employment in either business, industry, govern- 
ment, the health occupations fields, agriculture, social services, or as owner-man- 
ager of their firms. General education subjects are included as necessary adjuncts to 
these occupational programs. 


Programs of Study 


Business Technologies 
General Business Management 
Executive Secretarial Technology 
Medical Secretarial Technology 
Legal Secretarial Technology 
General Office Technology 
Accounting Technology 
Retail Management Technology 
Engineering Technologies 
Electronics Technology 
Drafting and Design Technology (Mechanical) (Industrial) 
Machinist Technology 
Transportation Maintenance Technology 
Health Careers Technology 
Martin Memorial Associate Degree Nursing Program 
Agricultural Technologies 
Agricultural Technology 
Agricultural Business 
Horticulture 
Auxiliary Education 
Early Childhood Specialist 
Teacher’s Assistant 
Criminal Justice-Protective Service Technology 
Law Enforcement 
Correctional Technology 


‘} 
} 


| 


TECHNICAL PROGRAMS 


First Quarter 
ENG 101 
BUS 105 
BUS 125 


Second Quarter 


ENG 102 
BUS 101 
BUS 131 


Third Quarter 


ENG 103 
Bus 132 
BUS 110 
BUS 124 


Fourth Quarter 


mvs 133 
BUS 115 
oer. 101 
| EDP 101 


Fifth Quarter 


BUS 235 
BUS 220 
BUS 116 
EDP- 102 


| Sixth Quarter 


BUS 229 
BUS 275 
BUS 251 


33 
GENERAL BUSINESS MANAGEMENT 
T-018 

Lec. Lab. Credit 
Freshman English | 3 0 3 
Business Math 3 2 4 
Elements of Economics | 3 0 3 
Electives ah rs 
17 
Freshman English II 3 0 3 
Introduction to Business 3 0 3 
Principles of Accounting | 2 3 3 
Electives wt Wit 6 
15 
Freshman English III 3 0 3 
Principles of Accounting II 2 3 $) 
Office Machines | 2 2 3 
Personal Finance 3 0 3 
Electives ut it, 6 
18 
Principles of Accounting III 2 3 3 
Business Law | 3 0 3 
Speech | 3 0 3 
Introduction to Computer Science 3 2 4 
Elective sit ret 3 
16 
Business Management 3 0 3 
Business Communications 3 0 3 
Business Law II 3 0 3 

Computer Science Programming with 
BASIC 3 2 4 
Elective ait th 3 
16 
Taxes 3 0. 3 
Principles of Insurance & 0 3 
Cost Accounting | e 3 3 
Electives ave oh 6 
15 
Total Credits: 97 


First Quarter 


ENG 
BUS 
BUS 
BUS 
BUS 


101 
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EXECUTIVE SECRETARIAL TECHNOLOGY 


T-030 


Freshman English | 
Introduction to Business 
Typewriting | 

Shorthand | 

Business Math 

Elective 


Second Quarter 


ENG 
BUS 
BUS 
BUS 


Third Quarter 
120 
104 
108 


BUS 
BUS 
BUS 
BUS 


Fourth Quarter 


SPH 
BUS 
BUS 
BUS 


Fifth Quarter 
220 


BUS 
BUS 
BUS 
BUS 


Sixth Quarter 


BUS 
BUS 
BUS 


102 


103 


107 
131 


125 


101 


206E 


205 


118 


124 
214 


119 


110 
290 
Pa Na 


Freshman English Il 
Typewriting Il 


Shorthand Il! 


Principles of Accounting | 
Elective 


Business English 
Typewriting III 
Shorthand III 

Elements of Economics | 
Elective (Social Science) 


Speech | 

Dictation and Transcription 
Advanced Typewriting 
Machine Transcription | 
Elective 


Business Communications 
Personal Finance 
Secretarial Procedures 
Machine Transcription II 
Elective 


Office Machines 


Introduction to Word Processing 


Office Application 
Elective 


Lec. Lab. Credit 


3 0 3 
3 0 3 
2 3 3 
3 2 4 
3 2 4 
ee 
18 

3 0 3 
2 3 % 
3 2 4 
2 3 3 
_ wie 
16 

3 0 3 
2 3 3 
3 2 4 
3 0 3 
__ nh 
16 

NS 0 3 
3 2 4 
2 3 3 
2 3 3 
_ ae 
16 

3 0 3 
3 0 3 
3 2 4 
2 3 3 
| ae 
16 

2 2 3 
0 3 
6) V2 6 
- 
15 
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(EG Renee a ne 


First Quarter 


ENG 101 
BUS 101 
BUS 102 
BUS 106 
BUS = 125 


MEDICAL SECRETARIAL TECHNOLOGY 


T-032 


Freshman English | 
Introduction to Business 
Typewriting | 

Shorthand | 

Elements of Economics | 
Elective 


Second Quarter 


ENG 102 
BUS 103 
BUS 107 
BUS 180M 
BUS 181M 


_ Third Quarter 


BUS 120 
BUS 104 
BUS 108 
BUS 280M 
BUS 281M 


Fourth Quarter 


SPH 101 
BUS 206M 
BUS 205 
BUS 105 


BUS 118 


Fifth Quarter 


'BUS- 220 
|BUS 131 
iIBUS 214 


‘BUS 119 


Sixth Quarter 
iBUS 110 
BUS) 215 


Freshman English II 

Typewriting II 

Shorthand II 

Medical Terminology and Vocabulary 
Anatomy for the Medical Secretary 


Business English 

Typewriting III 

Shorthand III 

Medical Terminology and Vocabulary 
Anatomy for the Medical Secretary 


Speech | 

Dictation and Transcription 
Advanced Typewriting 
Business Math 

Machine Transcription | 


Business Communications 
Principles of Accounting | 
Secretarial Procedures 
Machine Transcription II 
Elective (Social Science) 


Office Machines | 
Office Application 
Electives 
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Lec Lab Credit 
3 0 3 
3 0 3 
2 3 3 
3 2 4 
a] 0 3 

fa ie ru 
17 

3 ¢) 3 
2 S) 3 
3 2 4 
3 0 3 
3 a0) 49 
14 5 16 
3 6) 3 
2 3 a) 
o 2 4 
3 0 3 
3 0 3 
14 5 16 
3 0 3 
3 2 4 
2 3 3 
o) a 4 
fase oe 
13 8 17 
3 0 3 
3 2 3 
3 2 4 
2 o 3 
ie dl 
16 

2 2 3 
3 12 6 
We Ia Ba i: 
15 


Total Credits: 97 
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LEGAL SECRETARIAL TECHNOLOGY 


T-031 

Lec. Lab. Credit 

First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 102 Typewriting | 2 3 3 
BUS 106 Shorthand | 3 2 4 
BUS 101 Introduction to Business 3 0 Bs 
BUS 0 T15 Business Law | 3 0 3 
Elective pat ae pm: 
17 

Second Quarter 

ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II Z 3 3 
BUS - +107 Shorthand II 3 2 4 
BUS 116 Business Law II 3 0 3 
BUS 105 Business Math 3 ae 3 
16 

Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting III 2 7 3 
BUS 108 Shorthand II! 6 2 4 
BUS 190L_ Legal Terminology and Vocabulary 3 0 3 
BUS) wt25 Elements of Economics | 3 a) ‘3 
16 

Fourth Quarter 

SPH 101 Speech | 3 0 3 
BUS 205 Advanced Typewriting 2 3 3 
BUS 206L _ Dictation and Transcription 3 2 4 
BUS 118 Machine Transcription | 2 3 3 
BUS 110 Office Machines | Ke we 3 
16 

Fifth Quarter 
BUS 220 Business Communications 3 0 3 
BUS 124 Personal Finance 3 0 3 
BUS 214 Secretarial Procedures 3 2 4 
BUS 131 Principals of Accounting | 3 le 3 
Elective (Social Science) -_ ~e 3 
16 

Sixth Quarter 
BUS 229 Taxes 3 0 3 
BUS 215 Office Application 3 1 6 
Elective (Social Science) 3 
Elective ay x 
15 
Total Credits: 96 


7 
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pe era a a ade 


i 


GENERAL OFFICE TECHNOLOGY 


T-033 
First Quarter 
ENG 101 Freshman English | 
BUS 102 Typewriting | 
BUS 105 Business Math 
BUS 115 Business Law | 


Elective 


| Second Quarter 


ENG 102 Freshman English II 
BUS 103 Typewriting II 

BUS 101 Introduction to Business 
BUS 131 Principles of Accounting | 


Elective 


_ Third Quarter 


BUS 120 Business English 

BUS 104 Typewriting III 

BUS 132 Principles of Accounting II 
BUS 125 Elements of Economics | 


Elective 


Fourth Quarter 


SPH 101 Speech | 

EDP 101 Introduction to Computer Science 
BUS 118 Machine Transcription | 

BUS 205 Advanced Typewriting 


Elective (Social Science) 


_ Fifth Quarter 


BUS 119 Machine Transcription II 

BUS 220 Business Communications 
BUS 214 Secretarial Procedures 
‘BUS 124 Personal Finance 


Elective 


_ Sixth Quarter 


BUS 110 Office Machines | 

BUS) 218 Machine Transcription III 

BUS 290 Introduction to Word Processing 
(ews. 271 Office Management 


Electives 


WWM Ph 


oOOW Pf 


37 


Credit 


—_s —s — _— —_k 


MOwWWWW 


18 


Total Credits: 97 
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ACCOUNTING TECHNOLOGY 


T-016 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 7805 Business Math 3 2 4 
BUYS (425 Elements of Economics | 3 0 3 
BUS. 1131 Principles of Accounting | 2 3 3 
Elective ed ne 4 
17 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS «132 Principles of Accounting II 2 3 3 
BUS (701 Introduction to Business 3 0 3 
Elective (Social Science) 3 
Elective ie ie 3 
15 
Third Quarter 
ENG 103 Freshman English III 3 0 3 
BUS 133 Principles of Accounting III 2 3 3 
BUS 110 Office Machines | 2 2 3 
BUS: W271 Office Management 3 0 3 
Elective (Social Science) 3 
Elective Di ay 3 
18 
Fourth Quarter 
BUS 236 Intermediate Accounting | 2 3 3 
oP Ol Speech | 3 0 3 
BUS 115 Business Law | 3 0 3 
EWP* | i0a Introduction to Computer Science 3 2 4 
Elective va 2, 3 
16 
Fifth Quarter 
BUS” 251 Cost Accounting | 2 3 3 
BUS 220 Business Communications 3 0 3 
BUS) 237 Intermediate Accounting II 2 3 3 
BUS 116 Business Law II 3 0 3 
EPH 302 Computer Science Programming with 
BASIC 3 ae 4 
16 
Sixth Quarter 
BUS 229 Taxes 3 0 3 
BUS 238 Auditing 2 3 3 
BUS 124 Personal Finance 3 0 3 
BUS. 1275 Principles of Insurance 3 0 3 
Elective _ ee 3 
15 


Total Credits: 97 


TECHNICAL PROGRAMS 


RETAIL MANAGEMENT TECHNOLOGY 


T-020 

First Quarter 
ENG 101 Freshman English | 
BUS-_101 Introduction to Business 
BUS 105 Business Math 
BUS 125 Elements of Economics | 

Elective 
Second Quarter 
ENG 102 Freshman English II 
BUS 110 Office Machines | 
BUS 131 Principles of Accounting | 
BUS 173 Retailing | 
BUS 130 Retail Applications | 


SPH 
PSY 
BUS 


Fourth Quarter 


Sixth Quarter 
BUS 
BUS 


BUS 
BUS 
BUS 


_ Third Quarter 


101 
110 
273 


BUS 243 
BUS 274 
BUS 221 
BUS 232 
Fifth Quarter 
BUS 220 
BUS 249 
BUS 230 
BUS) 241 


124 
239 
250 
260 
262 


Speech | 

Human Relations in Management 
Retailing II 

Electives 


Advertising 

Personnel Management 
Credit Procedures 

Sales Development 
Elective (Social Science) 


Business Communications 

Buying and Merchandising | 
Retail Applications II 

Sales Promotion and Management 
Elective 


Personal Finance 

Marketing 

Buying and Merchandising II 
Commercial Design and Display 
Fashions in Retailing 

Electives 


WWWWW 


lnowno 


39 


@) 
inaaea sh 


—_ 
(o>) 


ent _s eel, ek 


WWWWWW 


18 


Total Credits: 97 
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ELECTRONICS TECHNOLOGY 


T-045 
Lec. Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | 5 0 5 
PHY 101 Properties of Matter and Heat 3 2 4 
DFT 101 Technical Drafting | 1 5 3 
ELN 101 Fundamentals of Electronics | : ps) 6 
16 12 21 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics II 5 0 5 
PHY 102 Mechanics a Z 4 
ELN 102 Fundamentals of Electronics II 4 5 6 
Elective an yi 3 
21 
Third Quarter 
ENG 103 Freshman English III 
or 205 Report Writing 3 0 3 
MAT 112 Technical Mathematics III 5 0- 5 
ELN 103 Solid State Devices 8 8 10 
16 8 18 
Fourth Quarter 
ELN 202 Electronic Communications Systems 6 6 9 
ELN 210 Semiconductor Circuit Analysis 54 8 /@ 
10 14 17 
Option: 


Students may terminate studies at the end of the fourth quarter and graduate with a 
vocational diploma. 
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Fifth Quarter 
| SPH 101 Speech! 3 0 3 
MAT 201 Technical Mathematics IV 5 0 5 
PHY 104 ~~ Light and Sound 3 2 4 
ELN 201 Pulse and Digital Circuits 5 @) 7 
16 7 19 


Sixth Quarter 

DFT 104 Electronic Drafting 2 3 3 

ELN 218 Digital Logic Design 7 S 9 

MAT 202 Digital Computer Mathematics 5 0 3, 
14 8 17 


Seventh Quarter 
ELN 203 Microprocessors 


a | 
oO) 
=. 
(=) 


Social Science Elective “) 
Elective evs sed es 
16 


Total Credits With Option: 129 
Without Option: 112 


NOTE: ELN 202 required when transferring to senior institutions. 
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DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL 


The drafting and design curriculum is designed to enable each student to plan a 
program tailored to his or her specific job goals. The suggested course listing pro- 
vides three quarters of basic courses offered to all students endeavoring to be techni- 
cians. The fourth quarter is designed to provide an orientation to the industrial world 
of work through observation and work in various industries. Upon completion of the 
fourth quarter of work, each student should be able, from previous experiences, to 
choose one of the three options listed to complete his or her degree requirements. 
Courses may be taken in one option only or ina mixture of the options, provided pre- 
requisites are adhered to. A minimum of 116 credit hours, 13 of which may be elec- 
tives, are required for this degree. 


DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL TECHNOLOGIES 


T-043 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | 3 0 5 
Pryor ot Properties of Matter and Heat 3 2 4 
DFT 101 Technical Drafting | 1 5 3 
MEC 101 Machine Processes | hah on: Ls 
13 12 18 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics I! 5 0 5 
PHY 102 Mechanics 3 2 4 
DFT 102 Technical Drafting II 1 5 3 
MEC 102 Machine Processes II Naa! pike: ak 
13 12 18 
Third Quarter 
ENG 103 Freshman English III 
or 205 Report Writing 3 0 3 
MAT 112 Technical Mathematics III 2 0 5 
PHY 103 Electricity 3 2 4 
PHY 106 Applied Mechanics 5 0 5 
DFT 103 Technical Drafting III eiak pete) “Ss 
17 rf 20 
Fourth Quarter 
MEC 213 Production Planning 3 2 4 
MEC 201 Industrial Orientation 1 6 3 
SPH 101 Speech 3 0 3 
8 17 10 


| 
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OPTIONS 
DRAFTING 

Lec. Lab Credit 

Fifth Quarter 
DFT 204 Descriptive Geometry 2 4 4 
MEC 205 Strength of Materials 3 2 4 
MEC 202 Quality Control 3 0 3 
MEC 214 ‘Engineering Materials | 3 3 4 
Elective var hig huss. 
18 

Sixth Quarter 
DFT 2t1 Mechanisms 3 2 4 
MECC 203 Time and Motion Study 3 2 4 
DFT 205 Design Drafting 2 6 4 
MEC 215 Engineering Materials II 3 3 4 
Elective abe) ae ue) 
19 

Seventh Quarter 
PED 110 First Aid and Safety 2 0 2 
MEC 235 Hydraulics and Pneumatics 3 3 4 
DFT 212 Jig and Fixture Design 2 4 4 
Elective Mgt <a Pals ms 
13 
Total Credits: 116 
MECHANICAL 

Lec. Leb Credit 

Fifth Quarter 
DFT 204 Descriptive Geometry 2 4 4 
MEC 205 Strength of Materials 3 2 4 
MEC 202 Quality Control 3 0 3 
MEC 214 Engineering Materials | 3 3 4 
Elective rl bs. § gd 
18 

Sixth Quarter 
DFT 211 Mechanisms 3 2 4 
MEC 203 Time and Motion Study 3 2 4 
MEC 215 Engineering Materials II 3 3 a 
BUS 272 Principles of Supervision 3 0 3 
Elective sees mia ee | 
18 

Seventh Quarter 

SWPED 110 First Aid and Safety 2 0 2 
MEC 235 Hydraulics and Pneumatics 3 3 4 
EDP 101 Introduction to Computer Science 3 2 4 
Elective(s) Wie aR § 
16 


Total Credits: 118 


44 
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Fifth Quarter 


MEC 202 
MEC 214 
BUS 102 
BUS 125 


Sixth Quarter 


MEC 203 
MEC 215 
BUS 131 
BUS °2/2 
BUS 101 


INDUSTRIAL 


Quality Control 
Engineering Materials | 
Typewriting | 

Elements of Economics | 
Elective 


Time and Motion Study 
Engineering Materials II 
Principles of Accounting | 
Principles of Supervision 
Introduction to Business 
Elective 


Seventh Quarter 


PED 110 
EDP 101 
BUS 132 


Safety and First Aid 


Introduction to Computer Science 


Principles of Accounting II 
Elective(s) 


Lec. Lab. Credit 
3 0 3 
3 3 4 
2 3 3 
3 0 3 

5 era 
16 

3 2 4 
3 3 4 
2 3 3 
3 0 3 
3 0 3 
a | ae 
20 

2 0 2 
3 2 4 
2 3 3 
a Joa 
16 


Total Credits: 118 
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MACHINIST TECHNOLOGY 


T-121 
Lec. Lab. Credit 
First Quarter 
MEC 151 Machine Shop Theory and Practice | 3 12 9 
MAT 1101 Fundamentals of Math 5 0 5 
or 
MAT 110 Technical Mathematics | 
ENG 1101 #£Reading Improvement 2 0 2 
or 
ENG 101 Freshman English | 
DFT 1104 Blueprint Reading: Mechanical 1 2 2 
BUS 1103 Small Business Operations 3 0 S 
14 14 21 
Second Quarter 
MEC 152 Machine Shop Theory and Practice Il 3 12 9 
MAT 1102 Algebra 3 0 3 
or 
MAT 111 Technical Mathematics II 
ENG 1102 Communications Skills 3 0 3 
or 
ENG 101 Freshman English I! 
DFT 1105 Blueprint Reading: Mechanical 1 2 2 
WLD- 102 Welding Applications 1 2 2 
PSY 1101 Human Relations (23 ae. ok 
13 AG 22 
Third Quarter 
MEC_ 153 Machine Shop Theory and Practice I! 3 12 9 
MEC_ 103 Treatment of Ferrous Metals 2 2 3 
DFT 1119 Applied Mechanical Drawing | 1 2 2 
MAT 1103 Geometry 3 0 3 
or 
MAT 112 Technical Mathematics III 
PHY 1101 Applied Science | sue a _-<3 
10 1 20 
Fourth Quarter 
MEC 154 Machine Shop Theory and Practice IV 3 12 9 
MEC 104 Treatment of Non-Ferrous Metals 2 2 3 
DFT 1120 Applied Mechanical Drawing II 1 2 2 
MAT 1104 Trigonometry 3 0 3 
or 
MAT 110,111, 112 Technical Mathematics |, 1, Ill 
PHY 1102 Applied Science II wre baad aS 
10 18 20 


Upon completion of the first four quarters, students have the option of graduating 
with a one-year vocational diploma or continuing for the remaining three quarters 
and being awarded the Associate in Applied Science Degree. 


46 TECHNICAL PROGRAMS 


Fifth Quarter 


MEC 251 Machine Shop Theory and Practice V 2 10 rs 
MAT 110 Technical Mathematics | 5 0 5 
MEC 205 Strength of Materials 3 2 4 
Elective rahe wre pa 
19 
Sixth Quarter 
MEC 252 Machine Shop Theory and Practice VI 2 10 7 
MAT 111 Technical Mathematics II > 0 a 
PED 110 Safety and First Aid 2 0 2 
Elective wT nee 238 
17 
Seventh Quarter 
MEC 253 Machine Shop Theory and Practice VII 2 10 7 
MEC 235 Hydraulics and Pneumatics 3 3 4 
Electives yA Sat _6 
17 


Total Credits 
Diploma 83 
Degree 136 
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TRANSPORTATION MAINTENANCE TECHNOLOGY 


T-095 

First Quarter Lec. Lab. Credit 
AUT 1111 ~~ Internal Combustion Engines 3 12 7 
MAT 1101 Fundamental of Mathematics 5 0 5 
DFT 1101 Schematics and Diagrams: 

Power Mechanics 0 3 1 
ENG 1101 #£Reading 2 0 2 
or 101 Freshman English | 
PSY 1101 Human Relations _3 3 


Second Quarter 


AUT 1112 Engine Electrical and Fuel Systems 3 12 4 
AUT 1121 Braking Systems 3 3 4 
BUS 1103 Small Business Operation 3 0 3 
MAT 1102 Algebra 3 0 3 
ENG 1102 Communication Skills 3 0 3 
or 102 Freshman English II ae nies ee: 
15 15 20 
Third Quarter 
AUT 1123 Automotive Chassis and Suspension 
System 3 9 6 
AUT 1101 Automotive Air Conditioning 2 3 3 
WLD 1101 #£2Basic Gas Welding 0 3 1 
MAT 1103 Geometry 3 0 3 
PHY 1101 Applied Science 4 al 7) 
10 16 16 
Fourth Quarter 
AUT 1124 Automotive Power Train Systems 3 9 6 
AUT 1125 Automotive Servicing 3 9 6 
MAT 1104 Trigonometry 3 0 3 
PHY 1102 Applied Science II ars peal ks} 
11 19 18 
Fifth Quarter 
AUT 251 Automotive Electronic/Electrical Systems 4 6 1 
MAT 110 Technical Mathematics | 5 0 5 
ENG 101 Freshman English | 3 0 3 
PHY 101 Properties or Matter & Heat Ss) Ue _4 
1S 8 19 


Sixth Quarter 

AUT 252 Front Suspension, Alignment and 
Power Steering 

AUT 253 Automotive Servicing II 

MAT 111 Technical Mathematics II 

ENG 102 Freshman English II 

PHY 102 Mechanics 


| 
| 
| 
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Seventh Quarter 


AUT 


AUT 
ENG 
MEC 
PHY 


Eighth Quarter 


AUT 
MEC 


254 


295 
205 
103 
103 


256 
104 


Advanced Automotive Power 
Transmissions 

Diesel Engines 

Report Writing 

Treatment of Ferrous Metals 

Electricity 


Automotive Body Repair 
Treatment of Non-Ferrous Metals 
Electives 


TECHNICAL PROGRAMS 


| 
| 5 


9 
2 3 
a 


ge 
Total Credits: 144 


_ TECHNICAL PROGRAMS 
1). coccctnnpu nS 


First Quarter 


NUR 100 
NUR 101 
BIO 104 
ENG 101 
PSY 101 


49 


ASSOCIATF DEGREE NURSING PROGRAM 


T-059 


Pharmacology 

Nursing | 

Anatomy and Physiology 
Freshman English | 
General Psychology | 


Second Quarter 


NUR 102 
BIO 105 
ENG 102 


Nursing II 
Anatomy and Physiology 
Freshman English II 


BUS 180M _ Medical Terminology 


Third Quarter 


NUR 103 
CHM 111 
ENG 103 
or 205 
PaY 208 
Fourth Quarter 
NUR 104 
Fifth Quarter 
NUR 205 
BIO 106 
May. 201 


| Sixth Quarter 


NUR 206 
SOC 201 


Nursing III 

Chemistry 

Freshman English 111 
Report Writing 
Abnormal Psychology 


Nursing IV 


Nursing V 
Microbiology 
Human Development 


Nursing VI 
Introduction to Sociology 
Elective 


Seventh Quarter 


“NUR 207 
“NUR 208 


Nursing VII 
Nursing VIII 


Academic Regulations 


Lec Lab. Credit 
2 2 “| 
4 6 6 
3 3 4 
3} 0 3 

ais. ro: ne) 

15 11 19 
5 12 9 
3 3 4 
3 0 3 
gee) pais) Les} 
14 15 19 
5 12 9 
2 2 3 
3 0 3 
nas) nO a3 
13 14 18 
5 12 9 
5 12 9 
3 3 4 
2 Seg Or aeeenS. 
11 15 16 
5 12 9 
3 0 3 
Bi Oks 
11 0 15 


Total Credits: 111 


_ Some nursing (NUR) courses have prerequisites. These prerequisites are listed in 


the catalog under the description of the courses. A student must make a grade of “C” 
Or better in both theory and clinical practice in the prerequisite nursing (NUR) 
Courses before registering for the next nursing (NUR) course. For related nursing 
| 
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prerequisites a student must make a “D” or above to register for the next nursin 
course. 

in accordance with the State Board of Nursing policy, a student must maintai 
physical and emotional health conducive to providing safe nursing care. 


Graduation Policy 


The nursing student must meet all college requirements for graduation from 
degree program. In addition, the nursing student must meet the following require 
ments: 


1. Make a grade of “C” or better in a// nursing courses. 
2. Make an overall grade point average of 2.0 (“‘C”). ; 
3. Make at least a ‘“D” in a// courses required in the nursing curriculum. 


’ TECHNICAL PROGRAMS 51 
} eee 


AGRICULTURAL TECHNOLOGY 


| T-133 
| Lec Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
| BUS 105 Business Math 3 2 4 
BUS) 115 Business Law 3 0 3 
AGR-~ 170 Plant Science 3 2 4 
CHM 101 Chemistry |. 3 3 4 
or 
BiO- ‘101 General Biology al ital ok 
15 7 18 
Second Quarter 
ENG 102 Freshman English I! 3 0 3 
-AGR- 185 Soil Science 3 2 4 
AGR- 104 Agricultural Economics 3 0 3 
CHM 102 Chemistry I 3 3 a 
| “ier 
BIO 102 General Biology 
Social Science Elective Se AVE PS 
17 
Third Quarter 
ENG 205 Report Writing 3 0 3 
AGR- 151 Plant Materials | 2 4 4 
‘AGR- 201 Agricultural Chemicals 3 2 4 
CHM 103 Chemistry III 3 3 4 
|. or . 
BIO 103 General Biology ‘ ei hws 
11 15 


Fourth Quarter 
‘AGR 200 Internship 


w 
=" 
Ls) 


Fifth Quarter 


SPH 101 Speech | 3 0 3 
AGR- 152 Plant Materials II 2 4 4 
AGR- 256 Nursery and Greenhouse Management 2 4 4 
AGR_~ 290 Soil Conservation 2 4 4 
9 12 15 
‘Sixth Quarter 
AGR-= 205 Marketing 3 0 3 
AGR 258 Turf Grasses 1 4 3 
AGR Elective 4 
Elective yo? RE wale 
y A, 
‘Seventh Quarter 
BUS 229 Taxes 3 0 3 
AGR- 145 Entomology 3 0 3 
| AGR Elective 4 
Elective pa ey _6 
| 16 
| Total Credits: 110 
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First Quarter 


ENG 101 
BUS 105 
BUS 115 
AGR_~ 170 


AGRICULTURAL BUSINESS 


T-001 


Freshman English | 
Business Math 
Business Law | 
Plant Science 


Second Quarter 


ENG 102 
AGR- 185 
AGR_ 104 
BUS 131 


Third Quarter 
ENG 205 
AGR~ 201 


Fourth Quarter 
AGR 200 


Fifth Quarter 
SPH 101 
AGR~ 251 


Sixth Quarter 


ENG 206 
AGR- 205 
PSY 110 


Freshman English II 
Soil Science 
Agricultural Economics 
Accounting | 

Social Science Elective 


Report Writing 
Agricultural Chemicals 
AGR Elective 

Electives 


(Optional) 


Internship in area of specialization 


supervised by instructor with 3 


per week evening class for evaluation 


and planning 


Speech | 

Landscape Gardening 
AGR Elective 

Elective 


Business Communications 
Marketing 

Human Relations in Management 
AGR Elective 

Elective 


Seventh Quarter 


BUS 229 


Taxes 
AGR Electives 
Electives 


Lec. Lab Credit 
3 0 3 
3 2 4 
3 0 a 

3 “2 “ae 

12 4 14 

3 0 3 

3 2 4 

3 0 3 

2 3 K | 

va> 0g 

16 

3 0 3 

3 2 4 

4 

aise - 

17 

6 300 12 
hours 

3 0 3 

3 2 4 

4 

0 he 

12 

3 0) 3 

3 0 3 

3 0 | 

4 

the hae 

16 

3 0 3 

8 

2. | 

17 


Total Credits: 
With Fourth Quarter Option: 109 
Without Option: 97 
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a eter d ele eee Achat akin clean 


First Quarter 


ENG 101 
BUS 105 
AGR_~ 170 
CHM 101 


HORTICULTURE 
T-009 


Freshman English | 
Business Math 
Plant Science 
Chemistry | 


Second Quarter 


ENG 102 
AGR~ 185 
AGR- 104 


Third Quarter 


ENG 205 
AGR 151 
AGR 201 


Fourth Quarter 
AGR - 200 


| Fifth Quarter 


SPH 101 
AGR 152 
AGR- 251 


| AGR = 256 


_ Sixth Quarter 


-AGR~ 205 
-AGR- 257 


-AGR 258 


Freshman English II 
Soil Science 
Agricultural Economics 
Social Science Elective 
Elective 


Report Writing 

Plant Materials | 
Agricultural Chemicals 
Elective 


Internship in area of specialization 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 


Speech | 

Plant Materials II 

Landscape Gardening 

Nursery and Greenhouse Management | 
Elective 


Marketing 

Nursery and Greenhouse Management I! 
Turf Grasses 

Elective 


| Seventh Quarter 


'AGR 145 
-AGR- 259 
'AGR 278 


Entomology 

Nursery and Greenhouse Management III 
Weed Identification and Control 

Elective 
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Lec Lab. Credit 
3 0 3 

3 2 4 

3 2 4 
a as 
12 8 15 
3 0 3 

3 2 4 

3 0 3 

3 

wa | | ee 
16 

3 0 3 

2 4 4 

3 2 4 
soft | DR AS 
15 


3 300 12 


3 0 3 
2 4 4 
3 2 4 
2 4 4 
Lee es _3 
18 

3 0 3 
2 4 4 
1 4 3 
Me: ey 213) 
16 

3 0 3 
2 4 4 
3 0 3 
de) 


Sy 
Oo © 


Total Credits: 1 
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TEACHER’S ASSISTANT 


T-088 
Lec Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
PSY 103 Human Potential Seminar 2 0 2 
BUS 102 Typewriting |! 2 3 3 
AUD 101 Introduction to Audio Visuals 2 2 3 
ART 133 Arts and Crafts 3 2 4 
SOC 105 Introduction to Human Resources sg ii)! ss 
14 7 17 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
PSY 101 General Psychology | 3 0 3 
SOC 201 Introduction to Sociology 3 0 3 
PED 110 First Aid and Safety 2 0 2 
LIB 101 Introduction to Library Services 3 0 3 
BUS 103 Typewriting II Mer’ re ig 
16 3 17 
Third Quarter 
ENG 205 Report Writing or ENG 103 3 0 3 
PSY. =) 102 General Psychology II 3 0 3 
SOC 202 Marriage and the Family 3 0. 3 
EDU 110 Practicum/Seminar 1 6 3 
Elective ted Oe _3 
19 
Fourth Quarter 
SPH 101 Speech | 3 0 3 
ROYs 201 Human Development | 3 0 3 
BUS 124 Personal Finance 3 0 3 
ENG) 225 Children’s Literature 3 0 3 
EDU 210 Practicum/Seminar wT _6 wg 
13 6 15 
Fifth Quarter 
PSY 202 Human Development II 3 0 3 
REA 104 Introduction to Teaching of Reading 3 0 3 
PED 205 Personal Health and Community Hygiene 3 0 3 
BUS 110 Office Machines | 2 2 3 
COU att Practicum/Seminar ald 2=6 oe 
12 8 15 
Sixth Quarter 
PSY 210 The Exceptional Child 3 0 a 
PSY 104 Psychology of Personal Adjustment 3 0 3 
EDU 212 Practicum/Seminar 1 12 6 
Elective(s) or ae / 
18 
Total Credits: 97 


7 
| 
5 


} 
| 
i 


TECHNICAL PROGRAMS 55 


EARLY CHILDHOOD SPECIALIST 


T-073 
/ Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
‘Gay 103 Human Potential Seminar 2 0 2 
BUS 102 Typewriting | 2 3 3 
AUD 101 Introduction to Audio Visuals 2 2 3 
ART 133 Arts and Crafts 3 2 4 
SOC 105 Introduction to Human Resources eee na0 nee, 
14 / 17 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
PSY 101 General Psychology | 3 0 3 
'\SOC 201 Introduction to Sociology 3 0 3 
PED 110 First Aid and Safety 2 0 2 
LIB 101 Introduction to Library Services 3 0 3 
BUS 103 Typewriting II ke 13 es, 
16 3 17 
Third Quarter 
ENG 205 Report Writing or ENG 103 3 0 3 
PSY 102 General Psychology II 3 0 3 
SOC 202 Marriage and the Family 3 0 3 
REC 111 Social Recreation 3 0 3 
EDU 110 Practicum/Seminar ai 16, rus) 
13 6 15 
Fourth Quarter 
PSY 201 Human Development 3 0 3 
BUS 124 Personal Finance 3 0 3 
ENG) 225 Children’s Literature 3 0 3 
REC 201 Nature and Outdoor Recreation 3 0 3 
EDU 210 Practicum/Seminar ' a _6 4 
13 6 15 
Fifth Quarter 
‘SPH 101 Speech | 3 0 3 
‘PSY 202 Human Development I! 3 0 3 
REA 104 Introduction to the Teaching of Reading 3 0 3 
IPED 205 Personal Health 3 0 3 
EDU 211 Practicum/Seminar cal a6 is 
| 13 6 15 
Sixth Quarter 
PSY 210 Exceptional Child 3 0 3 
PSY 104 Psychology of Personal Adjustment 3 0 3 
EDU 212 Practicum/Seminar 1 12 6 
/ Electives 6 
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LAW ENFORCEMENT 


T-064 
| 
Lec Lab. Credit 
First Quarter | 
ENG 101 Freshman English | 3 0 3 | 
BUS 105 Business Mathematics or MAT 101 3 2 4 
GJC 01 Introduction to Criminal Justice 5 0 Se | 
CIG 102 Introduction to Criminology ps} bat fe | 
16 2 1% 


Second Quarter 

ENG 102 Freshman English II 3 0 3 
POL 201 American National Government 3 0 3 | 
PSY 151 *Human Relations 3 0 3 
CJC 115 Criminal Law |—Substantive 


Criminal Law 5 0 5 | 
*Sociology Elective ante nee ee | 
Te | 
Third Quarter | 
ENG 103 Freshman English III | 
or 205 Report Writing a 0 3 
POL © 202 State and Local Government 3 0 a | 
CJC 110 Juvenile Delinquency 5 0 a 
GJIC | 205 Evidence 3 0 a | 
CJC 206 Community Relations £3 0 a 
17 0 Ve 
Fourth Quarter | 
SPH 101 Speech | 3 0 a | 
CJC. 216 Criminal Law I|!—Criminal Procedure 5 0 Z| 
*Sociology Elective 3 0 3 
Elective ph nM 6 
7 
Fifth Quarter | 
CIGH U2z22 Criminal Justice Management and 5 0 5 | 
Administration 
CJC 210 Criminal Investigation 3 2 4 | 
*Psychology Elective 3) 0 3 
Electives 3 
15 | 
Sixth Quarter 
CIC F247. Patrol Procedures 3 0 3 
CJG a 20) Motor Vehicle Law 3 0 3 | 
PED 110 _ First Aid and Safety 2 0 2 | 
PSY 104 Psychology of Personal Adjustment co) 0 3 
*Sociology Elective 3 | 
Elective 3 
ean ari | 


17 | 
Total Credits: 100 — 
Continuing Education Unit (CEU) credits will be accepted as elective credits for 


any student taking fire service training or emergency medical treatment courses 
through the Continuing Education Division. Refer to page 24 for CEU information. 


“Recommended courses. Nine hours of sociology and nine hours of psychology are minimum requirements for 


graduation. Other sociology and psychology courses may be substituted for those listed as student schedules 
and desires dictate. 
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CORRECTIONAL TECHNOLOGY 
T-102 
Lec Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 105 Business Mathematics or MAT 101 3 2 4 
uC - 101 Introduction to Criminal Justice 5 0 2S 
CJC 102 Introduction to Criminology <) 2:0 te 
16 2 17 
Second Quarter 
ENG 102 Freshman English II } 0 3 
POL 201 American National Government 3 0 S 
PSY 151 *Human Relations 3 0 3 
CJC 203 Introduction to Correction 3 0 3 
CJ 115 Criminal Law |—Substantive 
Criminal Law eS id rat) 
17 0 We 
Third Quarter 
ENG 103 Freshman English III 
Or © (205 Report Writing 3 0 3 
POL 202 State and Local Government 3 0 3 
CJC 110 Juvenile Delinquency 5 0 5 
CJC 206 Community Relations 3 0 3 
Elective 3 
17 
Fourth Quarter 
i Oe Speech | 3 0 3 
CJC 216 Criminal Law II|—Criminal Procedure 5 0 5 
SOC 203 *Social Problems 3 0 a 
Elective 6 
ii 
Fifth Quarter 
CJC 209 Legal Aspects of Correction 3 0 3 
PSY 208 *Abnormal Psychology 3 0 3 
CJC 222 Criminal Justice Management and 
Administration o 0 5 
*Sociology Elective 3 
Elective hekcih sae ao 
17 
Sixth Quarter 
CJC 230 Correctional Counseling 3 0 3 
CJC 234 Community-Based Treatment 3 0 a 
feD*’ 110 First Aid and Safety 2 0 2 
CJC 204 Probations, Pardons, and Parole 3 0 3 
hey 104 Psychology of Personal Adjustment 3 0 3 
*Sociology Elective oe a : 
17 


Total Credits: 102 


Continuing Education Unit (CEU) credits will be accepted as elective credits for 
any student taking fire service training or emergency medical treatment courses 
through the Continuing Education Division. Refer to page 24 for CEU information. 


"Recommended courses. Nine hours of sociology and nine hours of psychology are minimum requirements for 
graduation. Other sociology and psychology courses may be substituted for those listed as student schedules 


and desires dictate. 
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VOCATIONAL DIVISION 


(Diploma) 


The objectives of the vocational programs at Surry Community College are to pre- 
pare individuals for initial employment in recognized skilled occupations, to re-train 
for entering new occupations, to advance in a given occupation by updating or up- 
grading skills and knowledge, to deveiop an understanding of the American free en- | 
terprise system, and to develop an interest in the betterment of our society. | 

Vocational programs require one full year of participation for students on a full- | 
time basis. Courses will be available during the day and during the evening for stu- : 
dents desiring to enroll on a part-time basis. 


Vocational programs require one full year of participation for students on a full- 
time basis. Students desiring additional training in the automotive or light construc- 
tion fields may enroll in the advanced vocational options. After completion of the 
advanced year of participation, the advanced vocational diploma will be awarded. 
Courses wil! be available during the day and during the evening for students desiring 
to enroll on a part-time basis. 


PROGRAMS OF STUDY 


The diploma is granted upon the successful completion of one of the following 
programs: 


Automotive Mechanics | 
Automotive Body Repair | 
Welding 

Light Construction—Cooperative 

Light Construction 

Electrical Installation and Maintenance 


Admission to a Program 


These programs are open to any high school graduate or person 18 years of age or — 
over who shows promise of successfully completing the program. Students with | 
deficiencies in subjects basic to the program may be required to complete supple- - 
mentary studies at the College prior to entering the program on a full-time basis. — 


AUTOMOTIVE MECHANICS 


The Automotive Mechanics curricula is designed to provide three major training 
skill level options for students interested in the field of mechanics. The three levels — 
are light service mechanic, certified mechanic and transportation maintenance | 
technician. 


Program options: | 
1. Automotive Mechanics | 
Students completing the first four quarters of study as outlined will be gradu- | 
ated with a one-year vocational diploma. Graduates may begin their career at the 
light service mechanic level or continue studies for advanced training. | 
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2. Advanced Vocational Automotive Mechanics 
Students desiring a more in depth study of automotive mechanics may elect to 
pursue this program upon initial enrollment or enter in the fifth quarter after 
completion of the four-quarter vocational program. Upon completion each stu- 
dent should have developed skills and knowledge necessary for qualification 
as certified mechanic. 
3. Transportation Maintenance Technology 
This program option is designed to provide the training opportunity for those 
desiring to start their career at the technical level or pursue a bachelor degree by 
transferring to a four year institution. The program outline encompasses all 
automotive courses involved in the advanced mechanics option plus the technical 
related courses necessary for the Associate in Applied Science Degree. 
Students may enter this program upon initial college entrance or change from 
either of the other two mechanics options and enter in the fifth quarter. 
The program outline is included in the technical program listings on page 47. 


AUTOMOTIVE MECHANICS 
V-003 
Lec. Lab. Shop Credit 


First Quarter 


AUT 1111 Internal Combustion Engines 3 0 12 
DFT 1101 Schematics and Diagrams 0 3 0 1 
Power Mechanics 
ENG 1101 Reading 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 5 0 0 e) 
PSY 1101 Human Relations ls) i.') 20 mer) 
) 13 3 12 18 
Second Quarter 
AUT 1112 Engine Electrical & Fuel Systems 3 0 12 tf 
AUT 1121 Braking Systems 3 0 3 4 
BUS 1103 Small Business Operations 3 0 0 3 
ENG 1102 Communications 3 0 0 3 
MAT 1102 Algebra iS ea) _0 3 
15 0 15 20 
Third Quarter 
AUT 1123 Auto Chassis and Suspension 3 0 9 6 
System 
AUT 1101 Auto Air Conditioning 2 0 3 3 
MAT 1103 Geometry 3 0 0 3 
PHY 1101 Applied Science | 2 1 0 3 
WLD 1101 Basic Gas Welding tO pat) iS ya 
10 1 15 16 
Fourth Quarter 
AUT 1124 Automotive Power Train System 3 0 9 6 
AUT 1125 Automotive Servicing 3 0 9 6 
MAT 1104 Trigonometry 3 0 0 3 
PHY 1102 Applied Science II ie Catlt mm) =3 
11 1 18 18 
Total Credits: 72 
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ADVANCED VOCATIONAL AUTOMOTIVE MECHANICS 
V-003 


First Quarter 
AUT 1111 ~~ Internal Combustion Engines 
DFT 1101 Schematics and Diagrams Power 


w 
oS 
=n 
NO 


Mechanics 0 3 0 
ENG 1101 Reading 2 0 0 
MAT 1101 Fundamentals of Mathematics 5 0 0 
PSY 1101 Human Relations vod oe ve D 
13 3 12 
Second Quarter 
AUT 1112 Engine Electrical and Fuel Systems 3 0 12 
AUT 1121 #£Braking Systems 3 0 3 
BUS 1103 Small Business Operations 3 0 0 
ENG 1102 Communication Skills 3 0 ) 
MAT 1102 Algebra aw Se O* res 
15 0 15 
Third Quarter 
AUT 1123 Auto Chassis and Suspension 
System 3 0 9 
AUT 1101 Auto Air Conditioning 2 0 3 
MAT 1103 Geometry 3 0 0 
PHY 1101 Applied Science | 2 1 0 
WLD 1101 Basic Gas Welding pet yee pers | 
10 1 15 
Fourth Quarter 
AUT 1124 Automotive Power Train System 3 0 = 
AUT 1125 Automotive Servicing 3 0 9 
MAT 1104 Trigonometry 3 0 0 
PHY 1102 Applied Science II mae ah a!) 
11 1 18 
Fifth Quarter 
AUT 251 Auto Electronic/Electrical System 4 6 0 
WLD 1102 Basic Arc Welding 0 0 3 
SAF 1101 Safety and First Aid 2 0 0 
DFT 1104 Blueprint Reading 1 2 0 
Elective(s) in’ Ay Are 
Sixth Quarter 
AUT 252 Front Suspension, Alignment 
and Power Steering 2 2 0 
AUT 253 Auto Servicing II 2 6 0 
DFT 1105 Blueprint Reading 1 2 0 
Elective(s) 


Credit 


~“ 


a | 
COlwoanrn — 


| 
Oj— MOM AN 


ail » | 
Ol WWW Olwwwo An 


a | 
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Seventh Quarter 
AUT 254 Advanced Automotive Power 


Train System 2 6 0 5 
mat «255 Diesel Engines z 2 0 3 
MEC 103 Treatment of Ferrous Metals 2 2 0 3 
SPH 101 Speech | 3 0 0 ra 
Elective(s) a A Ae. 38 
17 

Eighth Quarter 
AUT 256 Automotive Body Repair 3 12 0 fe) 
MEC 104 Treatment of Non-Ferrous Metals 2 2 0 3 
Elective(s) car nua fl bi 
16 


Total Credits: 137 


62 
we eG a ee 
AUTOMOTIVE BODY REPAIR 
V-001 
Lec. Lab. Shop Credit 
First Quarter 
AUT 1130 Auto Body Repair 3 0 12 7 
AUT 1131 Trim and Glass 1 0 5 3 
ENG 1101 Reading Improvement 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
WLD 1101 Basic Gas Welding Ea iO 3 _ 
11 0 20 18 
Second Quarter 
AUT 1132 Chassis and Suspension 3 0 9 6 
ENG . 1102 Communication Skills 3 0 0 3 
MAT 1102 Algebra 3 0 0 3 
SAF 1101 Safety and First Aid 2 0 0 2 
PSY 1101 Human Relations Re! a) 0 ‘a 
14 0 9 17 
Third Quarter 
AUT 1133 Metal Finishing and Painting 3 0 liz 7 
AUT 1134 Auto Accessories 2 2 0 3 
PHY 1101 Applied Science | 2 1 0 3 
WLD 1102 Basic Arc Welding mu nO Line ss 
if 3 15 14 
Fourth Quarter 
AUT 1135 Body Shop Application 3 0 9 6 
BUS 1103 Small Business Operations 3 - 0 0 3 
PHY 1102 Applied Science || 2 1 0 3 
WLD 101 Welding Processes 201, ys Teh ag 
9 3 11 15 
Total Credits: 64 
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WELDING 
Vv-050 
Lec. Lab. Shop Credit 
First Quarter 
WLD 1120 Oxyacetylene Welding & Cutting 3 0 12 7 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
DFT 1104 Blueprint Reading: Mechanical 1 2 0 2 
ENG 1101 #£Reading 2 0 0 2 
PSY 1101 Human Relations _3 AY _0 3 
14 2 12 19 
Second Quarter 
WLD 1121 Arc Welding 3 0 12 7 
MAT 1102 Algebra 3 0 0 3 
DFT 1117 Blueprint Reading: Welding 1 2 0 2 
ENG 1102 Communication Skills 3 0 0 3 
WLD 1123 _~ Inert Gas Welding 1 0 3 2 
BUS 1103 Small Business Operations _3 _0 an) yew 
14 2 15 20 
Third Quarter 
WLD- 1124 Pipe Welding 3 0 12 iL, 
WLD 1112 Mechanical Testing and Inspection 1 0 3 2 
DFT 1119 Applied Mechanical Drawing | 1 0 2 2 
MAT 1103 Geometry 3 0 0 3 
PHY 1101 Applied Science | re A ya) as) 
10 1 17 1 id 
Fourth Quarter 
WLDB 1122 Commercial and Industrial 
Practices 3 0 9 6 
WLD 1125 Certification Practices 3 0 6 5 
MEC 1112 Machine Shop Processes 1 0 - 3 
PHY 1102 Applied Science Il Moe, met 420 _3 
9 1 20 17 
Total Credits: 73 
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COOPERATIVE LIGHT CONSTRUCTION 


! 
| 
(Alternating weeks in class and on job) 


This program is designed to prepare students for entry into the general construc-| 
tion field as tradesmen, foremen or general supervisors. Courses of study are de- 
signed to introduce the basic building skills, carpentry, masonry, cabinetmaking, | 
and plumbing. The advanced year option offers additional studies and skill develop-| | 
ment in masonry, cabinetmaking, carpentry and residential wiring. 


PROGRAM OPTIONS: | 


Each student has the following options. 

1. Entry to the program at the beginning of any quarter. : 

2. Take any one quarter of study, or one single course and receive a certificate upon | 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades 
or, two or more quarters of one trade if such courses are scheduled by the col- 
lege. Four quarters of trade skills study and all related courses programmed are 
required for completion of the one-year vocational diploma program. Eight 
quarters are required for the advanced vocational diploma. 

4. Choose cooperative work experience on an alternate week basis for hourly wages 
in any of the five basic building trades offered, if such an arrangement is sched- 
uled by the college. (This option is subject to elimination by the fall quarter of 
1982.) 


COOPERATIVE LIGHT CONSTRUCTION 


V-029 
Lec. Lab. Shop Credit 
Summer 
CAR 1101-co Carpentry Fundamentals 4 0 16 6 
SAF 1101-co Safety and First Aid 2 0 0 2 
DFT  1110-co Blueprint Reading 0 0 3 1 


(Building Trades) 
CAR 1000-co On-the-job training approx 200 10 
hours per quarter 


6 0 19 19 
Fall 
MAS 1101-co Masonry Fundamentals % 0 12 a 
ENG 1101-co Reading 2 0 0 2 
CAR 1114-co Building Codes 3 0 0 3 
CAR 1102-co Framing 1 0 4 2 
MAS 1000-co On-the-job training approx. 200 
hours per quarter 10 


| 
o| 
_—s 
fo») 
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Winter 
CAB 1101-co Cabinetmaking | 4 0 16 6 
MAT 1112-co Building Trades Mathematics 3 0 0 3 
POY 1101-co Human Relations 3 0 0 3 
CAB 1000-co On-the-job training approx. 200 
hours per quarter habe Ain ide, 10 
10 0 16 22 
Spring 
rLU 1101-co Plumbing Fundamentals 3 0 WZ 8) 
BUS 1103-co Small Business Operations S 0 @) 3 
MAT 1113-co Construction Estimating | 3 0 0 3 
CAR 1103-co Trim and Finishing 1 0 4 2 
PLU 1000-co On-the-job training approx. 200 
hours per quarter 10 
10 0 16 23 


Total Credits: 86 


66 
ADVANCED VOCATIONAL OPTION 
V-029 
Lec. Lab. Shop Credit 
Summer 
CAR 1104-co Carpentry Il 4 0 16 6 
BUS  1106-co Contracts and Specifications 1 0 3 1 
SAF  1102-co Safety and First Aid II 2 0 0 2 
CAR 2000-co On-the-job training approx. 200 10 
hours per quarter 28 > Aas yes i 
7 0 19 19 
Fall 
MAS 1102-co Masonry Il 3 0 12 a 
DFT 1112-co Blueprint Reading & Sketching 0 0 3 1 
MAT  1114-co Construction Estimating II 3 0 0 3 
WLD- 1101-co Basic Gas Welding 0 0 3 1 
MAS © 2000-co On-the-job training approx. 200 10 
hours per quarter ee be ee a 
0 18 20 
Winter 
CAB 1102-co Cabinetmaking II 4 0 16 6 
WLD 1102-co Basic Arc Welding 0 0 3 1 
CAB 1105-co Cabinet Finishing 1 0 3 1 
CAB  2000-co On-the-job training approx. 200 10 
hours per quarter knee See eee a 
8 0 22 18 
Spring 
ELC 1124-co Residential Wiring 5 0 9 5 
DFT 1113-co Blueprint Reading (Electrical) 0 0 3 1 
MAT 1115-co Electrical Mathematics 3) 0 0 SF 
EEC 1102-co Applied Electricity 2 0 3 2 
ELC  2000-co On-the-job training approx. 200 10 
hours per quarter tom. DR ee. a 
12 0 15 ee 


Total Credits: 166 


| 
| 
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LIGHT CONSTRUCTION 
Correctional Institute 
V-029 


This program is designed to prepare students for entry into the general construc- 
tion field as tradesmen, foremen or general supervisors. Courses of study are 
designed to introduce the basic building skills, carpentry, masonry, cabinetmaking, 
and plumbing. 


PROGRAM OPTIONS: 


Each student has the following options. 

1. Entry into the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a certificate upon 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades 
or, two or more quarters of one trade if such courses are scheduled by the col- 
lege. Four quarters of trade skills study and all related courses programmed are 
required for completion of the one-year vocational diploma program. Eight 
quarters are required for the advanced vocational diploma. 


Lec Lab Shop Credit 
First Quarter 

CAR P1101 Carpentry Fundamentals 3 0 12 7 
MAT P1101 Fundamentals of Mathematics 5) @) @) 5 
PHY p4101 Applied Science | 2 1 0 3 
ENG p4491 Reading Improvement me 0 id) ee 
hi 1 iz rd 

Second Quarter 
MAS P1101. Masonry Fundamentals 3 0 12 7 
MAT P1102 Algebra 3 0 0 3 
PHY P1102 Applied Science II 2 1 0 3 
ENG P1102 Communications Skills 3 0 0 3 
SAF P1101 Safety and First Aid ial 0 a) he 
13 1 yh 18 

Third Quarter 

CAB P1101 Cabinetmaking | 3 0 12 7 
MAT P1103 Geometry 3 0 0 3 
PSY P1101 Human Relations ee nol) a0 ae, 
9 0 12 13 

Fourth Quarter 
PLU P1101 Plumbing Fundamentals 2 0 12 7 
BUS P1103 Small Business Operations 3 0 0 =) 
Elective ase: tat hee 3) 
6 0 12 15 


Total Credits: 63 
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First Quarter 
AUT P1111 
MAT P1101 
PHY P1101 


Second Quarter 
AUT P1124 
DFT P1101 


MAT P1102 
PHY P1102 
SAF P1101 


Third Quarter 
AUT P1112 
MAT P1103 
ENG P1101 
BUS P1103 


Fourth Quarter 
AUT P1121 
AUT P1125A 
ENG P1102 
PSY P1101 


Fifth Quarter 
AUT P1101 
AUT P1123 


AUTOMOTIVE MECHANICS 


Correctional Institute 
V-003 


Internal Combustion Engines 
Fundamentals of Mathematics 
Applied Science | 


Automotive Power Train Systems 
Schematics & Diagrams: Power 
Mechanics 

Algebra 

Applied Science II 

Safety & First Aid 


Engine Electrical and Fuel Systems 
Geometry 

Reading Improvement 

Small Business Operation 


Braking Systems 
Automotive Servicing 
Communiction Skills 
Human Relations 


Automotive Air Conditioning 
Automotive Chassis and 
Suspension Systems 


Rees 


sh 
—s 


Pace 


—_ 
N 


3 aes 


Lab. 


oo Slios 


FE Pee 5 milter = Bs 8 


oloo 


N © 


10 


Credit 


=| st = | 2 | 
alownaa mlonm won Oinww +m |e om ~ 


o len es 


Total Credits: 67 
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ELECTRICAL INSTALLATION & MAINTENANCE 
(Offered Evening Classes Only) 
Suggested Sequence of Courses 


First Quarter 
ELC man 
ENG 1101 
MAT 1115 
PHY 1101 


Second Quarter 


Sew, 1113 
ea. 1110 
ENG 1102 
mery° §=1102 


Third Quarter 


ELC ©. 1124 
ELN 1118 
Boy: 130 
eae: FES 


Fourth Quarter 


euC 1 1125 
EIN 1119 
BUS 1103 


4 Quarters 
V-018 


Direct and Alternating Current 
Reading 

Electrical Math 

Applied Science | 


Alternating Current and Direct 
Current Machines and Controls 

Blueprint Reading: Building 
Trades 

Communication Skills 

Applied Science II 


Residential Wiring 

Industrial Electronics 
Human Relations 

Blueprint Reading: Electrical 


Commercial and Industrial Wiring 
Industrial Electronics 
Small Business Operations 


(2) 


elo ees 


Total Credits: 


69 
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COURSES OF INSTRUCTION 


COURSE NUMBERING SYSTEM 


Course designations consist of a three- or four-letter prefix and a number that indi- 
cate the curriculum and the level of the course. On the same line, following the 
number, appear the course title, the number of the lecture and laboratory hours per 
week, and the number of quarter hours earned by successfully completing the 
course. 


AGRICULTURE 


AGR 104—Introduction to Agricultural Economics 3 0 3 

An introduction to economics, the functions of the economic system and agricul- 
ture’s role in the economy. A review of the functions of the manager and an introduc- 
tion to the principles he uses in making decisions to adjust to changing conditions. 
Analysis of the main sources of change which affect agricultural firms. 


AGR 105—Grounds Management & Equipment | Peis 2 
An introduction and study of basic grounds management techniques, equipment 
handling, and maintenance. 


AGR 106—Grounds Management & Equipment II Hite 2 
A continuation of AGR 105, with increased emphasis placed upon laboratory and 
field work. 


AGR 107—Grounds Management & Equipment III 13 2 
A continuation of AGR 105, with increased emphasis on equipment maintenance 
and repair. 


AGR 125—Animal Science 3.2 4 

An introductory animal science course covering for fundamental principles of 
livestock production. A study of the animal body and the basic principles of repro- 
duction, genetics, growth, fattening, digestion, along with the selection, feeding, im- 
provement, processing, and marketing of livestock. 


AGR 145—Entomology 3 0 3 

This course is intended to give the students a basic understanding of insects that 
attack plants. The nature, structure and importance of identification, and control of 
the insects studied. 


AGR 150—General Horticulture 3 2 4 
A course dealing with horticulture principles and the application of plant science 
fundamentals to horticulture practices. 
Prerequisite: AGR 170. 


AGR 151, 152—Plant Materials I, II 24 4 

An introductory plant material course covering plants that are commonly used in 
landscaping. Emphasis is placed upon identification, cultural condition, and specific 
characteristics of each plant. 


AGR 155—Aprboriculture 3.2 4 
Arboriculture involves the principles and practices of selection, use, establish- 
ment, and care of shade and ornamental trees. Practical applications in the course 
include climbing, pruning, bracing, and other physical operations required of skilled 
tree workers. 
Prerequisite: AGR 185. 
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AGR 165—Plant Pathology 
The purpose of this course is to teach the student the control of diseases of orna- 


mental crops through a basic knowledge of structure, life history, and identification 

of the various parasitic disorders plaguing ornamental trees, shrubs, flowers, and 

turf. 

AGR 170—Plant Science 3 2u2 
A general botany course dealing mostly with the structure and functions of flower- 

ing plants. The rest of the plant kingdom will be briefly surveyed. 


AGR 180—General Poultry Science 3 2 4a 


An introduction to the science of poultry production. The major phases of the 
study include the history of the poultry industry; the anatomy and physiology of the 
chicken; the breeds and varieties; the feeding, housing, and management; marketing 
poultry products; and the science of disease and parasite prevention and control. 


AGR 185—Soil Science and Fertilizers 32 4 

A course dealing with basic principles of efficient classification, evaluation, and 
management of soils; care, cultivation, and fertilization of the soil, and conservation 
of soil fertility. 


AGR 200—internship 3 300 12 
Internship in area of specialization supervised by instructor with 3 hours per week 
evening class for evaluation and planning. 


AGR 201—Agricultural Chemicals 324 

A course dealing with all aspects of agricultural chemicals. Includes such topics 
as: positive and negative viewpoints of chemicals, how chemicals affect the environ- 
ment, federal and state regulations, pesticide licensing, classifications of pesticides, 
and using chemicals safety. 


AGR 204—Farm Business Management 3 0 3 

A review of the functions of the manager of a business firm and the problems he 
faces. Development of the concept of planning by both partial and complete budget- 
ing. Review of the concepts of cost and the lengths of run in production. Practice in 
preparing enterprise budgets as an aid in choosing what to produce. Use of partial 
budgeting to find the least cost production procedure. Analysis of production data to 
select the level of production that yields the most net revenue. Relationship between 
size, efficiency, and income of a farm. Review of procedures for evaluating the ef- 
ficiency of the manager. 

Prerequisite: AGR 104. 


AGR 205—Agricultural Marketing 370-ee 


An analysis of the functions of marketing in the economy and a survey of the prob- 
lems marketing faces. A review of the market including foreign markets. Problems 
in the operations of marketing firms including buying and selling, processing, 
standardization and grading, risk taking and storage, financing, efficiency, and co- 
operation. Discussion of procedures of marketing such commodities as grain, cot- 
ton, livestock, and tobacco. 


AGR 218—Agricultural Mechanization 3 0 3 


A study of farm machinery management and labor-saving devices. The economics 
of selection and operation of farm machinery. Study and evaluation of feed grinders 
and mixers, storage facilities, materials handling systems, and other labor-saving 
devices. 


AGR 222—Agricultural Construction 3 2 4 


A study of Practical planning of housing systems for humans, livestock, farm com- 
modities, and equipment storage. The design will be related specifically to layout 
procedures, materials of construction, structural features, and cost estimating. 


kad will be practical exercises in preparing sketches, blueprint reading, and job 
planning. 


32 4- 
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AGR 228—Livestock Diseases and Parasites 3.2 4 
A course dealing with the common diseases and parasites of livestock: sanitation 
practices and procedures with emphasis on the cause, damage, symptoms, preven- 
tion and treatment of parasites and diseases, and management factors relating to 
disease and parasite prevention and control. 
Prerequisite: AGR 125. 


AGR 251—Landscape Gardening 3.2 4 


An introduction and study of the basic principles of landscape design. Students 
will draw residential landscape plans combining the use of basic design principles 
and knowledge of plant material. 

Prerequisite: AGR 151 and/or 152. 


AGR 252—Landscape Gardening II 3 2 4 

Development and maintenance of landscape areas including planting, pruning, 
fertilization, and pest control. Fundamentals of landscape economics: costs, con- 
tracts, calculating areas, volumes, and plant quantities for landscape projects. Selec- 
tion and use of materials in landscape construction. 


AGR 256, 257, 259—Nursery and Greenhouse Management I, I, Ill 244 

A three-quarter course dealing with the necessary operations in maintaining a 
greenhouse and nursery. Included are such aspects as: sexual propagation, asexual 
propagation, major greenhouse crops, fertilization, pest control practices, and 
others. A considerable amount of time will be spent in the greenhouse actually per- 
forming these operations. 


AGR 258—Turf Grasses 14 3 

A study of turf grasses including identification, use, establishment, and mainten- 
ance. Other topics will include a comparison of high quality turf (as in golf courses) 
and residential turf, turf pests and their control, and use of ground covers where turf 
is impractical or impossible. 


AGR 270—Bacteriology 244 

A general bacteriology course dealing with the structure, development and func- 
tion of bacteria and other microorganisms. Emphasis on those organisms associated 
with water and soil, and the role of microorganisms in nature. 


AGR 271—Field Crops 3 0 3 
A study of crop species grown in southeastern United States and their place in the 
farm and economics programs. An application of the principles of crop production 
will be given for the major grain, oil, fiber, and special crops. The study will include 
the cultural practices, disease, and insect control, fertilization, weed control, grad- 
ing and marketing of all field crops. 
Prerequisite: AGR 170. 


AGR 272—Tobacco Technology 3 0 3 

All phases of tobacco production and marketing will be discussed. The latest re- 
search problems and findings dealing with this important cash crop will be dis- 
cussed in relation to types of tobacco; the development and selection of varieties, 
plant production, diseases and insect control, soils fertilization, cultural practices, 
_ harvesting, curing, grading, marketing, and manufacturing as it influences cultural 
_ practices. 


AGR 278—Weed Identification and Control 3 0 3 
A study of the identification and control of the annual and perennial weeds of 

economic importance in North Carolina. 

AGR 279—Farm Forestry 3.0 3 


: A course dealing with the fundamentals of forestry and farm forestry problems, in- 
| cluding planting, protecting, thinning, and harvesting. 
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AGR 290—Soil Conservation | D Baer ear | 
An introduction to soil conservation, covering what is included in soil and water 
conservation, the public interest in soil and water conservation, who is involved in 
soil and water conservation, the available resources to Carry out soil and water con- 
servation measures, and the relationship of specialized knowledge in agronomy, 
biology, economics, engineering, soils, forestry, and recreation. 
Prerequisites: AGR 170 and AGR 185. 


ANTHROPOLOGY 


ANT 101—An Introduction to Anthropology 3 0 3 

An introduction to the basic concepts of social anthropology and knowledge of 
one’s own culture in terms of those basic concepts. The course is devoted to ex- 
amining the many aspects of culture and society and, by examining the variety of 
ways in which man has met the conditions of life, the student may come toa broader 
understanding of human behavior. Comparisons between modern and primitive 
societies will be made so that the student can discover what aspects of human culture 
are universal and timeless and what are unique and variant. 


ART 

ART 101—Art History | 3 0.3 
A general survey of art history from pre-history to 1500 A.D. 

ART 102—Art History Il 3 0 3 


A general survey of art history from 1500 A.D. to the present. 


ART 120, 121, 122—Commercial Art 303 

This course includes the basic elements of design, such as line, direction, shape, 
size, texture, value, and color; how to create arid produce a finished layout or design 
for painting, drawing skills as applied to commercial art. 


ART 130—Introduction to Art 3 0 3 


A beginner's course for those interested in learning to look at, appreciate, and 
enjoy the visual arts. The elements used to create a work of art are studied through 
discussion, reference to art works of the past and present, and actual experimenta- 
tion in the various art media. 


ART 131—Drawing | aR | i 
A beginning course in the use of charcoal and pastels. 

ART 132—Drawing II 3.0 3 
A continuation of ART 131 emphasizing the use of a wide variety of mediums. 
ART 133—Arts and Crafts 3.2 4 

A beginning course in methods of art for education and religion majors. 
ART 140, 141, 142—Sculpture 3 0 3 


A course covering the basics of building sculpture with wood, plaster, and assorted 
found objects. 
ART 150, 151, 152—Ceramics 3 0 3 


This course concentrates on ceramic pottery and sculpture with a small amount of 
wheel throwing and a large amount of hand building in clay. Glazing, firing, and 
armature construction will be emphasized. 

ART 153—Ceramic Sculpture 3 0 3 


A Course concentrating on carved, hand built, and assembled wheel thrown sculp- 
ture. 


ART 160, 161, 162—Printmaking 3 0 3 
In this course the emphasis will be on artistic application of relief printing such as 


woodcuts, blockprinting and monoprints in multicolor and black and white. A begin- 
ning knowledge of silk screen will also be included. 
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ART 201—Painting | 3.0 3 


A beginning course in acrylics, watercolors or oil painting. Composition, color and 
techniques are stressed. 


ART 202—Painting II 3.0 3 
A continuation of ART 201. 

ART 203—Painting III as 
A continuation of ART 202. 

ART 204—Painting: Water Color 3 0 3 


Water color: transparent water color used for still-life, flowers, and landscape com- 
positions. Field trips offer opportunities to paint local mountain scenery. 


The following courses provide for an acquisition of skills in various crafts. They are 
designed for teacher education and religious education majors. They are also valu- 
able for hobby and leisure-time activities. 
ART 134—Ceramics 
ART 135—Decoupagel 
ART 136—Decoupage II 
ART 137—Flower Arrangement 
ART 138—Art Metal 
ART 139—Leather Craft 
ART 143—Crafts 
ART 144—Wood Carving 
ART 145—Oil Painting 


AUDIO VISUAL 

AUD 101—Introduction to Audio Visuals 22 3 
An introduction to non-print media, equipment operation, and effect of A-V ma- 

terials on the learning process. 

AUD 201—Media Production 7 BO WER 


Slides, transparencies, tapes, dry mount materials, and video tapes will be studied 
and produced. 


SCooacooooce 
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AUTOMOTIVE 


AUT 101—The Automobile 22 3 

An introductory course designed to acquaint the automobile owner with the 
operation and function of the various automobile systems and components. Topics 
of discussion will include engines, power trains, chassis and suspension, braking 
systems, air conditioning and electrical and fuel systems. 


AUT 251—Automotive Electronic/Electrical Systems 467 


A thorough study of the theory and operation of various automobile electrical units 
and systems. Maintenance and testing procedures, diagnosis and repair of all types 


_ of electrical/electronic components, especially the transistor circuits, found on the 


\ 


modern automobile. 


AUT 252—Front Suspension, Alignment and Power Steering 242-3 


Theory of operation, correct disassembly and mounting of all front suspension 
parts On various types of frames (car and light truck). A thorough understanding of 
the function and repair of steering gears (power and standard), shock absorbers, 
springs, wheels and tires, pumps, rams, etc. is gained. Theory and application of 
steering geometry, correct diagnosis of problems and use of the alignment and 
balancing machines; analysis and correction of tire wearing problems, vibrations, 
hard steering, pulling, etc. is experienced. 


AUT 253—Automobile Servicing II 26 5 


Emphasis is placed on “trouble-shooting” and repairing the various component 
systems on vehicles provided for general repairs. The student is given in depth ex- 
perience in diagnosis, testing, adjusting, repairing, and replacing component parts. 
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AUT 254—Advanced Automobile Power Transmissions 26 5 

This course is designed to provide a measure of depth in the understanding of 
automatic transmissions. Instruction includes classroom study demonstrations, and 
student participation in disassembly, reassembly, and testing of selected trans- 
missions. Special emphasis is placed on principles, function, construction, opera- 
tion, servicing and “trouble-shooting” procedures and repair of various types of 
automatic transmissions. 


AUT 255—Diesel Engines 2 2 3 

This course is designed to acquaint the student with the operation, service and 
repair of the Diesel Engine. Topics of discussion will include fuel supply systems, 
principles of operation, design and operation. 


AUT 256—Automobile Body Repair 3 12 9 
A comprehensive introduction to all phases of automotive body repair. Topics of 
study include estimating, frame and body reconditioning and painting. 


AUT 1101—Automotive Air Conditioning 2 393 

General introduction to the principles of refrigeration; study of the assembly of the 
components and connections necessary in the mechanisms, the methods of opera- 
tion, and control; proper handling of refrigerants in charging the system. 


AUT 1111—Internal Combusion Engines 3 12 7 


Development of a thorough knowledge and ability in using, maintaining, and stor- 
ing the various hand tools and measuring devices needed in engine repair work. 
Study of the construction and operation of components of internal combustion en- 
gines. Testing of engine performance; servicing and maintenance of pistons, valves, 
cam and camshafts, fuel and exhaust system, cooling systems, proper lubrication: 
and methods of testing, diagnosing and repairing. 


AUT 1112—Engine Electrical and Fuel Systems 3, 12g8F 

A thorough study of the electrical and fuel systems of the automobile. Battery 
cranking mechanisms, generator, ignition, accessories and wiring, fuel pump, 
carburetors, and fuel injectors. Characteristics of fuels, types of fuel systems, special 
tools, and testing equipment for the fuel and electrical system. 


AUT 1121 Braking Systems 3 3 4 
A complete study of various braking systems employed on automobiles and light- 
weight trucks. Emphasis is placed on how they operate, proper adjustment, and 
repair. 
Prerequisite: PHY 1102. 


AUT 1123—Automotive Chassis and Suspension Systems 3.9 6 


Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units 
to be studied will be shock absorbers, springs, steering systems, steering linkage, 
and front end alignment. 


AUT 1124—Automobile Power Train Systems 3.9 6 


Principles and functions of the automotive power train systems; clutches, trans- 
mission gears, torque converters, drive shaft assemblies, rear axles and differentials. 
Identification of troubles, servicing, and repair. 


AUT 1125—Automotive Servicing 3 9 6 


Emphasis is on the shop procedures necessary in determining the nature of 
troubles developed in the various component systems of the automobile. Trouble- 
shooting of automotive systems, providing a full range of experiences in testing, 
adjusting, repairing, and replacing. 

Prerequisite: AUT 1123, 1121, 1101. 


LN 
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AUT 1130—Auto Body Repair Sil 2yeT 


Basic principles of automobile construction, design, and manufacturing. A thor- 
ough study of angles, crown, and forming of steel into the complex contour of the 
present day vehicles. The student applies the basic principles of straightening, 
aligning, and painting of damaged areas. 


AUT 1131—Glass and Trim leror oS 


Methods of removing, installing, cutting, and fitting glass windshields and mirrors; 
removing and installing seat covers and dor trim panels; painting trim and acces- 
sories. 


AUT 1132—Automotive Chassis and Suspension Systems 3 9 6 


Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units to 
be studied will be shock absorbers, springs, steering systems, steering linkage, front 
end alignment, and installation and repair of frame components. 


AUT 1133—Metal Finishing and Painting 3 12 7 


Development of the skills of shrinking stretched metal; soldering, leading, and fill- 
ing; preparing the metal for painting; straightening, fitting, and aligning of doors, 
hoods, and deck lids; painting fenders, panels, spot repairs, and the complete 
vehicle. The use and application of power tools will also be taught. 


AUT 1134—Auto Accessories ? bey i DAES 


This course includes a study of the basic automotive accessories; power steering, 
power seats, power headlights and other components. Basic installation and per- 
formance checks will be covered. 


AUT 1135—Body Shop Applications 3.9 6 


A thorough study of the requirements for metal working and painting including the 
use of essential tools, forming fender flanges and beads, and straightening typical 
auto body damage. The student will begin acquiring skills such as shaping angles, 
crowns, and contours of the metal of the body and fenders. The student applies all 
phases of training including estimating damage, writing repair orders, purchasing 
parts, and transacting the final settlement with the adjuster. 


BIOLOGY 

BIC 101—General Biology | 3 3 4 
An introduction to the fundamental concepts of biology: evolution; chemical and 

cellular basis of life; and genetics. 

BIO 102—General Biology II 3 3 4 
A study at the organismic level in which the following topics are covered: repro- 

duction; development; homeostasis; system functions; and regulations. 
Prerequisite: BIO 101 


BIO 103—General Biology Ill 3.3 4 
A study at the population and community level which involves behavior, ecology, 
and energy. 


Prerequisite: BIO 101. 
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BIO 104, 105—Anatomy and Physiology 33 4 

A basic course of the structure and function of the human body as related to nurs- 
ing training. The body as an integrated whole, the moving body, body control, main- 
taining the metabolism of the body, reproduction, and control of body functions are 
the major topics of instruction. The laboratory sessions are correlated with the ma- 
terial in the lecture sessions to give the student practical experience in the basic 


phases of the course. 


BIO 106—Microbiology 3:34 49 


A study of microbiology as related to health occupations. Course includes study of 
pathogenic microorganisms: bacteria, fungi, virues, rickettsia and animal parasites. 


BIO 201—Local Flora 3.4 5 
A field and laboratory study of local flora concerned with their classification, 
identification, and ecology by the use of keys and field studies. 
Prerequisite: BIO 101, 102, 103 


BIO 202—Invertebrate Zoology 3.3 4 
An advanced study of taxonomy, morphology, physiology, and the development of 


invertebrates stressing the major phyla. 
Prerequisites: BIO 101, 102, 103. 


BiO 203—Comparative Vertebrate Anatomy 3 4 5 
An anatomical study of representative vertebrates including considerations of 
their morphology, physiology, ecology, and evolution. ; 
Prerequisites: BIO 101, 102, 103. 


BUSINESS 

BUS 080—Remedial Math 0 5 0 
An individualized, self-paced course designed to meet the entering math require- 

ments for general business management, retailing, and secretarial curricula. Em- 

phasis is given to operations involving whole numbers, fractions, decimals, percent- 

ages, and analyzing and solving written problems. This course si a review of the 

fundamental skills necessary in the study of business math. 


BUS 101—Introduction to Business 3.0 3 
A survey of the business world with particular attention devoted to the structure of 

the various types of business organization, methods of financing, internal organiza- 

tions, and management. 


BUS 102—Typewriting | 2: 35°38 

Introduction to the touch typewriting system with emphasis on correct techniques, 
mastery of the keyboard, simple business correspondence, tabulation, and manu- 
scripts. 


BUS 103—Typewriting II 2..:3a8 


Instruction emphasizes the development of speed and accuracy with further 
mastery of correct typewriting. techniques. These skills and techniques are applied 
in tabulation, manuscripts, correspondence, and business forms. 

Prerequisite: BUS 102 or the equivalent. Speed requirement—30 words per minute 
for five minutes. 


BUS 104—Typewriting III 2° 333 


Emphasis on production typing problems and speed building. Attention to the 
development of the student's ability to function as an expert typist producing mail- 
able copies. The production units are tabulation, manuscript, correspondence, and 
business forms. 


Prerequisite: BUS 103 or the equivalent. Speed requirement—40 words per minute 
for five minutes. 
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BUS 105—Business Math 3 DB4 


This course stressed the fundamental operations and their application to busi- 
ness problems. Topics covered include a review of fractions, decimals, and percent- 
ages and basic math calculations as well as price marking, interest and discounts, 
commissions, taxes, and pertinent use of mathematics in the field of business. 


BUS 106—Shorthand | cc fe ey 
A beginning course in the theory and practice of reading and writing shorthand. 

Emphasis on phonetics, penmanship, word families, brief forms, and phrases. 

BUS 107—Shorthand II x ie De | 


Continued study of theory with greater emphasis on dictation and elementary 
transcription. 
Prerequisite: BUS 106 or equivalent. 


BUS 108—Shorthand Ill 3.2 4 


Theory and speed building. Introduction to office style dictation. Emphasis on 
development of speed in dictation and accuracy in transcription. 
Prerequisite: BUS 107. 


BUS 110—Office Machines | py Bair IR | 


A general survey of business and office machines. Students will receive training in 
techniques, processes, operation, and application of the ten-key adding machines, 
and various electronic display and/or printing calculators. 


’ BUS 115—Business Law | 3.0 3 


A general course designed to acquaint the student with certain fundamentals and 
principles of business law, including contracts, negotiable instruments, and 
agencies. 


BUS 116—Business Law II ot bias 


Includes the study of laws pertaining to bailments, sales, riskbearing, partnership- 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. 


BUS 117—Business Law Ill 3°073 


Continuation of business law stressing guaranty and suretyship, insurance, land- 
lord and tenant liens, wills, trust and bankruptcy, and transportation. 
Prerequisite: BUS 116. 


BUS 118—Machine Transcription | 23 3 


Designed to develop skill in operating a transcription unit, to equip students with 
knowledge of many kinds of business documents so that they understand the use of 
such documents and enable them to apply their knowledge skillfully, to build a 
fundamental knowledge of business vocabulary as well as the rules of grammar, 
Punctuation, and spelling, and to develop understanding of secretarial procedures 
and responsibilities in business. 

Prerequisite: BUS 104 or equivalent. 


BUS 119—Machine Transcription II 2 rts 
A continuation of the objectives and skills in BUS 118. 
BUS 120—Business English 3 0 3 


Designed to aid the student in improving transcription skills in business com- 
munication with emphasis on punctuation, grammar, vocabulary, spelling, and 
word choice. Students will learn how to do research and write a business report. 
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BUS 123—Business Finance 30 3 

Financing of business units, as individuals, partnerships, corporations, and trusts. 
A detailed study is made of short-term, long-term, and consumer financing. 
Recommended that student has completed BUS 132. 


BUS 124—Personal Finance 3 0 3 
Studies the problems affecting individuals in budgeting, borrowing, and investing. 

In addition, the problems of insurance, income and personal property taxes, housing 

costs, retirement, and wills are approached from the viewpoint on the consumer. 


BUS 125—Elements of Economics | 3 0 3 

A basic study of the laws of supply and demand and the principles bearing upon 
production, exchange, distribution, and consumption both in relation to the indi- 
vidual firm and to society at large. 


BUS 126—Elements of Economics Ii 3 0 3 
A continuation of BUS 125 providing for a greater depth into the law of supply and 
demand, its practical applications in relation to the behavior of the firm, the behavior 
of the consumer, and current economic issues. 
Prerequisite: BUS 125. 


BUS 130—Retail Applications | 14 3 

This course consists of 48 hours of approved on-the-job work experience to initiate 
the student to the retail environment. Individual arrangements regarding hours and 
time of work will be approved by the program coordinator. Each student will make a 
written report on a practical project related to his work experience. The employer and 
type of work experience will be approved by the program coordinator. 


BUS 131—Principles of Accounting | 23 3 


A study of the procedures of accounting and theory underlying those procedures. 
Introduction to double entry accounting. 


BUS 132—Principies of Accounting Il 2n37e5 
A continuation of accounting theory developed in BUS 131 with concentration 

on single proprietorship and partnerships through the use of balance sheets, income 

statements, and other accounting forms. 
Prerequisite: BUS 131. 


BUS 133—Principles of Accounting III 2. Se 


A study of accounting as applicable to corporations with a comparison 
between accounting records as they differ between privately owned and corporately 
owned enterprises. 

Prerequisite: BUS 132. 


BUS 141, 142, 143—Machine Shorthand I, I, Ill 5 4 6 


The basic theory and principles of machine shorthand, including brief forms and 
fundamentals of phrasing. The student will learn abbreviations and phrases and 
than reading and writing techniques which will enable him to take dictation 
rapidly. 


BUS 173—Retailing | 3 0 3 


A study of the role of retailing in the economy, including the development of the 
present retail structure, functions performed, principles governing effective opera- 
tion, and managerial problems resulting from current economic and social trends. 


SS 


COURSES OF INSTRUCTION 81 


BUS 180M—Medical Terminology and Vocabulary 3 0 3 


To develop an understanding of the terminology and vocabulary appropriate to the 
course of study, as it is used in business, technical, and professional offices. 


BUS 181M—Anatomy for the Medical Secretary 3° 02°93 


A study of the normal functions of the human body and its systems with emphasis 
upon the interrelated functions of various parts and systematic processes in the 
development of basic physiological principles. 


BUS 190L—Legal Terminology and Vocabulary 3.0 3 


Legal terms and their definitions are introduced to enhance the vocabulary of legal 
secretarial students. Special emphasis on accurate spelling and transcription, as well 
as accurate oral and written usage of new terms. 


BUS 200—Machine Shorthand IV 5 4 6 


The student practices daily for speed development, making every effort to attain 
high speeds without sacrificing accuracy. Dictation from outside sources as wellasa 
speed building text will be introduced. Speed dictation tapes will also be used, and 
transcription of notes at the typewriter will be required. 


BUS 201, 202—Machine Shorthand V, VI 5 4 6 


The student takes and transcribes material found in general correspondence, legal 
documents, and taped dictation. These courses are taken concurrently with BUS 
240 and 242, and students will be asked to read and transcribe at the typewriter those 
notes taken for these courses. 


BUS 205—Advanced Typewriting 2.3. 3 


Emphasis is placed on the development of individual production rates. The stu- 
dent learns the techniques needed in planning and intyping projects that closely ap- 
proximate the work appropriate to the field of study. These projects include review of 
letter forms, methods of duplication, statistical tabulation, and the typing of reports, 
manuscripts, and legal documents. 

Speed requirement—40 words per minute for 5 minutes. 


BUS 206E, 206M, or 206L—Dictation and Transcription 3.2 4 

Develops the skills of taking dictation and transcribing at the typewriter materials 
appropriate to the course of study which includes a review of the theory and the 
dictation of familiar and unfamiliar material at varying rates of speed. 


BUS 211—Stenoprint 22 4 
Students receive training in the techniques, operation, and application of a Steno- 
print machine. 


BUS 214—Secretarial Procedures 3 2 4 
Designed to acquaint the student with the responsibilities encountered by a secre- 
tary during the work day. These include the following: receptionist duties, handling 
the mail, telephone techniques, travel information, telegrams, office records, pur- 
chasing of supplies, office organization, and insurance claims. 
Prerequisite: BUS 205. 


BUS 215—Office Application Jie tea0 
During the sixth quarter only, students are assigned to work in a business, tech- 
nical, or professional office for 12 hours a week. The objective is to provide actual 
work experience for secretarial students and an opportunity for the practical appli- 
cation of the skills and knowledge previously learned according to the course of 
study. 
Prerequisites: BUS 214, BUS 205, BUS 207. 
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Wily Bele ee a See 


BUS 218—Machine Transcription Ill 9° 9148 
This course is developed to teach more efficient operation of transcribing equip- 
ment and good transcribing techniques. It includes further training in the funda- 
mentals of spelling, grammar, and punctuation, and acquaints the student with 
business terminology and the various kinds of business communications. 


BUS 220—Business Communications 3 0 3 


Develops skills in written and oral communications. Emphasis is placed on writing 
sales letters, business reports, credit and collection letters, complaints, orders, 
refusal and routine letters, employment application letters and resumes. Oral com- 
munication is directed toward correct machine dictation techniques and personal 
interviews. 


BUS 221—Credit Procedures 3 0 3 
The principles and practices in the extension of credit, collection procedures; laws 
pertaining to credit extension; and collection are included. 


BUS 229—Taxes 3.0 3 

Application of federal and state taxes to various businesses and business condi- 
tions. A study of the following taxes: income, payroll, intangible, capital gain, sales 
and use, excise, and inheritance. 


BUS 230—Retail Applications Il 18 6 


During the sixth quarter, students are assigned to work in a retail establishment for 
8 hours a week. The objective is to provide actual work experience whereby applica- 
tion of the skills and knowledge previously learned can be applied. 


BUS 232—Sales Development 3 0 3 


A study of retail, wholesale, and specialty selling. Emphasis is placed upon master- 
ing and applying the fundamentals of selling. Preparation for an execution of sales 
demonstrations required. 


BUS 235—Business Management 3 0 3 


Principles of business management including overview of major functions of man- 
agement, such as planning, staffing, controlling, directing, and financing. Clarifi- 
cation of the decision-making function. Role of management in business-quali- 
fication and requirements. 


BUS 236—Intermediate Accounting | 2. 3 ne 


Concepts and principles of underlying accounting processes. Theory and prob- 
lems of financial accounting; analysis of accounts in balance sheets, income and re- 
tained earnings statements. Theory of valuations procedures emphasized. 

Prerequisite: BUS 133. 


BUS 237—Intermediate Accounting II 23 3 


Analysis of financial statements, including the preparation of flow of funds state- 


ments, use of comparative date, statements of incomplete records and ratio analysis. 
Prerequisite: BUS 236. 


BUS 238—Auditing 25h 


. An introduction to auditing theory and practice covering audits as conducted by 
independent public accountants. Included are auditing standards, procedures, pro- 
fessional ethics, and review and evaluation. 

Prerequisite: BUS 237. 
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BUS 239—Marketing 3” O™a 


A general survey of the field of marketing, with a detailed study of the functions, 
policies, and institutions involved in the marketing processes. 


BUS 240—Court Reporting | 0 10 5 
Utilizing machine shorthand skills, the student records all types of court proceed- 
ings in the local District and Superior Courts, learns to keep his records, and files his 


notes. He strives daily for perfect notes and more speed. (Taken concurrently with 
BUS 201.) 


BUS 241—Sales Promotion and Management 3.0.3 

The scope and activities of sales promotion with emphasis on the coordination of 
advertising, display, special events, and publicity. External and internal methods of 
promoting business: budgeting, planning, and implementing the plan. 


BUS 242—Court Reporting II 0 10 5 
The student uses his machine shorthand skills to record actual court cases, con- 
ferences, and/or conventions. He maintains records of the proceedings and tran- 


scribes periodically. He strives for high speeds and accuracy. (Taken concurrently 
with BUS 202). 


BUS 243—Advertising 3.0 3 


The role of advertising in a free economy and its place in the media of mass com- 
munications. A study of advertising appeals; product and market research; selection 
of media; means of testing effectiveness of advertising. Theory and practice of writ- 
ing advertising copy for various media. 


BUS 249—Buying and Merchandising | 3.0 3 


_ Analyzes the organization for buying—what, when, and how to buy. Topics include 
psychology of dealing with people, vendor relations, and planning merchandise as- 
sortment. 


BUS 250—Buying and Merchandising II 3 0 3 


Principles of effective inventory and stock control to include storage control, 
merchandise rotation, accountability, and pricing. 
Prerequisite: BUS 249. 


BUS 251, 252, 253—Cost Accounting I, Il, Ill 23 3 


This course is designed to develop the principles used in accounting to aid man- 
agement in their planning, controlling, and analyzing of cost data. The areas studied 
include budgets, job and process costing, estimates and standard costing, and 
direct costing, and break-even analysis. 

Prerequisite: BUS 133. 


BUS 260—Commercial Design and Display | 3.0 3 
An introduction to basic layouts and design of commercial displays. Source and 


related texts discussing such design as needed by retail stores, banks, restaurants, 
motels, and various offices, specifying equipment and fixtures required. 


BUS 262—Fashions in Retailing 3 0 3 

This course acquaints the student with the relationships between fashion and 
style. Topics included are characteristics of styles, fashion trends, coordination, 
application of color, and design analysis. 


BUS 271—Office Management 3 0 3 


An introduction to the principles of administrative office management by examin- 
ing management functions and leadership principles. Emphasis is on system analy- 
sis, the office environment, office layout, word processing and data processing as 
major areas of administrative services. 
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BUS 272—Principles of Supervision 3 0 3 

Introduction to the basic responsibilities and duties of the supervisor and his 
relationship to supervisors, subordinates, and associates. Emphasis on securing 
an effective work force and the role of the supervisor. Methods of supervision are 


stressed. 


BUS 273—Retailing Il 30 3 
This course is designed to help students understand retailing from the viewpoint of 
the owner or manager. Topics studied: organization of the retail firm, establishment 
of stores, customer needs, purchasing and financing, advertising and selling, plan- 
ning and control. 
Prerequisite: BUS 173. 


BUS 274—Personnel Management 3 0 3 
The techniques of supervising and coordinating the work of others. Among the items 
covered are employment interview techniques, training procedures, supervision of 
employees, delegating authority and responsibility factors influencing employees’ 
morale, job studies and descriptions, current policies on labor-management rela- 
tions and labor legislation affecting business workers. 


BUS 275—Principles of Insurance 3.0 3 
Types of provisions of life, property, and casualty insurance from the point of view 
of an individual and business enterprise. 


BUS 280M—Medical Terminology and Vocabulary . 3 0 3 


Greater emphasis on an understanding of the terminology and vocabulary appro- 
priate to the course of study as it is used in business. 
Prerequisite: BUS 180M. 


BUS 281M—Anatomy for the Medical Secretary 3.0 3 


A continuation of BUS 181M. 
Prerequisite: BUS 181M. 


BUS 282—Governmental Accounting 2:233 


The concepts of fund accounting as used by states, counties, and municipalities 
will be developed in this course. Budgeting and other financial management aspects 
peculiar to government as well as a brief study of North Carolina’s uniform sys- 
tem will be developed. 

Prerequisite: BUS 133 or consent of instructor. 


BUS 290—Iintroduction to Word Processing 3.0 3 


An introduction to concepts, terminology, and skills involved in word processing. 
Emphasis will be placed on vocabulary, word processing structures, planning and 
organizing tasks, proofreading and editing, and operating an editing typewriter. 

Prerequisites: BUS 205 and BUS 118. 


BUS 1103—Small Business Operations 3 0 3 


BUS 1103—co 3 0 3 


An introduction to the business world, problems of small business operations, 
basic business law, business forms and records, financial problems, ordering and 
inventorying, layout of equipment and offices, methods of improving business, and 
employer-employee relations. 


BUS 1105—Iindustrial Organizations 3 0 3 


Methods, techniques, and practices of modern management in planning, organiz- 
ing and controlling operations of a manufacturing concern. Introduction of the com- 
petitive system and the factors constituting product cost. 
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BUS 1106-co—Contracts and Specifications 1 3.1 


A study of building codes and their effect in relation to specifications and contract 
drawings. The purpose and writing of specifications will be studied along with their 
legal and practical application to working drawings. 

Contract documents will be analyzed and studied for the purpose of client and 
architect. 


CARPENTRY 

CAB 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

CAB 1101—Cabinetmaking ! at 190-7 


An introductory course designed to acquaint the student with cabinetmaking and 
millwork used in building construction. A study of hand tools, machine tools, and 
materials used in cabinetmaking. Emphasis is placed on safe work habits. 

CAB 1101-co—Cabinetmaking | 4 16 6 

General cabinetmaking and millwork for building construction. Practical applica- 
tions will include measuring, layout, and construction of various types of cabinets 
and trim. 

CAB 1102—Cabinetmaking II re Pelle Pda rg 

Continuation of Cabinetmaking 1101, astudy on layout, measuring, selection, and 
installation of materials and hardware used in cabinetmaking. Work on projects to 
accomplish knowledge and skill in the trade. 

CAB 1102-co—Cabinetmaking II 4 16 6 

A continuation of Cabinetmaking | with emphasis placed on advanced machining 
techniques, jointery, and surface preparation. 

CAB 1103, 1104—Cabinetmaking III, IV = a PY 

Continuation of CAB 1102 with emphasis placed on safe work habits, skill, and 
precision as the student builds projects. 

CAB 1105-co—Cabinet Finishing 13. oh 


Topics of study will include methods and practices of modern cabinet and furni- 
ture finishing. 


CAB 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 
CAR 101—Introduction to Woodworking | 14 3 


An introductory course in the care and use of woodworking tools, machinery, and 
basic woodworking. 


CAR 1000-co—On-the-job Training 0 200 10 
_ Cooperative work-study on alternate week basis. 

CAR 1101—Carpentry Fundamentals 3.12 7 
CAR 17*01-co 4 16 6 


An introduction to carpentry as a vocation; basic knowledge and skills in hand and 
power tools; laboratory experience in layout for excavation and footings, introduc- 
tion to wall, ceiling, and roof structures. 


CAR 1102—Framing S12) 7 


CAR 1102-co 14 2 


Course content includes laboratory experience in form construction, floor sills, 
girders, posts, and joists; wall framing for doors and windows; roof rafters, dormers, 
and porches. 


CAR 1103—Carpentry Trim and Finish SPi2ed 
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CAR 1103-co 1 4 2 


Course content includes the study of trim and finishing the inside and outside of 
buildings. A study of using a variety of woods and materials is included. 


CAR 1104—Carpentry Il 3 12 7 


CAR 1104-co . 4 16 6 
A continuation of Carpentry |. Topics of study will include all facets of the residen- 
tial structure as completed by the carpenter. Each student will study materials. tools 
and additional work in framing, tinishing, and roof construction. 
Prerequisite: CAR 1101. 1102, 1103. 


CAR 1114—Building Codes 3 0 3 


CAR 1114-co 3 0 3 


A study is made of building codes and the minimum requirements for local, county 
and state construction regulations, involving safety, sanitation, mechanical equip- 
ment and materials. 


CAR 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

CHEMISTRY 

CHM 101—General Chemistry ! 334 


An introduction to chemistry: basic terminology, physical states, fundamental 
concepts for atoms and molecules, nomenclature and stoichiometry. 


CHM 102—General Chemistry !! 3 3 4 
A continuation of CHM 101 to include periodic table, chemical bonding, energy 

changes in reaction, solution concepts, redox reactions, and electrochemistry. 
Prerequisite: CHM 101. 


CHM 103—General Chemistry Iil 3 3 4 
A continuation of CHM 102 to include: chemical and ionic equilibria, acids and 
bases, chemical kinetics and carbon compounds. 
Prerequisites: CHM 101, 102. 


CHM 111—Chemistry | 2u dune 


Basic principles of organic, inorganic, and bio-chemistry are studied as they are 
related to practice in health occupations. 


CHM 201—Qualitative Analysis 3 3 4 


A course which extends the study of ‘chemical principles to include equilibria of 
slightly soluble salts and of complexions and systematic analysis. Laboratory con- 
sists of the qualitative analysis of both principles and techniques of separation and 
identification of inorganic cations and anions. 

Prerequisite: CHM 103 or permission of instructor. 


CHM 204, 205, 206—Organic Chemistry I, II, III 3.3 4 


A year's course in the fundamentals of organic chemistry. The structure, physical 
properties, synthesis and typical reactions of the various series of aliphatic, alicyclic, 
and aromatic compounds are studied with attention to reaction mechanisms. In the 


laboratory representative carbon compounds are synthesized with emphasis on 
basic laboratory techniques. 


Prerequisites: CHM 101, 102, 103. 


COMPUTER SCIENCE—SEE ELECTRONIC DATA PROCESSING 
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CRIMINAL JUSTICE 


CJC 101—Introduction to Criminal Justice 5°05 

This course is designed to familiarize the student with a philosophy and history of 
law enforcement, its legal limitations in our society, the primary duties and respon- 
sibilities of the various agencies in the criminal justice field, basic processes of 
justice, an evaluation of law enforcement’s current position, and an orientation rela- 
tive to the profession as a Career. 


CJC 102—Introduction to Criminology § 0 § 
A general course designed to introduce the student to the causation of crime and 

delinquency. The historical and contemporary aspects of crime, law enforcement, 

punishment, and correctional administration will be discussed. 

CJC 110—Juvenile Delinquency § 0 5 
General survey of juvenile delinquency as an individual and social problem, 

theories of delinquency, causation, and methods of correction and prevention. The 

course will present a general overview of the juvenile court. 

CJC 115—Criminal Law i—Substantive Criminal Law § 0 5 
A course designed to present a basic concept of criminal laws and to provide a 

legal groundwork for those who seek to enter the criminal justice field. 

CJC 201—Motor Vehicle Law 3 0 3 
A study of the traffic enforcement codes with primary emphasis placed on North 

Carolina law as it relates to motor vehicles. 

CJC 203—introduction to Correction 3 0 3 


An examination of the total correctional process from law enforcement through 
the administration of justice, probation, prisons and correctional institutions, and 
parole. This course will provide a history and philosophy in the field of correction. 


CJC 204—Probation, Pardons and Parole 30 3 
Probation as a judicial process and parole as an executive function are examined 

as COmmunity-based correctional programs and the use of pardons is reviewed. 

CJC 205—Evidence 3 0 3 


Instruction covers the kinds and degrees of evidence and the rules governing the 
admissibility of evidence in court. 


CJC 206—Community Relations 3 0 3 

This course will provide the student with an undestanding of community struc- 
tures as they relate to minority groups, peer groups, socio-economic groups, 
leader groups, and group relations. Emphasis will be placed on the organization and 
function of these groups as they relate to the profession of criminal justice-protective 
services. 


CJC 209—Legal Aspects of Corrections 3.2 4 
This course is designed to familiarize the student with the specific laws as they 

pertain to correction, care, custody, and control. 

CJC 210—Criminal Investigation 5 0 5 


This course introduces the student to fundamentals of investigation; crime scene 
search; recording, collection and preservation of evidence; sources of information; 
interview and interrogation, case preparation, and court presentation. 


CJC 216—Criminal Law !|—Criminal Procedure S/0: 5 
A continuation of Criminal Law | which presents a basic concept of criminal law 
and creates an appreciation of the rules under which one lives in our system of gov- 
ernment. Primary emphasis will be placed on North Carolina law. 
Prerequisite: CJC 115. 
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CJC 217—Patrol Procedures 303 

This course defines the purposes of patrols and describes the types of patrols. It 
explains the operation of police vehicles on patrol, answering calls—emergency and 
non-emergency and felony in progress. It provides the student the opportunity to 
develop powers of perception, and observation concerning persons, places, and 
things. Safe driving techniques and use of equipment are presented. 


CJC 222—Criminal Justice Management and Administration 5 0 5 


Introduction to theory, principles, concepts, practices, techniques, and problems 4 


involved in the management and administration of a criminal justice organization. 
The course includes a range of management/administration topics including policy 
formulation, management/supervision functions, communications, budgeting as a 
management tool, employee selection, retention and promotion, and decision 
making. Emphasis is placed upon an understanding of the social, psychological, and 
cultural aspects and the work situation as it relates to the topics discussed. 


CJC 230—Correctional Counseling 3.0 3 
This course is designed to present the basic elements of counseling. The basic 

elements will be applied to the different socioeconomic groups in our society. 

CJC 234—Community-Based Treatment 30 3 


Community resources that can be utilized in the correctional process are ex- 
amined—such as vocational rehabilitation, alcohol detoxification and other units, 
welfare services, child guidance and mental health clinics, employment services, pri- 
vate volunteer, professional assistance, legal aid, and other pertinent services. 


CJC 240—Security Systems : S075 

This course is designed to introduce the student to an overview of the total security 
concept. The topic is broken down into industrial, commercial, and retail security. 
CJC 241—Property Control 3.0 3 


This course is designed to provide the student with an understanding of the 
physical layouts and control procedures of industrial, commercial, and retail 
facilities. Methods of protection such as electrical gates, magnetic passes, perim- 
eter lighting, alarm systems, fencing, and other means of protection are covered. 


CJC 247—Retail Security 3 0 3 


This course is designed to familiarize the student with information concerning 
all aspects of retail security protection. Internal safeguards including employee 
and customer activities are covered. 


CuC 249—Surveiliance Techniques 3 0 3 


This course is designed to cover all types of surveillance techniques and the use of 
surveillance equipment. Emphasis is placed on loss prevention in relation to em- 
ployee and customer activities in industrial, commercial, and retail settings. 


DANCE 

DAN 101—Dance History | 3 0 3 
Study of primitive dances through the Renaissance. 

DAN 102—Dance History I! 3 0 3 


Study of dance through modern day. Study of great ballets and choreographers. 
Prerequisite: DAN 101. 


DAN 105—Musical Comedy Theatre | 02 1 


Designed to give any performing students a chance to learn the various techniques 
of various styles of dance required to perform on Broadway. 
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DAN 106—Musical Comedy Theatre II OF 2%) 


Continuation of Musical Comedy Theatre I. 
Prerequisite: DAN 105. 


DAN 107—Musical Comedy Theatre III tee Si | 


_ Continuation of Musical Comedy Theatre II with emphasis on performing. One 
» concert in dance required. 
Prerequisite: DAN 106. 


DAN 109—Modern Dance | 02 1 


introduction of basic dance technique involving basic movement, combinations, 
and exercise. 


DAN 110—Modern Dance II ON 2 at 


Continuation of Modern Dance |, but with special emphasis on style and con- 
tinuity; more developed combination and exercise. 
Prerequisite: DAN 109. 


DAN 111—Modern Dance Ill On 2): 1 


Continuation of Modern Dance | and I|. Greater emphasis placed on performance 
technique. 
Prerequisite: DAN 110. 


DAN 120—Balliet | 02 1 
Introduction to ballet in the classical sense. Barre and basic center work. 
| DAN 121—Ballet II 1 32 


Continuation of Ballet | with emphasis on building the dancer’s body through 
| correct technique. 
Prerequisite: DAN 120. 


| DAN 122—Ballet Il fs to 


Continuation of Ballet !| with more emphasis on center floor combinations. In- 
_ cludes films on ballets and lectures. 
Prerequisite: DAN 121. 


| DAN 210—Ballet IV ih 3h.2 


Ballet training on the most professional level using the Russian technique. 
Prerequisite: DAN 122. 


_ DAN 211—Ballet V 132 


Beginning pointe work at the barre for girls. Beginning adagio work for boys. 
Prerequisite: DAN 210. 


DAN 212—Ballet VI 13 2 


Performance medium using technique learned from previous ballet classes. 
Quarter is used for choreography and performing workshops within schools. 
Prerequisite: DAN 211. 


| DATA PROCESSING—SEE ELECTRONIC DATA PROCESSING 


DRAFTING 


DFT 101—Technical Drafting | TES eS 


The field of drafting is introduced as the student begins study of drawing principles 
and practices for print reading and describing objects in the graphic language. Basic 
| skills and techniques of drafting included are: use of drafting equipment, lettering, 
| freehand orthographic and pictorial sketching, geometric construction, ortho- 
| graphic instrument drawing of principal views, and standards and practices of di- 
| mensioning. The principles of isometric, oblique, and perspective are introduced. 


7 
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DFT 102—Technical Drafting II 1, 5°53 


Application of orthographic projection principles to the more complex drafting 
problems, primary and secondary auxiliary views, and sections and conventions will 
be studied. Most important is the introduction of the graphical analysis of space 
problems. Problems of practical design elements shall be studied. Dimensioning 
practices for “details” and “working drawing,’ approved by the American Standards 
Association will also be included. Introduction is given to intersections and develop- 
ments of various types of geometrical objects. 

Prerequisite: DFT 101. 


DFT 103—Technical Drafting Ill 15 3 


intersection and developments and their practical solutions, where applicable, 
model solutions accompany the problems. The various techniques employed to 
produce and render isometric and oblique drawings, isometric, dimetric, and tri- 
metric projections will be included. 

Prerequisite: DFT 102. 


DFT 104—Electronics Drafting 23 3 
A continuation of skills and techniques in DFT 101 with special emphasis on 
electronic schematic diagrams and electronic circuit design. 


DFT 105—introduction to Drafting: Architectural 3 0 3 


An introductory course designed to acquaint the student with fundamentals of 
residential planning. Studies will include design factors, basic floor plans, eleva- 
tion views, and scale drawinas. 


DFT 106—Architectural Drafting | 244 


An introduction to fundamental architectural drawing. Topics of study will include 
architect's scale, symbols, dimensioning, floor plans, sectional views, and elevations 
of residential buildings. 


DFT 107—Architectural Drafting Ii 244 


A continuation of OFT 106. Further study of residential buildings with an introduc- 
tion to industrial building. Projects completed in this two-course sequence will in- 


clude producing the working drawings for a small residence and/or a small industrial 
plant. 


DFT 201—Technical Drafting IV 26 4 


Applications and constructions of charts, graphs, and nomographs in engineering 
and technical data. Screw threads, springs, keys, rivets, piping and welding symbols, 
methods of representing and specifying will be covered. Basic mechanisms of mo- 
tion transfer, gears and cams, will be studied and drawn with emphasis on methods of 
specifying, calculating, dimensions, and dilineating. 

Prerequisite: DFT 103. 


DFT 204—Descriptive Geometry 244 


Graphic analysis of space problems involving points, lines, planes, connectors, 
and a combination of these. Practical design problems will be stressed with analyti- 


cal verification where applicable. Visualization shall be stressed on every problem. 
Prerequisite: DFT 102. 


DFT 205—Design Drafting | 26 4 


Basic design is introduced in the study of motion transfer mechanisms as they 
relate to power trains. Principles of design sketching, design drawing, layout draft- 
ing, detailing from layouts, production drawings and simplified drafting practices 


constitute areas of study. Types and methods of specifying materials and work- 
manship are an integral part of the course. 


Prerequisites: DFT 204, MAT 102, PHY 102. 
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DFT 206—Design Drafting II 26 4 


Research to solve a problem in design by consulting various manuals, periodicals, 
and through laboratory experiments. A written technical report, preliminary design 
sketches, layout drawings, detail drawings, assembly and sub-assembly drawings, 
pictorial drawings, exploded pictorial assembly, patent drawings and specifications 
are required as part of the problem. 

Prerequisite: DFT 205. 


DFT 211—Mechanisms 324 


Mathematics and drafting room solutions of problems involving the principles and 
machine elements. Study of motion linkages, velocities and acceleration of points 
within a link mechanism; layout methods for designing cams, belts, pulleys, gears, 
and gear trains. 

Prerequisites: DFT 204, MAT 103, PHY 106. 


DFT 212—Jig and Fixture Design 244 
Commercial standards, principles, practices, and tools of jig and fixture design. 


Individual project and design work to acquaint students with the types of jigs and 
fixtures and their design. 


DFT 1101—Schematics and Diagrams: Power Mechanics 03 1 

Development of ability to read and interpret blueprints, charts, instruction and 
service manuals, and wiring diagrams. Information on the basic principles of lines, 
views, dimensioning procedures, and notes. 


DFT 1104—Blueprint Reading: Mechanical Ae 2 eed 


Interpretation and reading of blueprints. Information on the basic principles of 
blueprint; lines, views, dimensioning procedures and notes. 


DFT 1105—Blueprint Reading: Mechanical VIZ B2 


Further practice in interpretation of blueprints as they are used in industry; study 
__ of prints supplied by industry; making plans for operations; introduction to drafting 
_ room procedures; sketching as a means of communications. 

Prerequisite: DFT 1104. 


DFT 1110—Blueprint Reading: Building Trades orsr't 
DFT 1110-co Gest 


Principles of interpreting blueprints and trade specifications common to the build- 
ing trades. Development of proficiency in making three view and pictorial sketches. 


DFT 1112-co—Blueprint Reading and Sketching OS ale 


Designed to develop abilities in reading complex drawings in the masonry field. 

Blueprints of residential and commercial buildings will be studied with emphasis on 

_ the plot plan, floor plan, basement and/or foundation plan, walls and various detail- 
__ ing drawings of masonry work. 


DFT 1113—Blueprint Reading: Electrical 03 1 


DFT 1113-co 03 1 


Interpretation of schematics, diagrams and blueprints applicable to electrical in- 
Stallations with emphasis on electrical plans for domestic and commerical build- 
ings. Sketching schematics, diagrams, and electrical plans for electrical installations 
using appropriate symbols and notes according to the applicable codes will bea part 
of this course. 


DFT 1117—Blueprint Reading: Welding Tt 22 


A thorough study of trade drawing in which welding procedures are indicated. 
Interpretation, use and application of welding symbols, abbreviations, and speci- 
_ fications. 

Prerequisite: DFT 1104. 


A 
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DFT 1119—Applied Mechanical Drawing |! Te 252 

DFT 1119 and DFT 1120 constitute a series in mechanical drawing designed pri- 
marily for students enrolled in various vocational programs involving the produc- 
tion and/or interpretation of basic working drawings. 


DFT 1119 is basically an introduction to mechanical drawing with emphasis on the 
following topics of study: drafting equipment, geometric constructions, sketching 
techniques and instrument drawings of orthographic, sectional, job planning, and 
pictorial views. Standard practices of dimensioning basic machine parts will cul- 
minate this course. 


DFT 1120—Applied Mechanical Drawing II 1) 2 

Continuation of study and practice in mechanical drawing. Basic studies will in- 
clude detail dimensions, tolerancing, auxiliary views, working drawings, and the 
reproduction of drawings. 


ECONOMICS 


ECO 201, 202, 203—Principles of Economics 3 0 3 
A study of the present-day economic system; macroeconomics and micro- 
economics; demand supply; prices, and cost; wages, rent, interest, and profit; busi- 
ness cycles, money, banking, and the Federal Reserve System; international trade; 
and a comparison of Capitalism, Socialism, Communism, and Fascism. 
(3 credits each quarter.) 


EDUCATION 


=DU 110—Practicum/Seminar 16 3 

Students are placed in field of interest. Work is supervised by coordinator. Some of 
this time may be used in campus seminars with faculty and specialists in various 
educational fields. 


EDU 210—Practicum/Seminar 16 3 
Students are placed in field of interest. Work is supervised by coordinator. Some of 


this time may be used in campus seminars with faculty and specialists in various 
educational fields. , 


EDU 211—Practicum/Seminar + 6 <3 
Students are placed in field of interest. Work is supervised by coordinator. Some of 


this time may be used in campus seminars with faculty and specialists in various 
fields. 


EDU 212—Practicum/Seminary 112 6 


Students are placed in field of interest. Work is supervised by coordinator. Some of 


this may be used in campus seminars with faculty and specialists in various educa- 
tional fields. 


ELECTRICITY 


ELC 1102-co—Applied Electricity 23 2 


The use and care of test instruments and equipment used in servicing electrical 
apparatus for air conditioning, heating, and refrigeration equipment. Included will 


be transformers, various types of motors and starting devices, switches, electrical 
heating devices and wiring. 
Prerequisite: PHY 1101. 


ELC 1112—Direct and Alternating Current 5 12 9 


A study of the electrical structure of matter and electron theory, the relationship 
between voltage, current, and resistance in series, parallel, and series-parallel cir- 
cuits. An analysis of direct current circuits by Ohm's Law and Kirchoff's Law. A study 
of the sources of direct current voltage potentials. Fundamental concepts of alternat- 


ing current flow, reactance, impedance, phase angle, power, and resonance. 
Analysis of alternating current circuits. 


| 
| 
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ELC 1113—Alternating Current and Direct Current 
Machines and Controls 5 12 9 

Provides fundamental concepts in single and polyphase alternating current cir- 
cuits, voltages, currents, power measurements, transformers, and motors. Instruc- 
tion in the use of electrical test instruments in circuit analysis. The basic concepts 
of AC and DC machines and simple system controls. An introduction to the type 
control used in small appliances such as thermostats, timers, or sequencing 
switches. 

Prerequisites: ELC 1112, MAT 1115. 


ELC 1124—Residential Wiring 5 9 8 


ELC 1124-co 5 9 5 


Provides instruction and application in the fundamentals of blueprint reading, 
planning, layout, and installation of wiring in residential applications such as serv- 
ices, switchboards, lighting, fusing, wire sizes, branch circuits, conduits, National 
Electrical Code regulations in actual building mockups. 

Prerequisites: ELC 1113, DFT 1110. 


ELC 1125—Commercial and Industrial Wiring § 129 


Layout, planning, and installation of wiring systems in commercial and industrial 
complexes, with emphasis upon blueprint reading and symbols, the related National 
Electrical Codes, and the application of the fundamentals to practical experience in 
wiring, Conduit preparation, and installation of simple systems. 

Prerequisites: ELN 1118, ELC 1124. 


ELC 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 


ELECTRONIC DATA PROCESSING 
EDP 101—iIntroduction to Computer Science 3 2 4 


Introduction to the computer and general problem-solving techniques. Emphasis 
is on the logical processes involved in analyzing and planning computer solutions 
to a variety of problems. The BASIC programming language is introduced as a tool 
to implement the concepts developed in class. Computer hardware components 
are examined. ' 


EDP 102—Computer Science Programming with BASIC 3 2 4 


Continuation of EDP 101. Computer programming concepts are examined in 
detail. Many of the advanced attributes of the BASIC programming language are 
emphasized. Topics include: loops, arrays, tables, sequential files, program struc- 
tures, and searching and sorting. 

Prerequisite: EDP 101 or consent of instructor. 


EDP 103—Computer Science—Advanced BASIC 3 0 3 


The advanced capabilities of the BASIC programming language are examined. 
Emphasis on how to implement complex applications using BASIC. Topics include: 
lists, sequential and random data fites, mathematical applications, searching and 
sorting, and elementary data structures. 

Prerequisites: EDP 102 and MAT 104 or consent of instructor. 


EDP 104—Computer Science—PASCAL 3.2 4 


Basic concepts of PASCAL programming language are examined. Emphasis on 
development of correct program structure in order to minimize program develop- 
ment time and maintenance. 

Prerequisites: EDP 102 and MAT 104 or consent of instructor. 
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EDP 205—Computer Sclence—FORTRAN 22 3 
The logical concepts of computer programming are developed with an emphasis 
on mathematical and scientific applications using the FORTRAN programming lan- 
guage. Topics include input and output, arithmetic operation, control statements, 
arrays, subprograms, and character manipulation. 
Prerequisites: EDP 101 and MAT 104, or consent of instructor. 


EDP 206—Computer Sclence—COBOL 22 3 


An introduction to the use of computers in business using the COBOL program- 
ming language. Emphasis is on correct program structure using structure program- 
ming concepts. Topics include program divisions, arithmetic operations, control 
statements, subroutines, and table handling. 

Prerequisites: EDP 101 and BUS 105, or consent of instructor. 


ELECTRONICS 


ELN 101—Fundamentals of Electronics | 4 5 6 

Elementary principles of electronics including: basic electric units, Ohm’s Law, 
Kirchoff's Law, network theorems, basic electrical measuring instruments, series 
circuits, parallel circuits, series-parallel circuits, direct current meters and meter- 
ing circuits, and general DC circuit analysis. Elementary applications of devices are 
presented as well as laboratory experiments performed by students to verify and 
expand on the daily lessons. 


ELN 102—Fundamentals of Electronics Il 4 5 6 


A study of alternating voltage and current magnetism electromagnetic induction, 
Lenz’s Law, Faraday’s Law of induced voltage, and AC component and circuit 
analysis. This includes inductance, inductive reactance, inductive circuits, capacit- 
ance, capacitive reactance, capacitive circuits, complex numbers, RC time con- 
stants, as well as resonant circuit and filter design. Electronic instruments and 
measuring techniques are studied in conjunction with laboratory experiments. 


ELN 103—Solid State Devices 8 8 10 

A study in depth of the theory and electrical characteristics of semiconductor 
devices which include: transistor physics, diodes, bi-polar junction transistor basics, 
small and large signal amplifier deisgn, biasing techniques and high frequency 
characteristics of typical devices. Planned laboratory experiments correlate with the 
lectures which enable the student to learn the instruments and measurements re- 
quired to become familiar with these devices. Laboratory experiments are conducted 
on all topical subjects. 


ELN 104—Radio and Television Servicing 48 8 


This course is designed to cover the theory of operation and servicing techniques 
of radio and television receivers. Although the emphasis is on monochrome and 
color television sets, AM and FM radios are considered. The laboratory phase will 
consist of diagnosing of malfunctions; either real or simulated, and conducting logi- 
cal troubleshooting procedures to locate the causes. Proper remedial techniques are 
applied such as component replacement and/or alignment to return the receiver to 
normal operating condition. The proper use of test equipment is an integral part 
and is encouraged throughout the course. 

Prerequisite: ELN 101, 102, and 103, or equivalent. 


ELN 201—Pulse and Digital Circuits 5. Sy a 


A study of special pulse circuitry, multivibrators, differential amplifiers, opera- 
tional amplifiers, and special phase and switching circuits. Consideration is also 
given to electronic noise analysis and special semi-conductor devices and their cir- 
cuit utilization. Appropriate laboratory experiments enable the student to become 
competent in their applications. 

Prerequisite: ELN 103 or consent. 
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ELN 202—Electronic Communications Systems 6 6 9 


A study and analysis of circuitry of the various communications systems with de- 
sign techniques for their application. This includes transmitters, receivers, transmis- 
sion lines, antenna systems, modulation and demodulation principles, and micro- 
wave systems. Such topics as decibels, transducers, video systems, and radio propa- 
gation theiry are also covered. Consideration is given to the requirements for obtain- 
ing an FCC First Class Radiotelephone License. Laboratory experiments are per- 
formed by the student to further his understanding of these systems. 


ELN 203—Microprocessors 7 6 10 


This course covers the theory and applications of microprocessors. Special 
emphasis is placed on microprocessor interfacing techniques with peripheral cir- 
cuitry to utilize this device in logical applications. Actual laboratory experiments in 
interfacing are performed by the student to further his knowledge in typical indus- 
trial applications. 


ELN 210—Semiconductor Circuit Analysis 48 8 


Theoretical analysis of field effective transistors and FET circuit design para- 
meters are an integral part of this course. Differential and operational amplifiers with 
their associated feedback network design are also covered. The final part of the 
course is a study of power sources and each student must completely design a 
regulated power supply within given parameters. . 


ELN 218—Digital Logic Design 759 
Analysis and design of digitals logic and switching circuitry as used in control sys- 
tems and digital electronic computers is covered in this course. Included are such 
aspects as memory and storage devices, analog-to-digital and digital-to-analog con- 
version techniques. Digital laboratory experiments are performed by the student to 
verify analysis procedures. 
Prerequisites: ELN 201 or consent. 


ELN 233—Communications Electronics 3.0 3 

A study of AM, FM, and TV transmitters of the type certified by the Federal Com- 
munications Commission for standard broadcast. Associated equipment such as 
monitors, transmission lines, and antennas are considered. Included also is a 
coverage of the FCC Rules and Regulations governing all the various types of broad- 
cast services. The combination of the theory and laws in such that the student can 
qualify by examination for an FCC First Class Radiotelephone Operator's License. 


ELN 1118—Industrial Electronics 3 6 5 

Basic theory, operating characteristics, and application of vacuum tubes such as: 
diodes, triodes, tetrodes, pentodes, and gaseous control tubes. An introduction to 
amplifiers using triodes, power supplies using diodes, and other basic applications. 
. Prerequisite: ELC 1113. 


ELN 1119—Industrial Electronics 3.6 5 
Basic industrial electronics systems such as: motor controls, alarm systems, heat- 
ing systems and controls, magnetic amplifier controls, welding control systems 
using thyatron tubes, and other basic types of systems commonly found in most 
industries. 
Prerequisite: ELN 1118. 


ENGINEERING 


EGR 105—Graphics for Engineers | 24 3 

Instruction in the use of drafting instruments, freehand drawing, and lettering. 
Theory of projection, including orthographic multiviews, auxilliary views, and the 
various kinds of pictorial projections. Sectional views and conventional practices, 
dimensioning and notations. Representation and specifications of threads and 
fasteners, gears, and cams. Working drawings, including limits and tolerances. Con- 
current enrollment in College Algebra or higher. 
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EGR 106—Graphics for Engineers II 2 4 3 

Basic descriptive geometry; systematic solutions and analysis of the relationships 
of points, lines, and planes in space, developments and intersections. Applications 
of graphics to various fields of engineering. Vector geometry, graphic mathematics, 
and nomography. Concurrent enrollment in College Trigonometry or higher. 


ENGLISH 


ENG 090, 091, 092, 093—Remedial English 1-5 0 0 

A four-quarter course for the improvement and development of basic language 
skills necessary for beginning students in college-level English studies. Hours will be 
determined by need. 


ENG 101—Freshman English | 3.0 3 
This course is designed to help the student enrich his knowledge of English gram- 

mar punctuation, sentence and paragraph building. These mechanics of English will 

be applied to short themes as required. 

ENG 102—Freshman English II 3 0 3 


This course is a continuation of Freshman English |, with frequent themes re- 
quired. There will be an introduction to principal literary forms. 


ENG 103—Freshman English ill 3 0 3 


This course emphasizes the development of good prose style and gives practice 
in the use of source materials. Longer themes and a research paper will be required. 


ENG 105—The Cinema: Introduction to Film 2) -onee 


An introductory course in film appreciation. Experientially oriented, the primary 
focus of this course will be upon the subjective, emotional responses of the viewer, 
and secondly upon the objective, intellectual understanding of how films are made. 
Various types of short films will be viewed in class and topics covered will include the 
basic elements of film, genres, and the unique contributions of various directors. 


ENG 110, 111, 112—Practical Journalism 122 


Practical work in producing student newspaper and yearbook. Students will 
write and edit these publications. 


ENG 201—Survey of English Literature | 3.0 3 
A study of English Literature from Beowulf through Shakespeare. 

ENG 202—Survey of English Literature I! 3 0 3 
A study of English Literature from the Puritan Period through the Age of Reason. 

ENG 203—Survey of English Literature III 3 0 3 
A study of English Literature from Romanticism to the present. 

ENG 205—Report Writing 3 0 3 


The fundamentals of English are utilized as a background for the organization and 
techniques of modern report writing. Exercises in developing typical reports, using 
writing techniques and graphic devices are completed by the students. 


ENG 210—Survey of American Literature | 3 0°93 


ne sae of the writings of the Colonial Period and the Romantic Period through 
elville. 


ENG 211—Survey of American Literature II 3.0 3 
A study of the literature of the Transcendentalists and the Realists through Twain. 
ENG 212—Survey of American Literature III 3 0 3 


A study of the literature of American Naturalism to the present. 
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ENG 214—Survey of Western World Literature | 30 3 


The Ancient World includes selections from the Old Testament, Greek and Roman 
literature, and the New Testament. 


ENG 215—Survey of Western World Literature II 30ers 
The Middle Ages, Renaissance, and Enlightenment includes selections from 


| _ Italian, French, and Spanish literature. 


| 
} 
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ENG 216—Survey of Western World Literature III 3 0 3 


The Modern World includes selections from the best of the Romantics, Symbolists, 
and Modernists in poetry, plays, and short stories. 


ENG 225—Children’s Literature 3.0 3 
Survey of literature for children. Kindergarten through Junior Hic¢4 levels. 
ENG 230—Classic Theatre 3.0 3 


A study of drama and literature by European authors of the 17th, 18th, and 19th 
centuries to be developed around a selection of 13 televised plays augmented by 
textual materials and readings. 


ENG 1101—Reading Improvement 20 2 


ENG 1101-co 20 2 

Designed to improve the student's ability to read rapidly and accurately. Special 
machines are used for class drill to broaden the span of recognition, to increase eye 
coordination and word group recognition, and train for comprehension in larger 
units. 


ENG 1102—Communication Skills 3 0 3 
Designed to promote effective communication through correct language usage in 
speaking and writing. 
Prerequisite: ENG 1101. 
FRENCH 


FRE 101, 102, 103—-Elementary French |, II, Il! 2 nS 
An introduction to French with a modern audio-lingual approach. Up-to-date ma- 

terials and methods. Emphasis first on hearing and speaking, then on reading and 

writing. Lab work is required as part of the course for those with no previous French 

or those who do not make a satisfactory score on the French placement test. 
Prerequisite: Satisfactory score on college placement test. 


FRE 151, 152, 153—Intermediate French, |, tl, Il 3.0 3 
A review of the skills of hearing, speaking, reading and writing. Audio-lingual work 
in class and in lab. Selected supplementary readings. 
Prerequisites: Two units of high school French and a satisfactory placement test 
score on FRE 101 and FRE 102. 


FRE 201, 202, 203—Survey of French Civilization |, II, II! PERE IES 


A study of French culture and civilization. Selected readings in French literature 
from the Middle Ages to the present. Parallel reading and reports. 


GEOGRAPHY 


GEO 201—Physical Geography G7 UurS 
The earth’s astronomical relations, factors of weather and climate, physical fea- 
tures and changes of landforms. 


- GEO 202—Economic Geography 3.0 3 


Geographic and economic factors involved in production, distribution, consump- 
tion, and conservation of the major resources of the world. 
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GERMAN 

GER 101, 102, 103—Elementary German |, Il, Ill 3 0 3 
Essentials of grammar, graded reading, vocabulary building Laboratory. 

GER 151, 152, 153—Intermediate German |, Il, Ill 3,0: 2 
Review of grammar, reading lyrics, short stories, and selections from plays. 

HISTORY 

HIS 101, 102, 103—History of Western Civilization I, Il, Ill 3. 1:0 3% 


The institutions and culture of Western society from 5,000 B.C. to the present. 
Topics include the classical Greek and Roman worlds, the growth of Christianity, 
Medieval Europe, the Renaissance, the Reformation, the emergence of the modern 
national state, the rise of commercial capitalism, the Industrial Revolution, the 
French Revolution, liberalism, nationalism, the alliance system, imperialism, World 
War | and its aftermath, and the ideologies of the twentieth century. Three quarters. 


HIS 104—Modern History 3.0 3 

A foundation for the study of current international problems styled primarily for 
technical and vocational students. Emphasis on Europe and America in the nine- 
teenth ana twentieth centuries but in a world context and against a general back- 
ground of ancient, medieval, and early modern history. 


HIS 201, 202, 203—American History 3 0 3 

A survey of American History from the period of discovery and colonization to the 
present. The course is conducted through lectures, textbooks, collateral reading and 
map studies. 


HIS 204—Current World Problems 3 0 3 | 


A detailed examination of current international problems, including nationalism in 
underdeveloped countries, racial minorities, water and air pollution, the population 
explosicn and famine, the armaments race, and international organizations—but 
with emphasis on a particularly urgent problem of present world concern. In addition 
to text and periodical assignments and daily newspapers readings, each student will 
be expected to present a comprehensive oral or written report. 


HIS 205—Black History 3.0 3 
This course deals with the forces and personalities which have shaped the history 


of the Negro in the United States. Selected racial and ethnic groups are studied with | 
special reference to the histories and sociocultural determinants of the group | 


studied. 
HIS 210—Local History and Genealogy 3 0 3 


A study of research methods and sources for the writing of family, church, school 
and community history. 


LATIN 


LAT 101, 102, 103—Elementary Latin |, Il, Il 3 0 3 | 


This course is designed to equip the student with a mastery of the structure of the 
Latin language and with a knowledge of basic vocabulary. Also included are trans- 


lations from appropriate Latin texts and parallel study of pertinent aspects of Roman 
life and history. 


LAT 151, 152, 153—Intermediate Latin |, Il, II! 3 0 3 


This course includes a review of the elements of the language and the reading of 
passages from selected authors with emphasis on Cicero, and parallel study of the 
history and institutions of Republican Rome. Reading of selected books of the 
Aeneid with parallel study of the history and institutions of the Empire and of the 
epic and its influence upon subsequent literature. 
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LIBRARY 


LIB 101—Introduction to Library Services 30 3 

Philosophy of information service. Background and history of libraries and learn- 
ing resource centers. Introduction to classification and organization of material. 
Study of duties and qualification of library personnel. 


MASONRY 

MAS 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

MAS 1101—Masonry Fundamentals | 3 12 7 

MAS 1101-co Shyla’ 


An introduction to the various types of masonry construction, including brick, 
concrete blocks and concrete. 


MAS 1102, 1103, 1104 3 12 7 


MAS 1102-co—Masonry Fundamentals 3 12 5 


Basically skill development courses. Various patterns of brick bonds as well as 
block, tile and roof laying will be studied. 


MAS 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

MATHEMATICS 

MAT 080, 081, 082, 083—Remedial Mathematics 1-5 0 0 


A four-quarter course consisting of an intensive study of pre-college arithmetic, 
algebra, and geometry skills necessary in a study of college-level mathematics. 
Hours will be determined by need. 


MAT 100—The Metric System Pe Oat 
A course designed to examine the history, theory, and practical uses of the modern 

metric system of measurement (SI). Following an introduction to the origin and his- 

tory of the system, class work will focus on length (metres), volume (litres), mass 

(kilograms), and temperature (degrees Celsius). Small group laboratory experiences 

will comprise a major portion of class time. 

MAT 101—College Mathematics | 6 NC DN 


First of a three-quarter sequence of courses which comprise the minimum require- 
ments for all AA candidates. Topics include: sets, concepts of logic, mathematical 
systems, systems of numeration, and the sets of integers. Number theory includes 
base five arithmetic, congruences, and modular systems. 


MAT 102—College Mathematics II 3 0.43 
A continuation of MAT 101. Main emphasis is on the development of the properties 

of the sets of integers, rational numbers, and real numbers. Other topics include 

linear equations, inequalities, and absolute values of one and two variables. 
Prerequisite: MAT 101 or consent of instructor. 


MAT 103—College Mathematics III 3.0 3 
Last of three-quarter course sequence. Topics are: points, lines, planes, linear 
measure, angular measure, similar and congruent triangles, coordinate geometry, 
and a brief treatment of probability and statistical methods. Introduction to the 
rudiments of plane analytic geometry. 
Prerequisite: MAT 101-102 or consent of the instructor. 
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MAT 104—Pre-College Algebra S*0"% 

The course is designed for those students who need MAT 105, 106 College Algebra 
and Trigonometry but who come to Surry Community College without an adequate 
background in mathematics to succeed in this course. The emphasis is on properties 
of the rational numbers. Operations with polynomials and algebraic fractions will be 
covered. The course will include solving first and second degree equations and solv- 
ing systems of equations in two variables. Irrational numbers, radicals, and the quad- 
ratic formula will also be covered. 


MAT 105, 106—College Algebra and Trigonometry 5-0/5 

Designed to promote understanding of the logic structure of algebra with the 
development of algebraic techniques, along with a study of analytic trigonometry. 
Topics include: the theory of sets of integers, rational numbers, real numbers, com- 
plex fields, equations, inequalities, functions and relations, exponential and log- 
arithmic functions, trigonometric functions, identities, equations, circular func- 
tions, inverse functions, triangle solution including sine and cosine laws, matrices, 
and series. 


MAT 107—Analytical Geometry and Calculus | 5 0 5 
This is the first of a four-quarter sequence in analytic geometry and differential 
and integral calculus. Topics covered in this quarter are functions, limits, differentia- 
tion, applications of the derivative and antiderivatives. 
Prerequisite: MAT 105, 106 or the equivalent and consent. 


MAT 110—Technical Mathematics | 5 0 5 


The real number system is developed as an extension of the natural numbers. 
Fundamental algebraic operations, the rectangular coordinate system, and the 
fundamental trigonometric concepts and operations are introduced, as well as the 
study of vectors and their uses. 


MAT 111—Technical Mathematics II 5 0 5 


A continuation of MAT 110. Complex numbers and some of their applications are 
introduced, as are simultaneous equations, logarithms, quadratic equations and 
additional types of equations. 

Prerequisite: MAT 110 or consent of the instructor. 


MAT 112—Technical Mathematics lil 5 0 5 
A continuation of MAT 111. Additional topics from trigonometry, solution of equa- 
tions of higher degree, inequalities, progressions, are studies in this course as well 
as analytic geometry and calculus. 
Prerequisite: MAT 111 or consent of the instructor. 


MAT 133—Criminal Justice Mathematics 5 0 5 


The math principals presented are designed to meet the needs of the criminal 
justice-protective service professional. Topics studied are formulas, logarithms, 
right triangle trigonometry, graphing, and statistics in relation to applications for 
VASCAR breathalyzer, radar, and other such devices. 


MAT 201—Technical Mathematics IV 5° 0 3 
A continuation of MAT 112. More advanced concepts of differentiation and 
integration are considered. Included are graphs and derivatives of the trigonometric 
functions, exponential and logarithmic differentiation and integration, advanced 
integration techniques, polar equations, and parametric equations. 
Prerequisite: MAT 112 or consent of the instructor. 


MAT 202—Digital Computer Mathematics 5 One 


An examination of the fundamental concepts of programming digital devices. 


Topics include: architecture of microprocessors, programming in machine lan- 
guage, and programming in assembly language. 


a 


(ote ee 


oe 


i 
a ee eS 


See 


eas 


COURSES OF INSTRUCTION 101 


MAT 203—Introduction to Microcomputers 3 0 3 
Acontinuation of MAT 202. Fundamental concepts of programming microcompu- 
ters is examined further. Topics include: assembly language programming and the 
BASIC programming language. 
Prerequisite: Consent of instructor. 


MAT 205—Analytic Geometry and Calculus II 5 0 5 
A continuation of MAT 107. Topics include the definition of integral, definite 
integrals, application to areas, volume, arc length and work, exponential and 
trigonometric functions, and integration methods. 
Prerequisite: MAT 107 or consent. 


MAT 206—Analytic Geometry and Calculus III 5 0 5 


A continuation of MAT 205. Included will be conics, moments, centers of gravity, 
centroids, indeterminate forms, improper integrals, Taylor's formula and infinite 
series. 

Prerequisite: MAT 205 or consent. 


MAT 207—Analytic Geometry and Calculus IV 5°04.5 
A continuation of MAT 206. Topics include plane curves, vectors, polar coordi- 

nates, three dimensional analytic geometry, differential calculus of functions of 

several variables, multiple integration, line integrals, Green’s Theorem. 
Prerequisite: MAT 206 or consent. 


MAT 208—Differential Equations 5407 5 


Methods of solution and some applications of ordinary differential equations. 
Included are solutions of linear and special non-linear differential equations, solu- 
tions of higher order equations, simultaneous solutions, solutions by series, and 
Laplace transforms. 

Prerequisite: MAT 207 or consent. 


MAT 210—Introduction to Linear Algebra S70 

A study of vectors, matrics, and determinants leading to a wide variety of prob- 
lems in linear algebra that arise in mathematics and the natural sciences, engi- 
neering, business, and the social sciences. 


MAT 1101—Fundamentals of Mathematics 5 0 5 


Practical number theory. Analysis of basic operations: additional, subtraction, 
multiplication, and division. Fractions, decimals, powers and roots, percentages, 
ratio and proportion. Plane and solid geometric figures used in industry, measure- 
ment of surfaces and volumes. Introduction to algebra used in trades. Practice in 
depth. 


MAT 1102—Algebra 3.0 3 

Basic concepts and operations of algebra: historical background of our base- 10 
number system; algebraic operations: addition, subtraction, multiplication, and divi- 
sion; fraction, letter representation, grouping, factoring, ratio and proportions, 
variation; graphical and algebraic solution of first degree equations; solutions of 
simultaneous equations by: addition and subtraction, substitution, graphing, 
exponents, logarithms, table and interpolation. 


MAT 1103—Geometry 3.0 3 

Fundamental properties and definitions; plane and solid geometric figures, 
selected general theorems, geometric construction of lines, angles and plane 
figures. Dihedral angles, areas of plane figures, volumes of solids. Geometric prin- 
Cipals are applied to shop operations. 


MAT 1104—Trigonometry 3 0 3 
Trigonometric ratios; solving problems with right triangles, using tables and inter- 

polating; solution to oblique triangles using law of sines and law of cosines; graphs of 

the trigonometric functions; inverse functions, trigonometric equations. 
Prerequisite: MAT 1103. 
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MAT 1112—Building Trades Mathematics 3 0 3 


MAT 1112-co 3 0 3 
Practical problems dealing with volumes, weights, ratios, mensuration, and basic | 
estimating practices for building materials. 


MAT 1113—Construction Estimating | 30 
MAT 1113-co 3.0 3 

Basic methods of estimating quantities and cost of materials and labor for various — 
types of construction. | 


MAT 1114—Construction Estimating II 3 0 3) 


MAT 1114-co 3 0.3] 
This course is a continuation of MAT 1113. Topics of study will include techniques | 
used in the cost analysis of various types of structures. | 


MAT 1115—Electrical Mathematics 5 0 5 


MAT 1115-co 

A study of fundamental concepts of algebra, basic operations of addition, subtrac- | 
tion, multiplication, and division; solution of first order equations, use of letters and | 
signs, grouping, factoring, exponents, ratios, and proportions; solutions of equa- | 
tions, algebraically and geographically; a study of logarithms and use of tables; an in- 
troduction to trigonometric functions and their application to right angles; and a 
study of vectors for use in alternating current. 


MECHANICS 


MEC 101—Machine Processes | 1 5° 3 


An introductory course designed to acquaint the student with basic hand tools, 
safety procedures and machine processes of our modern industry. It will include a 
study of measuring instruments, characteristics of metals and cutting tools by per- 
forming selected operations such as turning, facing, threading, drilling, boring and 
reaming. 


MEC 102—Machine Processes II 1 5% 


Advanced operations on lathe, drilling, boring, and reaming machines. Milling ma- 
chine theory and practice. Thorough study of the types of milling machines, cutters, 
jig and fixture devices, and the accessories used in a modern industrial plant. Safety 
in the operational shop is stressed. 

Prerequisite: MEC 101. 


MEC 103—Treatment of Ferrous Metals 2: 2a 


An introduction to the properties of ferrous metals and tests to determine their 
uses. A background in the chemical aspects of metallurgy wi'l be developed for a bet- 
ter understanding of the physical changes and causes of the changes in metals. The 
main topics of study will include iron and steel production, theory of alloys, shaping 
and forming, heat treatments for steels and alloys. 


MEC 104—Treatment of Non-Ferrous Metals 2° 2m 


Continuation of the study of physical metallurgy. Among non-ferrous metals to be 
studied will be bearing metals (brass, bronze, lead), light metals (aluminum and 
magnesium) and copper and its alloys. 


Prerequisite: MEC 103. 


MEC 151—Machine Shop Theory and Practice 3°12 9 


An introduction to the machinist trade and the potential it holds for a craftsman. 
Deals primarily with the identification, care, and use of basic hand tools and preci- 
sion measuring instruments. Elementary layout procedures and processes of lathe, 
drill press, grinding (off-hand) and milling machines will be introduced both in 


theory and practice. Basic safety and job planning will be stressed in all machine 
shop courses. 


— 
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MEC 152—Machine Shop Theory and Practice 3 12 9 


Advanced operations in layout tools and procedures, power sawing, drill press, 
surface grinder, milling machine shaper. The student will select projects encompass- 
ing all the operations, tools, and procedures thus far used and those to be stressed 
throughout the course. 

Prerequisite: MEC 151 


MEC 153—Machine Shop Theory and Practice 3 12 9 


Advanced work on the engine, lathe, turning, boring, and threading machines, 
grinders, milling machines, and shapers. Introduction to basic indexing and term- 
inology. The trainee will use precision tools and measuring instruments such as 
vernier height gauges, protractors, comparators, etc. 

Prerequisite: MEC 152 


MEC 154—Machine Shop Theory and Practice 3.12 9 


Development of class projects using previously learned procedures in planning, 
blueprint reading, machine operations, final assembly, and inspection. Additional 
processes on the lathe, surface grinder, advanced milling machine operations, etc. 
Special procedures and operations processes and equipment, observing safety 
procedures faithfully and establishing good work habits and attitudes acceptable to 
the industry. 

Prerequisite: MEC 153 


MEC 201—Industrial Orientation 16 3 


A study of various manufacturing industries including textiles, plastics, furniture, 
appliance, stone, and others as facilities develop. The major emphasis of this course 
is the in-plant observation and study of the various industries from management 
through the finished product. 


MEC 202—Quality Control 3.0 3 


The application of industrial statistics to the control of manufacturing processes. 
Sampling procedures and analysis of variance are studied. Industrial quality con- 
trol methods are analyzed. 


MEC 203—Time and Motion Study 3 2 4 


The study of measuring human and machine performance, time utilization, with 
problems dealing with increasing productivity while decreasing cost. 


MEC 205—Strength of Materials 3 2 4 


Study of principles and analysis of stresses which occur within machine and 
structure elements subjected to various types of loads such as static, impact, vary- 
ing, and dynamic. Analyses of these stresses are made as applied to thin-walled 
cylinders and sphere, riveted and welded joints, beams, columns, and machine com- 
ponents. 

Prerequisites: PHY 106, MAT 111. 


MEC 210—Physical Metallurgy | 3.3 4 


Introductory course in metallurgy, a basic study of the properties of metals and 
alloys. Analysis of the structure of metals and alloys, atomic structure, nuclear 
structure, and nuclear reactions. Solid (Crystalline) structures, methods of design- 
ning crystal planes; liquid and vapor phases; phase diagrams; and alloy systems. 

Prerequisite: PHY 101. 


MEC 211—Physical Metallurgy II 3.3 4 


Properties of metals and alloys, the reactions of metals, diffusion, carburizing, 
metal bonding and homogenization; recrystallization and grain, growth, age 
hardening, nitriding, internal oxidation; heat treatment of steel; laboratory experi- 
ments, and demonstrations. 

Prerequisite: MEC 210. 
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MEC 213—Production Planning 3.2 4 


This course is designed to provide an in-depth study of the manufacture of various 
products in the industrial setting. Course activities will include studies in production 
organization, pre-production planning, tooling and plant set up, materials handling, 
and routing of materials. and operations. 


MEC 214—Engineering Materials | 3.3 4 

A study of common engineering materials used in the industrial setting. Main 
emphasis is on ferrous metals, including topics on structure, physical and mechani- 
cal properties, testing, and heat treatment. Lectures, demonstrations, and student 
laboratory work will be utilized. 


MEC 215—Engineering Materials II 3 3 4 
A continuation of MEC 214. A study of engineering materials such as non-ferrous 
metals, plastics, woods, etc., will be made. Emphasis is placed on structure, physical 
and mechanical properties, types and classification of materials, testing, and the 
selection of materials for specific engineering applications. 
Prerequisite: MEC 214. 


MEC 235—Hydraulics and Pneumatics 33 4 
The basic theories of hydraulic and pneumatic systems. Combinations of sys- 
tems in various circuits and motors, controls, electrohydraulic servomechanisms, 
plumbing, filtration, accumulators and reservoirs. 
Prerequisite: PHY 102. 


MEC 251—Machine Shop Theory and Practice 2 10 7 


The topics of study for this course include advanced operations on general ma- 
chine tools and layout procedures. Laboratory work will involve skill development 
exercises in the above areas. 


MEC 252—Machine Shop Theory and Practice 2 10.07 

An in-depth study of special machine tools. Emphasis placed on production 
set up and operation including the calculating and cutting of spur, helical, and 
worm gears. 


MEC 253—Machine Shop Theory and Practice 2 10 7 


The culminating course in the machinist curriculum, emphasizing the develop- 
ment of class and individual projects. Laboratory work will include the engineering 
and production of a product. | 


MEC 1112—Machine Shop Processes 1S 33 


To acquaint the student with the procedures of layout work and the correct use of 
hand and machine tools. Experience in the basic fundamentals of drill press and 
lathe operations; hand grinding of drill bits and lathe tools: set-up work applied to the 
trade. (For welding students.) 


MEC 1120—Duct Construction and Maintenance 3° 6:5 


Study of various duct materials including sheet steel, aluminum, and fiber glass. 
Safety, sheet metal hand tools, cutting and shaping machines, fasteners and fabrica- 
tion practices, layout methods, and development of duct systems. The student will 
service various duct systems and perform on-the-site repairs including ducts made 
of fiber glass. A study is made of duct fittings, dampers and regulators, diffusers, 
heater and air washers, fans, insulation, and ventilating hoods. 

Prerequisite: DFT 1116. 


MUSIC 


MUS 101—Introduction to Music 3 0 3 


A non-technical course in music appreciation. Musical elements such as rhythm, 
melody, harmony, tone color, and form are analyzed and discussed. Musical master- 


works are employed to develop an understanding of the role of music in contem- 
porary culture. 
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MUS 102—History of Music 3.0 3 
The growth of music from its beginning to the Modern Era. Representative works of 

various Composers and periods are presented for analysis and discussion. 
Prerequisite: MUS 101 or consent of the instructor. 


MUS 103, 104, 105—College Chorus 02 1 

A study of vocal techniques and choral interpretation. Ensemble singing includ- 
ing the performance of works from standard choral repertory. Attendance at re- 
hearsals and performance is required. The course is open to students who demon- 
strate the ability to sing on pitch. 


MUS 106—Basic Music Theory 3 0 3 


A comprehensive study of intervais, scales, key signatures, chords, and part 
writing involved in the elementary aspects of music. Major musical works are em- 
ployed and examined. 


MUS 110, 111, 112—Class Piano 0241 


A course in piano technique designed to teach students the beginning skills of 
piano playing and the basic theory of music. 


MUS 115, 116, 117—College Band 02 1 
The study and performance of music literature for the band. The band presents 
concerts during the school year and performs at college games and other special 
occasions. 
Prerequisite: Permission of instructor. 


MUS 120—Guitar |! 021 
A beginning guitar course consisting of teaching the seven major keys, major 
chords, minor chords, 7th chords, sharps, and flats. Also included are the basic 
fundamentals of taking care of the guitar, installing new strings, and tuning the 
guitar. At the end of this course, the student should be playing rhythm to three-chord 
tunes and songs. 
MUS 121—Guitar II 02 1 
An advanced course, starting where the beginning course stops, consisting of 
group and individual practice of the chord movements of the left hand, and the 
rhythm movements of the right hand. At the end of this course, the student will be 
playing rhythm to almost any tune or song. 


MUS 122—Guitar Ill 02 1 
An instrumental guitar course consisting of teaching the finger board notes in all 
seven keys and between-chord run notes. This course will teach the student to play 
several instrumental tunes. 
_ Prerequisite: MUS 121. 


MUS 203, 204, 205—College Chorus 02 1 
A continuation of MUS 103, 104, 105. 
MUS 215, 216, 217—College Band Ou 2uitt 
A continuation of MUS 115, 116, 117. 
NURSING 
NUR 100—Pharmacology ; 22 3 


This course is designed to assist students in acquiring understanding and skills 
that are basic to safe and intelligent administration of drugs. The course includes a 
review of anatomy, physiology, mathematical principles related to drug therapy, 
principles of safe preparation and administration of drugs, an overview of specific 
drugs and nomenclature involved. 
Prerequisite: Admission to Nursing Program 
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NUR 101—Nursing | 4 6 6 


This course is designed to assist the student to use the beginning concepts and 
basic principles of nursing care. Communication skills, community health, medical 
and surgical aseptic technique, nutrition, safety, and body mechanics are included. 
Selected therapeutic measures are taught and the development of beginning skills in 
the clinical area is expected. | 

Prerequisite: Admission to the Nursing Program. 

Corequisites: BIO 104, NUR 100 


NUR 102—Nursing II 5 12 9 


This course is designed to assist the student in the study of nursing problems and 
interventions related to selected disease conditions. Opportunities will be provided 
to broaden the students’ knowledge of nursing principles and skills begun in NUR 
101. Concepts of medical and surgical asepsis are related to more advanced pro- 
cedures and treatments. The student will be guided in assessing needs, establishing 
goals, selecting appropriate nursing actions, and evaluating the effectiveness of 
nursing Care. Clinical experiences are provided to aid the student in observing signs 
and symptoms, preparation of the patient for specific diagnostic tests, and surgical 
procedures, administration of therapeutic agents and understanding the factors un- 
derlying selected conditions. 

Prerequisites: NUR 101, BIO 104 

Corequisite: BIO 105. 


NUR 103—Nursing III | 5 129 


This course is designed to assist the student in the study of the concepts of ma- 
ternity nursing and gynecological problems. Clinical experience provides the 
opportunity for the students to care for women during childbearing cycle and the 
newborn infant. Emphasis is placed on family-centered care. 

Prerequisites: NUR 102, BIO 104, 105. 


NUR 104—Nursing IV 5 12 9 


This is a study of the behavior of mentally ill patients designed to further develop 
the student’s understanding of patient’s reactions to illness. Opportunities are 
provided for students to develop nursing skills through interrelationships with 
patients who have behavioral disorders and to examine mental illness as a commun- 
ity health problem. 

Prerequisites: NUR 102, PSY 208 


NUR 205—Nursing V 5 12 9 


Common medical-surgical problems are presented stressing pathology, treat- 
ment and nursing care. Nursing care planning for individual patients is included. 
Concurrent clinical experience is required. 

Prerequisites: NUR 100, 101, 102, 103, CHM 111. 


NUR 206—Nursing VI 5.12 2 


Normal growth and development is related to the child’s adjustment to illness, 
disease and surgical interventions most commonly occurring during childhood. 
Clinical experience on a pediatric unit is required. 

Prerequisites: PSY 201, BIO 106, NUR 205. 


NUR 207—Nursing VII 5 18 11 


Additional medical surgical nursing problems are presented. Concurrent clinical 
experience is required. 


Prerequisite: NUR 206. 
NUR 208—Nursing VIII 40 4 


This course provides an opportunity for the student to explore the nature of nurs- 
ing in today’s society with a focus on current trends and issues affecting nursing. Is- 
Sues and trends which affect nursing education, practice, and professional organiza- 
tions will be explored through classroom, laboratory, and independent study. Theory 


and practice in team leading will be offered, as well asa comprehensive review of all 
phases of nursing. 


Prerequisite: NUR 206. 
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NUR 210—Seminar for the Graduate Nurse 40 4 


This course provides the graduate nurse an opportunity to review the essential 
content in medical, surgical, psychiatric, obstetrical, and pediatric nursing in prepa- 
ration for State Board of Nursing Examinations. Lectures, discussions, and practice 
tests provide the format for this course. 


PHILOSOPHY 
PHI 201, 202—Introduction to Philosophy |, II a Pec | 


A study of fundamental problems of philosophy, emphasizing the importance of 
philosophical thinking for man’s everyday experience; and examination of typical 
ideas and systems of ideas throughout history. 

PHI 203—Ethics 370293 


A critical study of various philosophical ethical systems and the meaning of moral 
ideas. Evaluation will be conducted of the ethical techniques and approaches utilized 
by ethicists to solve relevant moral problems. 


PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of fundamentals, tech- 
niques, and rules of play are the major objectives of each class. Each class meets 
approximately 24 hours per quarter. 


PED 10i—Men’s Soccer and Flag Football 
PED 10i1—Women’s Soccer and Speedball 
PED 102—Men’s Tumbling and Wrestling 


PED 102—Women’s Gymnastics 
PED 103—Softball and Archery 
PED 104—Swimming 

PED 106—Men’s Basketball 

PED 106—Women’s Basketball 
PED 107—Physical Fitness 

PED 108—Karate . 

PED 201—Table Tennis and Volleyball 
PED 202—Badminton and Bowling 
PED 203—Basic Tennis 

PED 204—Advanced Tennis 

PED 206—Goif 

PED 207—Judo 

PED 208—Backpacking and Hiking 
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PED 110—First Aid and Safety 202 
_Ageneral first aid course stressing accident prevention and treatment of injuries. 
PED 205—Personal Health and Community Hygiene 3 0 3 


The study of personal and community health and hygiene as it relates to the indi- 
vidual in society. 
PED 210—Methods of Teaching Physical Education 3.0 3 


Methods of physical education as they relate to the activities of teachers aides and 
early childhood specialists. 


PHYSICAL SCIENCE 


PHS 101—Chemistry Survey 2. 25.3 

Included in this course are general discussions of the basic concepts of chemistry 
and the properties of elements. Topics of discussion include the following: chemical 
processes, water, ionization, nitrogen, the halogen, sulfur, carbon and silicon, and 
Organic and food chemistry. 
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PHS 102—Physics Survey 2 $236 

The beginning course of physical science includes a study of physics. Some ofthe 
topics of discussion are measurements, forces, gravity, mechanics, heat, light, 
sound, electricity, and atomic properties. 


PHS 103—Meteorology—Geology-Astronomy 2° 2a 


Topics for consideration are atmosphere, weather, erosion, rocks, earth’s past, the 
solar system, the Milky Way, and extragalactic systems. 


PHYSICS 


PHY 101—Properties of Matter and Heat 324 
The first in a four-course, application-oriented sequence (101, 102, 103, 104) for 
technicians, this course begins with a review of essential mathematics and an intro- 
duction to measurement. Solids and fluids are studied under varied conditions. Heat 
and its effects, temperature, and the gas laws are discussed. The course closes witha 
brief investigation of nuclear and atomic physics. 
Prerequisite or corequisite: MAT 110. 


PHY 102—Mechanics og 


The classical topics of motion, force, work, energy and momentum are developed 
and explained by applying them to specific processes and machines of contempor- 
ary technology. 

Prerequisite or corequisite: MAT 111, PHY 101. 


PHY 103—Electricity 3 2 4 
Electrostatics, magnetism and current electricity are the subjects covered in this 


course. Topics such as meters, induction, transformers, Ohm's laws and Kirchoff’s 
laws are discussed in detail. 


PHY 104—Light and Sound 3.2 4 

Light and sound are the two areas which constitute this course. Concepts of inter- 
ference, Doppler effect, particle and wave theories of light, and spectra classification 
are some of the main topics discussed. 


PHY 106—Applied Mechanics 5 Ons 

Concepts and principles of statics and dynamics. Parallel concurrent and noncur- 
rent force systems in coplaner and noncoplaner situation. 

Concepts of centroids and center of gravity, moments of inertia, fundamentals 
of kinetics, and kinematics of velocity and motion. 

Prerequisites: MAT 103, PHY 102. 


PHY 110—Physics for Health Occupations 2: 20 


A Survey course with particular attention given to the application of classical 
physical principles to physiologic processes, therapeutic procedures, and vari- 
Ous apparatus found in health services. 


PHY 120—Energy: Principles and Fundamentals 22°38 

This is the first in a series of three courses dealing with energy. PHY 120 is 
designed to give a basis in the fundamental physics of energy, especially in relation 
to alternate energy sources in general and solar energy in particular. Topics covered 
include work, kinetic and potential energy, heat energy, electric energy, nuclear 
energy, and conservation of energy. 


PHY 121—Energy Sources 22 3 

This is the second in a series of three courses dealing with energy. PHY 121 is 
designed to give the students an overview of current power production techniques, 
alternative energy production schemes and energy conservation. Topics covered 
include: nuclear reactors, geothermal energy, fossil fuels, heat loss in homes, heat- 


ing methods, home cooling, transportation, recycling, and wind energy. 
Prerequisite: PHY 120. 
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PHY 122—Solar Energy 2) 2443 


This is the third in a series of three courses dealing with energy. PHY 122 is 
designed to give the students a background in solar energy systems. Topics covered 
include: solar radiation, flat plate solar collectors, focusing collectors, heat storage, 
solar cooling, solar cells, architectural considerations, and economic analysis. 
Prerequisite: PHY 121. 


PHY 201—General Physics | 33 4 


This course, which is designed primarily for physics and engineering (and 
technology) majors, includes in the first quarter of study the following: machines and 
vector analysis, particle and rigid body mechanics, statics, rotary motion, Newton’s 
laws, and conservation laws. 

Prerequisite: Trigonometry or consent of instructor. 


PHY 202—General Physics II 3.3 4 
Second quarter of general physics includes the study of heat, sound, light, wave 


motions, and optics. 
Prerequisite: PHY 201. 


PHY 203—General Physics Ill 33 4 
Final quarter of general physics includes the study of electricity, magnetism, 


atomic and nuclear physics. 
Prerequisite: PHY 202. 


PHY 204—General Physics IV 43 5 
A calculus based course, designed primarily for physics and engineering majors, 

includes in the first quarter of study the following: vector analysis, particle and 

rigid body mechanics, statics, rotary motion, Newton's laws, and conservation laws. 
Prerequisite or concurrently: MAT 107. 


PHY 205—General Physics V 43 5 
Second quarter of the calculus based physics. Some topics are heat, sound, light, 
wave motions, optics, and atomic spectra. 
Prerequisite or concurrently: MAT 205. 


PHY 206—General Physics VI 43 5 
Third quarter of the calculus based physics. Some topics are electricity, mag- 
netism, atomic and solid-state physics, and nuclear physics. 
Prerequisite or concurrently: MAT 206. 


PHY 1101—Applied Science | Zale 

An introduction to physical principles and their application in industry. Topics in 
this course include measurement; properties of solids, liquids, and gases; basic 
electrical principles. 


PHY 1102—Applied Science II 21 3 

The second in a series of two courses of applied physical principles. Topics intro- 
duced in this course are heat and thermometry, and principles of force, motion, work, 
energy, and power. 


PLUMBING 

PLU 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

PLU 1101, 1102, 1103, 1104—Plumbing Fundamentals 3a 12. 1 

PLU 1101-co 3.12 5 


Topics of study will include modern plumbing techniques, procedures, fixtures, 
and machinery. 
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POLITICAL SCIENCE 


POL 201—American National Government 3, 0.3 


A study of the formation and development of the national government, its organi- 
zation. functions and powers, and civil rights. 


POL 202—American State and Local Government 3 0 3 
A study of the organization, functions, and powers of state and local government 
in the United States. 


PSYCHOLOGY 


PSY 100-Study Skills 20 2 

A review of effective study and learning techniques with the purpose of developing 
practical skills which can be used in the classroom and in individual study. Topics 
include notetaking, textbook reading, time management, principles of learning, and 
test-taking strategies. 


PSY 101, 102—General Psychology |, Il 3.0 3 

An introductory survey of psychology. Topics include pre- and post-natal devel- 
opment, the structure and functions of the nervous system and glands, sensory or- 
gans and processes, intelligence, aptitudes and abilities, perception, motivation, 
learning, emotion, personality, and adjustment. 


PSY 103—Human Potential Seminars 202 


Through a small group process and readings in the field of self-actualization 
psychology, the purpose of this course is to help persons discover and actualize 
their capabilities and strengths. 


PSY 104—The Psychology of Personal Adjustment 3 0 3 


A study of ego and personality development—utilizing the latest psychological 
theories—to understand the development of the self-concept, patterns of inter- 
personal relations, handling stress and pressures and effective ite adjustment. 

Prerequisite: Either PSY 101, 102, or 103. 


PSY 105—Career Development 3 0 3 


This course is designed to assist students in making career decisions and other 
decisions involved in life planning. Through classroom exercises and discussions, 
interest inventories and surveys, out-of-class projects, and readings, students will 
obtain information about their interests, skills, and values, and use this information 
in working toward career decisions. Attention will also be given to understanding 
the job market and strategies for job hunting. 


PSY 110—Human Relations in Management 3 0 3 


A behaviorial science approach to business. Management problems related to 
motivation, Communication, organization, balance and change; recognition and 
analysis of problems in human interaction. 


PSY 151—Human Relations 3 0 3 


A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


PSY 201—Human Development | 3 0 3 


Development of the normal child and adolescent, with consideration of the social, 


biological, and cultural influences upon growth. Child observation is included in 
the coursework. 


Prerequisites: PSY 101, 102. 
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PSY 202—Human Development II 3 0 3 


A survey of adulthood from adolescence to old age including the study of death 


and dying. The course explores the psychological, social, and physical aspects of 
adult development. 


Prerequisites: PSY 101, 102. 


PSY 205—Adolescent Psychology 3.0 3 


A study of the nature and source of the problems of adolescents in western culture: 
physical, emotional, social intellectual, and personality development of adolescents. 
PSY 208—Abnormal Psychology 3 0 3 

A study of the symptoms, contributing factors, treatment-and outcomes of the 
mentally ill and mentally defective as well as maladjusted, anti-social persons. Class- 
ifications and nomenclature of psychoneurosis, psychoses, and other illnesses are 
discussed. 

Prerequisites: PSY 101 and 102. 


PSY 210—Exceptional Children 3.0 3 


A study of young children who vary from the “norm.” Emphasis on the very bright 
child and the handicapped child. 
Prerequisites: PSY 101 and 102. 


PSY 1101—Human Relations 3 0 3 


PSY 1101-co 3.0 3 


A study of basic principles of numan behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


READING 


REA 101—College Reading Skills 3 0 3 

A general course to aid students in improving their basic skills in reading and study 
practices. Basic comprehension, listening and vocabulary skills will be studied. Stu- 
dents will be tested to determine their strengths and weaknesses in the area of read- 
ing skills. 


REA 102—College Vocabulary and Comprehension Skills 3 0 3 


A course designed to provide students with the opportunity to study college voca- 
bulary and comprehension skills. Emphasis will be placed on word derivation and 
word meaning. Comprehension will include critical reading and speed reading. Test- 
ing will be utilized to determine strengths and weaknesses in the areas of vocabulary 
and comprehension. 


REA 103—Speed Reading 3.0 3 
A course designed to give students the opportunity to increase their speed in read- 

ing. Emphasis will be placed on speed and comprehension. Diagnostic testing will be 

utilized to determine the individual student's readiness for speedreading. 

REA 104—Introduction to the Teaching of Reading 3°0°3 
The major approaches to the teaching of reading will be taught. The study and 

utilization of materials used in teaching will also be emphasized. Additional stress 


_ will be placed on small groups and individualized instruction. 
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RECREATION 


- REC 111—Social Recreation 3.0 3 


Planning, programming and conducting social recreation in clubs, camps, play: 
grounds and recreation centers. 


REC 115—Chess L282 

The student is given a brief history of the game, the rules of play, and basic tech- 
niques for winning play. Emphasis is placed on opening theory with a study of several 
popular openings. The Elo rating system is also discussed. 


REC 118—Beginning Bridge 7 tT 24 
Basic concepts of the game of bridge—point count, bidding, playing of hands and 

scoring—with preference given to the Goren system. 

PEC 119—IiIntermediate Bridge 12:8 
Intermediate concepts of the game of bridge—point count, bidding, playing of 

hands and scoring—with an introduction to duplicate bridge. 

REC 120—Advanced Bridge 1:2.2 
Advanced concepts of bridge, including more advanced bidding systems, more 

sophisticated playing techniques, and tournament play. 

REC 201—Nature and Outdoor Recreation 3 0 3 
Recreation as it relates to our natural resources. Ecology, conservation, nature 

study and camping activities are practiced. 

REC 203—Recreation Administration 303 


Personnel management, organization, budgets, and legislation are some of the 
areas covered from a recreational viewpoint. 


RELIGION 


REL 101—Iintroduction to Old Testament 3 0 3 
A survey of the Old Testament designed to introduce the student to the history, 
literature and religion of the ancient Hebrews. 


REL 102—Introduction to New Testament 3 0 3 

An examination of the New Testament intended to introduce the student to the 
Jewish background, the historical setting, the purpose, and the major ideas of this 
literature. Special emphasis will be given to the significance of the ministry of Jesus 
and the Apostle Paul. 


REL 205—Comparative Religion 3 0 3 


A comparative study of the major religions of the world, both ancient and modern. 
An analysis of major religious concepts with attention given to the effects of con- 
temporary history. 


SAFETY 
SAF 1101—Safety and First Aid (Vocational) 20 2 
SAF 1101-co 2 Oe 


Principles and practices as applied to emergency first aid, study of safety pro- 
cedures and techniques as related to vocational training with the teaching emphasis 
placed on accident prevention. 


SAF 1102-co—Safety and First Aid II 2, 0 ae 


A continuation of Safety and First Aid |. Study of safety procedures and techniques 
as related to vocational training with the teaching emphasis placed on accident 


prevention. 
SOCIOLOGY 
SOC 105—Introduction to Human Resources 2.0 2 


A study of the various local, state, and federal agencies involved in assistance 
programs. Introduction to study of people who need assistance because of 
economic , social, physical, or mental disabilities. 


SOC 201—introduction to Sociology 3 0 3 

A study of the fundamental principles and concepts of sociology, with emphasis on 
contemporary American institutions in relation to technological change, ethnic 
groups, population trends and social control. 


SOC 202—Marriage and the Family 3 0 3 


A study of the family as a social institution—its origins and development, its 
forms and functions, its interrelation with other social institutions, and its role in 
contemporary civilization. In connection therewith, a study is made of sex develop- 
ment, differentiations, social relationships between the sexes, and factors contribu- 
ting to or mitigating against successful, stable marriages. 


SOC 203—Social Problems 3.0 3 

A study of some of the major social problems applying basic sociological prin- 
ciples. Evaluation of the techniques utilized by society to solve social problems, 
along with the impact of social and technological changes. 


SOC 205—Race and Ethnic Relations 3:0.3 

Study of human relationships, intrapersonal, interpersonal, intergroup, and inter- 
nation which are caused by concepts and beliefs related to biological and value dif- 
ferences between men. Analysis of factors involved in group conflict with emphasis 
on conflict between minority groups in contemporary societies. Origins of myths 
about ethnic characteristics and identity questions will be examined. 


SPANISH 


SPA 090—Spanish Conversation 0 2 0 
A two-hour non-credit conversation class for students with some prior knowledge 


of Spanish. Recommended for all students currently enrolled in credit Spanish 
classes and for those students who wish to improve existing conversation ability. 


SPA 101, 102, 103—Elementary Spanish |, Il, Ill 2113243 

An introduction to Spanish, with a modern, audio-lingual approach. Up-to-date 
materials and methods are used. Emphasis first on hearing and speaking, then on 
reading and writing. Lab work is required as part of the course for those with no pre- 
vious Spanish or those who don’t make satisfactory score on Spanish placement 
tests. Three quarters. 


SPA 151, 152, 153—Intermediate Spanish |, Ii, Ill 3 0 3 
A review of the skills of hearing, speaking, reading and writing. Audio-lingual work 
in class and in lab. Selected supplementary readings. Three quarters. 
Prerequisites: Two units of high school Spanish and a satisfactory placement test 
score, or SPA 101, SPA 102, and 103. 


SPA 201, 202, 203—Survey of Spanish and Spanish 3 0 3 
American Literature |, 11, Ul 
Selected readings of Spanish writers from the Middle Ages to the present and of 
Spanish American writers from the Exploration to the present. Three quarters. 
Prerequisite: Spanish 151, 152, 153 or permission of instructor. 


SPEECH 


SPH 101—Speech | 3083 

This course involves the study and application of the fundamentals of public 
speaking. Consideration of the mechanics of speech is involved with emphasis on 
oral reading as a means of improving voice and articulation. 


SPH 102—Speech li 3 0 3 
A study of oral interpretation of literature and an introduction to the principles of 
argumentation and debate. 
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SPH 103—Speech Il 3 0 3 
A study of one-act plays and beginning acting techniques. 


SPH 104—Communication Through Broadcast Media 3.0 3 


A course designed to give students an introduction into the area of broadcasting 
using basic speech techniques. The students will be given an opportunity to design 
and produce programs that could be broadcast on closed circuit TV and radio. 


WELDING 


WLD 101—Weiding Processes 1 4 3 


An introductory course designed to acquaint the student with the various welding 
processes. 


WLD 102—Welding Applications 1°" 2 te 


Instruction and application of the various welding procedures used in the typical 
metal working shop for build-ups, general repairs, and manufacturing processes. 
Tailored primarily for students enrolled in the metal working fields. 


WLD 1101—Basic Gas Welding a a | 


WLD 1101-co 03 1 


Welding demonstrations by the instructor and practice by students in the weld- 
ing shop. Safe and correct methods of assembling and operating the welding equip- 
ment. Practice will be given for surface welding, bronze welding, silver-soldering, 
and flame-cutting methods applicable to mechanical repair work. 


WLD 1102—Basic Arc Welding 03 1 


WLD 1102-co 031 


Introduction to basic arc welding. Demonstrations by the instructor and basic 


welding practice by students. Safety practices will be stressed throughout the 
course. 


WLD 1112—Mechanical Testing and Inspection ; 13 2 


The standard methods for mechanical testing of welds. The student is introduced 
to the various types of tests and testing procedures and performs the details of the 
test which will give adequate information as to the quality of the weld. Types of tests 
to be covered are: bend, destructive, free-bend, guide-bend, nick-tear notched bend, 
tee-bend, nondestructive, V-notch, Charpy impact, etc. 

Prerequisite: WLD 1120, WLD 1121. 


WLD 1120—Oxyacetylene Welding and Cutting Seq20 


Introduction to the history of oxyacetylene welding, the principles of welding and 
cutting nomenclature of the equipment, assembly of units. Welding procedures such 
as practice of puddling and carrying the puddle, running flat beads, butt welding in 
the flat, vertical and overhead position, brazing, hard and soft soldering. Safety pro- 
cedures are stressed throughout the program of instruction in the use of tools and 


equipment. Students perform mechanical testing and inspection to determine 
quality of the welds. 


WLD 1121—Arc Welding 3.12 7 


The operation of AC transformers and DC motor generator arc welding sets. 
Studies are made of welding heats, polarities, and electrodes for use in joining vari- 
ous metal alloys by the arc welding process. After the student is capable of running 
beads, butt and fillet welds in all positions are made and tested in order that the 
Student may detect his weaknesses in welding. Safety procedures are emphasized 
throughout the course in the use of tools and equipment. 
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WLD 1122—Commercial and Industrial Practices 3 9 6 


Designed to build skills through practices in simulated industrial processes and 
techniques: sketching and laying out on paper the size and shape description, listing 
the procedure steps necessary to build the product, and then actually following these 
directions to build the product. Emphasis is placed on maintenance, repairing worn 
or broken parts by special welding applications, field welding and non-destructive 
test and inspection. 

Prerequisites: WLD 1120, WLD 1121. 


WLD 1123—inert Gas Welding Lita te 

Introduction and practical operations in the use of inert-gas-shield arc welding. A 
study will be made of the equipment, operation, safety and practice in the various 
positions. A thorough study of such topics as: principles of operation, shielding 
gases, filler rods, process variations and applications, manual and automatic weld- 


ing. 
Prerequisites: WLD 1120, WLD 1121. 
WLD 1124—Pipe Welding 3 12 7 


Designed to provide practice in the welding of pressure piping in the horizontal, 
vertical, and horizontal fixed position using shielded metal arc welding processes 
according to Sections VIII and IX of the ASME code. 

Prerequisite: WLD 1121. 


WLD 1125—Certification Practices <n « 


This course involves practice in welding the various materials to meet certification 
standards. The student uses various tests including the guided bend and the tensile 
strength tests to check the quality of his work. Emphasis is placed on attaining skillin 
producing quality welds. 

Prerequisites: WLD 1120, WLD 1121, WLD 1123, WLD 1124. 
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FACULTY 
TECHNICAL ASSISTANTS 
ADMINISTRATIVE STAFF 

SECRETARIAL STAFF 


ADAMS, SHELBY P.......... 5.400 2-- +2020 Job Employment Training Program 
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Ed.D.—Nova University 
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Secretary to Dean of Vocational-Technical 
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WINTER QUARTER 


November 22; Monday .42...,... 220022 eee oe ee eee Activity to be Announced 
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June 6 Monday) 25.5.5. cece ad ees Classes Begin 


Augusti19) Friday’ 47.22.) eae ere ae eee Last Day of Summer Quarter 
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HISTORY 


Surry County citizens became interested in establishing a community college as 
early as 1960. In that year, the Mount Airy Lions Club appointed a committee to study 
the possibility of creating such an institution. By 1962, interest had grown through- 
out the county and the committee was expanded to include representatives from all 
major civic organizations in the county. 

Meanwhile, a movement toward a state-wide system of community colleges had 
begun in 1961. A Governor's Commission on Education Beyond the High School, 
popularly known as the Carlyle Commission, had been appointed and charged with 
the task of developing a plan of growth and expansion of higher education for the 
next twenty years. One of the recommendations of the commission was the estab- 
lishment of a comprehensive community college system. 

By May, 1963, enough interest had developed that a county wide meeting was held 
in Dobson to discuss procedural steps. Following that meeting, the project was en- 
dorsed by the Surry County Board of Commissioners and the Boards of Education of 
the Elkin City Schools, the Mount Airy City Schools, and the Surry County Schools. 
The Surry County Board of Commissioners appointed a Community College Steer- 
ing Committee on August 5, 1963. The committee authorized the necessary county 
survey to submit to the County Commissioners. Local officials prepared the applica- 
tion requesting a comprehensive community college for Surry County and present- 
ed it to the State Board of Education at its December, 1963, meeting. The application 
was approved by the State Board in January, 1964. 

County citizens approved a $500,000 bond issue and a four-cent tax authorization 
in March, 1964. This bond issue provided funds for the purchase of the site and the 
construction of the first buildings. 

On November 2, 1964, I. John Krepick was elected first president of the college. 
Under his leadership, construction began on the learning resources building, the 
science-technical building, and the vocational shop building. The first classes were 
held in 1965, in borrowed and rented facilities. Continuing education classes were 
held in various locations throughout the county. 

The first programs offered were college parallel, business, secretarial, drafting, 
agriculture, electronics, adult basic education, high school completion, and various 
non-credit classes. Other vocational programs were postponed until facilities were 
completed in 1967. 

The first campus facilities were occupied in the spring and summer of 1967, and 
the first class graduated in May, 1968. 

The college was initially accredited by the Southern Association of Colleges and 
Schools in December, 1969. 

A physical education building was completed and occupied in 1970. 

James H. Templeton served as Interim President from August, 1971, until July, 
1972. Dr. Swanson Richards assumed the presidency on July 1, 1972. 

In September, 1972, Surry voters approved a $4 million bond issue which pro- 
vided a classroom building and a vocational-technical building. 

A Learning Resources Center, the seventh campus building, was completed and 
occupied during the 1979-80 academic year. This facility houses the library, audio- 
visual center, learning laboratory, and several classrooms. 

The college faculty, staff, students, and the Board of Trustees have constantly 
Studied the various program offerings, attempting to provide as many educational 
opportunities to the citizens of the county as possible and desirable. Nineteen tech- 
nical options and five vocational options are now available as well as preparation 
for a variety of concentrations in the college parallel program. 
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STATEMENT OF PURPOSE 


The fundamental purpose of Surry Community College is to enable citizens of our 
area to increase their skills and knowledge. “To Each His Farthest Star” is the 
appropriate motto. 

Our responsibility is: 

— To provide, within the statutory and fiscal limits of the college, programs and 
instruction which will give each student the opportunity to start where he is and 
progress as far as he can. 

— To provide, through open door admissions, placement in programs adapted to 
the student’s preparation and leading to his educatidnal and occupational 
objectives. 

— To assure that when each student has successfully completed a program, he 
will have the skill and knowledge to meet the demands of the job for which he 
has prepared or to transfer and succeed at another institution. 

— Toprovide social, cultural, and recreational activities in order to assist students 
in developing their leadership and social skills, their appreciation of aesthetic 
values, and a more productive use of their leisure time. 

— To develop effective ways of evaluating our programs, to make adjustments as 
needed, and to make appropriate reports to the public. 
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GENERAL INFORMATION 


ADMISSIONS POLICY 


Surry Community College, being an Open Door institution, is not bound by re- 
strictive admissions policies. 

The College will, however, administer various tests which assist in the placement 
of students in the most suitable program. It is the feeling of the college staff that sec- 
ondary school records more accurately predict college success than any other 
criteria. In some cases, students will need the Scholastic Aptitude Test (SAT) for 
transfer. Therefore, it is suggested that students take this test while in high school. A 
personal interview with an admissions officer will aid the student in determining his 
specific educational objectives. When scores on tests indicate a lack of readiness to 
begin college-level work, developmental studies programs are available. The stu- 
dents are advised based on their high school grades and their college placement 
tests. High school graduation or its equivalent is recommended for all curricula. 

Surry Community College provides educational opportunities to both men and 
women without regard to race, creed, national origin, or handicap. 

Inmates are permitted to enter the programs at Surry Community College on a 
multi-entrance/multi-exit basis. 


APPLICATION PROCEDURES 


Individuals desiring to enter Surry Community College should complete an appli- 
cation form and return it to the Admissions Office, Surry Community College, 
Dobson, N.C. 27017. Students are urged to submit applications well in advance of 
the quarter which they have selected for enrollment. No fee should be sent with the 
application. 

Upon receipt of the application by the college, the prospective student will receive 
detailed instructions regarding admissions procedures. 

Beginning students should request their high school to forward a transcript of their 
work to the College Admissions Office. 

Transfer students should request that official transcripts of all work attempted 
elsewhere be sent directly to Surry Community College. 

ALL APPLICATIONS FOR THE NURSING PROGRAM MUST BE RECEIVED NO 
LATER THAN JANUARY 12 PRIOR TO THE BEGINNING FALL CLASS. 


APPLICATION PROCEDURES—NURSING PROGRAM 


A. Submit a complete application form no later than January 12 prior to the begin- 
ning fall term. 
B. Complete the college placement testing program. Tests will be administered by 
the college on the college campus in January at an exact date to be announced. 
In order to be further considered for admission to the Nursing Program, a score 
must be made in the 55 percentile or higher on the reading and math sections. If 
these minimum scores are made, the student will be asked to submit the following 
items which must be on file by February 27 prior to the beginning fall term. 
1. A medical form, completed by your family physician with test results and re- 
sults and reactions and the most recent dates with dosages of immunizations. 
2. A dental form, completed by your dentist. 
3. A confidential blank completed by your high school counselor, a former 
teacher, or your most recent employer (if applicable). 
4. Atranscript of your record at each high school and college attended as well as 
a transcript from any nursing school attended. 
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TRANSFER CREDIT 


Students transferring from other colleges must furnish official transcripts of 
records from. all institutions attended. “D's” will be accepted if a student has a two- 
point (2.0) or “C” average on all work transferred into Surry Community College. 
Courses satisfactorily completed in other accredited institutions are evaluated in 
terms of the program selected at Surry Community College. Students must present 
an official transcript, whether it be from another institution, USAFI, correspondence, 
or military school, to the Dean of Student Services for credit evaluation. 


GUIDANCE AND COUNSELING SERVICE 


Guidance of the student begins with the admissions interview by an assigned 
counselor. Immediately after his acceptance, each student will meet with his 
counselor for an orientation to the entire curriculum of the college. Each student is 
assigned to a faculty adviser who helps him select his courses in subsequent 
quarters. Members of the Student Services Department, as well as other staff 
members, are available for students to discuss their personal and classroom prob- 
lems as well as their educational plans. The Student Services Office will assist 
students in all matters pertaining to transfer. 

Students who need specialized, individual counseling service beyond that pro- 
vided by faculty advisers may be referred to the Student Services Office. 

in conjunction with the counseling services described above, the Student Services 
Department provides a comprehensive battery of tests for use within the educa- 
tional/vocational counseling process. This service is designed to guide students in 
exploring personal and career opportunities and to assist students in individual 
decision making. The test battery includes a variety of achievement, aptitude, in- 
terest, personality, and study habits tests. 


STUDENT CONDUCT 


Students should consider at all times that the reputation of the institution depends 
in no small part upon their behavior. No long list of regulations and penalties should 
be necessary if each student abides by the rules of common courtesy and coopera- 
tion. Specific regulations and official policies are listed in the Student Handbook. 
College officials may dismiss any student who conducts himself in a manner incom- 
patible with the purposes of the College. 


ACADEMIC INFORMATION 


Student progress is measured by Quality Point Average, or QPA; the quality of 
work a student has done at the College through one or more quarters is reflected by 
his Cumulative Point Average, or CPA. 

The Quality Point Average is calculated as follows: 

1. Allowing 4 points for an A, 3 points for a B, 2 points for aC, 1 point fora D, and0 
points for an F, multiply the number of points equivalent to the letter grade re- 
ceived in each course by the number of credit hours for the course to arrive at 
the quality points earned in each course. 

2. Divide the sum of the quality points by the total number of credit hours of work; 
the quotient represents the Quality Point Average for the quarter. 

The Cumulative Point Average is determined in the same manner as the Quality 

Point Average. 
| Grades of INC and WP are non-punitive and are not considered in computing 
either the quality Point Average or the Cumulative Quality Point Average. 
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SYSTEM OF GRADING 


The following grading system is used at Surry Community College. 


Letter Description Quality Points 
A Superior 4 
B Good 3 
C Average 2 
D Passing 1 
F Failing 0 
| Incomplete 0 
WP Withdrew, passing 0 
WF Withdrew, failing 0 


DIRECTED STUDY 


Students wishing to take courses by directed study must contact the instructor 
of the course prior to registration and fill out the required forms. These forms must 
be signed by the student, instructor, division head, and the appropriate dean. 

Tuition for a class taken on directed study is the same as the tuition for that same 
class if taken on a regular basis. 


DEAN’S LIST 


In order to qualify for the Dean’s List, a student must carry at least twelve (12) 
quarter hours of credit work during the quarter, maintain a 3.0 quality point average 
for the quarter, and have no grade lower than a “C.” 


CREDIT BY PROFICIENCY EXAMINATION 


A student desiring to take a proficiency examination for course credit in lieu of 
enrolling in the class should initiate the request through an instructor. The request 
must be approved by the instructor, division head, and the appropriate dean. The stu- 
dent must arrange for the examination with the department offering the course. The 
department may administer the examination in any manner pertinent to the materials 
of the course. 

If the student exhibits satisfactory performance on the examination, the appro- 
priate number of credit hours and the grade will be entered on the student's per- 
manent record. 


ADVANCED PLACEMENT CREDIT 


The college has adopted a policy for Advanced Placement in Freshmen English. A 
copy of this policy is on file in the Dean of Student Services’ Office. 


HONOR GRADUATES 


In order to qualify as an honor graduate, a student must have completed the re- 
quirements for graduation (see Graduation Requirements) with a 3.0 average on all 
work attempted at Surry Community College with no grade lower than “C.” 


FULL-TIME STUDENTS 


Twelve credit hours is considered a full-time load. A maximum credit hour load 
without special approval is 21 credit hours. 
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GRADUATION REQUIREMENTS 


Requirements for the degree or diploma will vary according to the curriculum. A 
minimum of 30 quarter hours must be taken at Surry Community College. 

The student's overall grade point average must be 2.0 (“C”) on work completed. 

The student must have resolved all financial obligations to the college and re- 
turned all library and other college materials. 

Candidates for degree or diplomas are requested to attend graduation exercises. It 
is the responsibility of each student to apply to the Student Services Office for his 
degree or certificate at the beginning of the last quarter prior to his program com- 
pletion. The $15.00 graduation fee should be paid at this time. 


OFFICIAL TRANSCRIPTS 


Upon request of the student, an official transcript of his record at Surry Com- 
munity College will be sent to any college, university, or agency. 


STUDENT TUTOR PROGRAM 


A tutor program is available for students who would like additional help in their 
academic subjects. Advanced students who have demonstrated competency ina 
subject area are assigned to individual students or small groups of students to serve 
as their tutors. Students who wish to obtain a tutor should make application through 
the Student Services Department. 


TUITION AND FEES 


Tuition and fees for each quarter are payable on the date of registration. 
Financial aid is available to needy students. Information concerning this aid Is 
available on page 15. 


Surry Community College offers educational opportunity at a minimum cost to 
the student. These charges are set by the North Carolina State Legislature and are 
subject to change. Current tuition fees to be paid by students upon enrollment are 
as follows: 

The tuition fee for in-state students is $3.25 per credit hour with amaximum tuition 
charge of $39 per quarter. 

For out-of-state students, tuition is $16.50 per credit hour with a maximum charge 
of $198 per quarter. 

To qualify for in-state tuition, a legal resident must have maintained his domicile in 
North Carolina for at least the twelve months next preceding the date of first enroll- 
ment or re-enrollment in the college. If questions arise concerning legal residency. 
contact the Dean of Student Services. 


The cost per class for courses offered by the Continuing Education Department 
is $8. 
Adults age 65 and older may register for college classes free of charge. 


Auditing Classes 


Auditing of classes is permitted by special arrangement with the instructor 1n- 
volved and by registration for the class. Tuition for an audited class is the same as 
the tuition for that same class if taken for academic credit. 


Directed Study Classes 
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TUITION FEE SUMMARY (Subject to change by State Legislature) 


ALL CURRICULUM PROGRAMS 


Full-time Student: 
In-state tuition per quarter—$39 
Out-of-state tuition per quarter—$198 


Part-time Student: 
In-state tuition per quarter hour—$3.25 
Out-of-state tuition per quarter hour—$16.50 


Activity Fee 


All curriculum students taking twelve or more credit hours must pay an activity fee 
of $6 per quarter. A part-time student taking as many as five credit hours but less 
than twelve credit hours must pay an activity fee of $3. There is no activity fee fora 
student taking less than five credit hours. 

These fees are used to assist in financing student activities. 


Insurance 


Accident insurance, covering activities in school and commuting to and from 
school, is available for $4.50 per year (cost subject to change). Students desiring 
this insurance should make payment when registering for the fall quarter or upon 
their initial enrollment. 

Because this insurance provides only limited coverages, students are advised to 
read their policy carefully in order to be aware of the insurance provided. 

Neither the college nor the State of North Carolina carries insurance to cover 
students for accidents. 


Special Purpose Fees 


Graduation Fees — A fee of $15.00 covering the expenses for diploma and cap 
and gown Is payable at the beginning of the quarter in which the student expects to 
graduate. 

Nursing Program Costs — Nursing students are required to purchase their uni- 
forms and malpractice insurance. Also, nursing students are responsible for furnish- 
ing their own transportation to the sites of their clinical experience. 

Late Registration Fee — Full-time students who have attended Surry Community 
College the quarter prior to any registration period may be assessed a $5 late regis- 
tration fee when registering at a date later than the designated registration day. 
Part-time students may be assessed a $2 fee for late registration. 

Car Registration Fee — Students who park vehicles on campus are required to 
pay a 50¢ per vehicle registration fee. 


Transportation to Off-Campus Laboratory Experiences 


Transportation to regularly scheduled off-campus laboratory experiences are the 
responsibility of the student. Division Chairpersons or counselors can furnish 
information relative to the amount of travel involved. 


BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies prescribed in the 
curriculum he is pursuing. The average cost of books will vary from $85 to $150 per 
quarter, depending upon the curriculum and the number of courses taken. 

Books and supplies are sold during regular bookstore hours. 


GENERAL INFORMATION 15 


Refunds on books purchased in the bookstore may be made only when classes 
requiring the books are dropped early in the quarter. Students interested in buying 
used books from students are encouraged to do so before purchasing books in the 
bookstore. 


REFUND POLICY 


A student who withdraws from a course or program is required to confer with his 
counselor and instructor and clear through the Office of Student Services and the 
Business Office. Failure to do so will result in a forfeit of refund or tuition credit. 


Tuition Refund 


Tuition refund for students shall not be made unless the student is, in the judg- 
ment of the institution, compelled to withdraw for unavoidable reasons. In such 
cases, two-thirds (2/3) of the student's tuition may be refunded if the student with- 
draws within ten (10) calendar days after the first day of classes as published in the 
school calendar. Tuition refunds will not be considered for tuition of $5 or less. Ifa 
Class or curriculum fails to materialize, all the tuition shall be refunded. 


Re-Admission Credit for Tuition 


When a student, having paid the required tuition and fees for a quarter, withdraws 
from the institution before the end of the quarter and the reasons for the withdrawal 
are found excusable by the administration of the institution, the student may be 
allowed credit for tuition on a pro rata basis if he applies for re-admission during 
any of the next four calendar quarters and petitions in writing to be allowed such 
Credit. 


Student Activity Fees 


Student Activity fees are not refundable. However, if the class or curriculum in 
which a student enrolls fails to materialize, all the activity fee paid will be refundable. 


Other Fees 


Other listed fees are not refundable. 


STUDENT FINANCIAL AID 


The Student Financial Aid Program is designed to assist deserving students in 
meeting the costs of attending Surry Community College. Financial assistance 
includes several types of aid: Grants, Scholarships, Loans, and Student Employ- 
ment. Financial Aid Awards may include one or more of these. Only students who 
have been accepted for admission will be offered financial assistance. An enrolled 
student must reapply in order to receive aid during the second year of attendance. 

All financial assistance is awarded without regard to the student's race, color, or 
national origin. 


Application Procedure 


1. Complete the Financial Aid Form (FAF) by College Scholarship Service and mail it 
to College Scholarship Service, Box 2700, Princeton, NJ 08541. It is important to 
list Surry Community College and code number 5656 in Item #44. All applicants 
should apply for the Basic Educational Opportunity Grant (BEOG) by marking 
yes in item #43. North Carolina residents should also apply for the North Carolina 
Student Incentive Grant by coding 0742 in item #44. The FAF may be obtained 
from the office of a high school counselor or from the SCC Financial Aid Office. 


2. Complete a Surry Community College Application for Financial Aid and return it 
to the Financial Aid Office, Surry Community College, Dobson, NC 27017. 
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3. Submit all three copies of the Student Eligibility Report (which the BEOG Pro- 
gram will provide) to the Financial Aid Office, Surry Community College, Dobson, 
NC 27017. The report should be mailed to the Financial Aid Office immediately 
after receiving it from the Basic Grant Office. The report will be developed from 
the FAF mailed by the student to CSS, or if the student wishes, he or she may 
obtain a Basic Grant Application from the Financial Aid Office. One is reminded, 
however, that itis not necessary to complete the Basic Grant Application if the stu- 
dent lists the Basic Grant Program on the FAF. 


Basic Educational Opportunity Grant Programs 


The Basic Educational Opportunity Grant Program is a federal aid program de- 
signed to provide financial assistance to those who need it to attend college. 

Basic Grants are intended to be the ‘floor’ of a financial aid package and may be 
combined with other forms of aid in order to meet the full costs of education. It is 
recommended that any student seeking financial assistance apply for the BEOG. 

The BEQOG is a grant and does not have to be repaid. These grants may range up to 
$750 per academic year. 


North Carolina Student Incentive Grant (NCSIG) 


Full time students who are legal residents of North Carolina may apply for the 
NCSIG. These grants are awarded by College Foundation, Inc., Raleigh, NC. Stu- 
dents must demonstrate substantial financial need as calculated by Coliege Scholar- 
ship Service. Students must complete ihe Financial Aid Form by following the pro- 
cedures described above. 


Supplemental Educational Opportunity Grants 


The Supplemental Educational Opportunity Grant Program is sponsored by the 
federal government and was authorized under the Higher Education Act of 1972. A 
limited number of these grants will be available to students who have “exceptional 
financial need.” Any student who completes the Application for Financial Aid is con- 
sidered for this grant. 


College Work-Study Program 


Part-time jobs are available for students wishing to earn part of their college 
expenses. The job may be on campus or off campus with a public or private non- 
profit agency. The amount of work varies and is determined solely on need as deter- 
mined by the Financial Aid Office. 

Students applying for work-study must complete the application forms explained 
above. This type of aid is for hours worked in the form of wages, and there is no 
repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor or from 
the Director of Financial Aid. Available loan programs are as follows: 

North Carolina Prospective Teachers Scholarship Loan 

Guaranteed Loan Program 

North Carolina Insured Student Loan Program 

Educational Loans for Medical and Related Studies 
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Federal Nursing Scholarship Program 


A limited number of Federal Nursing Scholarships are available to assist students 
having financial need to enroll in courses leading to careers in nursing. 

Nursing students interested in applying for this scholarship should complete the 
application forms explained above. 


Other Scholarships 


The Surry Community College Foundation, Inc. provides scholarships for stu- 
dents in financial need. This form of aid is made possible by business firms and 
individuals who have contributed to this non-profit organization. 

A number of local scholarships are provided by various clubs, organizations, busi- 
nesses, and individuals. These are usually listed under the specific name of the club, 
organization, etc. Some of the recipients of these scholarships are chosen by the 
organization involved; others are administered through the Financial Aid Office. 


STANDARDS OF PROGRESS POLICY FOR ALL AID 
RECIPIENTS AT SURRY COMMUNITY COLLEGE 


This policy outlines the regulations for satisfactory progress required of all stu- 
dents receiving financial assistance. This includes any student receiving G.I. Bill, 
grants, scholarships, college work-study, or any other type of financial assistance 
through Surry Community College. 

Transcripts of all aid recipients will be reviewed quarterly by the Veterans Officer 
and/or Financial Aid Officer. From this review a determination will be made as to the 
satisfactory progress of each financial aid recipient. Below are the conditions rela- 
tive to satisfactory progress. It is necessary to meet these conditions in order to 
continue receiving financial assistance; however, these academic conditions do 
not affect a student's eligibility to attend this institution. 

|. Financial aid recipients must maintain the following grade point status to be 

classified as making satisfactory progress: 


A. During any one quarter a recipient who fails to maintain a 1.0 QPA for that 
quarter will be placed on probation for the next quarter enrolled. 

B. 0 to 50 credit hours—1.0 QPA. 

C. 51 to 75 credit hours—1.5 QPA. 

D. At the end of the required program—2.0 QPA. 

E. Courses which require less than 75 quarter hours for graduation will be pro- 


rated as follows: 
0-25 credit hours—1.0 QPA. 
26-50 credit hours—1.5 QPA. 
End of required program—2.0 QPA. 
F. No veteran will be certified beyond the regular length of his/her program. 


il. At the end of each level (50 hours, 75 hours, etc.) an aid recipient has one full 
quarter in which to bring his QPA up to minimum. Failure to do so will cause him 
to be ineligible for further financial assistance. 


Ill. Recipients registered for six or more credit hours who withdraw or fail these 
courses may be immediately terminated from the aid program. 


IV. Students receiving certain types of aid who withdraw from any or all courses 
} during any quarter or pay period may be subject to repay a prorated amount of 
the assistance. 
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V. A recipient on probation must meet conditions of satisfactory progress by 
the end of the probationary quarter. These conditions are outlined under Number 
| above. 


Vi. A student will be recertified for financial aid or V.A. benefits when the student 
removes the deficiencies that led to termination, or after completing one quarter 
of work with no letter grades below a “C’”. 


Students who are terminated from an aid program must receive counseling from 
the proper veterans personnel or the Financial Aid Officer before being eligible for 
future financial assistance. 


VETERANS 


A full-time veterans office is maintained on campus. Students enrolling at Surry 
Community College who wish to use educational benefits under one of the govern- 
ment bills for veterans should make application to the Veterans Administration 
Office or the College veterans officer. | 


VETERANS ATTENDANCE AND PROGRESS INFORMATION 


Copies of regulations, procedures, and policies for implementing provisions of 
Public Law 93-508 on standards of progress, attendance, and conduct for veterans 
and other eligible persons certified to the Veterans Administration for education 
payments are available from the Veterans Affairs Office. All persons concerned are 
responsible for keeping themselves informed of these policies and abide by them. 


WITHDRAWAL 


A student who withdraws should do so officially through the office of the Dean of 
Student Personnel and the Business Office. Failure to withdraw officially could re- 
sult in the assignment of an “F” grade for the work attempted and in a forfeit of 
refunds or tuition credit. 

When a student withdraws officially he may be given a “WP” or “WF” depending 
upon his current class standing or the instructor's evaluation of his status. When a 
student is absent for two consecutive weeks with no official notification to the in- 
structor, he should be dropped from the class roll and the instructor should notify the 
Student Personnel Office. 


EVENING CLASSES 


The College offers evening and weekend classes primarily for those students who 
wish to pursue a part-time program while continuing to work full time. Full-time 
students may also enroll in evening classes. 

An attempt is made each quarter to offer a selection of courses from each program 
of study. It is possible for a student to complete most programs through part-time 
study. 


Schedules 


A separate evening class bulletin and schedule is published each quarter and 
evening classes are listed in the regular schedule. 

The evening office maintains waiting lists for classes, and requests for classes 
should be directed to that office. 

Classes usually meet one or two evenings per week. For example, ENG 101 
Freshman English |, a three-hour class, will be scheduled from 7 to 10 p.m., one 
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evening per week; BUS 131 Principles of Accounting |, a five-contact-hour class, will 
meet two evenings from 7 to 9:30 p.m. Some lengthy vocational or technical classes 
may be scheduled over two quarters and given an A or B designation (i.e., ELN 101 
Fundamentals of Electronics | will be divided into two courses — ELN 101A and ELN 
101B; the credit and contact hours will be divided between the two quarters). The 
College follows this practice so that a student is not required to attend class more 
than two evenings per week. 


Application 

Application is made through the admissions office or the evening division office. 
New students should consult a representative of one of these offices before the 
registration period. 


Admission 


The College operates under an “Open Door” admissions policy. In general, the 
requirement is that the applicant have a desire to learn. High school graduation or its 
equivalent is required for admission to certain programs. The Continuing Education 
Division of the College offers a high school completion program for those who need 
it. For answers to specific admissions questions, the applicant should consult the 
evening director or a counselor and he should carefully read the admissions section 
of the general College catalog. 


Credits 


Courses offered in the evening parallel those in the day program and carry the 
same college credit. Day and evening classes are frequently taught by the same 
instructors. 


Withdrawal 


Should a student find it necessary to withdraw from the College or to withdraw 
from a course, he must withdraw officially at the College office. Failure to attend 
class or merely giving notice to an instructor will not be considered an Official with- 
drawal and may result in a failing grade for the course. 


Academic Regulations 


Evening students are governed by the same regulations as day students. 


CO-CURRICULAR ACTIVITIES 


The College recognizes that a well-balanced education program provides some 
time for social, cultural, and recreational activities. The Office of the Dean of Student 
Services coordinates this aspect of college life. 

The Student Government Association is composed of students elected by the stu- 
dent body. The purpose of the Student Government Association is to provide means 
for responsible student participation in the program of student affairs. Money to 
operate student activities is obtained from student activity fees. 


INTERCOLLEGIATE ATHLETICS 


Surry Community College competes in basketball, tennis, and golf onan intercol- 
legiate level. The college is a member of the Western Tarheel Conference and Region 


X of the National Junior College Athletic Association. 
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INTRAMURALS 


Activities including basketball, softball, tennis, golf, and table tennis are a part of 
the intramural program. All students are invited to participate in the intramural pro- 
gram. 


CLUBS AND ORGANIZATIONS 


There exists a large selection of clubs and organizations on campus in which stu- 
dents are urged to participate. Both service clubs and academic clubs are well repre- 
sented by organizations such as Circle K, Drama Club, Mu Alpha Theta (Math Club), 
Phi Beta Lambda (Business Club), newspaper, yearbook, and many others. 


JOB PLACEMENT SERVICE 


Surry Community College offers a job placement service to graduates from the 
various programs. The office will offer job placement assistance for students inter- 
ested in full- or part-time employment. Students interested in this service should 
contact the Placement Director in the Student Services Department. 

Job vacancies from local and state businesses and industries are listed with the 


Placement Director. These vacancies are made known to students through periodic 
bulletins. 


LEARNING RESOURCES CENTER 


The Learning Resources Center includes library services, instructional media ser- 
vices, and in cooperation with the learning lab services, provides a central location 
for study and research. The library services provide all the printed and book mater- 
ials, circulation, and reference services while the instructional media services in- 
clude audio and video services and programming of instructional materials. 


The Learning Resources Center services are available to all the people of Surry 
County and the surrounding areas as well as to the students, faculty, and staff of 
Surry Community College. 


VISITING ARTIST PROGRAM 


The Visiting Artist program was started by the North Carolina Arts Council in 1971 
in cooperation with the Department of Community Colleges. Funds for the program 
are being provided by the Arts Council and the participating institutions. 

Although the visiting artists are members of their respective institutional faculties, 
they are not required to teach a regular series of classes. Rather than becoming in- 
volved with only one area of the campus or with a select group of students, the ap- 
pointed person is an artist at large for the entire college community. 

The visiting artist is available, without charge, to consult and perform for various 
Civic and professional groups and to work with the business community toward gain- 
ing necessary support and cooperation, and to appear on local radio and television. 
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CONTINUING EDUCATION 
DIVISION 


Surry Community College is committed to the continuing education of the adult 
citizens of its area of service. To fulfill this commitment, the College offers a variety of 
courses, conferences, workshops, and exhibits designed to meet adult educational 
needs. 

Through the Continuing Education Division, students find opportunities to retrain 
and update themselves in employment, expand knowledge in general education, and 
develop creativity in the fine arts. 

Continuing Education courses are offered when there is a community need and in- 
terest. Some courses are offered on a regular, continuing basis. Other courses may 
be initiated by requests from individuals and groups. Surry Community College 
cooperates with schools, community agencies, and business and industrial groups 
to provide an educational service. 


Class Location 


Many courses are provided on the college campus at Dobson. Other courses are 
provided in extension centers in the various communities of Surry and Yadkin coun- 
ties. New classes may be formed whenever a sufficient number of persons show in- 
terest in a particular area of study. 


Admission and Registration 


Any person eighteen years of age or older may be admitted to a continuing edu- 
cation class. In extenuating circumstances, and upon approval of appropriate public 
school officials, persons under eighteen years of age may be admitted. 

Course schedules are made quarterly and published. 

Courses which begin between quarters are announced through local news media. 
Students are encouraged to contact the college and pre-register prior to the begin- 
ning of each course. 


Fees 


Fees vary with the type of course offered. Adult basic education courses supported 
primarily from state and federal funds are free. Fees are announced in the course 
schedule and are paid at the first class session. Books and supplies are usually the 
responsibility of the student and may be purchased from the college bookstore. 

Adults age 65 and older may register for classes in the Continuing Education Divi- 
sion free of charge. 

Registration fees for Continuing Education classes are not refundable. 


Certificates 


North Carolina High School Completion Certificates are awarded to students who 
successfully complete the Adult High School Program. For the succesful completion 
of other adult education programs, the student is awarded an Achievement Certifi- 
cate. A minimum of 80 per cent student attendance and successful completion of 


_ other course requirements entitles one to receive the Achievement Certificate. 
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Continuing Education Unit (CEU) 


The Continuing Education Unit is granted by the Continuing Education Division of 
Surry Community College on the basis of one CEU for ten contact hours of class 
work in designated courses. CEU information is recorded for each student and is 
available to employers and educational institutions upon request by the student. At 
the request of a student, the Dean of Student Personnel may grant college credit for 
continuing education credits earned. 


Programs 


Continuing Education Programs are offered in the following areas: 


Professional In-service Law Enforcement 
Family Life Firemanship Education 
Academic Extension Adult Basic Education 
Adult High School Business and Industrial Programs 
Human Resources Development Vocational In-service Education 
Professional In-service Programs: 

Library Administration Teacher Renewal 

Nurse Improvement 
Family Life 

Knitting Furniture Refinishing 

Creative Arts Personal Care 

Sewing 
Academic Extension: 

Art Photography 

Crafts Income Taxes 


Aduit High School Program (Individualized Instructional Learning Lab) 


The Individualized Instructional Learning Laboratory provides an opportunity for 
any interested adult to study a variety of courses ranging from the elementary school 
level to the college level. Emphasis is placed on providing instruction on an individual 
basis through the use of programmed materials, film strips, tapes and other learning/ 
teaching strategies by professional instructors. Individuals are free to set their own 
study hours and pace at the beginning of each quarter. Students who are advised to 
complete phases of programs leading to a high school diploma or who are advised to 
do remedial study in association with a college course of study, are expected to show 
steady progress toward a predetermined objective. There are no teacher- adminis- 


tered tests, grade assignments, or set speeds of completion for most courses of in- 
struction. 


Level One: Non-readers through grade four: basic reading, writing, and 
arithmetic. 
Level Two: Grade five through grade eight: reading improvment, English ex- 


pression, arithmetic, geography, and social studies. 
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Level Three: Grade nine through grade twelve: reading improvement, English 
expression, mathematics, science, social studies. 


Many courses are included in each of the following areas: 


English Mathematics 

Foreign Language Psychology 

Health and Safety Reading 

Social Sciences Science and Technology 


No fee is charged for student use of the Learning Laboratory. 

Any person interested in the Individualized Instruction Laboratory’should con- 
tact the Dean of Continuing Education, Surry Community College, PO Box 304, 
Dobson, NC 27017. 


VETERANS: If you were separated from active military service after January 31, 
1982, you can elect to receive full assistance from the Veterans Administration while 
you are compieting high school. This assistance will count against your basic 
entitlement. 


General Educational Development (GED) Test 


Individuals who wish to receive the Certificate of High School Equivalency may 
apply to take the General Educational Development Test at the college. A schedule 
of test dates will be made available to interested persons on request. 

A total score of 225 or more with no single test below a standard score of 35 is 
considered passing and qualifies the applicant to receive the certificate issued by the 
State Department of Public Instruction. 

Any person who is not a high school graduate may apply for the certificate and the 
GED test if (1) he is eighteen (18) years fo age or older; (2) he is a resident of the state; 
and (3) he has a definite vocational or educational purpose. 

Individuals 16-18 years of age who are not enrolled in a public high school may be 
considered persons with special needs and may be permitted to take the high school 
equivalency examination. This is allowable only if the application for admission to 
the examination is endorsed by a local superintendent of schools (or his authorized 
representative, or a release form is obtained from the office of the local superin- 
tendent. 


Adult High School Rings 


The adult high school ring can be ordered through the college bookstore. 
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Law Enforcement Training 


Law Enforcement Training is provided at the request of law enforcement person- 
nel. Courses are especially designed as in-service and pre-service education for 
those engaged in law enforcement activities. Courses are offered in many areas such 
as the following: 


Courts and Laws Juveniles 

Elements of Offenses Applied Psychology 
Motor Vehicle Law Human Relations 
Criminal Investigation Instructor Training 
Report Writing Firearms 
Photography 


In addition, the college offers a 280-hour course designed to meet the State of 
North Carolina certification requirements for new officers. 


Fire Service Training 


Fire Service Training is designed to provide firemen the opportunity to gain tech- 
nical skills in modern fire fighting. The classes are taken directly to the firemen 
through training sessions held in local departments. Among the courses offered are 
the following: 


Introduction to Fire Fighting Forcible Entry 
Fire Fighting Procedures Protective Breathing Equipment 
Arson Detection Ventilation 


Rescue Practices 


Adult Basic Education 


Adult Basic Education classes are available to aduits who wish to learn to read and 
write or prepare for entry into the High School Completion Program. Reading, writ- 
ing, mathematics, history, and English are emphasized; however, students who wish 
to study in only one or two areas may do so. Persons who complete Level | (grades 
1-4) and Level II (grades 5-8) will be issued a certificate by Surry Community College, 
and those who complete Level I/ are eligible to enroll in the High School Completion 
Program. 

Adult Basic Education classes are located in several communities. Materials and 
instruction are provided without cost to the student. For information about the class 
nearest you, call the Coordinator of Adult Basic Education at 386-8121. 


Business and Industrial Programs 


Business Management courses are planned for employees in wholesale and retail 
occupations. Emphasis is placed on improving customer and job relations, making 
the best use of advertising, improving individual personality and salesmanship, 
developing oral communications, and training individuals to function more effec- 
tively in their respective occupations. Courses are offered in the following subject 
areas: 


Job Relations in Business Creative Salesmanship 
Customer Relations Advertising 
Personality Development Marketing Research 
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_ Management Development Program 


Management Development Program courses are designed for potential and active 
supervisors who want to prepare for more effective leadership and advance- 
ment. Courses are offered at the college campus or in industrial plants. The courses 
are flexible in terms of content and meeting times. Every effort is made to fit course 
content to particular industrial or business needs. Courses are available in the follow- 
ing subject areas: 


Principles of Supervision Job Analysis Training 

(Seven Parts) Work Measurement 

Human Relations | and II Job Methods 

Art of Motivating People Conference Leadership 

Economics in Business and Job Instruction Training 
Industry Creative Thinking 

Effective Communications Industry Safety and Accident 

Effective Writing Prevention 

Effective Speaking Industrial First Aid 

Reading Improvement Cost Accounting for Supervisors 


The Supervisor in North Carolina Supervision in Hospitals 
The Supervisor and Employee 
Benefits 


Supervisors who wish to complete requirements for the state diploma should mcet 
the following requirements: 


Management Development Diploma Programs 


Course 

Principles of Supervision 33 Class hours 

OSHA and First Aid 33 Class hours 

Human Relations and Motivation 33 Class hours 

Effective Communications 33 Class hours 

Supervisory Guidance and Counseling 33 Class hours 
Total Requirements 165 Class hours 


New Industry Training 


Courses in New Industry Training are designed to meet the training needs of an 
industry. Industrial training specialists are available for assistance in program plan- 
ning. 


Vocational In-Service Education 


Non-curriculum short courses are planned especially for adults who desire to up- 
date themselves in skilled and technical areas. Areas in which courses may be 
planned are: 


Air Conditioning Small Engine Repair 

Brick Masonry Custodial Training 

New Industry Training Blueprint Reading 

Carpentry Manpower Development Training 


Food Service Sewing Machine Mechanics 
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HUMAN RESOURCES DEVELOPMENT (HRD) PROGRAM 


The Human Resources Development Program is designed especially to assist 
unemployed persons in getting and keeping a job. 

The HRD Program consists of a class five weeks in length, meeting six hours per 
day, five days per week. Three hours per day are devoted to learning the basic skills of 
obtaining and holding a job. During this time, the student studies employer/ 
employee relations, communication skills, and positive attitude techniques. Also, the 
student is assisted in gaining the confidence needed to succeed in the work environ- 
ment. The remaining three hours of the class are spent in adult education to allow the 
student to upgrade his educational level. 

Special attention is given to the needs of each student, and a special effort is 
made to assist the student in obtaining employment at the end of the program. Also, 
follow-up counseling is offered to each student after he completes the class. 
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The outlines for curricula shown in this catalog are suggested only. The in- 
stitution reserves the right to arrange teaching and student schedules so as to 
maximize the use of personnel, plant, equipment, and time. Courses will 


always be taken in logical or sequential order where appropriate, but not 
necessarily in the same sequence or order as shown in the catalog. Course 
substitutions may be made with approval by the Dean of Student Services. 


THE COLLEGE TRANSFER PROGRAM 


The College transfer program is designed to parallel the freshman and sophomore 
years of study of a four-year college or university. 

In the first two years of college, students pursue a program of general education in 
the area of humanities, social studies, science, and mathematics. Surry Community 
College provides counseling to help students plan their program for transfer to the 
college of their choice. 

Each student will structure his own program in conference with his counselor and/ 
or advisor. The structure of each student’s program should be based on high school 
records, aptitude, vocational goal, and choice of college to which he plans to 
transfer. 


REQUIREMENTS FOR 
AN ASSOCIATE IN ARTS DEGREE 


English (Grammar/Composition) w...0. .'. 2.120 eee ee 9 hours 
Humanities/Fine-ArntS enc don POR on eats coe ie 14 hours 
Mathematics < i007 yee le va cad CE eee 9 hours 
SCIONCO oink ss wetilcie s.arele, old vile Vere oe yo geRnne yoni a en 9 hours 
Social Science \ 3.) oteiec sei. ogadia oleae 6 oe a 12 hours 
Physical Educationy.). 00.0 A, 2 oes ee 3 hours 
Electives: £22.) sm et on ee a § donvdleiel t Gaeta eae eee 40 hours 

96 hours 


REQUIREMENTS FOR 
AN ASSOCIATE IN SCIENCE DEGREE 


English (Grammar/Composition) 7. ...44..6- sana. te 9 hours 
Humanities/Fine Arts... 21%. o. 0.2 es oe hee ee 6 hours 
Mathematics. y's c:..ds eR i ee 18 hours 
SCIENCE 4.4 wcll oe cB eee Be Oe ee ee ee eee 24 hours 
Social Sciencelat, 2.08 sl ge ee a a ee 9 hours 
Physical Education: ...3 ffusecnc ee os bo ee ee 3 hours 
ElOCtiVES. 6p 00s BE aes acu bo wins HG eR re eh ae 27 hours 


96 hours 
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The first two years of college preparation for many occupations and professions 


Accounting 

Banking and Finance 

Business Administration 

Business Education 

Child Care Occupations 
Counseling 

Dentistry 

Education 

Engineering (Mechanical, Electrical, 


Textile, Civil, Chemical) 
Forestry and Conservation Occupations 
Insurance 


| may be taken at Surry Community College. Some of these fields are: 


Journalism 

Law 

Library Science 

Mathematics 

Medicine 

Ministry 

Nursing (and other allied 
health fields) 

Psychology 

Real Estate 

Sales 

Social Services 

Veterinary Medicine 
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COLLEGE TECHNICAL PROGRAMS 


(Associate in Applied Science Degree) 


The programs in the technology areas are designed to prepare students with tech- q 
nical competence for immediate employment in either business, industry, govern- 
ment, the health occupations fields, agriculture, social services, or as owner-man- 1 
ager of their firms. General education subjects are included as necessary adjuncts to 
these occupational programs. 


Programs of Study 


Business Technologies 
General Business Management, page 33 
Executive Secretarial Technology, page 34 
Medical Secretarial Technology, page 35 
Legal Secretarial Technology, page 36 
General Office Technology, page 37 
Accounting Technology, page 38 
Retail Management Technology, page 39 
Engineering Technologies 
Electronics Technology, pages 40-41 
Drafting and Design Technology (Mechanical) (Industrial), page 42-44 
Machinist Technology, pages 45-46 
Transportation Maintenance Technology, pages 47-48 
Health Careers Technology 
Martin Memorial Associate Degree Nursing Program, page 49-50 
Agricultural Technologies 
Agricultural Technology, page 51 
Agricultural Business, page 52 
Horticulture, page 53 
Auxiliary Education 
Teacher Assistant, page 54 
(This program subject to elimination by fall quarter 1983) 
Early Childhood Specialist, page 55 
(This program subject to elimination by fall quarter 1983) 
Criminal Justice-Protective Service Technology 
Law Enforcement Option, page 56 
Correctional Technology Option, page 57 
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GENERAL BUSINESS MANAGEMENT 
T-018 


First Quarter 

ENG 101 Freshman English | 

BUS 105 Business Math 

BUS 125 Elements of Economics | 
. Electives 


Second Quarter 
ENG 102 Freshman English II 


BUS 101 Introduction to Business 
BUS 131 Principles of Accounting | 
Electives 


Third Quarter 

ENG 103 Freshman English Il 

BUS 132 Principles of Accounting II 

BUS 110 Office Machines | 

BUS 124 Personal Finance 
Electives 


Fourth Quarter 

BUS) 133 Principles of Accounting III 

Bio 115 Business Law | 

SPH 101 Speech | 

EDP 101 Introduction to Computer Science 
Elective 


Fifth Quarter 
BUS 235 Business Management 
BUS = _ 220 Business Communications 


i7aBUS 116 Business Law II 


mor 102 Computer Science Programming with 
BASIC 
Elective 


Sixth Quarter 

BUS 229 Taxes 

BUS 275 Principles of Insurance 

BUS 251 Cost Accounting | 
Electives 


oo 

Lec. Lab. Credit 
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nes il. wl 
17 

3 0 3 
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a 3 3 
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15 
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3 0 | 
as 13 a 
18 

2 3 3 
3 0 3 
3 0 3 
2 2 3 
ae ome 
15 
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3 0 3 
3 0 S 
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15 

3 0, 3 
3 0 3 
2 3 3 
ny RE Bt 
1 

Total Credits: 95 


First Quarter 
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EXECUTIVE SECRETARIAL TECHNOLOGY 


T-030 


ENG 101 Freshman English | 

BUS 101 Introduction to Business 

BUS 102 Typewriting | 

BUS 106 Shorthand | 

BUS 105 Business Math 
Elective 

Second Quarter 

ENG 102 Freshman English I 

BUS 103 Typewriting II 

BUS 107 Shorthand II 

BUS _131 Principles of Accounting | 
Elective 

Third Quarter 

BUS 120 Business English 

BUS 104 Typewriting Ill 

BUS 108 Shorthand III 

BUS 125 Elements of Economics | 


Fourth Quarter 


SPH 101 
BUS 206E 
BUS 205 
BUS 118 
Fifth Quarter 
BUS 220 
BUS 124 
BUS 214 
BUS 119 


Sixth Quarter 


BUS 
BUS 
BUS 


110 


290 


215 


Elective (Social Science) 


Speech | 

Dictation and Transcription 
Advanced Typewriting 
Machine Transcription | 
Elective 


Business Communications 
Personal Finance 
Secretarial Procedures 
Machine Transcription II 
Elective 


Office Machines 


Introduction to Word Processing 


Office Application 
Elective 


Lec. 


RO & G 


W&M 


Total Credits: 


i 
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MEDICAL SECRETARIAL TECHNOLOGY 


T-032 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 101 Introduction to Business 3 ) 3 
BUS 102 Typewriting | 2 3 3 
BUS 106 Shorthand | 3 2 4 
mio t25 Elements of Economics | 3 0 3 
Elective 1 
17 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 107 Shorthand II 3 2 4 
BUS 180M _ Medical Terminology and Vocabulary 3 0 3 
BUS 181M Anatomy for the Medical Secretary 3 0 oS 
14 5 16 
Third Quarter 
BUS i120 Business English 3 0 3 
BUS 104 Typewriting III 2 3 3 
BUS 108 Shorthand III 3 2 4 
BUS 280M Medical Terminology and Vocabulary 3 0 > 
BUS 281M _ Anatomy for the Medical Secretary 3 0 3 
14 5) 16 
Fourth Quarter 
SPH 101 Speech | 3 0 3 
BUS 206M _ Dictation and Transcription 3 2 4 
BUS 205 Advanced Typewriting 2 3 3 
Sus . 105 Business Math 8 2 4 
BUS 118 Machine Transcription | We a 3 
13 8 17 
Fifth Quarter 
BUS 220 Business Communications 3 0 3 
BUS 131 Principles of Accounting | 3 2 3 
BUS 214 Secretarial Procedures 3 2 4 
BUS 119 Machine Transcription II 2 3 3 
Elective (Social Science) ey ay a 
16 
Sixth Quarter 
BUS 110 Office Machines | 2 2 3 
BUS 215 Office Application 3 12 6 
Electives uy 2 6 
15 


Total Credits: 97 
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LEGAL SECRETARIAL TECHNOLOGY 


T-031 
Lec. 
First Quarter 
ENG 101 Freshman English | 3 
BUS 102 Typewriting | 2 
BUS 106 Shorthand | 3 
BUS 101 Introduction to Business 3 
BUS. RES Business Law | 3 
Elective les 
Second Quarter 
ENG 102 Freshman English II 3 
BUS 103 Typewriting II 2 
BUS 107 Shorthand II 3 
BUS 116 Business Law Il 3 
BUS i105 Business Math 3 
Third Quarter 
BUS 120 Business English 3 
BUS 104 Typewriting Ill 2 
BUS 108 Shorthand III 3 
BUS 190L_ Legal Terminology and Vocabulary 3 
BUS 125 Elements of Economics | S 


Fourth Quarter 

SPH 101 Speech | 3 
BUS 205 Advanced Typewriting 2 
BUS 206L Dictation and Transcription 3 
BUS 118 Machine Transcription | 2 
BUS 110 Office Machines | 2 


Fifth Quarter 


BUS 220 Business Communications 3 
BUS 124 Personal Finance 3 
BUS 214 Secretarial Procedures 3 
BUS 131 Principals of Accounting | 3 
Elective (Social Science) 
Sixth Quarter 
BUS 229 Taxes 3 
BUS 215 Office Application 3 
Elective (Social Science) 
Elective 


Lab. 


SOS ONWO 
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Total Credits: 97 
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GENERAL OFFICE TECHNOLOGY 


T-033 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
Bus 102 Typewriting | 2 3 3 
BUS 105 Business Math 3 > 4 
BUS 115 Business Law | 3 0 3 
Elective 4 
aiff 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 101 Introduction to Business 3 0 3 
BUS = 131 Principles of Accounting | 2 3 3 
Elective 3 
15 
Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting III 2 3 3 
BUS 132 Principles of Accounting II 2 3 3 
BUS 125 Elements of Economics | 3 0 3 
Elective a ee 3 
15 
Fourth Quarter 
SPH 101 Speech | 3 0 3 
EDP 101 Introduction to Computer Science 2 2 3 
BUS 118 Machine Transcription | 2 3 3 
BUS 205 Advanced Typewriting 2 3 3 
Elective (Social Science) sel mi 3 
@ fs) 
Fifth Quarter 
BUS 119 Machine Transcription II 2 3 3 
BUS 220 Business Communications 3 0 3 
s BUS 214 Secretarial Procedures 3 2 4 
fs BUS 124 Personal Finance 3 0 3 
| Elective ith ys 3 
16 
Sixth Quarter 
_ BUS 110 Office Machines | 2 2 3 
BUS) 218 Machine Transcription III 2 3 3 
- BUS 290 Introduction to Word Processing 3 0 3 
BUS 271 Office Management 3 0 3 
Electives sh ae 30 
18 


Total Credits: 96 


38 TECHNICAL PROGRAMS 


ACCOUNTING TECHNOLOGY 


T-016 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 4105 Business Math 3 2 4 
BUS: 425 Elements of Economics | 3 0 3 
BUS sit Principles of Accounting | 2 3 3 
Elective esti 4 * 
17 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 132 Principles of Accounting II 2 3 3 
BUS 101 Introduction to Business 3 0 3 
Elective (Social Science) 3 
Elective . a 3 
15 
Third Quarter 
ENG? "103 Freshman English III 3 0 3 
BUS 133 Principles of Accounting III 2 3 3 
BUS >) a0 Office Machines | 2 2 ee 
BUS 271 Office Management 3 0 3 
Elective (Social Science) 3 
Elective fi cm 3 
18 
Fourth Quarter 
BUS? 9236 Intermediate Accounting | 2 3 3 
SPH 101 Speech | 3 0 3 
BUS -115 Business Law | 3 0 3 
EDP 101 Introduction to Computer Science 2 a 3 
Elective -. i x. 
15 
Fifth Quarter 
BUS? 251 Cost Accounting | 2 3 3 
BUS 220 Business Communications 3 0 3 
BUSPilZor Intermediate Accounting II Z 3 3 
BUS 116 Business Law II 3 0 3 
EDE e102 Computer Science Programming with 
BASIC 2 2 3 
15 
Sixth Quarter 
BUS 229 Taxes 3 0 3 
BUS 238 Auditing 2 3 3 
BUS 124 Personal Finance 3 0 3 
BUS 275 Principles of Insurance 3 0 3 
Elective 2A a 3 
15 


Total Credits: 95 
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First Quarter 


RETAIL MANAGEMENT TECHNOLOGY 


T-020 


ENG 101 Freshman English ! 
BUS 101 Introduction to Business 
BUS 105 Business Math 
BUS 125 Elements of Economics | 
Elective 
Second Quarter 
ENG 102 Freshman English II 
BUS 110 Office Machines | 
BUS 131 Principles of Accounting | 
BUS 173 Retailing | 
BUS 130 Retail Applications | 
Third Quarter 
SPH 101 Speech | 
PSY 110 Human Relations in Management 
BUS) 273 Retailing II 
Electives 


Fourth Quarter 


BUS 243 
BUS 274 
BUS) _221 
BUS 232 
Fifth Quarter 
BUS 220 
BUS 249 
BUS 230 
BUS) _ 241 


Sixth Quarter 


BUS 
BUS 
BUS 
BUS 
BUS 


124 
239 
250 
260 
262 


Advertising 

Personnel Management 
Credit Procedures 

Sales Development 
Elective (Social Science) 


Business Communications 

Buying and Merchandising | 
Retail Applications |! 

Sales Promotion and Management 
Elective 


Personal Finance 

Marketing 

Buying and Merchandising II 
Commercial Design and Display 
Fashions in Retailing 

Electives 


WWWWW 


Total Credits: 
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ELECTRONICS TECHNOLOGY 


T-045 
Lec. Lab. Credit 
First Quarter ; 
ENG 101 Freshman English | 3 0 3 f 
MAT 110 Technical Mathematics | or MAT 105 5 0 ee | 
PHY 101 Properties of Matter and Heat 3 2 4 
ELN-© -103 Fundamentals of Electronics | 0 ie) 3 | 
Elective 15 7 4 i 


Second Quarter 


ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics Il or MAT 106 5 0 § 
PHY. 102 Mechanics 3 2 4 | 
EUN? 102 Fundamentals of Electronics II 4 5 6 
Elective — ae! 3 | 
21 
Third Quarter : 
ENGemaLOs Freshman English III | 
or 205 Report Writing 3 ) 3 8 
MAT 112 ~~ Technical Mathematics Ill or MAT 107 5 0- 9 
ELN 403 Solid State Devices AL 8 10 
16 8 18 
Fourth Quarter 
ELN 202 Electronic Communications Systems 6 6 9 
ELN 210 Semiconductor Circuit Analysis 4 Ae 8 
10 14 17 


Option: 
Students may terminate studies at the end of the fourth quarter and graduate with a 
vocational diploma. 


ae fiw eu 


TECHNICAL PROGRAMS 41 


Fifth Quarter 


MAT 201 Technical Mathematics IV or MAT 205 9) 0 5 
PHY 104 Light and Sound 3 2 4 
ELN 201 Pulse and Digital Circuits 5 5 7 
erie 101 Technical Drafting | gi “3 am) 
14 12 19 
Sixth Quarter 
DFT 104 Electronic Drafting 2 3 3 
ELN 218 Digital Logic Design 7 S) 9 
SPH 101 Speech | 3 ) 3 
Elective 0 0 3 
12 8 18 
Seventh Quarter - 
ELN 203 Microprocessors 7 6 10 
ELN 204 Data Communications 3 0 $) 
Social Science Elective a0 me) « 
10 6 16 


Total Credits With Option: 130 
Without Option: 113 


NOTE: ELN 202 required when transferring to senior institutions. 
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DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL 


The drafting and design curriculum is designed to enable each student to plan a 
program tailored to his or her specific job goals. The suggested course listing pro- 
vides three quarters of basic courses offered to all students endeavoring to be techni- 
cians. The fourth quarter is designed to provide an orientation to the industrial world 
of work through observation and work in various industries. Upon completion of the 
fourth quarter of work, each student should be able, from previous experiences, to 
choose one of the three options listed to complete his or her degree requirements. 
Courses may be taken in one option only or ina mixture of the options, provided pre- 
requisites are adhered to. A minimum of 116 credit hours, 13 of which may be elec- 
tives, are required for this degree. 


DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL TECHNOLOGIES 


T-043 
Lec Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | 5 0 5 
PHY 101 Properties of Matter and Heat 3 2 4 
DFT 101 Technical Drafting | 1 5 3 
MEC 101 Machine Processes | ak iS Be 
13 12 18 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics II be) 0 fa 
PHY 102 Mechanics 3 2 4 
DFT 102 Technical Drafting II 1 5 3 
MEC 102 Machine Processes |! Pal aS ug 
13 12 18 
Third Quarter 
ENG 103 Freshman English III 
or 205 Report Writing 3 0 3 
MAT 112 Technical Mathematics III 5 0 5 
PEY>? 1103 Electricity 3 2 4 
PHY 106 Applied Mechanics 5 0 5 
DFT 103 Technical Drafting III ant: AS i 
17 7 20 
Fourth Quarter 
MEC 213 Production Planning 3 2 4 
SPH 101 Speech 3 0 3 
DFT 202 Computer Aided Drafting e- 6 4 
8 8 11 
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Fifth Quarter 


DFT 

MEC 
MEC 
MEC 


Sixth Quarter 


DFT 


 MEC 


7 


' 


DFT 
MEC 


204 
205 
202 
214 


211 
203 
205 
215 


OPTIONS 
DRAFTING 


Descriptive Geometry 
Strength of Materials 
Quality Control 
‘Engineering Materials | 
Elective 


Mechanisms 

Time and Motion Study 
Design Drafting 
Engineering Materials II 
Elective 


Seventh Quarter 


PED 
MEC 
DFT 


Fifth Quarter 


DFT 

MEC 
MEC 
MEC 


Sixth Quarter 


DFT 

MEC 
MEC 
BUS 


110 
235 
212 


204 


First Aid and Safety 
Hydraulics and Pneumatics 
Jig and Fixture Design 
Elective 


MECHANICAL 


Descriptive Geometry 
Strength of Materials 
Quality Control 
Engineering Materials | 
Elective 


Mechanisms 

Time and Motion Study 
Engineering Materials II 
Principles of Supervision 
Elective 


Seventh Quarter 


PED 110 
MEC 235 
EDP 101 


First Aid and Safety 

Hydraulics and Pneumatics 
Introduction to Computer Science 
Elective(s) 


Lec. 


| GW W ® PO 


RO @ AP 


Total Credits: 1 
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Lab Credit 
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Total Credits: 118 
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Fifth Quarter 


MEC 202 
MEC 214 
BUS #102 
BUS 125 


Sixth Quarter 


MEC 203 
MEC 215 
BUS 131 
BUS e/2 
BUS 101 


INDUSTRIAL 


Quality Control 
Engineering Materials | 
Typewriting | 

Elements of Economics | 
Elective 


Time and Motion Study 
Engineering Materials II 
Principles of Accounting | 
Principles of Supervision 
Introduction to Business 
Elective 


Seventh Quarter 


PED 110 
EDP 101 
BUS 132 


Safety and First Aid 

Introduction to Computer Science 
Principles of Accounting II 
Elective(s) 


Lec. Lab. Credit 
3 0 bs 
3 3 4 
2 s 3 
3 0 3 

ee a 
16 

3 2 4 
3 3 4 
2 3 3 
3 0 3 
= 0 3 
ua = 3 
20 

2 0 2 
2 2 3 
2 3 = 
a 
15 


Total Credits: 118 
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MACHINIST TECHNOLOGY 


T-121 
Lec Lab. Credit 
First Quarter 
MEC 151 Machine Shop Theory and Practice | 3 NZ 9 
MAT 1101 Fundamentals of Math 5 0 5 
ENG 1101 #£Reading Improvement or ENG 101 2 0 2 
DFT 1104 Blueprint Reading: Mechanical 1 2 2 
BUS 1103 Small Business Operations 3 0 3 
14 14 1 
Second Quarter 
MEC 152 Machine Shop Theory and Practice Ii 3 12 9 
MAT 1102 Algebra 3 0 3 
ENG 1102 Communications Skills or ENG 102 3 0 3 
DFT 1105 Blueprint Reading: Mechanical 1 2 2 
WLD_ 102 Welding Applications 1 2 2 
PSY 1101 Human Relations pei: cal us 
13 17 22 
Third Quarter 
MEC 153 Machine Shop Theory and Practice II 3 12 9 
MEC 103 Treatment of Ferrous Metals 2 2 3 
DFT 1119 Applied Mechanical Drawing | 1 2 2 
MAT 1103 Geometry 3 0 3 
PHY 1101 Applied Science | mid ah = 
10 18 20 
Fourth Quarter 
MEC 154 Machine Shop Theory and Practice IV 3 12 ) 
MEC 104 Treatment of Non-Ferrous Metals 2 2 3 
DFT 1120 Applied Mechanical Drawing II 1 2 2 
MAT 1104 Trigonometry 3 0 3 
PHY 1102 Applied Science II ie, <2 eS 
| 10 18 20 


Upon completion of the first four quarters, students have the option of graduating 
with a one-year vocational diploma or continuing for the remaining three quarters 
and being awarded the Associate in Applied Science Degree. 


Students qualifying for advanced placement in mathematics may complete MAT 110 
and 111 in lieu of MAT 1101, 1102, 1103, and 1104 as outlined above. 
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Fifth Quarter 
MEC 251 Machine Shop Theory and Practice V 
MAT 110 Technical Mathematics | 
MEC 205 Strength of Materials 
Elective 


Sixth Quarter 
MEC 252 Machine Shop Theory and Practice VI 
MAT 111 Technical Mathematics II 
PED 110 Safety and First Aid 
Elective 


Seventh Quarter 


MEC 253 Machine Shop Theory and Practice VII 
MEC 235 Hydraulics and Pneumatics 
Electives 


® PO 


10 7 
0 5 
2 4 
a0 fe 
19 
10 7 
0 5 
0 2 
— 
17 
10 7 
3 4 
a) 
17 

Total Credits 
Diploma 83 
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TRANSPORTATION MAINTENANCE TECHNOLOGY 


T-095 


First Quarter 

AUT 1111 ~~ Internal Combustion Engines 
MAT 1101 Fundamental of Mathematics 
DFT 1101 Schematics and Diagrams: 
Power Mechanics 

ENG 1101 #£zReading 

or 101 Freshman English | 

PSY 1101 Human Relations 


Second Quarter 

AUT 1112 Engine Electrical and Fuel Systems 
AUT 1121 #Braking Systems 

BUS 1103 Small Business Operation 

MAT 1102 Algebra 

ENG 1102 Communication Skills 

or 102 Freshman English II 


Third Quarter 

AUT 1123 Automotive Chassis and Suspension 
System 

AUT 1101 Automotive Air Conditioning 

WLD 1101 #£2Basic Gas Welding 

MAT 1103 Geometry 

PHY 1101 Applied Science 


Fourth Quarter 

AUT 1124 Automotive Power Train Systems 
AUT 1125 Automotive Servicing 

MAT 1104 Trigonometry 


PHY 1102 Applied Science II 


Fifth Quarter 

AUT 251 Automotive Electronic/Electrical Systems 
MAT 110 Technical Mathematics | 

ENG 101 Freshman English | 

PHY 101 Properties or Matter & Heat 


Sixth Quarter 

AUT 252 Front Suspension, Alignment and 
Power Steering 

AUT 253 Automotive Servicing I! 

MAT 111 Technical Mathematics II 

ENG 102 Freshman English II 

PHY 102 Mechanics 
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Seventh Quarter 

AUT © 254 Advanced Automotive Power 
Transmissions 

AUT. 22295 Diesel Engines 

ENG 205 Report Writing 

MEC 103 Treatment of Ferrous Metals 

PHY 103 Electricity 


Eighth Quarter 

AUT” ~'256 Automotive Body Repair 

MEC 104 Treatment of Non-Ferrous Metals 
Electives 


TECHNICAL PROGRAMS 


2 6 3 
2 2 3 
a 0 3 
2 2 3 
ug OS 
11 13 18 
3 12 9 
2 2 3 
_~ 
15 


Total Credits: 144 
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ASSOCIATE DEGREE NURSING PROGRAM 


T-059 
First Quarter (Summer) Lec Lab Lab Credit 
ENG 101 Freshman English | 3 0 0 3 
ENG 102 Freshman English II 3 0 0 “5 
PSY 101 General Psychology S 0 0 3 
CHM 111 Chemistry Be s2 20 J) 
11 2 0 12 
Second Quarter 
NUR 100 Pharmacology 2 2 0 3 
NUR 101 Nursing |-Fundamentals of Nursing 4 6 0 7 
NUT 101 Nutrition 3 0 0 3 
BIO 104 Anatomy and Physiology 4 Ww =) is 
i 10 0 18 
Third Quarter 
NUR 102 Nursing Il-Basic Nursing of Adults 6 2 10 10 
BIO 105 Anatomy and Physiology 4 2 0 5 
PSY 102 General Psychology II a) ao) nO 3 
ie 4 10 18 
Fourth Quarter 
NUR 103 Nursing IIl-Maternity Nursing 6 2 10 10 
PSY 208 Abnormal Psychology 3 0 0 3 
BIO 106 Microbiology 3 6h) AY 4 
te 5 10 ie 
Fifth Quarter 
NUR 104 Nursing !V-Mental Health Nursing 6 ) 10 10 
ENG 103 English III 3 20 al) ee) 
9 2 10 13 
Sixth Quarter 
NUR 205 Nursing V-Nursing of Adults 6 2 1Y2 11 
PSY 201 Human Development 3 au 0 3 
9 2 12 14 
Seventh Quarter 
NUR 206 Nursing Vi-Nursing of Children 
and Adults 6 2 re 11 
SOC. 201 Introduction to Sociology 48 a0) iY eS 
9 2 4 14 
Eighth Quarter 
NUR 207 Nursing VIl-Nursing of Adults 5 2 16 11 
NUR 208 Nursing Vill-Trends oe 0 a!) A 
9 2 16 15 


Total Credits: 121 


Academic Regulations 


Some nursing (NUR) courses have prerequisites. These prerequisites are listed in 
the catalog under the description of the courses. A student must make agrade of “C 
or better in both theory and clinical practice in the prerequisite nursing (NUR) 
courses before registering for the next nursing (NUR) course. For related nursing 
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prerequisites a student must make a “D” or above to register for the next nursing 
course. 


In accordance with the State Board of Nursing policy, a student must maintain 
physical and emotional health conducive to providing safe nursing care. 


Graduation Policy 


The nursing student must meet all college requirements for graduation from a 
degree program. In addition, the nursing student must meet the following require- 
ments: 


1. Make a grade of “C” or better in all nursing courses. 
2. Make an overall grade point average of 2.0 (“C’”). 
3. Make at least a “D” in all courses required in the nursing curriculum. 


| 
] 
| 
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AGRICULTURAL TECHNOLOGY 


T-133 
Lec Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 3 ) 4 
BUS 115 Business Law 3 0 3 
AGR_ 170 Plant Science 3 2 4 
CHM 101 Chemistry | 3 3 4 
or 
BIO —-:'101 General Biology 4 en 
15 7 18 
Second Quarter 
ENG 102 Freshman English Il 3 0 3 
AGR_~ 185 Soil Science 3 2 4 
AGR~ 104 Agricultural Economics 3 0 3 
CHM 102 Chemistry II 3 3 4 
or 
BIO 102 General Biology 
Social Science Elective fas) (eee ae 
17 
Third Quarter 
ENG 205 Report Writing 3 0 3 
AGR_ 151 Plant Materials | 2 4 4 
AGR- 201 Agricultural Chemicals 3 2 4 
CHM 103 Chemistry III 3 3 4 
or 
BIO 103 General Biology Peay 
11 15 


Fourth Quarter 
AGR- 200 Internship 


w 
-~_ 
RO 


Fifth Quarter 


SPH 101 Speech | 3 0 3 
AGR_ 152 Plant Materials I! 2 4 4 
AGR = 256 Nursery and Greenhouse Management 2 4 4 
AGR-~ 290 Soil Conservation 2 4 4 
9 12 15 
Sixth Quarter 

AGR- 205 Marketing 3 0 3 
AGR~ 258 Turf Grasses 1 4 3 
AGR Elective 4 
Elective ie om bal 
17 

Seventh Quarter 
BUS 229 Taxes 3 0 3 
AGR 145 ~~ Entomology 3 0 3 
AGR Elective 4 
Elective ous ie yale A ae 
16 
Total Credits: 110 
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AGRICULTURAL BUSINESS 
T-001 


Lec. Lab. Credit 
First Quarter 


ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math “| 2 4 
BUS 115 Business Law | 3 0 3 
AGR_ 170 Plant Science wit alate 4 
12 4 14 

Second Quarter 
ENG 102 Freshman English II 3 0 3 
AGR~ 185 Soil Science 3 2 4 
AGR_ 104 Agricultural Economics 3 0 3 
BUS _ 131 Accounting | 2 3 3 
Social Science Elective ancl ii ae. 
16 

Third Quarter 

ENG 205 Report Writing 3 0 3 
AGR-~ 201 Agricultural Chemicals 3 2 4 
AGR Elective 4 
Electives baN Sam Mr: 
17 


Fourth Quarter (Optional) 

AGR_~ 200 Internship in area of specialization 3 300 12 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 


Fifth Quarter 


SPH 101 Speech | 3 0 3 
AGR- 251 Landscape Gardening 3 2 4 
AGR Elective 4 
Elective ae: bilbas. ete 
17 
Sixth Quarter 
BUS 35220 Business Communications 3 0 3 
AGR- 205 Marketing 3 0 3 
PSY 110 Human Relations in Management 3 0 3 
AGR Elective 4 
Elective Ris ars we 
16 
Seventh Quarter 
BUS 229 Taxes 3 0 3 
AGR Electives 8 
Electives ee a af 
17 


Total Credits: 
With Fourth Quarter Option: 109 
Without Option: 97 
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HORTICULTURE 
T-009 


First Quarter 

ENG 101 Freshman English |! 
BUS 105 Business Math 
AGR_~ 170 Plant Science 
CHM 101 Chemistry | 


Second Quarter 

ENG 102 Freshman English Il 

AGR~ 185 Soil Science 

AGR_~ 104 Agricultural Economics 
Social Science Elective 
Elective 


Third Quarter 


ENG 205 Report Writing 

AGR_ 151 Plant Materials | 

AGR-~ 201 Agricultural Chemicals 
Elective 


- Fourth Quarter 


ec = 


AGR-~ 200 Internship in area of specialization 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and pianning 


Fifth Quarter 
SPH 101 Speech | 


| AGR- 152 Plant Materials II 


AGR-~ 251 Landscape Gardening 
AGR~ 256 Nursery and Greenhouse Management | 
Elective 


Sixth Quarter 
AGR- 205 Marketing 
AGR~ 257 Nursery and Greenhouse Management II 
AGR- 258 Turf Grasses 
Elective 


Seventh Quarter 
AGR- 145 Entomology 
AGR-= 259 Nursery and Greenhouse Management III 
AGR- 278 Weed Identification and Control 
Elective 
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Lec. Lab. Credit 
3 0 3 
3 2 4 
3 2 4 
as mee 
12 #/ 15 
3 0 3 
3 2 4 

3 0 3 

3 

iid ros _3 
16 

3 0 3 

2 4 4 

3 2 4 
pie ti m4 
15 

3 300 12 

3 0 3 

2 4 4 

3 2 4 

2 4 4 
nee IRL aS 
18 

3 0 3 

fd 4 4 

1 4 3 
seme eS io 
16 

3 0 3 

2 4 4 

3 0 3 
poo alee ets) 
18 

Total Credits: 110 
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First Quarter 
ENG 101 
PSY 103 
BUS 102 
AUD 101 
ART = 133 
SOC 105 


TEACHER’S ASSISTANT 


T-088 


Freshman English | 

Human Potential Seminar 
Typewriting | 

Introduction to Audio Visuals 
Arts and Crafts 

Introduction to Human Resources 


Second Quarter 


ENG 102 
PSY 101 
SOC 201 
PED 110 
LIB 101 
BUS 103 


Third Quarter 


ENG 205 
PSY, m0? 
SOC 202 
EDU 110 


Fourth Quarter 


SPH 101 
PSY 201 
BUS 124 
ENG) 225 
EDU 210 


Fifth Quarter 


PSY 202 
REA 104 
PED 205 
BUS 110 
EDU 211 


Sixth Quarter 


PSY 210 
PSY 104 
EDU 212 


(This program subject to elimination by Fall Quarter 1983.) 


Freshman English li 

General Psychology |! 
Introduction to Sociology 

First Aid and Safety 
introduction to Library Services 
Typewriting II 


Report Writing or ENG 103 
General Psychology II 
Marriage and the Family 
Practicum/Seminar 
Elective 


Speech | 

Human Development | 
Personal Finance 
Children’s Literature 
Practicum/Seminar 


Human Development II 


introduction to Teaching of Reading 
Personal Health and Community Hygiene 


Office Machines | 
Practicum/Seminar 


The Exceptional Child 


Psychology of Personal Adjustment 


Practicum/Seminar 
Elective(s) 


Lec. Lab. 
3 0 

2 0 

2 3 

2 2 

3 2 
12) ae 
14 7 
3 0 

3 0 

3 0 

2 0 

3 0 
12 yqgmme 
16 3 
3 0 

3 0 
3 0 

1 6 

3 0 
3 8) 

3 0 

3 0 
ut | 7e6 
13 6 
3 0 

3 0 

3 0 

2 2 
it Bes 
12 8 
3 0 
3 0 

1 12 


Total Credits: 
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EARLY CHILDHOOD SPECIALIST 
T-073 
Lec Lab. Credit 
First Quarter 
ENG 101 Freshman English | a 0 3 
PSY 103 Human Potential Seminar 2 0 2 
BUS 102 Typewriting | 2 a 3 
_ AUD 101 Introduction to Audio Visuals 2 2 3 
ART 133 Arts and Crafts 3 2 4 
» SOC 105 Introduction to Human Resources ae av] ae 
14 7 17 
_ Second Quarter 
- ENG 102 Freshman English II 3 0 3 
PSY 101 General Psychology | 3 0 3 
# SOC 201 Introduction to Sociology 3 0 3 
sf PED 110 First Aid and Safety 2 0 2 
LIB 101 Introduction to Library Services 3 0 3 
BUS 103 Typewriting II bee Pe) es 
16 3 17 
Third Quarter 
ENG 205 Report Writing or ENG 103 3 0 3 
eSY 102 General Psychology II 3 0 3 
SOC 202 Marriage and the Family 3 0 3 
meC 80611 Social Recreation 3 0 3 
EDU 110 Practicum/Seminar a, _6 es) 
13 6 15 
Fourth Quarter 
PSY 201 Human Development 3 0 3 
BUS 124 Personal Finance 3 0 3 
ENG) 225 Children’s Literature 3 0 3 
REC 201 Nature and Outdoor Recreation 3 0 3 
EDU 210 Practicum/Seminar ' cals 40. _3 
13 6 15 
Fifth Quarter 
SPH 101 Speech | 3 0 3 
PSY 202 Human Development I! 3 0 3 
REA 104 Introduction to the Teaching of Reading 3 0 3 
PED 205 Personal Health 3 0 3 
EDU 211 Practicum/Seminar a1) _6 ee 
13 6 15 
Sixth Quarter 
PSY 210 Exceptional Child 3 0 3 
PSY 104 Psychology of Personal Adjustment 3 0 3 
EDU 212 ~~ Practicum/Seminar 1 12 6 
Electives be 3h Peeeet a6 
18 
Total Credits: 97 


(This program subject to elimination by Fall Quarter 1983.) 
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CRIMINAL JUSTICE—PROTECTIVE SERVICE TECHNOLOGY 


First Quarter 


ENG 101 
BUS 105 
CJC 101 
CJC 102 


T-129 
Law Enforcement Option 


Freshman English | 

Business Mathematics or MAT 101 
Introduction to Criminal Justice 
Introduction to Criminology 


Second Quarter 


ENG 102 
POL 201 
PSY 151 
CJC TAS 


Third Quarter 


ENG 103 

or 205 
ROK 202 
CJC 110 
CJC 205 
CJC 206 


Fourth Quarter 


SPH 101 
CJC 216 


Fifth Quarter 
CJCGar222 


CUCma 210 


Sixth Quarter 


CJC »2a7 
CJC 201 
PED rendG 
PSY 104 


Freshman English Ii 

American National Government 

*Human Relations 

Criminal Law |—Substantive 
Criminal Law 

*Sociology Elective 


Freshman English II 

Report Writing 

State and Local Government 
Juvenile Delinquency 
Evidence 

Community Relations 


Speech | 

Criminal Law II—Criminal Procedure 
*Sociology Elective: 

Elective 


Criminal Justice Management and 
Administration 

Criminal Investigation 

*Psychology Elective 

Electives 


Patrol Procedures 

Motor Vehicle Law 

First Aid and Safety 

Psychology of Personal Adjustment 
*Sociology Elective 

Elective 


Slwowaww 


Onw 


WNM WW 


colococno 


(e){=)(=) 


3) (a) eer) 


TECHNICAL PROGRAMS 


a 
Tlaowawo 


lawn 


—s 
~s) 


— 
alow g a 


— 
Nlawwonowow 


Total Credits: 101 


Continuing Education Unit (CEU) credits will be accepted as elective credits for 
any student taking fire service training or emergency medical treatment courses 
through the Continuing Education Division. Refer to page 24 for CEU information. 


“Recommended courses. Nine hours of sociology and nine hours of psychology are minimum requirements for 
graduation. Other sociology and psychology courses may be substituted for those listed as student schedules 


and desires dictate. 
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CRIMINAL JUSTICE—PROTECTIVE SERVICE TECHNOLOGY 
T-129 
Correctional Technology Option 


Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 105 Business Mathematics or MAT 101 3 2 4 
CJC 101 Introduction to Criminal Justice 5 0 5 
CJC. 102 Introduction to Criminology 5 0 5 
16 2 17 
Second Quarter 
ENG 102 Freshman English Il 3 0 3 
POL 201 American National Government 3 0 3 
POY a3) “Human Relations 3 0 3 
| CJC 203 Introduction to Correction 3 0 3 
| “CJ 115 Criminal Law |—Substantive 
Criminal Law aS 160) nS, 
7? 0 ee 
Third Quarter 
ENG 103 Freshman English Il 
or ‘205 Report Writing 3 0 3 
POL 202 State and Local Government 3 0 & 
mJG- 110 Juvenile Delinquency 2 0 5 
CJC 206 Community Relations 3 0 3 
Elective 3 
a 
Fourth Quarter 
SPH 101 Speech | 3 0 3 
CJC 216 Criminal Law II—Criminal Procedure 5 0 5 
BOC 203 *Social Problems 3 0 3 
Elective Eo, 
17 
Fifth Quarter 
CJC 209 Legal Aspects of Correction 3 0 3 
PSY = 208 *Abnormal Psychology 3 0 3 
imeJIC 222 Criminal Justice Management and 
| Administration 5 0 <) 
*Sociology Elective 3 
| Elective sol He eS aaa) 
| We 
| Sixth Quarter 
CJC 230 # Correctional Counseling 3 0 3 
CJC 234 Community-Based Treatment 3 0 3 
PED 110 _ First Aid and Safety 2 0 2 
| CJC 204 Probations, Pardons, and Parole 3 0 3 
meoY 104 Psychology of Personal Adjustment 3 0) 3 
*Sociology Elective us fan 3 
Wve 


Total Credits: 102 


Continuing Education Unit (CEU) credits will be accepted as elective credits for 
any student taking fire service training or emergency medical treatment courses 
| through the Continuing Education Division. Refer to page 24 for CEU information. 


| *Recommended courses. Nine hours of sociology and nine hours of psychology are minimum requirements for 
_ graduation. Other sociology and psychology courses may be substituted for those listed as student schedules 
and desires dictate. 
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VOCATIONAL DIVISION 


(Diploma) 


The objectives of the vocational programs at Surry Community College are to pre- 
pare individuals for initial employment in recognized skilled occupations, to re-train 
for entering new occupations, to advance in a given occupation by updating or up- 
grading skills and knowledge, to develop an understanding of the American free en- 
terprise system, and to develop an interest in the betterment of our society. 

Vocational programs require one full year of participation for students on a full- 
time basis. Courses will be available during the day and during the evening for stu- 
dents desiring to enroll on a part-time basis. 


Vocational programs require one full year of participation for students on a full- 
time basis. Students desiring additional training in the automotive or light construc- 
tion fields may enroll in the advanced vocational options. After completion of the 
advanced year of participation, the advanced vocational diploma will be awarded. 
Courses will be available during the day and during the evening for students desiring 
to enroll on a part-time basis. 


PROGRAMS OF STUDY 


The diploma is granted upon the successful completion of one of the following 
programs: 


Automotive Mechanics, pages 58-61 

Automotive Body Repair, page 62 

Welding, page 63 

Light Construction, pages 64-65 

Electrical Installation and Maintenance, page 66 

Light Construction (Correctional Institute), page 67 
Automotive Mechanics (Correctional Institute), page 68 


Admission to a Program 


These programs are open to any high school graduate or person 18 years of age or 
over who shows promise of successfully completing the program. Students with 
deficiencies in subjects basic to the program may be required to complete supple- 
mentary studies at the College prior to entering the program on a full-time basis. 


AUTOMOTIVE MECHANICS 


The Automotive Mechanics curricula is designed to provide three major training 
skill level options for students interested in the field of mechanics. The three levels 
are light service mechanic, certified mechanic and transportation maintenance 
technician. 


Program options: 
1. Automotive Mechanics 
Students completing the first four quarters of study as outlined will be gradu- 
ated with a one-year vocational diploma. Graduates may begin their career at the 
light service mechanic level or continue studies for advanced training. 
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Advanced Vocational Automotive Mechanics 

Students desiring a more in depth study of automotive mechanics may elect to 
pursue this program upon initial enroliment or enter in the fifth quarter after 
completion of the four-quarter vocational program. Upon completion each stu- 
dent should have developed skills and knowledge necessary for qualification 
as certified mechanic. 
Transportation Maintenance Technology 

This program option is designed to provide the training opportunity for those 
desiring to start their career at the technical level or pursue a bachelor degree by 
transferring to a four year institution. The program outline encompasses all 
automotive courses involved in the advanced mechanics option plus the technical 
related courses necessary for the Associate in Applied Science Degree. 

Students may enter this program upon initial college entrance or change from 
either of the other two mechanics options and enter in the fifth quarter. 

The program outline is included in the technical program listings on page 47. 
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AUTOMOTIVE MECHANICS 


V-003 
Lec. Lab. Shop Credit 
First Quarter 
AUT 1111 Internal Combustion Engines 3 0 12 7 
DFT 1101 Schematics and Diagrams Power 
Mechanics 0 3 0 1 
ENG 1101 #£4Reading 2 0 0 2 
MAT .1101 Fundamentals of Mathematics 2 0 0 5 
PSY 1101 Human Relations _o _0 _0 3 
13 3 12 18 
Second Quarter 
AUT 1112 Engine Electrical and Fuel Systems 3 0 12 ri 
AUT 1121 #Braking Systems 3 0 3 4 
BUS 1103 Small Business Operations 3 0 0 3 
ENG 1102 Communication Skills 3 0 0 a 
MAT 1102 Algebra _3 _0 1, ss 
15 0 15 20 
Third Quarter 
AUT 1123 Auto Chassis and Suspension 
System 3 0 9 6 
AUT 1101 Auto Air Conditioning 2 0 3 3 
MAT 1103 Geometry 3 ew 0 3 
PHY 1101 Applied Science |! e 1 0 3 
WLD 1101 #£2Basic Gas Welding _0 ea), _3 ae 
10 1 15 16 
Fourth Quarter 
AUT 1124 Automotive Power Train System 3 0 9 6 
AUT 1125 Automotive Servicing 3 0 9 6 
MAT 1104 Trigonometry 3 0 0 3 
PHY 1102 Applied Science II mes B21) _0 Bs 
11 1 18 18 
ADVANCED VOCATIONAL AUTOMOTIVE MECHANICS OPTION 
Fifth Quarter 
AUT 251 Auto Electronic/Electrical System 4 6 0 7 
WLD 1102 _ Basic Arc Welding 0 0 3 1 
SAF 1101 Safety and First Aid 2 0 0 2 
DFT 1104 Blueprint Reading 1 2 0 2 
Elective(s) Hoses ener aN _4 
16 
Sixth Quarter 
AUT 252 Front Suspension, Alignment 
and Power Steering 2 2 0 
AUT 253 Auto Servicing II 2 6 0 
DFT 1105 Blueprint Reading 1 2 0 


Elective(s) 


=| 
NIN BO © 
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Seventh Quarter 
AUT 254 Advanced Automotive Power 


Train System 2 6 0 5 

AUT 255 Diesel Engines 2 2 0 3 

MEC 103 Treatment of Ferrous Metals 2 2 0 3 

SPH 101 Speech | 3 0 0 3 

Elective(s) aes, ie ary Bes. 

| 17 
Eighth Quarter 

AUT 256 Automotive Body Repair 3 12 0 i) 

_ MEC_~ 104 Treatment of Non-Ferrous Metals 2 2 0 3 

Elective(s) mune had at _3 

16 


Total Credits: 137 


62 
First Quarter 
AUT; 31130 
AUT 1131 
ENG 1101 
MAT 1101 
WLD- 1101 


VOCATIONAL PROGRAMS 


AUTOMOTIVE BODY REPAIR 


V-001 


Auto Body Repair 

Trim and Glass 

Reading Improvement 
Fundamentals of Mathematics 
Basic Gas Welding 


Second Quarter 


AUT 1132 
ENG 1102 
MAT 1102 
SAF 1101 
PSY 1101 
Third Quarter 
AUT 1133 
AUT 1134 
PHY 1101 
WLD- 1102 


Fourth Quarter 


AUT 
BUS 
PHY 
WLD 


1135 
1103 
1102 
101 


Chassis and Suspension 
Communication Skills 
Algebra 

Safety and First Aid 
Human Relations 


Metal Finishing and Painting 
Auto Accessories 

Applied Science | 

Basic Arc Welding 


Body Shop Application 
Small Business Operations 
Applied Science II 
Welding Processes 


oh 
ae eee eae lo ees 


aS ce 


Lab. 


oe ee 


Total Credits: 
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| WELDING 
| V-050 
j Lec. Lab. Shop Credit 
First Quarter 
_ WLD 1120 Oxyacetylene Welding & Cutting 3 0 12 7 
| MAT 1101 #£4Fundamentails of Mathematics 5 0 0 5 
| DFT 1104 Blueprint Reading: Mechanical 1 2 0 2 
| ENG 1101 Reading 2 0 0 2 
| PSY 1101 Human Relations _3 _0 W) 3 
14 2 12 19 
Second Quarter 
~ WLD 1121 Arc Welding 3 0 12 7 
MAT 1102 = Algebra 3 0 0 3 
_ DFT 1117 Blueprint Reading: Welding 1 2 0 2 
| ENG 1102 Communication Skills 3 0 0 3 
| WLD- 1123 _ Inert Gas Welding 1 0 3 2 
_ BUS 1103 Small Business Operations nes. a0 _0 733 
| 14 2 15 20 
Third Quarter 
_ WLD 1124 _~ Pipe Welding 3 0 12 7 
- WLD 1112 Mechanical Testing and Inspection 1 0 3 2 
- DFT 1119 Applied Mechanical Drawing | 1 0 2 2 
_ MAT 1103 Geometry 3 0 0 3 
_ PHY 1101 Applied Science | a2 al a0. _3 
10 1 17 17 
| 
Fourth Quarter 
_ WLD- 1122 Commercial and Industrial 
| Practices 3 0 9 6 
- WLD 1125 _~ Certification Practices 3 0 6 5 
_ MEC 1112 Machine Shop Processes 1 0 5 3 
| PHY 1102 Applied Science ii ae4 wea) pO pak) 
| 9 1 20 17 
| 73 


Total Credits: 
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COOPERATIVE LIGHT CONSTRUCTION 


(Alternating weeks in class and on job) 


This program is designed to prepare students for entry into the general construc- 
tion field as tradesmen, foremen or general supervisors. Courses of study are de- | 
signed to introduce the basic building skills, carpentry, masonry, cabinetmaking, 
and plumbing. The advanced year option offers additional studies and skill develop- 
ment in masonry, Cabinetmaking, carpentry and residential wiring. 


PROGRAM OPTIONS: 


Each student has the following options. 

1. Entry to the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a certificate upon 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades 
or, two or more quarters of one trade if such courses are scheduled by the col- 
lege. Four quarters of trade skills study and all related courses programmed are 
required for completion of the one-year vocational diploma program. Eight 
quarters are required for the advanced vocational diploma. 

4. Choose cooperative work experience on an alternate week basis for hourly wages 
in any of the five basic building trades offered, if such an arrangement is sched- 
uled by the college. (This option is subject to elimination by the fall quarter of 
1982.) 


COOPERATIVE LIGHT CONSTRUCTION 


V-029 
Lec. Lab. Shop Credit 
Summer 
CAR 1101-co Carpentry Fundamentals 4 0 16 6 
SAF 1101-co Safety and First Aid 2 0 0 2 
DFT 1110-co Blueprint Reading 0 0 3 1 
(Building Trades) 
CAR 1000-co On-the-job training approx 200 10 
hours per quarter oie oy aa os 
6 0 19 19 
Fall 
MAS 1101-co Masonry Fundamentals 3 0 12 5 
ENG 1101-co Reading 2 0 0 2 
CAR 1114-co Building Codes 3 0 0 3 
CAR 1102-co Framing 1 0 4 2 
MAS  1000-co On-the-job training approx. 200 
hours per quarter arn all Apa 10 
9 0 16 22 
Winter 
CAB 1101-co Cabinetmaking | 4 0 16 6 
MAT 1112-co Building Trades Mathematics 3 0 0 3 
PSY 1101-co Human Relations 3 0 0 3 
CAB 1000-co On-the-job training approx. 200 
hours per quarter Bee eal orn 10 
10 0 16 22 


VOCATIONAL PROGRAMS 


Spring 

PLU 1101-co 
BUS 1103-co 
MAT 1113-co 
CAR 1103-co 
PLU 1000-co 
Summer 

CAR 1104-co 
BUS 1106-co 
SAF 1102-co 
CAR 2000-co 
Fall 

MAS 1102-co 
DFT 1112-co 
MAT 1114-co 
WLD- 1101-co 
MAS  2000-co 
Winter 

CAB 1102-co 
WLD~ 1102-co 
CAB 1105-co 
CAB  2000-co 
Spring 

ELC 1124-co 
‘DFT 1113-co 
MAT 1115-co 
ELC 1102-co 
ELC 2000-co 


Plumbing Fundamentals 

Small Business Operations 

Construction Estimating | 

Trim and Finishing 

On-the-job training approx. 200 
hours per quarter 


ADVANCED VOCATIONAL OPTION 


Carpentry II 

Contracts and Specifications 

Safety and First Aid II 

On-the-job training approx. 200 
hours per quarter 


Masonry II 

Blueprint Reading & Sketching 

Construction Estimating II 

Basic Gas Welding 

On-the-job training approx. 200 
hours per quarter 


Cabinetmaking II 

Basic Arc Welding 

Cabinet Finishing 

On-the-job training approx. 200 
hours per quarter 


Residential Wiring 

Blueprint Reading (Electrical) 

Electrical Mathematics 

Applied Electricity 

On-the-job training approx. 200 
hours per quarter 
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Total Credits: 86 


Lab. Shop Credit 
0 16 6 

0 3 1 

0 0 2 
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Total Credits: 166 
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First Quarter 


ERC eIti2 
ENG 1101 
MAT 1115 
PHY ohi:101 


VOCATIONAL PROGRAMS 


ELECTRICAL INSTALLATION & MAINTENANCE 
(Offered Evening Classes Only) 
Suggested Sequence of Courses 

4 Quarters 
V-018 


Direct and Alternating Current 2 
Reading 2 
Electrical Math 5 
Applied Science | ee’ 

14 


Second Quarter 


ELC 1113 
DFT 1110 
ENG 1102 
PHY 1102 
Third Quarter 
ELG 1124 
ELN onic 
PSY 110 
DFT i 


Fourth Quarter 


ELGeeyti25 
ELN 1119 
BUS 1103 


Alternating Current and Direct 5 0 
Current Machines and Controls 
Blueprint Reading: Building 0 
Trades 
Communication Skills 3 
Applied Science II +2 
10 


Residential Wiring a 
Industrial Electronics 3 
Human Relations 3 
Blueprint Reading: Electrical iy 


Commercial and Industrial Wiring 5 
Industrial Electronics 3 
Small Business Operations behk®: 


pay asin 


Total Credits: 


12 


all 
18 
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LIGHT CONSTRUCTION 
Correctional Institute 
V-029 


This program is designed to prepare students for entry into the general construc- 
tion field as tradesmen, foremen or general supervisors. Courses of study are 
designed to introduce the basic building skills, carpentry, masonry, cabinetmaking, 
and plumbing. 


PROGRAM OPTIONS: 


Each student has the following options. 

1. Entry into the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a certificate upon 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades 
or, two or more quarters of one trade if such courses are scheduled by the col- 
lege. Four quarters of trade skills study and all related courses programmed are 
required for completion of the one-year vocational diploma program. Eight 
quarters are required for the advanced vocational diploma. 


: First Quarter 


CAR P1101 Carpentry Fundamentals 3 0) 12 i 
: MAT P1101 Fundamentals of Mathematics 5 ) 0) 5 
| PHY  p3101  =Applied Science | 2 1 0 3 
ENG) pyi91 ~=—Reading Improvement we 0 mie he 
: 12 1 12 17 
: 
Second Quarter 
MAS P1101 Masonry Fundamentals 3 0 12 " 
MAT P1102 Algebra 3 0 0 3 
PRY P1102 Applied Science Il 2 1 0 3 
ENG P1102 Communications Skills 3 0 0 3 
SAF P1101 Safety and First Aid ee ue 20) Ce 
13 1 12 18 
Third Quarter 
CAB P1101 Cabinetmaking | 3 0 12 if 
MAT P1103 Geometry 3 0 0 3 
PSY  p411091 Human Relations OM mek A ae eee 288) 
9 0 12 13 
Fourth Quarter 
PLU P1101 Plumbing Fundamentals 3 0 12 7 
BUS P1103 Small Business Operations 3 0 0 3 
Elective bt ee OS EL 
6 0 12 +5 


Total Credits: 63 
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AUTOMOTIVE MECHANICS 
Correctional Institute 
V-003 


® 
9 


First Quarter 


AUT P1111 Internal Combustion Engines 3 0 12 rj 
MAT P1101 Fundamentals of Mathematics 5 0 0 5 
PHY P1101 Applied Science | Beas et “ug 3 
10 1 12 15 

Second Quarter 
AUT P1124 Automotive Power Train Systems 3 0 6 
DFT P1101 Schematics & Diagrams: Power 0 0 3 1 

Mechanics 
MAT P1102 Algebra 3 0 0 3 
PHY P1102 Applied Science Il 2 1 0 3 
SAF P1101 Safety & First Aid eis _0 ky ma 
10 1 12 18 
Third Quarter 

AUT P1112 Engine Electrical and Fuel Systems 3 0 12 a 
MAT P1103 Geometry 3 0 0 3 
ENG P1101 Reading Improvement 2 0 0 2 
BUS P1103 Small Business Operation “as i) wd ‘ee 
11 _0 12 15 

Fourth Quarter 
AUT P1121 Braking Systems 3 0 3 4 
AUT P1125A Automotive Servicing 3 0 6 & 
ENG P1102 Communiction Skills 3 0 0 3 
PSY P1101 Human Relations a) _0 wid Se 
12 0 10 14 

Fifth Quarter 

AUT P1101 Automotive Air Conditioning 2 ) 3 3 
AUT P1123 Automotive Chassis and ees! _0 bts be 
Suspension Systems 5 0 10 8 
Total Credits: 67 


Lab. Shop Cre tit | 
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COURSES OF INSTRUCTION 7 


COURSES OF INSTRUCTION 


COURSE NUMBERING SYSTEM 


Course designations consist of a three- or four-letter prefix and a number that indi- 
cate the curriculum and the level of the course. On the same line, following the 
number, appear the course title, the number of the lecture and laboratory hours per 
week, and the number of quarter hours earned by successfully completing the 
course. 


AGRICULTURE 


AGR 104—Introduction to Agricultural Economics 3 0 3 

An introduction to economics, the functions of the economic system and agricul- 
ture’s role in the economy. A review of the functions of the manager and an introduc- 
tion to the principles he uses in making decisions to adjust to changing conditions. 
Analysis of the main sources of change which affect agricultural firms. 


AGR 105—Grounds Management & Equipment | 1. FO2 
An introduction and study of basic grounds management techniques, equipment 
handling, and maintenance. 


AGR 106—Grounds Management & Equipment li 13 2 
A continuation of AGR 105, with increased emphasis placed upon laboratory and 
field work. 


AGR 107—Grounds Management & Equipment Ill 5 aac ee 4 
A continuation of AGR 105, with increased emphasis on equipment maintenance 
and repair. 


AGR 125—Animal Science 3 2 4 

An introductory animal science course covering for fundamental principles of 
livestock production. A study of the animal body and the basic principles of repro- 
duction, genetics, growth, fattening, digestion, along with the selection, feeding, im- 
provement, processing, and marketing of livestock. 


AGR 145—Entomology 3 0 3 

This course is intended to give the students a basic understanding of insects that 
attack plants. The nature, structure and importance of identification, and control of 
the insects studied. 


AGR 150—General Horticulture 3 2 4 
A course dealing with horticulture principles and the application of plant science 
fundamentals to horticulture practices. 
Prerequisite: AGR 170. 


AGR 151, 152—Piant Materials |, {I 24 4 

An introductory plant material course covering plants that are commonly used in 
landscaping. Emphasis is placed upon identification, cultural condition, and specific 
characteristics of each plant. 


AGR 155—Arboriculture 3 2 4 
Arboriculture involves the principles and practices of selection, use, establish- 
ment, and care of shade and ornamental trees. Practical applications in the course 
include climbing, pruning, bracing, and other physical operations required of skilled 
tree workers. 
Prerequisite: AGR 185. 


te COURSES OF INSTRUCTION 


AGR 165—Plant Pathology 324 

The purpose of this course is to teach the student the control of diseases of orna- 
mental crops through a basic knowledge of structure, life history, and identification 
of the various parasitic disorders plaguing ornamental trees, shrubs, flowers, and 
turf. 


AGR 170—Plant Science 324 


A general botany course dealing mostly with the structure and functions of flower- 
ing plants. The rest of the plant kingdom will be briefly surveyed. 


AGR 180—General Poultry Science 32 4 

An introduction to the science of poultry production. The major phases of the 
study include the history of the poultry industry; the anatomy and physiology of the 
chicken; the breeds and varieties; the feeding, housing, and management; marketing 
poultry products; and the science of disease and parasite prevention and control. 


AGR 185—Soil Science and Fertilizers 3 2 4 

A course dealing with basic principles of efficient classification, evaluation, and 
management of soils; care, cultivation, and fertilization of the soil, and conservation 
of soil fertility. 


AGR 200—iInternship 3 300 12 
Internship in area of specialization supervised by instructor with 3 hours per week 
evening class for evaluation and planning. 


AGR 201—Agricultural Chemicals 324 

A course dealing with all aspects of agricultural chemicals. Includes such topics 
as: positive and negative viewpoints of chemicals, how chemicals affect the environ- 
ment, federal and state regulations, pesticide licensing, Se of pesticides, 
and using chemicals safety. 


AGR 204—Farm Business Management 3 0 3 

A review of the functions of the manager of a business firm and the problems he 
faces. Development of the concept of planning by both partial and complete budget- 
ing. Review of the concepts of cost and the lengths of run in production. Practice in 
preparing enterprise budgets as an aid in choosing what to produce. Use of partial 
budgeting to find the least cost production procedure. Analysis of production data to 
select the level of production that yields the most net revenue. Relationship between 
size, efficiency, and income of a farm. Review of procedures for evaluating the ef- 
ficiency of the manager. 

Prerequisite: AGR 104. 


AGR 205—Agriculturai Marketing 3 0 3 


An analysis of the functions of marketing in the economy and a Survey of the prob- 
lems marketing faces. A review of the market including foreign markets. Problems 
in the operations of marketing firms including buying and selling, processing, 
standardization and grading, risk taking and storage, financing, efficiency, and co- 
operation. Discussion of procedures of marketing such commodities as grain, cot- 
ton, livestock, and tobacco. 


AGR 218—Agricultural Mechanization 3 0 3 

A study of farm machinery management and labor-saving devices. The economics 
of selection and operation of farm machinery. Study and evaluation of feed grinders 
and mixers, storage facilities, materials handling systems, and other labor-saving 
devices. 


AGR 222—Agricultural Construction 3 2 4 


A study of practical planning of housing systems for humans, livestock, farm com- 
modities, and equipment storage. The design will be related specifically to layout 
procedures, materials of construction, structural features, and cost estimating. 
There will be practical exercises in preparing sketches, blueprint reading, and job 
planning. 
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AGR 228—Livestock Diseases and Parasites 324 
A course dealing with the common diseases and parasites of livestock; sanitation 
practices and procedures with emphasis on the cause, damage, symptoms, preven- 
tion and treatment of parasites and diseases, and management factors relating to 
disease and parasite prevention and control. 
Prerequisite: AGR 125. 


AGR 251—Landscape Gardening 3.2 4 
An introduction and study of the basic principles of landscape design. Students 
will draw residential landscape plans combining the use of basic design principles 
and knowledge of plant material. 
Prerequisite: AGR 151 and/or 152. 


AGR 252—Landscape Gardening II 3274 

Development and maintenance of landscape areas including planting, pruning, 
fertilization, and pest control. Fundamentals of landscape economics: costs, con- 
tracts, calculating areas, volumes, and plant quantities for landscape projects. Selec- 
tion and use of materials in landscape construction. 


AGR 256, 257, 259—Nursery and Greenhouse Management I, II, Ill 24 4 

A three-quarter course dealing with the necessary operations in maintaining a 
greenhouse and nursery. Included are such aspects as: sexual propagation, asexual 
propagation, major greenhouse crops, fertilization, pest control practices, and 
others. A considerable amount of time will be spent in the greenhouse actually per- 
forming these operations. 


AGR 258—Turf Grasses 14 3 

A study of turf grasses including identification, use, establishment, and mainten- 
ance. Other topics will include a comparison of high quality turf (as in golf courses) 
and residential turf, turf pests and their control, and use of ground covers where turf 
is impractical or impossible. 


AGR 270—Bacteriology 24 4 
A general bacteriology course dealing with the structure, development and func- 

tion of bacteria and other microorganisms. Emphasis on those organisms associated 

with water and soil, and the role of microorganisms in nature. 

AGR 271—Field Crops 3 0 3 

- Astudy of crop species grown in southeastern United States and their place inthe 


farm and economics programs. An application of the principles of crop production 


will be given for the major grain, oil, fiber, and special crops. The study will include 
the cultural practices, disease, and insect control, fertilization, weed control, grad- 
ing and marketing of all field crops. 

Prerequisite: AGR 170. 


AGR 272—Tobacco Technology 3.0 3 

All phases of tobacco production and marketing will be discussed. The latest re- 
search problems and findings dealing with this important cash crop will be dis- 
cussed in relation to types of tobacco; the development and selection of varieties, 
plant production, diseases and insect control, soils fertilization, cultural practices, 
harvesting, curing, grading, marketing, and manufacturing as it influences cultural 
practices. 


AGR 278—Weed Identification and Control | 3.0 3 
A study of the identification and control of the annual and perennial weeds of 
economic importance in North Carolina. 


AGR 279—Fam Forestry 3.0 3 


A course dealing with the fundamentals of forestry and farm forestry problems, in- 
cluding planting, protecting, thinning, and harvesting. 
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AGR 290—Soil Conservation | 244 
An introduction to soil conservation, covering what is included in soil and water 
conservation, the public interest in soil and water conservation, who is involved in 
soil and water conservation, the available resources to carry out soil and water con- 
servation measures, and the relationship of specialized knowledge in agronomy, 
biology, economics, engineering, soils, forestry, and recreation. 
Prerequisites: AGR 170 and AGR 185. 


ANTHROPOLOGY 


ANT 101—An Introduction to Anthropology 3.0 3 

An introduction to the basic concepts of social anthropology and knowledge of 
one’s own culture in terms of those basic concepts. The course is devoted to ex- 
amining the many aspects of culture and society and, by examining the variety of 
ways in which man has met the conditions of life, the student may come toa broader 
understanding of human behavior. Comparisons between modern and primitive 
societies will be made so that the student can discover what aspects of human culture 
are universal and timeless and what are unique and variant. 


ART 

ART 101—Art History | 3 0 3 
A general survey of art history from pre-history to 1500 A.D. 

ART 102—Art History II 3 0 3 
A general survey of art history from 1500 A.D. to the present. 

ART 120, 121, 122—Commercial Art 3 0 3 


This course includes the basic elements of design, such as line, direction, shape, 
size, texture, value, and color; how to create arid produce a finished layout or design 
for painting, drawing skills as applied to commercial art. 


ART 130—Introduction to Art 3.0 3 

A beginner's course for those interested in learning to look at, appreciate, and 
enjoy the visual arts. The elements used to create a work of art are studied through 
discussion, reference to art works of the past and present, and actual experimenta- 
tion in the various art media. 


ART 131—Drawing | 3 0 3 
A beginning course in the use of charcoal and pastels. 

ART 132—Drawing I! 3 0 3 
A continuation of ART 131 emphasizing the use of a wide variety of mediums. 
ART 133—Arts and Crafts 3 2 4 

A beginning course in methods of art for education and religion majors. 
ART 140, 141, 142—Sculpture 3.0 3 


A course covering the basics of building sculpture with wood, plates, and a variety 
of other materials. 


ART 150, 151, 152—Ceramics 3.0 3 


This course concentrates on ceramic pottery and sculpture with wheel throwing 
and hand building in clay. Glazing, firing, and armature construction will be 
emphasized. 


ART 153—Ceramic Sculpture 3 0 3 


A course concentrating on carved, hand built, and assembled wheel thrown sculp- 
ture. 


ART 160, 161, 162—Printmaking 3.0 3 
In this course the emphasis will be on artistic application of relief printing such as 


woodcuts, blockprinting and monoprints in multicolor and black and white. A begin- 
ning knowledge of silk screen will also be included. 
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ART 201—Painting | 3 0 3 


A beginning course in acrylics, watercolors or oil painting. Composition, color and 
techniques are stressed. 


ART 202—Painting II 37.0.3 
A continuation of ART 201. 

ART 203—Painting Ill 3 0 3 
~ A continuation of ART 202. 

ART 204—Painting: Water Color 3 0 3 


Water color: transparent water color used for still-life, flowers, and landscape com- 
positions. Field trips offer opportunities to paint local mountain scenery. 


The following courses provide for an acquisition of skills in various crafts. They are 


_ designed for teacher education and religious education majors. They are also valu- 


able for hobby and leisure-time activities. 
ART 134—Ceramics 

ART 135—Decoupagel 

ART 136—Decoupage II 

ART 137—Flower Arrangement 

ART 138—Art Metal 

ART 139—Leather Craft 

ART 143—Crafts 

ART 144—Wood Carving 

ART 145—Oil Painting 


AUDIO VISUAL 

AUD 101—introduction to Audio Visuals 23 2469 
An introduction to non-print media, equipment operation, and effect of A-V ma- 

terials on the learning process. 


AUD 201—Media Production 2°3 3 
Slides, transparencies, tapes, dry mount materials, and video tapes will be studied 
and produced. 


AUTOMOTIVE 


AUT 101—The Automobile | , 223 
An introductory course designed to acquaint the automobile owner with the 


operation and function of the various automobile systems and components. Topics 
of discussion will include engines, power trains, chassis and suspension, braking 
systems, air conditioning and electrical and fuel systems. 


AUT 251—Automotive Electronic/Electrical Systems 467 

A thorough study of the theory and operation of various automobile electrical units 
and systems. Maintenance and testing procedures, diagnosis and repair of all types 
of electrical/electronic components, especially the transistor circuits, found on the 
modern automobile. 


AUT 252—Front Suspension, Alignment and Power Steering yy tae | 

Theory of operation, correct disassembly and mounting of all front suspension 
parts on various types of frames (car and light truck). A thorough understanding of 
the function and repair of steering gears (power and standard), shock absorbers, 
springs, wheels and tires, pumps, rams, etc. is gained. Theory and application of 
steering geometry, correct diagnosis of problems and use of the alignment and 
balancing machines; analysis and correction of tire wearing problems, vibrations, 
hard steering, pulling, etc. is experienced. 


AUT 253—Automobile Servicing II 26 5 

Emphasis is placed on “trouble-shooting” and repairing the various component 
systems on vehicles provided for general repairs. The student Is given In depth ex- 
perience in diagnosis, testing, adjusting, repairing, and replacing component parts. 
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AUT 254—Advanced Automobile Power Transmissions 26 5 

This course is designed to provide a measure of depth in the understanding of 
automatic transmissions. Instruction includes classroom study demonstrations, and 
student participation in disassembly, reassembly, and testing of selected trans- 
missions. Special emphasis is placed on principles, function, construction, opera- 
tion, servicing and “trouble-shooting” procedures and repair of various types of 
automatic transmissions. 


AUT 255—Diesel Engines 2°°2has 

This course is designed to acquaint the student with the operation, service and 
repair of the Diesel Engine. Topics of discussion will include fuel supply systems, 
principles of operation, design and operation. 


AUT 256—Automobile Body Repair 3 12 9 
A comprehensive introduction to all phases of automotive body repair. Topics of 

study include estimating, frame and body reconditioning and painting. 

AUT 1101—Automotive Air Conditioning : 23 3 


General introduction to the principles of refrigeration; study of the assembly of the 
components and connections necessary in the mechanisms, the methods of opera- 
tion, and control; proper handling of refrigerants in charging the system. 


AUT 1111—Internal Combusion Engines 3 12 7 


Development of a thorough knowledge and ability in using, maintaining, and stor- 
ing the various hand tools and measuring devices needed in engine repair work. 
Study of the construction and operation of components of internal combustion en- 
gines. Testing of engine performance; servicing and maintenance of pistons, valves, 


cam and camshafts, fuel and exhaust system, cooling systems, proper lubrication: — 


and methods of testing, diagnosing and repairing. 


AUT 1112—Engine Electrical and Fuel Systems 3. 12, 7 

A thorough study of the electrical and fuel systems of the automobile. Battery 
cranking mechanisms, generator, ignition, accessories and wiring, fuel pump, 
Carburetors, and fuel injectors. Characteristics of fuels, types of fuel systems, special 
tools, and testing equipment for the fuel and electrical system. 


AUT 1121 Braking Systems 3.3 4 
A complete study of various braking systems employed on automobiles and light- 
weight trucks. Emphasis is placed on how they operate, proper adjustment, and 
repair. 
Prerequisite: PHY 1102. 


AUT 1123—Automotive Chassis and Suspension Systems 3 9 6 

Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units 
to be studied will be shock absorbers, springs, steering systems, steering linkage, 
and front end alignment. 


AUT 1124—Automobile Power Train Systems 3 9 6 


Principles and functions of the automotive power train systems; clutches, trans- 
mission gears, torque converters, drive shaft assemblies, rear axles and differentials. 
Identification of troubles, servicing, and repair. 


AUT 1125—Automotive Servicing 3.9 6 


Emphasis is on the shop procedures necessary in determining the nature of 
troubles developed in the various component systems of the automobile. Trouble- 
shooting of automotive systems, providing a full range of experiences in testing, 
adjusting, repairing, and replacing. 

Prerequisite: AUT 1123, 1121, 1101. 
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AUT 1130—Auto Body Repair 3 12 7 


Basic principles of automobile construction, design, and manufacturing. A thor- 
ough study of angles, crown, and forming of steel into the complex contour of the 
present day vehicles. The student applies the basic principles of straightening, 
aligning, and painting of damaged areas. 


AUT 1131—-Glass and Trim yh OA! 
Methods of removing, installing, cutting, and fitting glass windshields and mirrors; 


| removing and installing seat covers and dor trim panels; painting trim and acces- 


sories. 


| AUT 1132—Automotive Chassis and Suspension Systems 3 9 6 


Principles and functions of the components of automotive chassis. Practical job 


instruction in adjusting and repairing of suspension and steering systems. Units to 
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be studied will be shock absorbers, springs, steering systems, steering linkage, front 


end alignment, and installation and repair of frame components. 


AUT 1133—Metal Finishing and Painting Sit 2d 


Development of the skills of shrinking stretched metal; soldering, leading, and fill- 
ing; preparing the metal for painting; straightening, fitting, and aligning of doors, 
hoods, and deck lids; painting fenders, panels, spot repairs, and the complete 
vehicle. The use and application of power tools will also be taught. 


AUT 1134—Auto Accessories 22 3 


This course includes a study of the basic automotive accessories; power steering, 
power seats, power headlights and other components. Basic installation and per- 
formance checks will be covered. 


AUT 1135—Body Shop Applications 3.9 6 


A thorough study of the requirements for metal working and painting including the 
use of essential tools, forming fender flanges and beads, and straightening typical 
auto body damage. The student will begin acquiring skills such as shaping angles, 
crowns, and contours of the metal of the body and fenders. The student applies all 
phases of training including estimating damage, writing repair orders, purchasing 
parts, and transacting the final settlement with the adjuster. 


_ BIOLOGY 
- BIO 101—General Biology | 3.2 4 


An introduction to the fundamental concepts of biology: evolution, chemical and 
cellular basis of life; and genetics. 


BIO 102—General Biology fl 3.2 4 
A study at the organismic level in which the following topics are covered: repro- 

duction; development; homeostasis; system functions; and regulations. 
Prerequisite: BIO 101 

BIO 103—General Biology III 
A study at the population and community level which involves behavior, ecology, 


and energy. 
Prerequisite: BIO 101. 


3 2 4 
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BIO 104, 105—Anatomy and Physiology 42 5 


A basic course of the structure and function of the human body as related to nurs- | 


ing training. The body as an integrated whole, the moving body, body control, main- 
taining the metabolism of the body, reproduction, and control of body functions are 
the major topics of instruction. The laboratory sessions are correlated with the ma- 
terial in the lecture sessions to give the student practical experience in the basic 
phases of the course. 


BiO. 106—Microbiology 3.3 4 


A study of microbiology as related to health occupations. Course includes study of 
pathogenic microorganisms: bacteria, fungi, virues, rickettsia and animal parasites. 


BIO 201—Local Fiora 3.4 5 
A field and laboratory study of local flora concerned with their classification, 


identification, and ecology by the use of keys and field studies. 
Prerequisite: BIO 101, 102, 103 


BIO 202—Invertebrate Zoology 3.3 4 
An advanced study of taxonomy, morphology, physiology, and the development of 


invertebrates stressing the major phyla. 
Prerequisites: BIO 101, 102, 103. 


BIO 203—Comparative Vertebrate Anatomy 3.4 5 
An anatomical study of representative vertebrates including considerations of 


their morphology, physiology, ecology, and evolution. 
Prerequisites: BIO 101, 102, 103. 


BUSINESS 


BUS 080—Remedial Math ; 050 


An individualized, self-paced course designed to meet the entering math require- 
ments for general business management, retailing, and secretarial curricula. Em- 
phasis is given to operations involving whole numbers, fractions, decimals, percent- 
ages, and analyzing and solving written problems. This course si a review of the 
fundamental skills necessary in the study of business math. 


BUS 101—Introduction to Business 3.0 3 

A survey of the business world with particular attention devoted to the structure of 
the various types of business organization, methods of financing, internal organiza- 
tions, and management. 


BUS 102—Typewriting | 23 3 

Introduction to the touch typewriting system with emphasis on correct techniques, 
mastery of the keyboard, simple business correspondence, tabulation, and manu- 
scripts. 


BUS 103—Typewriting II 23 3 


Instruction emphasizes the development of speed and accuracy with further 
mastery of correct typewriting. techniques. These skills and techniques are applied 
in tabulation, manuscripts, correspondence, and business forms. 

Prerequisite: BUS 102 or the equivalent. Speed requirement—30 words per minute 
for five minutes. 


BUS 104—Typewriting Ill 23 3 


Emphasis on production typing problems and speed building. Attention to the 
development of the student's ability to function as an expert typist producing mail- 
able copies. The production units are tabulation, manuscript, correspondence, and 
business forms. 

Prerequisite: BUS 103 or the equivalent. Speed requirement—40 words per minute 
for five minutes. 
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BUS 105—Business Math 3° 9°74 


This course stressed the fundamental operations and their application to busi- 
ness problems. Topics covered include a review of fractions, decimals, and percent- 
ages and basic math calculations as well as price marking, interest and discounts, 
commissions, taxes, and pertinent use of mathematics in the field of business. 


BUS 106—Shorthand | 324 
A beginning course in the theory and practice of reading and writing shorthand. 
Emphasis on phonetics, penmanship, word families, brief forms, and phrases. 
BUS 107—Shorthand II 3.2 4 
Continued study of theory with greater emphasis on dictation and elementary 


transcription. 
Prerequisite: BUS 106 or equivalent. 


BUS 108—Shorthand Ili 3.2 4 
Theory and speed building. Introduction to office style dictation. Emphasis on 
development of speed in dictation and accuracy in transcription. 
Prerequisite: BUS 107. 


BUS 110—Office Machines |! 2:23 


A general survey of business and office machines. Students will receive training in 
techniques, processes, operation, and application of the ten-key adding machines, 
and various electronic display and/or printing calculators. 

BUS 115—Business Law | 3 0 3 

A general course designed to acquaint the student with certain fundamentals and 
principles of business law, including contracts, negotiable instruments, and 
agencies. 


BUS 116—Business Law Il 3.0 3 
Includes the study of laws pertaining to bailments, sales, riskbearing, partnership- 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. 
BUS 117—Business Law lil 3 0 3 
Continuation of business law stressing guaranty and suretyship, insurance, land- 
lord and tenant liens, wills, trust and bankruptcy, and transportation. 
Prerequisite: BUS 116. 


BUS 118—Machine Transcription | 23 3 

Designed to develop skill in operating a transcription unit, to equip students with 
knowledge of many kinds of business documents so that they understand the use of 
such documents and enable them to apply their knowledge skillfully, to build a 
fundamental knowledge of business vocabulary as well as the rules of grammar, 
punctuation, and spelling, and to develop understanding of secretarial procedures 
and responsibilities in business. 

Prerequisite: BUS 104 or equivalent. 


BUS 119—Machine Transcription Il 23 3 
A continuation of the objectives and skills in BUS 118. 
BUS 120—Business English 3.0 3 


Designed to aid the student in improving transcription skills in business Ccom- 
munication with emphasis on punctuation, grammar, vocabulary, spelling, and 


_ word choice. Students will learn how to do research and write a business report. 
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BUS 123—Business Finance 3 0 3 

Financing of business units, as individuals, partnerships, corporations, and trusts. 
A detailed study is made of short-term, long-term, and consumer financing. 
Recommended that student has completed BUS 132. 


BUS 124—Personal Finance 3 0 3 


Studies the problems affecting individuals in budgeting, borrowing, and investing. 
In addition, the problems of insurance, income and personal property taxes, housing 
costs, retirement, and wills are approached from the viewpoint on the consumer. 


BUS 125—Elements of Economics | 3 0 3 

A basic study of the laws of supply and demand and the principles bearing upon 
production, exchange, distribution, and consumption both in relation to the indi- 
vidual firm and to society at large. 


BUS 126—Elements of Economics Il 3 0 3 


A continuation of BUS 125 providing for a greater depth into the law of supply and 
deman4d, its practical applications in relation to the behavior of the firm, the behavior 
of the consumer, and current economic issues. 

Prerequisite: BUS 125. 


BUS 130—Retail Applications | 14 3 


This course consists of 48 hours of approved on-the-job work experience to initiate 
the student to the retail environment. Individual arrangements regarding hours and 
time of work will be approved by the program coordinator. Each student will make a 
written report on a practical project related to his work experience. The employer and 
type of work experience will be approved by the program coordinator. 

Consent of instructor required. 


BUS 131—Principles of Accounting | 23 3 


A study of the procedures of accounting and theory underlying those procedures. 
Introduction to double entry accounting. 


BUS 132—Principles of Accounting Il 2 3 3 


A continuation of accounting theory developed in BUS 131 with concentration 
on single proprietorship and partnerships through the use of balance sheets, income 
statements, and other accounting forms. 

Prerequisite: BUS 131. 


BUS 133—Principles of Accounting III 23 3 


A study of accounting as applicable to corporations with a comparison 
between accounting records as they differ between privately owned and corporately 
owned enterprises. 

Prerequisite: BUS 132. 


BUS 141, 142, 143—Machine Shorthand I, fl, Ill 5 4 6 


The basic theory and principles of machine shorthand, including brief forms and 
fundamentals of phrasing. The student will learn abbreviations and phrases and 
develop reading and writing techniques which will enable him to take dictation 
rapidly. 


BUS 173—Retailing | 3.0 3 


A study of the role of retailing in the economy, including the development of the 
present retail structure, functions performed, principles governing effective opera- 
tion, and managerial problems resulting from current economic and social trends. 
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BUS 180M—Medical Terminology and Vocabulary 30 3 


To develop an understanding of the terminology and vocabulary appropriate to the 
course of study, as it is used in business, technical, and professional offices. 


BUS 181M—Anatomy for the Medical Secretary 3 0 3 

A study of the normal functions of the human body and its systems with emphasis 
upon the interrelated functions of various parts and systematic processes in the 
‘development of basic physiological principles. 


BUS 190L—Legal Terminology and Vocabulary Pade 

Lega! terms and their definitions are introduced to enhance the vocabulary of legal 
secretarial students. Special emphasis on accurate spelling and transcription, as well 
as accurate oral and written usage of new terms. 


BUS 200—Machine Shorthand IV 5 46 

The student practices daily for speed development, making every effort to attain 
high speeds without sacrificing accuracy. Dictation from outside sources as wellas a 
speed building text will be introduced. Speed dictation tapes will also be used, and 
transcription of notes at the typewriter will be required. 


BUS 201, 202—Machine Shorthand V, VI 5 4 6 

The student takes and transcribes material found in general correspondence, legal 
documents, and taped dictation. These courses are taken concurrently with BUS 
240 and 242, and students will be asked to read and transcribe at the typewriter those 
notes taken for these courses. 


BUS 205—Advanced Typewriting 23 3 
Emphasis is placed on the development of individual production rates. The stu- 
dent learns the techniques needed in planning and in typing projects that closely ap- 
proximate the work appropriate to the field of study. These projects include review of 
letter forms, methods of duplication, statistical tabulation, and the typing of reports, 
manuscripts, and legal documents. 
Speed requirement—40 words per minute for 5 minutes. 


BUS 206E, 206M, or 206L—Dictation and Transcription 3 2 4 

Develops the skills of taking dictation and transcribing at the typewriter materials 
appropriate to the course of study which includes a review of the theory and the 
dictation of familiar and unfamiliar material at varying rates of speed. 


BUS 211—Stenoprint . 22 4 
Students receive training in the techniques, operation, and application of a Steno- 
print machine. 


BUS 214—Secretarial Procedures 3.2 4 
Designed to acquaint the student with the responsibilities encountered by a secre- 
tary during the work day. These include the following: receptionist duties, handling 
the mail, telephone techniques, travel information, telegrams, office records, pur- 
chasing of supplies, office organization, and insurance claims. 
Prerequisite: BUS 205. 


BUS 215—Office Application mis G12ins 
During the sixth quarter only, students are assigned to work in a business, tech- 

nical, or professional office for 12 hours a week. The objective 's to provide actual 

work experience for secretarial students and an opportunity for the practical appli- 

cation of the skills and knowledge previously learned according to the course of 

study. 

_ Prerequisites: BUS 214, BUS 205, BUS 207. 
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BUS 218—Machine Transcription III 23 3 
This course is developed to teach more efficient operation of transcribing equip- 
ment and good transcribing techniques. It includes further training in the funda- 
mentals of spelling, grammar, and punctuation, and acquaints the student with 
business terminology and the various kinds of business communications. 


BUS 220—Business Communications 3 0 3 


Develops skills in written and oral communications. Emphasis is placed on writing 
sales letters, business reports, credit and collection letters, complaints, orders, 
refusal and routine letters, employment application letters and resumes. Oral com- 
munication is directed toward correct machine dictation techniques and personal 
interviews. 


BUS 221—Credit Procedures 3 0 3 
The principles and practices in the extension of credit, collection procedures; laws 
pertaining to credit extension; and collection are included. 


BUS 229—Taxes 3 OO 

Application of federal and state taxes to various businesses and business condi- 
tions. A study of the following taxes: income, payroll, intangible, capital gain, sales 
and use, excise, and inheritance. 


BUS 230—Retail Applications II 18 6 


During the sixth quarter, students are assigned to work in a retail establishment for 
8 hours a week. The objective is to provide actual work experience whereby applica- 
tion of the skills and knowledge previously learned can be applied. 

Consent of instructor required. 


BUS 231—Advanced Taxes 3 0 3 
Continuation of BUS 229 in the study of federal income taxes applicable to 
individuals, partnerships, and corporations. Emphasis on income items, deductions, 
losses, credits, and property transactions. 
Prerequisite: BUS 229 or consent of instructor. 


BUS 232—Sales Development 3 03 


A study of retail, wholesale, and specialty selling. Emphasis is placed upon master- 
ing and applying the fundamentals of selling. Preparation for an execution of sales 
demonstrations required. 


BUS 235—Business Management 3 0 3 

Principles of business management including overview of major functions of man- 
agement, such as planning, staffing, controlling, directing, and financing. Clarifi- 
cation of the decision-making function. Role of management in business-quali- 
fication and requirements. 


BUS 236—Intermediate Accounting | 23 3 


Concepts and principles of underlying accounting processes. Theory and prob- 
lems of financial accounting; analysis of accounts in balance sheets, income and re- 
tained earnings statements. Theory of valuations procedures emphasized. 

Prerequisite: BUS 133. 


BUS 237—Intermediate Accounting II 23 3 


Analysis of financial statements, including the preparation of flow of funds state- 
ments, use of comparative date, statements of incomplete records and ratio analysis. 
Prerequisite: BUS 236. 
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BUS 238—Auditing Z2e3'3 
An introduction to auditing theory and practice covering audits as conducted by 
independent public accountants. Included are auditing standards, procedures, pro- 
fessional ethics, and review and evaluation. 
Prerequisite: BUS 237. 


BUS 239—Marketing = Pian Utes 


A general survey of the field of marketing, with a detailed study of the functions, 
policies, and institutions involved in the marketing processes. 


BUS 240—Court Reporting | 0 10 5 
Utilizing machine shorthand skills, the student records all types of court proceed- 
ings in the local District and Superior Courts, learns to keep his records, and files his 


notes. He strives daily for perfect notes and more speed. (Taken concurrently with 
BUS 201.) 


BUS 241—Sales Promotion and Management 3 0 3 

The scope and activities of sales promotion with emphasis on the coordination of 
advertising, display, special events, and publicity. External and internal methods of 
promoting business: budgeting, planning, and implementing the plan. 


BUS 242—Court Reporting I! 0 10 5 

The student uses his machine shorthand skills to record actual court cases, con- 
ferences, and/or conventions. He maintains records of the proceedings and tran- 
scribes periodically. He strives for high speeds and accuracy. (Taken concurrently 
with BUS 202). 


BUS 243—Advertising 3.0 3 

The role of advertising in a free economy and its place in the media of mass com- 
munications. A study of advertising appeals; product and market research; selection 
of media; means of testing effectiveness of advertising. Theory and practice of writ- 
ing advertising copy for various media. 


BUS 249—Buying and Merchandising | 3.0 3 


Analyzes the organization for buying—what, when, and how to buy. Topics include 
psychology of dealing with people, vendor relations, and planning merchandise as- 
sortment. 


BUS 250—Buying and Merchandising II 3.0 3 


‘Principles of effective inventory and stock control to include storage control, 
merchandise rotation, accountability, and pricing. 
Prerequisite: BUS 249. 


BUS 251, 252, 253—Cost Accounting |, Il, ill 23 e3 

This course is designed to develop the principles used in accounting to aid man- 
agement in their planning, controlling, and analyzing of cost data. The areas studied 
include budgets, job and process costing, estimates and standard costing, and 


_ direct costing, and break-even analysis. 


Prerequisite: BUS 133. 


BUS 260—Commercial Design and Display | 3.0 3 


An introduction to basic layouts and design of commercial displays. Source and 
related texts discussing such design as needed by retail stores, banks, restaurants, 


4 motels, and various offices, specifying equipment and fixtures required. 


BUS 262—Fashions in Retailing oy Oise 

This course acquaints the student with the relationships between fashion and 
style. Topics included are characteristics of styles, fashion trends, coordination, 
application of color, and design analysis. 


BUS 271—Office Management 3.0 3 


An introduction to the principles of administrative office management by examin- 
ing management functions and leadership principles. Emphasis !s on system analy- 
sis, the office environment, office layout, word processing and data processing as 
major areas of administrative services. 
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BUS 272—Principles of Supervision 3 0 3 

Introduction to the basic responsibilities and duties of the supervisor and his 
relationship to supervisors, subordinates, and associates. Emphasis on securing 
an effective work force and the role of the supervisor. Methods of supervision are 
stressed. 


BUS 273—Retailing II 30.3 
This course is designed to help students understand retailing from the viewpoint of 
the owner or manager. Topics studied: organization of the retail firm, establishment 
of stores, customer needs, purchasing and financing, advertising and selling, plan- 
ning and control. 
Prerequisite: BUS 173. 


BUS 274—Personnel Management 3.0 3 
The techniques of supervising and coordinating the work of others. Among the items 
covered are employment interview techniques, training procedures, supervision of 
employees, delegating authority and responsibility factors influencing employees’ 
morale, job studies and descriptions, current policies on labor-management rela- 
tions and labor legislation affecting business workers. 


BUS 275—Principles of Insurance 3° Oa 


Types of provisions of life, property, and casualty insurance from the point of view 
of an individual and business enterprise. 


BUS 280M—Medical Terminology and Vocabulary 3 0 3 


Greater emphasis on an understanding of the terminology and vocabulary appro- 
priate to the course of study as it is used in business. 
Prerequisite: BUS 180M. 


BUS 281M—Anatomy for the Medical Secretary : 3 0 3 


A continuation of BUS 181M. 
Prerequisite: BUS 181M. 


BUS 282—Governmental Accounting 2 33 


The concepts of fund accounting as used by states, counties, and municipalities 
will be developed in this course. Budgeting and other financial management aspects 
peculiar to government as well as a brief study of North Carolina’s uniform sys- 
tem will be developed. 

Prerequisite: BUS 133 or consent of instructor. 


BUS 290—Introduction to Word Processing 3 0 3 


An introduction to concepts, terminology, and skills involved in word processing. 
Emphasis will be placed on vocabulary, word processing structures, planning and 
organizing tasks, proofreading and editing, and operating an editing typewriter. 

Prerequisites: BUS 205 and BUS 118. 


BUS 1103—Small Business Operations 3 0 3 


BUS 1103—co 3 0 3 

An introduction to the business world, problems of small business operations, 
basic business law, business forms and records, financial problems, ordering and 
inventorying, layout of equipment and offices, methods of improving business, and 
employer-employee relations. 


BUS 1105—Industrial Organizations 3 0 3 


Methods, techniques, and practices of modern management in planning, organiz- 
ing and controlling operations of a manufacturing concern. Introduction of the com- 
petitive system and the factors constituting product cost. 
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_ BUS 1106-co—Contracts and Specifications 434 


A study of building codes and their effect in relation to specifications and contract 
drawings. The purpose and writing of specifications will be studied along with their 
legal and practical application to working drawings. 

Contract documents will be analyzed and studied for the purpose of client and 
architect. 


CARPENTRY 

CAB 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

CAB 1101—Cabinetmaking | Se I2eor 


An introductory course designed to acquaint the student with cabinetmaking and 
millwork used in building construction. A study of hand tools, machine tools, and 
materials used in cabinetmaking. Emphasis is placed on safe work habits. 

CAB 1101-co—Cabinetmaking | 4 16 6 

General cabinetmaking and millwork for building construction. Practical applica- 
tions will include measuring, layout, and construction of various types of cabinets 
and trim. ; 
CAB 1102—Cabinetmaking II Srl2e 7 

Continuation of Cabinetmaking 1101, a study on layout, measuring, selection, and 
installation of materials and hardware used in cabinetmaking. Work on projects to 
accomplish knowledge and skill in the trade. 

CAB 1102-co—Cabinetmaking II 4 16 6 

A continuation of Cabinetmaking | with emphasis placed on advanced machining 
techniques, jointery, and surface preparation. 

CAB 1103, 1104—Cabinetmaking III, IV Ry at TE 

Continuation of CAB 1102 with emphasis placed on safe work habits, skill, and 
precision as the student builds projects. 

CAB 1105-co—Cabinet Finishing 13) 1 


Topics of study will include methods and practices of modern cabinet and furni- 
ture finishing. 


CAB 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 
CAR 101—Introduction to Woodworking | 14 3 


An introductory course in the care and use of woodworking tools, machinery, and 
basic woodworking. 


CAR 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

CAR 1101—Carpentry Fundamentals 3.12 7 

CAR 1°01-co 4 16 6 


An introduction to carpentry as a vocation; basic knowledge and skills in hand and 
power tools; laboratory experience in layout for excavation and footings, introduc- 
tion to wall, ceiling, and roof structures. 


CAR 1102—Framing Sh12n7 


CAR 1102-co 14 2 

Course content includes laboratory experience in form construction, floor sills, 
girders, posts, and joists; wall framing for doors and windows; roof rafters, dormers, 
and porches. 
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CAR 1103—Carpentry Trim and Finish 3 12 fF 
CAR 1103-co 14 2 


Course content includes the study of trim and finishing the inside and outside of | 


buildings. A study of using a variety of woods and materials is included. 


CAR 1104—Carpentry Il 3 12 aa 
CAR 1104-co 4 16 6 


A continuation of Carpentry |. Topics of study will include all facets of the residen- | 


tial structure as completed by the carpenter. Each student will study materials. tools 
and additional work in framing, finishing, and roof construction. 
Prerequisite: CAR 1101. 1102, 1103. 


CAR 1114—Building Codes 3 0 3 


CAR 1114-co 3 0 3) 
A study is made of building codes and the minimum requirements for local, county | 


and state construction regulations, involving safety, sanitation, mechanical equip- 
ment and materials. 


CAR 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

CHEMISTRY 

CHM 101—General Chemistry | 3.3 4 


An introduction to chemistry: basic terminology, physical states, fundamental 
concepts for atoms and molecules, nomenclature and stoichiometry. 
CHM 102—General Chemistry I! , 33 4 
A continuation of CHM 101 to include periodic table, chemical bonding, energy 


changes in reaction, solution concepts, redox reactions, and electrochemistry. 
Prerequisite: CHM 101. 


CHM 103—General Chemistry Ili 33 4) 
A continuation of CHM 102 to include: chemical and ionic equilibria, acids and — 


bases, chemical kinetics and carbon compounds. 
Prerequisites: CHM 101, 102. 


CHM 111—Chemistry 2 2 3) 
Basic principles of organic, inorganic, and bio-chemistry are studied as they are — 


related to practice in health occupations. 


CHM 201—Qualitative Analysis 334. 


A course which extends the study of ‘chemical principles to include equilibria of 
slightly soluble salts and of complex ions and systematic analysis. Laboratory con- 
sists of the qualitative analysis of both principles and techniques of separation and 
identification of inorganic cations and anions. 

Prerequisite: CHM 103 or permission of instructor. 


CHM 204, 205, 206—Organic Chemistry |, II, 11 33 4) 


A year’s course in the fundamentals of organic chemistry. The structure, physical 


properties, synthesis and typical reactions of the various series of aliphatic, alicyclic, — 


and aromatic compounds are studied with attention to reaction mechanisms. In the 
laboratory representative carbon compounds are synthesized with emphasis on 
basic laboratory techniques. 


Prerequisites: CHM 101, 102, 103. 


COMPUTER SCIENCE—SEE ELECTRONIC DATA PROCESSING 
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CRIMINAL JUSTICE 
CJC 101—Introduction to Criminal Justice 5 0 5 


This course is designed to familiarize the student with a philosophy and history of 
law enforcement, its legal limitations in our society, the primary duties and respon- 
sibilities of the various agencies in the criminal justice field, basic processes of 
justice, an evaluation of law enforcement'’s current position, and an orientation rela- 
tive to the profession as a Career. 


CJC 102—Introduction to Criminology § 0 5 
A general course designed to introduce the student to the causation of crime and 


_ delinquency. The historical and contemporary aspects of crime, law enforcement, 
_ punishment, and correctional administration will be discussed. 


CJC 110—Juvenile Delinquency §°0 5 

General survey of juvenile delinquency as an individual and social problem, 
theories of detinquency, causation, and methods of correction and prevention. The 
course will present a general overview of the juvenile court. 


CJC 115—Criminal Law I—Substantive Criminal Law 5 0 5 


A course designed to present a basic concept of criminal laws and to provide a 


| legal groundwork for those who seek to enter the criminal justice field. 
CJC 201—Motor Vehicle Law 3.0 3 


A study of the traffic enforcement codes with primary emphasis placed on North 


_ Carolina law as it relates to motor vehicles. 


CJC 203—Introduction to Correction 3 0 3 


An examination of the total correctional process from law enforcement through 
the administration of justice, probation, prisons and correctional institutions, and 


_ parole. This course will provide a history and philosophy in the field of correction. 
_ CJC 204—Probation, Pardons and Parole 3 0 3 
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Probation as a judicial process and parole as an executive function are examined 


| aS community-based correctional programs and the use of pardons is reviewed. 
CJC 205—Evidence 3 0 3 


Instruction covers the kinds and degrees of evidence and the rules governing the 


| admissibility of evidence in court. 


CJC 206—Community Relations 3 0 3 


This course will provide the student with an undestanding of community struc- 
tures as they relate to minority groups, peer groups, socio-economic groups, 
leader groups, and group relations. Emphasis will be placed on the organization and 
function of these groups as they relate to the profession of criminal justice-protective 
services. 


CJC 209—Legal Aspects of Corrections 3.0 3 
This course is designed to familiarize the student with the specific laws as they 


_ pertain to correction, care, custody, and control. 


\- 


CJC 210—Criminal Investigation tae 5 

This course introduces the student to fundamentals of investigation, crime scene 
search; recording, collection and preservation of evidence; sources of information; 
interview and interrogation, case preparation, and court presentation. 


CJC 216—Criminal Law li—Criminal Procedure 5 0 5 
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A continuation of Criminal Law | which presents a basic concept of criminal law 
and creates an appreciation of the rules under which one lives in our system of gov- 
ernment. Primary emphasis will be placed on North Carolina law. 

Prerequisite: CJC 115. 
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CJC 217—Patrol Procedures 3 0 3 


This course defines the purposes of patrols and describes the types of patrols. It 
explains the operation of police vehicles on patrol, answering calls—emergency and | 


non-emergency and felony in progress. It provides the student the opportunity to 


develop powers of perception, and observation concerning persons, places, and | 


things. Safe driving techniques and use of equipment are presented. 


CJC 222—Criminal Justice Management and Administration 5 0-4 


Introduction to theory, principles, concepts, practices, techniques, and problems _ 


involved in the management and administration of a criminal justice organization. 
The course includes a range of management/administration topics including policy 
formulation, management/supervision functions, communications, budgeting as a 
management tool, employee selection, retention and promotion, and decision 
making. Emphasis is placed upon an understanding of the social, psychological, and 
cultural aspects and the work situation as it relates to the topics discussed. 


CJC 230—Correctional Counseling 3.0 3 


This course is designed to present the basic elements of counseling. The basic 
elements will be applied to the different socioeconomic groups in our society. 


CJC 234—Community-Based Treatment 3 0 3 


Community resources that can be utilized in the correctional process are ex- 
amined—such as vocational rehabilitation, alcohol detoxification and other units, 
welfare services, child guidance and mental health clinics, employment services, pri- 
vate volunteer, professional assistance, legal aid, and other pertinent services. 


CJC 240—Security Systems 5 0 5 

This course is designed to introduce the student to an overview of the total security 
concept. The topic is broken down into industrial, commercial, and retail security. 
CJC 241—Property Control 3 0 3 


This course is designed to provide the student with an understanding of the 
physical layouts and control procedures of industrial, commercial, and retail 
facilities. Methods of protection such as electrical gates, magnetic passes, perim- 
eter lighting, alarm systems, fencing, and other means of protection are covered. 


CJC 247—Retail Security 3.0 3 


This course is designed to familiarize the student with information concerning 
all aspects of retail security protection. Internal safeguards including employee 
and customer activities are covered. 


CuC 249—Surveillance Techniques 3.0.3 


This course is designed to cover all types of surveillance techniques and the use of 
surveillance equipment. Emphasis is placed on loss prevention in relation to em- 
ployee and customer activities in industrial, commercial, and retail settings. 


DANCE 

DAN 101—Dance History | 3.0 3 
Study of primitive dances through the Renaissance. 

DAN 102—Dance History Il 3 0 3 


Study of dance through modern day. Study of great ballets and choreographers. 
Prerequisite: DAN 101. 


DAN 105—Musical Comedy Theatre | 021 


Designed to give any performing students achance to learn the various techniques 
of various styles of dance required to perform on Broadway. 
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DAN 106—Musical Comedy Theatre II 02 1 


| Continuation of Musical Comedy Theatre I. 
Prerequisite: DAN 105. 


DAN 107—Musical Comedy Theatre III Regs 


Continuation of Musical Comedy Theatre II with emphasis on performing. One 
concert in dance required. 
Prerequisite: DAN 106. 


_ DAN 109—Modern Dance | Om oun 


Introduction of basic dance technique involving basic movement, combinations, 
and exercise. 


| DAN 110—Modern Dance Ii 021 


Continuation of Modern Dance |, but with special emphasis on style and con- 
tinuity; more developed combination and exercise. 
Prerequisite: DAN 109. 


_ DAN 111—Modern Dance III 02 1 


Continuation of Modern Dance | and I|. Greater emphasis placed on performance 
technique. 


Prerequisite: DAN 110. 


. 


_ DAN 120—Ballet | 02 1 
Introduction to ballet in the classical sense. Barre and basic center work. 
DAN 121—Ballet Il ons we 


correct technique. 
Prerequisite: DAN 120. 


DAN 122—Ballet Ill 13 2 


__ Continuation of Ballet I| with more emphasis on center floor combinations. In- 
_ cludes films on ballets and lectures. 
Prerequisite: DAN 121. 


DAN 210—Ballet IV A) Sat2 


Ballet training on the most professional level using the Russian technique. 
Prerequisite: DAN 122. 


DAN 211—Ballet V pa EY 


| Continuation of Ballet | with emphasis on building the dancer’s body through 


| 
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| Beginning pointe work at the barre for girls. Beginning adagio work for boys. 
_ Prerequisite: DAN 210. 
| 


DAN 212—Ballet VI le 3eg2 


| Performance medium using technique learned from previous ballet classes. 
_ Quarter is used for choreography and performing workshops within schools. 
_ Prerequisite: DAN 211. 
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- DRAFTING 
_ DFT 101—Technical Drafting | 15 3 


The field of drafting is introduced as the student begins study of drawing principles 
) and practices for print reading and describing objects inthe graphic language. Basic 
skills and techniques of drafting included are: use of drafting equipment, lettering, 
_ freehand orthographic and pictorial sketching, geometric construction, ortho- 
graphic instrument drawing of principal views, and standards and practices of di- 
mensioning. The principles of isometric, oblique, and perspective are introduced. 


| 
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: 
DFT 102—Technical Drafting I! 15 3) 


Application of orthographic projection principles to the more complex drafting 
problems, primary and secondary auxiliary views, and sections and conventions will 
be studied. Most important is the introduction of the graphical analysis of space i 
problems. Problems of practical design elements shall be studied. Dimensioning 
practices for “details” and “working drawing,” approved by the American Standards _ 
Association will also be included. Introduction is given to intersections and develop- 
ments of various types of geometrical objects. i 

Prerequisite: DFT 101. | 


DFT 103—Technical Drafting Ill 15 3} 


Intersection and developments and their practical solutions, where applicable, | 
model solutions accompany the problems. The various techniques employed to 
produce and render isometric and oblique drawings, isometric, dimetric, and tri- | 
metric projections will be included. 

Prerequisite: DFT 102. ! 


DFT 104—Electronics Drafting 23 3) 

A continuation of skills and techniques in DFT 101 with special emphasis on. | 
electronic schematic diagrams and electronic circuit design. 
DFT 105—Introduction to Drafting: Architectural 30 3) 


An introductory course designed to acquaint the student with fundamentals of 
residential planning. Studies will include design factors, basic floor plans, eleva- | 
tion views, and scale drawinas. 


DFT 106—Architectural Drafting | 24 ‘ 


An introduction to fundamental architectural drawing. Topics of study will include _ 
architect's scale, symbols, dimensioning, floor plans, sectional views, and elevations | 
of residential buildings. 


DFT 107—Architectural Drafting Ii 2 4 4 | 


A continuation of DFT 106. Further study of residential buildings with an introduc- 
tion to industrial building. Projects completed in this two-course sequence will in- | 
clude producing the working drawings for asmall residence and/or a small industrial 
plant. \ 


DFT 201—Technical Drafting IV 264 


Applications and constructions of charts, graphs, and nomographs in engineering | 
and technical data. Screw threads, springs, keys, rivets, piping and welding symbols, | 
methods of representing and specifying will be covered. Basic mechanisms of mo- 

| 


tion transfer, gears and cams, will be studied and drawn with emphasis on methods of | 
specifying, calculating, dimensions, and dilineating. | 
Prerequisite: DFT 103. 


DFT 202—Computer Aided Drafting 26 4. 
A study of computer applications in drafting and design. The course explores 
computer graphic systems and hardware and provides hands-on experience in the | 


study of two- and three-dimensional computer graphics as applied to mechanical | 
drafting and design. 


DFT 204—Descriptive Geometry 24 4 


| 

Graphic analysis of space problems involving points, lines, planes, connectors, | 
and a combination of these. Practical design problems will be stressed with analyti- | 
cal verification where applicable. Visualization shall be stressed on every problem. © 
Prerequisite: DFT 102. ' 


| 
DFT 205—Design Drafting | 264 


Basic design is introduced in the study of motion transfer mechanisms as they 
relate to power trains. Principles of design sketching, design drawing, layout draft- — 
ing, detailing from layouts, production drawings and simplified drafting practices — 
constitute areas of study. Types and methods of specifying materials and work- | 
manship are an integral part of the course. 

Prerequisites: DFT 204, MAT 102, PHY 102. 
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DFT 206—Design Drafting II 264 


Research to solve a problem in design by consulting various manuals, periodicals, 
and through laboratory experiments. A written technical report, preliminary design 
sketches, layout drawings, detail drawings, assembly and sub-assembly drawings, 
pictorial drawings, exploded pictorial assembly, patent drawings and specifications 
are required as part of the problem. 

Prerequisite: DFT 205. 


DFT 211—Mechanisms SPr2 24 


Mathematics and drafting room solutions of problems involving the principles and 
machine elements. Study of motion linkages, velocities and acceleration of points 


| within a link mechanism; layout methods for designing cams, belts, pulleys, gears, 


and gear trains. 
Prerequisites: DFT 204, MAT 103, PHY 106. 
DFT 212—Jig and Fixture Design 24 4 


Commercial standards, principles, practices, and tools of jig and fixture design. 
Individual project and design work to acquaint students with the types of jigs and 


' fixtures and their design. 


_ DFT 1101—Schematics and Diagrams: Power Mechanics 03 1 


Development of ability to read and interpret blueprints, charts, instruction and 


' service manuals, and wiring diagrams. Information on the basic principles of lines, 
| views, dimensioning procedures, and notes. 


DFT 1104—Blueprint Reading: Mechanical 122 
Interpretation and reading of blueprints. Information on the basic principles of 


| blueprint; lines, views, dimensioning procedures and notes. 


DFT 1105—Blueprint Reading: Mechanical TF 202 
Further practice in interpretation of blueprints as they are used in industry; study 


| Of prints supplied by industry; making plans for operations; introduction to drafting 


room procedures; sketching as a means of communications. 
Prerequisite: DFT 1104. 


DFT 1110—Biueprint Reading: Building Trades Ulnomas 


DFT 1110-co 03 1 


Principles of interpreting blueprints and trade specifications common to the build- 
ing trades. Development of proficiency in making three view and pictorial sketches. 


- DFT 1112-co—Blueprint Reading and Sketching 031 


Designed to develop abilities in reading complex drawings in the masonry field. 
Blueprints of residential and commercial buildings will be studied with emphasis on 
the plot plan, floor plan, basement and/or foundation plan, walls and various detail- 
ing drawings of masonry work. 


DFT 1113—Blueprint Reading: Electrical 03 1 


DFT 1113-co 03 1 


Interpretation of schematics, diagrams and blueprints applicable to electrical in- 
stallations with emphasis on electrical plans for domestic and commerical build- 
ings. Sketching schematics, diagrams, and electrical plans for electrical installations 
using appropriate symbols and notes according to the applicable codes will bea part 
of this course. 


DFT 1117—Blueprint Reading: Welding 1 2e2 


A thorough study of trade drawing in which welding procedures are indicated. 
Interpretation, use and application of welding symbols, abbreviations, and speci- 
fications. 

Prerequisite: DFT 1104. 
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DFT 1119—Applied Mechanical Drawing | 1.2 2 


DFT 1119 and DFT 1120 constitute a series in mechanical drawing designed pri- 


marily for students enrolled in various vocational programs involving the produc- 
tion and/or interpretation of basic working drawings. 


DFT 1119 is basically an introduction to mechanical drawing with emphasis on the 


following topics of study: drafting equipment, geometric constructions, sketching — 


techniques and instrument drawings of orthographic, sectional, job planning, and 
pictorial views. Standard practices of dimensioning basic machine parts will cul- 
minate this Course. 


! 
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DFT 1120—Applied Mechanical Drawing II 1223 
Continuation of study and practice in mechanical drawing. Basic studies will in- | 
clude detail dinensions, tolerancing, auxiliary views, working drawings, and the — 


reproduction of drawings. 


ECONOMICS 


ECO 201, 202, 203—Principles of Economics 3 0 3 
A study of the present-day economic system; macroeconomics and micro- 
economics; demand supply; prices, and cost; wages, rent, interest, and profit; busi- 
ness cycles, money, banking, and the Federal Reserve System; international trade; 
and a comparison of Capitalism, Socialism, Communism, and Fascism. 
(3 credits each quarter.) 


EDUCATION 


=DU 110—Practicum/Seminar 16 3) 


Students are placed in field of interest. Work is supervised by coordinator. Some of 
this time may be used in campus seminars with faculty and specialists in various 
educational fields. 


EDU 210—Practicum/Seminar 16 3 

Students are placed in field of interest. Work is supervised by coordinator. Some of 
this time may be used in campus seminars with faculty and specialists in various 
educational fields. 


EDU 211—Practicum/Seminar + 6 @3 
Students are placed in field of interest. Work is supervised by coordinator. Some of 


this time may be used in campus seminars with faculty and specialists in various 


fields. 
EDU 212—Practicum/Seminary 1 12°34 


Students are placed in field of interest. Work is supervised by coordinator. Someof | 


this may be used in campus seminars with faculty and specialists in various educa- 
tional fields. 


ELECTRICITY 


ELC 1102-co—Applied Electricity 234 
The use and care of test instruments and equipment used in servicing electrical 


——.- 


apparatus for air conditioning, heating, and refrigeration equipment. Included will — 


be transformers, various types of motors and starting devices, switches, electrical 
heating devices and wiring. 
Prerequisite: PHY 1101. 


ELC 1112—Direct and Alternating Current 5 12 9. 
A study of the electrical structure of matter and electron theory, the relationship © 


between voltage, current, and resistance in series, parallel, and series-paralilel cir- 
cuits. An analysis of direct current circuits by Ohm’s Law and Kirchoff's Law. A study 
of the sources of direct current voltage potentials. Fundamental concepts of alternat- 


ing current flow, reactance, impedance, phase angle, power, and resonance. 


Analysis of alternating current circuits. 


i) 
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_ ELC 1113—Alternating Current and Direct Current 

Machines and Controls 5 12 9 
Provides fundamental concepts in single and polyphase alternating current cir- 
| Cuits, voltages, currents, power measurements, transformers, and motors. Instruc- 
_ tion in the use of electrical test instruments in circuit analysis. The basic concepts 
_ of AC and DC machines and simple system controls. An introduction to the type 
control used in small appliances such as thermostats, timers, or sequencing 
switches. 

Prerequisites: ELC 1112, MAT 1115. 


ELC 1124—Residential Wiring 5 9 8 


ELC 1124-co pa eG) 


| Provides instruction and application in the fundamentals of blueprint reading, 
| planning, layout, and installation of wiring in residential applications such as serv- 
' ices, switchboards, lighting, fusing, wire sizes, branch circuits, conduits, National 
_ Electrical Code regulations in actual building mockups. 

__- Prerequisites: ELC 1113, DFT 1110. 


ELC 1125—Commercial and Industrial Wiring 5 12 9 


Layout, planning, and installation of wiring systems in commercial and industrial 
_ complexes, with emphasis upon blueprint reading and symbols, the related National 
_ Electrical Codes, and the application of the fundamentals to practical experience in 
_ wiring, conduit preparation, and installation of simple systems. 

_ Prerequisites: ELN 1118, ELC 1124. 


_ ELC 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 


__ ELECTRONIC DATA PROCESSING 


.| 


_ EDP 101—Introduction to Computer Science 2.213 


————— ————————— ——- 


| Introduction to the computer and general problem-solving techniques. Emphasis 
_ is on the logical processes involved in analyzing and planning computer solutions 
_ to a variety of problems. The BASIC programming language is introduced as a tool 
_ to implement the concepts developed in class. Computer hardware components 
| are examined. 


| . EDP 102—Computer Science Programming with BASIC 22.3 


' Continuation of EDP 101. Computer programming concepts are examined in 
_ detail. Many of the advanced attributes of the BASIC programming language are 
_ emphasized. Topics include: loops, arrays, tables, sequential files, program struc- 
_ tures, and searching and sorting. 

: Prerequisite: EDP 101 or consent of instructor. 


_ EDP 103—Computer Science—Advanced BASIC 22 3 


The advanced capabilities of the BASIC programming language are examined. 

_ Emphasis on how to implement complex applications using BASIC. Topics include: 

‘- lists, sequential and random data fites, mathematical applications, searching and 
sorting, and elementary data structures. 

| Prerequisites: EDP 102 and MAT 104 or consent of instructor. 


| 
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_ EDP 203—Computer Science—Assembly Language Programming Sy Pa 
Basic concepts of programming computers at the machine language level are 
- examined. Topics include computer organization, data representation, assembler 
' structure, 6502 instruction set, code conversion, pseudo operations, and Input/ 
» Output methods. 

Prerequisites: EDP 102 and MAT 105 or consent of instructor. 
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EDP 204—Computer Science—PASCAL 22 3 


Basic concepts of PASCAL programming language are examined. Emphasis on 
development of correct program structure in order to minimize program develop- 
ment time and maintenance. 

Prerequisites: EDP 102 and MAT 104 or consent of instructor. 


EDP 205—Computer Sclence—FORTRAN 226 
The logical concepts of computer programming are developed with an emphasis 


on mathematical and scientific applications using the FORTRAN programming lan-— 


guage. Topics include input and output, arithmetic operation, control statements, 
arrays, subprograms, and character manipulation. 
Prerequisites: EDP 102 and MAT 104, or consent of instructor. 


EDP 206—Computer Science—COBOL 223. 
An introduction to the use of computers in business using the COBOL program- | 


ming language. Emphasis is on correct program structure using structure program- 
ming concepts. Topics include program divisions, arithmetic operations, control 
statements, subroutines, and table handling. 

Prerequisites: EDP 101 and BUS 105, or consent of instructor. 

To be offered at a future date. 


ELECTRONICS 


ELN 101—Fundamentals of Electronics | 4 5 6 
Elementary principles of electronics including: basic electric units, Ohm's Law, 
Kirchoff's Law, network theorems, basic electrical measuring instruments, series 


Circuits, parallel circuits, series-parallel circuits, direct current meters and meter- 
ing circuits, and general DC circuit analysis. Elementary applications of devices are 
presented as well as laboratory experiments performed by students to verify and | 


expand on the daily lessons. 


ELN 102—Fundamentals of Electronics li 45 6 


A study of alternating voltage and current magnetism electromagnetic induction, | 


Lenz’s Law, Faraday’s Law of induced voltage, and AC component and circuit 
analysis. This includes inductance, inductive reactance, inductive circuits, capacit- 
ance, capacitive reactance, capacitive circuits, complex numbers, RC time con- 
stants, as well as resonant circuit and filter design. Electronic instruments and 
measuring techniques are studied in conjunction with laboratory experiments. 


ELN 103—Solid State Devices 8 8 10 

A study in depth of the theory and electrical characteristics of semiconductor 
devices which include: transistor physics, diodes, bi-polar junction transistor basics, 
small and large signal amplifier deisgn, biasing techniques and high frequency 
characteristics of typical devices. Planned laboratory experiments correlate with the 
lectures which enable the student to learn the instruments and measurements re- 
quired to become familiar with these devices. Laboratory experiments are conducted 
on all topical subjects. 


ELN 104—Radio and Television Servicing 4 8 8 


This course is designed to cover the theory of operation and servicing techniques 
of radio and television receivers. Although the emphasis is on monochrome and 
color television sets, AM and FM radios are considered. The laboratory phase will 
consist of diagnosing of malfunctions; either real or simulated, and conducting logi- 


cal troubleshooting procedures to locate the causes. Proper remedial techniques are | 
applied such as component replacement and/or alignment to return the receiver to 
normal operating condition. The proper use of test equipment is an integral part — 


and is encouraged throughout the course. 
Prerequisite: ELN 101, 102, and 103, or equivalent. 
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LN 201—Pulse and Digital Circuits 5 Be 7 
A study of special pulse circuitry, multivibrators, differential amplifiers, opera- 
tional amplifiers, and special phase and switching circuits. Consideration is also 
given to electronic noise analysis and special semi-conductor devices and their cir- 
cuit utilization. Appropriate laboratory experiments enable the student to become 
competent in their applications. 
Prerequisite: ELN 103 or consent. 


ELN 202—Electronic Communications Systems 6 6 9 

A study and analysis of circuitry of the various communications systems with de- 
sign techniques for their application. This includes transmitters, receivers, transmis- 
sion lines, antenna systems, modulation and demodulation principles, and micro- 
wave systems. Such topics as decibels, transducers, video systems, and radio propa- 
gation theiry are also covered. Consideration is given to the requirements for obtain- 
ing an FCC First Class Radiotelephone License. Laboratory experiments are per- 
formed by the student to further his understanding of these systems. 


ELN 203—Microprocessors 7 6 10 


This course covers the theory and applications of microprocessors. Special 
emphasis is placed on microprocessor interfacing techniques with peripheral cir- 
cuitry to utilize this device in logical applications. Actual laboratory experiments in 
interfacing are performed by the student to further his knowledge in typical indus- 
trial applications. 


ELN 204—Data Communications 3 0 3 

A study in the principles and techniques used in the transmission of data in digital 
form between separate data processing centers. This course covers the use of 
standard telephone lines as well as microwave systems and satellites in the transmis- 
sion of data. Also covered is modulator-demodulator (MODEM) system interface 


devices used in data communications. 


ELN 210—Semiconductor Circuit Analysis 48 8 


Theoretical analysis of field effective transistors and FET circuit design para- 
meters are an integral part of this course. Differential and operational amplifiers with 
their associated feedback network design are also covered. The final part of the 
course is a study of power sources and each student must completely design a 
regulated power supply within given parameters. 


ELN 218—Digital Logic Design 75 9 
Analysis and design of digitals logic and switching circuitry as used in control sys- 
tems and digital electronic computers is covered in this course. Included are such 
aspects as memory and storage devices, analog-to-digital and digital-to-analog con- 
version techniques. Digital laboratory experiments are performed by the student to 
verify analysis procedures. 
’ Prerequisites: ELN 201 or consent. 


ELN 233—Communications Electronics 3.0 3 

A study of AM, FM, and TV transmitters of the type certified by the Federal Com- 
munications Commission for standard broadcast. Associated equipment such as 
monitors, transmission lines, and antennas are considered. Included also is a 
coverage of the FCC Rules and Regulations governing all the various types of broad- 
cast services. The combination of the theory and laws in such that the student can 
qualify by examination for an FCC First Class Radiotelephone Operator's License. 


ELN 1118—Industrial Electronics 3.6 5 

Basic theory, operating characteristics, and application of vacuum tubes such as: 
diodes, triodes, tetrodes, pentodes, and gaseous control tubes. An introduction to 
amplifiers using triodes, power supplies using diodes, and other basic applications. 


Prerequisite: ELC 1113. 
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ELN 1119—Industrial Electronics 3.6 5 
Basic industrial electronics systems such as: motor controls, alarm systems, heat- 
ing systems and controls, magnetic amplifier controls, welding control systems 
using thyatron tubes, and other basic types of systems commonly found in most 
industries. 
Prerequisite: ELN 1118. 


ENGINEERING 


EGR 105—Graphics for Engineers | 24a 

Instruction in the use of drafting instruments, freehand drawing, and lettering. 
Theory of projection, including orthographic multiviews, auxilliary views, and the 
various kinds of pictorial projections. Sectional views and conventional practices, 
dimensioning and notations. Representation and specifications of threads and — 
fasteners, gears, and cams. Working drawings, including limits and tolerances. Con- 
current enrollment in College Algebra or higher. 


EGR 106—Graphics for Engineers II 243 


Basic descriptive geometry; systematic solutions and analysis of the relationships 
of points, lines, and planes in space, developments and intersections. Applications 
of graphics to various fields of engineering. Vector geometry, graphic mathematics, 
and nomography. Concurrent enrollment in College Trigonometry or higher. 


ENGLISH 


ENG 090, 091, 092, 093—Remedial English 1-5 0 0 


A four-quarter course for the improvement and development of basic language 
skills necessary for beginning students in college-level English studies. Hours will be 
determined by need. 


ENG 101—Freshman English | 3 0 3 
This course is designed to help the student enrich his knowledge of English gram- 

mar punctuation, sentence and paragraph building. These mechanics of English will 

be applied to short themes as required. 

ENG 102—Freshman English I! 3 0 3 


This course is a continuation of Freshman English |, with frequent themes re- 
quired. There will be an introduction to principal literary forms. 


ENG 103—Freshman English III 3 0 3 


This course emphasizes the development of good prose style and gives practice 
in the use of source materials. Longer themes and a research paper will be required. 


ENG 105—The Cinema: Introduction to Film 2 2 


An introductory course in film appreciation. Experientially oriented, the primary 
focus of this course will be upon the subjective, emotional responses of the viewer, 
and secondly upon the objective, intellectual understanding of how films are made. 
Various types of short films will be viewed in class and topics covered will include the 
basic elements of film, genres, and the unique contributions of various directors. 


ENG 110, 111, 112—Practical Journalism 122 


Practical work in producing student newspaper and yearbook. Students will 
write and edit these publications. 


ENG 201—Survey of English Literature | 3 0 3 
A study of English Literature from Beowulf through Shakespeare. 

ENG 202—Survey of English Literature I! 3 0 3 
A study of English Literature from the Puritan Period through the Age of Reason. 

ENG 203—Survey of English Literature III 3.0 3 


A study of English Literature from Romanticism to the present. 
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ENG 205—Report Writing 30 3 


! The fundamentals of English are utilized as a background for the organization and 
_ techniques of modern report writing. Exercises in developing typical reports, using 
| writing techniques and graphic devices are completed by the students. 
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ENG 210—Survey of American Literature | 30 3 


__ Astudy of the writings of the Colonial Period and the Romantic Period through 
"Melville. 


i ENG 211—Survey of American Literature I! 3 0 3 
t! A study of the literature of the Transcendentalists and the Realists through Twain. 
\ENG 212—Survey of American Literature II! 3.0 3 
6 A study of the literature of American Naturalism to the present. 

¥ ENG 214—Survey of Western World Literature | 3.0 3 


_ The Ancient World includes selections from the Old Testament, Greek and Roman 
literature, and the New Testament. 

ENG 215—Survey of Western World Literature I! 30 3 
. The Middle Ages, Renaissance, and Enlightenment includes selections from 
Italian, French, and Spanish literature. 

ENG 216—Survey of Western World Literature III 3 0 3 


: The Modern World includes selections from the best of the Romantics, Symbolists, 
and Modernists in poetry, plays, and short stories. 
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-ENG 225—Children’s Literature 3.0 3 
Survey of literature for children. Kindergarten through Junior Hic4 levels. 
ENG 230—Classic Theatre 30 3 


\ A study of drama and literature by European authors of the 17th, 18th, and 19th 
‘centuries to be developed around a selection of 13 televised plays augmented by 
_ textual materials and readings. 


ENG 1101—Reading Improvement 27 Ore2 


ENG 1101-co . 2. Once 
_ Designed to improve the student's ability to read rapidly and accurately. Special 
/machines are used for class drill to broaden the span of recognition, to increase eye 
Bee aye and word group recognition, and train for comprehension in larger 
units. 


ENG 1102—Communication Skills Jap ORS 
Designed to promote effective communication through correct language usage in 

speaking and writing. 

' Prerequisite: ENG 1101. 

FRENCH 


FRE 101, 102, 103—Elementary French |, II, II 21933 

An introduction to French with a modern audio-lingual approach. Up-to-date ma- 
terials and methods. Emphasis first on hearing and speaking, then on reading and 
writing. Lab work is required as part of the course for those with no previous French 
or those who do not make a satisfactory score on the French placement test. 
Prerequisite: Satisfactory score on college placement test. 


|FRE 151, 152, 153—Intermediate French, |, II, II 3.0 3 
A review of the skills of hearing, speaking, reading and writing. Audio-lingual work 
Lin class and in lab. Selected supplementary readings. 

Prerequisites: Two units of high school French and a satisfactory placement test 
score on FRE 101 and FRE 102. 


| FRE 201, 202, 203—Survey of French Civilization |, Il, Il 4 | 


A study of French culture and civilization. Selected readings in French literature 
from the Middle Ages to the present. Parallel reading and reports. 
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GEOGRAPHY 


GEO 201—Physical Geography 3 0 3 
The earth’s astronomical relations, factors of weather and climate, physical fea- 

tures and changes of landforms. 

GEO 202—Economic Geography 3 0 3 


Geographic and economic factors involved in production, distribution, consump- 
tion, and conservation of the major resources of the world. 


GERMAN 

GER 101, 102, 103—Elementary German I, Il, til 3 0 3 
Essentials of grammar, graded reading, vocabulary building Laboratory. : 

GER 151, 152, 153—Intermediate German |, Il, lil 3 0°48 | 
Review of grammar, reading lyrics, short stories, and selections from plays. | 

HISTORY | 

HIS 101, 102, 103—History of Western Civilization I, Il, Il 3 0 3 | 


The institutions and culture of Western society from 5,000 B.C. to the present. | 
Topics include the classical Greek and Roman worlds, the growth of Christianity, 
Medieval Europe, the Renaissance, the Reformation, the emergence of the modern | 
national state, the rise of commercial capitalism, the Industrial Revolution, the 
French Revolution, liberalism, nationalism, the alliance system, imperialism, World 
War | and its aftermath, and the ideologies of the twentieth century. Three quarters. 


HIS 201, 202, 203—American History 3 Og 


A survey of American History from the period of discovery and colonization to the 
present. The course is conducted through lectures, textbooks, collateral reading and 
map studies. 


HIS 204—Current World Problems 30°93 


A detailed examination of current international problems, including nationalism in 
underdeveloped countries, racial minorities, water and air pollution, the population 
explosicn and famine, the armaments race, and international organizations—but 
with emphasis on a particularly urgent problem of present world concern. In addition 
to text and periodical assignments and daily newspapers readings, each student will 
be expected to present a comprehensive oral or written report. 


HIS 205—Black History 3 0 3 
This course deals with the forces and personalities which have shaped the history 

of the Negro in the United States. Selected racial and ethnic groups are studied with 

special reference to the histories and sociocultural determinants of the group 

studied. 

HIS 210—Local History and Genealogy 3 0 3 


A study of research methods and sources for the writing of family, church, school 
and community history. 


LATIN 


LAT 101, 102, 103—Elementary Latin |, fl, 11! 3 0 3 


This course is designed to equip the student with a mastery of the structure of the 
Latin language and with a knowledge of basic vocabulary. Also included are trans- 


lations from appropriate Latin texts and parallel study of pertinent aspects of Roman 
life and history. 


LAT 151, 152, 153—Intermediate Latin |, 11, Hl 3 0 3 


This course includes a review of the elements of the language and the reading of 
passages from selected authors with emphasis on Cicero, and parallel study of the 
history and institutions of Republican Rome. Reading of selected books of the 
Aeneid with parallel study of the history and institutions of the Empire and of the 
epic and its influence upon subsequent literature. 
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LIBRARY 


LIB 101—Introduction to Library Services 30 3 

Philosophy of information service. Background and history of libraries and learn- 
ing resource centers. Introduction to classification and organization of material. 
Study of duties and qualification of library personnel. 


MASONRY 

MAS 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

MAS 1101—Masonry Fundamentals | oF la) ae 

MAS 1101-co 3 12.5 


An introduction to the various types of masonry construction, including brick, 


‘concrete blocks and concrete. 


MAS 1102, 1103, 1104 <i ALT 6 


MAS 1102-co—Masonry Fundamentals 3 12 5 


Basically skill development courses. Various patterns of brick bonds as well as 
block, tile and roof laying will be studied. 


MAS 2000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

MATHEMATICS 

MAT 080, 081, 082, 083—Remedial Mathematics 1-5 0 0 


A four-quarter course consisting of an intensive study of pre-college arithmetic, 
algebra, and geometry skills necessary in a study of college-level mathematics. 
Hours will be determined by need. 


MAT 100—The Metric System 101 
A course designed to examine the history, theory, and practical uses of the modern 
metric system of measurement (SI). Following an introduction to the origin and his- 
tory of the system, class work will focus on length (metres), volume (litres), mass 
(kilograms), and temperature (degrees Celsius). Small group laboratory experiences 
will comprise a major portion of class time. 
MAT 101—College Mathematics | 3.0 3 
First of a three-quarter sequence of courses which comprise the minimum require- 
ments for all AA candidates. Topics include: sets, concepts of logic, mathematical 
systems, systems of numeration, and the sets of integers. Number theory includes 
base five arithmetic, congruences, and modular systems. 


MAT 102—College Mathematics II suo 3 


A continuation of MAT 101. Main emphasis is on the development of the properties 
of the sets of integers, rational numbers, and real numbers. Other topics include 
linear equations, inequalities, and absolute values of one and two variables. 

Prerequisite: MAT 101 or consent of instructor. 


MAT 103—College Mathematics III 3.0 3 
Last of three-quarter course sequence. Topics are: points, lines, planes, linear 
measure, angular measure, similar and congruent triangles, coordinate geometry, 
and a brief treatment of probability and statistical methods. Introduction to the 
rudiments of plane analytic geometry. 
Prerequisite: MAT 101-102 or consent of the instructor. 
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MAT 104—Pre-College Algebra 5/1073 

The course is designed for those students who need MAT 105, 106 College Algebra 
and Trigonometry but who come to Surry Community College without an adequate 
background in mathematics to succeed in this course. The emphasis is on properties 
of the rational numbers. Operations with polynomials and algebraic fractions will be 
covered. The course will include solving first and second degree equations and solv- 
ing systems of equations in two variables. Irrational numbers, radicals, and the quad- 
ratic formula will also be covered. 


MAT 105, 106—College Algebra and Trigonometry 5 0 5 

Designed to promote understanding of the logic structure of algebra with the 
development of algebraic techniques, along with a study of analytic trigonometry. 
Topics include: the theory of sets of integers, rational numbers, real numbers, com- 
plex fields, equations, inequalities, functions and relations, exponential and log- 
arithmic functions, trigonometric functions, identities, equations, circular func- 
tions, inverse functions, triangle solution including sine and cosine laws, matrices, 
and series. 


MAT 107—Analytical Geometry and Calculus | § G3 
This is the first of a four-quarter sequence in analytic geometry and differential 
and integral calculus. Topics covered in this quarter are functions, limits, differentia- 
tion, applications of the derivative and antiderivatives. 
Prerequisite: MAT 105, 106 or the equivalent and consent. 


MAT 108—Basic Concepts of Probability and Statistics 3°03 

An elementary introduction to probability, statistical reasoning and data analysis. 
Major areas considered are: handling of data, probability distribution, sampling, 
estimation and hypothesis testing. 


MAT 110—Technical Mathematics | 5 0 5 


The real number system is developed as an extension of the natural numbers. 
Fundamental algebraic operations, the rectangular coordinate system, and the 
fundamental trigonometric concepts and operations are introduced, as well as the 
study of vectors and their uses. 


MAT 111—Technical Mathematics !] . 5 0 5 


A continuation of MAT 110. Complex numbers and some of their applications are 
introduced, as are simultaneous equations, logarithms, quadratic equations and 
additional types of equations. 

Prerequisite: MAT 110 or consent of the instructor. 


MAT 112—Technical Mathematics III 5 0 5 
A continuation of MAT 111. Additional topics from trigonometry, solution of equa- 
tions of higher degree, inequalities, progressions, are studies in this course as well 
as analytic geometry and calculus. 
Prerequisite: MAT 111 or consent of the instructor. 


MAT 133—Criminal Justice Mathematics 5 0 5 


The math principals presented are designed to meet the needs of the criminal 
justice-protective service professional. Topics studied are formulas, logarithms, 
right triangle trigonometry, graphing, and statistics in relation to applications for 
VASCAR breathalyzer, radar, and other such devices. 


MAT 201—Technical Mathematics IV 5 0.5 


A continuation of MAT 112. More advanced concepts of differentiation and 
integration are considered. Included are graphs and derivatives of the trigonometric 
functions, exponential and logarithmic differentiation and integration, advanced 
integration techniques, polar equations, and parametric equations. 

Prerequisite: MAT 112 or consent of the instructor. 
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MAT 202—Digital Computer Mathematics 5 0 5 
An examination of the fundamental concepts of programming digital devices. 


Topics include: architecture of microprocessors, programming in machine lan- 
guage, and programming in assembly language. 


MAT 205—Analytic Geometry and Calculus II 5 0 5 
_ Acontinuation of MAT 107. Topics include the definition of integral, definite 
integrals, application to areas, volume, arc length and work, exponential and 
trigonometric functions, and integration methods. 
Prerequisite: MAT 107 or consent. 


MAT 206—Analytic Geometry and Calculus III 5- “O85 


A continuation of MAT 205. Included will be conics, moments, centers of gravity, 
centroids, indeterminate forms, improper integrals, Taylors formula and infinite 
series. . 

Prerequisite: MAT 205 or consent. 


MAT 207—Analytic Geometry and Calculus IV 5 0 5 
A continuation of MAT 206. Topics include plane curves, vectors, polar coordi- 

nates, three dimensional analytic geometry, differential calculus of functions of 

several variables, multiple integration, line integrals, Green’s Theorem. 
Prerequisite: MAT 206 or consent. 


MAT 208—Differential Equations Pet peas 
Methods of solution and some applications of ordinary differential equations. 
Included are solutions of linear and special non-linear differential equations, solu- 
tions of higher order equations, simultaneous solutions, solutions by series, and 
Laplace transforms. 
Prerequisite: MAT 207 or consent. 


MAT 210—introduction to Linear Algebra 5 0 5 

A study of vectors, matrics, and determinants leading to a wide variety of prob- 
lems in linear algebra that arise in mathematics and the natural sciences, engi- 
neering, business, and the social sciences. 


MAT 1101—Fundamentals of Mathematics § 0 5 


Practical number theory. Analysis of basic operations: additional, subtraction, 
multiplication, and division. Fractions, decimals, powers and roots, percentages, 
ratio and proportion. Plane and solid geometric figures used in industry, measure- 
ment of surfaces and volumes. Introduction to algebra used in trades. Practice in 
depth. 


MAT 1102—Algebra 3 0 3 

Basic concepts and operations of algebra: historical background of our base- 10 
number system; algebraic operations: addition, subtraction, multiplication, and divi- 
sion: fraction, letter representation, grouping, factoring, ratio and proportions, 
variation; graphical and algebraic solution of first degree equations; solutions of 
simultaneous equations by: addition and subtraction, substitution, graphing, 
exponents, logarithms, table and interpolation. 


MAT 1103—Geometry 370773 

Fundamental properties and definitions; plane and solid geometric figures, 
selected general theorems, geometric construction of lines, angles and plane 
figures. Dihedral angles, areas of plane figures, volumes of solids. Geometric prin- 
cipals are applied to shop operations. 


MAT 1104—Trigonometry 3 (0 3 
Trigonometric ratios; solving problems with right triangles, using tables and inter- 

polating; solution to oblique triangles using law of sines and law of cosines, graphs of 

the trigonometric functions; inverse functions, trigonometric equations. 
Prerequisite: MAT 1103. 
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MAT 1112—Building Trades Mathematics 3 0 3 


MAT 1112-co 3’ Org 
Practical problems dealing with volumes, weights, ratios, mensuration, and basic 
estimating practices for building materials. 


MAT 1113—Construction Estimating | 30 3 
MAT 1113-co 3.0 3 


Basic methods of estimating quantities and cost of materials and labor for various 
types of construction. 


MAT 1114—Construction Estimating I! 3 0 3 


MAT 1114-co 3 Oe 


This Course is a continuation of MAT 1113. Topics of study will include techniques 
used in the cost analysis of various types of structures. 


MAT 1115—Electrical Mathematics 5 0 5 


MAT 1115-co 

A study of fundamental concepts of algebra, basic operations of addition, subtrac- 
tion, multiplication, and division; solution of first order equations, use of letters and 
signs, grouping, factoring, exponents, ratios, and proportions; solutions of equa- 
tions, algebraically and geographically; a study of logarithms and use of tables; an in- 
troduction to trigonometric functions and their application to right angles; and a 
study of vectors for use in alternating current. 


MECHANICS 


MEC 101—Machine Processes |! 1.523 


An introductory course designed to acquaint the student with basic hand tools, 
safety procedures and machine processes of our modern industry. It will include a 
study of measuring instruments, characteristics of metals and cutting tools by per- 
forming selected operations such as turning, facing, threading, drilling, boring and 
reaming. 


MEC 102—Machine Processes Il 1°53 


Advanced operations on lathe, drilling, boring, and reaming machines. Milling ma- 
chine theory and practice. Thorough study of the types of milling machines, cutters, 
jig and fixture devices, and the accessories used in a modern industrial plant. Safety 
in the operational shop is stressed. 

Prerequisite: MEC 101. 


MEC 103—Treatment of Ferrous Metals 22.8 


An introduction to the properties of ferrous metals and tests to determine their 
uses. A background in the chemical aspects of metallurgy wi'l be developed for a bet- 
ter understanding of the physical changes and causes of the changes in metals. The 
main topics of study will include iron and steel production, theory of alloys, shaping 
and forming, heat treatments for steels and alloys. 


MEC 104—Treatment of Non-Ferrous Metals 2 2008 


Continuation of the study of physical metallurgy. Among non-ferrous metals to be 
studied will be bearing metals (brass, bronze, lead), light metals (aluminum and 
magnesium) and copper and its alloys. 


Prerequisite: MEC 103. 


MEC 151—Machine Shop Theory and Practice 3 12 9 


An introduction to the machinist trade and the potential it holds for a craftsman. 
Deals primarily with the identification, care, and use of basic hand tools and preci- 
sion measuring instruments. Elementary layout procedures and processes of lathe, 
drill press, grinding (off-hand) and milling machines will be introduced both in 
theory and practice. Basic safety and job planning will be stressed in all machine 
shop courses. 
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MEC 152—Machine Shop Theory and Practice 3 12 9 


Advanced operations in layout tools and procedures, power sawing, drill press 
surface grinder, milling machine shaper. The student will select projects encompass- 
ing all the operations, tools, and procedures thus far used and those to be stressed 
throughout the course. 

Prerequisite: MEC 151 


MEC 153—Machine Shop Theory and Practice 3.12.9 


Advanced work on the engine, lathe, turning, boring, and threading machines, 
grinders, milling machines, and shapers. Introduction to basic indexing and term- 
inology. The trainee will use precision tools and measuring instruments such as 
vernier height gauges, protractors, comparators, etc. 

Prerequisite: MEC 152 


MEC 154—Machine Shop Theory and Practice 3 12 9 


Development of class projects using previously learned procedures in planning, 
blueprint reading, machine operations, final assembly, and inspection. Additional 
processes on the lathe, surface grinder, advanced milling machine operations, etc. 
Special procedures and operations processes and equipment, observing safety 
procedures faithfully and establishing good work habits and attitudes acceptable to 
the industry. 

Prerequisite: MEC 153 


MEC 202—Quality Control 3 0 3 


The application of industrial statistics to the control of manufacturing processes. 
Sampling procedures and analysis of variance are studied. Industrial quality con- 
trol methods are analyzed. 


MEC 203—Time and Motion Study 324 


The study of measuring human and machine performance, time utilization, with 
problems dealing with increasing productivity while decreasing cost. 


MEC 205—Strength of Materials 3 2 4 
Study of principles and analysis of stresses which occur within machine and 
structure elements subjected to various types of loads such as static, impact, vary- 
ing, and dynamic. Analyses of these stresses are made as applied to thin-walled 
cylinders and sphere, riveted and welded joints, beams, columns, and machine com- 
ponents. 
Prerequisites: PHY 106, MAT 111. 


MEC 210—Physical Metallurgy | 3.3 4 
Introductory course in metallurgy, a basic study of the properties of metals and 

alloys. Analysis of the structure of metals and alloys, atomic structure, nuclear 

structure, and nuclear reactions. Solid (Crystalline) structures, methods of design- 

ning crystal planes; liquid and vapor phases; phase diagrams, and alloy systems. 
Prerequisite: PHY 101. 


MEC 211—Physical Metallurgy I! 33 4 
Properties of metals and alloys. the reactions of metals, diffusion, carburizing, 
metal bonding and homogenization; recrystallization and grain, growth, age 
hardening, nitriding, internal oxidation; heat treatment of steel; laboratory experi- 
ments, and demonstrations. 
Prerequisite: MEC 210. 


MEC 213—Production Planning 3.2 4 

This course is designed to provide an in-depth study of the manufacture of various 
products in the industrial setting. Course activities will include studies in production 
organization, pre-production planning, tooling and plant set up, materials handling, 
and routing of materials and operations. 
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MEC 214—Engineering Materials | 33 4 

A study of common engineering materials used in the industrial setting. Main 
emphasis is on ferrous metals, including topics on structure, physical and mechani- 
cal properties, testing, and heat treatment. Lectures, demonstrations, and student 
laboratory work will be utilized. 


MEC 215—Engineering Materials II 3.3 4 
A continuation of MEC 214. A study of engineering materials such as non-ferrous 
metals, plastics, woods, etc., will be made. Emphasis is placed on structure, physical 
and mechanical properties, types and classification of materials, testing, and the 
selection of materials for specific engineering applications. 
Prerequisite: MEC 214. 


MEC 235—Hydraulics and Pneumatics 33 4 
The basic theories of hydraulic and pneumatic systems. Combinations of sys- 
tems in various circuits and motors, controls, electrohydraulic servomechanisms, 
plumbing, filtration, accumulators and reservoirs. 
Prerequisite: PHY 102. 


MEC 251—Machine Shop Theory and Practice 2 10 7 

The topics of study for this course include advanced operations on general ma- 
chine tools and layout procedures. Laboratory work will involve skill development 
exercises in the above areas. 


MEC 252—Machine Shop Theory and Practice 2° 10° 7 

An in-depth study of special machine tools. Emphasis placed on production 
set up and operation including the calculating and cutting of spur, helical, and 
worm gears. 


MEC 253—Machine Shop Theory and Practice 2 10 7 


The culminating course in the machinist Curriculum, emphasizing the develop- 
ment of class and individual projects. Laboratory work will include the engineering 
and production of a product. 


MEC 1112—Machine Shop Processes 15 3 

To acquaint the student with the procedures of layout work and the correct use of 
hand and machine tools. Experience in the basic fundamentals of drill press and 
lathe operations; hand grinding of drill bits and lathe tools; set-up work applied to the 
trade. (For welding students.) 


MEC 1120—Duct Construction and Maintenance 3.6 5 

Study of various duct materials including sheet steel, aluminum, and fiber glass. 
Safety, sheet metal hand tools, cutting and shaping machines, fasteners and fabrica- 
tion practices, layout methods, and development of duct systems. The student will 
service various duct systems and perform on-the-site repairs including ducts made 
of fiber glass. A study is made of duct fittings, dampers and regulators, diffusers, 
heater and air washers, fans, insulation, and ventilating hoods. 

Prerequisite: DFT 1116. 


MUSIC 

MUS 101—Introduction to Music 3 0 3 
A non-technical course in music appreciation. Musical elements such as rhythm, 

melody, harmony, tone color, and form are analyzed and discussed. Musical master- 


works are employed to develop an understanding of the role of music in contem- 
porary culture. 


MUS 102—History of Music 3.0 3 
The growth of music from its beginning to the Modern Era. Representative works of 

various COmposers and periods are presented for analysis and discussion. 
Prerequisite: MUS 101 or consent of the instructor. 
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MUS 103, 104, 105—Colliege Chorus 021 


A study of vocal techniques and choral interpretation. Ensemble singing includ- 
ing the performance of works from standard choral repertory. Attendance at re- 
hearsals and performance is required. The course is open to students who demon- 
strate the ability to sing on pitch. 


MUS 106—Basic Music Theory 3 0 3 


A comprehensive study of intervals, scales, key signatures, chords, and part 
writing involved in the elementary aspects of music. Major musical works are em- 
ployed and examined. 


MUS 110, 111, 112—Class Piano 02 1 


A course in piano technique designed to teach students the beginning skills of 
piano playing and the basic theory of music. 


MUS 115, 116, 117—College Band 02 1 
The study and performance of music literature for the band. The band presents 
concerts during the school year and performs at college games and other special 
occasions. 
Prerequisite: Permission of instructor. 


MUS 120—Guitar | 0 2),.1 
A beginning guitar course consisting of teaching the seven major keys, major 
chords, minor chords, 7th chords, sharps, and flats. Also included are the basic 
fundamentals of taking care of the guitar, installing new strings, and tuning the 
guitar. At the end of this course, the student should be playing rhythm to three-chord 
tunes and songs. 
MUS 121—Guitar Il 02 1 
An advanced course, starting where the beginning course stops, consisting of 
group and individual practice of the chord movements of the left hand, and the 
rhythm movements of the right hand. At the end of this course, the student will be 
playing rhythm to almost any tune or song. 


MUS 122—Gultar Ill 021 
An instrumental guitar course consisting of teaching the finger board notes in all 
seven keys and between-chord run notes. This course will teach the student to play 
several instrumental tunes. 
Prerequisite: MUS 121. 


MUS 203, 204, 205—College Chorus Ouer 1 
A continuation of MUS 103, 104, 105. 
MUS 215, 216, 217—College Band 021 
A continuation of MUS 115, 116, 117. 
NURSING 
NUR 100—Pharmacology 24.253 


Designed to assist students in acquiring understanding and skills basic to safe and 
intelligent administration of drugs. Includes a review of mathematical principles 
related to drug therapy and a general overview of drug classification and nursing 
implications. Class laboratory experiences are provided to assist the student in devel- 
oping skill in drug preparation and administration in simulated situations. 

Prerequisite: CHM 111 
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NUR 101—Fundamentals of Nursing 467 

Designed to assist the student to learn beginning concepts of nursing care. Student 
is introduced to the stress-adaptation mechanism of man and the nursing process. 
Basic concepts of pharmacology, nutrition, physical and social sciences, communi- 
cation, growth and development, and mental health are included. Selected thera- 
peutic measures are taught and the development of basic nursing skills in the class lab 
is expected. An introduction to the clinical setting is included. 

Prerequisites: Admission to the Nursing Program, CHM 111 


NUR 102—Nursing of Adults 6 12 10 

The first of three courses which deal with nursing care of the adult with medical- 
surgical problems. Common stressors basic to individuals with medical-surgical 
problems and selected disease conditions common to the hospital setting are dealt 
with. The student will be guided in learning the nursing process with clinical emphasis 
on patient assessment and planning nursing care. Clinical learning sessions are 
planned on the medical-surgical units of local hospitals and the student is expected to 
develop beginning skills in the clinical setting. 

Prerequisites: NUR 100, NUR 101, NUT 101, BIO 104, CHM 111 


NUR 103—Maternity Nursing 6 12 10 

Designed to assist the student in the study of maternity nursing and gynecological 
problems. Stresses of the fetus, mother, father, or other significant individual common 
during the childbearing cycle are presented. The nursing process will be utilized with 
emphasis on assessment, planning, intervention, and teaching. Related clinical 
experiences are provided in obstetrical units of a hospital and in selected community 
agencies. 

Prerequisites: NUR 100-102, BIO 104, BIO 105, CHM 111 


NUR 104—Mental Health Nursing 5 12 9 

Designed to aid the student in understanding the dynamics of behavior and in 
identifying and meeting the needs of individuals experiencing emotional stress. 
Emphasis is on communications and interpersonal relationships as a means of 
attaining these goals. The nursing process is utilized in assessing, planning, 
implementing, and evaluating nursing care of clients with problems in coping. Clinical 
experiences are provided on inpatient psychiatric nursing units. 

Prerequisites: NUR 100-103, PSY 101, PSY 102, PSY 208. 


NUR 205—Nursing of Adults 6 14 11 
Designed to assist the student in broadening his knowledge and skills in nursing 
care of adults experiencing major physiological stressors and in understanding the 
psychological factors which accompany them. The nursing process is utilized with 
emphasis on selecting and carrying out nursing interventions. Related clinical experi- 
ences are provided in medical-surgical areas of local hospitals. 
Prerequisites: NUR 100-104, BIO 106 


NUR 206—Nursing of Children and Adolescents 6 14 11 

A study of normal growth and development as it relates to the care of the ill child. 
Emphasis is placed on the psychosocial and physiological stresses of illness and 
hospitalization as it occurs during the different stages of development. Application of 
the nursing process to the care of the child and family is utilized. Clinical laboratory 
experiences on a pediatric unit of a hospital and other community agencies are 
acquired. 

Prerequisites: NUR 100-104, 205; PSY 201 


NUR 207—Nursing of Adults 5 18 11 
This course focuses on the study of the adult experiencing acute and specialized 
physiological stressors. The nursing process is utilized with the main emphasis on 
nursing interventions and evaluation of nursing care. The clinical experience focuses 
on the role of the nurse as a member of the overall health team. 
Prerequisites: NUR 100-104, 205, 206 
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PED 102—Women’s Gymnastics 
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NUR 208—Nursing Trends 404 
The student is provided an opportunity to explore the nature of nursing in today’s 

society with a focus on current trends and issues affecting nursing. Issues and trends 

which affect nursing education, practice, and professional organizations will be 

explored through classroom, laboratory, and independent study. Theory and practice 

in team leading is provided, as well as comprehensive review of all phases of nursing. 
Prerequisite: NUR 206 


NUR 210—Seminar for the Graduate Nurse 40 4 


This course provides the graduate nurse an opportunity to review the essential 
content in medical, surgical, psychiatric, obstetrical, and pediatric nursing in prepa- 
ration for State Board of Nursing Examinations. Lectures, discussions, and practice 
tests provide the format for this course. 


NUTRITION 


NUT 101—Nutrition 3.0 3 

The study of the essentials of normal nutrition throughout the life cycle. Cultural, 
religious, and economic factors that influence a person's acceptance of food will be 
explored. An introduction to common therapeutic diets and assessment of nutritional 
status will be included. 


PHILOSOPHY 
PHI 201, 202—Introduction to Philosophy |, II 3-0 3 


A study of fundamental problems of philosophy, emphasizing the importance of 
philosophical thinking for man’s everyday experience, and examination of typical 
ideas and systems of ideas throughout history. 


PHI 203—Ethics 5 a Us} 

A critical study of various philosophical ethical systems and the meaning of moral 
ideas. Evaluation will be conducted of the ethical techniques and approaches utilized 
by ethicists to solve relevant moral problems. 


PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of fundamentals, tech- 
niques, and rules of play are the major objectives of each class. Each class meets 
approximately 24 hours per quarter. 


PED 101—Men’s Soccer and Fiag Football 
PED 101—Women’s Soccer and Speedball 
PED 102—Men’s Tumbling and Wrestling 


PED 103—Softball and Archery 
PED 104—Swimming 

PED 106—Men’s Basketball 

PED 106—Women’s Basketball 
PED 107—Physical Fitness 

PED 108—Karate 

PED 201—Table Tennis and Volleyball 
PED 202—Badminton and Bowling 
PED 203—Basic Tennis 

PED 204—Advanced Tennis 

PED 206—Golf 

PED 207—Judo 

PED 208—Backpacking and Hiking 


PED 110—First Aid and Safety Pusnike 
A general first aid course stressing accident prevention and treatment of injuries. 
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PED 205—Personail Health and Community Hygiene 3 0 3 


The study of personal and community health and hygiene as it relates to the indi- 
vidual in society. 


PED 210—Methods of Teaching Physical Education 3.0 3 


Methods of physical education as they relate to the activities of teachers aides and 
early childhood specialists. 


PHYSICAL SCIENCE 


PHS 101—Chemistry Survey 2 26 

Included in this course are general discussions of the basic concepts of chemistry 
and the properties of elements. Topics of discussion include the following: chemical 
processes, water, ionization, nitrogen, the halogen, sulfur, carbon and silicon, and 
Organic and food chemistry. 


PHS 102—Physics Survey 2. 252 

The beginning course of physical science includes a study of physics. Some of the 
topics ‘of discussion are measurements, forces, gravity, mechanics, heat, light, 
sound, electricity, and atomic properties. 


PHS 103—Meteorology—Geology-Astronomy 2° 2.38 


Topics for consideration are atmosphere, weather, erosion, rocks, earth's past, the 
solar system, the Milky Way, and extragalactic systems. 


PHYSICS 


PHY 101—Properties of Matter and Heat 324 
The first in a four-course, application-oriented sequence (101, 102, 103, 104) for 
technicians, this course begins with a review of essential mathematics and an intro- 
duction to measurement. Solids and fluids are studied under varied conditions. Heat 
and its effects, temperature, and the gas laws are discussed. The course closes witha 
brief investigation of nuclear and atomic physics. 
Prerequisite or corequisite: MAT 110. 


PHY 102—Mechanics 3° 2798 
The classical topics of motion, force, work, energy and momentum are developed 
and explained by applying them to specific processes and machines of contempor- 
ary technology. 
Prerequisite or corequisite: MAT 111, PHY 101. 


PHY 103—Electricity pop tels| 


Electrostatics, magnetism and current electricity are the subjects covered in this 
course. Topics such as meters, induction, transformers, Ohm’s laws and Kirchoff’s 
laws are discussed in detail. 


PHY 104—Light and Sound 3 2 4 

Light and sound are the two areas which constitute this course. Concepts of inter- 
ference, Doppler effect, particle and wave theories of light, and spectra classification 
are some of the main topics discussed. 


PHY 106—Applied Mechanics 5.0315 


Concepts and principles of statics and dynamics. Parallel concurrent and noncur- 
rent force systems in coplaner and noncoplaner situation. 

Concepts of centroids and center of gravity, moments of inertia, fundamentals 
of kinetics, and kinematics of velocity and motion. 

Prerequisites: MAT 103, PHY 102. 


PHY 110—Physics for Health Occupations 22 3 


A survey course with particular attention given to the application of classical 
physical principles to physiologic processes, therapeutic procedures, and vari- 
Ous apparatus found in health services. 
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PHY 120—Energy: Principles and Fundamentals 9) 9uad 

This is the first in a series of three courses dealing with energy. PHY 120 is 
designed to give a basis in the fundamental physics of energy, especially in relation 
to alternate energy sources in general and solar energy in particular. Topics covered 
include work, kinetic and potential energy, heat energy, electric energy, nuclear 
energy, and conservation of energy. 


PHY 121—Energy Sources 22 3 


This is the second in a series of three courses dealing with energy. PHY 121 is 
designed to give the students an overview of current power production techniques, 
alternative energy production schemes and energy conservation. Topics covered 
include: nuclear reactors, geothermal energy, fossil fuels, heat loss in homes, heat- 
ing methods, home cooling, transportation, recycling, and wind energy. 

Prerequisite: PHY 120. 


PHY 122—Solar Energy 202-3 

This is the third in a series of three courses dealing with energy. PHY 122 is 
designed to give the students a background in solar energy systems. Topics covered 
include: solar radiation, flat plate solar collectors, focusing collectors, heat storage, 
solar cooling, solar cells, architectural considerations, and economic analysis. 
Prerequisite: PHY 121. 


PHY 201—General Physics | 3: 384 

This course, which is designed primarily for physics and engineering (and 
technology) majors, includes in the first quarter of study the following: machines and 
vector analysis, particle and rigid body mechanics, statics, rotary motion, Newton's 


laws, and conservation laws. 
Prerequisite: Trigonometry or consent of instructor. 


PHY 202—General Physics II 3.3 4 
Second quarter of general physics includes the study of heat, sound, light, wave 


motions, and optics. 
Prerequisite: PHY 201. 


PHY 203—General Physics II 3 3 4 
Final quarter of general physics includes the study of electricity, magnetism, 
atomic and nuclear physics. 
Prerequisite: PHY 202. 


PHY 204—General Physics IV 43 5 
A calculus based course, designed primarily for physics and engineering majors, 

includes in the first quarter of study the following: vector analysis, particle and 

rigid body mechanics, statics, rotary motion, Newton's laws, and conservation laws. 
Prerequisite or concurrently: MAT 107. 


PHY 205—General Physics V 43 5 
Second quarter of the calculus based physics. Some topics are heat, sound, light, 
wave motions, optics, and atomic spectra. 
Prerequisite or concurrently: MAT 205. 


PHY 206—General Physics VI 

Third quarter of the calculus based physics. Some topics are electricity, mag- 
netism, atomic and solid-state physics, and nuclear physics. 

Prerequisite or concurrently: MAT 206. 


PHY 1101—Applied Science | 

An introduction to physical principles and thei 
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PHY 1102—Applied Science ll 2 Wes 

The second in a series of two courses of applied physical principles. Topics intro- 
duced in this course are heat and thermometry, and principles of force, motion, work, 
energy, and power. 


PLUMBING 

PLU 1000-co—On-the-job Training 0 200 10 
Cooperative work-study on alternate week basis. 

PLU 1101, 1102, 1103, 1104—Plumbing Fundamentals 3.12) 

PLU 1101-co 3 12 5 


Topics of study will include modern plumbing techniques, procedures, fixtures, 
and machinery. 


POLITICAL SCIENCE 
POL 201—American National Government 3 0 3 


A study of the formation and development of the national government, its organi- 
zation. functions and powers, and civil rights. 


POL 202—American State and Local Government 3 O38 


A study of the organization, functions, and powers of state and local government 
in the United States. 


PSYCHOLOGY 


PSY 100-Study Skills 2, 0.2 


A review of effective study and learning techniques with the purpose of developing 
practical skills which can be used in the classroom and in individual study. Topics 
include notetaking, textbook reading, time management, principles of lear and 
test-taking strategies. 


PSY 101, 102—General Psychology |, Il 3.0 3 


An introductory survey of psychology. Topics include pre- and post-natal devel- 
opment, the structure and functions of the nervous system and glands, sensory or- 
gans and processes, intelligence, aptitudes and abilities, perception, motivation, 
learning, emotion, personality, and adjustment. 


PSY 103—Human Potential Seminars 2 0-2 


Through a small group process and readings in the field of self-actualization 
psychology, the purpose of this course is to help persons discover and actualize 
their capabilities and strengths. 


PSY 104—The Psychology of Personal Adjustment 3 0 3 


A study of ego and personality development—utilizing the latest psychological 
theories—to understand the development of the self-concept, patterns of inter- 
personal relations, handling stress and pressures and effective life adjustment. 

Prerequisite: Either PSY 101, 102, or 103. 


PSY 105—Career Development 3 0 3 


This course is designed to assist students in making career decisions and other 
decisions involved in life planning. Through classroom exercises and discussions, 
interest inventories and surveys, out-of-class projects, and readings, students will 
obtain information about their interests, skills, and values, and use this information 
in working toward career decisions. Attention will also be given to understanding 
the job market and strategies for job hunting. 


PSY 110—Human Relations in Management 3 0 3 


A behaviorial science approach to business. Management problems related to 
motivation, communication, organization, balance and change; recognition and 
analysis of problems in human interaction. 
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PSY 151—Human Relations 3) 0793 
A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 
PSY 201—Human Development | 3 0 3 
Development of the normal child and adolescent, with consideration of the social, 


biological, and cultural influences upon growth. Child observation is included in 


the coursework. 
Prerequisites: PSY 101, 102. 


PSY 202—Human Development Ii 3. On 3 
A survey of adulthood from adolescence to old age including the study of death 

and dying. The course explores the psychological, social, and physical aspects of 

adult development. 

Prerequisites: PSY 101, 102. 


PSY 205—Adolescent Psychology 3 0 3 


A study of the nature and source of the problems of adolescents in western culture; 
physical, emotional, social intellectual, and personality development of adolescents. 


PSY 208—Abnormal Psychology 3.0 3 

A study of the symptoms, contributing factors, treatment and outcomes of the 
mentally ill and mentally defective as well as maladjusted, anti-social persons. Class- 
ifications and nomenclature of psychoneurosis, psychoses, and other illnesses are 


discussed. 
Prerequisites: PSY 101 and 102. 


PSY 210—Exceptional Children 3/0) 33 
A study of young children who vary from the “norm.” Emphasis on the very bright 


child and the handicapped child. 
Prerequisites: PSY 101 and 102. 


PSY 1101—Human Relations 3 0 3 


PSY 1101-co 3 0 3 

A study of basic principles of numan behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


READING 


REA 101—College Reading Skills 3 0 3 
A general course to aid students in improving their basic skills in reading and study 
practices. Basic comprehension, listening and vocabulary skills will be studied. Stu- 
dents will be tested to determine their strengths and weaknesses in the area of read- 
ing skiils. 
REA 102—College Vocabulary and Comprehension Skilis 3 0 3 
A course designed to provide students with the opportunity to study college voca- 
bulary and comprehension skills. Emphasis will be placed on word derivation and 
word meaning. Comprehension will include critical reading and speed reading. Test- 
ing will be utilized to determine strengths and weaknesses in the areas of vocabulary 
and comprehension. 


REA 103—Speed Reading 3.0 3 
A course designed to give students the opportunity to increase their speed in read- 

ing. Emphasis will be placed on speed and comprehension. Diagnostic testing willbe 

utilized to determine the individual student's readiness for spee@reading. 

REA 104—Introduction to the Teaching of Reading 3.0 3 
The major approaches to the teaching of reading will be taught. The study and 

utilization of materials used in teaching will also be emphasized. Additional stress 

will be placed on small groups and individualized instruction. 


RECREATION 


REC 111—Social Recreation 3 0 3 
Planning, programming and conducting social recreation in clubs, camps, play: 
grounds and recreation centers. 


REC 115—Chess 1 2i2 
The student is given a brief history of the game, the rules of play, and basic tech- 

niques for winning play. Emphasis is placed on opening theory with a study of several 

popular openings. The Elo rating system is also discussed. 

REC 118—Beginning Bridge 1.22 
Basic concepts of the game of bridge—point count, bidding, playing of hands and 

scoring—with preference given to the Goren system. 

PEC 119—Intermediate Bridge 1 22 
Intermediate concepts of the game of bridge—point count, bidding, playing of 

hands and scoring—with an introduction to duplicate bridge. 

REC 120—Advanced Bridge 1 2° 
Advanced concepts of bridge, including more advanced bidding systems, more 

sophisticated playing techniques, and tournament play. 

REC 201—Nature and Outdoor Recreation 3 0 3 
Recreation as it relates to our natural resources. Ecology, conservation, nature 

study and camping activities are practiced. 

REC 203—Recreation Administration 3 0 3 


Personnel management, organization, budgets, and legislation are some of the 
areas covered from a recreational viewpoint. 


RELIGION 


REL 101—Introduction to Old Testament 3 0 3 
A survey of the Old Testament designed to introduce the student to the history, 
literature and religion of the ancient Hebrews. 


REL 102—Introduction to New Testament . 3 0 3 

An examination of the New Testament intended to introduce the student to the 
Jewish background, the historical setting, the purpose, and the major ideas of this 
literature. Special emphasis will be given to the significance of the ministry of Jesus 
and the Apostle Paul. 


REL 205—Comparative Religion 3.0.3 


A comparative study of the major religions of the world, both ancient and modern. 
An analysis of major religious concepts with attention given to the effects of con- 
temporary history. 


SAFETY 
SAF 1101—Safety and First Aid (Vocational) 202 
SAF 1101-co 2 0 2 


Principles and practices as applied to emergency first aid, study of safety pro- 
cedures and techniques as related to vocational training with the teaching emphasis 
placed on accident prevention. 


SAF 1102-co—Safety and First Aid II 2 0 2 


A continuation of Safety and First Aid |. Study of safety procedures and techniques 
as related to vocational training with the teaching emphasis placed on accident 
prevention. 


‘SPA 151, 152, 153—Intermediate Spanish |, II, Ill 
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SOCIOLOGY 
SOC 105—Introduction to Human Resources ot Om? 


A study of the various local, state, and federal agencies involved in assistance 
programs. Introduction to study of people who need assistance because of 
economic , social, physical, or mental disabilities. 


~§OC 201—Introduction to Sociology 3,0, 3 


A study of the fundamental principles and concepts of sociology, with emphasis on 
contemporary American institutions in relation to technological change, ethnic 
groups, population trends and social control. 


SOC 202—Marriage and the Family 30 3 

A study of the family as a social institution—its origins and development, its 
forms and functions, its interrelation with other social institutions, and its role in 
contemporary civilization. In connection therewith, a study is made of sex develop- 
ment, differentiations, social relationships between the sexes, and factors contribu- 
ting to or mitigating against successful, stable marriages. 


SOC 203—Social Problems ER ety rs) 

A study of some of the major social problems applying basic sociological prin- 
ciples. Evaluation of the techniques utilized by society to solve social problems, 
along with the impact of social and technological changes. 


SOC 205—Race and Ethnic Relations 3.0 3 

Study of human relationships, intrapersonal, interpersonal, intergroup, and inter- 
nation which are caused by concepts and beliefs related to biological and value dif- 
ferences between men. Analysis of factors involved in group conflict with emphasis 
on conflict between minority groups in contemporary societies. Origins of myths 
about ethnic characteristics and identity questions will be examined. 


SPANISH 


SPA 090—Spanish Conversation 020 
A two-hour non-credit conversation class for students with some prior knowledge 

of Spanish. Recommended for all students currently enrolled in credit Spanish 

classes and for those students who wish to improve existing conversation ability. 


SPA 101, 102, 103—Elementary Spanish |, II, I! 2 43073 
An introduction to Spanish, with a modern, audio-lingual approach. Up-to-date 

materials and methods are used. Emphasis first on hearing and speaking, then on 

reading and writing. Lab work is required as part of the course for those with no pre- 

vious Spanish or those who don’t make satisfactory score on Spanish placement 

tests. Three quarters. 

3 0 3 


A review of the skills of hearing, speaking, reading and writing. Audio-lingual work 
in class and in lab. Selected supplementary readings. Three quarters. 
Prerequisites: Two units of high school Spanish and a satisfactory placement test 


score, of SPA 101, 102, and 103. 


SPA 201, 202, 203—Survey of Spanish and Spanish 3 0 3 
American Literature I, 11, ill 
Selected readings of Spanish writers from the Middle Ages to the present and of 
Spanish American writers from the Exploration to the present. Three quarters. 
Prerequisite: Spanish 151, 152, 153 or permission of instructor. 
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SPEECH 
SPH 101—Speech | 3 0 3 
This course involves the study and application of the fundamentals of public 


speaking. Consideration of the mechanics of speech is involved with emphasis on 
oral reading as a means of improving voice and articulation. 


SPH 102—Speech li 30 3 


A study of oral interpretation of literature and an introduction to the principles of 
argumentation and debate. 


SPH 103—Speech Ill 3 0 3 
A study of one-act plays and beginning acting techniques. 


SPH 104—Communication Through Broadcast Media 3.0 3 


A course designed to give students an introduction into the area of broadcasting 
using basic speech techniques. The students will be given an opportunity to design 
and produce programs that could be broadcast on closed circuit TV and radio. 


WELDING 


WLD 101—Welding Processes 14 3 


An introductory course designed to acquaint the student with the various welding 
processes. 


WLD 102—Welding Applications 1 228 


Instruction and application of the various welding procedures used in the typical 
metal working shop for build-ups, general repairs, and manufacturing processes. 
Tailored primarily for students enrolled in the metal working fields. 


WLD 1101—Basic Gas Welding 03 1 
WLD 1101-co 03 1 


Welding demonstrations by the instructor and practice by students in the weld- 
ing shop. Safe and correct methods of assembling and operating the welding equip- 
ment. Practice will be given for surface welding, bronze welding, silver-soldering, 
and flame-cutting methods applicable to mechanical repair work. 


WLD 1102—Basic Arc Welding 03 1 


WLD 1102-co 03 1 


Introduction to basic arc welding. Demonstrations by the instructor and basic 


welding practice by students. Safety practices will be stressed throughout the 
course. 


WLD 1112—Mechanical Testing and Inspection 132 


The standard methods for mechanical testing of welds. The student is introduced 
to the various types of tests and testing procedures and performs the details of the 
test which will give adequate information as to the quality of the weld. Types of tests 
to be covered are: bend, destructive, free-bend, guide-bend, nick-tear notched bend, 
tee-bend, nondestructive, V-notch, Charpy impact, etc. 

Prerequisite: WLD 1120, WLD 1121. 


WLD 1120—Oxyacetylene Welding and Cutting 3 12 7 


Introduction to the history of oxyacetylene welding, the principles of welding and 
cutting nomenclature of the equipment, assembly of units. Welding procedures such 
as practice of puddling and carrying the puddle, running flat beads, butt welding in 
the flat, vertical and overhead position, brazing, hard and soft soldering. Safety pro- 
cedures are stressed throughout the program of instruction in the use of tools and 
equipment. Students perform mechanical testing and inspection to determine 
quality of the welds. 


j 
; 
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WLD 1121—Arc Welding 3127 

The operation of AC transformers and DC motor generator arc welding sets. 
Studies are made of welding heats, polarities, and electrodes for use in joining vari- 
ous metal alloys by the arc welding process. After the student is capable of running 
beads, butt and fillet welds in all positions are made and tested in order that the 
student may detect his weaknesses in welding. Safety procedures are emphasized 
throughout the course in the use of tools and equipment. 


WILD 1122—Commercial and Industrial Practices 3 9 6 

Designed to build skills through practices in simulated industrial processes and 
techniques: sketching and laying out on paper the size and shape description, listing 
the procedure steps necessary to build the product, and then actually following these 
directions to build the product. Emphasis is placed on maintenance, repairing worn 
or broken parts by special welding applications, field welding and non-destructive 
test and inspection. 

Prerequisites: WLD 1120, WLD 1121. 


WLD 1123—Inert Gas Welding 132 

Introduction and practical operations in the use of inert-gas-shield arc welding. A 
study will be made of the equipment, operation, safety and practice in the various 
positions. A thorough study of such topics as: principles of operation, shielding 
gases, filler rods, process variations and applications, manual and automatic weld- 


ing. 
Prerequisites: WLD 1120, WLD 1121. 


WLD 1124—Pipe Welding 3 12 7 
Designed to provide practice in the welding of pressure piping in the horizontal, 
vertical, and horizontal fixed position using shielded metal arc welding processes 
according to Sections VIII and |X of the ASME code. 
Prerequisite: WLD 1121. 


WLD 1125—Certification Practices 3.6 5 

This course involves practice in welding the various materials to meet certification 
standards. The student uses various tests including the guided bend and the tensile 
strength tests to check the quality of his work. Emphasis is placed on attaining skillin 


producing quality welds. 
Prerequisites: WLD 1120, WLD 1121, WLD 1123, WLD 1124. 
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B.S., M.A.—Appalachian State University 

NS EG ST SIR a Dean of Evening Programs 


A.B.—University of North Carolina—Chapel Hill 
M.A.—Appalachian State University 


2 Technical Assistant, Biology and Chemistry 
B.S.—Bennett College 

EE GA A Welding 
A.S.—Surry Community College 

Memmi GARY ©, '............ OE eat Eade legs A546 sare Weta ue to eat Wate 5 Business 


A.B.—University of North Carolina-Chapel Hill 
M.S.—South Dakota State University 


ST MMA yas seu es Gd as Ses vige ewe uicie ee seme ee esee ss Electronics 

Radio Engineering Diploma—Valparaiso (Indiana) Technical 
Institute 

A.A.S.—Surry Community College 

EO FIG) e es 5 cide este eg Com alee ceenebeaces Automotive Mechanics 

MOP OORIN M2... 62. ee eee es Chairman, Language and Arts Division 
B.S., M.A.—Appalachian State University 

SSE A'S Secretary/Computer Operator 

Business Office 

Sg ES eee ee eae Bookstore Manager 
A.A.—Surry Community College 

UT ESPLIAY VV gg ci ce ee ee ce ees eees Director of Learning Resources 
B.S., M.A.—East Tennessee State University 

I ac kav sh ee ews eee cere ss eee Audio-Visual Technician 
B.S.—North Carolina State University 

IE LIVI NOU ln ee he ccc tect teeta rece enses Biology 


A.B.—Guilford College 
M.A.—Wake Forest University 
Ph.D.—North Carolina State University 


I, gis sc ke ewes anes rece ten ene tees sects Business 
B.S., M.A.—Appalachian State University 
MIE TIG ATTY Ac oon cect et reece tase deter eteernemeeaecens Nursing 


R.N.—Cabarrus Memorial Hospital School of Nursing 
B.S.—St. Joseph’s College 


MIO TORIA M2. fac ss ficvu cu pe ee eee pene see ee seamen eset Business 
A.A.—Broward Community College 
B.S., M.A.—Appalachian State University 


MEMETSI-WIMY [), . oo. - co ede nls she cde ere roe t rere sone ge sees teen es Music 
B.A.—Wake Forest University 
M.M.—University of North Carolina-Greensboro 
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AUXILIARY STAFF 


RE A is I Rs od ails Se ve ss os. 's wi dnidlalarn 64s ace cies soars ONACKDAL 
TE OMY. Wey he GE 5 hs oo sc 8 os oe gems meine a viene sane onhackbar 
eg k ne foe ited os eset se ces csdseicenecess onackbar 
MY ee... cee ce. ee ece ess... Snackbar Manager 
GRISSMAN, BRENT .................................-Maintenance Department 
GWYNN, ERNEST .......................+++++++++--..Maintenance Department 
HARDY, MARGARET C. ............. 0. eee cee eee eee ee eee eee ees Smackbar 
HODGES, YVONNE H..............0. 0.0 eee eee eee eee eee eee Smackbar 
JOYCE, Te erie Giri... 66... eee eens .. Maintenance Department 
imran NOE, GRAHAM S...................--.65. 
is II TET My, his. ee ce ee ee ce te ee oes ewe enees ee sonackbar 
| DernCAUWJDE ...................--...---....-...- Maintenance Department 


Maintenance Superintendent 


MITCHELL, WARREN ..........................----.- Maintenance Department 


TC... ww. ........----es-s----- Maintenance Department 
MEAL BARBARA ..........................+..-+.. Maintenance Department 
Me PAUty...cs.c....a..................--- Maintenance Depariment 


| SNOW, ROGER ................--- sees sees sees esse ++, Maintenance Department 
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SURRY COMMUNITY COLLEGE 
ACADEMIC CALENDAR 1983-84 


FALL QUARTER 
AUQUSE ST Wedriesdaysith sale oun Wide gesot sidatenn ker cacee enn nee gee Faculty Report 
September:t,: Thursday, ooo) os. ie aa crits. eee ee Registration 
September. 2; Friday.) oy eo eons uk ce ote yo, eee Faculty Workday 
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Maren 14, Wednesday... iia 4 uk ee Last Day to Add Classes 
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April 23, Monday’ 33/4. 05, (ee aul ee, 8 eee Classes Resume 
May 10, Thursdays sis) cad sacimae ueieenalas sett ne Onna ean Student Appreciation Day 
May.24, Thursday... ass soars Sate. pc gare EN eaira a Reading Day 
dune 1, Friday 3c). Cy .0 12, ee a Last Day of Spring Quarter 
Graduation 
SUMMER QUARTER 1984-85 
June:7;, Thursdays aie eye anne ETE par ey AN cel Ss ERS. iy | Registration 
June 8, Friday's oo. 2) adrlaswiaimale mse Gh ene ee Faculty Workday 
June 11, Monday (ss 2002 Oe 2) 0 i 7 as Classes Begin 


August 24,:Pridayc. 000) a0 Wie TAs en ae Last Day of Summer Quarter 
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HISTORY 


Surry County citizens became interested in establishing a community college as early as 
1960. In that year, the Mount Airy Lions Club appointed a committee to study the possibility 
of creating such an institution. By 1962, interest had grown throughout the county and the 
committee was expanded to include representatives from all major civic organizations in 
the county. 

Meanwhile, a movement toward a state-wide system of community colleges had begun 
in 1961. A Governor's Commission on Education Beyond the High School, popularly known 
as the Carlyle Commission, had been appointed and charged with the task of developing a 
plan of growth and expansion of higher education for the next twenty years. One of the 
recommendations of the commission was the establishment of a comprehensive commu- 
nity college system. 

By May, 1963, enough interest had developed that a county-wide meeting was held in 
Dobson to discuss procedural steps. Following that meeting, the project was endorsed by 
the Surry County Board of Commissioners and the Boards of Education of the Elkin City 
Schools, the Mount Airy City Schools, and the Surry County Schools. The Surry County 
Board of Commissioners appointed a Community College Steering Committee on August 
5, 1963. The committee authorized the necessary county survey to submit to the County 
Commissioners. Local officials prepared the application requesting a comprehensive com- 
munity college for Surry County and presented it to the State Board of Education at its 
December, 1963, meeting. The application was approved by the State Board in January, 
1964. 

County citizens approved a $500,000 bond issue and a four-cent tax authorization in 
March, 1964. This bond issue provided funds for the purchase of the site and the construc- 
tion of the first buildings. 

On November 2, 1964, I. John Krepick was elected first president of the college. Under 
his leadership, construction began on the learning resources building, the science- 
technical building, and the vocational shop building. The first classes were held in 1965, in 
borrowed and rented facilities. Continuing education classes were held in various locations 
throughout the county. 

The first programs offered were college parallel, business, secretarial, drafting, agricul- 
ture, electronics, adult basic education, high school completion, and various non-credit 
classes. Other vocational programs were postponed until facilities were completed in 1967. 

The first campus facilities were occupied in the spring and summer of 1967, and the first 
class graduated in May, 1968. 

The college was initially accredited by the Southern Association of Colleges and Schools 
in December, 1969. 

A physical education building was completed and occupied in 1970. 

James H. Templeton served as Interim President from August, 1971, until July, 1972. Dr. 
Swanson Richards assumed the presidency on July 1, 1972. 

In September, 1972, Surry voters approved a $1-million bond issue which provided a 
classroom building and a vocational-technical building. 

A Learning Resources Center, the seventh campus building, was completed and occu- 
pied during the 1979-80 academic year. This facility houses the library, audio-visual center, 
learning laboratory, and several classrooms. 

The college faculty, staff, students, and the Board of Trustees have constantly studied 
the various program offerings, attempting to provide as many educational opportunities to 
the citizens of the county as possible and desirable. Nineteen technical options and six 
vocational options are now available as well as preparation for a variety of concentrations in 
the college parrallel program. 
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_ STATEMENT OF PURPOSE 


The purpose of Surry Community College is to enable citizens of our area to increase 
their skills and knowledge. ‘To each His Farthest Star” is an appropriate motto. Surry 
Community College will fulfill its purpose by: 

— Providing, through open door admissions and within the statutory and fiscal limits, 
programs and instruction which will give each student the opportunity to start where 
he is and progress toward his occupational and educational objectives. 

— Ensuring that when each student has successfully completed a program, that he will 
have the skill and knowledge to meet the demands of the job for which he has 
prepared or to transfer and succeed at another institution. 

— Providing social, cultural, and recreational activities to assist students in developing 
their leadership and social skills, their appreciation of aesthetic values, and a more 
productive use of their leisure time. 

— Developing effective ways of evaluating college programs, to make adjustments as 
needed, and to make appropriate reports to the public. 

— Encouraging and stimulating the innate desire for lifelong learning. 

— Making Surry Community College a stimulating and rewarding place to work and 
study. 
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GENERAL INFORMATION 


ADMISSIONS POLICY 


Surry Community College, being an Open Door institution, is not bound by restrictive 
admissions policies. 

The College will, however, administer various tests which assist in the placement of 
students in the most suitable program. It is the feeling of the college staff that secondary 
school records more accurately predict college success than any other criteria. In some 
cases, students will need the Scholastic Aptitude Test (SAT) for transfer. Therefore, it is 
suggested that students take this test while in high school. A personal interview with an 
admissions officer will aid the student in determining his specific educational objectives. 
When scores on tests indicate a lack of readiness to begin college-level work, developmen- 
tal studies programs are available. The students are advised based on their high school 
grades and their college placement tests. High school graduation or its equivalent is 
recommended for all curricula. 

Surry Community College provides educational opportunities to both men and women 
without regard to race, creed, national origin, or handicap. 

Inmates are permitted to enter the programs at Surry Community College on a multi- 
entrance/multi-exit basis. 


APPLICATION PROCEDURES 


Individuals desiring to enter Surry Community College should complete an application 
form and return it to the Admissions Office, Surry Community College, Dobson, N.C. 
27107. Students are urged to submit applications well in advance of the quarter which they 
have selected for enrollment. No fee should be sent with the application. 

Upon receipt of the application by the college, the prospective student will receive 
detailed instructions regarding admissions procedures. 

Beginning students should request their high school to forward a transcript of their work 
to the College Admissions Office. 

Transfer students should request that official transcripts of all work attempted elsewhere 
be sent directly to Surry Community College. 

ALL APPLICATIONS FOR THE NURSING PROGRAM MUST BE RECEIVED NO 
LATER THAN JANUARY 12 PRIOR TO THE BEGINNING FALL CLASS. 


APPLICATION PROCEDURES — NURSING PROGRAM 


A. Submit a complete application form no later than January 12 prior to the beginning fall 
term. 

B. Complete the college placement testing program. Tests will be administered by the 
college on the college campus in January at an exact date to be announced. In order to 
be further considered for admission to the Nursing Program, a score must be made in 
the 55 percentile or higher on the reading and math sections. If these minimum scores 
are made, the student will be asked to submit the following items which must be on file 
by February 27 prior to the beginning fall term. 

1. Amedical form, completed by your family physician with test results and reactions 
and the most recent dates with dosages of immunizations. 

2. Adental form, completed by your dentist. 

3. Aconfidential blank completed by your high school counselor, a former teacher, or 
your most recent employer (if applicable). 

4. A transcript of your record at each high school and college attended as well as a 
transcript from any nursing school attended. 
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TRANSFER CREDIT 


Students transferring from other colleges must furnish official transcripts of records from 
all institutions attended. “D’s” will be accepted if a student has a two-point (2.0) or “C” 
average on all work transferred into Surry Community College. Courses satisfactorily 
completed in other accredited institutions are evaluated in terms of the program selected at 
Surry Community College. Students must present an official transcript, whether it be from 
another institution, USAFI, correspondence, or military school, to the Dean of Student 
Services for credit evaluation. 


GUIDANCE AND COUNSELING SERVICE 


Guidance of the student begins with the admissions interview by an assigned counselor. 
Immediately after his acceptance, each student will meet with his counselor for an orienta- 
tion to the entire curriculum of the college. Each student is assigned to a faculty adviser who 
helps him select his courses in subsequent quarters. Members of the Student Services 
Department, as well as other staff members, are available for students to discusss their 
personal and classroom problems as well as their educational plans. The Student Service 
Office will assist students in all matters pertaining to transfer. 

Students who need specialized, individual counseling service beyond that provided by 
faculty advisers may be referred to the Student Services Office. 

In conjunction with the counseling services described above, the Student Services De- 
partment provides a comprehensive battery of tests for use within the educational/ 
vocational counseling process. This service is designed to guide students in exploring 
personal and career opportunities and to assist students in individual decision making. The 
test battery includes a variety of achievement, aptitude, interest, personality, and study 
habits tests. 


STUDENT CONDUCT 


Students should consider at all times that the reputation of the institution depends in no 
small part upon their behavior. No long list of regulations and penalties should be neces- 
sary if each student abides by the rules of common courtesy and cooperation. Specific 
regulations and official policies are listed in the Student Handbook. College officials may 
dismiss any student who conducts himself in a manner incompatible with the purposes of 
the College. 


ACADEMIC INFORMATION 


Student progress is measured by Quality Point Average, or QPA; the quality of work a 
student has done at the College through one or more quarters is reflected by his Culmula- 
tive Point Average, or CPA. 

The Quality Point Average is calculated as follows: . 

1. Allowing 4 points for an A, 3 points for a B, 2 points foraC, 1 pointforaD, and 0 points 
for an F, multiply the number of points equivalent to the letter grade received in each 
course by the number of credit hours for the course to arrive at the quality points 
earned in each course. 

2. Divide the sum of the quality points by the total number of credit hours of work; the 
quotient represents the Quality Point Average for the quarter. . | 

The Culmulative Point Average is determined in the same manner as the Quality Point 
Average. ae 

Grades of INC and WP are non-punitive and are not considered in computing either the 
quality Point Average or the Cumulative Quality Point Average. 
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SYSTEM OF GRADING 
The following grading system is used at Surry Community College. 
Letter Description Quality Points 
A Superior 4 
B Good 3 
C Average 2 
D Passing 1 
F Failing 0 
I Incomplete 0 
WP Withdrew, passing 0 
WF Withdrew, failing 0 


DIRECTED STUDY 


Students wishing to take courses by directed study must contact the instructor of the 
course prior to registration and fill out the required forms. These forms must be signed by 
the student, instructor, division head, and the appropriate dean. 

Tuition for a class taken on directed study is the same as the tuition for that same class if 
taken on a regular basis. 


DEAN’S LIST 


In order to qualify for the Dean’s List, a student must carry at least twelve (12) quarter 
hours of credit work during the quarter, maintain a 3.0 quality point average for the quarter, 
and have no grade lower than a “C.” 


CREDIT BY PROFICIENCY EXAMINATION 


A student desiring to take a proficiency examination for course credit in lieu of enrolling in 
the class should initiate the request through an instructor. The request must be approved by 
the instructor, division head, and the appropriate dean. The student must arrange for the 
examination with the department offering the course. The department may administer the 
examination in any manner pertinent to the materials of the course. 

If the student exhibits satisfactory performance on the examination, the appropriate 
number of credit hours and the grade will be entered on the student’s permanent record. 


ADVANCED PLACEMENT CREDIT 


The college has adopted a policy for Advanced Placement in Freshmen English. A copy 
of this policy is on file in the Dean of Student Services’ Office. 


HONOR GRADUATES 


In order to qualify as an honor graduate, a student must have completed the require- 
ments for graduation (see Graduation Requirements) with a 3.0 average on all work at- 
tempted at Surry Community College with no grade lower than “C.” 


FULL-TIME STUDENTS 


Twelve credit hours is considered a full-time load. A maximum credit hour load without 
special approval is 21 credit hours. 


GRADUATION REQUIREMENTS 


Requirements for the degree or diploma will vary according to the curriculum. A minimum 
of 30 quarter hours must be taken at Surry Community College. 
The student's overall grade point average must be 2.0 (‘‘C’”) on work completed. 


va 
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The student must have resolved all financial obligations to the college and returned all 
library and other college materials. 

Candidates for degree or diplomas are requested to attend graduation exercises. It is the 
responsibility of each student to apply to the Student Services Office for his degree or 
certificate at the beginning of the last quarter prior to his program completion. The $16.00 
graduation fee should be paid at this time. 


OFFICIAL TRANSCRIPTS 


Upon request of the student, an official transcript of his record at Surry Community will be 
sent to any college, university, or agency. 


STUDENT TUTOR PROGRAM 


A tutor program is available for students who would like additional help in their academic 
subjects. Advanced students who have demonstrated competency in a subject area are 
assigned to individual students or small groups of students to serve as their tutors. Students 
who wish to obtain a tutor should make application through the Student Services Depart- 
ment. 


TUITION AND FEES 


Tuition and fees for each quarter are payable on the date of registration. 
Financial aid is available to needy students. Information concerning this aid is available 
on page 15. 


Surry Community College offers educational opportunity at a minimum cost to the stu- 
dent. These charges are set by the North Carolina State Legislature and are subject to 
change. Current tuition fees to be paid by students upon enrollment are as follows: 

The tuition fee for in-state students is $3.25 per credit hour with amaximum tuition charge 
of $39 per quarter. 

Eor out-of-state students, tuition is $16.50 per credit hour with a maximum charge of 
$198 per quarter. 

To qualify for in-state tuition, a legal resident must have maintained his domicile in North 
Carolina for at least the twelve months next preceding the date of first enrollment or re- 
enrollment in the college. If questions arise concerning legal residency, contact the Dean of 
Student Services. 


The cost for courses offered by the Continuing Education Department ranges between 


$3.25 to $15. 
Adults age 65 and older may register for college classes free of charge. 


Auditing Classes 


Auditing of classes is permitted by special arrangement with the instructor involved and 
by registration for the class. Tuition for an audited class is the same as the tuition for that 


same class if taken for academic credit. 
TUITION FEE SUMMARY (Subject to change by State Legislature) 


ALL CURRICULUM PROGRAMS 


Full-time Student: 
in-state tuition per quarter — $39 
Our-or-state tuition per quarter — $198 
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Part-time Student: 
In-state tuition per quarter hour — $3.25 
Out-of-state tuition per quarter hour — $16.50 


Activity Fee 


All curriculum students taking twelve or more credit hours must pay an activity fee of $6 
per quarter. A part-time student taking as many as five credit hours but less than twelve 
credit hours must pay an activity fee of $3. There is no activity fee for a student taking less 
than five credit hours. 

These fees are used to assist in financing student activites. 


Insurance 


Accident insurance, covering activities in school and commuting to and from school, is 
available for $5 per year (cost subject to change). Students desiring this insurance should 
make payment when registering for the fall quarter or upon their initial enrollment. 

Because this insurance provides only limited coverages, students are advised to read 
their policy carefully in order to be aware of the insurance provided. 

Neither the college or the State of North Carolina carries insurance to cover students for 
accidents. 


Special Purpose Fees 


Graduation Fees — A fee of $16.00 covering the expenses for diploma and cap and 
gown is payable at the beginning of the quarter in which the student expects to graduate. 

Nursing Program Costs — Nursing students are required to purchase their uniforms 
and malpractice insurance. Also, nursing students are responsible for furnishing their own 
transportation to the sites of their clinical experience. 

Late Registration Fee — Full-time students who have attended Surry Community 
College the quarter prior to any registration period may be assessed a $5 late registration 
fee when registering at a date later than the designated registration day. Part-time students 
may be assessed a $2 fee for late registration. 

Car Registration Fee — Students who park vehicles on campus are required to pay a 
50¢ per vehicle registration fee. 


Transportation to Off-Campus Laboratory Experiences 


Transportation to regularly scheduled off-campus laboratory experiences are the re- 
sponsibility of the student. Division Chairpersons or counselors can furnish information 
relative to the amount of travel involved. 


BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies prescribed in the 
curriculum he is pursuing. The average cost of books will vary from $85 to $150 per quarter, 
depending upon the curriculum and the number of courses taken. 

Books and supplies are sold during regular bookstore hours. 

Refunds on books purchased in the bookstore may be made only when classes requiring 
the books are dropped early in the quarter. Students interested in buying used books from 
students are encouraged to do so before purchasing books in the bookstore. 


REFUND POLICY 


A student who withdraws from a course of program is required to confer with his coun- 
selor and instructor and clear through the Office of Student Services and the Business 
Office. Failure to do so will result in a forfeit of refund or tuition credit. 
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Tuition Refund 


Tuition refund for students shall not be made unless the student is, in the judgment of the 
institution, compelled to withdraw for unavoidable reasons. In such cases, two-thirds (2/3) 
of the student’s tuition may be refunded if the student withdraws within ten (10) calendar 
days after the first day of classes as published in the school calendar. Tuition refunds will 
not be considered for tuition of $5 or less. If a class or curriculum fails to materialize, all the 
tuition shall be refunded. 


Re-Admission Credit for Tuition 


When a student, having paid the required tuition and fees for a quarter, withdraws from 
the institution before the end of the quarter and the reasons for the withdrawal are found 
excusable by the administration of the institution, the student may be allowed credit for 
tuition on a pro rata basis if he applies for re-admission during any of the next four calendar 
_ quarters and petitions in writing to be allowed such credit. 


Student Activity Fees 


Student activity fees are nor refundable. However, if the class or curriculum in which a 
student enrolls fails to materialize, all the activity fee paid will be refundable. 


Other Fees 


Other listed fees are not refundable. 


STUDENT FINANCIAL AID 


The Student Financial Air Program is designed to assist deserving students in meeting 
the costs of attending Surry Community College. Financial assistance includes several 
types of aid: grants, scholarships, loans, and student employment. Financial aid awards 
may include one or more of these. Only students who have been accepted for admission 
will be offered financial assistance. An enrolled student must reapply in order to receive aid 
during the second year of attendance. 

All financial assistance is awarded without regard to the student's race, color, national 
origin, or sex. 


Application Procedure 


1. Complete the Financial Aid Form (FAF) by College Scholarship Service and mail it to 
College Scholarship Service, Box 2700, Princeton, NJ 08541. Itis important to list Surry 
Community College and code number 5656 in Item #41. All applicants should apply for 
the Pell Grant by marking yes in item #43. North Carolina residents should also apply 
for the North Carolina Student Incentive Grant by coding 0742 in item #41. The FAF 
may be obtained from the office of a high school counselor or from the SCC Financial 
Aid Office. 

2. Complete a Surry Community College Application for Financial Aid and return it to the 
financial Aid Office, Surry Community College, Dobson, NC 27107. 

3. Submit all three copies of the Student Aid Report (which the Pell Grant Program will 
provide) to the Financial Aid Office, Surry Community College, Dobson, NC 2701 7. The 
report should be mailed to the financial Aid Office immediately after receiving it from the 
Pell Grant Office. The report will be developed from the FAF mailed by the student to 
CSS, or if the student wishes, he or she may obtain a Pell Grant Application from the 
Financial Aid Office. One is reminded, however, thatit is not necessary to complete the 
Pell Grant Application if the student lists the Pell Grant Program on the FAF. 
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Pell Grant Program 


The Pell Grant Program is a federal aid program designed to provide financial assistance 
to those who need it to attend college. 

Pell Grants are intended to be the “floor” of a financial aid package and may be combined 
with other forms of aid in order to meet the full costs of education. It is recommended that 
any student seeking financial assistance apply for the Pell Grant 

The Pell Grant does not have to be repaid. These grants may range up to $813 per 
academic year for North Carolina residents and $1,062 for out-of-state residents. 


North Carolina Student Incentive Grant (NCSIG) 


Full time students who are legal residents of North Carolina may apply for the NCSIG. 
These grants are awarded by College Foundation, Inc., Raleigh, NC. Students must dem- 
onstrate substantial financial need as calculated by College Scholarship Service. Students 
must complete the Financial Aid Form by following the procedures described above. 


Supplemental Educational Opportunity Grants 


The Supplemental Educational Opportunity Grant Program is sponsored by the federal 
government and was authorized under the Higher Education Act of 1972. A limited number 
of these grants will be available to students who have “exceptional financial need.” Any 
student who completes the Application for Financial Aid is considered for this grant. 


College Work-Study Program 


Part-time jobs are available for students wishing to earn part of their college expenses. 
The job may be on campus or off campus with a public or private non-profit agency. The 
amount of work varies and is determined solely on need as determined by the Financial Aid 
Office. 

Students applying for work-study must complete the application forms explained above. 
This type of aid is for hours worked in the form of wages, and there is no repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor or from the 
Director of Financial Aid. Available loan programs are as follows: 

North Carolina Prospective Teachers Scholarship Loan 

Guaranteed Loan Program 

North Carolina Insured Student Loan Program 

Educational Loans for Medical and Related Studies 


Other Scholarships 


The Surry Community college Foundation, Inc. provides scholarships for students in 
financial need. This form of aid is made possible by business firms and individuals who 
have contributed to this non-profit organization. 

Anumber of local scholarships are provided by various clubs, organizations, businesses, 
and individuals. These are usually listed under the specific name of the club, organization, 
etc. Some of the recipients of these scholarships are chosen by the organization involved; 
others are administered through the Financial Aid Office. To apply for scholarships ad- 
ministered by the college, follow the application outlined on the preceding pages. 


STANDARDS OF PROGRESS POLICY FOR ALL AID 
RECIPIENTS AT SURRY COMMUNITY COLLEGE 


This college policy outlines the regulations for satisfactory progress required of all stu- 
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dents receiving financial assistance. This includes any student receiving G.I. Bill, grants, 
scholarships, college work-study, or any other type of financial assistance through Surry 
Community College. 

Transcripts of all aid recipients will be reviewed quarterly by the Veterans Officer and/or 
Financial Aid Officer. From this review, a determination will be made as to the satisfactory 
progress of each financial aid recipient. Below are the conditions relative to satisfactory 
progress. It is necessary to meet these conditions in order to continue receiving financial 
assistance; however, these academic conditions do not affect a student’s eligibility to 
attend this institution. 

|. Financial aid recipients must maintain the following grade point status to be classified 

as making satisfactory progress: 
A. During any one quarter a recipient who fails to maintain a 1.00 cumulative quality 
point average for that quarter will be placed on probation for the next quarter 


enrolled. 

B. 0 to 30 credit hours attempted — 1.00 cumulative quality point average must be 
attained. 

C. 31 to 50 credit hours attempted — 1.50 cumulative quality point average must be 
attained. 

D. 51 to 96 credit hours attempted (or total hours in student program) — 1.75 
cumulative quality point average must be attained. 

E. After attempting 96 credit hours (or total hours in student program) aid recipient 
will be given one quarter of probation to meet minimum requirements. Aid after 
this quarter will be awarded at the discretion of the Financial Aid or Veterans 
Officer. 

F. Courses which require less than 75 quarter hours for graduation will be prorated 
as follows: 

0-25 credit hours attempted — 1.00 cumulative quality point average must be 
attained. 

26-50 credit hours attempted — 1.50 cumulative quality point average must be 
attained. 

End of required program — 2.00 cumulative quality point average must be at- 
tained. 


G. No veteran will be certified beyond the regular length of his/her program. 

il. At the end of level B, C, or D of Number | above, an aid recipient has one full 
probationary quarter in which to bing his QPA up to the minimum requirements. 
Eailure to do so will cause him to be ineligible for further financial assistance until 
minimum standards are met. 

lll. | Students receiving certain types of aid who withdraw from any or all courses during 
any quarter or pay period may be subject to repay a pro-rated amount of the assis- 
tance. 


ad ipa!) recipient on probation must make a “C” average on the courses taken during the 


probationary quarter and/or meet the requirements of Number | above. nyt 
V. Any financial aid recipient who withdraws from school must notify the Financial Aid 
Officer. Failure to notify the Financial Aid Officer will result in forefeiture of the 
probationary quarter. To re-establish eligibility for financial aid, the recipient must 
meet the conditions of Number IV above. . 
Graduation requirements, conduct requirements, and academic information are spelled 
out in the college catalog. | 
Students who are terminated from an aid program must receive counseling from the 
proper Veterans Officer or the Financial Aid Officer before being eligible for future financial 
assistance. Any deviation from the above policy will be at the discretion of the Fiancial Aid 
Officer or the Veterans Officer. Any recipient desiring to appeal a decision may follow the 
college appeal policy outlined in the student handbook. 
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VETERANS 


A full-time veterans office is maintained on campus. Students enrolling at Surry Commu- 
nity College who wish to use educational benefits under one of the government bills for 
veterans should make application to the Veterans Administration Office or the College 
veterans officer. 


VETERANS ATTENDANCE AND PROGRESS INFORMATION 


Copies of regulations, procedures, and policies for implementing provisions of Public 
Law 93-508 on standards of progress, attendance, and conduct for veterans and other 
eligible persons certified to the Veterans Administration for education payments are availa- 
ble from the Veterans Affairs Office. All persons concerned are responsible for keeping 
themselves informed of these policies and abide by them. 


WITHDRAWAL 


A student who withdraws should do so officially through the office of the Dean of Student 
Personnel and the Business Office. Failure to withdraw officially could result in the assing- 
ment of an “F” grade for the work attempted and in a forfeit of refunds or tuition credit. 

When a student withdraws officially he may be given a “WP” or “WF” depending upon his 
current class standing or the instructor's evaluation of his status. When a student is absent 
for two consecutive weeks with no official notification to the instructor, he should be 
dropped from the class roll and the instructor should notify the Student Services Office. 


EVENING CLASSES 


The College offers evening and weekend classes primarily for those students who wish 
to pursue a part-time program while continuing to work full time. Full-time students may also 
enroll in evening classes. 

An attempt is made each quarter to offer a selection of courses from each program of 
Study. It is possible for a student to complete most programs through part-time study. 


Schedules 


A separate evening class bulletin and schedule is published each quarter and evening 
classes are listed in the regular schedule. 

The evening office maintains waiting lists for classes, and requests for classes should be 
directed to that office. 

Classes usually meet one or two evenings per week. For example, ENG 101 Freshman 
English |, a three-hour class, will be scheduled from 7 to 10 p.m., one evening per week; 
BUS 131 Principles of Accounting I, a five-contract-hour class, will meet two evenings from 
7 to 9:30 p.m. Some lengthy vocational or technical classes may be scheduled over two 
quarters and given an A or B designation (i.e., ELN 101 Fundamentals of Electronics | will 
be divided into two courses — ELN 101A and ELN 101B; the credit and contact hours will be 
divided between the two quarters). The College follows this practice so that a student is not 
required to attend class more than two evenings per week. 


Application 


Application is made through the admissions office or the evening division office. New 
Students should consult a representative of one of these offices before the registration 
period. 
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Admission 


The College operates under an “Open Door” admissions policy. In general, the require- 
ment is that the applicant have a desire to learn. High school graduation or its equivalent is 
required for admission to certain programs. The Continuing Education Division of the 
College offers a high school completion program for those who need it. For answers to 
specific admissions questions, the applicant should consult the eventing director of a 
counselor and he should carefully read the admissions section of the general College 
catalog. 


Credits 


Courses offered in the evening parallel those in the day program and carry the same 
college credit. Day and evening classes are frequently taught by the same instructors. 


Withdrawal 


Should a student find it necessary to withdraw from the College or to withdraw from a 
course, he must withdraw officially at the College office. Failure to attend class or merely 
giving notice to an instructor will not be considered an official withdrawal and may resultina 
failing grade for the course. 


Academic Regulations 


Evening students are governed by the same regulations as day students. 


CO-CURRICULAR ACTIVITIES 


The College recognizes that a well-balanced education program provides some time for 
social, cultural, and recreational activities. The Office of the Dean of Student Services 
coordinates this aspect of college life. 

The Student Government Association is composed of students elected by the student 
body. The purpose of the Student Government Association is to provide means for respon- 
sible student participation in the program of student affairs. Money to operate student 
activities is obtained from student activity fees. 


INTERCOLLEGIATE ATHLETICS 


Surry Community College competes in tennis and golf on an intercollegiate level. The 
college is a member of the Western Tarheel Conference and Region X of the National 
Junior College Athletic Association. 


INTRAMURALS 


Activities including basketball, softball, tennis, golf, and table tennis are a part of the 
intramural program. All students are invited to participate in the intramural program. 


CLUBS AND ORGANIZATIONS 


There exists a large selection of clubs and organizations on campus in which students 
are urged to participate. Both service clubs and adacemic clubs are well represented by 
organizations such as Circle K, Mu Alpha Theta (Math Club), Phi Beta Lambda (Business 
Club), newspaper, yearbook, and many others. 
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JOB PLACEMENT SERVICE 


Surry Community College offers a job placement service to graduates from the various 
programs. The office will offer job placement assistance for students interested in full- or 
part-time employment. Students interested in this service should contact the Placement 
Director in the Student Services Department. 

Job vacancies from local and state businesses and industries are listed with the Place- 
ment Director. These vacancies are made known to students through periodic bulletins. 


LEARNING RESOURCES CENTER 


The Learning Resources Center houses the library and instructional media areas, a local 
history room, the learning laboratory, and classrooms. 

The LRC’s library service provides all printed and book materials, circulation, and refer- 
ence assistance for study and research. The instructional media area provides the circula- 
tion and production of audio-visual and video services. 

Services of the Learning Resources Center are available to the students, faculty, and 
staff of Surry Community College and to the citizens of Surry County and neighboring 
areas. 

The hours of the Learning Resources Center are 8:00 a.m. to 9:00 p.m. Monday through 
Thursday and 8:00 a.m. to 4:30 p.m. on Friday, unless otherwise posted. 


VISITING ARTIST PROGRAM 


The Visiting Artist program was begun by the North Carolina Arts Council.in 1971 in 
cooperation with the Department of Community Colleges. Funds for the program are being 
provided by the Arts Council and the participating institutions. | 

Although the visiting artists are members of their respective institutional faculties, they 
are not required to teach a regular series of classes. Rather than becoming involved with 


only one area of the campus or with a select group of students, the appointed person is an. 


artist at large for the entire college community. 

The visiting artist is available, without charge to consult and perform for various civic and 
professional groups and to work with the business community toward gaining necessary 
support and cooperation, and to appear on local radio and television. 
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CONTINUING EDUCATION 
DIVISION 


Surry Community College is committed to the continuing education of the adult citizens of 
its area of service. To fulfill this commitment, the College offers a variety of courses, 
conferences, workshops, and exhibits designed to meet adult educational needs. 

Through the Continuing Education Division, students find opportunities to retrain and 
update themselves in employment, expand knowledge in general education, and develop 
creativity in the fine arts. 

Continuing Education courses are offered when there is a community need and interest. 
Some courses are offered on a regular, continuing basis. Other courses may be initiated by 
requests from individuals and groups. Surry Community College cooperates with schools, 
community agencies, and business and industrial groups to provide an educational ser- 
vice. 


_ Class Location 


Many courses are provided on the college campus at Dobson. Other courses are pro- 
vided in extension centers in the various communities of Surry and Yadkin counties. New 
classes may be formed whenever a sufficient number of persons show interest in a particu- 
lar area of study. 


Admission and Registration 


Any person eighteen years of age or older may be admitted to a continuing education 
class. In extenuating circumstances, and upon approval of appropriate public school offi- 
cials, persons under eighteen years of age may be admitted. 

Course schedules are made quarterly and published. 

Courses which begin between quarters are announced through local news media. Stu- 
dents are encouraged to contact the college and pre-register prior to the beginning of each 
course. 


Fees 


Fees vary with the type of course offered. Adult basic education courses supported 
primarily from state and federal funds are free. Fees are announced in the course schedule 
and are paid at the first class session. Books and supplies are usually the responsibility of 
the student and may be purchased from the college bookstore. | +e 
- Adults age 65 and older may register for classes in the Continuing Education Division 
free of charge. 

Registration fees for Continuing Education classes are not refundable. 


Certificates 


North Carolina High Schoo! Completion Certificates are awarded to students who suc- 
cessfully complete the Adult High School Program. For the successful completion of other 
adult education programs, the student is awarded an Achievement Certificate. A minimum 
of 80 percent student attendance and successful completion of other course requirements 
entitles one to receive the Achievement Certificate. 
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Continuing Education Unit (CEU) 


The Continuing Education Unit is granted by the Continuing Educational Division of 
Surry Community College on the Basis of one CEU for ten contract hours of class work in 
designated courses. CEU information is recorded for each student and is available to 
employers an educational institutions upon request by the student. At the request of a 
student, the Dean of Student Personnel may grant college credit for continuing education 
credits earned. 


Programs 


Continuing Education Programs are offered in the following area: 


Professional In-service Law Enforcement 
Family Life Firemanship Education 
Academic Extension Adult Basic Education 
Adult High School Business and Industrial Programs 
Human Resources Development Vocational In-service Education 
Professional In-service Programs: Teacher Renewal 

Library Administration Furniture Refinishing 

Nurse Improvement Personal Care 
Family Life Photography 

Knitting Income Taxes 

Creative Arts Real Estate 

Sewing 

Art 

Crafts 


Adult High School Program (Individualized Instructional Learning Lab) 


The Individualized Instructional Learning Laboratory provides an opportunity for any 
interersted adult to study a variety of courses ranging from the elementary school level to 
the college level. Emphasis is placed on providing instruction on an individual basis through 
the use of programmed materials, film strips, tapes and other learning/teaching strategies 
by professional instructors. Individuals are free to set their own study hours and pace at the 
beginning of each quarter. Students who are advised to complete phases of programs 
leading to ahigh school diploma or who are advised to do remedial study in association with 
a college course of study, are expected to show steady progress toward a predetermined 
objective. There are no teacher-administered tests, grade assignments, or set speeds of 
completion for most courses of instruction. 


Level One: Non-readers through grade four: basic reading, writing, and arithme- 
tic. 

Level Two: Grade five through grade eight: reading improvement, English ex- 
pression, arithmetic, geography, and social studies. 

Level Three: Grade nine through grade twelve: reading improvement, English ex- 


pression, mathematics, science, social studies. 


Many courses are included in each of the following areas: 


English Mathematics 

Foreigh Language Psychology 

Health and Safety Reading 

Social Sciences Science and Technology 


No fee is charged for student use of the Learning Laboratory. 
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Any person interested in the Individualized Instructional Laboratory should contact the 
Dean of Continuing Education, Surry Community College, PO Box 304, Dobson, NC 
27107. 


VETERANS: If you were separated from active military service after January 31, 1982, 
you can elect to receive full assistance from the Veterans Administration while you are 
completing high school. This assistance will count against your basic entitlement. 


General Educational Development (GED) Test 


Individuals who wish to receive the Certificate of High School Equivalency may apply to 
take the General Educational Development Test at the college. A schedule of test dates will 
be made available to interested persons on request. 

A total score of 225 or more with no single test below a standard score of 35 is considered 
passing and qualifies the applicant to receive the certificate issued by the State Department 
of Public Instruction. 

Any persons who is not a high school graduate may apply for the certificate and the GED 
test if (1) he is eighteen (18) years of age or older; (2) he is a resident of the state; and (3) he 
has a definite vocational or educational purpose. 

Individuals 16-18 years of age who are not enrolled in a public high school may be 
considered persons with special needs and may be permitted to take the high school 
equivalency examination. This is allowable only if the application for admission to the 
examination is endorsed by a local superintendent of schools (or his authorized represen- 
tative, or a release form is obtained from the office of the local superintendent. 


Adult High School Rings 


The adult high school ring can be ordered through the college Business Office. 


Law Enforcement Training 


Law Enforcement Training is provided at the request of law enforcement personnel. 
Courses are especially designed as in-service and pre-service education for those 
engaged in law enforcement activities. Courses are offered in many areas such as the 
following: 


Courts and Laws Juveniles 

Elements of Offenses Applied Psychology 
Motor Vehicle Law Human Relations 
Criminal Investigation Instructor Training 
Report Writing Firearms 
Photography 


- In addition, the college offers a 286-hour course designed to meet the State of North 
Carolina certification requirements for new officers. 


Fire Service Training 


Fire Service Training is designed to provide firemen the opportunity to gain technical 
skills in modern fire fighting. The classes are taken directly to the firemen through training 
sessions held in local departments. Among the courses offered are the following: 


Introduction to Fire Fighting Forcible Entry 
Fire Fighting Procedures Protective Breathing Equipment 
Arson Detection Ventilation 


Rescue Practies 
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Adult Basic Education 


Adult Basic Education classes are available to adults who wish to learn to read and write 
or prepare for entry into the High School Completion Program. Reading, writing, mathe- 
matics, history, and English are emphasized; however, students who wish to study in only 
one or two areas may do so. Persons who complete level I (grades 1-4) and Level II (grades 
5-8) will be issued a certificate by Surry Community College, and those who complete Level 
Il are eligible to enroll in the High School Completion Program. 

Adult Basic Education classes are located in several communities. Materials and instruc- 
tion are provided without cost to the student. For information about the class nearest you, 
call the Coordinator of Adult Basic Education at 386-8121. 


Business and Industrial Programs 


Business Management courses are planned for employees in wholesale and retail occu- 
pations. Emphasis is placed on improving customer and job relations, making the best use 
of advertising, improving individual personality and salesmanship, developing oral com- 
munications, and training individuals to function more effectively in their respective occupa- 
tions. Courses are offered in the following subject areas: 


Job Relations in Business Creative Salesmanship 
Customer Relations Advertising 
Personality Development Marketing Research 


Small Business 
Management Principles 


Management Development Courses 


Management Development courses are designed for potential and active supervisors 
who want to prepare for more effective leadership and advancement. Courses are offered 
at the college campus or in industrial plants. The courses are flexible in terms of content and 
meeting times. Every effort is made to fit course content to particular industrial or business 
needs. Courses are available in the following subject areas: 


Principles of Supervision Job Analysis Training 
(Seven Parts) Work Measurement 
Human Relations | and II Job Methods 
Art of Motivating People Conference Leadership 
Economics in Business and Job Instruction Training 
Industry Creative thinking 
Effective Communications Industry Safety and Accident 
Effective Writing Prevention 
Effective Speaking Industrial First Aid 
Reading Improvement Cost Accounting for Supervisors 
The Supervisor in North Carolina Supervision in Hospitals 
The Supervisor and Employee 
Benefits 


Supervisors who wish to complete requirements for a diploma should meet the following 
requirements: 
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Management Development Diploma Program 


Course 
Principles of Supervision 33 Class hours 
Firsh Aid and CPR 33 Class hours 
Human Relations and Motivation 33 Class hours 
Effective Communications 33 Class hours 
Supervisory Guidance and Counseling 33 Class hours 
Total Requirements 165 Class hours 
New Industry Training 


Courses in New Industry Training are designed to meet the training needs of an industry. 
industrial training specialists are available for assistance in program planning. 
Vocational In-Service Education 


Non-curriculum short courses are planned especially for adults who desire to up-date 
themselves in skilled and technical areas. Areas in which courses may be planned are: 


Air Conditioning Small Engine Repair 

Brick Masonry Custorial Training 

New Industry Training Blueprint Reading 

Carpentry Manpower Development Training 
Food Service Sewing Machine Mechanics 


HUMAN RESOURCES DEVELOPMENT (HRD) PROGRAM 


The Human Resources Development Program is designed especially to assist unem- 
ployed persons in getting and keeping a job. 

The HRD Program consists of a class five weeks in length, meeting six hours per day, five 
days per week. Three hours per day are devoted to learning the basic skills of obtaining and 
holding a job. During this time, the student studies employer/employee relations, communi- 
cations skills, and positive attitude techniques. Also, the student is assisted in gaining the 
confidence needed to succeed in the work environment. The remaining three hours of the 
class are spent in adult education to allow the student to upgrade his educational level. 

Special attention is given to the needs of each student, and a special effort is made to 
assist the student in obtaining employment at the end of the program. Also, follow-up 
counseling is offered to each student after he completes the class. 
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The outlines for curricula shown in this catalog are suggested only. The institution 
reserves the right to arrange teaching and student schedules so as to maximize the 


use of personnel, plant, equipment, and time. Courses will always be taken in logical 
or sequential order where appropriate, but not necessarily in the same sequence or 
order as shown in the catalog. Course substitutions may be made with approval by 
the Dean of Student Services. 


THE COLLEGE TRANSFER 
PROGRAM 


The college transfer program is designed to parallel the freshman and sophomore years 
of study of a four-year college or university. 

In the first two years of college, students pursue a program of general education in the 
area of humanities, social studies, science, and mathematics. Surry Community College 
provides counseling to help students plan their program for transfer to the college of their 
choice. 

Each student will structure his own program in conference with his counselor and/or 


_ advisor. The structure of each student's program should be based on high school records, 


aptitude, vocational goal, and choice of college to which he plans to transfer. 


REQUIREMENTS FOR 
AN ASSOCIATE IN ARTS DEGREE 
English (Grammar/Composition) ........-..:.sseere reer erent tence eens 9 hours 
Humanities/Fine Arts..........-.-.205ee errr e eee ME glen Le arena 14 hours 
heya lige Wee tee ee eee aM a eee ee 9 hours 
ra 9 hours 
I eee teeter bene meen es ern rere nanens 12 hours 
Physical Education (Activity Courses).......--..++seeerrr er csr eer re rns se ess 3 hours 
cee eee reser eens een eres uae ns 40 hours 


Total 96 hours 


REQUIREMENTS FOR 
AN ASSOCIATE IN SCIENCE DEGREE 
English (Grammar/Composition) .....-.---..sresrcrrrsretee er 9 hours 
CE es Se igh.) Mein iyreld egaitpieiinds «fe, Here Fae nen 8 RA aS 2 7 6 hours 
NUP hkbecakinicle ayy) hem nibs SCA! Aes end OR PD 18 hours 
Ne here ct Afiypialel a) Ve RN os ee Ra 24 hours 
eS UOr, 5. sre yinied Bega en eer en Oa oe 9 ee 
Physical Education (Activity Courses)....---++--ssrrrrrrr eres snes ns 3 poate 
Nsw 5 See N Ns heer nts Se a 27 hours 


Total 96 hours 
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Many of the electives in the Associate in Arts Degree and the Associate in Science 
Degree are specified as social science, humanities, and fine arts. In order to assist students 
in planning their schedule, courses falling into these categories have been listed below. 


Humanities 
ART 101, 102 Art History 
ART 130 Introduction to Art 


ENG 201,202,203 
ENG 210,211,212 
ENG 214,215,216 
ENG 225 
ENG 230 


FRE 101,102,103 
PRE Sia oerlos 
FRE 201,202,203 


GER 101,102,103 
GER151,152:153 


LAT 101,102,103 
LAT 151,152,153 


MUS 101 
MUS 102 


PHI 201, 202 
PHI 203 


REL 101 
REL 102 
REL 205 


SPA 101,102,103 
SPA 151, 152/153 
SPA 201,202,203 


SPH 101 
SPH 102 
SPH 103 


ANT 101 
ECO 201,202,203 


GEO 201 
GEO 202 


HIS 101,102,103 
HIS 104 
HIS 201,202,203 
HIS 204 
HIS 205 
HIS 210 


POL 201 
POL 202 


English Literature 
American Literature 
World Literature 
Children’s Literature 
Classic Theatre 


Elementary French 
Intermediate French 
French Civilization 


Elementary German 
Intermediate German 


Elementary Latin 
Intermediate Latin 


Introduction to Music 
History of Music 


Introduction to Philosophy 
Ethics 


Introduction to Old Testament 
Introduction to New Testament 
Comparative Religion 


Elementary Spanish 
Intermediate Spanish 
Spanish Literature 


Speech | 
Oral Interpretation 
Drama 


Social Sciences 


Introduction to Anthropology 
Principles of Economics 


Physical Geography 
Economic Geography 


History of Western Civilization 
Modern History 

American History 

Current World Problems 
Black History 

Local History & Genealogy 


American National Government 
American State & Local Gov't 
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PSY 100 
Rot t0l, 102 
PSY 104 
Pa ye1t0 
PSY 151 
PSY 201,202 
PSY 205 
PSY 208 
PSY 210 


SOC 105 
SOC 201 
SOC 202 
SOC 203 
SOC 205 


ART 131,132 
ART 133 

ART 140,141,142 
ART 150,151,152 
ART 153 

ART 160,161,162 
ART 201,202,203 
ART 204 


Study Skills 
General Psychology 
Personal Adjustment 


Human Relations In Management. 


Human Development 
Human Development 
Adolescent Psychology 
Abnormal Psychology 
Exceptional Child 


Human Resources 
Introduction to Sociology 
Marriage and the Family 
Social Problems 

Race & Ethnic Relations 


Fine Arts 


Drawing 

Arts & Crafts 
Sculpture 

Ceramics 

Ceramic Sculpture 
Printmaking 

Painting 

Painting: Water Color 
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The first two years of college preparation for many occupations and professions may be 
taken at Surry Community College. Some of these are: 


Accounting 
Aeronautical Engineering 
Agriculture 
Anthropology 
Architecture 

Art, Fine and Applied 
Astronomy 

Atmospheric Science 
Banking and Finance 
Biochemistry, Biophysics 
‘Biological Sciences 
Botany 

Business Administration 
Business Education 
Chemical Engineering 
Chemistry 

Child Care Occupations 
Civil Engineering 
Communications 
Computer Science 
Counseling 

Dentistry 

Drafting or Design 

Earth Science 


Economics 
Education 


Electrical or Electronic Engineering 


Electronics 


Elementary Education 


Engineering 

English 

Ethnic Studies 
Foreign Languages 
Forestry 

Geography 

Health Technologies 
History 

Home Economics 


Industrial Engineering 


Insurance 
Journalism 

Law 

Library Science 
Management 
Marine Science 
Marine-Life Science 
Marketing 
Mathematics 
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Mechanical Engineering 
Mechanics 

Microbiology, Bacteriology 
Military Science 

Ministry 

Music 

Nursing 

Pharmacy 

Philosophy 

Physical Education 
Physical Sciences 
Physics 

Political Science 
Pre-Dental, Pre-Medical, Pre-Veterinary 


Psychology 

Real Estate 
Religious Education 
Social Work 

Social Sciences 
Sociology 

Speech Education 
Statistics 

Theater and Drama 
Theology 

Therapy 

Women’s Studies 
Zoology 
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$$ 
COLLEGE TECHNICAL PROGRAMS 


(Associate in Applied Science Degree) 


The programs in the technology areas are designed to prepare students with technical 
competence for immediate employment in either business, industry, govenment, the health 
occupations fields, agriculture, social services, or as owner-manager of their firms. General 
education subjects are included as necesary adjuncts to these occupational programs. 


Programs of Study 


Business Technologies 
General Business Management, page 34 
Computer Science-Business, page 35 
Accounting Technology, page 36 
Executive Secretarial Technology, page 37 
Medical Secretarial Technology, page 38 
Legal Secretarial Technology, page 39 
General Office Technology, page 40 
Retail Management Technology, page 41 
Engineering Technologies 
Electronics Technology, pages 42-43 
Computer Engineering Technology, page 44 
Drafting and Design Technology, pages 45-47 
Machinist Technology, pages 48-49 
Transportation Maintenance Technology, pages 50-51 
Health Careers Technology 
Martin Memorial Associate Degree Nursing Program, pages 52-53 
Agricultural Technology, page 54 
Agricultural Business, page 55 
Horticulture, page 56 
Criminal Justice-Protective Service Technology 
Law Enforcement Option, page 57 
Correctional Technology Option, page 58 
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GENERAL BUSINESS MANAGEMENT 


T-018 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 3 2 4 
BUS Rico Elements of Economics | 3 0 3 
Electives i) ae 
ta 
Second Quarter 
ENG), 102 Freshman English II 3 0 3 
BUS 101 Introduction to Business 3 0 3 
BUS 131 Principles of Accounting | 2 3 3 
Electives die 6 
15 
Third Quarter 
ENG 103 Freshman English Ill 3 0 3 
BUS 132 Principles of Accounting II 2 3 3 
BUS#e4110 Office Machines | 2 2 3 
BUS 124 Personal Finance 3 0 3 
Electives ae 6 
18 
Fourth Quarter 
BUS 133 Principles of Accounting III 2. 3 3 
BUST A15 Business Law | 3 0 3 
Sri -101 Speech | 3 0 3 
EDRA. Gi Introduction to Computer Science 2 2 2 
Elective a 3 
15 
Fifth Quarter 
BUSS acco Business Management oe 0 3 
BUS 7220 Business Communications 3 0 8 
BUS 116 Business Law II 3 0 3 
EDPay 102 Computer Science Programming with 
BASIC 2 2 3 
Elective Y dies ste / 3 
15 
Sixth Quarter 
BUS 229 Taxes 3 0 3 
BUS malo Principles of Insurance 3 0 3 
BUSor ace! Cost Accounting | 2 3 3 
Electives 6 


oy) Sn 
Total Credits: 95 
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COMPUTER SCIENCE-BUSINESS 
T-022 
Lec. Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 ) 3 
Bus 105 Business Math 8 2 4 
BUS 125 Elements of Economics | 3 0 3 
EOP? 101 Introduction to Computer Science 2 2 3 
Elective 4 
vy 
Second Quarter 
ENG 102 Freshman English II 3 a) 3 
BUS. 101 Introduction to Business 3 0 3 
BUS. 131 Principles of Accounting | 2 3 3 
EDP. 102 Computer Science — BASIC 2 2 3 
SPH 101 Speech | 3 0 3 
Elective ier up dind Oe nas 
18 
Third Quarter 
ENG 103 Freshman English Ill 3 0 3 
BUS 132 Principles of Accounting I! Ze 3 3 
MAT 105 College Algebra & Trigonometry 5 0 5 
EDP 206 Computer Science — COBOL | 2 2 3 
Elective ei a, ee 
18 
Fourth Quarter 
BUS = 133 Principles of Accounting III 2 3 3 
BUS, 115 Business Law | < 0 3 
EDP. 207 Computer Science — COBOL II 2 2 3 
MAT 108 Basic Concepts of Probability 
& Statistics 5 0 5 
Elective fee Soe eta 
18 
Fifth Quarter 
BUSin 200 Business Mangement 3 0 3 
BUS 220 Business Communications 3 ) 3 
BUS 116 Business Lawl 3 0 3 
EOP. - 208 Computer Science — File Processing 2 2 2 
Elective 5 Re ee BES, 
18 
Sixth Quarter 
BUS 229 Taxes 3 0 3 
BUS 275 Principles of Insurance 3 0 3 
BUS 251 — CostAccounting | } 2 3 3 
EDP 209 Computer Science — Systems Analysis 2 2 5! 


Elective 


{ 
Total Credits: 10 


This program to be offered beginning fall quarter 1983-84 contingent upon approval by the 
State Department of Community Colleges. 
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ACCOUNTING TECHNOLOGY 
T-016 
Lec Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS w 105 Business Math. 3 2 4 
BUS=/s125 Elements of Economics | 3 0 3 
BUS 131 Principles of Accounting | o 3 3 
Elective t tak ce 4 
17 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 132 Principles of Accounting II 2 3 3 
BUS 1101 Introduction to Business 3 0 3 
Elective (Social Science) 3 
Elective aha aes wa 
15 
Third Quarter 
ENG 103 Freshman English Ill 3 0 3 
BUS 133 Principles of Accounting III 2 3 3 
BUS 110 Office Machines | 2 2 3 
BUS) 271 Office Management 3 0 3 
Elective (Social Science) 3 
Elective BL. us a 
18 
Fourth Quarter 
BUS 236 Intermediate Accounting | 2 3 3 
SEH. 101 Speech | 3 0 3 
BUS 145 Business Law | 3 0 3 
EDP 7191 Introduction to Computer Science 2 2 3 
Elective oe iN 3 
15 
Fifth Quarter 
BUS col Cost Accounting | 2 3 3 
BUS 220 Business Communications 3 0 3 
BUS * 237 Intermediate Accounting II 2 3 3 
BUS 116 Business Law II 3 0 3 
EOP DT ige Computer Science Programming with 
BASIC 2 3 
15 
Sixth Quarter 
BUS 229 Taxes 3 0 3 
BUS >-238 Auditing 2 3 3 
BUS 124 Personal Finance 3 0 3 
BUS 275 Principles of Insurance 3 0 3 
Elective basi ae ue 
S 


1 
Total Credits: 95 
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EXECUTIVE SECRETARIAL TECHNOLOGY 


T-030 
First Quarter 
ENG 101 Freshman English | 
BUS 101 Introduction to Business 
BUS 102 Typewriting | 
BUS 105 Business Math 
BUS 124 Personal Finance 
Elective 
Second Quarter 
ENG 102 Freshman English II 
BUS 103 Typewriting II 
BUS 106 Shorthand | 
BUS = 131 Principles of Accounting | 
Elective 
Third Quarter 
BUS 120 Business English 
BUS 104 Typewriting III 
BUS 107 Shorthand II 
BUS: 125 Elements of Economics | 
Elective (Social Science) 
Fourth Quarter 
BUS 108 Shorthand III 
BUS 220 Business Communications 
BUS 205 Advanced Typewriting 
BUS 118 Machine Transcription | 
Elective 
Fifth Quarter 
SPH 101 Speech | 
BUS 206 Dictation and Transcription 
BUS 214 Secretarial Procedures 
BUS 119 Machine Transcription Il! 
! Elective 
Sixth Quarter 
BUS 110 Office Machines 
BUS 290 Introduction to Word Processing 
BUS 215 Office Application 


Elective 


Lab. 
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MEDICAL SECRETARIAL TECHNOLOGY 


T-032 
Lec Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 101 Introduction to Business 3 0 3 
BUS 102 Typewriting! — 2 3 3 
BUS 125 Elements of Economics | 3 0 3 
Elective seg) SE ee 
16 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 S 
BUS 106 Shorthand | a 2 4 
BUS 180M Medical Terminology and Vocabulary 3 0 3 
BUS 181M _ Anatomy for Medical Secretary v3: 0 a 
14 6 16 
Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting III 2 3 a 
BUS 107 Shorthand Ii 3 2 4 
BUS 280M _ Medical Terminology and Vocabulary 3 0 3 
BUS 281M _ Anatomy for the Medical Secretary wo. ee 3 
14 5 16 
Fourth Quarter 
BUS 220 Business Communications 3 0 3 
BUS 108 Shorthand III 3 2 4 
BUS 205 Advanced Typewriting 2 3 3 
BUS 105 Business Math 3 2 4 
BUS 118M _ Machine Transcription | 2) 3 3 
13 8 1% 
Fifth Quarter 
SPHa 10) Speech | 3 0 3 
BUS. ~ 131 Principles of Accounting | 3 2 3 
BUS 214 Secretarial Procedures 3 2 4 
BUS 119M _ Machine Transcription II 2 3 3 
BUS 206 Dictation and Transcription #3) Be; 4 
14 9 bir 
Sixth Quarter 
BUS 110 Office Machines | 2 2 3 
BUS» iy2n.5 Office Application 3 12 6 
Elective 3 
Elective (Social Science) We ary 3 
15 


Total Credits: 97 
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LEGAL SECRETARIAL TECHNOLOGY 


i ee eee ei 


T-031 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 102 Typewriting | 2 3 3 
BUS 124 Personal Finance 3 0 3 
BUS 101 Introduction to Business 3 0 3 
BUS 115 Business Law | 3 0 3 
Elective 1 
16 
Second Quarter 
x ENG 102 Freshman English II 3 0 3 
; BUS 103 Typewriting II 2 3 3 
+ BUS 106 — Shorthand! 3 2 4 
‘ BUS 116 Business Law II ) 0 3 
: BUS 105 Business Math 3 2 4 
17 
a Third Quarter 
y BUS 120 Business English 3 0 3 
| BUS 104 Typewriting III 2 3 3 
: BUS 107 Shorthand II 5 2 4 
‘ BUS 109L Legal Terminology and vocabulary 5) 0 3 
i BUS 125 Elements of Economics | Po A Nee Aen! 
‘ 16 
Fourth Quarter 
BUS 220 Business Communications 3 0 S 
q BUS 205 Advanced Typewriting a $) 3 
"BUS 108 _—_ Shorthand III 3 2 4 
: BUS 118 Machine Transcription | 2 3 3 
i BUS 110 Office Machines | ao ya rh 
: 16 
4 Fifth Quarter 
: SPH 101 Speech | 3 0 3 
BUS 206 Dictation and Transcription 3 2 4 
| BUS 214 Secretarial Procedures 3 2 4 
Bits 1at Principles of Accounting | 3 2 3 
Elective (Social Science) oni) ee 
1Wé 
Sixth Quarter 
BUS 229 Taxes 3 0 3 
BUS 215 Office Application 3 12 6 
Elective (Social Science) 3 
Elective isa Peay sce 
+5 


Total Credits: 97 
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GENERAL OFFICE TECHNOLOGY 


T-033 
Lec. Lab. 
First Quarter 
ENG 101 Freshman English | 3 0 
BUS 102  Typewriting! — 2 3 
BUS 105 Business Math 3 2 
BUS. 115 Business Law | 3 0 
Elective bits ty 
Second Quarter 
ENG 102 Freshman English II 3 0 
BUS 103 Typewriting Il Z 3 
BUS 101 Introduction to Business 3 0 
BUS . 131 Principles of Accounting | 4 3 
Elective Dad nee) 
Third Quarter 
BUS 120 Business English 3 0 
BUS 104 Typewriting III 2 3 
BUS 132 Principles of Accounting II 2 3 
BUS 125 Elements of Economics | 3 0 
Elective Lee poe 
Fourth Quarter 
BUS 220 Business Communications 3 0 
EDP. 101 Introduction to Computer Science 3 2 
BUS 118 Machine Transcription | 2 2 
BUS 205 Advanced Typewriting 2 3 
Elective (Social Science) pra. ten 
Fifth Quarter 
SPH 101 Speech | 3 0 
BUS 119 Machine Transcription II 2 3 
BUS 214 Secretarial Procedures 3 2 
BUS 124 Personal Finance 3 0 
Elective ates hee. 
Sixth Quarter 
BUS 110 Office Machines | 2 2 
BUS 218 Machine Transcription III 2 3 
BUS 290 Introduction to Word Processing 3 0 
BUS _ 271 Office Management 3 ) 
Electives 
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RETAIL MANAGEMENT TECHNOLOGY 


T-020 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 101 Introduction to Business 3 0 3 
BUS 105 Business Math 3 2 4 
BUS 125 Elements of Economics 1 3 0 3 
Elective 3 
16 
Second Quarter 
ENG 102 Freshman English Il 3 0 | 
BUS 110 Office Machines | 2 2 3 
BUS = 131 Principles of Accounting | 2 3 3 
BUS 173 Retailing | 3 0 3 
BUS 130 Retail Applications | 1 4 uc 
15 
Third Quarter 
SPH 101 Speech | 3 0 3 
PSY 1210 Human Relations in Management 3 0 3 
BUS 273 Retailing II 3 0 3 
Electives Re ae 6. 
vs. 
Fourth Quarter 
BUS 243 Advertising 3 0 3 
BUS 274 Personnel Management . 0 3 
BUS = 221 Credit Procedures % 0 3 
BUS 232 Sales Development 3 0 £) 
Elective (Social Science) ae rea a 
Us) 
Fifth Quarter 
BUS 220 Business Communications 3 0 $) 
BUS 249 Buying and Merchandising |! 3 0) 3 
BUS 230 Retail Applications || 1 8 6 
BUS 241 Sales Promotion and Management 3 ) 3 
Elective dot” Peak uo) 
18 
- Sixth Quarter 
BUS 124 Personal Finance 3 ) 3 
BUS 239 Marketing 3 0 3 
BUS: 250 Buying and Merchandising II 3 0 3 
BUS 260 Commercial Design and Display 3 0 3 
BUS 262 _ Fashions in Retailing 3 0 3 
Elective peven tele 3 
18 
Total Credits: 97 
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ELECTRONICS TECHNOLOGY 
T-045 

Lec Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | or MAT 105 5 0 5 
PHY 101 Properties of Matter and Heat 3 2 4 
ELN 101 Fundamentals of Electronics | wae. hick bes 

15 re 18 
Second Quarter 
ENG 102 Freshman English Il 3 0 3 
MAT 111 Technical Mathematics Il or MAT 106 5 0 5 
PHY 102 Mechanics & 2 4 
ELN 102 Fundamentals of Electronics II 4 5 6 
EDP aya) Introduction to Computer Science sl wie “aa 

17 9 21 
Third Quarter 
PHY? i104 Light and Sound 3 2 4 
MAT 112 Technical Mathematics II] or MAT 107 5 0 5 
ELN 103 Solid State Devices 8 8 10 

16 10 19 
Fourth Quarter 
ELNi 202 Electronic Communications Systems 6 6 9 
EEN» 32210 Semiconductor Circuit Analysis et 8 8 

10 14 1Z 


Upon completion of the first four quarters, students have the option of graduating with a 
one-year vocational diploma or continuing for the remaining three quarters and being 
awarded the Associate in Applied Science Degree. 


———————— 
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Lec. Lab. Credit 
Fifth Quarter 
ENG 102 Freshman English III 
Ohe 205 Report Writing 3 0 3 
MAT 201 Technical Mathematics IV or MAT 205 S 0 5 
ELN 201 Pulse and Digital Circuits 5 5 de 
DEL. 101 Technical Drafting | nee pi ped 
14 10 18 
Sixth Quarter 
DFT 104 Electronics Drafting 2 3 3 
ELN 218 Digital Logic Design 7 5 9 
serie 101 Speech | 3 0 3 
Elective wane pert: 2 f 
18 
Seventh Quarter 
EEN. 203 Microprocessors if 6 10 
ELN 204 Data Communications 3 0 3 
Social Science Elective 3 
Elective Hines mrt" 
19 


NOTE: ELN 202 required when transferring to senior institutions 


Total Credits: 130 
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COMPUTER ENGINEERING TECHNOLOGY 


T-040 
Lec Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics t or MAT 105 5 0 5 
PHY © 101 Properties of Matter and Heat 3 2 4 
ELN'> 101 Fundamentals of Electronics | _4 past ie 
15 7 18 
Second Quarter 
ENG 102 Freshman English Il 3 0 3 
MAT 111 Technical Mathematics Il or MAT 106 s 0 5 
PHY. | 102 Mechanics 3 2 4 
ELN 102 Fundamentals of Electronics II 4 5 6 
EDP «101 Introduction to Computer Science Zz 2 3 
i7; |) or 
Third Quarter 
MAT 112 Technical Mathematics III or MAT 107 5 0 5 
ELN 103 Solid State Devices 8 8 10 
PHY 104 Light and Sound 3 2 4 
EDP Mums02 Computer Science Programming with BASIS 2 2 3 
18 12 22 
Fourth Quarter 
ELNiie202 Electronic Communications Systems 6 6 9 
ELN 210 Semiconductor Circuit Analysis is Me) “& 
10 14 is 
Fifth Quarter 
MAT 201 Technical Mathematics IV or MAT 205 5 0 5 
BUNS O20 Pulse and Digital Circuits a 5 e 
ENGii710S Freshman English III 
OfnaEeUD Report Writing 3 0 3 
EDPing 203 Computer Science — Assembly Language Pro- 
gramming Pe pee Bet 
15 iL 19 
Sixth Quarter 
DFT 104 Electronics Drafting 2 3 3 
EEN i238 Digital Logic Design i; 5 9 
EDP 3204 Computer Science — PASCAL 2 2 3 
Elective icaeay Oat he 
Ve 
Seventh Quarter 
ELN 2203 Microprocessors 7 6 10 
EEN reo Microprocessor Interfacing 3 0 3 
EDP ay. 205 Computer Science — FORTRAN 2 2 3 
Social Science Elective 3 0 3 
AS.) 8: ae 


Total Credits: 132 


This program to be offered beginning fall quarter 1983-84 contingent upon approval by the 
State Department of Community Colleges. 


; 
| 


. 
: 
| 
‘ 


TECHNICAL PROGRAMS 45 


Se ae ended a tn sanctImccctcoseme meee meee 


DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL 


The drafting and design curriculum is designed to enable each student to plan a program 
tailored to his or her specific job goals. The suggested course listing provides three quarters 
of basic courses offered to all students endeavoring to be technicians. Upon completion of 
the fourth quarter of work, each student should be able, from previous experiences, to 
choose one of the three options listed to complete his or her degree requirements. Courses 
may be taken in one option only or in a mixture of the options, provided prerequisites are 


adhered to. A minimum of 117 credit hours, 13 of which may be electives, are required for 
this degree. 


DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL TECHNOLOGIES 
T-043 
Lec Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | 5 0 S, 
PHY 3801 Properties of Matter and Heat 3 2 4 
Dei!) 107 Technical Drafting | 1 5 3 
MEC 101 Machine Processes | 1 5 nege 
13 he 18 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics II 5 0 5 
PHY 102 Mechanics = 2 4 
DFTA 1102 Technical Drafting II 1 B 3 
MEC 102 Machine Processes II eae a) sed 
13 12 18 
Third Quarter : 
ENG 103 Freshman English III 
or 205 Report Writing 3 0 3 
MAT 112 Technical Mathematics III 5 0 5 
PHY 103 Electricity 3 ra 4 
PHY 106 Applied Mechanics 5 ) 5 
DFT 103 Technical Drafting III MV a cate: Aaa ad 
3 17 7 men0 
Fourth Quarter 
MEC 213 Production Planning 3 2 4 
SPH 101 Speech 3 0 3 
DFE 202 Computer Aided Drafting its 6) 4 
8 8 11 


f graduating with a 
Upon completion of the first four quarters, students have the option o 
anaeiee vocational diploma or continuing for the remaining three quarters and being 
awarded the Associate in Science Degree. 
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Lec Lab. Credit 
Fifth Quarter 
DFT 204 Descriptive Geometry 2 4 4 
MEC 205 Strength of Materials 3 2 4 
MEC 202 Quality Control 3 0 3 
MEC 214 Engineering Materials | 3 3 4 
Elective ee wie ss 
18 
Sixth Quarter 
DFineaein Mechanisms 3 2 4 
MEC 203 Time and Motion Study 3 2 4 
DE 7205 Design Drafting 2 6 4 
MEC 215 Engineering Materials II 3 3 4 
Elective a ‘= _ 
19 
Seventh Quarter 
PED? aai0 First Aid and Safety 2 0 2 
MEC 235 Hydraulics and Pneumatics 3 3 4 
DEW, 242 Jig and Fixture Design 2 4 4 
Elective oe 3 
13 


Total Credits: 117 


MECHANICAL OPTION 


Lec. Lab. Credit 

Fifth Quarter 
DET “204 Descriptive Geometry 2 4 4 
MEC 205 Strength of Materials 3 2 4 
MEC 202 Quality Control 3 0 3 
MEC 214 Engineering Materials | 3 3 4 
Elective 3 
18 

Sixth Quarter 
DFT 211 Mechanisms 3 2 4 
MEC 203 Time and Motion Study 3 2 4 
MEC 215 Engineering Materials II 3 3 4 
BUS sere Principles of Supervision 3 0 3 
Elective J) * 
18 

Seventh Quarter 

PED Saito First Aid and Safety 2 2 
MEC 235 Hydraulics and Pneumatics 3 3 4 
EDP 101 Introduction to Computer Science 2 2 3 
Elective(s) 6 
be 
Total Credits: 118 
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INDUSTRIAL OPTION 
) 
| Lec. Lab. Credit 
Fifth Quarter 
MEC 202 Quality Control 3 0 3 
MEC 214 Engineering Materials | 3 3 4 
| BUS 102 ~~ Typewriting | 2 3 3 
BUS es 125 Elements of Economics | 3 0 3 
t Elective 3 
: 16 
1 Sixth Quarter 
; MEC 203 Time and Motion Study 3 2 4 
1 MEC 215 Engineering Materials II ¢) 3 4 
BUS 131 Principles of Accounting | 2 3 3 
BUS . 272 Principles of Supervision 3 0 3 
BUS 101 Introduction to Business 3 0 3 
Elective sw ar. 53. 
20 
Seventh Quarter 
PED 410 Safety and First Aid 2 0 2 
EDP 101 Introduction to Computer Science 2 2 3 
BUS 132 Principles of Accounting II 2 3 3 
Elective(s) els 
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MACHINIST TECHNOLOGY 


T-121 
Lec Lab. Credit 

First Quarter 
MEG." 151 Machine Shop Theory and Practice | 3 12 9 
MAT 1101 Fundamentals of Math 5 0 5 
ENG 1101 Reading Improvement or ENG 101 2 0 2 
DFT 1104 Blueprint Reading: Mechanical 1 2 fi 
BUS 1103 Small Business Operations PAST PMO) E. 

14 14 1 
Second Quarter 
MEC 152 Machine Shop Theory and Practice II 3 12 9 
MAT 1102 Algebra 3 0 3 
ENG 1102 Communications Skills or ENG 102 3 0 3 
DFT 1105 Blueprint Reading: Mechanical 1 2 2 
WLD 102 Welding Applications 1 2 Hf, 
PSY 1101 Human Relations ech (EO fe 

1: 17, 22 
Third Quarter 
MEC 153 Machine Shop Theory and Practice II 3 12 9 
MEC 103 Treatment of Ferrous Metals 2 2 3 
DFT 1119 Applied Mechanical Drawing | 1 2 2 
MAT 1103 Geometry 3 0 3 
PHY 1101 Applied Science | 2 1 3 

10 18 20 
Fourth Quarter 
MEC 154 Machine Shop Theory and Practice IV oS 12 9 
MEC 104 Treatment of Non-Ferrous Metals 2 2 3 
DFT 1120 Applied Mechanical Drawing li 1 2 2 
MAT 1104 Trigonometry 3 0 3 
PHY 1102 Applied Science II 2 1 3 

10 18 20 


Upon completion of the first four quarters, students have the option of graduating with a 
one-year vocational diploma or continuing for the remaining three quarters and being 
awarded the Associate in Applied Science Degree. 


Students qualifying for advanced placement in mathematics may complete MAT 110 and 
111 in lieu of MAT 1101, 1102, 1103, and 1104 as outlined above. 
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Fifth Quarter 
meu 251 Machine Shop Theory and Practice V 2 10 i" 
MAT 110 Technical Mathematics | 5 0 5 
MEC 205 Strength of Materials 3 2 4 
Elective riba al 3 
19 
Sixth Quarter 
MEC 252 Machine Shop Theory and Practice VI 2 10 7 
MAT 111 Technical Mathematics II 5 0 5 
PED 110 Safety and First Aid 2 0 2 
Elective Lda i “3 
17 
Seventh Quarter 
MEC 253 Machine Shop Theory and Practice VII 2 10 if 
MEC 235 Hydaulics and Pneumatics 3 3 4 
Electives hy ee erate 
Ash 
Total Credits 
Diploma 83 


Degree 136 
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First Quarter 


waa 
1101 
1101 


1101 
101 
1101 


TRANSPORTATION MAINTENANCE TECHNOLOGY 


T-095 


Internal Combustion Engines 

Fundamental of Mathematics 

Schematics and Diagrams: 
Power Mechanics 

Reading 

Freshman English | 

Human Relations 


Second Quarter 


AUT 
AUT 
BUS 
MAT 
ENG 
or 


Third Quarter 


AUT 217123 
AUT 1101 
WLD- 1101 
MAT 1103 
PHY 1101 
Fourth Quarter 
AUT 1124 
AUT 125 
MAT 1104 
PHY 1102 
Fifth Quarter 
AUT 251 
MAT 110 
ENG 101 
PHY 101 
Sixth Quarter 
AUT 252 
AUT 253 
MAT 111 
ENG 102 
PHY (1102 


THA12 


Engine Electrical and Fuel Systems 
Braking Systems 

Small Business Operation 

Algebra 

Communication Skills 

Freshman English Il 


Automotive Chassis and Suspension 
System 

Automotive Air Conditioning 

Basic Gas Welding 

Geometry 

Applied Science 


Automotive Power Train Systems 
Automotive Servicing 
Trigonometry 

Applied Science II 


Automotive Electronic/Electrical Systems 
Technical Mathematics | 

Freshman English | 

Properties or Matter & Heat 


Front Suspension, Alignment and 
Power Steering 

Automotive Servicing II 

Technical Mathematics II 

Freshman English II 

Mechanics 


Lec. 


OO0OW PMP 


ary —- 
o;j-o90oo oO; -$ OWW OO 


maroc ce 


—s 
O;MOOOD DP 
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Credit 
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Seventh Quarter 
AUT 254 Advanced Automotive Power 
Transmissions 2 6 5 
AUT 255 Diesel Engines 2 2 3 
ENG 205 Report Writing 3 0 3 
MEC 103 Treatment of Ferrous Metals 2 2 3 
PHY.) 103 Electricity prot 13° ha 
11 13 18 
Eighth Quarter 
AUT 256 Automotive Body Repair 3 i2 
MEC 104 Treatment of Non-Ferrous Metals 2 2 


Elective 
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ASSOCIATE DEGREE NURSING PROGRAM 


T-059 
Class Clinical 
Lec. Lab. Lab. Credit 
First Quarter (Summer) 
ENG 101 Freshman English | 3 0 0 3 
ENG 102 Freshman English Il 3 0 0 3 
Rove 10) General Psychology 3 0 0 3 
CHM 111 Chemistry 2 2 0 3 
PP aIOlDT Oe ha 
Second Quarter 
NUR 100 Pharmacology 2 2 0 3 
NUR 101 Nursing |-Fundamentals of Nursing 4 6 0 rs 
NUT 101 Nutrition 3 0 0 3 
BIO 104 Anatomy and Physiology 4 2 0 5 
13 10 0 18 
Third Quarter 
NUR 102 Nursing Il-Basic Nursing of Adults 6 2 10 10 
BIO 105 Anatomy and Physiology 4 2 0 5 
PSyar" 102 General Psychology II Co: Bit at ase 
i 4 10 18 
Fourth Quarter 
NUR 103 Nursing IIl-Maternity Nursing 6 2 10 10 
PSYaupeos Abnormal Psychology 3 0 0 3 
BIO 106 Microbiology ees a 0) 4. 
12 5 10 es 
Fifth Quarter (Summer) 
NUR 104 Nursing IV-Mental Health Nursing 6 2 °10 10 
ENG 103 English III CS nO 0; a 
9 2 10 13 
Sixth Quarter 
NUR = 205 Nursing V-Nursing of Adults 6 2 12 14 
PSY 201 Human Development es 0 mY ie 
9 2 12 14 
Seventh Quarter 
NUR 206 Nursing VI-Nursing of Children 
and Adolescents 6 2 12 11 
SOC 201 Introduction to Sociology 2 Ate uo _3 
9 2 12 14 
Eighth Quarter 
NUR 207 Nursing VIl-Nursing of Adults 5 be 16 11 
NUR 208 Nursing VIll-Trends 4 0 0 4 
9 2 16 15 
Total Credits: 121 


et EP A, A OTS 
aan ee 


ice NR PU ot A a? POE 
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Academic Regulations 


Some nursing (NUR) courses have prerequisites. These prerequisites are listed in the 
catalog under the description of the courses. A student must make a grade of “C” or better 
in both theory and clinical practice in the prerequisite nursing (NUR) courses before regis- 
tering for the next nursing (NUR) course. For related nursing prerequisites a student must 
make a “D” or above to register for the next nursing course. 

In accordance with the State Board of Nursing policy, a student must maintain physical 
and emotional health conducive to providing safe nursing care. 


Graduation Policy 


The nursing student must meet all college requirements for graduation from a degree 
program. In addition, the nursing student must meet the following requirements: 


1. Make a grade of ‘‘C” or better in all nursing courses. 
2. Make an overall grade point average of 2.0 (“C’). 
3. Make at least a “D” in all courses required in the nursing curriculum. 


% 
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AGRICULTURAL TECHNOLOGY 


T-133 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 3 2 4 
BUS 115 Business Law ) 0 3 
AGR~ 170 Plant Science 3 2 4 
CHM 101 Chemistry | 3 3 4 
or 
BIO 101 General Biology aw nuere on’ 
15 7, 18 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
AGR~ 185 Soil Science 3 2 4 
AGR 104 Agricultural Economics 3 0 3 
CHM 102 Chemistry II 3) 3 4 
or 
BIO 102 General Biology 
Social Science Elective ote ue Bs: 
17 
Third Quarter 
ENG 205 Report Writing 3 0 3 
AGR_ 151 Plant Materials | 2 4 4 
AGR~ 201 Agricultural Chemicals 3 2 4 
CHM 103 Chemistry III 3 3 4 
or 
BIO 103 General Biology ae Foy 
11 15 
Fourth Quarter 
AGR- 200 Internship Came C00 12 
Fifth Quarter 
SPH) e104 Speech | 3 0 3 
AGR~ 152 Plant Materials II 2 4 4 
AGR- 256 Nursery and Greenhouse Management 2 4 4 
AGR- 290 Soil Conservation 2 4 4 
9 12 |) Wate 
Sixth Quarter 
AGR-~ 205 Marketing 3 0 3 
AGR 258 Turf Grasses 1 4 3 
AGR Elective 4 
Elective 7 
La 
Seventh Quarter 
BUS 229 Taxes 3 0 3 
AGR- 145 Entomology 3 0 3 
AGR Elective 4 
Elective 6 
16 


Total Credits: 110 
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| AGRICULTURAL BUSINESS 
T-001 
| 
Lec. Lab. Credit 
| First Quarter 
, ENG 101 — Freshman English | 3 0 3 
| BUS~ ‘105 Business Math 3 2 4 
BUS, 115 Business Law | 3 0 3 
AGR 170 Plant Science 3 2 4 
12 4 14 
Second Quarter 
ENG 102 Freshman English I! 3 0) 3 
AGR~ 185 Soil Science 3 2 4 
AGR~ 104 Agricultural Economics 3 0 3 
BUS = 131 Accounting | 2 3 3 
Social Science Elective Pass 14 BS) 
16 
Third Quarter 
ENG 205 Report Writing 3 0 S 
AGR~ 201 Agricultural Chemicals 3 2 4 
AGR Elective 4 
Electives 6 
17 
Fourth Quarter (Optional) 
AGR~ 200 Internship in area of specialization 3 300 12 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 
Fifth Quarter 
SPH 101 Speech! 3 0 3 
AGR- 251 Landscape Gardening 3 2 4 
AGR Elective 4 
Elective seni taael eae hae cs 
17 
Sixth Quarter 
BUS 220 Business Communications 3 0 3 
AGR 205 ~~ Marketing 3 0 3 
PSY 110 Human Relations in Management 3 0 3 
AGR Elective £ 
Elective Sas Ee ished 
16 
Seventh Quarter 
BUS 229 Taxes 3 0 3 
AGR Electives 8 
Electives — Be 
17 


Total Credits 
With Fourth Quarter Option: 109 
Without Option: 97 


56 

First Quarter 
ENG 101 
BUS 105 
AGR~ 170 
CHM 101 


HORTICULTURE 
T-009 


Freshman English | 
Business Math 
Plant Science 
Chemistry | 


Second Quarter 


ENG 102 
AGR- 185 
AGR- 104 
Third Quarter 
ENG 205 
AGR_ 151 
AGR~ 201 
Fourth Quarter 
AGR 200 
Fifth Quarter 
SPH 101 
AGR- 152 
AGR-~ 251 
AGR- 256 
Sixth Quarter 
AGR- 205 
AGR~ 257 
AGR- 258 


Freshman English II 
Soil Science 
Agricultural Economics 
Social Science Elective 
Elective 


Report Writing 

Plant Materials | 
Agricultural Chemicals 
Elective 


» 
\ 


Internship in area of specialization 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 


Speech | 

Plant Materials II 

Landscape Gardening 

Nursery and Greenhouse Management | 
Elective 


Marketing 

Nursery and Greenhouse Management II 
Turf Grasses 

Elective 


Seventh Quarter 


AGR- 145 
AGR- 259 
AGR 278 


Entomology 

Nursery and Greenhouse Management III 
Weed Identification and Control 

Elective 
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Lec. Lab Credit 
3 0 3 
$ 2 4 
3 2 4 
3 3 4 

12 re 15 
3 0 3 
3 2 4 
3 0 3 

3 

ei. a 

16 

3 0 3 

2 4 4 

3 2 4 

__ ee 

15 

3 300 12 

3 0 a 

2 4 4 

3 2 4 

2 4 4 
3 E 

ie fies 18 
a 0 3 
2 4 4 
1 4 3 

a) fe 

16 

3 0 3 
2 4 4 
3 0 Hs! 
Bry UT. ee 
18 

Total Credits: 110 


‘ 
| 
' 
{ 
| 
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CRIMINAL JUSTICE — PROTECTIVE SERVICE TECHNOLOGY 
T-129 
Law Enforcement Option 


Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 ) 3 
BUS 105 Business Mathematics or MAT 101 3 2 4 
CJC }=101 Introduction to Criminal Justice 5 0 5 
CJC 102 Introduction to Criminology 5 0 5 
16 2 17 
Second Quarter 
ENG 102 Freshman English II 2 0 3 
POL. 201 American National Government 3 0 3 
SY *Human Relations 3 0 3 
5 Cui hy ES) Criminal Law | — Substantive 
Criminal Law 5 0 5 
*Sociology Elective 3 
pd 
Third Quarter 
Eng 103 Freshman English Ill 
or 205 Report Writing 3 0 3 
POL 202 State and Local Government 3 0 3 
CJC 110 Juvenile Delinquency 5 0 5 
CJC 205 Evidence 3 0 3 
CJC 206 Community Relations 3 eu oe 
ey. 6) tif. 
Fourth Quarter 
SPH 101 Speech | 3 0 3 
CJC 216 Criminal Law Il — Criminal Procedure 5 0 5 
*Sociology Elective 3 0 3 
Elective a a wet 
17 
Fifth Quarter 
CJC 222 Criminal Justice Management and 5 0 5 
Administration 
CJC 210 Criminal Investigation 5 0 5 
*Psychology Elective 3 0 3 
Electives sir: LER eS! 
16 
Sixth Quarter 
GUC si 217 Patrol Procedures 3 0 3 
GJIC." 201 Motor Vehicle Law 3 0 3 
PED 110 _ First Aid and Safety 2 0 é 
PSY 104 Psychology of Personal Adjustment 3 0 3 
*Sociology Elective : 


Elective al ie 


a 
Total Credits: 10 


Continuing Education Unit (CEU) credits will be accepted as elective credits for any 
student taking fire service training or emergency medical treatment courses through the 
Continuing Education Division. Refer to page 24 for CEU information. 


e hours of psychology are minimum requirements for gradua- 


$ Ni urs of sociology and nin | 
eh apes gee plane a bstituted for those listed as student schedules and desires 


tion. Other sociology and psychology courses may be su 
dictate. 
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CRIMINAL JUSTICE — PROTECTIVE SERVICE TECHNOLOGY 
T-129 
Correctional Technology Option 


Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 105 Business Mathematics or MAT 101 3 2 4 
CJC 101 Introduction to Criminal Justice 5 0 5 
CJC 102 Introduction to Criminology eS iy LS 
16 2 17 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
POL. 7201 American National Government $1 0 3 
PSY" 3151 *Human Relations 3 0 3 
CJC 203 Introduction to Correction 3 0 3 
CJC 115 Criminal Law | — Substantive 
Criminal Law AO iO a 
TZ 0 17 
Third Quarter 
ENG 103 Freshman English III 
or 205 Report Writing 3 0 3 
POL 202 State and Local Government 3 0 3 
CJC. 110 Juvenile Delinquency 3 0 ) 
CJC 206 Community Relations 3 0 3 
Elective eS ‘ni Rs 
17 
Fourth Quarter 
SPH 101 Speech | 3 0 3 
CJC 216 Criminal Law Il — Criminal Procedure 5 0 5 
SOC 203 *Social Problems 3 0 3 
Elective 6 
te 
Fifth Quarter 
CJC 209 Legal Aspects of Correction 3 0 3 
PSY 208 “Abnormal Psychology S 0) 3 
CJC 222 Criminal Justice Management and 
Administration 5 0 5 
*Sociology Elective 3 
Elective 3 
17 
Sixth Quarter 
CJC 230 Correctional Counseling 3 0 3 
CJC 234 Community-Based Treatment 3 0 3 
PED ti Tt First Aid and Safety 2 0 2 
CJC 204 Probations, Pardons, and Parole 3 0 3 
PSY 104 Psychology of Personal Adjustment 3 0 3 
*Sociology Elective 3 
17 


Total Credits: 102 


Continuing Education Unit (CEU) credits will be accepted as elective credits for any 
student taking fire service training or emergency medical treatment courses through the 
Continuing Education Division. Refer to page 24 for CEU information. 


“Recommended courses. Nine hours of sociology and nine hours of psychology are minimum requirements for gradua- 
ne eis Sociology and psychology courses may be substituted for those listed as student schedules and desires 
ictate. 
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VOCATIONAL DIVISION 
| 


) (Diploma) 


The objectives of the vocational programs at Surry Community College are to prepare 
individuals for initial employment in recognized skilled occupations, to re-train for entering 
new occupations, to advance in a given occupation by updating or upgrading skills and 
knowledge, to develop an understanding of the American free enterprise system, and to 
develop an interest in the betterment of our society. 

Vocational programs require one full year of partipation for students on a full-time basis. 
Courses will be available during the day and during the evening for students desiring to 
enroll on a part-time basis. 

Students desiring additional training in the automotive or light construction fields may 
enroll in the advanced vocational options. After completion of the advanced year of partici- 
pation, the advanced vocational diploma will be awarded. 


PROGRAMS OF STUDY 


The diploma is granted upon the successful completion of one of the following programs: 


es ee ee ee 


Automotive Mechanics, pages 60-62 

Automotive Body Repair, page 63 

Welding, page 64 

Machinist, page 65 

Light Construction, pages 66-67 

Electrical Installation and Maintenance, page 68 

Light Construction (Correctional Institute), page 69 
Automotive Mechanics (Correctional Institute), page 70 


: 
j 
: 
{ 
’ 
; 
i 


Admission to a Program 


These programs are open to any high school graduate or person 18 years of age or over 
who shows promise of successfully completing the program. Students with deficiencies in 
subjects basic to the program may be required to complete supplementary studies at the 
College prior to entering the program on a full-time basis. 
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AUTOMOTIVE MECHANICS 


The Automotive Mechanics curricula is designed to provide three major training skill level 
options for students interested in the field of mechanics. The three levels are light service 
mechanic, certified mechanic and transportation maintenance technician. 


Program options: 
1. Automotive Mechanics 
Students completing the first four quarters of study as outlined will be graduated with 
a one-year vocational diploma. Graduates may begin their career at the light service 
mechanic level or continue studies for advanced training. 
2. Advanced Vocational Automotive Mechanics 
Students desiring a more in depth study of automotive mechanics may elect to pursue 
this program upon initial enrollment or enter in the fifth quarter after completion of the 
four-quarter vocational program. Upon completion each student should have devel- 
oped skills and knowledge necessary for qualification as certified mechanic. 
3. Transportation Maintenance Technology 
This program option is designed to provide the training opportunity for those desiring 
to start their career at the technical level or pursue a bachelor degree by transferring toa 
four year institution. The program outline encompasses all automotive courses involved 
in the advanced mechanics option plus the technical related courses necessary for the 
Associate in Applied Science Degree. 
Students may enter this program upon intitial college entrance or change from either 
of the other two mechanics options and enter in the fifth quarter. 
The program outline is included in the technical program listings on page 47. 
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AUTOMOTIVE MECHANICS 
V-003 
Lec Lab Shop Credit 
First Quarter 
AUT 1111 ~~ Internal Combustion Engines 3 0 2 7 
DFT 1101 Schematics and Diagrams Power 
Mechanics 0 3 0 1 
ENG 1101 Reading 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
PSY 1101 Human Relations 3 0 0 3 
13 3 12 18 
Second Quarter 
AUT 1112 Engine Electrical and Fuel Systems 3 0 12 7 
AUT 1121 Braking Systems 3 0 3 4 
BUS 1103 Small Business Operations 3 0 0 3 
ENG 1102 Communication Skills 3 0 0 3 
MAT 1102 Algebra 3 0 0 3 
iS 0 ibs, 20 
Third Quarter 
AUT 1123 Auto Chassis and Suspensioin 
System 3 0 9 6 
AUT 1101 Auto Air Conditioning 2 0 3 3 
MAT 1103 Geometry 3 0 0 3 
PHY 1101 Applied Science | 2 1 0 3 
WLD 1101 Basic Gas Welding LO 0 ay alia 
10 1 15 16 


Fourth Quarter 

AUT 1124 Automotive Power Train System 3 0 

AUT 1125 Automotive Servicing 3 0 

MAT 1104 _ Trigonometry 3 0 

PHY 1102 Applied Science Il Pe Le 
{ 


ADVANCED VOCATIONAL AUTOMOTIVE MECHANICS OPTION 


Fifth Quarter 
AUT 251 Auto Electronic/Electrical System 4 6 0 ri 
WLD 1102 Basic Arc Welding 0 0 3 1 
SAF 1101 Safety and First Aid 2 0 0 2 
DFT 1104 Blueprint Reading 1 2 0 2 
Elective(s) a AG io. Moe 
16 

Sixth Quarter 
AUT M252 Front Suspension, Alignment 

and Power Steering 2 2 0 
AUT 253 Auto Servicing II 2 6 0 
DFT 1105 Blueprint Reading 1 2 0 


Elective(s) 


62 
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Seventh Quarter 


AUT 254 
AUT 255 
MEC 103 
SPH 101 
Eighth Quarter 
AUt 256 
MEC 104 


Advanced Automotive Power 
Train System 

Diesel Engines 

Treatment of Ferrous Metals 

Speech | 

Elective(s) | 


Automotive Body Repair 
Treatment of Non-Ferrous Metals 
Elective(s) 


2 6 0 5 

2 2 0 3 

2 2 0 3 

3 0 0 % 

siwreke hee ia 
17 

3 12 0 9 

2 2 0 3 

3 
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) AUTOMOTIVE BODY REPAIR 
V-001 
Lec Lab Shop __ Credit 
| First Quarter 
AUT 1130 Auto Body Repair 3 0) 12 7 
AUT 1131. Trimand Glass 1 0 5 3 
ENG 1101 Reading Improvement 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 0 0 5 
WLD 1101 Basic Gas Welding 0 0 3 1 
| 0 20 18 
Second Quarter 
AUT 1132 Chassis and Suspension 3 0 9 6 
ENG 1102 Communication Skills 3 0 0 3 
MAT 1102 Algebra 3 0 0 3 
SAF 1101 Safety and First Aid 2 0 0 2 
PSY 1101 Human Relations 3 0 0 3 
14 ) 9 17 
Third Quarter 
AUT 1133 Metal Finishing and Painting 3) 0 12 7 
AUT 1134 Auto Accessories 2 2 0 % 
PHY 1101 Applied Science | 2 1 0 3 
WLD 1102 Basic Arc Welding no ae a2) cm 
7 3 15 14 
Fourth Quarter 
AUT 1135 Body Shop Application 3 0 9 6 
BUS 1103 Small Business Operations 3 0 0 3 
PHY 1102 Applied Science II 2 1 0 3 
WLD 101 Welding Processes roe 2 2! -3! 
9 3 WA 15 


Total Credits: 64 
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WELDING 
V-050 
Lec Lab Shop _ Credit 
First Quarter 
WLD 1120 Oxyacetylene Welding & Cutting 3 0 12 7 
MAT 1101 Fundamentals of Mathematics 5 0 0 = 
DFT 1104 Blueprint Reading: Mechanical 1 2 0 2 
ENG 1101 Reading 2 0 0 2 
PSY 1101 Human Relations 3 0 0 3 
14 2 12 19 
Second Quarter 
WLD 1121 Arc Welding 3 0 12 vy 
MAT 1102 Algebra 3 0 0 3 
DFT 1117 Blueprint Reading: Welding 1 2 0 2 
ENG 1102 Communication Skills 3 0 0 3 
WLD 1123 Inert Gas Welding 1 0 S: 2 
BUS 1103 Small Business Operations fled m0) nO 3 
14 2 15 20 
Third Quarter 
WLD 1124 Pipe Welding 3 0 12 vi 
WLD 1112 Mechanical Testing and Inspection 1 0 3 2 
DFT 1119 Applied Mechanical Drawing | 1 0 2 2 
MAT 1103 Geometry 3 0 0 3 
PHY 1101 Applied Science | 2 1 0 3 
10 1 17 Tr 
Fourth Quarter 
WLD 1122 Commercial and Industrial 
Practices 3 0 9 6 
WLD 1125 Certification Practices 3 0 6 5 
MEC 1112 Machine Shop Processes 1 0 5 3 
PHY 1102 Applied Science II 2 1 0 3 
To scones 


Total Credits: 73 
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First Quarter 


MEC 


MAT 1101 
ENG 1101 
DFT 1104 
Bisa) 1103 
Second Quarter 
MEC 152 
MAT 1102 
ENG 1102 
DFT 1105 
WLD- 102 
PSY 1101 
Third Quarter 
MEC 153 
MEC 103 
DFT 1119 
MAT 1103 
PHY 1101 
Fourth Quarter 
MEC 154 
MEC 104 
DFT... 1420 
MAT 1104 
PHY 1102 


Upon completion of this program stud 
vanced quarters and being awarded the 


151 


MACHINIST 
V-032 


Machine Shop Theory and Practice | 
Fundamentals of Math 

Reading Improvement or ENG 101 
Blueprint Reading: Mechanical 
Small Business Operations 


Machine Shop Theory and Practice II 
Algebra 

Communications Skills or ENG 102 
Blueprint Reading: Mechanical 
Welding Applications 

Human Relations 


Machine Shop Theory and Practie II 
Treatment of Ferrous Metals 
Applied Mechanical Drawing | 
Geometry 

Applied Science | 


Machine Shop Theory and Practice IV 
Treatment of Non-Ferrous Metals 
Applied Mechanical Drawing II 
Trigonometry 

Applied Science II 


chinist Technology program, pages 48-49. 
Students qualifying for advanced placementin mathematics may complete MAT 110 and 


411 in lieu of MAT 1101, 1102, 1103, and 1104 as outlined above. 
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ents have the option of continuing for three ad- 
Associate in Applied Science Degree. See Ma- 
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COOPERATIVE LIGHT CONSTRUCTION 


(Alternating weeks in class and on job) 


This program is designed to prepare students for entry into the general construction field 
as tradesmen, foremen or general supervisors. Courses of study are designed to introduce 
the basic building skills, carpentry, masonry, cabinetmaking, and plumbing. The advanced 
year option offers additional studies and skill development in masonry, cabinetmaking, 
carpentry and residential wiring. 


PROGRAM OPTIONS: 


Each student has the following options. 

1. Entry to the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course, and receive a certificate upon 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades or, two 
or more quarters of one trade if such courses are scheduled by the college. Four 
quarters of trade skills study and all related courses programmed are required for 
completion of the one-year vocational diploma program. Eight quarters are required for 
the advanced vocational diploma. 

4. Choose cooperative work experience on an alternate week basis for hourly wages in 
any of the five basic building trades offered, if such an arrangement is scheduled by the 
college. (This option is subject to elimination at the beginning of any quarter subject to 
the availability of cooperative work opportunities.) 


COOPERATIVE LIGHT CONSTRUCTION 


V-029 
Lec. Lab. Shop Credit 
Summer . 
CAR 1101-co Carpentry Fundamentals 4 0 16 6 
SAF 1101-co Safety and First Aid 2 0 0 2 
DFT 1110-co Blueprint Reading 
(Building Trades) 0 O; "tes 1 
CAR 1000-co On-the-job training approx. 200 10 
hours per quarter Bes a — a 
6 0 19 19 
Fall 
MAS 1101-co Masonry Fundamentals 3 0 12 5 
ENG 1101-co Reading 2 0 0 2 
CAR 1114-co Building Codes 3 0 0 3 
CAR 1102-co Framing 1 0 4 2 
MAS 1000-co On-the-job training approx. 200 
hours per quarter 10 
9 0 16 22 
Winter 
CAB 1101-co Cabinetmaking | 4 0 16 6 
MAT 1112-co Building Trades Mathematics 3 0 0 3 
PSY 1101-co Human Relations 3 0 0 3 


CAB 1000-co On-the-job training approx. 200 
hours per quarter 10 


10 0 16 22 


VOCATIONAL PROGRAMS 


Spring 
PLU 
BUS 
MAT 
CAR 
PLU 


1101-co 
1103-co 
1113-co 
1103-co 
1000-co 


Summer 


CAR 
BUS 
SAF 
CAR 


Fall 

MAS 
DFT 
MAT 
WLD 
MAS 


Winter 
CAB 
WLD 
CAB 
CAB 


Spring 

ELC 
DFT 
MAT 
ELC 
ELC 


1104-co 
1106-co 
1102-co 
2000-co 


Plumbing Fundamentals 

Small Business Operations 

Construction Estimating | 

Trim and Finishing 

On-the-job training approx. 200 
hours per quarter 


=— WWW 


ADVANCED VOCATIONAL OPTION 


Carpentry II 

Contracts and Spcecifications 

Safety and First Aid II 

On-the-job training approx. 200 
hours per quarter 


Masonry I! 

Blueprint Reading & Sketching 

Construction Estimating I! 

Basic Gas Welding 

On-the-job training approx. 200 
hours per quarter 


Cabinetmaking II 

Basic Arc Welding 

Cabinet Finishing 

On-the-job training approx. 200 
hours per quarter 


Residential Wiring 

Blueprint Reading (Electrical) 

Electrical Mathematics 

Applied Electricity 

On-the-job training approx. 200 
hours per quarter 


Lec. 
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10 
23 


Total Credits: 86 


Lab. Shop 
0 16 
0 3 
0 0 

aii ih 
0 12 
0 3 
0) 0 
0 3 
Paws 
0 16 
0 3 
0 ) 
fae 2 ES, 
0 9 
0 3 
0 0 
0 | 
wy 


Credit 


6 


23 


Total Credits: 166 


68 


First Quarter 


ELC 
ENG 


MAT 


PHY 


Second Quarter 


ELC 
DFT 


ENG 
Priv 


Third Quarter 


ELC 1124 
ELN 1118 
PSY") 410 
DETva atts 
Fourth Quarter 
ELC 1125 
ELN 1119 
BUS? 1403 


1112 
1101 
1115 
1101 


1113 
1110 


1102 
1102 


VOCATIONAL PROGRAMS 


ELECTRICAL INSTALLATION & MAINTENANCE 
(Offered Evening Classes Only) 
Suggested Sequence of Courses 


4 Quarters 
V-018 


Direct and Alternating Current 
Reading 

Electrical Math 

Applied Science | 


Alternating Current and Direct 
Current Machines and Controls 

Blueprint Reading: Building 
Trades 

Communication Skills 

Applied Science II 


Residential Wiring 

Industrial Electronics 
Human Relations 

Blueprint Reading: Electrical 


Commercial and Industrial Wiring 
Industrial Electronics 
Small Business Operations 


b 
c 


el Po ow oye 


oO 


coloooo Ld eoy= 


olooo 


Total Credits: 
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LIGHT CONSTRUCTION 
Correctional Institute 
V-029 


This program is designed to prepare students for entry into the general construction field 
as tradesmen, foremen or general supervisors. Courses of study are designed to introduce 
the basic building skills, carpentry, masonry, cabinetmaking, and plumbing. 


PROGRAM OPTIONS: 


Each student has the following options. 

1. Entry into the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a certificate upon 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades or, two 
or more quarters of one trade if such courses are scheduled by the college. Four 
quarters of trade skills study and all related courses programmed are required for 
completion of the one-year vocational diploma program. Eight quarters are required for 
the advanced vocational diploma. 


Lec. Lab. Shop Credit 
First Quarter 
CAR P1101 Carpentry Fundamentals S 0 12 7 
MAT P1101 Fundamentals of Mathematics 5 0 0 5 
PHY P1101 Applied Science | 2 1 0 3 
ENG P1101 Reading Improvement pee 0 00 ht see 
12 1 12 AY. 
Second Quarter 
MAS P1101 Masonry Fundamentals 3 0 12 7 
MAT P1102 Algebra 3 0 0 3 
PHY P1102 Applied Science Il 2 1 0 3 
ENG P1102 Communications Skills 3 0 0 3 
SAF P1101 Safety and First Aid 2 Ly oO 2 
13 1 12 18 
Third Quarter 
CAB P1101 Cabinetmaking |! s 0 12 fe 
MAT P1103 Geometry 3 ) 0 3 
PSY P1101 Human Relations 3 Alera nly 3 
“9 0 12 13 
Fourth Quarter 
PLU P1101 Plumbing Fundamentals 3 0 12 7 
BUS P1103 Smail Business Operations 3 0 0 3 
Elective sae a ted 5 
6 0 12 he. 
Total Credits: 63 
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AUTOMOTIVE MECHANICS 
Correctional Institute 
V-003 


First Quarter 


AUT P1111 Internal Combustion Engines 3 0 12 
MAT P1101 Fundamentals of Mathematics 5 0 0 
PHY P1101 Applied Science | 2 ald ¥Q) 
10 1 12 
Second Quarter 
AUT P1124 Automotive Power Train Systems 3 0 9 
DFT P1101 Schematics & Diagrams: Power 
Mechanics 0 0 3 
MAT P1102 Algebra 3 0 0 
PHY P1102 Applied Science Il 2 1 0 
SAF P1101 Safety & First Aid ee: Atop wisi} 
10 1 12 
Third Quarter 
AUT P1112 Engine Electrical and Fuel Systems 3 0 12 
MAT P1103 Geometry 3 0 0 
ENG P1101 Reading Improvement 2 0 0 
BUS P1103 Small Business Operation eyes mie yO 
14 0 12 
Fourth Quarter 
AUT P1121 Braking Systems 3 0 3 
AUT P1125A Automotive Servicing 3 0 6 
ENG P1102 Communication Skills 3 0 0 
PSY P1101 Human Relations a) my gO 
12 0 10 
Fifth Quarter 
AUT P1101 Automotive Air Conditioning 2 0 3 
AUT P1123 Automotive Chassis and 3 0 ty 
Suspension Systems paseed = tvs 
5 0 10 


8 


Total Credits: 67 
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COURSES OF INSTRUCTION 


COURSE NUMBERING SYSTEM 


Course designations consist of an abbreviation of the subject area followed by a number 
to indicate the level within a given program. The course number is followed by the exact title 
of the course. Following the title will be one or more of the following sympols: F, W, SP, SU, 
or OD. These symbols are used to indicate the quarter during which the particular course 
will be taught: F — Fall, W— Winter, SP — Spring, SU— Summer, and OD — On Demand. 
(Consultthe college calendaronpage _ for exact dates of quarters.) The last sequence of 
three numbers indicates the number of lecture hours per week, the number of lab hours per 
week, and finally, the number of credit hours earned when the course is successfully 
completed. Courses with “co” designation include cooperative work on alternate week 
basis. 


AGRICULTURE 


AGR 104 — Introduction to Agricultural Economics (W even years) 38: OF33 


An introduction to economics, the functions of the economic system and agriculture’s 
role in the economy. A review of the functions of the manager and an introduction to the 
principles he uses in making decisions to adjust to changing conditions. Analysis of the 
main sources of change which affect agricultural firms. 


AGR 105 — Grounds Management & Equipment! (OD) aeisie2 
An introduction and study of basic grounds management techniques, equipment han- 
dling, and maintenance. 


AGR 106 — Grounds Management & Equipment Il (OD) #903" 2 
A continuation of AGR 105, with increased emphasis placed upon laboratory and field 
work. 


AGR 107 — Grounds Management & Equipment III (OD) » FREE Fey’ 
A continuation of AGR 105, with increased emphasis on equipment maintenance and 
repair. 


AGR 125 — Animal Science (OD) 32 4 

An introductory animal science course covering fundamental principles of livestock pro- 
duction. A study of the animal body and the basic principles of reproduction, genetics, 
growth, fattening, digestion, along with the selection, feeding, improvement, processing, 
and marketing of livestock. 


. AGR 145 — Entomology (SP even years) 3.0 3 


This course is intended to give the students a basic understanding of insects that attack 
plants. The nature, structure and importance of identification, and control of the insects 
studied. 


AGR 150 — General Horticulture (SU) | 3.2 4 
A course dealing with horticulture principles and the application of plant science funda- 
mentals to horticulture practices. 
Prerequisite: AGR 170. 
AGR 151 — Plant Materials | (SP) 2:14) 24 


An introductory plant material course covering plants that are commonly used in land- 
scaping. Emphasis is placed upon identification, cultural condition, and specific character- 


istics of each plant. 
AGR 152 — Plant Materials II (F) 
Acontinuation of AGR 151. 


244 
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AGR 155 — Arboriculture (OD) 3. 254 
Arboriculture involves the principles and practices of selection, use, establishment, and 

care of shade and ornamental trees. Practical applications in the course include climbing, 

pruning, bracing, and other physical operations required of skilled tree workers. 
Prerequisite: AGR 185. 


AGR 165 — Plant Pathology (OD) 3.2 4 

The purpose of this course is to teach the student the control of diseases of ornamental 
crops through a basic knowledge of structure, life history, and identification of the various 
parasitic disorders plaguing ornamental trees, shrubs, flowers, and turf. 


AGR 170 — Plant Science (F) 3.2208 
A general botany course dealing mostly with the structure and functions of flowering 
plants. The rest of the plant kingdom will be briefly surveyed. 


AGR 180 — General Poultry Science (OD) 3.2 4 


An introduction to the science of poultry production. The major phases of the study 
include the history of the poultry industry; the anatomy and physiology of the chicken; the 
breeds and varieties; the feeding, housing, and management; marketing poultry products; 
and the science of disease and parasite prevention and control. 


AGR 185 — Soil Science and Fertilizers (W) 3. 2a 


A course dealing with basic principles of efficient classification, evaluation, and manage- 
ment of soils; care, cultivation, and fertilization of the soil, and conservation of soil fertility. 


AGR 200 — Internship (SU) 3 300 12 


Internship in area of specialization supervised by instructor with 3 hours per week eve- 
ning class for evaluation and planning. 


AGR 201 — Agricultural Chemicals (SP) 3.2 4 


A course dealing with all aspects of agricultural chemicals. Includes such topics as: 
positive and negative viewpoints of chemicals, how chemicals affect the environment, 
federal and state regulations, pesticide licensing, classifications of pesticides, and using 
chemicals safely. 


AGR 204 — Farm Business Management (OD) 3 0 3 


A review of the functions of the manager of a business firm and the problems he faces. 
Development of the concept of planning by both partial and complete budgeting. Review of 
the concepts of cost and the lengths of run in production. Practice in preparing enterprise - 
budgets as an aid in choosing what to produce. Use of partial budgeting to find the least cost 
production procedure. Analysis of production data to select the level of production that 
yields the most net revenue. Relationship between size, efficiency, and income of a farm. 
Review of precedures for evaluating the efficiency of the manager. 

Prerequisite: AGR 104. 


AGR 205 — Agricultural Marketing (W odd years) 3.0 3 


An analysis of the functions of marketing in the economy and a survey of the problems 
marketing faces. A review of the market including foreign markets. Problems in the opera- 
tions of marketing firms including buying and selling, processing, standardization and 
grading, risk taking and storage, financing, efficiency, and cooperation. Discussion of 
procedures of marketing such commodities as grain, cotton, livestock, and tobacco. 


AGR 218 — Agricultural Mechanization (OD) 3.0 3 


A study of farm machinery management and labor-saving devices. The economics of 
selection and operation of farm machinery. Study and evaluation of feed grinders and 
mixers, storage facilities, materials handling systems, and other labor-saving devices. 


AGR 222 — Agricultural Construction (OD) Sf 72 aa 


_ A study of practical planning of housing systems for humans, livestock, farm commodi- 

ties, and equipment storage. The design will be related specifically to layout procedures, 
materials of construction, structural features, and cost estimating. There will be practical 
exercises In preparing sketches, blueprint reading, and job planning. 
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AGR 228 — Livestock Diseases and Parasites (OD) S124 


A course dealing with the common diseases and parasites of livestock; sanitation prac- 
tices and procedures with emphasis on the cause, damage, symptoms, prevention and 
treatment of parasites and diseases, and management factors relating to disease and 
parasite prevention and control. 

Prerequisite: AGR 125. 


AGR 229 — Sheep Production (SU) 22 = 3 


Ageneral livestock management course with a study of the major aspects of the industry. 
Included in the study are: breeds, feeding, shearing, housing, disease and parasite preven- 
tion and control, anatomy and physiology of the animal, breeding and reproduction, and 
marketing of sheep. 


AGR 251 — Landscape Gardening (F) 3. 2004 


An introduction and study of the basic principles of landscape design. Students will draw 
residential landscape plans combining the use of basic design principles and knowledge of 
plant material. 

Prerequisite: AGR 151 and/or 152. 


AGR 252 — Landscape Gardening II (OD) = Fee Mena, 


Development and maintenance of landscape areas including planting, pruning, fertiliza- 
tion, and pest control. Fundamentals of landscape economics: costs, contracts, calculating 
areas, volumes, and plant quantities for landscape projects. Selection and use of materials 
in landscape construction. 


AGR 256, 257, 259 — Nursery and Greenhouse Management |, Ii, Ill (OD) 2 4 4 

A three-quarter course dealing with the necessary operations in maintaining a green- 
house and nursery. Included are such aspects as: sexual propagation, asexual propaga- 
tion, major greenhouse crops, fertilization, pest control practices, and others. A 
considerable amount of time will be spent in the greenhouse actually performing these 
operations. 


AGR 258 — Turf Grasses (OD) a ogy. Wee 

A study of turf grasses including identification, use, establishment, and maintenance. 
Other topics will include a comparison of high quality turf (as in golf courses) and residential 
turf, turf pests and their control, and use of ground covers where turf is impractical or 
impossible. 


AGR 270 — Bacteriology (OD) 24 4 

A general bacteriology course dealing with the structure, development and function of 
bacteria and other microorganisms. Emphasis on those organisms associated with water 
and soil, and the role of microorganisms in nature. 


AGR 271 — Field Crops (OD) , 3.0 3 

A study of crop species grown in southeastern United States and their place in the farm 
and economics programs. An application of the principles of crop production will be given 
for the major grain, oil, fiber, and special crops. The study will include the cultural practices, 
disease, and insect control, fertilization, weed control, grading and marketing of all field 


crops. 
Prerequisite: AGR 170. 
AGR 272 — Tobacco Technology (SU) 3 0 3 


All phases of tobacco production and marketing will be discussed. The latest research 
problems and findings dealing with this important cash crop will be discussed in relation to 
types of tobacco; the development and selection of varieties, plant production, diseases 
and insect control, soils fertilization, cultural practices, harvesting, curing, grading, market- 
ing, and manufacturing as it influences cultural practices. 


AGR 278 — Weed Identification and Control (SP) | 3 0 3 
A study of the identification and control of the annual and perennial weeds of economic 
importance in North Carolina. 
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AGR 279 — Farm Forestry (OD) 3.0 3 


A course dealing with the fundamentals of forestry and farm forestry problems, including 
planting, protecting, thinning, and harvesting. 


AGR 290 — Soil Conservation I| (W) 24 4 
An introduction to soil conservation, covering what is included in soil and water conserva- 
tion, the public interest in soil and water conservation, who is involved in soil and water 
conservation, the available resources to carry out soil and water conservation measures, 
and the relationship of specialized knowledge in agronomy, biology, economics, engi- 
neering, soils, forestry, and recreation. 
Prerequisites: AGR 170 and AGR 185. 


ANTHROPOLOGY 


ANT 101 — An Introduction to Anthropology (OD) 3.0 3 


An introduction to the basic concepts of social anthropology and knowledge of one’s own 
culture in terms of those basic concepts. The course is devoted to examining the many 
aspects of culture and society and, by examining the variety of ways in which many has met 
the conditions of life, the student may come to a broader understanding of human behavior. 
Comparisons between modern and primitive societies will be made so that the student can 
discover what aspects of human culture are universal and timeless and what are unique 
and variant. 


ART 

ART 101 — Art History | (W) 3. O03 
A general survey of art history from pre-history to 1500 A.D. 

ART 102 — Art History (SP) 303 
A general survey of art history from 1500 A.D. to the present. 

ART 120 — Commercial Art | (F) 3..0°3 


A three quarter course beginning with ART 120 which includes the basic elements of 
design, such as line, direction, shape, size, texture, value, and color; how to create and 
produce a finished layout or design for painting, drawing skills as applied to commercial art. 


ART 121 — Commercial ART II (W) 3 0 3 
Acontinuation of ART 120. 

ART 122 — Commercial ART III (SP) 3 0 3 
A continuation of ART 121. 

ART 130 — Introduction to Art (F,SP,SU) 3 /O0e8 


; A beginner’s course for those interested in learning to look at, appreciate, and enjoy the 
visual arts. The elements used to create a work of art are studied through discussion, 
reference to art works of the past and present, and actual experimentation in the various art 
media. 


ART 131 — Drawing | (OD) 3.0 3 
A beginning course in the use of charcoal and pastels. 

ART 132 — Drawing II (OD) 3.0 3 
A continuation of ART 131 emphasizing the use of a wide variety of mediums. 

ART 133 — Arts and Crafts (OD) 3 2 4 
A beginning course in methods of art for education and religion majors. 

ART 140 — Sculpture (OD) 3.0 3 


A sequence course, beginning with ART 140, which covers the basics of building sculp- 
ture with wood, plates, and a variety of other materials. 


COURSES OF INSTRUCTION 7 


ART 141 — Sculpture Il (OD) 30. 3 
A continuation of ART 140. 

ART 142 — Sculpture Ill (OD) 3°03 
Acontinuation of ART 141. 

ART 150 — Ceramics | (OD) 3 0 3 


A sequence course, beginning with ART 150, which concentrates on ceramic pottery and 
sculpture with wheel throwing and hand building in clay. Glazing, firing, and armature 
~ construction will be emphasized. 


ART 151 — Ceramics II (OD) 3” OVS 
A continuation of ART 150. 

ART 152 — Ceramics III (OD) 340A 3 
A continuation of ART 151. 

ART 153 — Ceramic Sculpture (OD) 3.0 3 
A course concentrating on carved, hand built, and assembled wheel thrown sculpture. 

ART 160 — Printmaking | (OD) 3 0 3 


A sequence course, beginning with ART 160, which emphasizes the artistic application 
of relief printing such as woodcuts, block printing, and monoprints in multicolor and black 
and white. A beginning knowledge of silk screen will also be included. 


ART 161 — Printmaking II (OD) 3-20 43 
Acontinuation of ART 160. 

ART 162 — Printmaking III (OD) 3 O0aa3 
Acontinuation of ART 161. 

ART 201 — Painting | (OD) 37-003 


A beginning course in acrylics, watercolors or oil painting. Composition, color and tech- 
niques are stressed. 


ART 202 — Painting II (OD) 320-3 
Acontinuation of ART 201. 

ART 203 — Painting ill (OD) Se40ni3 
Acontinuation of ART 202. 

ART 204 — Painting: Water Color (OD) 3 0 3 


Water color: transparent water color used for still-life, flowers, and landscape composi- 
tions. Field trips offer opportunities to paint local mountain scenery. 


The following courses provide for an acquisition of skills in various crafts. They are 
designed for teacher education and religious education majors. They are also valuable for 
hobby and leisure-time activities. 


ART 134 — Ceramics (OD) 

ART 135 — Decoupage | (OD) 

ART 136 — Decoupage II (OD) 

ART 137 — Flower Arrangement (OD) 
ART 138 — Art Metal (OD) 

ART 139 — Leather Craft (OD) 

ART 143 — Crafts (OD) 

ART 144 — Wood Carving (OD) 

ART 145 — Oil Painting (OD) 
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AUDIO VISUAL 


AUD 101 — Introduction to Audio Visuals (OD) 2° 2"a3 
An introduction to non-print media, equipment operation, and effect of A-V materials on 
the learning process. 


AUD 201 — Media Production (OD) 2: Shia 
Slides, transparencies, tapes, dry mount materials, and video tapes will be studied and 
produced. 


AUTOMOTIVE 


AUT 101 — The Automobile (OD) 223 


An introductory course designed to acquaint the automobile owner with the operation 
and function of the various automobile systems and components. Topics of discussion will 
include engines, power trains, chassis and suspension, braking systems, air conditioning 
and electrical and fuel systems. 


AUT 251 — Automotive Electronic/Electrical Systems (F) 4°632 


A thorough study of the theory and operation of various automobile electrical units and 
systems. Maintenance and testing procedures, diagnosis and repair of all types of electri- 
cal/electronic components, especially the transistor circuits, found on the modern automo- 
bile. 


AUT 252 — Front Suspension, Alignment and Power Steering (W) 21:2 93 


Theory of operation, correct disassembly and mounting of all front suspension parts on 
various types of frames (car and light truck). A thorough understanding of the function and 
repair of steering gears (power and standard), shock absorbers, springs, wheels and tires, 
pumps, rams, etc. is gained. Theory and application of steering geometry, correct diag- 
nosis of problems and use of the alignment and balancing machines; analysis and correc- 
tion of tire wearing problems, vibrations, hard steering, pulling, etc. is experienced. 


AUT 253 — Automobile Servicing II (W) 2. 65 


Emphasis is placed on “trouble-shooting” and repairing the various component systems 
on vehicles provided for general repairs. The student is given in depth experience in 
diagnosis, testing, adjusting, repairing, and replacing component parts. 


AUT 254 — Advanced Automobile Power Transmissions (SP) 26 


This course is designed to provide a measure of depth in the understanding of automatic 
transmissions. Instruction includes classroom study demonstrations, and student partici- 
pation in disassembly, reassembly, and testing of selected transmissions. Special empha- 
sis is placed on principles, function, construction, operation, servicing and 
“trouble-shooting” procedures and repair of various types of automatic transmissions. 


AUT 255 — Diesel Engines (SP) 2. 2one 


This course is designed to acquaint the student with the operation, service and repair of 
the Diesel Engine. Topics of discussion will include fuel supply systems, principles of 
operation, design and operation. 


AUT 256 — Automobile Body Repair (SU) 3). 12g 
: A comprehensive introduction to all phases of automotive body repair. Topics of study 
include estimating, frame and body reconditioning and painting. 

AUT 1101 — Automotive Air Conditioning (SP) 2,3 3 


General introduction to the principles of refrigeration; study of the assembly of the 
components and connections necessary in the mechanisms, the methods of operation, 
and control; proper handling of refrigerants in charging the system. 
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AUT 1111 — Internal Combustion Engines (F) oe" 12 7 


Development of a thorough knowledge and ability in using, maintaining, and storing the 
various hand tools and measuring devices needed in engine repair work. Study of the 
construction and operation of components of internal combustion engines. Testing of 
engine performance; servicing and maintenance of pistons, valves, cam and camshafts, 
fuel and exhaust systems, cooling systems, proper lubrication, and methods of testing, 
diagnosing and repairing. 

AUT 1112 — Engine Electrical and Fuel Systems (W) Jy Leasen 

A thorough study of the electrical and fuel systems of the automobile. Battery cranking 
mechanisms, generator, ignition, accessories and wiring, fuel pump, carburetors, and fuel 


injectors. Characteristics of fuels, types of fuel systems, special tools, and testing equip- 
ment for the fuel and electrical system. 


AUT 1121 — Braking Systems (W) 3 3 4 
A complete study of various braking systems employed on automobiles and lightweight 


trucks. Emphasis is placed on how they operate, proper adjustment, and repair. 
Prerequisite: PHY 1102. 


AUT 1123 — Automotive Chassis and Suspension Systems (SP) 3.9 6 

Principles and functions of the components of automotive chassis. Practical job instruc- 
tion in adjusting and repairing of suspension and steering systems. Units to be studied will 
be shock absorbers, springs, steering systems, steering linkage, and front end alignment. 


AUT 1124 — Automobile Power Train Systems (SU) 3.9 6 

Principles and functions of the automotive power train systems; clutches, transmission 
gears, torque converters, drive shaft assemblies, rear axles and differentials. Identification 
of troubles, servicing, and repair. 


AUT 1125 — Automotive Servicing (SU) 3.9 6 


Emphasis is on the shop procedures necessary in determining the nature of troubles 
developed in the various component systems of the automobile. Trouble-shooting of auto- 
motive systems, providing a full range of experiences in testing, adjusting, repairing, and 


replacing. 
Prerequisite: AUT 1123, 1121, 1101. 
AUT 1130 — Auto Body Repair (F) 3S 27H7 


Basic principles of automobile construction, design, and manufacturing. A thorough 
study of angles, crown, and forming of steel into the complex contour of the present day 
vehicles. The student applies the basic principles of straightening, aligning, and painting of 
damaged areas. 


AUT 1131 — Glass and Trim (F) . 5 es 
Methods of removing, installing, cutting, abd fitting glass windshields and mirrors; remov- 
_ ing and installing seat covers and door trim panels, painting trim and accessories. 


AUT 1132 — Automotive Chassis and Suspension Systems (W) Jha 9s 0 

Principles and functions of the components of automotive chassis. Practical job instruc- 
tion in adjusting and repairing of suspension and steering systems. Units to be studied will 
be shock absorbers, springs, steering systems, steering linkage, front end alignment, and 
installation and repair of frame components. 


AUT 1133 — Metal Finishing and Painting (SP) } 3 12 7 

Development of the skills of shrinking stretched metal; soldering, leading, and filling; 
preparing the metal for painting; straightening, fitting, and aligning of doors, hoods, and 
deck lids; painting fenders, panels, spot repairs, and the complete vehicle. The use and 
application of power tools will also be taught. 


AUT 1134 — Auto Accessories (SP) 201208 


i i i ies; teering, power 
This course includes a study of the basic automotive accessories, powers 
seats, power headlights and other components. Basic installation and performance checks 


will be covered. 
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AUT 1135 — Body Shop Applications (OD) 3.9 6 

A thorough study of the requirements for metal working and painting including the use of 
essential tools, forming fender flanges and beads, and straightening typical auto body 
damage. The student will begin acquiring skills such as shaping angles, crowns, and 
contours of the metal of the body and fenders. The student applies all phases of training 
including estimating damage, writing repair orders, purchasing parts, and transacting the 
final settlement with the adjuster. 


BIOLOGY 


BIO 101 — General Biology | (F,W,SP,SU) 3.2 4 
An introduction to the fundamental concepts of biology: evolution; chemical and cellular 

basis of life; and genetics. 

BIO 102 — General Biology II (W,SP,SU) 3: 2™4 


A study at the organismic level in which the following topics are covered: reproduction; 
development; homeostasis; system functions; and regulations. 
Prerequisite: BIO 101 


BIO 103 — General Biology III (SP,SU) 3.2 4 
A study at the population and community level which involves behavior, ecology, and 
energy. 
Prerequisite: BIO 101. 
BIO 104 — Anatomy and Physiology | (F,SU) 42 5 


A two-quarter course, beginning with BIO 104, which is a basic course of the structure 
and function of the human body as related to nursing training. The body as an integrated 
whole, the moving body, body control, maintaining the metabolism of the body, reproduc- 
tion, and control of body functions are the major topics of instruction. The laboratory 
sessions are correlated with the material in the lecture sessions to give the student practical 
experience in the basic phases of the course. 


BIO 105 — Anatomy and Physiology II (W,SU) 4 «2285 
A continuation of BIO 104. 
Prerequisite: BIO 104. 

BIO 106 — Microbiology (SP) 3.3 4 
A study of microbiology as related to health occupations. Course includes study of 

pathogenic microorganisms: bacteria, fungi, virues, rickettsia and animal parasites. 

BIO 201 — Local Flora (OD) 3.4 5 


A field and laboratory study of local flora concerned with their classification, identification, 
and ecology by the use of keys and field studies. 
Prerequisite: BIO 101, 102, 103 


BIO 202 — Invertebrate Zoology (OD) 3°34 


An advanced study of taxonomy, morphology, physiology, and the development of inver- 
tebrates stressing the major phyla. 
Prerequisite: BIO 101, 102, 103. 


BIO 203 — Comparative Vertebrate Anatomy (OD) 3.4 5 


An anatomical study of representative vertebrates including considerations of their mor- 
phology, physiology, ecology, and evolution. 
Prerequisite: BIO 101, 102, 103. 


BUSINESS 
(Courses with “co” designation include cooperative work on alternate week basis.) 
BUS 101 — Introduction to Business (F,W,SP,SU) 3.0 3 


A Survey of the business world with particular attention devoted to the structure of the 
various types of business organization, methods of financing, internal organizations, and 
management. 


Pa 


COURSES OF INSTRUCTION 31 


BUS 102 — Typewriting | (F,W,SP,SU) 2) 4 34ea 


Introduction to the touch typewriting system with emphasis on correct techniques, mas- 
tery of the keyboard, simple business correspondence, tabulation, and manuscripts. 


BUS 103 — Typewriting li (F,W,SP,SU) PRS Nie 
Instruction emphasizes the development of speed and accuracy with further mastery of 
correct typewriting techniques. These skills and techniques are applied in tabulation, man- 
uscripts, correspondence, and business forms. 
Prerequisite: BUS 102 or the equivalent. Speed requirement — 30 words per minute for 
five minutes. 


BUS 104 — Typewriting Ill (F,W,SP,SU) 2) 33 
Emphasis on production typing problems and speed building. Attention to the develop- 
ment of the student's ability to function as an expert typist producing mailable copies. The 
production units are tabulation, manuscript, correspondence, and business forms. 
Prerequisite: BUS 103 or the equivalent. Speed requirement — 40 words per minute for 
five minutes. 


BUS 105 — Business Math (F,W,SP,SU) 3.2 4 

This course stressed the fundamental operations and their application to business prob- 
lems. Topics covered include a review of fractions, decimals, and percentages and basic 
math calculations as well as price marking, interest and discounts, commissions, taxes, 
and pertinent use of mathematics in the field of business. 


BUS 106 — Shorthand | (W) 3 2 4 


A beginning course in the theory and practice of reading and writing shorthand. Empha- 
sis on phonetics, penmanship, word families, brief forms, and phrases. 


BUS 107 — Shorthand II (S) Scu2414 
Continued study of theory with greater emphais on dictation and elementary transcrip- 
tion. 
Prerequisite: BUS 106 or equivalent. 


BUS 108 — Shorthand Ill (F) 3.2 4 
Theory and speed building. Introduction to office style dictation. Emphasis on develop- 


ment of speed in dictation and accuracy in transcription. 
Prerequisite: BUS 107. 


BUS 110 — Office Machines | (F,W,SP,SU) 22 3 
A general survey of business and office machines. Students will receive training in 
techniques, processes, operation, and application of the ten-key adding machines, and 
various electronic display and/or printing calculators. 
Prerequisite: BUS 105 or equivalent. 


BUS 115 — Business Law | (F) 3 0 3 
A general course designed to acquaint the student with certain fundamentals and princi- 
ples of business law, including contracts, negotiable instruments, and agencies. 


BUS 116 — Business Law Il (W) 3 0 | 3 
Includes the study of laws pertaining to bailments, sales, riskbearing, partnership- 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. 


BUS 117 — Business Law Ill (SP) 3.0 3 
Continuation of business law stressing guaranty and suretyship, insurance, landlord and 
tenant liens, wills, trust and bankruptcy, and transportation. 
Prerequisite: BUS 116. 


82 COURSES OF INSTRUCTION 


BUS 118 — Machine Transcription | (F,W,SP,SU) 2°" a 

Designed to develop skill in operating a transcription unit, to equip students with knowl- 
edge of many kinds of business documents so that they understand the use of such 
documents and enable them to apply their knowledge skillfully, to build a fundamental 
knowledge of business vocabulary as well as the rules of grammar, punctuation, and 
spelling, and to develop understanding of secretarial procedures and responsibilities in 
business. 

Prerequisite: BUS 104 or equivalent. 


BUS 118M — Medical Transcription | (F) 23 3 
This course is designed for the medical secretarial student seeking eventual employ- 
ment in a private physician’s office, clinic, or hospital. Course activities include practice in 
transcribing reports from a variety of specialized areas of medicine. 
Prerequisite: BUS 180M, BUS 280M, BUS 181M, BUS 281M. 


BUS 119 — Machine Transcription II (F,W,SP,SU) 2 3a 


A continuation of the objectives and skills in BUS 118. 
Prerequisite: BUS 118. 


BUS 119M — Medical Transcription Ii (W) 2°3 3 


A continuation of objectives and skills in BUS 118M. 
Prerequisite: BUS 118M. 


BUS 120 — Business English (SP) 3 0 3 


Designed to aid the student in improving transcription skills in business communication 
with emphasis on punctuation, grammar, vocabulary, spelling, and word choice. Students 
will learn how to do research and write a business report. 


BUS 123 — Business Finance (SP) 3.0 3 


Financing of business units, as individuals, partnerships, corporations, and trusts. A 
detailed study is made of short-term, long-term, and consumer financing. 
Recommended that student has completed BUS 132. 


BUS 124 — Personal Finance (F,W,SP,SU) 3. 023 


Studies the problems affecting individuals in budgeting, borrowing, and investing. In 
addition, the problems of insurance, income and personal property taxes, housing costs, 
retirement, and wills are approached from the viewpoint on the consumer. 


BUS 125 — Elements of Economics | (F,SP) 3.0 3 


A basic study of the laws of supply and demand and the principles bearing upon produc- 
tion, exchange, distribution, and consumption both in relation to the individual firm and to 
society at large. 


BUS 126 — Elements of Economics II (OD) 3 0:3 


A continuation of BUS 125 providing for a greater depth into the law of supply and 
demand, its practical applications in relation to the behavior of the firm, the behavior of the 
consumer, and current economic issues. 

Prerequisite: BUS 125. 


BUS 130 — Retail Applications | (F,W,SP) 1 4 3 


This course consists of 48 hours of approved on-the-job work experience to initiate the 
Student to the retail environment. Individual arrangements regarding hours and time of 
work will be approved by the program coordinator. Each student will make a written report 
on a practical project related to his work experience. The employer and type of work 
experience will be approved by the program coordinator. 

Consent of instructor required. 


BUS 131 — Principles of Accounting | (F,W,SP,SU) 23 3 


A study of the procedures of accounting and theory underlying those procedures. Intro- 
duction to double entry accounting. 
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BUS 132 — Principles of Accounting Il (F,W,SP,SU) es ee 
A continuation of accounting theory developed in BUS 131 with concentration on single 
proprietorship and partnerships through the use of balance sheets, income statements, 
and other accounting forms. 
Prerequisite: BUS 131. 


BUS 133 — Principles of Accounting Iii (F,W,SP,SU) Dieidulns 
A study of accounting as applicable to corporations with a comparison between account- 


ing records as they differ between privately owned and corporately owned enterprises. 
Prerequisite: BUS 132. 


BUS 173 — Retailing | (W) 3; 0) 3 

A study of the role of retailing in the economy, including the development of the present 
retail structure, functions performed, principles governing effective operation, and mana- 
gerial problems resulting from current economic and social trends. 


BUS 180M — Medical Terminology and Vocabulary (W) 3.0 3 


To develop an understanding of the terminology and vocabulary appropriate to the 
course of study, as it is used in business, technical, and professional offices. 


BUS 181M — Anatomy for the Medical Secretary (W) 3.0 3 

A study of the normal functions of the human body and its systems with emphasis upon 
the interrelated functions of various parts and systematic processes in the development of 
basic physiological principles. 


BUS 190L — Legal Terminology and Vocabulary (SP) 3.0 3 

Legal terms and their definitions are introduced to enhance the vocabulary of legal 
secretarial students. Special emphasis on accurate spelling and transcription, as well as 
accurate oral and written usage of new terms. 


BUS 205 — Advanced Typewriting (F,W,SP) 2163 3 
Empahasis is placed on the development of individual production rates. The student 
learns the techniques needed in planning and in typing projects that closely approximate 
the work appropriate to the field of study. These projects include review of letter forms, 
methods of duplication, statistical tabulation, and the typing of reports, manuscripts, and 
legal documents. . 
Prerequisite: BUS 104 with speed of 50 wpm on 5-minute writing. 


BUS 206E, 206M, or 206L — Dictation and Transcription (F,W) 3 2 4 

Develops the skills of taking dictation and transcribing at the typewriter materials appro- 
priate to the course of study which includes a review of the theory and the dictation of 
familiar and unfamiliar material at varying rates of speed. 


BUS 214E, 214M, 214L — Secretarial Procedures (W) 3 2 4 
Designed to acquaint the student with the responsibilities encountered by a secretary 
during the work day. These include the following: receptionist duties, handling the mail, 
telephone techniques, travel information, telegrams, office records, purchasing of supplies, 
office organization, and insurance claims. 
Prerequisite: BUS 205, BUS 220. 


BUS 215 — Office Application (SP) | 3 4 2 6 
During the sixth quarter only, students are assigned to work in a business, technical, or 
professional office for 12 hours a week. The objective is to provide actual work experience 
for secretarial students and an opportunity for the practical application of the skills and 
knowledge previously learned according to the course of study. 
Prerequisite: BUS 214. 


BUS 218 — Machine Transcription Ill (F,W,SP,SU) ? , 23 3 
This course is developed to teach more efficient operation of transcribing equipment and 
good transcribing techniques. It includes further training In the fundamentals of Be gins 
grammar, and punctuation, and acquaints the student with business terminology and the 
various kinds of business communications. 
Prerequisite: BUS 119 


84 COURSES OF INSTRUCTION 
————————— EEE eee 


BUS 220 — Business Communications (F,SU) 3 0°3 

Develops skills in written and oral communications. Emphasis is placed on writing sales 
letters, business reports, credit and collection letters, complaints, orders, refusal and rou- 
tine letters, employment application letters and resumes. Oral communication is directed 
toward correct machine dictation techniques and personal interviews. 


BUS 221 — Credit Procedures (F) 3 0 3 


The principles and practices in the extension of credit, collection procedures; laws per- 
taining to credit extension; and collection are included. 


BUS 229 — Taxes (F,W,SP) 3 0 3 


Application of federal and state taxes to various businesses and business conditions. A 
Study of the following taxes: income, payroll, intangible, capital gain, sales and use, excise, 
and inheritance. 


BUS 230 — Retail Applications II (W) 18 6 


During the sixth quarter, students are assigned to work in a retail establishment for 8 
hours a week. The objective is to provide actual work experience whereby application of the 
skills and knowledge previously learned can be applied. 

Consent of instructor required. 


BUS 231 — Advanced Taxes (OD) 3.0 3 


Continuation of BUS 229 in the study of federal income taxes applicable to individuals, 
partnerships, and corporations. Emphasis on income items, deductions, losses, credits, 
and property transactions. 

Prerequisite: BUS 229 or consent of instructor. 


BUS 232 — Sales Development (F) 303 


A study of retail, wholesale, and specialty selling. Emphasis is placed upon mastering 
and applying the fundamentals of selling. Preparation for an execution of sales demonstra- 
tions required. 


BUS 235 — Business Management (W,SU) 3.0 3 


Principles of business management including overview of major functions of manage- 
ment, such as planning, staffing, controlling, directing, and financing. Clarification of the 
decision-making function. Role of management in business-qualification and require- 
ments. 7 


BUS 236 — Intermediate Accounting | (F) 23 3 


Concepts and principles of underlying accounting processes. Theory and problems of 
financial accounting; analysis of accounts in balance sheets, income and retained earnings 
Statement. Theory of valuations procedures emphasized. 

Prerequisite: BUS 133. 


BUS 237 — Intermediate Accounting II (W) 2 WS aid 


Analysis of financial statements, including the preparation of flow of funds statements, 
use of comparative data, statements of incomplete records and ratio analysis. 
Prerequisite: BUS 236. 


BUS 238 — Auditing (SP) 2. 13a 


An introduction to auditing theory and practice covering audits as conducted by indepen- 
dent public accountants. Included are auditing standards, procedures, professional ethics, 
and review and evaluation. 

Prerequisite: BUS 237, 


BUS 239 — Marketing (SP) 3703 
A general survey of the field of marketing, with a detailed study of the functions, policies, 

and institutions involved in the marketing processes. 

BUS 241 — Sales Promotion and Management (W) 3.0 3 


The scope and activities of sales promotion with emphasis on the coordination of adver- 
tising, display, special events, and publicity. External and internal methods of promoting 
business: budgeting, planning, and implementing the plan. 


COURSES OF INSTRUCTION 85 


BUS 243 — Advertising (F) 3.0 3 


The role of advertising in a free economy and its place in the media of mass communica- 
tions. A study of advertising appeals; product and market research; selection of media; 
means of testing effectiveness of advertising. Theory and practice of writing advertising 
copy for various media. 


BUS 249 — Buying and Merchandising | (W) 3 0 3 


Analyzes the organization for buying — what, when, and how to buy. Topics include 
psychology of dealing with people, vendor relations, and planning merchandise assort- 
ment. 


BUS 250 — Buying and Merchandising II (SP) cs Didi @ pate 
Principles of effective inventory and stock control to include storage control, merchan- 
dise rotation, accountability, and pricing. 
Prerequisite: BUS 249. 


BUS 251 — Cost Accounting | (F,W,SP,SU) 2, cain3 
This course is designed to develop the principles used in accounting to aid management 
in their planning, controlling, and analyzing of cost data. The areas studied include budgets, 
job and process costing, estimates and standard costing, and direct costing, and break- 
even analysis. 
Prerequisite: BUS 133. 


BUS 260 — Commercial Design and Display | (SP) = hol Chul 
An introduction to basic layouts and design of commercial displays. Source and related 
texts discussing such design as needed by retail stores, banks, restaurants, motels, and 
various offices, specifying equipment and fixtures required. 
Consent of instructor required. 


BUS 262 — Fashions in Retailing (SP) 37°03 
This course acquaints the student with the relationships between fashion and style. 
Topics included are characteristics of styles, fashion trends, coordination, application of 
color, and design analysis. 
Consent of instructor required. 


BUS 271 — Office Management (SP) Soto! 

An introduction to the principles of administrative office management by examining 
management functions and leadership principles. Emphasis is on system analysis, the 
office environment, office layout, work processing and data processing as major areas of 
administrative services. 


BUS 272 — Principles of Supervision (W) 37.083 

Introduction to the basic responsibilities and duties of the supervisor and his relationship 
to supervisors, subordinates, and associates. Emphasis on securing an effective work 
force and the role of the supervisor. Methods of supervision are stressed. 


BUS 273 — Retailing Il (SP) 3.0.73 
This course is designed to help students understand retailing from the viewpoint of the 

owner or manager. Topics studied: Organization of the retail firm, establishment of stores, 

customer needs, purchasing and financing, advertising and selling, planning and control 
Prerequisite: BUS 173. 


BUS 274 — Personnel Management (F,SP) 3 0 3 

The techniques of supervising and coordinating the work of others. Among the items 
covered are employment inteview techniques, training procedures, supervision of employ- 
ees, delegating authority and responsibility factors influencing employees morale, job 
studies and descriptions, current policies on labor-management relations and labor legisla- 


tion affecting busines workers. 


BUS 275 — Principles of Insurance (SP,SU) | 3 0 3 
Types of provisions of life, property, and casualty insurance from the point of view of an 
individual and business enterprise. 
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BUS 280M — Medical Terminology and Vocabulary (SP) 3°" Ores 
Greater emphasis on an understanding ot the terminology and vocabulary appropriate to 
the course of study as it is used in business. 
Prerequisite: BUS 180M. 


BUS 281M — Anatomy for the Medical Secretary (SP) 3. OG 


A continuation of BIS 181M. 
Prerequisite: BUS 181M. 


BUS 282 — Governmental Accounting (OD) 2 Sasa 
The concepts of fund accounting as used by states, counties, and municipalities will be 

developed in this course. Budgeting and other financial management aspects peculiar to 

government as well as a brief study of North Carolina’s uniform system will be developed. 
Prerequisite: BUS 133 or consent of instructor. 


BUS 290 — Introduction to Word Processing (W,SP,SU) 3 O43 


An introduction to concepts, terminology, and skills involved in word processing. Empha- 
sis will be placed on vocabulary, word processing structures, planning and organizing 
tasks, proofreading and editing, and operating an editing typewriter. 

Prerequisites: BUS 205 and BUS 118. 


BUS 1103 — Small Business Operations (F,W,SU) | 3 0 3 

An introduction to the business world, problems of small business operations, basic 
business law, business forms and records, financial problems, ordering, and inventorying, 
layout of equipment and offices, methods of improving business, and employer-employee 
relations. 


BUS 1105 — Industrial Organizations (OD) 3. 049 

Methods, techniques, and practices of modern management in planning, organizing and 
controlling operations of a manufacturing concern. Introduction of the competitive system 
and the factors constituting product cost. 


BUS 1103-co — Small Business Operations (SP) 3. Onc 


An introduction to the business world, problems of small business operations, basic 
business law, business forms and records, financial problems, ordering and inventorying, 
layout of equipment and offices, methods of improving business, and employer-employee 
relations. 


BUS 1106-co — Contracts and Specifications (SU) lin Sat 


A study of building codes and their effect in relation to specifications and contract draw- 
ings. The purpose and writing of specifications will be studied along with their legal and 
practical application to working drawings. 

Contract documents will be analyzed and studied for the purpose of client and architect. 


CABINETMAKING 
(Courses with ‘“‘co” designation include cooperative work on alternate week basis.) 
CAB 1101 — Cabinetmaking | (OD) 3124 


An introductory course designed to acquaint the student with cabinetmaking and 
millwork used in building construction, this course includes a study of hand tools, machine 
tools, and materials used in cabinetmaking. Emphasis is placed on safe work habits. 


CAB 1102 — Cabinetmaking II (OD) 3. \2uen 


A continuation of CAB 1101, this course includes study of layout, measuring, selecting, 
and installing materials and hardware used in cabinetmaking. Work on projects aids stu- 
dents in acquiring knowledge and skill in the trade. 


CAB 1103 — Cabinetmaking III (OD) 3712997 


A continuation of CAB 1102 with emphasis placed on safe work habits. Students will 
analyze drawings, plan operations, make out stock bills, select lumber, and perform a 
variety of operations by working on projects. 
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CAB 1104 — Cabinetmaking IV (OD) Sioa 
Acontinuation of CAB 1103 with emphasis placed on skilled work habits using hand and 

power tools. Planning and layout work necessary to become a skilled craftsman in cabinet- 

making are also included.. 

CAB 1000-co — On-the-job Training (W) 0 200 10 
Cooperative work-study on alternate week basis. 


CAB 1101-co — Cabinetmaking | (W) 4 16 6 
General cabinetmaking and millwork for building construction. Practical applications will 

include measuring, layout, and construction of various types of cabinets and trim. 

CAB 1102-co — Cabinetmaking II (W) 4 16 6 
A continuation of Cabinetmaking | with emphasis placed on advanced machining tech- 

niques, jointery, and surface preparation. 

CAB 1005-co — Cabinet Finishing (W) a hone eos | 


Topics of study will include methods and practices of modern cabinet and furniture 
finishing. 


CAB 2000-co — On-the-job Training (W) 0 200 10 
Cooperative work-study on alternate week basis. 

CARPENTRY 

(Courses with “co” designation include cooperative work on alternate week basis.) 

CAR 101 — Introduction to Woodworking | (OD) 14 3 


An introductory course in the care and use of woodworking tools, machinery, and basic 
woodworking. 


CAR 1101 — Carpentry Fundamentals (OD) = ah PP 


An introduction to carpentry as a vocation. Basic instruction is given on use of hand and 
power tools. Also included are laboratory experience in layout for excavation and footings 
and an introduction to wall, ceiling, and roof structures. 


CAR 1102 — Framing (OD) Khia Pag 
This course includes study and experience in floor framing, walls, framing for doors and 
windows, roof framing, and roofing materials. 


CAR 1103 — Carpentry Trim and Finish (OD) | 3 12 7 
A study of exterior trim and finish, interior wall and ceiling finish, floor finish, stair con- 
struction, interior doors, and interior trim and finish. 


CAR 1104 — Carpentry II (OD) Es Nhat WV A 

This course includes a study of all facets of residential structures as completed by the 
carpenter. Each student will study materials, tools, and additional work in framing, finishing, 
and roof construction. 


CAR 1114 — Building Codes (OD) 3 0 3 

A study is made of building codes and the minimum requirements for local, county, and 
state construction regulations involving safety, sanitation, mechanical equipment, and 
materials. 


CAR 1000-co — On-the-Job Training (SU) 0 200 10 
Cooperative work on alternate week basis. 
CAR 1101-co — Carpentry Fundamentals (SU) 4 16 6 


An introduction to the carpentry trade. Basic instruction is included on the use of hand 
and power tools and construction of footings, foundations, walls, ceilings, and roof struc- 


tures. 
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CAR 1102-co — Framing (F) 14 2 


Course content includes laboratory experience in form construction, floor sills, girders, 
posts, and joists; wall framing for doors and windows; roof rafters, dormers, and porches. 


CAR 1103-co — Carpentry Trim and Finish (SP) 14 2 


Course content includes the study of interior and exterior trim and finishing. Also included 
is a study of using a variety of woods and materials. 


CAR 1104-co — Carpentry II (OD) 3 12 7 

This course includes a study of all facets of residential structures as completed by the 
carpenter. Each student will study materials, tools, and additional work in framing, finishing, 
and roof construction. 


CAR 1114-co — Building Codes (OD) 3.0 3 


A study is made of building codes and the minimum requirements for local, county, and 
State construction regulations involving safety, sanitation, mechanical equipment and ma- 
terials. 


CAR 2000-co — On-the-Job Training (SU) 0 200 10 
Cooperative work on alternate week basis. 

CHEMISTRY 

CHM 101 — General Chemistry | (F,SU) 3.3 4 


An introduction to chemistry: basic terminology, physical states, fundamental concepts 
for atoms and molecules, nomenclature and stoichiometry. 


CHM 102 — General Chemistry II (W,SU) 34384 


A continuation of CHM 101 to include periodic table, chemical bonding, energy changes 
in reaction, solution concepts, redox reactions, and electrochemistry. 
Prerequisite: CHM 101. 


CHM 103 — General Chemistry Ill (SP,SU) x er eer | 


A continuation of CHM 102 to include: chemical and ionic equilibria, acids and bases, 
chemical kinetics and carbon compounds. 
Prerequisites: CHM 101, 102. 


CHM 111 — Chemistry (W,SU) 2iwreena 


Basic principles of organic, inorganic, and bio-chemistry are studied as they are related 
to practice in health occupations. 


CHM 201 — Qualitative Analysis (OD) 3.3 4 


A course which extends the study of chemical principles to include equilibria of slightly 
soluble salts and of complex ions and systematic analysis. Laboratory consists of the 
qualitative analysis of both principles and techniques of separation and identification of 
inorganic cations and anions. 

Prerequisites: CHM 103 or permission of instructor. 


CHM 204 — Organic Chemistry | (OD) 3.3 4 


A three-quarter sequence beginning with CHM 204 which covers the fundamentals of 
organic chemistry. The structure, physical properties, synthesis and typical reactions of the 
various series of aliphatic, alicyclic, and aromatic compounds are studied with attention to 
reaction mechanisms. In the laboratory representative carbon compounds are synthesized 
with emphasis on basic laboratory techniques. 

Prerequisites: CHM 101, 102, 103. 


CHM 205 — Organic Chemistry II (OD) 3.3 4 
A continuation of CHM 204. 

CHM 206 — Organic Chemistry III (OD) 3.3 4 
A continuation of CHM 205. 


COMPUTER SCIENCE — SEE ELECTRONIC DATA PROCESSING 
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CRIMINAL JUSTICE 


CJC 101 — Introduction to Criminal Justice (F) ped) peels: 


This course is designed to familiarize the student with a philosophy and history of law 
enforcement, its legal limitations in our society, the primary duties and responsibilities of the 
various agencies in the criminal justice field, basic processes of justice, an evaluation of law 
enforcement’s current position, and an orientation relative to the profession as a Career. 


CJC 102 — Introduction to Criminology (F) 50. 5 


A general course designed to introduce the student to the causation of crime and delin- 
quency. The historical and contemporary aspects of crime, law enforcement, punishment, 
and correctional administration will be discussed. 


CJC 110 — Juvenile Delinquency (SP) 5. Uo 


General survey of juvenile delinquency as an individual and social problem, theories of 
delinquency, causation, and methods of correction and prevention. The course will present 
a general overview of the junvenile court. 


CJC 115 — Criminal Law | — Substantive Criminal Law (W) 5 Useo 


A course designed to present a basic concept of criminal laws and to provide a legal 
groundwork for those who seek to enter the criminal justice field. 


CJC 201 — Motor Vehicle Law (SP alternate years) a, Od 


A study of the traffic enforcement codes with primary emphasis placed on North Carolina 
law as it relates to motor vehicles. 


CJC 203 — Introduction to Correction (W alternate years) 3 0 3 


An examination of the total correctional process from law enforcement through the 
administration of justice, probation, prisons and correctional institutions, and parole. This 
course will provide a history and philosophy in the field of correction. 


CJC 204 — Probation, Pardons and Parole (SP alternate years) 3 0 3 


Probation as a judicial process and parole as an executive function are examined as 
community-based correctional programs and the use of pardons is reviewed. 


CJC 205 — Evidence (SP alternate years) 3.0 3 


Instruction covers the kinds and degrees of evidence and the rules governing the admis- 
sibility of evidence in court. 


CJC 206 — Community Relations (SP) 3.0 3 

This course will provide the student with an understanding of community structures as 
they relate to minority groups, peer groups, socio-economic groups, leader groups, and 
group relations. Emphasis will be placed on the organization and function of these groups 
as they relate to the profession of criminal justice-protective services. 


CJC 209 — Legal Aspects of Corrections (W alternate years) 37°03 


This course is designed to familiarize the student with the specific laws as they pertain to 
correction, care, custody, and control. 


CJC 210 — Criminal Investigation (W alternate years) 5 FOS 

This course introduces the student to fundamentals of investigation; crime scene search; 
recording, collection and preservation of evidence; sources of information; interview and 
interrogation, case preparation, and court presentation. 


CJC 216 — Criminal Law Il — Criminal Procedure (F) 5 0 5 
A continuation of Criminal Law | which presents a basic concept of criminal law and 
creates an appreciation of the rules under which one lives in our system of government. 
Primary emphasis will be placed on North Carolina law. 
Prerequisite: CUC 115. 
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CJC 217 — Patrol Procedures (SP alternate years) 350253 

This course defines the purposes of patrols and describes the type of patrols. It explains 
the operation of police vehicles on patrol, answering calls — emergency and non- 
emergency and felony in progress. It provides the student the opportunity to develop 
powers of perception, and observation concerning persons, places, and things. Safe driv- 
ing techniques and use of equipment are presented. 


CJC 222 — Criminal Justice Management and Administration (W) 5 05 

Introduction to theory, principles, concepts, practices, techniques, and problems in- 
volved in the management and administration of a criminal justice organization. The course 
includes a range of management/administration topics including policy formulation, man- 
agement/supervision functions, communications, budgeting as a management tool, em- 
ployee selection, retention and promotion, and decision making. Emphasis is placed upon 
an understanding of the social, psychological, and cultural aspects and the work situation 
as it relates to the topics discussed. 


CJC 230 — Correctional Counseling (SP alternate years) 3.0 3 


This course is designed to present the basic elements of counseling. The basic elements 
will be applied to the different socioeconomic groups in our society. 


CJC 234 — Community-Based Treatment (SP alternate years) 3: Ois8 

Community resources that can be utilized in the correctional process are examined — 
such as vocational rehabilitation, alcohol detoxification and other units, welfare services, 
child guidance and mental health clinics, employment services, private volunteer, profes- 
sional assistance, legal aid, and other pertinent services. 


CJC 240 — Security Systems (OD) 5°0°5 


This course is designed to introduce the student to an overview of the total security 
concept. The topic is broken down into industrial, commercial, and retail security. 


CJC 241 — Property Control (OD) 3.053 


This course is designed to provide the student with an understanding of the physical 
layouts and control procedures of industrial, commercial, and retail facilities. Methods of 
protection such as electrical gates, magnetic passes, perimeter lighting, alarm systems, 
fencing, and other means of protection are covered. 


CJC 247 — Retail Security (OD) > nol ROHS 


This course is designed to familiarize the student with information concerning all aspects 
of retail security protection. Internal safeguards including employee and customer activities 
are covered. 


CJC 249 — Surveillance Techniques (OD) 3.0 3 


This course is designed to cover all types of surveillance techniques and the use of 
Surveillance equipment. Emphasis is placed on loss prevention in relation to employee and 
customer activities in industrial, commercial, and retail settings. 


DANCE 

DAN 101 — Dance History | (OD) f 3 0 3 
Study of primitive dances through the Renaissance. 

DAN 102 — Dance History II (OD) 3.0 3 


Study of dance through modern day. Study of great ballets and choreographers. 
Prerequisite: DAN 101. 

DAN 105 — Musical Comedy Theatre | (OD) On 2aa 
Designed to give any performing students a chance to learn the various techniques of 

various styles of dance required to perform on Broadway. 

DAN 106 — Musical Comedy Theatre II (OD) 02 1 


Continuation of Musical Comedy Theatre I. 
Prerequisite: DAN 105. 
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DAN 107 — Musical Comedy Theatre III (OD) 02 1 


Continuation of Musical Comedy Theatre II with emphasis on performing. One concert in 
dance required. 
Prerequisite: DAN 106. 


DAN 109 — Modern Dance | (F,W,SP) 02 1 
Introduction of basic dance technique involving basic movement, combinations, and 

exercise. 

DAN 110 — Modern Dance II (F,W,SP) 02 1 


Continuation of Modern dance |, but with special emphasis on style and continuity; more 
developed combination and exercise. 
Prerequisite: DAN 109. 


DAN 111 — Modern Dance Ill (F,W,SP) 0) Zak 


Continuation of Modern Dance | and II. Greater emphasis placed on performance tech- 
nique. 
Prerequisite: DAN 110. 


DAN 120 — Ballet | (OD) 0. 2.4 
introduction to ballet in the classical sense. Barre and basic center work. 
DAN 121 — Ballet Il (OD) y Pdi ery 


Continuation of Ballet | with emphasis on building the dancer's body through correct 
technique. 

Prerequisite: DAN 120. 
DAN 122 — Ballet Ill (OD) i PP yy 


Continuation of Ballet I! with more emphasis on center floor combinations. Includes films 
on ballets and lectures. 
Prerequisite: DAN 121. 


DAN 210 — Ballet IV (OD) POR P 


Ballet training on the most professional level using the Russian technique. 
Prerequisite: DAN 122. 

DAN 211 — Ballet V (OD) T¥3i 2 
Beginning pointe work at the barre for girls. Beginning adagio work for boys. 
Prerequisite: DAN 210. 

DAN 212 — Ballet VI (OD) a ih ee 2 
Performance medium using technique learned from previous ballet classes. Quarter is 


used for choreography and performing workshops within schools. 
Prerequisite: DAN 211. 


DATA PROCESSING — SEE ELECTRONIC DATA PROCESSING 


DRAFTING | 
(Courses with “co” designation include cooperative work on alternate week basis.) 
DFT 101 — Technical Drafting | (F,W,SP,SU) Aig 5 43 


The field of drafting is introduced as the student begins study of drawing principles and 
practices for print reading and describing objects in the graphic language. Basic skills and 
techniques of drafting included are: use of drafting equipment, lettering, freehand, ortho- 
graphic and pictorial sketching, geometric construction, orthographic instru ment drawing of 
principal views, and standards and practices of dimensioning. The principles of isometric, 
oblique, and perspective are introduced. 
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DFT 102 — Technical Drafting II (F,W,SP,SU) tins Saag 

Application of orthographic projection principles to the more complex drafting problems, 
primary and secondary auxiliary views, and sections and conventions will be studied. Most 
important is the introduction of the graphical analysis of space problems. Problems of 
practical design elements shall be studied. Dimensioning practices for “details” and “work- 
ing drawing,” approved by the American Standards Association will also be included. 
Introduction is given to intersections and developments of various types of geometrical 
objects. 

Prerequisite: DFT 101. 


DFT 103 — Technical Drafting III (F,W,SP,SU) 1», 52a 
Intersection and developments and their practical solutions, where applicable, model 
solutions accompany the problems. The various techniques employed to produce and 
render isometric and oblique drawings, isometric, dimetric, and trimetric projections will be 
included. 
Prerequisite: DFT 102. 


DFT 104 — Electronics Drafting (W) 2. 3508 


A continuation of skills and techniques in DFT 101 with special emphasis on electronic 
schematic diagrams and electronic circuit design. 


DFT 105 — Introduction to Drafting: Architectural (OD) 3. .0gk8 


An introductory course designed to acquaint the student with fundamentals of residential 
planning. Studies will include design factors, basic floor plans, elevation views, and scale 
drawings. 


DFT 106 — Architectural Drafting | (OD) 244 


An introduction to fundamental architectural drawing. Topics of study will include 
architect’s scale, symbols, dimensioning, floor plans, sectional views, and elevations of 
residential buildings. 


DFT 107 — Architectural Drafting II (OD) 2 4 4. 


A continuation of DFT 106. Further study of residential buildings with an introduction to 
industrial building. Projects completed in this two-course sequence will include producing 
the working drawings for a small residence and/or a small industrial plant. 


DFT 201 — Technical Drafting IV (OD) 264 


Applications and constructions of charts, graphs, and nomographs in engineering and 
technical data. Screw threads, springs, keys, rivets, piping and welding symbols, methods 
of representing and specifying will be covered. Basic mechanisms of motion transfer, gears 
and cams, will be studied and drawn with emphasis on methods of specifying, calculating, 
dimensions, and dilineating. 

Prerequisite: DFT 103. 


DFT 202 — Computer Aided Drafting (SU) 26 4 


A study of computer applications in drafting and design. The course explores computer 
graphic systems and hardware and provides hands-on experience in the study of two- and 
three-dimensional computer graphics as applied to mechanical drafting and design. 


DFT 204 — Descriptive Geometry (F) - a 


Graphic analysis of space problems involving points, lines, planes, connectors, and a 
combination of these. Practical design problems will be stressed with analytical verification 
where applicable. Visualization shall be stressed on every problem. 

Prerequisite: DFT 102. 


DFT 205 — Design Drafting | (W) 26 4 


Basic design is introduced in the study of motion transfer mechanisms as they relate to 
power trains. Principles of design sketching, design drawing, layout drafting, detailing from 
layouts, production drawings and simplified drafting practices constitute areas of study. 
Types and methods of specifying materials and workmanship are an integral part of the 
course. 

Prerequisites: DFT 204, MAT 111, PHY 102. 
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DFT 206 — Design Drafting II (OD) 26 4 


Research to solve a problem in design by consulting various manuals, periodicals, and 
through laboratory experiments. A written technical report, preliminary design sketches, 
layout drawings, detail drawings, assembly and sub-assembly drawings, pictorial draw- 
ings, exploded pictorial assembly, patent drawings and specifications are required as part 
of the problem. 

Prerequisite: DFT 205. 


DFT 211 — Mechanisms (W) 3.2 4 


Mathematics and drafting room solutions of problems involving the principles and ma- 
chine elements. Study of motion linkages, velocities and acceleration of points within a link 
mechanism; layout methods for designing cams, belts, pulleys, gears, and gear trains. 

Prerequisites: DFT 204, MAT 112, PHY 106. 


DFT 212 — Jig and Fixture Design (SP) 24 4 
Commercial standards, principles, practices, and tools of jig and fixture design. Individ- 

ual project and design work to acquaint students with the types of jigs and fixtures and their 

design. 

DFT 1101 — Schematics and Diagrams: Power Mechanics (F) 01.73.51 
Development of ability to read and interpret blueprints, charts, instruction and service 

manuals, and wiring diagrams. Information on the basic principles of lines, views, dimen- 

sioning procedures, and notes. 


DFT 1104 — Blueprint Reading: Mechanics (F) 1s 2are 


Interpretation and reading of blueprints. Information on the basic principles of blueprint; 
lines, views, dimensioning procedures and notes. 


DFT 1105 — Blueprint Reading: Mechanical (W) ey 
Further practice in interpretation of blueprints as they are used in industry; study of prints 
supplied by industry; making plans for operations; introduction to drafting room procedures; 
sketching as a means of communications. 
Prerequisite: DFT 1104. 


DFT 1110 — Blueprint Reading: Building Trades (W) 03 1 


Principles of interpreting blueprints and trade specifications common to the building 
trades. Development of proficiency in making three view and pictorial sketches. 


DFT 1113 — Blueprint Reading: Electrical (SP) OUtS ost 


Interpretation of schematics, diagrams and blueprints applicable to electrical installa- 
tions with emphasis on electrical plans for domestic and commercial buildings. Sketching 
schematics, diagrams, and electrical plans for electrical installations using appropriate 
symbols and notes according to the applicable codes will be a part of this course. 


DFT 1117 — Blueprint Reading: Welding (W) bee ime 
A thorough study of trade drawing in which welding procedures are indicated. Interpreta- 


_ tion, use and application of welding symbols, abbreviations, and specifications. 


Prerequisite: DFT 1104. 


DFT 1119 — Applied Mechanical Drawing | (SP) 1e42Ny2 

DFT 1119 and DFT 1120 constitute a series in mechanical drawing designed primarily for 
students enrolled in various vocational programs involving the production and/or interpre- 
tation of basic working drawings. 

DFT 1119 is basically an introduction to mechanical drawing with emphasis on the 
following topics of study: drafting equipment, geometric constructions, sketching tech- 
niques and instrument drawings of orthographic, sectional, job planning, and pictorial 
views. Standard practices of dimensioning basic machine parts will culminate this course. 


DFT 1120 — Applied Mechanical Drawing I! (SU) Ain 2 sn2 


Continuation of study and practice in mechanical drawing. Basic studies will include 
detail dimensions, tolerancing, auxiliary views, working drawings, and the reproduction of 
drawings. 
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DFT 1110-co — Blueprint Reading: Building Trades (SU) OnrSpas 


Principles of interpreting blueprints and trade specifications common to the building 
trades. Development of proficiency in making three view and pictorial sketches. 


DFT 1112-co — Blueprint Reading and Sketching (F) 03 1 


Designed to develop abilities in reading complex drawings in the masonry field. Blue- 
prints of residential and commercial buildings will be studied with emphasis on the plot plan, 
floor plan, basement and/or foundation plan, walls and various detailing drawings of ma- 
sonry work. 


DFT 1113-co — Blueprinte Reading: Electrical (SP) 03 1 


Interpretation of schematics, diagrams and blueprints applicable to electrical installa- 
tions with emphasis on electrical plans for domestic and commercial buildings. Sketching 
schematics, diagrams, and electrical plans for electrical installations using appropriate 
symbols and notes according to the applicable codes will be a part of this course. 


ECONOMICS 


ECO 201 — Principals of Economics | (F,SU) 3.0 3 


The three courses in economics which begin with 201 are a study of present world 
economic systems of Capitalism, Socialism, and Communism, emphasizing American 
Capitalism. The approach is through macroeconomics and microeconomics: demand, 
supply, costs, prices, resource-management, money and banking, the Federal Reserve 
System, governmental and private sectors, capital and labor, and the international econ- 
omy. 


ECO 202 — Principals of Economics II (W,SU) 3 0 3 
A continuation of ECO 201. 

ECO 203 — Principals of Economics Ill (SP,SU) 3.0 3 
A continuation of ECO 202. 

EDUCATION 

EDU 110 — Practicum/Seminar (OD) 1. Beas 


Students are placed in field of interest. Work is supervised by coordinator. Some of this 
time may be used in campus seminars with faculty and specialists in various educational 
fields. 

EDU 210 — Practicum/Seminar (OD) 1 {6.03 

A continuation of EDU 110. 


EDU 211 — Practicum/Seminar (OD) 16 3 
Acontinuation of EDU 210. 


EDU 212 — Practicum/Seminar (OD) T J2576 
A continuation of EDU 211. 


ELECTRICITY 


(Courses with “co” designation include cooperative work on alternate week basis.) 


ELC 1112 — Direct and Alternating Current (OD, Evening) Sat Ps 


A study of the electrical structure of matter and electron theory, the relationship between 
voltage, current, and resistance in series, parallel, and series-parallel circuits. An analysis 
of direct current circuits by Ohm’s Law and Kirchoff's Law. A study of the sources of direct 
current voltage potentials. Fundamental concepts of alternating current flow, reactance, 
impedance, phase angle, power, and resonance. Analysis of alternating current circuits. 
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ELC 1113 — Alternating Current and Direct Current 
Machines and Controls (OD, Evening) §od259 


Provides fundamental concepts in single and polyphase alternating current circuits, 
voltages, currents, power measurements, transformers, and motors. Instruction in the use 
of electrical test instruments in circuit analysis. The basic concepts of AC and DC machines 
and simple system controls. An introduction to the type control used in small appliances 
such as thermostats, timers, and sequencing switches. 

Prerequisites: ELC 1112, MAT 1115. 


ELC 1124 — Residential Wiring (SP) 5 9 8 


This course provides instruction and application in the fundamentals of blueprint reading, 
planning, layout, and installation of wiring in residential applications such as services, 
switchboards, lighting, fusing, wire sizes, branch circuits, conduits, and National Electrical 
Code regulations in actual building mock-ups. 

Prerequisites: ELC 1113, DFT 1110. 


ELC 1125 — Commercial and Industrial Wiring (OD, Evening) 54.129 


Layout, planning, and installation of wiring systems in commercial and industrial com- 
plexes, with emphasis upon blueprint reading and symbols, the related National Electrical 
Codes, and the application of the fundamentals to practical experience in wiring, conduit 
preparation, and installation of simple systems. 

Prerequisites: ELN 1118, ELC 1124. 


ELC 1102-co — Applied Electricity (OD) 207 3ah2 


The use and care of test instruments and equipment used in servicing electrical appa- 
ratus for air conditioning, heating, and refrigeration equipment. Included will be trans- 
formers, various types of motors and starting devices, switches, electrical heating devices 


and wiring. 
Prerequisite: PHY 1101. 
ELC 1124-co — Residential Wiring (SP) See Ond 


Provides instruction and application in the fundamentals of blueprint reading, planning, 
layout, and installation of wiring in residential applications such as services, switchboards, 
lighting, fusing, wire sizes, branch circuits, conduits, National Electrical Code regulations in 
actual building mock-ups. 


ELC 2000-co — On-the-job Training (SP) 0 200 10 
Cooperative work-study on alternate week basis. 


ELECTRONIC DATA PROCESSING 


EDP 101 — Introduction to Computer Science (F,W,SP,SU) y Sey | 

Introduction to the computer and general problem-solving techniques. Emphasis is on 
the logical processes involved in analyzing and planning computer solutions to a variety of 
problems. The BASIC programming language is introduced as a tool to implement the 
concepts developed in class. Computer hardware components are examined. 


EDP 102 — Computer Science Programming — BASIC (F,W,SP,SU) Pale Bee ae | 


Continuation of EDP 101. Computer programming concepts are examined in detail. 
Many of the advanced attributes of the BASIC programming language are emphasized. 
Topics include: loops, arrays, tables, sequential files, program structures, and searching 


and sorting. 
Prerequisite: EDP 101 or consent of instructor. 
EDP 103 — Computer Science — Advanced BASIC (F,SP) Pde PS] 


The advanced capabilities of the BASIC programming language are examined. Empha- 
sis on how to implement complex applications using BASIC. Topics include: lists, sequen- 
tial and random data files, mathematical applications, searching and sorting, and 
elementary data structures. 

Prerequisites: EDP 102 and MAT 104 or consent of instructor. 
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EDP 203 — Computer Science — Assembly Language Programming (SP) 2 2 3 
Basic concepts of programming computers at the machine language level are examined. 

Topics include computer organization, data representation, assembler structure, 6502 

instruction set, code conversion, pseudo operations, and Input/Output methods. 
Prerequisites: EDP 102 and MAT 105 or consent of instructor. 


EDP 204 — Computer science — PASCAL (SP) 223 
Basic concepts of PASCAL programming language are examined. Emphasis on devel- 
opment of correct program structure in order to minimize program development time and 
maintenance. 
Prerequisites: EDP 102 and MAT 104 or consent of instructor. 


EDP 205 — Computer Science — FORTRAN (SP) 2: 2a 


The logical concepts of computer programming are developed with an emphasis on 
mathematical and scientific applications using the FORTRAN programming language. 
Topics include input and output, arithmetic operation, control statements, arrays, subpro- 
grams, and character manipulation. 

Prerequisites: EDP 102 and MAT 104, or consent of instructor. 


EDP 206 — Computer Science COBOL | (SP) 22a 


An introduction to the use of computers in business using the COBOL programming 
language. Emphasis is on correct program structure using structure programming con- 
cepts. Topics include program divisions, arithmetic operations, control statements, and 
table handling. 

Prerequisites: EDP 101 and BUS 105, or consent of instructor. 


EDP 207 — Computer Science — COBOL II (F 1984) 2° 20a 


A continuation of the study of COBOL emphasizing the more complex features of the 
language, efficient programming techniques, and debugging techniques. Laboratory exer- 
cises involving developing program logic and writing programs to solve simulated business 
and industrial problems. 

Prerequisites: EDP 206 or consent of instructor. 


EDP 208 — Computer Science — File Processing (W 1984) 22°83 


A language independent study of file processing concepts. Emphasis is on the structure 
of files. Topics include types of file structures, updating of files, report generation, and 
introduction to data structures and databases. 

Prerequisites: 6 hours of EDP or consent of instructor. 


EDP 209 — Computer Science — Systems Analysis (SP1984) 223 


A study of the techniques used in planning and implementing information systems. The 
approach is to build a logical model of an information system to enable users, analysts, and 
programmers to get a clear understanding of the system. 

Prerequisites: EDP 208 or consent of instructor. 


ELECTRONICS 


ELN 101 — Fundamentals of Electronics | (F) 45 6 


Elementary principles of electronics including: basic electric units, Ohm’s Law, Kirchoff’s 
Law, network theorems, basic electrical measuring instruments, series circuits, parallel 
circuits, series-parallel circuits, direct current meters and metering circuits, and general DC 
circuit analysis. Elementary applications of devices are presented as well as laboratory 
experiments performed by students to verify and expand on the daily lessons. 


ELN 102 — Fundamentals of Electronics II (W) 4 5 6 


A study of alternating voltage and current magnetism electromagnetic induction, Lenz’s 
Law, Faraday’s Law of induced voltage, and AC component and circuit analysis. This 
includes inductance, inductive reactance, inductive circuits, Capacitance, capacitive reac- 
tance, capacitive circuits, complex numbers, RC time constants, as well as resonant circuit 
and filter design. Electronic instruments and measuring techniques are studied in conjunc- 
tion with laboratory experiments. 
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ELN 103 — Solid State Devices (SP) 8 8 10 


A study in depth of the theory and electrical characteristics of semiconductor devices 
which include: transistor physics, diodes, bi-polar junction transistor basics, small and large 
signal amplifier design, biasing techniques and high frequency characteristics of typical 
devices. Planned laboratory experiments correlate with the lectures which enable the 
student to learn the instruments and measurements required to become familiar with these 
devices. Laboratory experiments are conducted on all topical subjects. 


ELN 104 — Radio and Television Servicing 4 8 8 


This course is designed to cover the theory of operation and servicing techniques of radio 
and television receivers. Although the emphasis is on monochrome and color television 
sets, AM and FM radios are considered. The laboratory phase will consist of diagnosing of 
malfunctions: either real or simulated, and conducting logical troubleshooting procedures 
to locate the causes. Proper remedial techniques are applied such as component replace- 
ment and/or alignment to return the receiver to normal operating condition. The proper use 
of test equipment is an integral part and is encouraged throughout the course. 

Prerequisites: ELN 101, 102, and 103, or equivalent. 


ELN 201 — Pulse and Digital Circuits (F) Le 4 


A study of special pulse circuitry, multivibrators, differential amplifiers, operational ampli- 
fiers, and special phase and switching circuits. Consideration is also given to electronic 
noise analysis and special semi-conductor devices and their circuit utilization. Appropriate 
laboratory experiments enable the student to become competent in their applications. 

Prerequisite: ELN 103 or consent. 


ELN 202 — Electronic Communications Systems (SU) 6 6 9 

A study and analysis of circuitry of the various communications systems with design 
techniques for their application. This includes transmitters, receivers, transmission lines, 
antenna systems, modulation and demodulation principles, and microwave systems. Such 
topics as decibels, transducers, video systems, and radio propagation theory are also 
covered. Consideration is given to the requirements for obtaining an FCC First Class 
Radiotelephone License: Laboratory experiments are performed by the student to further 
his understanding of these systems. 


ELN 203 — Microprocessors (SP) 7 6 10 

This course covers the theory and applications of microprocessors. Special emphasis is 
placed on microprocessor interfacing techniques with peripheral circuitry to utilize this 
device in logical applications. Actual laboratory experiments in interfacing are performed by 


the student to further his knowledge in typical industrial applications. 


ELN 204 — Data Communications (SP) 3.0 3 

A study in the principles and techniques used in the transmission of data in digital form 
between separate data processing centers. This course covers the use of standard tele- 
phone lines as well as microwave systems and satellites in the transmission of data. Also 
covered is modulator-demodulator (MODEM) system interface devices used in data com- 
munications. 


ELN 210 — Semiconductor Circuit Analysis (SU) 4 8 8 

Theoretical analysis of field effective transistors and FET circuit design parameters are 
an integral part of this course. Differential and operational amplifiers with their asociated 
feedback network design are also covered. The final part of the course is a study of power 
sources and each student must completely design a regulated power supply within given 
parameters. 


ELN 218 — Digital Logic Design (W) Zkicoin 9 
Analysis and design of digitals logic and switching circuitry as used in control systems 
and digital electronic computers is covered in this course. Included are such aspects as 
memory and storage devices, analog-to-digital and digital-to-analog conversion tech- 
niques. Digital laboratory experiments are performed by the student to verify analysis 
procedures. 
Prerequisites: ELN 201 or consent. 
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ELN 223 — Microprocessor Interfacing (SP) 3 0 3 


Topics of study in this course include timing and control signals necessary to interface 
the central processing unit to peripheral equipment; data transformed from serial to parallel 
and from parallel to serial using UART chips for bus structured systems; and latching of 
data and interrupts and real time problems. 


ELN 233 — Communications Electronics (OD) 3.0 3 


A study of AM, FM, and TV transmitters of the type certified by the Federal Communica- 
tions Commission for standard broadcast. Associated equipment such as monitors, trans- 
mission lines, and antennas are considered. Included also is a coverage of the FCC Rules 
and Regulations governing all the various types of broadcast services. The combination of 
the theory and laws is such that the student can qualify by examination for an FCC First 
Class Radiotelephone Operator’s License. 


ELN 1118 — Industrial Electronics (OD, Evening) 3.6 5 


Basic theory, operating characteristics, and application of vacuum tubes such as: 
diodes, triodes, tetrodes, pentodes, and gaseous control tubes. An introduction to ampli- 
fiers using triodes, power supplies using diodes, and other basic applications. 

Prerequisite: ELC 1113. 


ELN 1119 — Industrical Electronics (OD, Evening) 3.6 5 


Basic industrial electronics systems such as: motor controls, alarm systems, heating 
systems and controls, magnetic amplifier controls, welding control systems using thyatron 
tubes, and other basic types of systems commonly found in most industries. 

Prerequisite: ELN 1118. 


ENGINEERING 


EGR 105 — Graphics for Engineers | (F) 2 4 3 


Instruction in the use of drafting instruments, freehand drawing, and lettering. Theory of 
Projection, including orthographic multiviews, auxilliary views, and the various kinds of 
pictorial projections. Sectional views and conventional practices, dimensioning and nota- 
tions. Representation and specifications of threads and fasteners, gears, and cams. Work- 
ing drawings, including limits and tolerances. Concurrent enrollment in College Algebra or 
higher. 


EGR 106 — Graphics for Engineers II (W) 243, 


Basic descriptive geometry; systematic solutions and analysis of the relationships of 
points, lines, and planes in space, developments and intersections. Applications of 
graphics to various fields of engineering. Vector geometry, graphic mathematics, and 
nomography. Concurrent enrollment in College Trigonometry or higher. 


ENGLISH 
(Courses with “co” designation include cooperative work on alternate week basis.) 
ENG 090, 091, 092, 093 — Remedial English (OD) 1-5 0 0 


A four-quarter course for the improvement and development of basic language skills 
necessary for beginning students in college-level English studies. Hours will be determined 
by need. 

ENG 101 — Freshman English | (F,W,SP,SU) 3.0 3 

This course is designed to help the student enrich his knowledge of English grammar, 
punctuation, sentence and paragraph building. These mechanics of English will be applied 
to short themes as required. 

ENG 102 — Freshman English II (F,W,SP,SU) 3 0 3 

This course is a continuation of Freshman English |, with frequent themes required. 
There will be an introduction to principal literary forms. 

ENG 103 — Freshman English III (F,W,SP,SU) 3.0 3 


This course emphasizes the development of good prose style and gives practice in the 
use of source materials. Longer themes and a research paper will be required. 
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ENG 105 — The Cinema: Introduction to Film (OD) 2h 2nas 


An introductory course in film appreciation. Experientially oriented, the primary focus of 
this course will be upon the subjective, emotional responses of the viewer, and secondly 
upon the objective, intellectual understanding of how films are made. Various types of short 
films will be viewed in class and topics covered will include the basic elements of film, 
genres, and the unique contributions of various directors. 


ENG 110 — Practical Journalism (F) Tez ne 


Practical work in producing student newspaper and yearbook. Students will write and 
edit these publications. 


ENG 111 — Practical Journalism (W) {722 
Acontinuation of ENG 110. 

ENG 112 — Practical Journalism (SP) 12-72 
A continuation of ENG 111. 

ENG 201 — Survey of English Literature | (F,SU) 330363 
A study of English Literature from Beowulf through Shakespeare. 

ENG 202 — Survey of English Literature Il (W,SU) 3 0 3 
A study of English Literature from the Puritan Period through the Age of Reason. 

ENG 203 — Survey of English Literature Ill (SP,SU) 3.0 3 
A study of English Literature from Romanticism to the present. 

ENG 205 — Report Writing (F,SP) 3.0 3 


The fundamentals of English are utilized as a background for the organization and 
techniques of modern report writing. Exercises in developing typical reports, using writing 
techniques and graphic devices are completed by the students. 


ENG 210 — Survey of American Literature | (F,SU) = We 9 Pi) 
A study of the writings of the Colonial Period and the Romantic Period through Melville. 

ENG 211 — Survey of American Literature I! (W,SU) 30 O2s3 
A study of the literature of the Transcendentalists and the Realists through Twain. 

ENG 212 — Survey of American Literature Ill (SP,SU) 3208 
A study of the literature of American Naturalism to the present. 

ENG 214 — Survey of Western World Literature | (OD) 3203553 


The Ancient World includes selections from the Old Testament, Greek and Roman 
literature, and the New Testament. 


ENG 215 — Survey of Western World Literature Il (OD) 34.08 3 
The Middle Ages, Renaissance, and Enlightenment includes selections from Italian, 
French, and Spanish literature. 


ENG 216 — Survey of Western World Literatue Ill (OD) 3 0 3 
The Modern world includes selections from the best of the Romantics, Symbolists, and 
Modernists in poetry, plays, and short stories. 


ENG 225 — Children’s Literature (OD) 3°70 43 
Survey of literature for children. Kindergarten through Junior High levels. 
ENG 230 — Classic Theatre (OD) 3.0773 


A study of drama and literature by European authors of the 17th, 18th, and 19th centuries 
to be developed around a selection of 13 televised plays augmented by textual materials 
and readings. 


ENG 1101 — Reading Improvement (F) 2 0 2 
Designed to improve the student's ability to read rapidly and accurately. Special ma- 
chines are used for class drill to broaden the span of recognition, to increase eye coordina- 
tion and word group recognition, and train for comprehension in larger units. 
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ENG 1102 — Communication Skills (W) 3° ‘Ota 
Designed to promote effective communication through correct language usage in speak- 
ing and writing. 
Prerequisite: ENG 1101. 


ENG 1101-co — Reading Improvement (F) 2 s0%2 

Designed to improve the student's ability to read rapidly and accurately. Special ma- 
chines are used for class drill to broaden the span of recognition, to increase eye coordina- 
tion and word group recognition, and train for comprehension in larger units. 


FRENCH 


FRE 101 — Elementary French | (OD) 2503 Mrs 
A sequence course, beginning with FRE 101, which is an introduction to French with a 

modern audio-lingual approach. Up-to-date materials and methods are used to develop 

conversational and communication skills. Emphasis first on hearing and speaking, then on 

reading and writing. Lab work is required as part of the course for those with no previous 

French or those who do not make a satisfactory score on the French placement test. 
Prerequisite: Satisfactory score on college placement test. 


FRE 102 — Elementary French Il (OD) 2. 3 an 
A continuation of FRE 101. 

FRE 103 — Elementary French Ill (OD) 2. ase 
A continuation of FRE 102. 

FRE 151 — Intermediate French | (F) 3, Oars 


A sequence course, beginning with FRE 151, which is a review of the skills of hearing, 
speaking, reading and writing. Audio-lingual work in class and in lab. Selected supplemen- 
tary readings. 

Prerequisites: Two units of high school French and a satisfactory placement test score 
on FRE 101 and FRE 102. . 


FRE 152 — Intermediate French II (W) 3' "ORs 
A continuation of FRE 151. | 

FRE 153 — Intermediate French Ill (SP) 3* COS 
A continuation of FRE 152. 

FRE 201 — Survey of French Civilization | (OD) 2; 3Fen3 


A sequence course, beginning with FRE 201, which is a study of French culture and 
Civilization. Selected readings in French literature from the Middle Ages to the present are 
included along with parallel reading and reports. 


FRE 202 — Survey of French Civilization II (OD) 27 eon 
A continuation of FRE 201. 

FRE 203 — Survey of French Civilization Ill (OD) 2° .32373 
A continuation of FRE 202. — 

GEOGRAPHY 

GEO 201 — Physical Geography (SP) 3.0 3 


The earth's astronomical relations, factors of weather and climate, physical features and 
changes of landforms. 
GEO 202 — Economics Geography (OD) 3 0 3 


Geographic and economic factors involved in production, distribution, consumption, and 
conservation of the major resources of the world. 
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GERMAN 


GER 101 — Elementary German | (OD) 3” U0" 3 


A sequence course, beginning with GER 101, which includes the essentials of grammar, 
graded reading, and vocabulary building. 


GER 102 — Elementary German II (OD) 3.0 3 
Acontinuation of GER 101. 

GER 103 — Elementary German Ill (OD) 3.0 3 
Acontinuation of GER 102. 

GER 151 — Intermediate German | (OD) 3 0 3 


A sequence course, beginning with GER 151, which is a review of grammar and reading 
lyrics, short stories, and selections from plays. 


GER 152 — Intermediate German II (OD) 3720'S 
A continuation of GER 151. 

GER 153 — Intermediate German Ill (OD) 30 3 
A continuation of GER 152. 

HISTORY 

HIS 101 — History of Western Civilization | (F,W,SP,SU) 3.0 3 


The sequence course in Western civilization, which begins with History 101, is a study of 
the institutions and culture of Western society from 8,000 B.C. to the present. Topics 
include the classical Greek and Roman worlds, the growth of Christianity, Medieval Eu- 
rope, the Renaissance, the Reformation, the emergence of the modern national state, the 
rise of commercial capitalism, the industrial Revolution, the French Revolution, liberalism, 
nationalism, the alliance system, imperialism, World War | and its aftermath, and the 
ideologies of the twentieth century. 


HIS 102 — History of Western Civilization II (W,SP,SU) Sal eS 
Acontinuation of HIS 101. 

HIS 103 — History of Western Civilization lil (F,SP,SU) So10.-23 
A continuation of HIS 102. 

HIS 201 — American History | (F,SU) 3 0 3 


The survey of American history, which is in three quarters and begins with HIS 201, 
covers from the period of discovery and colonization to the present. The courses are 
conducted through lectures, textbooks, collateral reading, and map studies. 


HIS 202 — American History I (W,SU) 3.0 3 
Acontinuation of HIS 201. 

HIS 203 — American History Ill (SP,SU) 3 0 3 
Acontinuation of HIS 202. 

HIS 204 — Current World Problems (OD) 30S 


Adetailed examination of current international problems, including nationalism in under- 
developed countries, racial minorities, water and air pollution, the population explosion and 
famine, the armaments race, and international organizations — but with emphasis on a 
particularly urgent problem of present world concern. In addition to text and periodical 
assignments and daily newspapers readings, each student will be expected to present a 
comprehensive oral or written report. 


HIS 205 — Black History (OD) 3 0 3 

This course deals with the forces and.personalities which have shaped the history of the 
Negro in the United States. Selected racial and ethnic groups are studied with special 
reference to the histories and sociocultural determinants of the group studied. 
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HIS 210 — Local History and Genealogy (OD) 3 0 3 
A study of research methods and sources for the writing of family, church, school and 
community history. 


LATIN 


LAT 101 — Elementary Latin | (OD) 3 0 3 

A sequence course, beginning with LAT 101, which is designed to equip the student with 
a mastery of the structure of the Latin language and with a knowledge of basic vocabulary. 
Also included are translations from appropriate Latin texts and parallel study of pertinent 
aspects of Roman life and history. 


LAT 102 — Elementary Latin II (OD) 3 0 3 
A continuation of LAT 101. 

LAT 103 — Elementary Latin III (OD) 3 0 3 
A continuation of LAT 102. 

LAT 151 — Intermediate Latin | (OD) 3.0 3 


A sequence course, beginning with LAT 151, which includes a review of the elements of 
the language and the readings of passages from selected authors with emphasis on 
Cicero, and parallel study of the history and institutions of Republican Rome. Reading of 
selected books of the Aeneid and parallel study of the history and institutions of the Empire 
and of the epic and its influence upon subsequent literature. 


LAT 152 — Intermediate Latin Il (OD) 3 0 3 
A continuation of LAT 151. 

LAT 153 — Intermediate Latin III (OD) 3 0 3 
A continuation of LAT 152. 

LIBRARY 

LIB 101 — Introduction to Library Services (OD) 3: Og 


Philosophy of information service. Background and history of libraries and learning 
resource centers. Introduction to classification and organization of material..Study of duties 
and qualification of library personnel. 


MASONRY 
(Courses will “co” designation include cooperative work on alternate week basis.) 
MAS 1101 — Masonry | (OD) 3.12 7 


An introductory course designed to familiarize the student with methods of laying block, 
brick, and stone. The course will insure a broad understanding of materials and how to use 
them. A study of tools and equipment used in the masonry trade is included. 

MAS 1102 — Masonry Il (OD) 3. 812 W7 

A continuation of MAS 1101, this course includes a study of sizes, properties, uses, and 
types of masonry units. Accepted methods for laying all kinds of masonry units are taught. 
MAS 1103 — Masonry III (OD) 3.12 7 

_Acontinuation of MAS 1102, this course emphasizes safe work habits, skill, and preci- 
sion work by laying masonry projects. 
MAS 1104 — Masonry IV (OD) 3712 7 

A continuation of MAS 1103, this course involves constructing masonry projects: building 
walls, corners, steps, masonry arches, and other projects in the masonry trade. 

MAS 1000-co — On-the-Job Training (F) 0 200 10 

Cooperative work on alternate week basis. 
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MAS 1101-co — Masonry Fundamentals | (F) 3.12)°5 
An introduction to the various types of masonry construction including brick, concrete 

blocks, and concrete. 

MAS 1102-co — Masonry Fundamentals I! St izao 


Basically a skill development course. Various patterns of brick bonds as well as block, 
tile, and roof laying will be studied. 


MAS 2000-co — On-the-Job Training 0 200 10 
Cooperative work on alternate week basis. 

MATHEMATICS 

(Courses with “co” designation include cooperative work on alternate week basis.) 

MAT 080, 081, 082, 083 — Remedial Mathematics (OD) 1-5 0 0 


A four-quarter course consisting of an intensive study of pre-college arithmetic, algebra, 
and geometry skills necessary in a study of college-level mathematics. Hours will be 
determined by need. 


MAT 100 — The Metric System (OD) TOF A 


A course designed to examine the history, theory, and practical uses of the modern 
metric system of measurement (SI). Following an introduction to the origin and history of the 
system, class work will focus on length (metres), volume (litres), mass (kilograms), and 
temperature (degrees Celsius). Small group laboratory experiences will comprise a major 
portion of class time. 


MAT 101 — College Mathematics | (F,W,SP,SU) 3 0 3 


First of a three-quarter sequence of courses which comprise the minimum requirements 
for all AA candidates. Topics include: sets, concepts of logic, mathematical systems, 
systems of numeration, and the sets of integers. Number theory includes base five arithme- 
tic, congruences, and modular systems. 


MAT 102 — College Mathematics I! (W,SP,SU) 33. Ua 


Acontinuation of MAT 101. Main emphasis is on the development of the properties of the 
sets of integers, rational numbers, and real numbers. Other topics include linear equations, 
inequalities, and absolute values of one and two variables. 

Prerequisite: MAT 101 or consent of instructor. 


MAT 103 — College Mathematics III (SP,SU) 30%" 3 


Last of three-quarter course sequence. Topics are: points, lines, planes, linear measure, 
angular measure, similar and congruent triangles, coordinate geometry, and a brief treat- 
ment of probability and statistical methods. Introduction to the rudiments of plane analytic 
geometry. 

Prerequisite: MAT 101-102 or consent of the instructor. 


MAT 104 — Pre-College Algebra (F,W,SP,SU) 5 0 3 


The course is designed for those students who need MAT 105, 106 College Algebra and 
Trigonometry but who come to Surry Community College without an adequate background 
in mathematics to succeed in this course. The emphasis is on properties of the rational 
numbers. Operations with polynomials and algebraic fractions will be covered. The course 
will include solving first and second degree equations and solving systems of equations in 
two variables. Irrational numbers, radicals, and the quadratic formula will also be covered. 


MAT 105, 106 — College Algebra and Trigonometry (F,W,SP,SU) 5 0 5 


Designed to promote understanding of the logic structure of algebra with the develop- 
ment of algebraic techniques, along with a study of analytic trigonometry. Topics include: 
the theory of sets of integers, rational numbers, real numbers, complex fields, equations, 
inequalities, functions and relations, exponential and logarithmic functions, trigonometric 
functions, identities, equations, circular functions, inverse functions, triangle solution in- 
cluding sine and cosine laws, matrices, and series. 
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MAT 107 — Analytical Geometry and Calculus | (F,SP,SU) 5 0 5 


This is the first of a four-quarter sequence in analytic geometry and differential and 
integral calculus. Topics covered in this quarter are functions, limits, differentiation, appli- 
cations of the derivative and antiderivatives. 

Prerequisite: MAT 105, 106 or the equivalent and consent. 


MAT 108 — Basic Concepts of Probability and Statistics (W,SU) 5045 


An elementary introduction to probability, statistical reasoning and data analysis. Major 
areas considered are: handling of data, probability distribution, sampling, estimation, hy- 
pothesis testing, linear regression, and other selected topics. 


MAT 110 — Technical Mathematics | (F) 5 0 5 


The real number system is developed as an extension of the natural numbers. Funda- 
mental algebraic operations, the rectangular coordinate system, and the fundamental 
trigonometric concepts and operations are introduced, as well as the study of vectors and 
their uses. 


MAT 111 — Technical Mathematics II (W) 5: OinS 


A continuation of MAT 110. Complex numbers and some of their applications are intro- 
duced, as are simultaneous equations, logarithms, quadratic equations and additional 
types of equations. 

Prerequisite: MAT 110 or consent of the instructor. 


MAT 112 — Technical Mathematics III (SP) Sin. Oves 


A continuation of MAT 111. Additional topics from trigonometry, solution of equations of 
higher degree, inequalities, progressions, are studied in this course as well as analytic 
geometry and calculus. 

Prerequisite: MAT 111 or consent of the instructor. 


MAT 133 — Criminal Justice Mathematics (OD) 5~Oae5 


The math principals presented are designed to meet the needs of the criminal justice- 
protective service professional. Topics studied are formulas, logarithms, right triangle 
trigonometry, graphing, and statistics in relation to applications for VASCAR, breathalyzer, 
radar, and other such devices. 


MAT 201 — Technical Mathematics IV (F) . 5 Os 


A continuation of MAT 112. More advanced concepts of differentiation and integration 
are considered. Included are graphs and derivatives of the trigonometric functions, ex- 
ponential and logarithmic differentiation and integration, advanced integration techniques, 
polar equations, and parametric equations. 

Prerequisite: MAT 112 or consent of the instructor. 


MAT 202 — Digital Computer Mathematics (OD) 5) O65 


An examination of the fundamental concepts of programming digital devices. Topics 
include: architecture of microprocessors, programming in machine language, and pro- 
gramming in assembly language. 


MAT 205 — Analytic Geometry and Calculus II (F,W) 505 e5 


A continuation of MAT 107. Topics include the definition of integral, definite integrals, 
application to areas, volume, arc length and work, exponential and trigonometric functions, 
and integration methods. 

Prerequisite: MAT 107 or consent. 


MAT 206 — Analytic Geometry and Calculus III (W,SP) 5.0 0485 


A continuation of MAT 205. Included will be conics, moments, centers of gravity, cen- 
troids, indeterminate forms, improper integrals, Taylor's formula and infinite series. 
Prerequisite: MAT 205 or consent. 


MAT 207 — Analytic Geometry and Calculus IV (SP) Jeo oO 


A continuation of MAT 206. Topics include plane curves, vectors, polar coordinates, 
three dimensional analytic geometry, differential calculus of functions of several variables, 
multiple integration, line integrals, Green’s Theorem. 

Prerequisite: MAT 206 or consent. 


COURSES OF INSTRUCTION 105 


nee UE EE EEEnEESTSeN 


MAT 208 — Differential Equations (SU) 5’ O45 
Methods of solution and some applications of ordinary differential equations. Included 

are solutions of linear and special non-linear differential equations, solutions of higher order 

equations, simultaneous solutions, solutions by series, and Laplace transforms. 
Prerequisite: MAT 207 or consent. 


MAT 1101 — Fundamentals of Mathematics (F) Syi0us5 

Practical number theory. Analysis of basic operations: addition, subtraction, multiplica- 
tion, and division. Fractions, decimals, powers and roots, percentages, ratio and propor- 
tion. Plane and solid geometric figures used in industry, measurement of surfaces and 
volumes. Introduction to algebra used in trades. Practice in depth. 


MAT 1102 — Algebra (W) 3 0 3 

Basic concepts and operations of algebra: historical background of our base- 10 number 
system; algebraic operations: addition, subtraction, multiplication, and division; fraction, 
letter representation, grouping, factoring, ratio and proportions, variation; graphical and 
algebraic solution of first degree equations; solutions of simultaneous equations by: addi- 
tion and subtraction, substitution, graphing, exponents, logarithms, table and interpolation. 


MAT 1103 — Geometry (SP) 3 0 3 


Fundamental properties and definitions; plane and solid geometric figures, selected 
general theorems, geometric construction of lines, angles and plane figures. Dihedral 
angles, areas of plane figures, volumes of solids. Geometric principals are applied to shop 
operations. 


MAT 1104 — Trigonometry (SU) JanOg 3 


Trigonometric ratios; solving problems with right triangles, using tables and interpolating; 
solution to oblique triangles using law of sines and law of cosines; graphs of the trigonome- 
tric functions; inverse functions, trigonometric equations. 

Prerequisite: MAT 1103. 


MAT 1112 — Building Trades Mathematics (OD) 3/ Os 


Practical problems dealing with volumes, weights, ratios, mensuration, and basic esti- 
mating practices for building materials. 


MAT 1113 — Construction Estimating | (SP) 3.0 3 


Basic methods of estimating quantities and cost of materials and labor for various types 
of construction. 


MAT 1114 — Construction Estimating I! (F) 307 i3 


This course is a continuation of MAT 1113. Topics of study will include techniques used in 
the cost analysis of various types of structures. 


MAT 1115 — Electrical Mathematics (SP) 3) 083 

A study of fundamental concepts of algebra, basic operations of addition, subtraction, 
multiplication, and division; solution of first order equations, use of letters and signs, group- 
ing, factoring, exponents, ratios, and proportions; solutions of equations, algebraically and 
geographically; a study of logarithms and use of tables; an introduction to trigonometric 
functions and their application to right angles; and a study of vectors for use in alternating 
current. 


MAT 1112-co — Building Trades Mathematics (W) S03 
Practical problems dealing with volumes, weights, ratios, mensuration, and basic esti- 

mating practices for building materials. 

MAT 1113-co — Construction Estimating | (SP) 32.0553 


Basic methods of estimating quantities and cost of materials and labor for various types 
of construction. 
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MAT 1114-co — Construction Estimating II (F) 3 0 3 
This course is acontinuation of MAT 1113. Topics of study will include techniques used in 
the cost analysis of various types of structures. 


MAT 1115-co — Electrical Mathematics (SP) 5'0°5 

A study of fundamental concepts of algebra, basic operations of addition, subtraction, 
multiplication, and division; solution of first order equations, use of letters and signs, group- 
ing, factoring, exponents, ratios, and proportions; solutions of equations, algebraically and 
geographically; a study of logarithms and use of tables; an introduction to trigonometric 
functions and their application to right angles; and a study of vectors for use in alternating 
current. 


MECHANICS 


MEC 101 — Machine Processes | (F) 1 Sa 


An introductory course designed to acquaint the student with basic hand tools, safety 
procedures and machine processes of our modern industry. It will include a study of 
measuring instruments, characteristics of metals and cutting tools by performing selected 
operations such as turning, facing, threading, drilling, boring and reaming. 


MEC 102 — Machine Processes II (W) 1. Seas 


Advanced operations on lathe, drilling, boring, and reaming machines. Milling machine 
theory and practice. Thorough study of the types of milling machines, cutters, jig and fixture 
devices, and the accessories used in a modern industrial plant. Safety in the operational 
shop is stressed. 

Prerequisite: MEC 101. 


MEC 103 — Treatment of Ferrous Metals (SP) 2 2a 


An introduction to the properties of ferrous metals and tests to determine their uses. A 
background in the chemical aspects of metallurgy will be developed for a better under- 
standing of the physical changes and causes of the changes in metals. The main topics of 
Study will include iron and steel production, theory of alloys, shaping and forming, heat. 
treatments for steels and alloys. 


MEC 104 — Treatment of Non-Ferrous Metals (SU) 2 2 12 


Continuation of the study of physical metallurgy. Among non-ferrous metals to be studied 
will be bearing metals (brass, bronze, lead), light metals (aluminum and magnesium) and 
copper and its alloys. 

Prerequisite: MEC 103. 


MEC 151 — Machine Shop Theory and Practice (F) 3 12 9 


An introduction to the machinist trade and the potential it holds for a craftsman. Deals 
primarily with the identification, care, and use of basic hand tools and precision measuring 
instruments. Elementary layout procedures and processes of lathe, drill press, grinding 
(off-hand) and milling machines will be introduced both in theory and practice. Basic safety 
and job planning will be stressed in all machine shop courses. 


MEC 152 — Machine Shop Theory and Practice (W) 3.12 9 


Advanced operations in layout tools and procedures, power sawing, drill press, surface 
grinder, milling machine shaper. The student will select projects encompassing all the 
operations, tools, and procedures thus far used and those to be stressed throughout the 
course. 

Prerequisite: MEC 151. 


MEC 153 — Machine Shop Theory and Practice (SP) 3.12 9 


Advanced work on the engine, lathe, turning, boring, and threading machines, grinders, 
milling machines, and shapers. Introduction to basic indexing and terminology. The trainee 


will use precision tools and measuring instruments such as vernier height gauges, protrac- 
tors, comparators, etc. 


Prerequisite: MEC 152. 
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MEC 154 — Machine Shop Theory and Practice (SU) 3 12 9 


Development of class projects using previously learned procedures in planning, blue- 
print reading, machine operations, final assembly, and inspection. Additional processes on 
the lathe, surface grinder, advanced milling machine operations, etc. Special procedures 
and operations processes and equipment, observing safety procedures faithfully and es- 
tablishing good work habits and attitudes acceptable to the industry. 

Prerequisite: MEC 153. 


MEC 202 — Quality Control (F) 3.0 3 


The application of industrial statistics to the control of manufacturing processes. Sam- 
pling procedures and analysis of variance are studied. Industrial quality control methods 
are analyzed. 


MEC 203 — Time and Motion Study (W) 3.2 4 


The study of measuring human and machine performance, time utilization, with prob- 
lems dealing with increasing productivity while decreasing cost. 


MEC 205 — Strength of Materials (F) x joc AI} 


Study of principles and analysis of stresses which occur within machine and structure 
elements subjected to various types of loads such as static, impact, varying, and dynamic. 
Analyses of these stresses are made as applied to thin-walled cylinders and sphere, riveted 
and welded joints, beams, columns, and machine components. 

Prerequisite: PHY 106, MAT 111. 


MEC 210 — Physical Metallurgy | (OD) 3.3 4 
Introductory course in metallurgy, a basic study of the properties of metals and alloys. 
Analysis of the structure of metals and alloys, atomic structure, nuclear structure, and 
nuclear reactions. Solid (Crystalline) structures, methods of designing crystal planes; liquid 
and vapor phases; phase diagrams; and alloy systems. 
Prerequisite: PHY 101. 


MEC 211 — Physical Metallurgy II (OD) 3.3 4 
Properties of metals and alloys. The reactions of metals, diffusion, carburizing, metal 

bonding and homogenization; recrystallization and grain, growth, age hardening, nitriding, 

internal oxidation; heat treatment of steel; laboratory experiments, and demonstrations. 
Prerequisite: MEC 210. 


MEC 213 — Production Planning (SU) 3.2 4 

This course is designed to provide an in-depth study of the manufacture of various 
products in the industrial setting. Course activities will include studies in production organt- 
zation, pre-production planning, tooling and plant set up, materials handling, and routing of 
materials and operations. 


MEC 214 — Engineering Materials | (F) 3 3 ‘ 
_ Astudy of common engineering materials used in the industrial setting. Main emphasis Is 
on ferrous metals, including topics on structure, physical and mechanical properties, test- 
ing, and heat treatment. Lectures, demonstrations, and student laboratory work will be 
utilized. 


MEC 215 — Engineering Materials Il (W) 3.3 4 
Acontinuation of MEC 214. A study of engineering materials such as non-ferrous metals, 
plastics, woods, etc., will be made. Emphasis is placed on structure, physical and mechani- 
cal properties, types and classification of materials, testing, and the selection of materials 
for specific engineering applications. 
Prerequisite: MEC 214. 


MEC 235 — Hydraulics and Pneumatics (SP) 33 4 


The basic theories of hydraulic and pneumatic systems. Combinations of systems in 
various circuits and motors, controls, electrohydraulic servomechanisms, plumbing, filtra- 


tion, accumulators and reservoirs. 
Prerequisite: PHY 102. 


108 COURSES OF INSTRUCTION 


MEC 251 — Machine Shop Theory and Practice (F) 2 10 

The topics of study for this course include advanced operations on general machine tools 
and layout procedures. Laboratory work will involve skill development exercises in the 
above areas. 


MEC 252 — Machine Shop Theory and Practice (W) 2 10 7 


An in-depth study of special machine tools. Emphasis placed on production set up and 
operation including the calculating and cutting of spur, helical, and worm gears. 


MEC 253 — Machine Shop Theory and Practice (SP) 2 10 7 

The culminating course in the machinist curriculum, emphasizing the development of 
class and individual projects. Laboratory work will include the engineering and production 
of a product. 


MEC 1112 — Machine Shop Processes (SU) 1» Sage 


To acquaint the student with the procedures of layout work and the correct use of hand 
and machine tools. Experience in the basic fundamentals of drill press and lathe opera- 
tions; hand grinding of drill bits and the lathe tools; set-up work applied to the trade. (For 
welding students.) 


MEC 1120 — Duct Construction and Maintenance (OD) 3.6 5 


Study of various duct materials including sheet steel, aluminum, and fiber glass. Safety, 
sheet metal hand tools, cutting and shaping machines, fasteners and fabrication practices, 
layout methods, and development of duct systems. The student will service various duct 
systems and perform on-the-site repairs including ducts made of fiber glass. A study is 
made of duct fittings, dampers and regulators, diffusers, heater and air washers, fans, 
insulation, and ventilating hoods. 

Prerequisite: DFT 1116. 


MUSIC 


MUS 101 — Introduction to Music (F,W,SP,SU) 3 Owe 


A non-technical course in music appreciation. Musical elements such as rhythm, melody, 
harmony, tone color, and form are analyzed and discussed. Musical masterworks are 
employed to develop an understanding of the role of music in contemporary culture. 


MUS 102 — History of Music (F,W,SP,SU) 3 003 


The growth of music from its beginning to the Modern Era. Representative works of 
various composers and periods are presented for analysis and discussion. 
Prerequisite: MUS 101 or consent of the instructor. 


MUS 103 — College Chorus (F) 02 1 


A study of vocal techniques and choral presentation. Ensemble singing including the 
performance of works from standard choral repertory. Attendance at rehearsals and perfor- 
mance Is required. The course is open to students who demonstrate the ability to sing on 
pitch. 


MUS 104 — College Chorus (W) 02 1 
A continuation of MUS 103. 

MUS 105 — College Chorus (SP) 072001 
A continuation of MUS 104. 

MUS 106 — Basic Music Theory (OD) 3 0.3 


A comprehensive study of intervals, scales, key signatures, chords, and part writing 


involved in the elementary aspects of music. Major musical works are employed and 
examined. 


MUS 110 — Class Piano (F,W,SP,SU) 0 2 1 


A course in piano technique designed to teach students the beginning skills of piano 
playing and the basic theory of music. 
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MUS 111 — Class Piano (F,W,SP,SU) O24 
Acontinuation of MUS 110. 

MUS 112 — Class Piano (F,W,SP,SU) Og iad 
Acontinuation of MUS 111. 

MUS 115, 116, 117 — College Band (OD) Ovi cue) 


The study and performance of music literature for the band. The band presents concerts 
during the school year and performs at college games and other special occasions. 
Prerequisite: Permission of instructor. 


MUS 120 — Guitar | (OD) i 


A beginning guitar course consisting of teaching the seven major keys, major chords, 
minor chords, 7th chords, sharps, and flats. Also included are the basic fundamentals of 
taking care of the guitar, installing new strings, and tuning the guitar. At the end of this 
course, the student should be playing rhythm to three-chord tunes and songs. 


MUS 121 — Guitar II (OD) 02 1 

An advanced course, starting where the beginning course stops, consisting of group and 
individual practice of the chord movements of the left hand, and the rhythm movements of 
the right hand. At the end of this course, the student will be playing rhythm to almost any 
tune or song. 


MUS 122 — Guitar III (OD) 0 2 1 
An instrumental guitar course consisting of teaching the finger board notes in all seven 
keys and between-chord run notes. This course will teach the student to play several 
instrumental tunes. 
Prerequisite: MUS 121. 


MUS 203, 204, 205 — College Chorus (OD) 02 1 
A continuation of MUS 103, 104, 105. 

MUS 215, 216, 217 — College Band (OD) il 
Acontinuation of MUS 115, 116, 117. 

NURSING | 

NUR 100 — Pharmacology (F) 2°23 


Designed to assist students in acquiring understanding and skills basic to safe and 
intelligent administration of drugs. Includes a review of mathematical principles related to 
drug therapy and a general overview of drug classification and nursing implications. Class 
laboratory experiences are provided to assist the student in developing skill in drug prepa- 
ration and administration in simulated situations. 

Prerequisite: CHM 111. 


NUR 101 — Fundamentals of Nursing (F) 4 6 7 

Designed to assist the student to learn beginning concepts of nursing care. Student Is 
introduced to the stress-adaptation mechanism of man and the nursing process. Basic 
concepts of pharmacology, nutrition, physical and social sciences, communication, growth 
and development, and mental health are included. Selected therapeutic measures are 
taught and the development of basic nursing skills in the class lab is expected. An introduc- 
tion to the clinical setting is included. 

Prerequisites: Admission to the Nursing Program, CHM 111. 


NUR 102 — Nursing of Adults (W) | Bo 12 HO 

The first of three courses which deal with nursing care of the adult with medical-surgical 
problems. Common stressors basic to individuals with medical-surgical problems and 
selected disease conditions common to the hospital setting are dealt with. The student will 
be guided in learning the nursing process with clinical emphasis on patient poses etl ane 
planning nursing care. Clinical learning sessions are planned on the Wee Relais : 
of local hospitals and the student is expected to develop beginning skills in the clinica 
setting. 

Baraciuicites: NUR 100, NUR 101, NUT 101, BIO 104, CHM 111. 
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NUR 103 — Maternity Nursing (SP) 6 12 10 
Designed to assist the student in the study of maternity nursing and gynecological 

problems. Stresses of the fetus, mother, father, or other significant individual common 

during the childbearing cycle are presented. The nursing process will be utilized with 

emphasis on assessment, planning, intervention, and teaching. Related clinical experi- 

ences are provided in obstetrical units of a hospital and in selected community agencies. 
Prerequisites: NUR 100-102, BIO 104, BIO 105, CHM 111. 


NUR 104 — Mental Health Nursing (SU) 5 12 9 


Designed to aid the student in understanding the dynamics of behavior and in identifying 
and meeting the needs of individuals experiencing emotional stress. Emphasis is on com- 
munications and interpersonal relationships as a means of attaining these goals. The 
nursing process is utilized in assessing, planning, implementing, and evaluating nursing 
care of clients with problems in coping. Clinical experiences are provided on inpatient 
psychiatric nursing units. 

Prerequisites: NUR 100-103, PSY 101, PSY 102, PSY 208. 


NUR 205 — Nursing of Adults (F) 6 14 11 


Designed to assist the student in broadening his knowledge and skills in nursing care of 
adults experiencing major physiological stressors and in understanding the psychological 
factors which accompany them. The nursing process is utilized with emphasis on selecting 
and carrying out nursing interventions. Related clinical experiences are provided in medi- 
cal-surgical areas of local hospitals. 

Prerequisites: NUR 100-104, BIO 106. 


NUR 206 — Nursing of Children and Adolescents (W) 6 14 11 


A study of normal growth and development as it relates to the care of the ill child. 
Emphasis is placed on the psychosocial and physiological stresses of illness and hospital- 
ization as it occurs during the different Stages of development. Application of the nursing 
process to the care of the child and family is utilized. Clinical laboratory experiences on a. 
pediatric unit of a hospital and other community agencies are acquired. 

Prerequisites: NUR 100-104, 205; PSY 201. 


NUR 207 — Nursing of Adults (SP) 5° 18-29 


This course focuses on the Study of the adult experiencing acute and specialized physio- 
logical stressors. The nursing process is utilized with the main emphasis on nursing inter- 
ventions and evaluation of nursing care. The clinical experience focuses on the role of the 
nurse as a member of the overall health team. 

Prerequisites: NUR 100-104, 205, 206. 


NUR 208 — Nursing Trends (SP) 40 4 


The student is provided an opportunity to explore the nature of nursing in today’s society 
with a focus on current trends and issues affecting nursing. Issues and trends which affect 
nursing education, practice, and professional organizations will be explored through class- 
room, laboratory, and independent study. Theory and practice in team leading is provided, 
as well as comprehensive review of all phases of nursing. 

Prerequisite: NUR 206. 


NUR 210 — Seminar for the Graduate Nurse (SU) 4 0 4 


This course provides the graduate nurse an opportunity to review the essential content in 
medical, surgical, psychiatric, obstetrical, and pediatric nursing in preparation for State 
Board of Nursing Examinations. Lectures, discussions, and practice tests provide the 
format for this course. 


NUTRITION 


NUT 101 — Nutrition (F) gar0l 18 


_The study of the essentials of normal nutrition throughout the life cycle. Cultural, reli- 
gious, and economic factors that influence a person's acceptance of food will be explored. 


false Maes to common therapeutic diets and assessment of nutritional status will be 
included. 
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PHILOSOPHY 

PHI 201 — Introduction to Philosophy | (F) 3 0 3 


A study of fundamental problems of philosophy, emphasizing the importance of philo- 
sophical thinking for man’s everyday experience; and examination of typical ideas and 
systems of ideas throughout history. 


PHI 202 — Introduction to Philosophy I! (W) 34093 
A continuation of PHI 201. 
PHI 203 — Ethics (SP) 3 0 3 


A critical study of various philosophical ethical systems and the meaning of moral ideas. 
Evaluation will be conducted of the ethical techniques and approaches utilized by ethicists 
to solve relevant moral problems. 


PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of fundamentals, techniques, 
and rules of play are the major objectives of each class. Each class meets approximately 24 
hours per quarter. 

PED 101 — Men’s Soccer and Flag Football (F) 
PED 101 — Women’s Soccer and Speedball (OD) 
PED 102 — Men’s Tumbling and Wrestling (W) 
PED 102 — Women’s Gymnastics (W) 

PED 103 — Softball and Archery (SP) 

PED 104 — Swimming (SU) 

PED 106 — Men’s Basketball (W) 

PED 106 — Women’s Basketball (OD) 

PED 107 — Physical Fitness (SP) 

PED 108 — Karate (OD) 

PED 201 — Table Tennis and Volleyball (F,W,SP) 
PED 202 — Badminton and Bowling (F,W) 

PED 203 — Basic Tennis (F,SP,SU) 

PED 204 — Advanced Tennis (F,SP,SU) 

PED 206 — Golf (SP) 

PED 207 — Judo (OD) 

PED 208 — Backpacking and Hiking (OD) 


PED 110 — First Aid and Safety (F,SP) 
A general first aid course stressing accident prevention and treatment of injuries. 


PED 205 — Personal Health and Community Hygiene (F,W,SU) Wd | 
The study of personal and community health and hygiene as it relates to the individual in 

society. 

PED 210 — Methods of Teaching Physical Education (OD) 3.0 3 


Methods of physical education as they relate to the activities of teachers aides and early 
childhood specialists. 


PHYSICAL SCIENCE 


PHS 101 — Chemistry Survey (F) Pelt 

Included in this course are general discussions of the basic concepts of chemistry and 
the properties of elements. Topics of discussion include the following: chemical processes, 
water, ionization, nitrogen, the halogen, sulfur, carbon and silicon, and organic and food 
chemistry. 


PHS 102 — Physics Survey (W) 2ner oO 

The beginning course of physical science includes a study of physics. Some of the topics 
of discussion are measurements, forces, gravity, mechanics, heat, light, sound, electricity, 
and atomic properties. 
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PHS 103 — Meteorology — Geology-Astronomy (SP) 2 2a0 
Topics for consideration are atmosphere, weather, erosion, rocks, earth’s past, the solar 
system, the Milky Way, and extragalactic systems. 


PHYSICS 


PHY 101 — Properties of Matter and Heat (F) 3.2 4 
The first in a four-course, application-oriented sequence (101, 102, 103, 104) for techni- 
cians, this course begins with a review of essential mathematics and an introduction to 
measurement. Solids and fluids are studied under varied conditions. Heat and its effects, 
temperature, and the gas laws are discussed. The course closes with a brief investigation 
of nuclear and atomic physics. 
Prerequisite or corequisite: MAT 110. 


PHY 102 — Mechanics (W) 3 2 4 
The classical topics of motion, force, work, energy and momentum are developed and 
explained by applying them to specific processes and machines of contemporary technol- 
ogy. 
Prerequisite or corequisite: MAT 111, PHY 101. 


PHY 103 — Electricity (SP) 3.2 4 

Electrostatics, magnetism and current electricity are the subjects covered in this course. 
Topics such as meters, induction, transformers, Ohm’s laws and Kirchoff’s laws are dis- 
cussed in detail. 


PHY 104 — Light and Sound (SP) 3.2 4 


Light and sound are the two areas which constitute this course. Concepts of interference, 
Doppler effect, particle and wave theories of light, and spectra classification are some of the 
main topics discussed. 


PHY 106 — Applied Mechanics (SP) 5 0 6 


Concepts and principles of statics and dynamics. Parallel concurrent and noncurrent — 
force systems in coplaner and noncoplaner situation. 

Concepts of centroids and center of gravity, moments of inertia, fundamentals of kinetics, 
and kinematics of velocity and motion. 

Prerequisites: MAT 103, PHY 102. 


PHY 110 — Physics for Health Occupations (OD) 2.208 


A Survey course with particular attention given to the application of classical physical 
principles to physiologic processes, therapeutic procedures, and various apparatus found 
in health services. 


PHY 120 — Energy: Principles and Fundamentals (OD) 2. Qian 


This is the first in a series of three courses dealing with energy. PHY 120 is designed to 
give a basis in the fundamental physics of energy, especially in relation to alternate energy 
sources in general and solar energy in particular. Topics covered include work, kinetic and 
potential energy, heat energy, electric energy, nuclear energy, and conservation of energy. 


PHY 121 — Energy Sources (OD) 2 2283 


This is the second in a series of three courses dealing with energy. PHY 121 is designed 
to give the students an overview of current power production techniques, alternative energy 
production schemes and energy conservation. Topics covered include: nuclear reactors, 
geothermal energy, fossil fuels, heat loss in homes, heating methods, home cooling, 
transportation, recycling, and wind energy. 

Prerequisite: PHY 120. 


PHY 122 — Solar Energy (OD) 2: 2ia8 


| This is the third in a series of three courses dealing with energy. PHY 122 is designed to 
give the Students a background in solar energy systems. Topics covered include: solar 
radiation, flat plate solar collectors, focusing collectors, heat storage, solar cooling, solar 
cells, architectural considerations, and economic analysis. 
Prerequisite: PHY 121. 
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PHY 201 — General Physics | (OD) Seana 
This course, which is designed primarily for physics and engineering (and technology) 
majors, includes in the first quarter of study the following: machines and vector analysis, 
particle and rigid body mechanics, statics, rotary motion, Newton’s laws, and conservation 
laws. 
Prerequisite: Trigonometry or consent of instructor. 


PHY 202 — General Physics Ii (OD) 3.0 4 
Second quarter of general physics includes the study of heat, sound, light, wave motions, 
and optics. 
Prerequisite: PHY 201. 


PHY 203 — General Physics III (OD) 3.3 4 
Final quarter of general physics includes the study of electricity, magnetism, atomic and 


nuclear physics. 
Prerequisite: PHY 202. 


PHY 204 — General Physics IV (F) 4345 
A calculus based course, designed primarily for physics and engineering majors, in- 
cludes in the first quarter of study the following: vector analysis, particle and rigid body 
mechanics, statics, rotary motion, Newton’s laws, and conservation laws. 
Prerequisite or concurrently: MAT 107. 


PHY 205 — General Physics V (W) 4.3.5 
Second quarter of the calculus based physics. Some topics are heat, sound, light, wave 
motions, optics, and atomic spectra. 
Prerequisite or concurrently: MAT 205. 


PHY 206 — General Physics Vi (SP) A535 


Third quarter of the calculus based physics. Some topics are electricity, magnetism, 
atomic and solid-state physics, and nuclear physics. 
Prerequisite or concurrently: MAT 206. 


PHY 1101 — Applied Science | (SP) 2anliss 


An introduction to physical principles and their application in industry. Topics in this 
course include measurement; properties of solids, liquids, and gases, basic electrical 
principles. 


PHY 1102 — Applied Science Il (SU) 2,13 


The second in a series of two courses of applied physical principles. Topics introduced in 
this course are heat and thermometry, and principles of force, motion, work, energy, and 
power. 


PLUMBING | 
(Courses with “co” designation include cooperative work on alternate week basis.) 
PLU 1101 — Plumbing Fundamentals (OD) 32) 7 


A study of plumbing tools, piping materials and fittings, plumbing system designs, pipe 
and fitting installation, fixtures, and water supply systems. 


PLU 1000-co — On-the-Job Training (SP) 0 200 10 
Cooperative work on alternate week basis. 
PLU 1101-co — Plumbing Fundamentals (SP) 312975 


Topics of study will include modern plumbing techniques, procedures, fixtures, and 
machinery. 


POLITICAL SCIENCE 


POL 201 — American National Government (F,W) 3 0 3 
A study of the formation and development of the national government, its organization, 
functions and powers, and civil rights. 
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POL 202 — American State and Local Government (SP) 3 Oras 
A study of the organization, functions, and powers of state and local government in the 
United States. 


POL 210 — Leadership Development Seminar | (W) 0. 34 


A three-quarter course beginning with 210 concerning the principles, practices, and 
problems involved in organizing and managing a formal organization achieved through 
application of theory to student government-sponsored activities. The seminar is designed 
to help students acquire skills which will allow them to effectively assume positions of 
leadership within occupational, social, cultural, and political organizations. Topics will in- 
clude (1) concepts of organization, its structures, functions, and development within social 
systems; and (2) the leadership role in organizations as it relates to effective communica- 
tion, planning, decision making, group dynamics, and conflict management. 


POL 211 — Leadership Development Seminar II (SP) OS 
A continuation of POL 210. 

POL 212 — Leadership Development Seminar III (F) 0° 31 
A continuation of POL 211. 

PSYCHOLOGY 

(Courses with “co” designation include cooperative work on alternate week basis.) 

PSY 100 — Study Skills 2 0 2 


A review of effective study and learning techniques with the purpose of developing 
practical skills which can be used in the classroom and in individual study. Topics include 
notetaking, textbook reading, time management, principles of learning, and test-taking 
Strategies. 


PSY 101 — General Psychology | (F,W,SP,SU) ee | er 


An introductory survey of psychology. Topics include pre- and post-natal development, 
the structure and functions of the nervous system and glands, sensory organs and pro- 
cesses, intelligence, aptitudes and abilities, perception, motivation, learning, emotion, 
personality, and adjustment. 


PSY 102 — General Psychology II (W,SP,SU) meal ys tne 
A continuation of PSY 101. 
PSY 103 — Human Potential Seminars (F,W,SP,SU) 2 0 2 


Through a small group process and readings in the field of self-actualization psychology, 
the purpose of this course is to help persons discover and actualize their Capabilities and 
strengths. 


PSY 104 — The Psychology of Personal Adjustment (F,SP) 3.0 3 


A study of ego and personality development — utilizing the latest psychological theories 
— to understand the development of the self-concept, patterns of interpersonal relations, 
handling stress and pressures and effective life adjustment. 

Prerequisite: Either PSY 101, 102, or 103. 


PSY 105 — Career Development (F) 31053 


. This course is designed to assist students in making career decisions and other deci- 
sions involved in life planning. Through classroom exercises and discussions, interest 
inventories and surveys, out-of-class projects, and readings, students will obtain informa- 
tion about their interests, skills, and values, and use this information in working toward 
career decisions. Attention will also be given to understanding the job market and strate- 
gies for job hunting. 


PSY 110 — Human Relations in Management (SP) 3/03 


. A behavioral science approach to business. Management problems related to motiva- 
tion, communication, organization, balance and change; recognition and analysis of prob- 
lems in human interaction. 
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PSY 151 — Human Relations (W) 3 0 3 
A study of basic principles of human behavior. The problems of the individual are studied 

in relation to society, group membership, and relationships within the work situation. 

PSY 201 — Human Development | (F,SP,SU) 3..0, 3 


Development of the normal child and adolescent, with consideration of the social, biologi- 
cal, and cultural influences upon growth. Child observation is included in the coursework. 
Prerequisites: PSY 101, 102. 


PSY 202 — Human Development Il (W,SU) 3.03 


A survey of adulthood from adolescence to old age including the study of death and 
dying. The course explores the psychological, social, and physical aspects of adult devel- 


opment. 
Prerequisites: PSY 101, 102. 
PSY 205 — Adolescent Psychology (OD) gros 


A study of the nature and source of the problems of adolescents in western culture; 
physical, emotional, social, intellectual, and personality development of adolescents. 


PSY 208 — Abnormal Psychology (W,SP) 3.0 3 
A study of the symptoms, contributing factors, treatment and outcomes of the mentally ill 

and mentally defective as well as maladjusted, anti-social persons. Classifications and 

nomenclature of psychoneurosis, psychoses, and other illnesses are discussed. 
Prerequisites: PSY 101 and 102. 


PSY 210 — Exceptional Children (OD) 315 Obed 
A study of young children who vary from the “norm.” Emphasis on the very bright child 
and the handicapped child. 
Prerequisites: PSY 101 and 102. 


PSY 1101 — Human Relations (F,W) 3.0 3 
A study of basic principles of human behavior. The problems of the individual are studied 
in relation to society, group membership, and relationships within the work situation. 


PSY 1101-co — Human Relations (W) = Se 
A study of basic principles of human behavior. The problems of the individual are studied 
in relation to society, group membership, and relationships within the work situation. 


READING 


REA 101 — College Reading Skills (F,SU) 34,053 
A general course to aid students in improving their basic skills in reading and study 

practices. Basic comprehension, listening and vocabulary skills will be studied. Students 

will be tested to determine their strengths and weaknesses in the area of reading skills. 


REA 102 — College Vocabulary and Comprehension Skills (W) $2OAc3 
A course designed to provide students with the opportunity to study college vocabulary 
and comprehension skills. Emphasis will be placed on word derivation and word meaning. 
Comprehension will include critical reading and speed-reading. Testing will be utilized to 
determine strengths and weaknesses in the areas of vocabulary and comprehension. 


REA 103 — Speed Reading (SP,SU) 3.0 3 

A course designed to give students the opportunity to increase their speed in reading. 
Emphasis will be placed on speed and comprehension. Diagnostic testing will be utilized to 
determine the individual student's readiness for speed-reading. 


REA 104 — Introduction to the Teaching of Reading (OD) 3703 

The major approaches to the teaching of reading will be taught. The study and utilization 
of materials used in teaching will also be emphasized. Additional stress will be placed on 
small groups and individualized instruction. 
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RECREATION 


REC 111 — Social Recreation (OD) 3.0 3 
Planning, programming and conducting social recreation in clubs, camps, playgrounds 
and recreation centers. 


REC 115 — Chess (OD) T5422 
The student is given a brief history of the game, the rules of play, and basic techniques for 

winning play. Emphasis is placed on opening theory with a study of several popular open- 

ings. The Elo rating system is also discussed. 

REC 118 — Beginning Bridge (OD) 1 202 
Basic concepts of the game of bridge — point count, bidding, playing of hands and 

scoring — with preference given to the Goren system. 

REC 119 — Intermediate Bridge (OD) VOS2 2 
Intermediate concepts of the game of bridge — point count, bidding, playing of hands and 

scoring — with an introduction to duplicate bridge. 

REC 120 — Advanced Bridge (OD) 10 12 eee 
Advanced concepts of bridge, including more advanced bidding systems, more sophisti- 

cated playing techniques, and tournament play. 

REC 201 — Nature and Outdoor Recreation (OD) 3 0 3 
Recreation as it relates to our natural resources. Ecology, conservation, nature study 

and camping activities are practiced. 

REC 203 — Recreation Administration (OD) x Pe 4 ee 


Personnel management, organization, budgets, and legislation are some of the areas 
covered from a recreational viewpoint. 


RELIGION 


REL 101 — introduction to Old Testament (F,W,SP) 3 0 3 


A survey of the Old Testament designed to introduce the student to the history, literature 
and religion of the ancient Hebrews. 


REL 102 — Introduction to New Testament (F,W) aie Ours 


An examination of the New Testament intended to introduce the student to the Jewish 
background, the historical setting, the purpose, and the major ideas of this literature. 
Special emphasis will be given to the significance of the ministry of Jesus and the Apostle 
Paul. 


REL 205 — Comparative Religion (SP) 3 0 3 


A comparative study of the major religions of the world, both ancient and modern. An 
analysis of major religious concepts with attention given to the effects of contemporary 
history. 


SAFETY 
(Courses with “co” designation include cooperative work on alternate week basis.) 
SAF 1101 — Safety and First Aid (Vocational) (F,W) 202 


Principles and practices as applied to emergency first aid, study of safety procedures and 
techniques as related to vocational training with the teaching emphasis placed on accident 
prevention. 


SAF 1101-co — Safety and First Aid (Vocational) (SU) 231022 


Principles and practices as applied to emergency first aid, study of safety procedures and 
techniques as related to vocational training with the teaching emphasis placed on accident 
prevention. 
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SAF 1102-co — Safety and First Aid Ii (SU) 20 2 


A continuation of Safety and First Aid |. Study of safety procedures and techniques as 
related to vocational training with the teaching emphasis placed on accident prevention. 


SOCIOLOGY 


SOC 105 — Introduction to Human Resources (OD) 2u,.0v%2 


A study of the various local, state, and federal agencies involved in assistance programs. 
Introduction to study of people who need assistance because of economic, social, physical, 
or mental disabilities. 


SOC 201 — Introduction to Sociology (F,W,SP,SU) 3 0 3 


A study of the fundamental principles and concepts of sociology, with emphasis on 
contemporary American institutions in relation to technological change, ethnic groups, 
population trends and social control. 


SOC 202 — Marriage and the Family (W,SP,SU) 34,043 

A study of the family as a social institution — its origins and development, its forms and 
functions, its interrelation with other social institutions, and its role in contemporary civiliza- 
tion. In connection therewith, a study is made of sex development, differentiations, social 
relationships between the sexes, and factors contributing to or mitigating against success- 
ful, stable marriages. 


SOC 203 — Social Problems (SP) a0. ts 

A study of some of the major social problems applying basic sociological principles. 
Evaluation of the techniques utilized by society to solve social problems, along with the 
impact of social and technological changes. 


SOC 205 — Race and Ethnic Relations (OD) 3.0 3 

Study of human relationships, intrapersonal, interpersonal, intergroup, and internation 
which are caused by concepts and beliefs related to biological and value differences 
between men. Analysis of factors involved in group conflict with emphasis on conflict 
between minority groups in contemporary societies. Origins of myths about ethnic charac- 
teristics and identity questions will be examined. 


SPANISH 


SPA 090 — Spanish Conversation (OD) OF 241.0 

A two-hour non-credit conversation class for students with some prior knowledge of 
Spanish. Recommended for all students currently enrolled in credit Spanish classes and for 
those students who wish to improve existing conversation ability. 


SPA 101 — Elementary Spanish | (F,SU) 2 idiid 


The sequence course in Spanish, which begins with Spanish 101, is an introduction to 
the Spanish language with a modern audio-lingual approach. Up-to-date materials and 
methods are used to develop conversational and communication skills. Emphasis first on 
listening and speaking, then on reading and writing. Study of Spanish-speaking people and 
areas and selected supplementary readings are included in the course. 


SPA 102 — Elementary Spanish Il (W,SU) 2+Ss5 
A continuation of SPA 101. 

SPA 103 — Elementary Spanish Ill (SP,SU) Zuo iS 
Acontinuation of SPA 102. 

SPA 151 — Intermediate Spanish | (F,SU) 3.0 3 


A more advanced sequence course in Spanish, beginning with Spanish 151, which is a 
review of the skills of listening, speaking, reading, and writing. Intensive grammar review 
and vocabulary study, concentration on communication skills, and supplementary readings 
in the language. . 

Prerequisites: SPA 101, 102, 103, or two units of high school Spanish. 


118 COURSES OF INSTRUCTION 


SPA 152 — Intermediate Spanish II (W,SU) 3.0 3 
A continuation of SPA 151. 

SPA 153 — Intermédiate Spanish Ill (SP,SU) 3 0 3 
A continuation of SPA 152. 

SPA 201 — Survey of Spanish and Spanish American Literature | (F) 3 0 3 


A sequence course, beginning with SPA 201, which includes selected readings of Span- 
ish writers from the Middle Ages to the present and of Spanish American writers from the 
Exploration to the present. 

Prerequisite: SPA 151, 152, 153, or permission of instructor. 

SPA 202 — Survey of Spanish and Spanish American Literature II (W) 3.0 3 

A continuation of SPA 201. 


SPA 203 — Survey of Spanish and Spanish American Literature ill (SP) 3.0 3 
A continuation of SPA 202. 


SPEECH 


SPH 101 — Speech | (F,W,SP,SU) 3.0 3 

This course involves the study and application of the fundamentals of public speaking. 
Consideration of the mechanics of speech is involved with emphasis on oral feacing asa 
means of improving voice and articulation. 


SPH 102 — Speech II (W,SP) 3.0.3 


A study of oral interpretation of literature and an introduction to the principles of argumen- 
tation and debate. 


SPH 103 — Speech Ili (SP) 3 0 3 
A study of one-act plays and beginning acting techniques. 
SPH 104 — Communication Through Broadcast Media (OD) 3 Oues 


A course designed to give students an introduction into the area of broadcasting using 
basic speech techniques. The students will be given an opportunity to design and luge 
programs that could be broadcast on closed circuit TV and radio. 


WELDING 
(Courses with ‘‘co” designation include cooperative work on alternate week basis.) 
WLD 101 — Welding Processes (W,SU) 14 3 


An introductory course designed to acquaint the student with the various welding pro- 
cesses. 


WLD 102 — Welding Applications (W) Niet 2 are 


Instruction and application of the various welding procedures used in the typical metal 
working shop for build-ups, general repairs, and manufacturing processes. Tailored pri- 
marily for students enrolled in the metal working fields. 


WLD 1101 — Basic Gas Welding (F,W,SP) 03 1 


Welding demonstrations by the instructor and practice by students in the welding shop. 
Safe and correct methods of assembling and operating the welding equipment. Practice 
will be given for surface welding, bronze welding, silver-soldering, and flame-cutting 
methods applicable to mechanical repair work. 


WLD 1102 — Basic Arc Welding (F,SP) 03 1 


Introduction to basic arc welding. Demonstrations by the instructor and basic welding 
practice by students. Safety practices will be stressed throughout the course. 
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WLD 1112 — Mechanical Testing and Inspection (SP) Ii Sae2 


The standard methods for mechanical testing of welds. The student is introduced to the 
various types of tests and testing procedures and performs the details of the test which will 
give adequate information as to the quality of the weld. Types of tests to be covered are: 
bend, destructive, free-bend, guide-bend, nick-tear notched bend, tee-bend, nondestruc- 
tive, V-notch, Charpy impact, etc. 

Prerequisite: WLD 1120, WLD 1121. 


WLD 1120 — Oxyacetylene Welding and Cutting (F) Sil 2a 


Introduction to the history of oxyacetylene welding, the principles of welding and cutting 
nomenclature of the equipment, assembly of units. Welding procedures such as practice of 
puddling and carrying the puddle, running flat beads, butt welding in the flat, vertical and 
overhead position, brazing, hard and soft soldering. Safety procedures are stressed 
throughout the program of instruction in the use of tools and equipment. Students perform 
mechanical testing and inspection to determine quality of the welds. 


WLD 1121 — Arc Welding (W) Sami2e7 


The operation of AC transformers and DC motor generator arc welding sets. Studies are 
made of welding heats, polarities, and electrodes for use in joining various metal alloys by 
the arc welding process. After the student is capable of running beads, butt and fillet welds 
in all positions are made and tested in order that the student may detect his weaknesses in 
welding. Safety procedures are emphasized throughout the course in the use of tools and 
equipment. 


WLD 1122 — Commercial and Industrial Practices (SU) 3.9 6 


Designed to build skills through practices in simulated industrial processes and tech- 
niques: sketching and laying out on paper the size and shape description, listing the 
procedure steps necessary to build the product, and then actually following these directions 
to build the product. Emphasis is placed on maintenance, repairing worn or broken parts by 
special welding applications, field welding and non-destructive test and inspection. 

Prerequisites: WLD 1120, WLD 1121. 


WLD 1123 — Inert Gas Welding (OD) taeaee2 
Introduction and practical operations in the use of inert-gas-shield arc welding. A study 
will be made of the equipment, operation, safety and practice in the various positions. A 
thorough study of such topics as: principles of operation, shielding gases, filler rods, 
process variations and applications, manual and automatic welding. 
Prerequisites: WLD 1120, WLD 1121. 


WLD 1124 — Pipe Welding (SP) = Joby a 4 
Designed to provide practice in the welding of pressure piping in the horizontal, vertical, 
and horizontal fixed position using shielded metal arc welding processes according to 
Sections VIII and IX of the ASME code. 
Prerequisite: WLD 1121. 


WLD 1125 — Certification Practices (SU) Joom5 

This course involves practice in welding the various materials to meet certification stan- 
dards. The student uses various tests including the guided bend and the tensile strength 
tests to check the quality of his work. Emphasis is placed on attaining skill in producing 


quality welds. 
Prerequisites: WLD 1120, WLD 1121, WLD 1 123, WLD 1124. 
WLD 1101-co — Basic Gas Welding (F) Ooe 


Welding demonstrations by the instructor and practice by students in the welding shop. 
Safe and correct methods of assembling and operating the welding equipment. Practice 
will be given for surface welding, bronze welding, silver-soldering, and flame-cutting 
methods applicable to mechanical repair work. 


WLD 1102-co — Basic Arc Welding (W) 0.371 
Introduction to basic arc welding. Demonstrations by the instructor and basic welding 
practice by students. Safety practices will be stressed throughout the course. 
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BOARD OF TRUSTEES 


le 8 Sha Mi gle) gpa aga ae be elie it) eae Siloam, North Carolina 
SMT AB ELISVESU GOT e Fit hace eecipesini a, Sie Oe wae sb Do's bo a SRNR Dobson, North Carolina 
TRE Rel al is 5 ea a Elkin, North Carolina 
ESS OTT ee ee ee Dobson, North Carolina 
ee ae ee re Mount Airy, North Carolina 
Oo AUT gE Si ede le ee a eR Mount Airy, North Carolina 
REMI ye se aia ein div es ve oe gl eae ads Aes § Mount Airy, North Carolina 
Se EI ee IOI COT TG PE nO Pe Se eR Mount Airy, North Carolina 
Ia rE LEE le heii, 5d Loa vfn/a igt'e ave'v 0 se vin > wiv nn nle ew ale eee Elkin, North Carolina 
SEE Cys aside cc te ce ae emanates Pilot Mountain, North Carolina 
EES es eli a kA ko vin wt miele» we ea ptad® os ee 4 Elkin, North Carolina 
ee ras 2 a> Kia lek. MUG Bak ah Mount Airy, North Carolina 
Dean Culler, Ex Officio 

Student Government Association President................. Mount Airy, North Carolina 
Fredrick Gray Johnson, College Attorney................ eee eee Dobson, North Carolina 

COLLEGE ADMINISTRATION 

BP ECIAAROS ccc rs pnt es cea en els soe een pene awe a wie de Bel President 
BO ha ES 6) Dean of Administrative Services 
a a EG 6 Ee a a Dean of Evening Programs 
AVE ccc cece cc bev evsesassedes Director of Learning Resources 
ee cece eee nea eens tenn Dean of Career Education 
eA MAS RHIEIRD ci ds gc ee eee el ies Dean of College Transfer 
BISA SS SS oS ee eae ore Dean of Student Services 
a et etsy Swale erate enw secre ete nd genwas Counselor 
RES TEI I foe Oe Se lc ce bila pn cbs Snails deen wal val Counselor 
SU YG UTS 8 9 et ee ee ee eer rane ea Counselor 


Veterans Affairs Coordinator 
Placement Director 


Se Cer) SUNG es te aes 5 bik covered linc Hud e le! yes) go Baw wleieie seme Counselor 
Financial Aid Director 

Dae eet RAAT ISSCON ie he cia od « woe besgilaee mocitn aba worn Feaylelnmanpdieco usual aan tee Counselor 
Student Activities Director 

PER Ve AYERS in bic te din ce tit ae ae a bin 6 9 esetenninas Dean of Continuing Education 
Bee AE CACKBUIFIN fit Osa se dileae c ab pales Adult Basic Education Coordinator 
NIN EEA eee. a eo yi am oy ire oy Extension Coordinator of Yadkin County 
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FACULTY AND STAFF 


ALDRIDGE; REBEGGA Boren cre cere el cleivon, ae eoncyt oso eee aaa English 
B.A., M.A. — Duke University 

ANDERSON, LOUISE......... CAN iceig iso SUE eae ae ONG RIS eels ae OE tae Visiting Artist 

ATKINS: BROADUS Dire on Ghee cas Svemees eee chee wees eee Automotive Mechanics 
A.A.S. — Central Utah Vocational School 

ATKINS, DWIGHT tink teeta opp steer hs cg Seitciee aie rae eninge ire Geena aaa Mathematics 


A.A. — Surry Community College 
B.S. — North Carolina State University 
M.Ed. — University of North Carolina-Greensboro 


ATKINS) JEAN Beste iie. ce fees eee ea Gre eet te Business 
A.A. — Lees-McRae College 
Registered Medical Records Librarian 

AYERS) DRS GCEAUDEV er ii ects sacene 2 genase Dean of Continuing Education 


B.S., M.A., Ed.S. — Appalachian State University 
Ed.D. — Nova University 


BADGE DIGJBAN Soest rks ace acca. een ee Secretary, Continuing Education 

BAGNAPATHOMAS Bul ocics eis x: sok Setecics cee wr acoicannr hte OIC elie ee ein co oe Religion 
B.D. — Union Theological Seminary 

BEACH WAY NEw? sce ot wc, cata Se 2 le ee See ee ee Welding 
Vocational Diploma — Surry Community College 

BEGKEBE THs Sais soe tee, oo heey eae cet tee Os ie eee Switchboard Operator 

Secretary to Dean of Career Education 

BENNETTSARCHIES tiene scat k Ha akin eos te anata ok ete ee Art 
Chicago Academy of Fine Arts 
Art Students League 

BLAGKBURNSMAX AG oe 2,5 ie coc eae Bee ane Coordinator of Adult Basic 
B.S. — Appalachian State University Education and Extension in Surry County 

BLACKMON; SHERI'Si5) i On 2 I4 See nae ele aa te a ee eee Business 
B.S., M.A. — East Carolina University 

BOLES SGHARLES, Wirwiemmt sian, fed tis bar cere Re i ean Agriculture/Horticulture 
B.S. — North Carolina State University 

BRAME: JOHN Mad ipeaantaree, wearer rch ey si eran yr ce ne een Cie ere Counselor 


B.S. — Wake Forest University 
M.A. — University of Richmond 


BRANCH; DEBORAH Hive aero, 20000 tee ae ee ene aed ee Business 
A.A.S. — Surry Community College 
B.T., M.A. — Appalachian State University 


BRANCHFROBYN 2. finns ceucs os alla bo ddr teace Wel esting zine oie en Dance 
B.A. — Appalachian State University 

BRENDLESKENT fica cee cee seo atclto ce ie ene ae ear Learning Lab Coordinator 
A.B. — High Point College 

BRIM, FRED.M.2 0). o's oss «\ cred 2 oneal Mathematics 


B.S. — Bluefield State College 
M.S. — North Carolina A & T State University 
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BROWN, DAVID Extension Coordinator 
A.A.S. — Surry Community College 
B.T., M.A. — Appalachian State University 


BINS OORION Hittite went ee ores 5 WOU ae ee ily Business 
B.A. — Emory and Henry College 
J.D. — Wake Forest School of Law 


eeeee DMMEESANC EOL) ey vfs tt eek NPE BES he AT? Fk, Ch Oe A Nursing 
R.N. — N.C. Baptist Hospital School of Nursing 
B.S. — Greensboro College 
M.S. — University of North Carolina-Greensboro 


NS Rr Nii bibl'y Dsivis sacs 4 USealanad MR e's vw vs Secretary, Business Office 
A.A.S. — Surry Community College 

emer eo le Nisd...beieciats Cee MOTE el a Nursing 
B.S., R.N. — Lenoir Rhyne College 

ES GN) SS jc Technical Assistant, Electronics 
A.A.S. — Surry Community College 

EU Pe ct yc wiki dike a he eee tein, MOREY English 
A.B. — University of North Carolina-Greensboro 

IN SII Oy Beast de ct oa Se era dled vd shay lew deal all Wels vohe al ohh es Biology 


A.A. — Surry Community College 
B.S., M.A. — Appalachian State University 


OEE ok cen ee once dee eee is ele Business 
B.S. — Gardner-Webb College 
I ee Pie oO cc ded as ddd od ddviwawawad dees Electricity 


Coyne Electrical Institute 
State of NC Electrical License 


EOE GN. fie dec oak eee es od dea beans Avraledes Sociology/Business 
A.B. — Wofford College 
M.A. — George Peabody College 

I PREENE sce esse ee eet ebeasevioes Dean of Career Education 
B.S. — Western Carolina University 
M.Ed. — North Carolina State University 

re Se Sere ee Technical Assistant, Business Division 


A.A.S. — Surry Community College 
B.T., M.S. — Appalachian State University 


Sy eS HOSS ONY S ye oko, el a re Secretary, Student Services 

Continuing Education 

OO ESE yl le Se ne ee er ine ree ere ha Business 
B.S., M.A. — Appalachian State University 

eR AT A Atak Micah cee RA ily, i fads Fe deeapiligh? Gtk, top. voc ble a osie ares Reference Librarian 


B.A. — Bethany College 
M.S. — University of Illinois 
M.A. — College of William and Mary 


ok UNE SUS TOR Se ee Se On ee een eee ee ee ee ee ee. Art 
B.S., M.A. — Teachers College, Columbia University 
rE IOS PINE. GoTo ics vin iia: vo d's ai depunel ra openactilhe Mule anes Computer Science 


B.S.E. — University of Michigan 
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EADS: PAULINE: Wiites6 5 ok RB heen of ce tely gp ele aria = i ae ecgreo rtge Library Clerk 
EDMONDS: SHIRLEY chase cet aces fe cuter ere) mangers soe G Technical Assistant _ 
A.A.S. — Surry Community College Business Division 

B.T. — Appalachian State University 
ESSICK-BEVEREY a: 235)... 2. Wen Ga his Ute ne Aen ane Chairman, Nursing Division 


B.S., R.N. — University of North Carolina-Chapel Hill 
M.S. — University of North Carolina-Greensboro 


FAWCETT: RICHARD Mil iit ns nse Sat eae alec ptales trec ng atete ms arent eau ae ene Business 
B.S., J.D. — University of North Carolina-Chapel Hill 
FINK; JAMES Rie vice ease sprees ahs nie ase pier cial otie's one: erates vet ete Sociology/Psychology 


A.B. — Stetson University 
B.S. — Southern Baptist Theological Seminary 
Th.M. — Southeastern Baptist Theological Seminary 


FLIPPINSGAROENIN: Warrsearoes 8 Geto’ DUUE clpei ior 6 Human Resources Development 
A.B. — Western Carolina University Program Coordinator 

FOSTER; RICK ai Bie ely Plat iei? oa ctathectireete age ent = Extension Coordinator for 
B.S. — Western Carolina University Yadkin County 
M.A. — Appalachian State University 

GATES? SHARON Rive, obec ceas ca eakd d dae chad yo eee 5 ee eee nen ee Spanish 
B.A. — University of North Carolina-Chapel Hill 

GUPTONIPAUEA Hoes ah Fs coe « See tie, Carte ener etme teen Mathematics 


B.S. — North Carolina State University 
M.A. — North Georgia College 


FALE MIED A Soo We to oe ecu cye or sh, ab toy Shs, wk ene alice lat Business | 
A.A. — Surry Community College 
B.S. — Appalachian State University 


HANES PG ROVE Wee ee Cian i'n 4 ne oe eee rds Wk ihe eee Sie athena ....Business 
San Diego Junior College 

HEMMINGS, BE ITLY. Fi, oa see, 0 oct ce te ee eee Nene 9 cele ete am ae Bookkeeper 

HEMMINGS BOB fein rena is bviba de Se Gib cute sete etr ca otra nic rare aie ae eee English 


A.A. — Surry Community College 
B.A. — University of North Carolina-Greensboro 


HENSON FUAMES acter te cares joe stk cine seen er ert tet Orrin, tomer Police Science 
A.A. — Lees-McRae College 
A.A.S. — Davidson County Community College 
B.S. — Georgia State University 
M.S. — Appalachian State University 


PU LaT ais YIN Se ney ce loc ois. seduce a Ne en Instructional Secretary 
RICKS, WILLIAM Cine sae wits cette a Sy Wi anaes eR Dag Rog Reet de ree es Light Construction 
HIGH ROY Verret Sin tute vai Ye Sik Sa) i ahaa net ca ed reat cy Os ae Business 


A.A. — Surry Community College 
B.S. — Appalachian State University 


RINSHAW EE RIN Airtime ge Ort fdas | at eI tana ema rte ae ane, Physical Education 
B.S., M.A. — Appalachian State University 
HINSHAW: PAUL Se Poe 20g, te alah ieee ete see ee ee ee Physical Education 


B.S., M.A. — Appalachian State University Athletic Director 
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ORS ICC RINE Cie eee ar Lien etre ba-eee woes om AN Secretary, Continuing Education 
Yadkin County 
POE GOMBE CONRAD C., JRic. tab ee cee Chairman, Social Sciences Division 


A.B. — University of North Carolina-Chapel Hill 
M.A. — George Washington University 


Pr TPIESTAMIAAN DOs kta beds cca eee eet ti Education, Reading 
B.S., M.A. — Appalachian State University 

Ste REET NES Ms )ys 8g ikl ssn non tsin's sing spc b 6 28 sor nn eng eeie nae ae ge alee French 
A.B. — Meredith College 

SF ss Sica ae és foe tly wiels. eine, 6 eon Opp aes ple gle se uBR History 
A.B., M.A. — University of North Carolina-Chapel Hill 

Fy lee ll I eR a nc adam English 
B.S., M.A. — Appalachian State University 

CEE ONIE SY Fe sk kt ee eee ee Secretary, Student Services Department 
A.S. — Surry Community College 

NET ed sc olds beeane ba dddsdeiaeales coh ued eth Wiens Counselor 


B.S. — Appalachian State University 
M.Ed. — University of North Carolina-Charlotte 


OTA OE HICK Go. ts ee ee es cd es oieiedbeyld cue te eG Business/Latin 
B.A. — Wake Forest University 
J.D. — University of North Carolina 


eo op Se iS) 8 yi a Dean of Administrative Services 


A.B. — Elon College 
M.A.T. — University of North Carolina-Chapel Hill 


Vos OS Se ee naira Secretary to the President 
A.A.S. — Surry Community College 

Ve) gstels 0/5) 6)2\)) ) i Chairman, Vocational-Technical Division 
Diploma — Surry Community College Off-Campus Programs 

poe bl 1 Cy Se ee rear eiie aire a eer Science 


A.B. — Catawba College 
M.S. — Radford College 


SS a I a ee eerie eos ee Nursing 
B.S., R.N. — University of North Carolina-Charlotte 

eb DS SS ka Pa Secretary, Continuing Education 

ee EIEN Picea ecc als Sac ca cease ees week econm bees Business/Accounting 


A.A. — Surry Community College 
B.S. — University of North Carolina-Chapel Hill 
Certified Public Accountant 
Siva leeds SN (| Nijel i ME IR A eg Se Secretary, Evening Division 
Diploma — Winston-Salem Business College 
A.A. — Surry Community College 
B.A. — Salem College 
I OMIA so ous eclaie'b iow wks in bw he GE oe Oe RD Ms Mathematics 
B.S. — East Carolina University 
M.Ed. — University of North Carolina-Greensboro 


BOWE SHEARY. Meo isl le C dled nat ss hte dcphantl. Secretary, Student Services 
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McCAGCHREN): WILLIAM evans p45 caps ce nena bb eee ws ee ewes oy eee Mathematics 
A.B. — Catawba College 
M.Ed. — University of Chattanooga, Tennessee 
M.S. — East Tennessee State University 


McCANN, GUY nes tees. DORE, i Chairman, Mathematics, Science and Physical 
B.S., M.A. — Appalachian State University Education Division 

McHONE; MICHAEL? taaire f)4 feaie oe heg en lp ea ee e Counselor 
B.S.B. — Appalachian State University Veterans Affairs Coordinator 
M.Ed. — University of North Carolina-Greensboro Placement Director 

MADISON{CHARLES foc rene css 2 ecu rele he cee este eae Science, Reading 
B.S. — East Carolina University 

MADISON»DRiSHEBRY Siiten de fared BAe ete a ee ee ee ee Counselor 
B.A. — Methodist College Student Activities Director 
M.Ed., Ed.D. — North Carolina State University 

MAYE: JOSEPH Bee ar etme hatte ao a.s oon bn be te Cee me oe Psychology 


B.A. — Lenoir Rhyne College 
B.D. — Duke University 
M.S. — Radford College 


MIDIKUF Es tIM ie etic tcte a catscecge Seles a> whew wench uate nage wlehe ean a ee Mathematics 


A.A. — Surry Community College 

MONEY; BECKY Hiciusicu ces sient bres a Gra eae Sere Secretary, Student Services 
A.A.S. — Wilkes Community College , 

MOTSINGER) Ga WAYNE waite os oii heels ws ates atlas lepelattr tle aaa Ai eee Counselor 
A.B. — Guilford College Financial Aid Director 
M.A. — Appalachian State University 

NEWMAN: BER yy Hitonte spe cele ar. vida th, Jeena ee iat Secretary, Business Office 
Diploma — Draughon Business College ; 

NIS TONS CAN sc Aa apiycce tiie aa ciecan «alscce ten iite ert eats eee Traffic Control/Printing 

QUTLAW sd SKEN Tha ob Acc eR otc eek are ee Religion 


B.S. — Wake Forest College 
M.Div. — Vanderbilt University 


PAULEY. PATRICIA Sacsestes son ll ceditaem eee eee cee eee Secretary, Bookstore 

PRAFEJ/SHELBY 5 icalercn. no eee Human Resources Development Program 

PRATTD@RIS'S 26a oy eho ae cues oe ad as oe ee eee Library Clerk 
A.A.S. — Surry Community College 

REECE, DR JOE: Wei tice aie cc caie ons aa ven tonea @ Qremnnaittt aie oem a Math/Physics 


B.N.E., M.S. — North Carolina State University 
Ph.D. — University of Florida 


REECE JUDY War tein O68 oi rece alia yee ge heehee va ee ae, Records Technician 


REEVES! DH JAMES Mies s3 nek a ee tae ee ere ae te teere Dean of Student Services 
B.S., M.A. — Appalachian State University 
Ed.D. — University of North Carolina-Greensboro 


REY NOEDS? WILLIAM Gane ee eens niGk ae ee Ae ee Automotive Mechanics 
Diploma — Surry Community College 
RICHARDS? DRz SWANSON sibs hee he ee ee er President 


B.S., M.A. — Appalachian State University 
Ed.D. — Florida State University 
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PMCS CeMO LIN LONE secre eth Wak oo eel sats a oy vatam Learning Lab Coordinator 
B.S., M.A. — Appalachian State University 

CRI EET he ee cote ye eek cae deme cet ae eaten) ee German 

Se ERS TN UE UN ee a ae he eg Religion 


B.A. — Millsaps College 
M.R.E. — Duke Divinity School 


ee EMRE AIVIIE YEO  tartatcic ss cscs sy ad cae cae Aad £i0i Vane cl eneeae History 
B.A. — Millsaps College 
M.A. — University of North Carolina — Chapel Hill 

ee UES Co hae x 63's v4 Ke ERGs SAAS ON vA es VSO ee Drafting 
A.A.S. — Surry Community College 
B.E.T. — University of North Carolina-Charlotte 

eT CVV OOO i i's oi vis 4a hs ee ety pte entae «calcu Gd English 
B.A., M.A.C.T. — University of North Carolina-Chapel Hill 
Ph.D. — University of South Carolina-Columbia 

Pe EG AS eA ok csi sacs ed Pines Saket ety tea geek eva take Machinist 
A.A.S., A.A. — Surry Community College 
Vocational Diploma — Forsyth Technical Institute 

eee EE MITA PATAIGY LEM. occ ces ete m thea enews as Dean of College Transfer 
B.S., M.A. — Appalachian State University 
Ed.D. — Nova University 


Ie PAEPAAIACIARE Fitts occa eee ds ca eee cause ce ewe site wale oe English 
B.S., M.A. — Appalachian State University 

SRM PORN of by seh seciaiese wissvycisieiea vig Kesle wl aueaepnd cea wee Construction 

eR iy uly vee a au FG Fan sam ad see EER oe en Electronics 


B.S. — Western Carolina University 
M.A. — Appalachian State University 


ee yy fsa che ee tte as beep eee ee dase eu enen ames Business 
B.S. — Steed College 
M.A. — Appalachian State University 

Se Ae irs dc so bb eee ore eee tects eben nae ene ene Psychology 


A.A. — Southeastern Bommunity College 
B.A., M.A. — Appalachian State University 


MEENA VO yy ciel e ssc ceksn tse een sey cce ene tue seek Pelee Business 
B.S. — Appalachian State University 

PRES Per eee cet Tas fay cob gota esdybis nde aul els caw ha © see \anare we English 
B.A., M.A.T. — Duke University 

URAL) CHARLES. 2h oie eee eke ee tees etre tan cenes Mathematics 
B.S. — Ohio University Computer Science 
M.S.T. — Antioch College 

Ee VIL LIAIW ANE Cs feels sbicc's ss dant eu wit Weigel lee ie Cane euls aad Sud « Biology 
B.S., M.A. — Appalachian State University 

ee OAHU Pile cir ees he sks aa via « valle yadda be Dean of Evening Programs 


A.B. — University of North Carolina-Chapel Hill 
M.A. — Appalachian State University 
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TAYVORSBE Wlveliaitena st eee teste iro onic Technical Assistant, Biology and Chemistry 
B.S. — Bennett College 

THOMAS; ROY Mie eee roa i a tere ie ete gy ccelahe s Wieag i anegttf inte rch aa Welding 
A.S. — Surry Community College Chairman, Vocational-Technical Division 

THOMPSON, Z.WAYNE......- eet tee 8, AUN GO ae oor a Business 
B.S., M.S. — Appalachian State University 

TILLEY, GARY CG, parte. are Berit hs Peas Ee a 2 Oe Business 


A.A.S. — Surry Community College 
A.B. — University of North Carolina-Chapel Hill 
M.S. — South Dakota State University 


TOLBERT, GUY Fee ete es he ee Bal see nl gat ami co cea Electronics 
Radio Engineering Diploma — Valparaiso (Indiana) 
Technical Institute 
A.A.S. — Surry Community College 


TUCKERSANGUS diay bie cc dco Jy 2 nysikacne anon eee ee ne Automotive Mechanics 

VanHORNFUOHINUM ir treet lari face nhac es uhs gen Chairman, Language and Arts Division 
B.S., M.A. — Appalachian State University 

VOSS, EUIZABETHIW. aioe b's. Ee oh Secretary/Computer Operator 

Business Office 

WATTS! THOMAS Mic vice cuca 20 de cs sls Be eulale AR ahaeet Gre Eanes Bookstore Manager 
A.A. — Surry Community College 

WEAVER: JERRY Wastes axe Sa ods wo ea anlein alom meer ee Director of Learning Resources 
B.S., M.A. — East Tennessee State University 

WEBBAUAMES IA aii scicarsciigesoh shouts corn taieyers thom vt aera teemeesheosesyan Scbci Audio-Visual Technician: 
B.S. — North Carolina State University 

WILES: DRIED WING oss: vieid is aoa oe key et ess sn ell ERR SS tae Os te etna nee) Biology 


A.B. — Guilford College 
M.A. — Wake Forest University 
Ph.D. — North Carolina State University 


WILLIAMS TONY Gy os ele ves sca scvcue oh ate eit iw acne Oe Rn Ota ar cat Business 
A.A. — Surry Community College 
B.S. — University of North Carolina-Greensboro 


WILSON SIREN Bic. gostei ajele hose: asananah oa coset aReRRI ee aie oe eit char Fe ceantrelega ate eri Business 
B.S. — Appalachian State University 
M.S. — Radford University 


WOOD UOTIN betas Seat tec ne Siete ea NaN ete arateiean matic Chairman, Business and 
B.S., M.A. — Appalachian State University Secretarial Science Division 
WOODRUFE KATHY: Alatgiick 2 phils snus) otha Regs 2 ng see ae are res | Nursing 


R.N. — Cabarrus Memorial Hospital School of Nursing 
B.S. — St. Joseph's College 


YORK VICTORIA Mia) scvcestivve asnca aoe «cuenta g situate alee ie8 alee iat eee a Aaa i eh Raa Business 
A.A. — Broward Community College 
B.S., M.A. — Appalachian State University 

YOUNGER, BENNY:Diee oo cities cbs. a5, SiMe apeceeN ee tales shh tah elec ieee ae Music 
B.A. — Wake Forest University 
M.M. — University of North Carolina-Greensboro 


| 
| 


INDEX 129 


AUXILIARY STAFF 


MEN Le ee Sacer eeiahe o WAoe Cath k Cag 8 Ae cies ONE Hama tee tilts Snackbar 
DEE ODN ect iL Lh, Voc ais dvi! ole ao wo CREM AN MMaa Ale ey a hiya? Snackbar 
eM EEES ETI Te Mere e's ss viate Mees we s+ se E paadlnineelnel ae oe minha Snackbar 
ED VM ia idee a apecm bon ta Road owes gH ORY Ree ee eee Snackbar Manager 
OL SEE II ETS TS 8 Sle) Cg a Maintenance Department 
EER IRR TI S el. sc. ne hoe ole en SRSA a ohenls olmiggala lege aie a Snackbar 
Ute ees Rey ce in be vis wks wives a sale «a his aga pace aca miacglal pa gighe Snackbar 
Ee Rte I OY waa ee ek oss sn abies wie we Maintenance Department 
a ee SAAN Gil) gi ide. ce he eee cae eee Maintenance Superintendent 
een E Ry ae Mee ORG, ak ee be ee ee 2 > Balle Maintenance Department 
I ree EN Se, cog a wo x de Sele nie eles a hae alas wlnigge Bs 4 Bho Snackbar 
MRE a ih aa Bh a vk ene t's es lk ee oe Maintenance Department 
RUPRIOPR EVAN che ce eee eee em bawelis Maintenance Department 
rR tee Td a ce ce eb ee ee ein dine Maintenance Department 
TE Ae re essa ee sic ae tine navn ne Maintenance Department 
Ce Cee ee esl s ks eos hake hs deleas wee Maintenance Department 


SCONES) gat, elle age RE Maintenance Department 
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GENERAL INDEX 
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Board of Trustees, 121 
Books and Supplies, 14 
Business Management, 34 


Calendar, Academic, 4 
Campus Locator Map, 8-9 
Clubs and Organizations, 19 
Co-curricular Activities, 19 
College, The 
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Painting, Watercolor, 77 
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Plant Pathology, 74 

Plant Science, 74 

Plumbing, 113 

Political Science, 113-114 

Poultry Science, 74 

Printmaking, 77 

Psychology, 114-115 


Reading, 99, 100, 115 
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Safety and First Aid, 111, 116-117 
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